VTBEPXJIEHBI u BBenieHEI B AcHCTBHE
npukazoM Ne 147 (OJ) ot 27.12.2023 .

IIpaBuna
T10JIb30BaHUA OUOIHOTeKaMU
MYHHUIUIIATBEHOTO OFOKETHOTO YUPEKICHUSA
«IlenTpanu3oBaHHas GubIHOTEUHas cHcTeMay ropoaa Habepexusie HenHsl

1. OBIIUE ITOJOKEHUA

1.1. Hacrosmme ITpaBuna nons3oBaHus paspaboranbl B cooTBeTcTBUM ¢ KoHctutymueid Poccuiickoit
®eneparuu, I'pakaanckuM konekcoM Poccuiickoit @enepamuu, OenepanbaemM 3akoHoM oT 29.12.1994
N 78-®3 «Q 6ubmuorednom aene», 3akoHoM PT «O 6ubnuorekax W OMOIMOTEYHOM Jene», YCTaBOM
MBY «IBC».

1.2. Hacrosmue IIpaBuia mons3opanus 6ubnuorexkamu [{eHTpanusoBanHol 6MOIMOTEYHOM CHCTEMBI T.
HaGepexnsie YelHbl PEryIMpPYIOT MPABOBBIC OTHOLICHHA MEXIy OMONMOTEKOH W IIONB30BATENEM,
yCTaHABIMBAIOT IIpaBa M OOS3aHHOCTH CTOPOH, UX OTBETCTBEHHOCTh, YCIIOBHS NOJB30BaHHs (QoOHIaMH
JIOKYMEHTOB OHOIHOTEK M APYTHE MIPAaBOOTHOLIEHH, BOSHMKAIOIIHUE B MPOIIECCe NPEOCTABICHHS YCIIYT.
1.3. MysununaisHoe GromkeTHOe yupexenue «lleHTpanu3oBannas OUOIHOTEYHAs CHCTEMay SBIACTCH
MHQOPMALMOHHBIM, KYJIBTYPHBIM, 00pa30BaTeIbHBIM YUPEKIEHHEM, PACIOIAraloliM OpraHi30BaHHBIM
(GOHIOM THPaXKHUPOBAHHBIX JOKYMEHTOB M TIPEJOCTABIAIONIMM HX BO BPEMEHHOE II0Jb30BaHHE
rpakaaHam 0e3 orpaHMYeHHil [0 YPOBHIO MX 00pa3oBaHMsA, CNIEUHAILHOCTH, OTHOIICHHIO K PEJIUIHH, a
TaKKe IOPUIHYECKAM JIHIAM HE3aBHCHMO OT WX OPraHH3allHOHHO-TIPABOBBIX (POpPM COOCTBEHHOCTH.

1.4. MBY «1IBC» - COBOKYIHOCTh MYHMIMNaILHBIX Oubmiorek. B crpykrypy MBY «lIBC» Bxomar
ILIEHTpaIbHAs ropojickas GUOIMOTEKa, IEHTPATbHAS JeTCKast OubmioTeKa H 16 6HOIHOTEK-PHIHATIOB.

1.5. Cpoeii nestensHOCTHIO OUbGMOoTeKH MBY «I[BC» 0GecnienuBaroT npaea rpaxjaaH Ha cBOOO/IHBIH U
paBHBIA JOCTYI K HH(pOpMaunuu, cBOOOIHOE JyXOBHOE Pa3sBUTHE, a TAKKE Ha KyJIbTYPHYIO, HayuHYO,
IIPOH3BOICTBEHHYIO H 00pa30BaTEIbHYIO JESITEIBHOCTD, CO3AI0OT YCIOBHA JJIA NPHOOINEHHS HX K IICH-
HOCTAM MHPOBO# KYJIBTYPBI.

Jna moctwxenus stex neneit MBY «[IBC» npegocrapnser cBou (JOHABI BO BPEMEHHOE IOJIb30BaHHE
Yyepe3 CHCTeMy abOHEMEHTOB, YHTAIBHBEIX 34JI0B, CIEIHAIU3HPOBAHHBIX OTIEIOB, OCYIIECTBIIAET
CIpaBouHO-6uGHOrpaduyeckoe 1 HHGOPMALMOHHOE 0OCITyKMBaHHE T10Ib30BaTENeH OHOIHOTEKN.

1.6. ®ouapl 6ubmmoTeK, BXxoasmux B MBY «IIBC», 06pa3yior exunblii oubninoreunsii GoHu, sBiseTcs
MYHHUIUIATBHOH COOCTBEHHOCTEIO.

1.7. Pexxum paboTel GUOIHOTEK 1S TOTB30BATENCH:

» MaccoBble OuomroTekH - mH.-uT. 10.00 - 18.00, ¢6. 09.00 - 17.00, BEIXOAHOH JIEeHb — BOCKPECCHEE;
» nerckue oubmuorexu — nH.- ¢6. 09.00 - 17.00, BeIX01HO# I€Hb — BOCKPECEHBE; ’

»  ummansr NeNe 11,16: ma.- . 09.00 - 18.00, ¢6. 09.00 - 17.00, BeIxoaHOI A€Hb — BOCKPECEHBE;
» 1B - ma.- oT. 10.00 - 19.00, ¢6. 09.00 - 17.00, BEIXOAHOH I€Hb — BOCKPECCHEE;

» UI'B — nH.- ut. 10.00 - 19.00, ¢6.- B¢. 10.00 - 18.00; BEIXOAHOH ACHB - NATHHLIA.

Pexxum paboTel OMOIHOTEK [T YnTaTeNei B ICTHHI epHO (MIOHb, HIOJb, aBI'yCT):

» nerckue 6mbGaHoTeKH - mH.- nT. 09.00 - 17.00, BEIXOHBIE THA: Cy000Ta, BOCKPECEHBE;

» MaccoBble OubimorekH - mH.-0T. 10.00 - 18.00, BeXoaHBIe AHH: cy00O0Ta, BOCKPECEHDE;

»  ¢uumanst NeNe 11,16 — nu.-nit. 09.00-17.00, BeIxoaHEIE IHU: Cy0OOTa, BOCKPECEHBE;

» UI'B —nx.- nt. 10.00 - 18.00, BeIXOHBIE AHU: cyOO0Ta, BOCKPECEHBE;

» IUIB —nu.- ot. 10.00 - 18.00, BeixoaHbIE AHE: Cy000Ta, BOCKpECEHBE.
Canurapnsiii 1eHs B L{I'b — nepeas cpena mecsana; B OubimoTekax-Qpuimanax ycTaHaBIMBAETCH COTIACHO
«ITonoxxenus o OubnuoTeke-prmane».



2. [IPABA U OBSI3AHOCTH IIOJIb30BATEJIEN BUBJIHOTEKH

2.1. Kaxaplii XuTenb ropoja HE3aBHCHMO OT [0j1a, BO3pacTa, HALMOHAIBHOCTH, O0pa3OBaHMS,
COMHATBHOTO MOTIOKEHUS, MOTUTHYESCKUX YOEKIEHUH, BEPOHCIIOBEIAHKS MMEET NPaBo Ha GHOIHOTEYHOE
obcity)xuBanue B OHOIHOTEKAX.

2.2. IOpunryeckue ymna (yupexieHus, IpeIpUsTHS, OPTaHH3aIHK) MIOBE3YIOTCS (DOHIAMHE H YCIIyraMu
OMOIMOTEK HA OCHOBE JOTOBOPHAIX OTHOILICHHIA.

2.3. I'paxnane, He UMEIOIIME BO3MOMXHOCTH IIOCEIIATh OubIMOTEKY B CHITy IPEKIOHHOTO BO3PacTa HIH
COCTOAHHMA 3[0POBBS, MMEIOT IIpaBO IONyYarh JOKyMEHTHI u3 (oHmoB LlenTpanuzoBanHOlM
OHOMHOTEIHOH CHCTEMEI Yepe3 BHECTAHOHAPHBIE (OPMEI 06CIYKUBAHHL.

2.5. Vimpamunsl, ydacTHukd Benukoii OTedecTBEHHOW BOMHEL BeTEpaHbl TPyAa HMEIOT IIpaBO Ha
BHEOYEPENHOE 00C/yKHBaHKe. B HEOOXOMMMEIX CiTydasx Bblaya U OOMEH KHHT H APYIHX H3NAHUH MO-
T'yT IPOU3BOJAUTECH Y HUX HA JJOMY COTPYIHUKAMH OHOIMOTEK.

2.6. Jluua, BpeMEHHO NPOXKHMBAIOIIME B TOPOAE (HAXOAAIIHECT B KOMaHJUPOBKE, OTIyCKEe W T.I.,
NPOXKUBAIOIIME B OOMIEKUTHAX ), 0OCIYIKMBAIOTCS B YHTAILHOM 3aJl€.

2.7. Tlone3oBaTens GHOIMOTEKH HMEET PABO:

.

# TOJy4aTh yCIYrH Ha OECILIaTHOH M MIATHOM OCHOBe B cooTBeTcTBHE ¢ «Ilepeunem Tapudor Ha

IJIATHBIE YCIIyTH, OKa3bIBAEMEBIC MYHHLHIATEHEIM OI0KETHRIM YUpexRICHHEM
«llenTpann3oBanHas GUGIHOTEUHAS CHCTEMAY rpakJaHaM H IOPHAWYECKHM JIHIaM» H YCTap” -
MBY «I1BCx»;

# TOJy4aTh MOJNHYI0 HHPOPMAIMIO O coCTaBe GHOIMOTEUHBIX (JOHIOB Yepe3 CHCTEMY KAaTATIOroB U
Apyrue GpopMbl GHOIHOTEYHOr0 HHPOPMHPOBAHHSL,

» TOJIy4aTh KOHCYJIBTAHOHHYIO IIOMOIIb B IOHCKE 1 BLIOOpE HMCTOYHHMKOB HMH(OpPMALUH, I
YTOUHCHHUs! CBE/IEHUH O IOKyMeHTe, (axrorpaduueckoil HHGOPMALKH, B TTOAOOPE JOKYMEHTOB 110
TEME;

# TOJIb30BATBCA JIPYTHMH BHJIAMHU YCIIYT, B TOM YHCIIE TUIATHBIMH, TIEPEYEHb K CTOMMOCTE KOTODBIX

perymupyercsi «llepeunem rtapudos Ha mmaTHBE YCIYrW, OKa3BIBAEMBIE MYHHULHUIATBHBEIM

Olo/keTHBIM  yupesxnenueM «lLleHTpanm3opaHHas OWGIHMOTEYHAS CHCTEMay rpaXaaHaM o

IOPHIMYECKHM JIHIAM»;

T0JIy4aTh BO BPEMCHHOC M0/1b30BaHAE JOKYMEHTEI U3 (POHI0B OMOIHOTEK Ha 0M M I paboThl B

THTANBHBIX 32J1aX Ha YCIIOBHSX, OTOBOPEHHBIX B HacTOsuX [IpaBunax;

y9acTBOBATh BO BCEX MACCOBBIX MEPONPHATHIX OHOIHOTEK;

o0paiaTees ¢ MPEeNOKEHHAMY, 3aMEYaHHAMH, KaTo0aMH K NPEICTABUTENAM aIMHHUCTPAIAH

OMOIMOTEKH IO BCEM BOMpPOCAM, KACAIOUMMCS 0DCTy)KMBAHHS.

2.8. Ionb3oBarens GuOMHOTEKH 0653aH: '

O3HaKOMHTBCS M HCHONHATE HacTosue «IIpasuiia monp3oBanus 6ubmorekamu MBY «IIBCx;

IIpEIOCTaBUTH CBOH MIEPCOHATIBHbIC AHHbIE, HEOOXOMUMBIE /I PETUCTPAIINH;

OEpeKHO OTHOCHTBCS K IPOM3BEICHHIM [EYATH U HHBIM JOKyMEHTaM H3 (oHaa Oubiamorexu, a

TaKKe K UIMYIIECTBY H 000PY10BaHHUIO; =

TIpH TIOTYHSEHHH JOKYMEHTa TIIATENbHO €ro MPOCMOTPETh M, B ClIydae OOHApY:KeHHs Ae(EKTOB,

co00IHMTEL 06 3TOM GHOIHOTEKAPIO;

B CIyHdae yTEPU HIIM IOPYH BEPHYTH B OMOIMOTEKY TaKyro e KHHIY HIIM 3aMEHMTh €€ APYroi,

IPU3HAHHOH GHOIMOTEKOH DaBHOLEHHON MO COAEPHKAHMIO H CTOMMOCTH, IIPY HEBO3MOXHOCTH

3aMEHBI BO3MECTHTH YIIEPO MEHEKHBIM JKBHBAIEHTOM (0T 3-X 10 10-xpaTHHOTO pasmepa).

CTOMMOCTD yTEepPSHHBIX, HCIIOPYEHHEIX JOKYMEHTOB OIIPEJCIACTCA 10 1i€HaM, AEHCTBYIOIUM B

COBPEMEHHEIX PBIHOYHBIX YCJIOBHAX;

# COOIIONATE yCTaHOBICHHbIE CPOKH BO3BpATa nurepatypsl. [Ipu noms3oBaHHE JOKyMEHTOM cBEpX
ycTaHoBneHHOro [IpaBuiamMu no/b30BaHus cpoka, MOIB30BATENb 0653aH BBILIATHTS GHOIMOTEKE
ACHEKHYIO KOMICHCALHUIO COTNIacHO «llepevrio TapuoB Ha NaTHBIE YCIYTH, OKAa3BIBAEMEIE
MYHHUHMIATBHBIM OHOUKETHBIM  yupex/ieHueM «lleHTpanm3oBanHas GUONIMOTEdHAs CHCTEMay
IpaXkJaHaM ¥ IOPUINYECKHM JTHIAM »;

» co0mogaTh OOIECTBEHHBIA TMOPSIOK M CHOCOGCTBOBATH COBIIONEHHIO HOpsIIKa JIPYTHMHU
TIOJIB30BATEIIAIMM,  YBAXKATh MpaBa JAPYIHX MOJb30BaTeldeifi M COTPYIHHKOB OHOIHOTEKH,
COOMIOAATE THIIIHHY, YHCTOTY H IOPSIOK.

2.9. TTonp30BaTeNsIM 3ampeInaercs:
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BBIHOCHTE M3 IIOMENICHHMs OHOIHMOTEKHM IIPOW3BEIeHHs I€4YaTH, €CJAM OHH HE 3alHCaHbl B
YHUTaTENBCKOM (hopMmyIispe;

HAaHOCHTh ymepd CIpaBoOYHOMY ammapary OHOIHOTEKM (IenaTe Ha KAapTOYKax IIOMETKH,
IIEPECTABIIATE, H3BIMATh KAPTOYKH M3 KaTAJOTOB H KapTOTEK);

IIOPTUTL IPOH3BEJICHUS MevaTH (JieJaTh Ha JOKyMEHTaX I[IOMETKH, [OAYEPKHBATh, 3arubarhb
CTPaHHIIBL, CHJIOH YBEJIHYMBATL Pa3BOPOT JOKYMEHTA, BHIPHIBATh HJIM BBIPE3aTh CTPaHMIIBI),
paclIMBaTh OIIMBKH IIEPHOIMYESCKIX U3TaHUIA;

HapyLIaTh PACCTaHOBKY (OHZA B OMOIHOTEKaX cO CBOOOIHBIM JIOCTYIIOM;

HapyIaTh STHYECKHE HOPMBI IIOBEACHHUS: IPYOUTH, CO3/1aBaTh MOMEXH IPOIECCY 00CTYKUBAHUS,
BECTH Pas3roBOPBI 10 MOOHIBHOMY Telne(oHy B YMTAIbHBIX 3ajlaX M Ha aDOHEMEHTE, CO3/1aBaTh
IIyM, MEMAIOMui paboTe APYrux mojib3oBareliei;

pasMelaTk JIMCTOBKH, auIum W npoyne peKJIaMHBbIE MaTepHalbl 0e3 COIllacoBaHHS C
agMUHUCTpanuei OmbmoTeKH;

BHOCHTE OpPYKHE, KONIONIHE H PEXYIIHE NPEeIMETEHI, JIETKOBOCIUIAMEHAIOIIHECS, TOKCHYHBIE H
B3PBIBOOIIACHBIE, PAIHOAKTHBHEIC BEIIECTBRA;

BHOCHTb B OTJ€Jbl IPOMO3JKHE IIPEIMETHI, MOpT(denH, CyMKH, IanKd, CBEPTKH, JHILIOMATEI,
(pa3mep CyMOK, pa3pelIeHHEIX st BHOca: He 0osee 20x30x7 cm);

NPHHOCHTL ¥ NPHHUMATh HIIY B YATAIBHBIX 3a/1aX U MHBIX OT/IEJIaX 00CIyKMBaHHUS;

BXOJIUTE B CJIy)€OHBIE IOMEIIECHNS, I0Tb30BaThCs CIY)KeOHBIMHU Teae(hoHaMHu;

IIPOIIOBEN0BATh, TOPrOBaTh, MOMPOMIAKHHYAT,

NPUXOJUTE B OMOIHOTEKY B HETPE3BOM, HAPKOTHUECKOM COCTOSIHHH, YIIOTPEOIATE AKOIOJIbHbIE
HaNMTKH 1 HAPKOTHYECKHE CPEJICTBA B IIOMEIIEHHH OHOIHOTEKH;

MPOXOTHUTH B OTJEIEI B BEPXHEH MM NavKarolel ofexe; MHIa, SBHO HeCOOI0IaroIIue NpaBuIia
CaHHUTAPHH M JIMYHOMN TUTHEHE], B OHOIHOTEKY HE JIOIYCKAKTCS,

KYPHTB B IIOMEIIEHHH OMOIMOTEKH.

2.10. Tloms3oBaTtenr OHMOIMOTEKH, HAPYIIMBINWHA [paBHia MOJIB30BAHWS M NPWYMHHBIOMA yiepsd
OuOIHOTEKE, HECET aJIMMHHCTPATHBHYIO, IPaXKIaHCKO-MPABOBYIO (MATEPHAIBbHYIO) HIH YIOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOIATEIHCTBOM.

3. IPABA 1 OBAI3AHHOCTH BUBJINOTEKHA

3.1. bubnnoTeka UMeeT npago:

>
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CaMOCTOATEJIPHO ONPEAEIATh COACPKAHME M KOHKPETHble (OpMBI CBOEH [EATETBHOCTH B
COOTBETCTBHH C LIEIAMH M 3a7[a4aMH, 3aKpeIIeHHBIME B Y cTaBe OHOIHOTEKH;

ycraHaBiuBaTh lIpasuna nonp3oBaHuss OuOMMETEKaMH, BHOCHTH H3MEHEHHMsS M JONOJHEHHS B
nefictyromue [Ipapuna;

YCTaHaBIMBATL PEXUM paboThl OHMONMHOTEK (Ha JNEeTHHH, 3UMHHI HEPHOIBI) 110 COIVIACOBAHHUIO C
yUpeauTeseM;

B OTJCIBHBIX ClIy4asX COKpamark YCTAHOBJIECHHBIE CPOKH MOJB30BaHHSA OHMOIHOTEYHBIMH
JOKYMEHTaMHU;

OrpaHHMYMBaTh BEIIa4y HauOoJiee EHHBIX H PEIKHX H3/IaHHIA;

OIIPE/IENIATE CYMMY 3alI0ra IIPH BbIIa4€ PEAKHX M LIEHHBIX H3[AaHHWH, a TaKKe JUIaM, BPeMEHHO
IIPOXKHBAIOIIAM;

ONpeNe/iaTh BHABI M  pa3Mepsl KOMIIGHCAIlMH  yiiepba, HaHECEHHOro OHOIMOTEKaM
IOJIL30BATEISIMH;

BO30YXX/aTh IPaXk/JaHCKOE HJIH YrOIOBHOE €0 Ha JSHCTBHS II0JIB30BaTelECH, MPUYHMHHMBIINX
ymepd 6ubnnoTekam, B COOTBETCTBHM C JAHCTBYIOIHM 3aKOHOAATEIHCTBOM;

OINPEAEIATh U YTBEPHKAATh IEPEYEHb U CTOMMOCTE IUIATHRIX YCIIYT;

3aK/II0YaTh JIOTOBOPHl Ha OuOnMoTeYHOE OOCTYKMBaHHE C OpraHU3alMAMHE, IPEIIPUITHIAMH,
YUPEXKIAECHUAMH H JIP.

3.2. bubmoreka o0s3aHa;

>

>

CO3/]aBaTh BCE YCIIOBHS Ul OCYIIECTBIICHHS IIpaBa IIOJIb30BareNieii Ha CBOOOJHEIH JOCTYN K
HHGOpPMAIMH U JOKYMEeHTaM U3 (oHaa OubauoTek;

cobmonaTk KOHQHICHIHATEHOCTE HMHPOPMALMH O NEPCOHATBHBIX JaHHBIX  TIPaX/IaH,
SBJISIIONIMXCSA MOJIB30BATE/IAMH OHOJIMOTEK, MCHONB30BaTh CBEICHHS O TIIONB30BAaTEle U €ro



YTEHMH TOJILKO B HAYYHBIX LENAX, a TaKKe s YIydlleHHs OpraHu3amuy OuOIMOTEeYHOro
o0cnyXUBaHHS;

co0/I0/1aTh HEWTPaIUTeT B OTHOILICHHM NOJMTAYECKMX NApTH M OOIIECTBEHHBIX JBHKEHHIH,
PYKOBOJICTBYSICh IIPHHIIMIIAMH T'YMaHH3Ma, OJMTHYECKOTO ¥ HAE0JIOTHIECKOr0 IIOpaIu3Ma,
cozeiicTBOBaTh (JOPMHUPOBAHHIO Y MOJIb30BaTENEH HHPOPMALMOHHBIX TOTPEOHOCTEH, MPUHAMATE
MEpBHI [0 TIPHBIICYECHUIO B OHOIMOTEKH HOBBIX I10JIb30BATENIEH;

OCYIIECTBIIATH OuOIMoTeYHO-0nbIHOrpaduyeckoe U HHGOPMAIHOHHOE OOCTY)KHBAHHE C YIETOM
TpeOoBaHUI BpeMEHH;

o0eclieynBaTh KAa4eCTBO M BBICOKYIO KYJBTYPY OOCIy:KHBaHHsS IOJIb30BaTElIEH, OKa3hiBaTh MM
IIOMOILb B MOJ0OpKe HEOOXOAUMEIX ITPOM3BENEHMI MEYaTH M MHBIX MATEPHAIOB IYTEM YCTHBIX
KOHCYJITAallMif, NpEJOCTABIIEHHs B HX II0IL30BaHHE CIIPABOYHO-NIOMCKOBOIO ammapara H
aBTOMAaTH3HPOBAHHBIX 0a3 JaHHBIX OMOIHOTEK;

110 TpeGOBAHMIO MOJIB30BATENS IPEAOCTABIATH HHYOPMAIIHIO O JeSTeIbHOCTH OGHOIHOTEK;

Npd BblJa4ye JOKYMEHTOB IIOB30BATENIO TINATEILHO IIPOCMAaTpuBark HMX H, B Ciydae
oOHapyKeHHsl KakuX-THOO Ie(heKToB, AeNaTh COOTBETCTBYIOIIME IIOMETKH Ha BhIIaBAEMOM
W31aHUH;

> CHCTEMAaTHYECKHM CJIEJHTh 3a CBOEBPEMEHHEIM BO3BpallleHHEM B OHOIMOTEKH BBIIAHHBIX
I10JIb30BaTENIO JOKYMEHTOB;

NPOBOJUTE KYJIBTYPHO-JOCYTOBBIE M IIPOCBETHTEIBECKHE MEPONPHSATHS, Pa3BUBas DPasjIMYHBIC
(dopMsl 00HIeHNSs 1 00BEeIUHEHNH ITOIB30BATENEH 110 HHTEPECAM;

pexiaMupoBath OUOIHOTEKH, €€ QOHIBI M YCIYIH CPEM HACEICHHs, IPUBIIEKas €ro K YTEHHIO U
MOJIE30BAHHIO OHOIMOTEKaMH;

NOJIEPXKHUBATE TMOMEIIeHUs] OUGIHOTEKH B COCTOSHHH, COOTBETCTBYIOIIEM CAHMTApHBIM U
IPOTHBOIOXKAPHBIM HOpMaM U MPaBHJIAM.
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4. IOPSIJIOK 3AIIMCH MOJIb30OBATEJIEN B BUBJIMOTEKY

4.1. 3anuce B OMOIHOTEKY OCYLIECTBISIETCS 10 JOKYMEHTY, YAOCTOBEpsIomeMy JU4HOCTE. et 10 14
JIET 3alMCBHIBAIOTCA HA OCHOBAHHH JOKYMEHTOB, YIOCTOBEPAIOIIUX JIMYHOCTh X 3aKOHHEIX IIpeCTaBHTe-
JIel ¥ BX ITIOPYYMTENLCTBA.
4.2. Ilpn 3anucu B OuOINOTEKY rpaxaaHe:
» OpeABABISIOT IMACIIOPT WIH JOKYMEHT, Y0CTOBEPAIONIEr0 JHYHOCTh U MECTO )KHUTENBCTBA,
» coo0maroT MecTo paboThl/yueObl, KOHTAaKTHBIH Tele(oH;
» 3HAKOMATCS C TpaBWJIAMH IOJNB30BAHHSA M IIMCBMEHHO (CBOEH IMOANMCHIO) 3aBEPAIOT CBOIO
0053aHHOCTh MX BHIIOTHATH HA YUTATETECKOM (OPMYIIpE;
» IIpH IEpeMeHe MeCTa JXHUTENbCTBA, CMEHe (aMHIMM M JAPYTHX H3MEHEHHAX I0/Ib30Bare’
coobmraeT OHOIHOTEKAPIO.
4.3, Ilepepeructpaliys IMPOU3BOJIUTCS €KEroJHO ¢ | SHBaps TEKyLIEro roja NpH HAIHYMH IAacIopTa HIH
JIOKyMEHTA, €r0 3aMEHSIOLIETO.
4.4. TlocemeHne MacCOBBIX MEPONPHATHH OHONHOTEKM OCYLIECTBIISIETCS B CBOOOAHOM pekHMme Oe3
oopMiIeHHS YUTATEILCKOTO OUIeTa.

5. HOPSATOK IMOJbB30BAHUSA ABOHEMEHTOM

5.1. AGoHeMeHT - opMa HHIMBHIYaIbHOTO 00CIYKUBaHHA, CTPYKTYPHOE NoJApa3eieHue OHOINOTEKH,
OCYUIECTBIISIONIEE BBIIAYY JOKYMEHTOB JJI HCIO/IB30BaHKSA BHE OMOIMOTEKH Ha ONpPE/IEICHHBIA CPOK U
Ha OMpEAETICHHBIX YCIOBHAX.

5.2. @opmynsap 4UTATENs M KHIKHBIH (OpMYIISAp SBISAIOTCS JOKYMEHTaMH, YIOCTOBEPSIONIMMHU JIAaThl U
(axTHI BEIAYH II0JIb30BATENIO JOKYMEHTOR H IIpieMa X OMOIHOTeYHBIM pabOTHHKOM.

5.3. Ilons3oBarens:

» MOXET IOJYYHTh OJHOBPEMEHHO Ha JIOM He Ooiiee 5 IOKyMEHTOB Ha CpoK J0 15 jgueit mns
MaccoBbIx OuOmmorexk W 10 mmeil mma gerckux OumOmmorek. Cpok NOJIB30BaHHA JTOKYMEHTAMH
MMOBEIIIEHHOI'O CIIPOCa YCTAaHABIMBACTCS JOIOJIHHTEIBHO;

» 00s3aH pacIMcaThCA 3a KaX/Ibl [OJYYEHHBIH NOKyMEHT B 4MTaTelbcKoM (opmysspe. [Ipu
BO3BpaTe NOKYMEHTOB B OHOIMOTEKY POCIHMCH IIOJIL30BaTENd B €r0 MPHUCYTCTBHH IOTallalOTCs



TIOJIMHChIO OGHOMMOTEYHOrO paboTHHKA. JIOMKOIBHEKY | yyamuecs | - 4 KIaccoB 3a MONy4eHHbIE
Ha aDOHEMEHTE JIOKYMEHTEI HE PacIUChIBAIOTCS,

» MOXET IIPOJTHTE CPOK I0JIb30BaHMs TOKYMEHTOM IO Telne(oHy (Wi auyHOo) eme Ha 15 (10)
JIHEH, €CJTH Ha HUX HET CIIpoca CO CTOPOHEI JIPYTHX MOIb30BaTENeH,

5.4. bubnnorekaps 00s3aH CHCTEMATHYECKH CIEIMTh 33 CBOEBPEMEHHBIM BO3BDALCHHEM KHHT B
Oubsmorexy. Yepes 30 pueit OmOIMOTEKaph HANOMMHAET YMTATENI0 O HEOOXOIUMOCTH BO3BparTa
NOKyMeHTOB. ECiM IOKyMEHTHI He BO3BpAIlEHbl, TO OMOIHOTEKa MMEeT NPaBo IPUMEHUTH InTpadHbIe
CaHKIIUH:

» BBeCTH WTpad 3a KaKIOE M3JAHHE M KK [IPOCPOYECHHBIH JEHL B CyMMe, OIpEIeICHHO
cornacHo «Ilepeunst tapudos Ha mmatHBIe ycmyru, okassiBaembie MBY «1IBC rpaxmaHaMm
FOPH/IHYECKHM JTHIIAM »;

» JIMIIMTB IpaBa MoJIk30BaHMsA A00HEMEHTOM MOCTOSHHO MTH Ha KOHKPETHBIH CPOK.

JlanHble MEpBI NPHHEMAIOTCH OMOMHMOTEKOH A GOPBOBI C 3aJOMKEHHOCTHIO, B HEMIX YITYdIICHMS
HCIIOJIb30BaHMS KHIDKHOTO (hOH/Ia M 00€CTIeYeH s €0 COXPAaHHOCTH.

5.5. Marepuailsl 0 HapylEHHH OTAETBHBIMH II0JIb30BATEAMH HACTOAIMX [IpaBHT MOTyT mepenaBatses
AJis pACCMOTPEHHA B TPY/I0BBIC KOJUICKTHBBI, OPraHH3aIliH, 10 MECTY HX paboThl/yueosl.

6. IPABHJIA TIOJIb30BAHHU S YU TAJBHBIM 3AJIOM

6.1. UnTaibHBIH 3a1 - CIPYKTYpHOE MOApasjieieHue OHMONMOTEKM C NOMEIICHHEM Ui WYTEHHS,
NPEIOCTAaBIAOAs  II0JIB30BATEIAM BO3MOMKHOCTh IIONIB30BATBHCH JOKYMEHTAMH B  IIOMEHICHHH
OoubMoTEKH. ‘ ‘

6.2. YurtanpHbli 3a1 00CTy)KHBAET BCEX HKEJAIOMHUX MO IPEIbABICHHIO COOTBETCTBYIOLIUX JIOKYMEHTOB,
YAOCTOBEPSAIOIUX JIHYHOCTD, COIIACHO MyHKTA 4.2 naHHbBIX [TpaBmil.

6.3. Hueiio JoKyMEHTOB, BBIIABAEMBIX B YHTAILHOM 3all€, HE OTPAHHYHBACTCS.

6.4. JIOKyMEHTEI, IIOJy4EHHBIE U3 JIPyruX OHOIHOTEK, HA OM HE BELIAKOTCA.

6.5. Ilomb3oBarens 06s3aH pacmucaTbes 3a Kak/blH IONTYYEHHBH! B YHTAIBHOM 3aie JOKYMEHT.
YUnrarenu-1eTH pacuCEIBAOTCS B GOpMyIspax, HAYHHAS ¢ 5 Kiacca.

6.6. BbIHOC KHHI WM JPYTHX TOKYMEHTOB M3 UHTAIBHOTO 3aja I KOMHPOBAHUS OCYIIECTBISLETCS
TOJIbKO C paspelueHus OuOIMoTeKaps moce 3anucu B GopMyJispe.

6.7. Ilonmp30Baresb HMEET MPABO BOCIIONB30BATECH ILIATHOH YCIyroi «Briaua JUTEPATYpPHl HA JOM H3
YUTAILHOTO 3ama» cornacHo «llepeunro tapudop Ha muathble yeayrm, okaseiBaembie MBY «L[BC»
TPAX/IaHaM U IOPUIUYECKUM JINLAM)» TI0 NPEIbABICHHIO JOKYMEHTa, YI0CTOBEPSIOIETO THIHOCTS.

6.8. Mcnonb3oBaHue IOKyMEHTOB, HONyYeHHBIX H3 YHTATLHOTO 3a1a, BKIIOYAeT IIEPHO CO CIIEYIONIETO
AHS BBIIAYH 1O JHA cHadd OuONMOTEYHBIX JOKYMEHTOB BKJIIOYAas BBIXOJAHBIE, INPAsAHHYHBIE |
CaHUTAPHBIE JHH.

6.9. [lonp30Batensam 3anpelnaeTcs U3BIEKATh TA3€TH H KYPHAIBI B3 II0IIHBOK.

6.10. B ynTansHOM 3alle 3anpeInaeTcs MyMeTh, CO3aBaTh [IOMEXH IS paboTHI JPYIUX MOTH30BATEICH.

7. IIPABHJIA IPEJOCTABJIEHHSI KOMITBIOTEPHOI'O MECTA B BUBJIMOTEKE

7.1. Ilonp3oBaTensM MpeLOCTABISETCA JOCTYT Ha OecIuIaTHOH OCHOBE:
» K DIEKTPOHHOMY KaTanory 6u0IHOTeKH;
> K KOMIIBIOTEDPHOMY MECTY.
7.2. KoMIbiOTephl, yCTaHOBJICHHBIE B OHONMOTEKE, NpETHA3HAYEHBI IS paboThl moJb30BaTENEH B
CTPOTOM COOTBETCTBHY C 33/]1a4aMH, ONPE/CICHHBIME [T Ka)0r0 KOHKPETHOI'0 KOMIIBIOTEPA.
7.3. Ilonp3oBatenu 06s3aHBI COOIIOAATD:
» 0YEpPETHOCTH AOCTYNa K KOMIBIOTEpaM;
» BpEMs, YCTAHOBJICHHOE JUIsSl paGOTHI Ha KOMITBIOTEPE.
7.5. Tlone3oBarensaM 3ampemaercs:
» W3MEHATh, yJalsTh, yCTAHABIMBATEL MOOble HACTPOWKH B mpOrpamMmax, YCTaHOBJIEHHBIX Ha
KOMITBIOTEPE;
» YCTaHaBIHBATh POrpaMMHOe obecneuenue (Hampumep, ICQ, UIPHI U T.IL);
»  CaMOCTOATEIHO KOIMPOBATh Ha XECTKHUIT JUCK (aifiibl ¢ COGCTBEHHBIX HOCHTEJIEH;



» pa3bupaTh KOPIyC KOMIBIOTepa i MOOBIX BHEIIHHX YCTPOMUCTB, IOKIIOYEHHBIX K HEMY;
> OTCOEIMHATH MBIIIb, KIABHATYPY, CETEBOM MPOBOJ, IPOBOJ MATAHUS U JIIOOBIE Jpyrue BHEIIHHE
YCTPOMCTBA,
» CaMOCTOSTEJIbHO BKJIIOYATh M BHIKIIOYATh KOMIIBIOTEPEI, IPOU3BOJMTL II€pE3arpysKy,
I10JTE30BaThCS IPUHTEPOM;
» T0JIB30BAaThCA CBOMMH CMEHHBIMH HOCHTEISMH O€3 IIPOBEPKH Ha BHPYCHI;
» pacIpOCTPaHSATH BUPYChI 4epe3 KOMIIBIOTEPhI OUOIHOTEKH;
» IPOM3BOJUTH MACCOBYIO PaCCBUIKY 3JI€KTPOHHOM IOYTHI;
» 3arpyXarth BHJEO - M ayuodaiiisl GoIsmoro 06bemMa, GUIbMBL, HIPOBBIE IPOrPAMMEL
» 3arpyXaTh U NPOCMATPHBATH CAlTHl IOPHOrpaguIecKoro xapakTepa i MaTEpHaIbl, CONEPKALIHE
NpoTarany HaCHJIUs, TEPPOPU3MA;
» [POCMATPUBATH HEIUIEH3HOHHBIE MY/ IbTUMEHHHBIE IIPOYKTEL;
» HaxOIUTHCA 3a OJJHHM pabouHUM MecTOM 00Jiee YeM JIBYM MOJIb30BATEIIAM.
. ITonp30BaTeIsIM IPEIOCTaBIAETCA BOSMOXKHOCTB!
» CaMOCTOSTENHHO OCYIIECTRIIATE IOKMCK B 3JIEKTPOHHBIX pecypcax OMOMmMoTexu, HHPOPMAIHOHHBIX
pecypcax MHTEpHET;
> paboTarh B TeKcTOBOM pezakTope Microsoft Word, nporpamme Excel u 1p.;
> KONHpOBaThb M COXPAaHATh JaHHbIe U3 MHTepHera, ecnmu KomupoBaHue HHpopManuum He
3aIpeIneHo.
7.7. BubnuoTeka He HECeT OTBETCTBEHHOCTD:
» 3a HH(GOPMAILHUIO, TIPEICTABICHHYIO NI0JIb30BaTENAM B FiHTepHeTE;
» 3a fJelicTBHS IOJb30BaTENsd B OTHOINEHWH TPETHUX JIML, COBEPINCHHBIE IPH HCIOIb30BAHHH
oGopymoBaHus GUOIMOTEKH.
7.8. BriGpanHyio TmoJb30Bare/leM HHPOPMAIMIO B OJJIEKTPOHHBIX peCypcax, M COOTBETCTBYIOLIYIO
TpeGOBaHUsSM 3aKOHOAATeNbCTBA P®, COTPYAHMK OMOIMOTEKH MOXKET 3alMCaTh HA BHEIIHHE HOCHTEIH
(mucketsl, CD-ROM, ¢ienr) uinm pacnedararh Ha IPEHTEPE 32 YCTAHOBICHHYIO IIATY B COOTBETCTBHH C
«ITepeuneM Tapu(oB Ha IUIAaTHBIE YCIyrH, okasbiBaembie MBY «IIBC» rpaxiaHaMm ¥ IOpHIMYECKAM
JTHIAM .
7.9. BrimodeHHe M BHIKIIOYEHME KOMIBIOTEPOB, HACTpPOHKa, MOAKIIOYEHHE BHEIIHHX M BHYTPEHHHX
YCTPOMCTB, YCTAHOBKA MM YAAJICHHE NPOTPaMM, YCTAHOBKA WJIM YJAIEHHE OIEPAaIiOHHOH CHCTEMBL,
W3MEeHEeHHe ee KOHGHIypauuu, Jo0ble PEMOHTHbIE pabOTEI MPOU3BOIATCA TONBKO COTPYIHHKaMH
6ubmuorexu (oraena asromatuzanuu LI'b).
7.10. B ciydae obGHapy>KeHHs HEHCIPABHOCTH KOMIIBIOTEPHOTO OOOpPYJOBaHWs WM NPOrpaMMHOIO
obecrieueHns MOJIb30BaTeNb 0043aH HEMEJIEHHO O0OpaTHUThCA K COTPYAHHKY OHOIMOTEKH, HE IBITasCh
CaMOCTOSTENHHO YCTPAHUTE HEUCIIPABHOCTb. :

7.6

8. SAKJIIOYUTEJIBHBIE ITOJIOKEHHU S

8.1. Hacrosimue IIpaBuia nosp30BaHus OHOIMOTEKOH MMEIOT CHILY YCIOBHH JI0rOBOpa B COOTBETCTBHH
co ct. 428 I'K. )

CocraBuna:
3aMecTUTENb AUPEKTOPA (7 /é:'// HOcryc I'.JI.



