VTBEPXJIEHO
U BBEJIEHO B JEIICTBHE
npukazom Ne 125 (OJ1) ot 30.12.2020 r.

INOJIOKEHME
O AETCKO-IOHOIUECKOM OTJAEJIE
IleHTpansHON ropoACKOHN OUOIHOTEKH
MYHHUIIHIIAIEHOTO OIOJKETHOTO YUPEX AEH U
«llenTpanuzoBanHas 6UOIMOTEUHAS CUCTEMAY
ropoj Habepexunie UenHs!

I. O0mue nosioxeHus

1.1.  Hercko-roHomeckuii otaen (mamee JIKOO, Ornen) llenTpanbHO# ropojackoii OHOIMOTEKH
HHPOPMALIMOHHOE, KYJIFTYPHOE YUpEKACHHE, pacloflaraioiee OpraHi30BaHHbIM YHHBEPCATbHBIM (POHIOM
JOKYMEHTOB M0 HpOGHI0 CBOEH OEATENBHOCTH W IMPEIOCTABIAIOIIEE HX BO BPEMEHHOE IOJB30BaHHE
(bHU3HYECKUM U FOPUIHYECKHM JHLAM,
1.2. Otgen sBnsercs cTpyKTypHBIM mojapazaenenneM llentpanbHoit ropoackoit 6ubnuoreku (aanee LI'b)
MYHHIIMNAIBHOrO OrOJKETHOTO yupexaeHus «lleHTpanu3oranHas Oubnuoreunas cucrema» (nanee MbY
«UbC») r. Habepexxusnie UenHbl.
1.3. OTnen B cBOe# MpaKTHYECKOH AEATENIHHOCTH PYKOBOACTBYETCH:

v' «OcHoBamMu 3axoHOjatenbcTBa P® 0 KynsType», ®enepansHom 3akoHe «O GUOIMOTEYHOM
Jene»;
JNEeACTBYIONUMH 3aKOHOAATE/IbHBIMU akTaMu Poccuiickoii Peaepauuu n Tarapcrana;
Ycerasom MBY «IbC» r. Habepexubie Yenner, .
NOCTAHOBJICHUAMH W pacropsbkeHUs IMH aupektopa MbY «lIbC», mnpukasamu YnpasieHHs
KYJIbTYphl VICIONIHUTENBHOrO KOMHTETAa MYHHIMIAILHOTO oOpazoBaHus ropojga HabepexHble
YenHer;

v' PEKOMEHIALUAMHU METOJUYECCKUX LICHTPOB;

v' macrosiuM JTonoxeHuem;

v/ TpaBUIIAMH BHYTPEHHETO TPYAOBOTO PAaCIIOPSIKa.
1.4. 3aBenyromuii u corpyaHuku OT/ena Ha3HAYAIOTCS U OCBOOOXKIAIOTCS OT paboThl AUpeKTOpoM MbY
«[IBC» B cooTBeTcTBHM ¢ TPYAOBBIM 3aKOHOJAATENLCTBOM. Kx  00si3aHHOCTH — onpenensroTcd
JIOJDKHOCTHBIMH MHCTPYKUMSIMU, YTBepKaaeMble JupeKTopoM MBY «1[bC».
1.5. Otaen ocymiecTBIsSET CBOIO ACSATEILHOCTh B COOTBETCTBHH C TJIAHOBBIMM JOKYMEHTAMH.
1.6. Anpec bubnuorteku: Peciy6bnuka Tarapcran, ropoa Habepexxurie Uennsl, 6-p SImamesa 4/14A.

II. OcHoBHBIE 3a72YH
2.1. N3yyenue nHOOPMALIMOHHBIX OTPEOHOCTEM MONB30BaTENEH AETCKOTO U IOHOMIECKOTro Bo3pacTa oT 0
Jo 30 ner ¢ uenpr0 opraHusanue  O6ubmmoTeuno-O6ubnHorpadguueckoro M MHGOPMAIMOHHOIO
00CTy)KHBaHH .
2.2. ObecnieyeHue HaceeHHE KHUTOMH, CHCTEMATHYECKOH M LIEICHANPABICHHOM ponaraibl KHUTH.
2.3. Obecnieuenne coOXpaHHOCTH OUOIMOTEYHOTO OHIA.
2.4, ObecriedeHne peali3allMH IPaB IPKIaH HaA MOUCK H MOJIYYCHHE HHPOPMALIUH.
2.5. Co3panue ycrmoBuil 111 KOMPOPTHOH ¥ COACpIKATENBHOM pabOThI MOJIB30BATENCH.
I11. Coaepxanue pabornbi

3.1. Oprauuszanus ob6CTy>)XKuBaHUA KHUro u wH(popManumei mnonb3oBareneir ot 0 go 30 ser, a Takxe
YUPEeXACHUH W oOpraHus3anuif B COOTBETCTBUM C €AWHBIM IUIAHOM OHUOIHOTEUHOro OOCTyKHBAHHUA
HaceJICHUA ropoja.
3.2. CucteMaTHYeCKOE U3YUCHHE COCTaBa YHTATENEH, UX HHTEPECOB U 3aTPOCOB.
3.3 Pabota ¢ monb30BaTEIAMH:

v muddepeHuupoBanHoe 06CITYKUBAHUE MIOIB30BATENEH;

v/ YIOBIECTBOPCHME YHMTATE]ILCKMX 3allpOCOB, MPEAOCTABIEHME IIOIB30BATENSIM BO3MOXHOCTH

HCII0JIb30BaTh equHbli onag MBY «1{bCy;
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v’ OCyIIeCTBIEHHE  CIPaBOYHO-OuOMHMOrpaduyeckoro u  HHOOPMAMMOHHOTO  OOCTY)XKHBAHHS
TIONIb30BATENEH, YUpe)kIeHUH U opranusanuii ropoga (dubnuorpaduyeckue u daxkrorpaduueckue
CIIPaBKH, TEMATHYECKUE KAPTOTEKH U KAPTOTEKH YUTATEILCKHX 3alPOCOB);

v (hopMHpOBaHHE y NOJNB30BATENst KyJIbTYPHl uTeHHs (O€Ce/bl, KOHCYIbTALMH, IPAKTHIECKUE
3aHATHA 10 OPTaHHM3alMU CIIPaBOYHO-OMOIHOrpadHueCKOro annapara U ouCKy HHOOPMALUH);

v’ BHEApEHHE HETPATULHOHHBIX POpM paboTHI;

v’ 1IpPenocTaBiIAeT MOJb30BATENSAM AONOTHUTEIbHBIE ILUTATHBIE YCIIYTH.

3.4. PaGora ¢ donmom:

v’ yuacTByeT B KoMIuteKkToBaHuH poHna OTaena: paboTa ¢ KapTOTEKOH OTKA30B HA JIHTEPATYPY;

v/ H3ydYeHHE COCTaBa M HCHONb30BaHHs (oHaa Otiena; BBIABICHHE M OTOOP HEMCIONb3YEMOI,
HETIpOWIBHON NHUTepaTyphl, OuMileHHe (OHIa OT YCTAapeBIIHX IO COAEPKAHHIO H BETXHX
H3TaHUH;

v\ CHCTEeMaTHYecKHi aHamu3 crpoca untarenei Otaena;

v’ opramusanus M xpaHeHue ¢ouna Otmenma, ofecmeyenne ero coxpasHocTd. [IpoBepka ¢doHia
cornacHo rpaduka.

3.5. Buexapser nepeaoBod ONBIT B HpakTUKY paboTel. CHCTEMATHUYECKH MPOCMATPUBAET
IpOMECCUOHANBHYIO JIHTEPAaTYpPy H3 (POHIOB HHHOBALHOHHO-METOJAMYECKOrO OTACNAa M MaTepHalbl
3JIEKTPOHHBIX PECYPCOB.
3.6. IlpoBoAMT KynBbTYypHO-IIPOCBETUTENLCKHE U COLHATIBHO-3HAYUMbIC MEPONPHSATHS, HAPABICHHBIC Ha
IPUBJICYCHHE HACENCHHA K YTEHHIO W IOJIB30BaHMIO OMONMMOTEKaMH, packpbiThe (ounos Oraena,
yJOBJIETBOPEHHE HHTEPECOB U NOTpeOHOCTEH momb3oBaTened B oOmeHun, pexiamy Otaena cpeid
XUTEIEH ropoaa.
3.7. bubnuoTreka npeAOCTaBIsSET JOMOIHUTENLHBIE TUIATHBIE YCIYTH HACEICHHIO HA OCHOBAHUH MEPEYHS,
KOTOpBIH ompenesned B «llomoXeHMH O JONONHUTENBHBIX IUIATHBIX YCAYrax, MpPeaoCTaBIgeMbIX
oubmuorekamu MBY «IIBC».
IV. Opranusanus u ynpaJ/ieHHe
4.1. OtgenoM pykoBoAuT 3apeayroumid. OH HECET OTBETCTBEHHOCTH 32 OPraHU3AIMIO U COAEPKAHUE BCEH
paboTts! OTaena.
4.2, 3aBenyroUMii HEMOCPEACTBEHHO mnoauuHsercs aupextopy MBY «IIBC» u xoopauHHpyeT ¢BOKWO
JEATEbHOCTD € 3aMECTUTENIEM JUPEKTOPA II0 OCHOBHOH JEATEIIHHOCTH.
4.3. Tpynogo#t xomiekTuB OTaena GopMupyeTcs B COOTBETCTBHHU CO WITATHBIM PACIIHCAHHEM.
4.4. TlpaBa u o06s3aHHOCTH cOTpyAHHKOB OTIena OnpeaensioTcs TPYJOBBIM JOTOBOPOM, JOJDKHOCTHOIM
UHCTpyKUHeH, HacTosmuM [lonoxenueM, IlpaBunaMu BHYTpeHHEro TPYJOBOTO PACIOPAAKa, IPHKA3AMH
aagMuHucTpanud MBY «LIBCy.
4.5. 3aBeayromui coctapnseT ['ogoBo# miaH paboThl, KOTOPbIH ABISCTCA COCTABHOM YacThio miana MBY
«[IBC». Ilpu npoBeJeHHMHM HMIMPOKOMACINTAOHBIX MEPONPHATHH (TTOMUTHYECKUX HIIH KyJIbTYPHBIX
COOBITHIT) MOTYT COCTABISATLCS TEMATUUECKHE TPOEK T/ IPOTPAMMEL.
4.6. Craructiyeckue 1 MHGOPMAIMOHHBIE (AaHATUTHYECKHE) OTYETHI MPENOCTABISIOTCA B HHHOBALIHOHHO-
Metoamueckuit otaen LII'b B ycTaHOBIIGHHOM TIOpSJIKE.
4.7. Yuer n oryeTHocTh B OTAENE BeleTCS B COOTBETCTBUM C HOPMAaMH H 110 ¢opMaM, ACHCTBYIOIUM B
P®, PT u nononauTtensHo 1o popMam u nokasatessiM, yreepxaeHusiM MBY «L[BC».
4.8. Pacniopsanok (rpadux) pabotsl OTaena ycTaHABIUBAETCS B COOTBETCTBHH ¢ [IpaBuiiaMu BHYTpEHHETO
Tpyaosoro pacmopsaxa IiI'b MBY «IIbC», a Taxke B 3aBUCUMOCTH OT IPOW3BOACTBEHHOH
HE0OX0AMMOCTH U yTBepxkaaetcs gupekropom MBY «H[BC».
B bubnnoteke ycranasnusaercs 40-qacopas pabodas Hejens ¢ rpapukoM: MoHeAeNnsHuK-4eTBepr ¢ 10.00
a0 19.00, B cyd66oty n Bockpecense ¢ 10.00 mo 18.00, BRIXOAHOW — IATHUIA, IEpBas CpeAa MecsAna —
CaHUTapHBIA JeHb. B netnuit nepuoa: ¢ 10.00 o 18.00 vacoB exenHeBHO Oe3 nepepriBa Ha 00ex, cyG6oTa
U BOCKPECEHBE — BBIXOAHbIE JTHH, [IEPBas Cpe/ia MecsIla — CAHUTAPHBIiA JCHb.
V. OTBeTCTBEHHOCTD
5.1. Otnen u ero 3apeAyrOMIHA HECET OTBETCTBEHHOCTD 3a:
COXPaHHOCTh KHIXKHOTO $HoHAA; ,
KauecTBO OubmioTeuHO-OubIHorpadguyeckoro 1 HHGOPMAIMOHHOTO OOCITY)KUBAHHS YUTATENICH;
BBHINOJIHEHHE TIAHOBBIX MOoKazaTteneit Oraena;
CBOEBPEMEHHOE IIPEACTABICHHE OTUETHOCTH B MHHOBAIIHOHHO-METOAHYeCKHi oT/1eT MBY «I1BCx»;
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v BBINOTHEHHE 3a7a4 ¥ QYHKUH#, BO3IOXKEHHBIX Ha OTaen HacTosmuM [looxeHueM. MpUKa3aMH
pacniopsokeHHeM pykoBoicTBa MbY «LIbC» u BblecToAMMX OpraHH3aLui.
VL. Jeonpon3BoaCTBO
.1. B O11e:1e BexeTcs A€AOMPOU3BOJCTBO, KOTOPOE BKJIIOYAET:
JHEBHHK PaOOThl OTAENA;
JOKYMEHTHI yyeTa OHOIHOTeYHOTO POH A,
aKThl Ha CIIUCAHHYIO TUTEPATYPY;
TeTpalb VUeTa KHUT, IPUHATHIX OT YHTaTelled B3aMeH YTepIHHbIX;
TeTpaTh V4eTa BblJauH Jutepatyps! no BCO;
KapTOTEKa OTKa30B Ha TUTEPATypy;
KapToTeKa Y4eTa clpaBo4HO-Oubnunorpadpuyeckoi paboTel;
CHCTEMATH3ALHMIO U MOAIIHBKY TIAHOB, OTYETOB (3J1. BAPHAHT), CUEHAPHEB M T. I (3J1. BAPHAHT):
aKThl M IIPOTOKO.1bI IPOBEAEHHBIX MEPOIIPHUATHH,
ro10BOM I;1aH padoOThI OTAENA;
eXeMeCAYHbIE TUTaHbl paboThl;
TEMATHYECKHE TIPOTPAMMBI;
TEKCTOBOM, CTATUCTHYECKHIH OTUET, €XKEMeCIUHbIC OTYETHI 32 TEKYIIMH nepuo (3J1. BApHaHT).
VIL CTpykTypa m mrar

7.1. CtpykTypa ¥ mrat OTAe1a YTBEPXAaeTCsl B COOTBETCTBHH CO LUTATHBIM PACITUCAHHEM.
7.2. OT1ea B COOTBETCTBHH CO CBOMMH 33/a4aMH M BHIAMH JIEATEILHOCTH MOXET HMETH CIEIYHOUYIO
CTPVKTYPY: aboHeMeHT, oOciyXuBaromuit nmoip3oBaTenei 10 14 ner; aboOHEMEHT, OOCIyXHBAaIOLIMH
noaw3oBartenei ¢ 15 no 30 ner.
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Hactosmee Ilonoxkenue sBIsE€TCAs OCHOBHBIM JOKYMEHTOM, pPErJaMEHTHUDPYIOIUHUM AEATEIBHOCTD
buodinoreku.

[To10keHHe cocTaBuIa:
3aMecTHTeNb AUPEKTOpa N0 OCHOBHOH ACATENBHOCTH *7 @ — [ . Octyc

(%]




