YTBEPXJIEHO
¥ BBEIEHO B JIEUCTBUE
npukazom Ne 125 (O[1) ot 30.12.2020 r.

NNOJIOKEHHUE
Ob OTJAEJIE ABTOMATH3ALIUHA
IlenTpansHOM ropoackoi 6ubIMoTeKH
MYHHIMIAIBHOTO OIOIKETHOTO yUPEKIACHUSA
«IlenTpanuzoBanHas 6ubIHOTEYHAA CHCTEMA)
ropox Habepexubie Yennsl

1. O6mue moJioxeHus

1.1. Ornen apromarusanuu (nanee OA, Orzaen) LlenTpansHOM ropoackoi 6uGIHOTEKH HHPOPMALHOHHOE,
KYJIETYPHOE YUYPEXJICHHE.
1.2. Otzen sBIseTCsS CTPYKTYPHBIM nozpaszeneuueM LlentpansHoit ropoackoi 6ubauorexn (manee LI'b)
MYHHIMNATEHOTO 610/uKeTHOro yupexaenus «llenTpanmu3oBannas 6ubinoreunas cucrema» (nanee MbY
«IBbC») r. Habepexusie YenHbl.
1.3. Otaen B CBOEH NPAaKTUYECKOH AEATCIBHOCTH PYKOBOACTBYETCH:

v «OcHoBamu 3akoHOAaTebeTBa P@ 0 KymbType», PenepansroM 3akone «O 6ubmoredHoM Jenen;

v’ IeHCTBYIOIMMH 3aKOHOJATEIbHBIMU akTaMu Poccuiickot @enepanun u Tarapcrana;

v Verasom MBY «LIBC» r. HabepexHbie YeHsl,

v/ NIOCTAQHOBIIEHUAMH M pacriopsukeHusaMu gupekropa MBY «11BC», npuka3amu Y1paBieHHs KyJIbTypbI

WCnoHATENBHOIO KOMHTETa MYHULMNAIBHOTO 00pasoBanus ropona Habepexupie UenHsl,

v’ peKOMEeHIAUMSIMH METOJHYECKHX LIEHTPOB;

v mactosumm [lonoxenuem;

v/ NpaBHJIaMH BHYTPEHHETO TPYAOBOrO pacropsIKa.
1.4. 3aBenyromuii ¥ cotpynuuku OTaena HasHa4aoTCs U ocBoboXKaaroTCs OT paboTsl aupekTopoM MBY
«IIBC» B COOTBETCTBHHM C TPYAOBBIM 3aKOHOAATENBCTBOM. X 00513aHHOCTH ONPEAENIAIOTCS NOIDKHOCTHBIMA
HHCTPYKIUSMH, yTBepkaaeMble nupekropoM MBY «LIBC».
1.5. OTzen ocymecTBIseT CBOIO AEATEIBHOCTE B COOTBETCTBHHU C TUIAHOBBIMH JIOKYMEHTaMH.
1.6. Anpec Bubnuorexu: Pecny6muka Tarapcran, ropoa Habepexnsie Yennsl, 6-p SImamesa 4/14A.

2. OcHOBHBIE 331291
2.1. Ocnamenne 6ubmuorexk MBY «1IBC» TexHHYECKHM 000pyIOBaHHEM.
2.2. O6ydyeHune nepcoHaNa | IMoJIb30BaTeNIel HOBBIM HH(POPMAIHOHHBIM TEXHOJIOIHSM.
2.3. Ilonaepxka u pazputue npeacraBurennbctsa MBY «1IBC» B uHTEpHET-CpEie.
2.4. BHeipeHHe, pa3BUTHE U COBEPIIEHCTBOBAHUE aBTOMATH3HPOBAHHON 6HOIHOTeYHO- HHOPMALMOHHOM
cuctemsl (ABUC), ucnions3zyemoit B 6ubmorexkax MBY «11BC».
3. Copepxanne paborbl

3.1. Pa3zpaGoTka HOpMATHBHBIX JOKYMEHTOB 1o 3(dexkTuBHON # OGe3omacHOM  SKCILTyaTaluH
KOMITBIOTEPHOI0 000PYZI0BaHHUA M IIPOrPAMMHBIX CPEJICTB.
3.2. O6ecrieyenne  GecrepeGOHHOCTH  (YHKIIMOHMpDOBAaHHMS M TPABHIBHOCTH  3KCIUTyaTallHy
BBEIYMCIIMTEILHON TEXHUKH.
3.3. 3anoueHHe JOrOBOPOB CO  CHEHHATW3HPOBAHHBIMH TOPOJCKHMH Cly)k0aMH Ha PEMOHT
BBIYMCIUTEIBHON TEXHHKH.
3.4. IIpuobpeTeHne CpeACTB BEIYMCIUTEIEHON TEXHHKH, HEOOXOAMMBIX MATEPHAIOB U KOMILIEKTYIOLIHX.
3.5. ConpoBOX/IEHHE CYIIECTBYIOIIET0 NPOrPaMMHOr0 obecredeHus.
3.6. O6yyeHue COTPYAHHKOB/MONB30BaTeNel OuGMMOTEKH paboTe C KOMIBIOTEPHOH TEXHHUKOH M
NporpaMMHBIM obecrieueHHeM, IPOBEICHUE HHCTPYKTaXKa, KOHCYIbTALlUH.
3.7. YuactHe B OpraHu3alMH IPAKTHKYMOB, CEMHHAPOB, KOHKYPCOB, KypCOB NOBBIICHHS KBATA(pUKaIIUK
1U1st paGOTHUKOB OUOIHOTEK.
3.8. Iloasepikka U HAIOJIHCHUE CAHTOB M rpyni OMOIMOTEKH B COLIMAIBHBIX CETX.




3.9.06ecneuenre (QYHKUMOHHPOBAHHS SJIEKTPOHHOM MOYTHI: CO3JAHHE IIOYTOBBIX SAIIMKOB LIS
noapasaeneaui MBY «1[BC».
3.10. Koopauuamus paGoTsl IO BEAEHHIO YIEKTPOHHOIO KaTanora u 6a3 JaHHBIX IEPHOIMKH.
3.11. Opranusanus pynkunonupopanus (ABHUC) B uenom, paGoTsl u B3auMoeiicTBus Beex ee APMos.
3.12.BeisBNIEHHE B XO/IE€ IKCIUTyaTalluK HEOOXOAMMOCTH M HAlpaB/ieHu# coBepimeHcTBoBanus ABUC.
3.13.TIpoBenenue: Hactpoiiku APMos, o6HoBneHHe Bepcuii ABUC, ocymnecTBIeHHE B3aMMONEHCTBHS C
paspaborankamu ABMC no BompocaMm COBEpIIEHCTBOBAHMSA CHCTEMEI M €€ alaNTalM K NOTpeGHOCTIM
MBY «LIBC».
3.14. U3y4yeHne ¥ BHEApPEHHE NEPEIOBOro ONBITa WHOOPMATH3ALMH M AaBTOMATH3allud OGHOIHOTEK,
pacnpocTpaHeHHe COOCTBEHHOTO ONBITA.
3.15. Yyactue B pa3paboTke IUTaHOB pa3sBUTUS OHOIHOTEKHM M COBEPIIEHCTBOBAHMS €€ JEATEILHOCTH Ha
OCHOBE aBTOMaTH3allMK 6UGIMOTeYHO-UHPOPMAITHOHHBIX TPOLIECCOB.
3.16.Y4yacTHe B MEPONIPUATHAX, COACHCTBYIOIIMX MOBHIIIEHHIO YPOBHS MPO(GECCHOHATBHOM MOArOTOBKH
coTpyasukoB Otzena.
4. Opranu3anus 4 ynpaBjieHHe
4.1. OtnenoMm pykoBOAMT 3aBefytoimuit. OH HECET OTBETCTBEHHOCTH 3a OPraHU3alHMIO H COEpKaHHe BCEH
paboter Otzena.
4.2. 3aBenyroumuil HEMoCpeNCTBEHHO mnomuuusercs aupekropy MBY «IIBC» M KOOpAMHHpYET CBOIO
JEATENBHOCTD C 3aMECTHTENEM JUPEKTOpa MO OCHOBHOM JEATENHEHOCTH.
4.3. Tpynoroi# xomnektuB Otnena GOpMUPYETCS B COOTBETCTBHHM CO IITATHBIM PaCIIHCAHHEM.
4.4. IlpaBa u 0043aHHOCTH COTPYAHHKOB OTjena ONpeAensioTcs TPYAOBBIM JOTOBOPOM, JOJKHOCTHOH
MHCTpyKIMeH, HacrosumM [lonoxxenueM, [IpaBunaMu BHYTpEHHEro TPYAOBOTO paclopsika, INpHKa3aMu
amMuuucTpaiud MBY «LIBC».
4.5. 3aBenyrommit cocraBnser ['0aoBo# mnaH paboTel, KOTOPHIK ABIAETCA COCTABHOM 4acThio maHa MBY
«IBC».
4.6. CratucTH4ecKHe ¥ WHGOPMALIMOHHEIE (aHATUTHYECKHE) OTYETHI IPEJOCTABIIAIOTCS B HHHOBALIMOHHO-
metoauueckuit otaen LII'B B yctaHOBIEHHOM NOpAZKE.
4.7. Y4et u otueTHOCTB B OTI€IIE BEETCA B COOTBETCTBHU C HOPMaMH H 1o popmaM, JeHCTBYIONMM B PD,
PT u nonomuutensHo no ¢popMaM ¥ nokasaressM, yrepsxaeHHbiM MBY «1BC».
4.8. Pacnopsinok (rpaduk) paborsl OTena ycraHaBIMBAaeTCS B COOTBETCTBHH ¢ IIpaBuiiaMu BHYTPEHHETO
tpyaosoro pacnopsaka LI'B MBY «1IBC», a Takxe B 3aBHCHMOCTH OT POH3BOJICTBEHHOH HEOOXOAMMOCTH
U yTBepxaaercs aupekropoM MBY «11BC».
B BuGmnoteke ycranasnusaercs 40-dacosasi paboyas Hezmens ¢ rpadMkoM: MoHeAenbHUK-naTHALa ¢ 09.00
10 17.00, B cy660Ty u BocKpeceHbe - BBIXOAHOM, NIepBas Cpejla MeCs1a — CAHUTApHbIA JI€Hb.
5. OTBeTCTBEHHOCTDH
5.1. OTzen u ero pyKOBOAMTENb HECYT OTBETCTBEHHOCTH 3a BBINOJHEHHE 3aJa4 ¥ PyHKIHM, BO3JIOKEHHBIX
Ha otraen HactosmmMm IlojoKeHHeM, NMpHKazaMu M pacnopsokeHusmu pykoBoactBa MBY «IIBC» u
BBILIECTOAIIMX OpraHu3alyi.
6. IIpaBa OTaena
Otnen B mpeaenax CBOeH KOMIETEHIMH HMEET MPaBo:
6.1.3ampamuBark y CTPYKTYpHBIX nozapasgenenuét MBY «IlIBC» npemocraBieHHs MaTepHANIOB,
HeOOXOMMMBIX JUIS OCYIIECTBIEHHS paboThI, BXOAAIICH B KoMneTeHuo Oraena.
6.2. JlaBaTb  pa3bACHEHHS M PEKOMEHJALMHU [0 BONIPOCAM, BXOJSIIMM B koMneTeHuio Otaena.
6.3. IlpunuMaTbyyacTie B paboTe KOMHUCCHH, pabouyMx rpymi., NPUCYTCTBOBaTh Ha COBEIIAHHAX IIPH
PacCMOTPEHHH BOIPOCOB, BXOAAIINX B KoMIeTeHuIo Otena.
6.4. KOHTpOIMpOBAaTh U KOOPAHHUPOBATH paboTy COTPYAHUKOB GHOIMOTEKH C KOMIIBIOTEPHOH TEXHUKOMH.
6.5. BHOCHTh Ha pacCMOTPEHHE aAMHHHUCTpAlMH MPEIIOKEHUA MO COBEPIICHCTBOBAHHMIO JIEATEIBHOCTH
Otpena.
6.6. BeCTUB YCTaHOBIIEHHOM IIOpSIAKE MEPENUCKy C APYIrMMH OHMOIHMOTEKaMM M OpraHu3alusiMHU IO
BOIIPOCAM KOMIBIOTEPU3alMH OHOIHOTEYHO-HH(POPMAIIHOHHLIX ITPOLIECCOB.
6.7. OcyImecTBIATh MHBIE TIpaBa B COOTBETCTBHH C 3a7adyaMH U GyHKuuamu OTaena, NpeayCMOTPEHHBIMH
HactosiuM [Tonoxenuem.



7. CTpyKTypa H mTaT
7.1. Ctpyxtypa ¥ mrat OTA€e1a yTBEPKAAETCS B COOTBETCTBHHU CO IUTATHBIM PACIIHCAHHEM.
7.2. Otnen B COOTBETCTBHH CO CBOMMH 3aJa4aMH M BHJAMH JESTEIBHOCTH OTBEYAET 3a IIOIEPKKY
HHGOPMALHOHHBIX PECYPCOB M 3JIEKTPOHHOTO KaTalora.

Hacrosmee TIlonoxenue sBIS€TCS OCHOBHBIM JOKYMEHTOM, DErVIAMEHTUPYIOMIAM JIEATENbHOCTD
Bubmuorexu.

ITonoxenue cocraBuia:
3aMeCTHTENb AUPEKTOPA 110 OCHOBHOM JEATEILHOCTH { ; ﬂ,-\ KOctyc I' 1.



