YTBEPXJIEHO
M BBEJIEHO B JI€CTBHE
npukasom Ne 125 (O[]) ot 30.12.2020 .

NOJIO)KEHHUE
O BUBJIMOTEKE-OUJIUAJIE Ne 10
MYHHUUMIAIBHOTO OIO/KETHOIO YUPEeNIeHUs
«llenTpanuzoBanHas OuOIHOTEYHAS CHCTEMAY
ropoa HaGepesxubie YenHbl

I. O6mee nosokeHust

1.1. bubmuorexa - ¢uman Ne 10 wuHpOpManmoHHOE, KyJIbTYpPHOE YUpEXKIEHHE, PpAacIONararolee
OPraHH30BAaHHBIM  YHUBEPCANBHLEIM  (OHJIOM JIOKYMEHTOB 10 Npodumo cBoeH IeATENBHOCTH H
IIPEIOCTABIIAIONIEE HX BO BPEMEHHOE MTOJIb30BaHHE (DH3NUECKUM M IOPHIHYECKHM JIHIAM.
1.2. bubnmmoreka-¢pumman Nel(O (nanee BuGnmorexa) sBiseTcss NETCKMM CTPYKTYPHBIM IOAPA3/ieleHHEM
MYHHIHIAIBHOTO OropKeTHOro yupexienns «llenrpamusoBannas 6ubnuoreunas cuctemay (nanee MBY
«LIBC») r. HaGepexxusie Yenusl.
1.3. bubGmoTeka B cBOEH MPAKTHYECKOI ESATENHHOCTH PYKOBOJCTBYETCS:

v' «OcnoBamu 3akoHozarenbctsa PD o kymsrypen, PemepansioM 3akone «O GHOIHOTEUHOM

Jeney; '

v’ JIeliCTBYIONMMH 3aKOHO/IaTe/bHBIMK akTamu Poccuiickoit ®eneparyn n Taraperana;

v' Yerasom MBY «1IBC» r. Habepexusie Yenup;

v’ TOCTaHOBIEHHSIMH H PacIopsukeHusMu aupekTopa MBY «LIBCy, npukasamu Ypasnenus KYJIBTYpEI

HcrnonuurenbHOro KOMHTETa MyHHIIMIIATEHOTO 06pa3oBanus ropoja HaGepesxurie UenHsr,

v\ PeKOMEeH/IalMAMHA METOUYECKHX [IEHTPOB;

v" Hacrosimum [TonoxeHnem;

v\ NpaBUJIAMH BHYTPEHHETO TPYIOBOTO PacIopsIKa.
1.4, 3asenyiomuit u corpyanukn BuOmHOTeKN HA3HAYAIOTCS W OCBOGONKIAIOTCH OT paboThHl JUPEKTOPOM
MBY «IIBC» B cOOTBETCTBMM € TpPYJOBBIM 3aKOHOAATEIBCTBOM. VX 0OS3aHHOCTH ONpEeNsIoTCs
JIOJDKHOCTHBIMHM HHCTPYKIMSIMH, YTBEPKIaeMbIMH JupekTopoM MBY «I1BCx».
1.5. bubnvoreka OCYIIECTBISET CBOK JEATENBHOCTH B COOTBETCTBMH C IIAHOBBIMH JOKYMEHTAMH
bubaunorexu.
1.6. bubnunoreka co3aercs, peopraHu3yeTcs, THKBHAUPYETCS Y UpeIuTelIeM.
1.7. bubnuorexa He ABISIETCS FOPUANYCCKEM JIMIIOM, OCYIIECTBIIAET CBOIO JESATEIBHOCTH OT nvenn MBY
«IIBC» r. HabGepexmble YesTHbI, KOTOPOE HECET OTBETCTBEHHOCTE 34 IEATEILHOCTE BUOIHOTEKH.
1.8. Anpec bubmuorexu: PecnyGnuxa Tarapcran, r. Habepexusie Yennel, np. M. Jhxamuns, 1.38, x8.1,3
(1°3C, 6/9).

I1. OcnoBubIe 3a/1a4H

2.1. M3yyenne mH(OPMANMOHHBIX MOTPeGHOCTEH uMTaTelNell geTeit ¢ IENbIO OPraHU3alHH GHOIHOTEUHO-
Gubauorpaduueckoro H HHGOPMAIMOHHOTO 0GCITYKHBAHHSL.
2.2, OGecnieueHne NETCKOrO HACENEHHS KHHIOM, CHCTEMATHYECKOH M IeleHANpaBICHHOM MpOMaraH/Ibl
KHHTIH.
2.3. OGecnieuenune coxpanHoctn OnGIHOTEUHOTO hoHA.
2.4, OGecnevenne peanu3alnil paB rpa;iad Ha TIOUCK U TOJyYeHHe HHYOPMAIHH,
2.5. Cospnanue ycnoBHit Uist KOM(GOPTHOH U CoJIepKaTebHOI paboTHI IOIB30BaTENEi].

II1. Coaep:kanue padorsl

3.1. Oprauusanus oGcimyKuBaHus KHATOM B HH(OpMAalMeii 1eTCKOTo HAaceIeHHs, a TAKXkKe YIPEKICHHH 1
OpraHU3aluH B COOTBETCTBHH C €IMHBIM ITAHOM OHOIHOTEYHOr0 06C/IY)KMBAHUS HACEIEHH MUKpOpaiioHa.
3.2. CucremaTH4eCKOE H3yYCHHE COCTABA YHTATEIE, MX HHTEPECOB M 3aIPOCOB.
3.3 PaGora ¢ monp3oBaTeIsIMH:;
v middepennupoBanHoe 06CITyKHBAHKE TT0JIb30BATENEH;
v\ yJIOBIETBODEHHE UHMTATEILCKHX 3alPOCOB, [IPE/IOCTABIEHHE  T10JI30BATENISAM  BO3MOXKHOCTH
HCIob30BaTh eAuHbI Gpoug MBY «L1bCy;



v\ OCYIIECTBIECHHE  CNpPaBOUHO-OMOMHOTpaduueckoro u  MHGOPMALMOHHOTO  OOCIYKHBAHHS
TOJIL30BATEIIEH, YUpeKACHHH W opraHusaluii ropoja (6ubmuorpaduueckue u ¢paxrorpaduyeckue
CIIPaBKH, TEMATHYECKHE KAPTOTEKH U KapPTOTEKH YHTATEIBCKHX 3alIPOCOB);

V' (dopmupopamme y monb30Baress KyJIbTypbl dTenus (6ece/ibl, KOHCYIbTAlMH, MPAKTHUCCKHE 3aHITHS
110 OpraHu3aluy CIPaBOYHO-OUOIHOrpadHIecKoro anmnapara U NOUCKY HHYOPMAIIHH);

v\ BHEIpEeHHe HeTPAJUIMOHHEIX (opM paGoThl;

v IpeJ0CTABIISIET I10JIb30BATEIAM JIOMOHATENLHBIC IATHBIE YCIYTH.

3.4. PaGota ¢ ponmom:

v’ yuacTByeT B KOMIUIeKTOBaHHH (ona Bubimorexn: paGora ¢ kKapToTEKOi 0TKA30B HA TUTEPATYPY;

v’ M3ydeHHE COCTAaBA W MCIO/B30Barust (Gouua BuGIMOTEKH; BBIBICHHE H 0TOOpP HEHCIIONB3YEMOH,
HEePOMHUILHON JINTEPATYPbI, OUHIIEHHE (OH/A OT YCTAPEBLINX I10 COACPIKAHHUIO H BETXHX H3JaHHI;

v CHCTeMaTHYeCKHi aHaIu3 crpoca unTareseil BuGnuorexu;

v’ oprammsaimsi W xpanenne (ouna buGnmorekn, obecreueHne ero COXPaHHOCTH. ITposepka donza
coryiacHo rpaduxa.

3.5. VYwuacrteyer B CO3JaHHM CIPABOYHO-MH(OPMALMOHHOrO ammapata buOIHOTeKH: BeJeHHE W
PCIAKTHPOBAHHE KATAJIOrOB M KapTOTEK, OpraHusanus cnpapoynoro ¢ouga. PaGora co crpasouno-
OubnrorpaduueckuM anmapaTom, KOHCYJILTATHBHAS TIOMOIIb YATATEISIM B €0 UCIIOIb30BAHKH,
3.6. Bre/psieT nepe/10Boi ONbIT B PAKTHKY paboThl. CHCTEMATHYECKH TTPOCMATPHBACT 1IPo(heCCHOHATIBHYIO
JHTEparypy U3 (OHI0B HHHOBAIMOHHO-METOMHYECKOI0 OT/IE/IA H MATEPHAIIBI 3JIEKTPOHHBIX pecypeos.
3.7. 1IpoBOAUT KyNbTYPHO-IPOCBETHTENECKHE M COLMAIBHO-3HAYUMBIE MEPONPHATHS, HAIPABICHHBIC Ha
[PUBJICYCHUE HACCJICHMS K YTCHHIO M I0/b30BaHMI0 OubnuoTekamu, packpeitHe (GoHI0B Bubimmorexy,
YIOBJIETBOPCHHE HHTEPECOB H HOTpebHOCTEH monp3oBatelneil B oOlieHnH, peknamy OUGIHOTEKH Cpeau
KuTENeH 3, 6, 7, 8 xommekcos . I'DC.
3.8. bubimoteka 1npeocTaBIseT JONOIHUTE/BHBIE TUIATHBIE YCIYTH HACEJCHHIO HAa OCHOBAHHH TepeyHs,
KoTopeit onpenened B «llonoxenun o JOMONHATENBHBIX IUIATHBIX YCJIyrax, MPEIOCTaBIsSEMBIX
6ubmuorexkamu MBY «L{BC».

IV. Opranusauus u ynpasiienue
4.1. bubnuorexoil pykoBoauT 3aBeiyioumii. OH HECET OTBETCTBEHHOCTDH 33 OPraHM3AIMIO H COIEPIKAHHE
Beei paborel bubnmoreku.
4.2. 3asenyiomuii HemocpencTBEHHO HOAYMHsieTcst aupektopy MBY «I[BC» M KOOpIMHHpYET CBOIO
JEATEIHHOCTD ¢ 3aMECTHTENIEM JIMPEKTOpa o paboTe ¢ AETEMH.
4.3. Tpynosoii xomiekTuB buGinorexu popMUpYETCs B COOTBETCTBHH CO IITATHBIM PACTTHCAHUEM.
4.4. IlpaBa n 06s3aHHOCTH COTPY/IHUKOB BHOIMOTEKH ONpPEIeNsAIOTCs TPY/I0BBIM JIOTOBOPOM, JOJKHOCTHOM
MHCTpyKiteit, Hacrosmm [onoxenuem, IlpaBuiiamn BHYTpEHHEr0 TPYIOBOTO PAcHOpsIKa, MPUKA3aMH
anmunuctpanuu MBY «I1BC».
4.5. 3asenyromuii coctaaser ["00BOMH IUaH paGOTEI, KOTOPKI ABJISETCS COCTABHON 4acThiO miaHa MBY
«IBC». Ilpu nposenenny mMUPOKOMACHITAOHBIX MEPONPHSITHH (MOJUTHUECKHX HIH KyITBTYPHBIX COOBITHIA)
MOTYT COCTABJIATBCSA TEMATHYECKHE IPOEKThI/ IIPOrpPaMMEIL.
4.6. Crarucruueckne M HHPOPMAIMOHHbIE (AHATHTHYECKHUE) OTYETHI TIPEIOCTABISIIOTCS B HHHOBAIIHOHHO-
Merojyeckuit otaen LII'b B ycraHoBieHHOM mopsiake.,
4.7. Yuer u oTueTHOCTH B BUOIHOTEKE BEZIETCA B COOTBETCTBHH C HOpMaMmH ¥ 1o dopmam, TeHCTBYIOIINAM B
PO, PT u nononnutensHo no popmam u noxasaresism, yreepikaeHHsM MBY «1[BC».
4.8. Pacnopsimox  (rpapux) pabGorel BuGnuorekn ycraHaBiuBaeTcss B COOTBETCTBHH C IlpaBmimamu
BHYTPEHHEro TpynoBoro pacnopszka MBY «lIBC», a Takke B 3aBHCHMOCTH OT IPOH3BOJCTBEHHOIL
HeoOX0MMOCTH U yTBepsKaaeTcs aupekropoM MBY «1[BC».
B bubmuorexe ycranasmusaetcss 40-gacosas pabGouas mezenst ¢ rpaduxom: ¢ 9.00 mo 17.00 wacos 6e3
nepepeiBa Ha 00ejl, BOCKpeCceHbe — BBIXOAHOI JCHB, MOC/IEHUN YeTBepr Mecsa — CAHHTApHBIH JeHb, B
nerauit nepuo: ¢ 9.00 no 17.00 yacoB exenneBHo Ges nepepriBa Ha obex, cy66oTa BOCKDECEHbE —
BBIXOJ/IHBIC JTHH, TTOCIIC/IHHI YETBEPr MECsIla — CAHUTAPHBII JEeHb.

5. IIpaBa u obs13aHHOCTH

5.1. buGnuoteka umeer mnpaso:

v CaMOCTOSITEIBHO ONPENENSTh CONepIKaHne H KOHKPETHBIC (GOopMBI €S TEeNIBHOCTH B COOTBETCTBUH C
LEJISIMH | 3aJla4aMu, onpeeIcHHBIME JaHHbIM [lonoskennem; :

v\ 10 COINIACOBAHMIO ¢ pykoBojctBoM MBY «L[BC» paspabaTbiBaTh M YTBEP:KIaTh HOPMATHBHEIE,
OpraHMu3alMOHHO-PACIIOPSIMTENIBHBIE M PErJIaMEHTHPYIOIIHE  JIEATSIBHOCTh — BuGIHOTEKH



JIOKYMEHTBI, CIIOCOOCTBYIOMIHE KAYECTBEHHOMY M OINEPATHBHOMY YAOBICTBOPECHHIO notpeOHOCTEH
N0JIL30BaTeNEH;
v/ 3HAKOMHTBCS ¢ MAaTepHaaMH M CBEICHHAMH, HEOOXOMUMBIMH IS PEIICHHS MOCTABJIEHHBIX nepeJ:L
bubnuorexoit 3amay;
v/ [pHHEMATh ydacTue B paboTe CeMHHApOB, COBENIAHUH, KOHpepeHIHil B COOTBETCTBHHE C IleJIHMPI "
3a7auamMH CBOCH JIeATEIIbHOCTH, :
v/ y4acTBOBaTh B KOJUICTHANBHOM pELICHHMH BCEX BOINPOCOB DasBUTHI H (byHKuHOHHpOBaHHSI
OUOIHOTEYHOM CHCTEMBI B LIEJIOM;
v 1o coracoBanuio ¢ aupektopoM MBY «IBC» ncnons3oBath COOCTBEHHYIO CHMBOJIMKY (3M6J18My)
5.2. bBubauorexa obsi3ana:
v BBINOJHATH MMOCTABJICHHBIE TIEPe]] HEH 3a/1a4H;
v/ COCTaBIATh IUIAHBI M OTYETHI 00 MX BBHIIOJIHEHWH B YCTAHOBJICHHBIE CPOKH H OTBEUaTh 3a
JIOCTOBEPHOCTD CBEJICHHH;
v/ CBOEBPEMEHHO H KAYECTBEHHO BBINOJHATL IUIAHOBBIC PEINEHHHA, PACHOPSUKCHHS M TIPHKA3EI
nupexropa MBY «LIBC»;
co010/1aTh TIPABHJIA TEXHHKH (e3011aCHOCTH, TPOTHBOMOKAPHOH G€301aCHOCTH U OXPaHbI TPyZa;
GepexkHO OTHOCHTHCS K MaTepHATbHBIM LEHHOCTSM, HAXOIAUMCS B PACIOPHKCHHH bubmoTtexwy,
HECTH OTBETCTBEHHOCTH 3a UX COXPAHHOCTD.
VI. Jes10n1pou3BoacTBO
6.1. B buGnuorexe BeaeTcs AENONPOU3BOICTBO, KOTOPOE BKIIIOYALT!
THEBHHUK paboThl OUOIIMOTEKH;
NOKyMeHTBI ydera Oubnuoreunoro Qona;
aKThl Ha COUCAHHYIO JIMTEPATYPY;
TETpajlb yueTa KHHUT, IPHHATHIX OT YMTATE/IEH B3aMeH YTEePSHHBIX]
KapToTeKy OTKA30B Ha JTHUTEPATypy;
TeTpajb ydeTa crpaBodHo-oubnnorpaduueckoi paborsl;
TETPab IPeJIOMKEHUI U 3aMeyanuii,
CHCTEMATH3AIMIO ¥ TIO/IIABKY IIAHOB, OTYETOB (3. BAPHAHT), CIIEHAPHEB M T. IT (3J1. BAPHAHT);
IPOTOKOJIBI TIPOBEAEHHBIX MACCOBLIX MEPOTIPHSITHH;
anaBUTHBII U CHCTEMATHUECKHH KaTaloru;
roJ10Boii riax paboTs GHOIHOTEKH;
esKeMeCSUHBIE TIaHbl Pa0OTEI;
TEeKCTOBOM OTYET, CTATHCTHYECKUH OTUET, exKeMeCTIHbIe OTUETHI 3 TEKY UK nepuo;l (21, BapHAHT);
JKYpHAQJ PETMCTPAlliy [EPBHYHOrO MHCTPYKTak)a ¥ IOBTOPHOIO MHCTpyKTaxa TII0 MEpaMm
MPOTHBOIOXKAPHOH 6e30macHOCTH;
JKYpHAJI PETHCTPALIMH HHCTPYKTaXKa Ha paboyeM MeCTe 110 OXpaHe TPy,
JKYPHAT MHCTPYKTAXKEH 110 aHTHTEPPOPHCTHIECKOH Oe30IIaCHOCTH.
VII. Crpykrypa u mrar
7.1. Ctpykrypa u mrat bubnuoTekn yreepiaeTcs B COOTBETCTBUHU CO MITATHBIM PACIIHCAHHEM.
7.2. BubauoTeka B COOTBETCTBHH CO CBOMMH 3a/1a4aMH U BHJAMH JICATCIIBHOCTH MOJKET HMETh CJICYIOLIYIO
CTPYKTYpY: aOOHEMEHT; YNTAIbHBIN 3aJL.
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Hacrosimiee IlonoskeHHe SBISETCS OCHOBHBIM  JOKYMCHTOM, PpErJIAMEHTHPYIOLIMM — JCATEIbHOCTH
bubmuorekn.

Ilonoxxenue cocraBua: S
3aMeCTUTEINb TUPEKTOPa 10 OCHOBHOM JI€ATEIbHOCTH . A Ocrye I'.J1.



