YTBEPX/IEHO
U BBEICHO B JIEHCTBUE
npukazom Ne 125 (O1) ot 30.12.2020 r.

NOJIOKEHUE
O BUBJIMOTEKE-®HUIHAJIE Ne 24
MYHHULHIAIbHOTO OFOHKETHOIO YUPEeXKICHUSA
«IlenTpann3zoBanHas OuOIMOTEYHAS CHCTEMAY
ropoa HaGepexubie YenHbt

I. O6mue nosnoxenus

1.1. bBubnmuorexa-puwman Ne 24 wuHpOpMaANHOHHOE, KYyJIBTYpHOE Y4YpeXJIeHHe, pacroJararouiee
OpraHU30BaHHBIM YHHUBEpPCAJIbHbIM (OHIOM JOKYMEHTOB [0 Mpoduilo CBOEH JeATEIbHOCTH |
NPEAOCTABIIAIOLIEE HX BO BPEMEHHOE M0/Ih30BaHUE (PU3HUECKUM U IOPHINYECKUM JIULAM.
1.2. bubnuorexka-puiman Ne 24 (nanee bubnuoreka) sBISETCS CTPYKTYPHBIM I10JIpa3eIeHHEM
MYHHIMIAJIBHOTO O10/pKeTHOro yupexaeHus «llentpannzoBannas GubiaHoTeyHas cucremay (ganee MBY
«IIBC») r. HabepexwHbie YeHbl.
1.3. bubanoreka B CBOCH NMPAKTHYECKOH IESTEIBHOCTH PYKOBOJACTBYETCS:

v' «OcHoBamu 3akoHojaartenbcTBa PP 0 Kynerype», PenepansHom 3akoHe «O OubIHOTEYHOM
Ieney;
JIEHCTBYIOIIMMH 3aKOHOJaTeNbHBIMU akTaMu Poccuiickoit @enepanun u Tarapcrana;
YeraBom MBY «IBC» r. Habepexubie YenHsr;
IIOCTAHOBJICHUSIMH ¥ pacrniopsokeHusmMu  qupekropa MBY  «UBC», npukazamu VYmnpapieHus
KyJbTypbl MCNOTHUTENBHOrO KOMHTETa MyHHLMNAIbHOTO oOpa3zoBanusi ropona Habepesxnbie
YeHbl;

v peKOMeHJalUsIMU METOIHYECKUX LIEHTPOB;

v' HacrosiuM [lonoxeHuem;

v npaBHJIAaMU BHYTPEHHETO TPYIOBOTO PaCIOpSIKa.
1.4. 3aBeayommid ¥ COTpYIHUKH BUONIHOTEKH HazHAYArOTCS U OCBOOOXKIAIOTCS OT padOTHI JAUPEKTOPOM
MBY «IIBC» B COOTBETCTBHM € TPYAOBBIM 3aKOHOJATE/IbCTBOM. MX 0O0sf3aHHOCTH oOmnpeaensorcs
JTOJDKHOCTHBIMH HHCTPYKIUAMH, yTBepxkKAaeMble gupektopoM MBY «LIBC».
1.5. bubmmoreka OCYIIECTBISET CBOK JEATEJIBHOCTH B COOTBETCTBHM C IUIAHOBBIMH JOKYMEHTAMH
bubnuoreku.
1.6. bubmoTeka co3naercsi, peopraHu3yercs, JUKBUAUPYETCs Y UpeauTesieM.
1.7. bubnuoTreka He ABISETCS OPHINYECKUM JIMIIOM, OCYLIECTBISET CBOKO JIeATEIbHOCTh 0T UMeHu MbBY
«I1BC» r. HabGepexubie YeTHbI, KOTOPOE HECET OTBETCTBEHHOCTD 3a AEATEbHOCTh OUOIHOTEKH.
1.8. Anpec bubnnoreku: PecniyGiuka Tatapcran, r. Habepexubie Yennsl, np. MockoBckuit, 1.96, kB.31,

32 (H.r., 56/15A).
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I1. OcHoBHBIE 32124
2.1. Usyuyenue uHGOPMANMOHHBIX NOTpeOHOCTEH BCeX KaTEropHil uMTaTeNlel ¢ LEIbl0 OpraHU3aLMH
oubanoreuno-o6ubmorpapuyeckoro U *HGOPMAIMOHHOIO OOCTY ) KUBAHHS.
2.2. ObecrnieueHne HaceICHHE KHUTOM, CHCTeMaTHUECKOH U [1eIeHanpaBIeHHON Nponaraisl KHUIH.
2.3. Obecnieuenne coxpaHHocTH GubaroTeynoro Gpoxma.
2.4. ObecnieyeHne pealM3alMy MPaB rpakaaH Ha MOMCK M NOJdy4YeHHe HHPOpMaIHH.
2.5. Cozanue ycnoBuit Juis KomGOpTHOH K cojepkaTebHOH paboThI M0JIb30BaTENEH.
I11. Conep:xanne pabornl
3.1. Opranuzauus oOCIy)KHBaHHsS KHMIOH M uHpOpPManMeH pa3JIMYHBIX IPYNN YMTaTelIel, a TakKe
yapekKIeHHI M OpPraHW3alMii B COOTBETCTBHM C CIMHBIM [LIAHOM OMOIHOTEYHOro OOCTyKMBAHHS
HaceJIeHUs MUKpopalioHa.
3.2. CucreMaTH4ecKoe U3y4YeHHE COCTaBa YUTATEICH, WX HHTEPECOB M 3aIIPOCOB.
3.3 PaGoTa ¢ nosip30BaTe/IsIMH:
v nuddeperimpoBanHoe 00CTyKUBAHHE T0JTb30BATENEH;
YJIOBJIETBOPEHHE YHMTATE/IbCKUX 3allpOCOB, TPEAOCTABICHHE TMOJIb30BATEIsIM BO3MOIKHOCTH
ucnonas3oBatTh euHbl Gouag MBY «11BCy;



v/ ocyliecTBiIeHHe  CrnpaBOo4HO-OHOIHorpadguueckoro M MHGOPMAIMOHHONO  OOC/IyKHBaHUS
I0JI30BATEIEH, YUPEXKICHHH U opraHu3aumi ropoaa (6udnuorpaduueckue u paxrorpapuyeckue
CIIpaBKH, TEMATHYECKHE KAPTOTEKH U KAPTOTEKH YHTATEIbCKUX 3alIPOCOB); '

v (GopMHpOBaHHE Yy TIOJIb30BATENsl KYJIbTYphl uTeHUs (Oecelpbl, KOHCY/IbTAllMH, IPAKTHYECKHE
3aHATHS [10 OpraHU3alMy CIPaBOYHO-0KOIHOrpaduyeckoro anmnapara u moucky HHopmanum);

v BHeJIpeHHe HeTPATUIHOHHBIX (pOopM paboThI;

v/ 1pefocTaBIISeT MOTb30BATESIM JAOMOIHUTEIbHBIE MIATHBIE YCITYTH.

3.4. PaGora ¢ ponaom:

v yuacTByeT B KOMILIEKTOBaHHM (oHaa bubmorexu: pabora ¢ KapToTeKoi 0TKAa30B Ha IUTEPATYPY;

v/ H3ydeHHe cocTaBa M HCMOJIb30BaHUS (oHITa BHOMMOTEKH; BBIIBIEHHE H 0TOOP HEHCIOJIB3YyEeMOid,
HENMpO(GUIBHON JMTEpaTyphl, OYMINEHHE (OHAA OT YCTAPEBIIHX [0 COAEPKAHHIO M BETXHX
H3JIaHUM;

v cHCTEMaTHYeCKUH aHaln3 crpoca yuraTenei bubmuoreku;

v' opranu3auus ¥ xpaHenue Qoujga bubnmoreku, obecneuenue ero coxpanuoctu. [Iposepka donaa
coryacHo rpaduka.

3.5. VYuactByeT B CO3JaHHMH CIIPABOYHO-MH(pOpPMALMOHHOrO amnmapata bubGnuoTteku: BejeHHEe U
pelaKTHPOBAaHME KATAJIONOB M KapTOTeK, OpraHu3aums crpaBoyHoro ¢onpa. Pabora co crmpaBo4dHO-
OoubnHorpadpuuecKHM anmapaToM, KOHCYJIbTATHBHAS TIOMOLIL YHTATENISIM B €10 UCNOIB30BaHHH.
3.6. Bueapsier 1mepefoBOi  OMBIT B  NpakTWKy paboTel. CHCTEMAaTHYeCKH IPOCMAaTPUBAET
Mpo(eCCHOHANIBHYIO JMTEpaTypy H3 (OHIOB HHHOBAIIMOHHO-METOJHYECKOrO OTJ/eNa W MaTepHasbl
NIEKTPOHHBIX PECYPCOB.
3.7. IIpoBOAMUT KyJIbTYpPHO-IIPOCBETUTENLCKHE U COIHAIbHO-3HAUUMBbIE MEPOIPHSTHS, HAlpaBjIeHHbIE Ha
NpPUBJICYCHHE HACENCHHUs] K YTEHHUIO U TOJb30BaHHMIO OuOinMoTekaMu, packpbiTHe (GoHaoB bubanoreku,
YJIOBJIETBOPEHUE MHTEPECcOB U notpebHocTe# mosb3opateneif B oOuieHun, pexiamy bubimoreku cpenu
XKHUTENeH MUKpopalioHa, a Takke opranm3anuii: JJOY NeNe 55, 59, COIII NeNe 47, 58, 'umuasueit Ne 57,
Habepe:KHOYETHUHCKMM — TIearoruyeckuM  KosuleukeM, Habepe)kHOYEeIHMHCKUM — IOJIMTEXHUYECKUIM
KOJIIEJKEM.
3.8. bubnuoreka npeoCTaBIsSET JAOMOTHUTE/ILHBIE TUTATHBIE YCIYTH HACEICHUIO Ha OCHOBAHHM IEpPEYHs,
KoTopelii onpeaeneH B «llonoxkeHHH O JONMONHHUTENBHBIX IUIATHBIX YCIyrax, IpPeIoCTaBiIsIEMbIX
outinorekamu MBY «1IBC».

IV. Opraauszanusi ¥ ynpaBjeHHe
4.1. buGimoTexoi pyKOBOIMUT 3aBeayrouuii. OH HECET OTBETCTBEHHOCTh 3@ OPraHU3alMIO H COAEpIKaHUE
Bceil padoTbl bubnuorekw.
4.2. BaBenyroummii HemocpeACTBeHHO moauuHsercs aupektopy MBY «lUBC» u koopaunupyer cBoio
JIEATETLHOCTH C 3aMECTUTENIEM JIMPEKTOPA MO0 OCHOBHOH JIEATE/IHOCTH.
4.3. TpyoBoi Ko/utekTHB bubnuorexu GopMupyeTcst B COOTBETCTBHH CO LITATHBIM PACTIHCAHUEM.
44. TlpaBa u OOsM3aHHOCTH COTPYAHUKOB bubOaMoTeKkH OnpeiensroTcs TPYAOBBIM JIOTOBOPOM,
JIOJDKHOCTHOM ~ MHCTpyKuMe#H, HactoswuMm [lonoxkenuem, IlpaBuiamMu  BHYTPEHHEro  Tpy/A0BOTO
pacriopsiika, nprkazamu aamuaicTpaunn MBY «L[BCy.
4.5. 3aseayroumit coctaiser ['010Bo# man paboThbl, KOTOPBI SIBISETCS COCTABHOM 4acTbio miana MBY
«IBC». Tlpu mMpoBeJEHUH INMPOKOMACIITAOHBIX MEPONPUATHH (IOJHTHYECKHUX MM KYJIBTYPHBIX
COOBITHIT) MOTYT COCTABIISATHCS TEMATHYECKHE TIPOEKThY/IPOrPaAMMBI.
4.6. Craructuueckue ¥ HHGOPMAIIMOHHBIE (AHAMTHYECKUE) OTUETHI NPEIOCTABIIAIOTCS B MHHOBAIMOHHO-
meTomdeckuii otaen LII'b B ycTraHOBIEHHOM NOpsiIKE.
4.7. Y4er ¥ 0TYeTHOCTh B BubimoTeke BefeTcs B COOTBETCTBUU C HOPMaMH H 110 Gopmam, JeHCTBYIOLIUM
B P®, PT u gononsuTenbHO Mo popMam U mokasatessM, yrBepikaeHHsM MBY «IBCy.
4.8. Pacnopsaok (rpapux) paborei bubGimoreku ycraHaBnuBaeTcss B cooTBeTcTBHM C IlpaBumamu
BHYTpeHHero TpyuoBoro pacnopsiika MBY «IIBC», a Takke B 3aBUCHMMOCTH OT IPOM3BOJCTBEHHOH
HeoOX0IMMOCTH B yTBepxaaeTcs aupekropom MBY «1[BCy.
B Bubnuoreke ycranasnuBaercst 40-yacoBas pabovas memens ¢ rpaguxom: ¢ 10.00 xo 18.00 yacos Ge3
nepepsiBa Ha 0ben, B cy66ory — ¢ 9.00 mo 17.00 wacoB, BOCKpeCeHbe — BBHIXOAHON J€Hb, IMOCICIHHH
pabounii JeHb Mecsla — CaHuTapHbIH neHb. B netnuit nepuoa: ¢ 10.00 mo 18.00 yacos exeaneBHo Oe3
nepepbiBa Ha 00eJ, cy00OTa M BOCKPECEHbE — BBIXOJHbBIC JHM, IOCICAHMH paboymil aeHb Mecsua —
CaHUTapHBIH JEHb.

V. IIpaBa u 00s13aHHOCTH

5.1. bubinnoreka uMeeT NpaBo:



v

CaMOCTOATE/IbHO OIPEIEIATh COJAEPKAHHE H KOHKPETHbIE (OPMBI JIEATEILHOCTH B COOTBETCTBHH C
HENSIMH U 3a1a4aMH, ONIpeIe/ICHHBIME JaHHbM [lonoxeHunem;

1no cornacoBanuio ¢ pykoBojactBom MBY «I[BC» paszpabarbiBaTh M yTBepKIaTh HOPMATHBHBIE,
OpPraHu3alMOHHO-PACIIOPSAMTENBHBIC M PErVIAMCHTHPYIOLIME — AEATENBHOCTh  buOimmMoTeku
JOKYMEHTBI, CIOCOOCTBYIOIINE KAYECTBEHHOMY M OIEPATUBHOMY YIOBJIETBOPEHHIO MOTpeOHOCTEMH
1I0JIb30BaTeleH;

3HAKOMHTBCSl ¢ MaTepUalaMi M CBEJICHMAMH, HEOOXOIUMBIMU JUISi peLIeHHs NIOCTABJICHHBIX Nepejl
Bubnuorexoii 3axay;

NPUHUMAThH ydacTue B paboTe CeMHUHAPOB, COBEIAHUH, KOH(EpeHUUH B COOTBETCTBHHU C LIE/ISIMH H
3a/1a4aMH CBOEH JIeATeIbHOCTH;

y4acTBOBaTh B KOJUIETHAJIbHOM PpELICHHH BCEX BOMPOCOB pPa3BUTHS M (PYHKIHOHMPOBAHHS
OHOJIHOTEYHOM CUCTEMBI B LIEJIOM;

no cornacoBaHuio ¢ gupektopoM MBY  «IBC» ucnonb3oBath COOCTBEHHYIO CHMBOJIUKY
(omOnemy).

5.2. bubauoreka obs3aHa:

v
v
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BBINOJIHSATH OCTABJICHHBIE Nepel Hel 3a/1a4H;
COCTABJIATh IUIAHBI M OTYETHI OO0 MX BBINOJIHEHHH B YCTAaHOBJICHHBbIE CPOKH M OTBeYaTh 3a
JIOCTOBEPHOCTH CBEJCHHUH;
CBOEBPEMEHHO M KAYe€CTBEHHO BBIIOJHATH IIJIAHOBBIC pPELIEHHUS, PACHOPSDKEHHS W IPUKa3bl
aupextopa MBY «I1BCy»;
co0uo1aTh NpaBuia TEXHUKH 0e30macHOCTH, TPOTHBONIOKAPHOH 6€3011aCHOCTH U OXpaHbI TPyaa;
OepexHO OTHOCHTHCS K MaTepUATbHBIM [IEHHOCTSM, HaXOILIMMCS B pacnopsbkeHuu bubnuorekw,
HECTH OTBETCTBEHHOCTH 3@ UX COXPAHHOCTb.

VI. les1onpousBoacTBo

6.1. B bubnuoreke BeneTcs A€IOMPOU3BO/ICTBO, KOTOPOE BKIIFOYAET:

SHNENENWNEUNKTRLULSSESNSSNSR K

<

K

JHEBHHK paboThl OUOIHOTEKH;
JIOKYMEHTHI yyeTa Oubiauorednoro ¢oHsa;
aKThl Ha CIIMCAHHYIO JIMTEpaTypy;
TETpajab yyeTa KHUT, IPUHATHIX OT YHTATENICH B3aMEH YTePSHHBIX,
TeTpajb yueTa Belaaun autepatypsl o BCO;
TeTpaJb OTKA30B Ha JIMTEpaTypy:
TeTpajb [PEUIOKEHUHN U 3aMeYaHui;
CHUCTEMATH3ALMIO U [IOJLIUBKY IIJIAHOB, OTYETOB (3J1. BADUAHT),
CHUCTEMATU3alMIO U MOIUUBKY CLIEHApHEB (371 BADUAHT);
[IPOTOKOJIbI IPOBEAEHHBIX MEpONIpusATHIi | KaTeropum;
aypaBUTHBIN U CHCTEMaTHYECKHH KaTalorHu;
KpaeBea4ecKas KapToTeKa;
cHUCTeMaTuyeckasi KapToTeKa cTaTei;
roJ0BO# IU1aH paboTsl OUbIHOTEKH;
eXKeMeCsSYHbIe TUIaHbl padoThI;
TEKCTOBOM OTYET, CTATHCTHYECKHH OTYET, €XKEMeCSYHble OTYETHI 3a TeKylud nepuon (2.
BapHaHT);
KYpPHaJl PErucCTpalMM [EPBHYHOTO MHCTPYKTa)ka W IIOBTOPHOIO MHCTPYKTa)ka II0 MepaM
MPOTUBOIOXKAPHOH OE30MaCHOCTH:
XKypHaJI pericTpallii MHCTPYKTaxka Ha paboyeM MecTe 110 OXpaHe Tpy/ia,
JKYpPHaJI HHCTPYKTaXel 1o aHTHTEPPOPHCTHYECKOH 6€301acHOCTH.
VIIL. Ctpykrypa u mrart 6ubianorexku-puanaaa

7.1. Ctpykrypa u mirar bubiMoTeku yTBepK1aeTcsi B COOTBETCTBHH CO IUITATHBIM PACTIHCAHHEM.

7.2. bubnmoreka B COOTBETCTBHH CO CBOMMH 3aJa4aMH M BHJIAaMH JEATEIBHOCTH MOXET HMETh
CIENYIOIYI0 CTPYKTYpY: Kadeapa, oOcayxuBaiomias monb3oBarenei no 14 ger; aboHEeMeHT,
obcnykuBarOLUi MoIb30BaTelIeH ¢ 15 neT u crapiue; YHTaIbHBIN 3aJl.

Hactosimee [IlonoxeHue SBISETCS OCHOBHBIM JOKYMEHTOM, pEIrJIAMEHTHPYIOLIHUM JIeATEeIbHOCTD
bubnuorexu.



[Tosi0)keHHe COCTaBUIIA:
3aMeCTHTEITh AUPEKTOPA TT0 OCHOBHON AEATENbHOCTH 7 %{/ Octyc I' 1.



