YTBEPXJIEHO
M BBEJICHO B JICUCTBUE
npukazom Ne 125 (OJ1) ot 30.12.2020 1.

NMNOJIOKEHHUE
O BUBJIMOTEKE-®PUJIUAJIE Ne 23
MYHHUIUIAILHOTO OI0/UKETHOIO YUpeKACHHS
«llentpamu3oBaHHas OuOIMOTEYUHAS CUCTEMAY
ropoj Habepexubie Yenner

I. O6mue nonoxenus
1.1. bubmmorexa - duamar Ne23 wunbopMaIlMOHHOE, KYJILTYPHOE YUPENKICHHE, Ppacroaraoiiee
OpPraHU30BaHHBIM YHUBEPCAIbHBIM (DOHJIOM JOKYMEHTOB 10 TpPOQUII0 CBOCH JCATEILHOCTH U
LPE0CTABJIAIONIEE UX BO BPEMEHHOE 110JIb30BaHUE (PUBUUYECKHM H IOPHIHYECKHM THIAM.
1.2. bubGnuoreka-¢pmunan Ne23 (janee bubGnuoreka) sBIASETCS CTPYKTYPHBIM [0jpa3ieieHueM
MYHUIUIATBHOrO OIO/UKETHOTO yupexaeHus «llenTpaanzoBannas 6udbnuoreynas cucrema» (naiee MbY
«IIBC») r. HabepexHble YeaHbl.
1.3. bubsmoreka B cBOCH 1PAaKTHYECKOM JeATEILHOCTH PYKOBOICTBYETCS:

v' «OcHOBaMHu 3akoHojateiabeTBa PO o kyiabType», ®enepanbHom 3akoHe «O OGHOIMOTEUHOM
Jenen;

v/ JIeHCTBYIONIMMH 3aKOHOAaTeIbHbIMM akTaMu Poccniickoit ®enepaunn u Taraperana;

v" Vcerasom MBY «11BC» r. HaGepesxnble UesHbl;

v/ NOCTaHOBIECHHAMH M pacnopsikeHusMu aupekropa MBY «l[BC», npukazamu Yrnpasienus
KyJbTypbl MCnOIHUTE/ILHOrO KOMHTETa MYHHIIMMNAlbHOrO obOpaszoBaHus ropoja Habepexknble
Yelubl;

v’ PeKOMEHIaIMsIMU MCTO/IMYECKHUX LIEHTPOR;

v' nacrosiumm [Tonoxenunem;

v’ npaBH/IaMH BHYTPEHHErO TPYI0BOTO PaCHOpsIKa.

1.4. 3aBeayroumii U coTpyiHUKH buOInoTexkn Ha3zHayalOTCS U OCBOOOKAAIOTCS OT pabOTHI AUPEKTOPOM
MBY «lIbC» B COOTBETCTBHM C TPYIOBBIM 3aKOHOIATEIBLCTBOM. MX 00s3aHHOCTH OIpEAe/sorcs
J0KHOCTHBIMM MHCTPYKLMSAMH, yTBepxk1aeMble aupekTropom MBY «1[BC».
1.5. bubnuoreka ocCymecTBIsET CBOIO ACSTENLHOCTh B COOTBETCTBMM C TUJIAHOBBIMH JIOKYMEHTaMH
bubnunorexn.
1.6. bubmoreka co3naercs, peopraHu3yercs, JUKBUAUPYETCs YUpeIuTeiem.,
1.7. bubnuoTeka He sBASCTCS IOPUAMYECKUM JTHIIOM, OCYIIECTBIISCT CBOIO JACSATCILHOCTh OT HMeHH MbY
«1bC» r. Habepexuble UeHbl, KOTOPOE HECET OTBETCTBEHHOCTD 3a AEATEIbHOCTD OMOIMOTEKH.
1.8. Anpec bubnunorexkn: Pecnybnuka Taraperan. r. HaGepexusie Yennsbl, yiu. JXKykosa, 1.10/48. kB.1-3
(351b, 18/38).
. Il. OcuoBHBIC 321241
2.1. Uzyuenue MHPOPMALMOHHBIX MOTPeOHOCTEH BCeX KATErOpHil uMTaTelied ¢ 1ebl0 OpraHu3aluH
oudsmoreuno-ouborpadguyeckoro 1 HHGOPMALIMOHHOTO OOCTYKHUBAHUSI.
2.2. ObecnievycHue HaceICHHE KHUIOM, CHCTEMATHYECKOH M 11e/IeHalPaBIeHHON 1ponarat ibl KHUIH.
2.3. OGecneueHne coXpaHHocTH OudaroTeynoro ¢Goxaa.
2.4. ObecrniecueHue peann3aliy 1paB Ipax;/iaH Ha MOUCK U Nnoydyenue HHpopmannu.
2.5. Coznianune yciaoBui 11t KoMGOPTHOH U copepKaTeIbHOH paboThl TO/Ib30BaATENCH.

111. Conepxanne padborbi
3.1. Oprauusauust oOciyKMBaHWS KHUIroi W uHdoOpmarmeil paznvyHbIX TPYIIT 4YMTATENCH, a TakKe
YUpCKJICHUUH M OpraHu3auuii B COOTBCTCTBUM € CJMHLIM TUJJaHOM OMOIHOTEYHOTO OO0CIYKHBAHUS
HaceJIeHUsI MUKpOpaioHa.
3.2. CucremMarnyeckoe H3yuyeHue CoCTaBa YuTaTelIeld, MX HHTEPECOB H 3allpOCOB.
3.3 Pabora ¢ 1o/b30BaTesMHu:

v JwmddepernmpoBanHoe 00C/1yKHBaHUE 110J1b30BaTE/ICH;

v\ YJIOBJCTBOPEHHE YMTATE/ILCKUX 3alpOCOB, IPEJAOCTABJICHHE [10Jh30BATEISAM BO3MOKHOCTH
ucnoab3oBarh eauHblii porg MBY «11bCy;



v OCYWIECTBICHHE  CNPaBOYHO-OHOIHOrpadHUUEcKOro W HHOPMAIMOHHOTO  OOCTY/KHBAHMUS
MOJIb30BATEJICH, YUPEKACHUH W opranu3anuii roposa (6ubauorpapuyeckue u paxrorpapuueckne
CITPABKH;

v’ (opmupoBanue y monb3oBaTes Ky/lbTyphl dTeHHs (Deceibl, KOHCYJIBTALMH, MPAKTHYECKUE
3aHATHS O OPraHU3aLiK CIIPaBOYHO-OMOIMOrpaduUECcKOro anmnapara u noucky uHGoOpManum);

v BHEJPEHHE HETPATUIHOHHBIX GOPM pabOTHI;

v’ TIPElOCTaBIISET MOMB30BATENSM JOMNONHUTENbHBIE TIaTHBIE YCIYTH.

3.4. Pabota ¢ doniom:
v’ ydacTByeT B KOMIIEKTOBaHUM donta BuGnmoreku: paGora ¢ KapTOTEKOH OTKa30B Ha JIUTEpaTypy:
v\ M3yueHHe cOCTaBa U HCTIONB30BaHUs (GOHIa BHOIHOTEKH: BLIsBICHHE 1 0TOOp HEHUCIIOIL3YEMOIA,
HeMPOQUILHON JIMTepaTyphl, OuHiICHHE (OHAA OT YCTApEBLUIMX M0 COJEPIKAHHIO M BETXHX
W3/1aHnK;
v\ CHCTeMaTHYeCKMii aHain3 cripoca unTaTesneil bubauoreku:
v’ opranmsaums u xpanenne dornna bubnanorexn, obecnevenne ero coxpannoctn. Ilposepka domsia
corjlacHo rpaduka.
3.5. VwuacrByeT B CO3/IaHHM CIPaBOYHO-HH(DOPMALMOHHOIO amnnapata bBHOAHOTEKHM: BejcHHE W
PCIAKTHPOBAHUE KATAJIOrOB M KapTOTCK, OpraHusauus cnpaBovHoro ¢onaa. Pabora co cnpaBouHo-
Oubsmorpaduuecknm annapaToMm, KOHCYIbTATHBHAS TOMOLIL YATATEISIM B €r0 UCIIOJIb30BaHUH.
3.6. Bueapsier mepesoBod  ombIT B NPaKTHKY paboThl. CHCTEMAaTHYeCKH —MPOCMATPHBACT
mpopeccHonaIbHylo JTMTEpaTypy 3 (OHIOB HHHOBALUMOHHO-METOJAMYECKOrO OT/eNa M MaTepHAlbl
JIEKTPOHHBIX PECYPCOB.
3.7. 11poBOIT KyIbTYPHO-IIPOCBETHTENILCKHE U COLMATLHO-3HAYMMBIE MEPOIIPUSATHS, HAIIPABJICHHBIE HA
[IPHBJICYCHUC HACEICHHUS K YTCHHIO M TI0JIb30BaHMI0 OuOinoTekaMu, packpeitiHe (oHA0B bubiunorexu,
YAOBJICTBOPECHHE UHTEPECOB U MOTPEOHOCTEH Mosb30BaTeNnci B 00LICHHH, pekiamy bubinoreku cpeam
xurener 17, 18, 19 komirexcos noc. 356, 3amenekecse, a taxke oprauuszanuii: COILL NeNe 4, 6, JIOY
NoNe 32, 4. 119.
3.8. bubumoreka npe10cTaBIseT JONOIHATENbHBIE TJIATHbIE YCIYTH HACEIEHMIO HA OCHOBAHUM [1CPEYHs,
KOTOpbIH onpejened B «llonoxennn o JONONHUTENBbHBIX [IATHBIX YCIyrax, HPeaoCTaBIsSseMbIX
onbdsmorekamun MBY «1[BC».
IV. Oprauusauusi u ynpasp.Jienue
4.1. bubimorekoii pykoBOAUT 3aBeyromuit. OH HECET OTBETCTBEHHOCTH 3@ OPraHU3alMIO M COJEPIKAHNE
Bcel paboTel bubnunorexu.
4.2, 3asenyrolnii HENOCPEACTBEHHO MNouuHsieTcss aupektopy MBY «lIBC» u koopamHupyer CBOIO
JCATEIILHOCTD € 3aMECTUTEICM JIUMPEKTOPA 10 OCHOBHOM JICATCIILHOCTH.
4.3. TpynoBoii koiiekTuB bubanoreku popmMupyeTcst B COOTBETCTBHH CO IITATHBIM PaciiCaHUEM.
44. llpasa M 0O0A3aHHOCTH COTPYJHMKOB bBHOIMOTEKM ONpenenstOTCst TPYJAOBLIM  JIOIOBOPOM,
JIOJUKHOCTHOM  MHCTpyKIMeH, HactosmuMm  Tlonoxkennem, [IpaBunamu  BHYTpEHHEro  TpyILOBOIO
pacnopsika, npukasamu amuaucTpaiiud MBY «11bC».
4.5. 3aBeyroinii cocranisier 1'0/10B0M 11aH paboThl, KOTOPBIN ABJISIETCS COCTABHOM yacThio 1tana MbY
«IBC». Ilpy npoBeieHHH LIHPOKOMACLITAOHBIX MEPOHPUATHH (IIOJMTHYECKHMX MM  KYJIbLTYPHBIX
COOBITHIT) MOTYT COCTaBJISITLCS TEMATHUECKUE MPOCKTHI/ IIPOI PAMMBI.
46. Craructnueckne W HMHOOPMALMOHHBIE (AHAJIMTHUECKHE) OTUYETBI  MPEJOCTABIAIOTCS B
MHHOBALIMOHHO-MeToAMueckuii otien L1I'b B yctanoBIeHHOM nopsiake.
4.7. Y4eT U OTYETHOCTH B BHOIHOTEKE BEACTCS B COOTBETCTBHH C HOPMaMH U 110 (hopMam, JAeHCTBYIOIIHUM
B P®, PT u s0n0HATETBHO 110 hopMam U nokasarelsim, yTeepixiaeHHbIM MBY «I[BC».
4.8. Pacnopsiiok (rpaduk) padotsi bubmuoreku ycrtanapimaercs B cooTBeTcTBMH ¢ [lpaBuiamu
BHYTpeHHero TpyjoBoro pacrnopsiaka MBY «l[BC». a Takke B 3aBUCHMMOCTH OT IPOM3BOJICTBEHHOMH
HeOOX0AMMOCTH B yTBepiKaaeTes qupekropom MBY «LIBC».
B bubmoreke yeranasnupaercs 40-yacosasi pabouast neaens ¢ rpapuxom: ¢ 10.00 go 18.00 wacos Oe3
nepepbiBa Ha 001, BLIXOAHON JCHDL - BOCKPECCHbE, [IOC/IEIHNH YeTBepI MecAIla - CaHuTapHbli jeHb. B
netauit nepuoa: ¢ 10.00 10 18.00 wacor exeaneBHo Oe3 nepepbiBa Ha 00e1, cyOO0Ta U BOCKPECEHBE -
BBIXO/IHBIE JIHH, [TOCJ/I€AHUI YeTBEPI' MECsIla - CAHUTAPHBIH JICHb.
V. IlpaBa u o0a3aHHOCTH
5.1. bubaunoreka uMeeT npago:
v/ CaMOCTOSATENBLHO OTIPEIEIATh CO/lepiKannue  KOHKpEeTHbIC (GOpMbI JESTEILHOCTH B COOTBETCTBUH

C LETSIMH M 3aJ1a4aMH, Onpe/ic/IeHHBIMH JanHbIM [lojiokenneM;

v 1o coriacoBanuio ¢ pykoBojctBoM MBY «IBC» paspabarsiBath M yTBEpK/j1aTh HOPMATHBHLIE,

Opranu3alMOHIIO-PACTIOPSNTENBHbIC M PErTTAMEHTHPYIONIHE  JIeATeIbHOCTh  brdimoTexy
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JOKYMCHTBI,  CIIOCOOCTBYIOIIHC  KA4YeCTBEHHOMY ¥ OLEPATHBHOMY  VJIOBJIETBOPEHHIO
noTpeOHOCTEH M0J1L30BATENCH;

3HAKOMUTLCS ¢ MAaTCPHAIAMH U CBCJICHUSIMU, HEOOXOMMBIMH JUIsl PEIIICHUS TIOCTABJICHHBIX Tepe;T
bubaunoTekoii 3aaau;

IIPUHUMATh yyacTHe B padoTe CEMUHAPOB, COBELIAHW, KOH(EPEeHLMH B COOTBETCTBUH C TICIAMH
W 3ajla4aMH CBOCH JIesiTelIbHOCTH;

Y4acTBOBaTh B KOJUICITMAJIbHOM PELICHUM BCEX BONPOCOB pa3BUTUS M (YHKIHOHHPOBAHHUS
OMOIMOTEYHOM CHCTEMBI B LIEJIOM;

110 corsacopanuio ¢ aupekropom  MBY  «I[BC» wucnonb3oBath  COOCTBEHHYIO CHMBOIHKY
(omOsiemy ).

bubnunoreka o0s13ana:

BBITIOJTHATE IIOCTABIACHHBIC MEepel HeH 3a1auu;
COCTABJIATh IUlaHbl M OTYETBl O0 MX BBINOJHCHUMU B YCTAHOBJICHHBIE CPOKM M OTBeuaTh 3a
JIOCTOBEPHOCTH CBCJACHUH:
CBOEBPEMCHHO M Ka4ye€CTBCHHO BbUIOJIHATH [UIAHOBBIE PEUICHHS, PACHOPSKCHHUS M TIPHKa3bl
aupektopa MBY «1BC»:
coOT10/1aTh 1IPaBHIIa TCXHUKKU 0€30MacHOCTH, [IPOTHBOTIOKAPHON O€3011aCHOCTH U OXPaHbl TPy/1a;
OEepeKHO OTHOCHTLCS K  MaTepHaIbHbIM  IICHHOCTSM, HaXOJSIIMMCS B pacrnopsKeHHH
BuO:/1MOTEKH, HECTH OTBETCTBEHHOCTD 3a HX COXPAHHOCTb.

VL. [desionpou3BoacTeo

6.1. B bubnnoTeke Begercs 1e10npon3BOACTBO, KOTOPOE BKIIIOYACT:
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JIHEBHUK paboThl OMOIHOTEKH
JIOKYMEHTBI yueta Oubanoreunoro dounna;
aKThl HA CIIMCAHHYIO JTHTEPATYPY:
TETPa/lb yueTa KHUI, IPUHATHIX OT YUTATE/IeH B3aMEH YTEPSHHBIX:
TeTpajb yyera Bblaauu Jureparyps! no BCO;
TETPa/1b yueTa CrpaBouHo-Onbmorpadpuueckoi padorsl;
TETPA b NPE/UIOKEHUN W 3aMCUaHHUI;
CHCTEMATHU3AIINIO W TTOTTITHRKY [1TaHOR. OTUETOR (271, BAPUAHT). CTIEHAPHER U T. 1M (271, BapHaHT):
TeTpasib yuéTa MacCOBBIX MCPOIPUATHH, IIPOTOKOIIBI IPOBEAEHHBIX MCPOITPUITHH;
andaBUTHBIA M CUCTEMATHUECKUIT KATATOTH;
roA0BOH 11:1aH paboThl OUOJIHOTEKH:
€XKEMECSUHbIE 11/1aHbI padoThI:
TEMATHYECKHE TJIaHbl padOThI;
TEKCTOBOM OTYET. CTATHCTHYCCKHM OTYET, eXKeMecauyHble OTYETHI 3a TEKYLUMH mnepuoj (oI
BApUAHT);
JKypHaJl PErucTpaliv  1IEPBUYHOIO HWHCTPYKT@Xa M TMOBTOPHOIO HMHCTPYKTa)ka IO Mepam
NPOTHBOMOKAPHOH OE30MacHOCTH;
HKYPHAT PErHCTPALIMK MHCTPYKTaXa Ha pabouem MecTe 110 OXpaHe Tpy/ia;
JKYPHAT HHCTPYKTAKEH 110 aHTHTEPPOPHUCTUHYECKOH D€30M1acHOCTH.
VII. Ctpykrypa u mrat 6ubaunorexku-puanana

7.1. CrpyxTypa v mrat buOIMoTekH yTBEPKIAAeTCs B COOTBETCTBUH CO IUTATHBIM pacliucaHuem.

7.2. bubnuorexka B COOTBETCTBHM CO CBOMMHM 3aja4yaMH M BHJAMM AESTEIbHOCTH MOXKET HMETb
&ICYIOUIYI0  CTPYKTYpPY: Kadeupa, oOcayxuBaroumas noip3zoBateiaeii a0 14 ner; aboHeMeHT,
0OCIY/KMBAKOLIMIA 1HOJIb30BaTeNel ¢ 15 J1er 1 crapiue; YnTaibHbli 3ail.

Hacrosimiee llomokenue sBisieTcss OCHOBHBIM  JIOKYMCHTOM, PEIVIAMEHTUPYIOIIMM  AESTe/ILHOCTD
bubjmorexu.

[Tosoxenue cocraBmia:
3aMeCTHTE. b IMPEKTOPA MO OCHOBHOM J1CATCIHBHOCTH f ‘;0\/ Octyce I'J1.



