3apeructpupoBano B Muntocte Poccun 12 mast 2015 r. N 37244

MUHUCTEPCTBO KYJbTYPbl POCCUHCKOM ®EJEPAILIUU

ITPUKA3
ot 30 nexadps 2014 r. N 2477

Ob YTBEPKJIEHUU TUIIOBbLIX OTPACJIEBBIX HOPM TPYJA
HA PABOTDI, BBITIOJTHAEMbBIE B BUBJIMOTEKAX

B cootBerctBumM ¢ myHktoMm 2 IlpaBun pa3paOOTKuM M yTBEPXKIEHUS TUIOBBIX HOPM TPYAQ, YTBEPIKICHHBIX
noctanoBieHreM lIpasutensctBa Poccuiickoit ®@eneparuu ot 11.11.2002 N 804 (CoOpanue 3akOHOAATEIHCTBA
Poccutickoit ®eneparuu, 2002, N 46, ct. 4583), npukaspiBaro:

1. YTBepauTh THUNOBBIE OTpPACIEBbIE HOPMBI TpPyAa Ha PaOOTHI, BBINOJHJIEMbIE B OMOIMOTEKaX, COTIACHO
MIPUIIOKEHUIO.

2. KoHTponb 3a HMCHOJHEHHEM HACTOSIIETO MpPHKa3a BO3JOXKWTH Ha 3aMecTUTeNis MUHUCTpA KYJIbTYpPhI
Poccuiickoit deneparuun H.A. Manakosa.

Munucmp

B.P.MEJJUHCKHH

lpunoscenue
K npukasy Munucmepcmea Kynomypul
Poccuiickoii @edepayuu

om 30 oexabps 2014 2. N 2477

TUITIOBBIE OTPACJIEBBIE HOPMbI TPY/JIA HA PABOTBI,
BBIITOJIHAEMBIE B BUBJIMOTEKAX

1. BBoaHnast yacrthb

TunoBble oTpaciieBble HOPMBI TpyJla Ha pabOTHI, BHIIOJIHSEMbIE B OUOIMOTEKAX, pa3paboTaHbl B COOTBETCTBUH C
nyHkToM 2 [IpaBusi pa3paOoTKM M YTBEPXKAEHHUS THUIOBBIX HOPM TpPYJAa, YTBEP)KICHHBIX I[TOCTAHOBICHHEM
[IpaButensctBa Poccuiickoit denepauun ot 11.11.2002 N 804 (Cobpanue 3akoHomarenscTBa Poccuiickoit
®enepaunn, 2002, N 46, ct. 4583), B niensax peanuzauuu nyHkra 4 pasznena V Ilnana meponpustuii ("' nopoxHOn
kapThl") "M3MeHeHus B oTpacifx COLMaIbHOW cephl, HallpaBIeHHbIE Ha MOBbIMIEHHE 3 PeKTUBHOCTU chepbl
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KyJIbTYpbl", yTBEpKAeHHOTO pacnopskenueM IlpasurensctBa Poccuiickoit @enepanuu ot 28.12.2012 N 2606-p
(Cobpanne 3akonomarenbctBa Poccmiickoit ®enmeparmu, 2013, N 2, cr. 137; 2014, N 19, cr. 2470), u
npeaHasHaueHbl A7 (GOPMUPOBAHUS OOOCHOBAHHBIX ONTHMAIBHBIX IOKa3aTeleld TPYIOEMKOCTH BBIOIHEHUS
paloT B rocyapCTBEHHbIX (MyHUIUNAIbHBIX) OMOIMOTEKAX, ONPEAEICHUs IUTATHOW YUCIEHHOCTH PaOOTHHUKOB,
BbIJIaY HOPMHUPOBAHHBIX 33/1aHUI ¥ COOTHOILIEHUH MEX/y TUIAHOBBIMH U JOTOBOPHBIMU Pa0OTaMH.

II. HopmaTuBHasi 4acTh

1. TunoBwblie oTpacjieBbie HOPMbI TPY/Ia HA PA0OThI, BBINOJHSIEMbIE B TOCYIapPCTBEHHBIX
(MyHMIUNAJLHBIX) 0M0JIHOTEKAX (0€3 UCNO0JIb30BAHUS ABTOMATU3MPOBAHHBIX CUCTEM
yIpaBJieHUs MPOLECCAMM)

1.1. KommnekroBanue 0ubimoTedynoro Gpoxaa

Tabnuya 1

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThI

Ennnnna namepenus

Hopwma Bpemenu, MuH.

2

Tekyiee
KOMILJIEKTOBAHMUE
oubmmoTeunoro Goxma

[Ipocmotp
KHUTOU31aTeIbCKON U
KHUTOTOPTrOBOM
MHpopMaluu:

MIPOCMOTP
KHUTOU3JaTeIbCKON 1
KHUTOTOPTrOBOM
uHbopMaun

OJTHa ITO3UI A

2,0

[IPOCMOTP UHPOPMALTUU
OYKUHHCTUYECKUX
AYKIIMOHOB

OJIHa ITO3UI A

2,0

Ornpenenenye TeMbl U
BH/Ia JIOKYMCHTA,
MOITIEXKAIIETO 0TOOPY,
BEISICHCHHEC
HEO0O0XOTUMOCTH
MpuoOpeTeHUs TSI

OJJHa O3

ITOKYMEHTOB, KHMT,
MaTepHUaJIOB

5,2

CTapOIeYaTHBIX 1
[PYKOIIMCHBIX

ITOKYMEHTOB

10,0




Onpenenenre
PK3EMIUISIPHOCTH 3aKasa:

0JIHA TTO3ULIUS

1S IO IpasieTICHU I

0,89

111 OMOJIMOTEKH B LIEJIOM

1,6

Odopmienue 3akasa;
yKa3zaHue
HK3EMILIIPHOCTH,
CTOMMOCTH 3aKa3a, AaThl

OIHMH 3aKa3

KonnuecTBO 3aKa3aHHBIX
Ha3BaHUU:

1-15

40,0

16 - 25

65,0

26 - 75

196,0

76 - 100

261,0

oopmiieHHe 3aka3a Ha
3apyOeKHBIC JTOKYMEHTBI

OJIMH JOKYMEHT

82,0

MOJTOTOBKA CITUCKA
TOKYMEHTOB,
[peiaraeMbIx K
MEX1yHaApOJAHOMY
KHUTOOOMEHY; CBEpKa
CIIMCKA C KaTaJIOTOM

OQIHO Ha3BaHHC

26,0

13

COCTaBJIEHUE KAPTOYKHU
LT KapTOTEKH
OpraHu3alUii-apTHEPOB;
yKa3aHHE Ha3BaHUS
OpraHu3zaiii, aapeca,
Ha3BaHU
0OMEHNBAEMBIX
ITOKYMEHTOB

OJIHa KapTO4YKa

6,0

Pabora B
ABTOMAaTHU3UPOBAHHON
cucteme (AC):

14

BBO/I 3aKa3a TEKYIIErO
KOMILIEKTOBaHUS B 0a3y
manabeIx AC

OJJHO Ha3BaHHUC

4,6

15

[pEIaKTUPOBAHKE
BBEJICHHBIX B 0a3y
TaHHEIX CBEACHUH O
3aKase

OJJHO Ha3BaHHC

2,5

16

BBIBOJ] HA [IPUHTEP

TAHHBIX TEKYIIEro

KOMILTIEKTOBaHUS;
acreyaTka

OIWH JOKYMCHT

1,6

17

BEJICHUE peecTpa
mocTaBInukoB B AC

0/THA TTO3UIINAA

8,3

Benenue kapToTeku
TEKYIIETOo




KOMIIJICKTOBaHHA:

18

COCTaBJICHUE KapTOUKH,
YKa3aHHUe aBTopa,
3arjaBus, BHIXOJIHBIX
TaHHBIX,
[PErUCTPALIMOHHOTO
HOMepa

OHa KapTO4YKa

4,5

19

[IEPEHECEHUE CBEICHUN O
3aKa3e Ha KapTOYKH;
YKa3aHUe
PK3EMIUIIPHOCTH 3aKasa,
[pacrpeneseHue 1o

CTPYKTYpPHBIM
MoApa3iesICHUsIM

0JIHa KapTO4Ka

1,0

20

no00p KapTOYKHU TI0
andaBuTy A5
[PacCTaHOBKHU B
KapTOTEKY TEKYIIETO
KOMITJICKTOBAHUS

OJIHa KapTO4YKa

0,4

21

[paccTaHOBKA KapTOYKH B
aiaBute Gamummii
ABTOPOB, 3arJIaBUi B
KapTOTEKY TEKYIIETO
KOMITJICKTOBAHUS

OJIHa KapTO4YKa

1,0

Odopmienune noanmucKu
Ha ITePHONYCCKHC
M3 1aHUA.

22

BEIOOD Ha3BaHUS
[MEPUOJNYECKUX U3TaHUI
171 TOAIHUCKH

OJJHO Ha3BaHHUC

2,7

23

cOOp 3asiBOK OT
[OApa3ACIICHUN
ONOIMOTEKU ISt
MOJMUCKU Ha
MEepUOTNIECKIE U3TaHUS

OJIHa 3asBKa

1,5

24

CBEpPKa pacrieyaTku
CITIICKOB YCJIOBHO
3aKa3aHHBIX
[MEPUOJNYECKUX U3TaHUI
C KapTOTEKOM 3aKa30B,
BHECEHHE N3MEHEHNH B
acrieyaTKH CIIMCKOB

OJJHO Ha3BaHHUC

1,7

25

CBEpKa 3aKa3a TeKYyIIEero
ro/1a Ha MEPUOTNIECKUE
M3IaHNS C HOMITHUCKOM
MPEABITYIIET0 To1a JIs
BBLIABIIEHUS H3MEHEHNH B
Ha3BaHUX;, BHECEHUE

OJJHO Ha3BaHHUC

2,4




M3MEHEHUN JaHHEIX

26

CBEPKa BBIXOJ/IHBIX
TaHHBIX BIEPBbHIC
3aKa3bIBACMbIX
3apyOeIKHBIX
[MEPUOJNYECKUX U3TaHUI
c oubnuorpaduaeckuMu
CIIPaBOYHUKAMU U
IpyrumMu
MH(POPMALIMOHHBIMH
MCTOYHUKAMU

OJHO Ha3BaHHUC

13,5

27

o opMIIeHHE 3aKa3a Ha
[OJIIUCKY; TIOJICYET
CTOMMOCTH ITOJITUCKH C
Y4ETOM JIOCTABKH;
3aroJHEeHNe KBUTAHI[UN
a0OHEMEHTa Ha
MEPHOANICCKOE H3TaHHE

OIMH 3aKa3

8,4

28

COCTaBJICHUE
[PErUCTPALIMOHHON

KApTOYKH JUISI KAPTOTEKU
[MEPUOJNYECKUX U3JTaHUI

OJIHa KapTO4YKa

4,5

Pabora B
ABTOMAaTU3UPOBAHHOM
pexume (AC):

29

BBOJ 3aKa3a Ha
MEePUOANICCKHUEC U3TAaHUS
B 0a3y TaHHBIX

OJIHa KapTO4YKa

3,5

30

BHIBOJI HA 3KpaH
PETUCTPALIMOHHON
KapTOUYKH, pacreyaTka

0JIHa KapTO4Ka

1,8

31

KOPPEKTUPOBKA 3aKa3a:
BBIBOJI HA KpaH CIHCKA
[IEPUOJNYECKUX
M3IaHWI, BHECCHHE
3MEHEHMI

OJJHO Ha3BaHUC

1,8

[ToaroroBka
TOKYMEHTALUH JJIS
3aKyIKU U3IaHUN:

32

QyKIIHOHHAs
JIOKYMEHTaLUs

OIUH KOMIIJICKT

480,0

33

JTOKYMCHTA WA I
KOTUPOBOK

OIUH KOMIIJICKT

400,0

34

TOrOBOP/KOHTPAKT

OIUH KOMIIJICKT

240,0

35

COCTABJICHUC
TCXHUYCCKOI'O 3aaHus
U1 aYKIIMOHA

OJWH KOMIIJICKT

240,0

36

COCTaBJICHUC CBOAHBIX

OJJWH KOMIIJICKT

360,0




TaOJINI] M CIIMCKOB
M3IaHUM 171 TaMOXKHH,
COITPOBOAUTEILHOM
TOKYMEHTAILUU IS
MEKTYHapOIHOTO
[moyTamTa

[lepenucka ¢
KHUTOTOPTOBBIMHU
OpraHu3aIusIMy 1
13/1aTCIIbCTBAMH,
OHOJINOTEKAMU,
TapUTEISIMU:

37

COCTaBIICHUE, [1€YaTh
TEeKCTa muchMa (3arpoca,
[PETCH3UHN ),
[pETHCTpAIis B KHUTE
MCXOJSIINX TOKYMEHTOB
(mocTaHOBKA AAThI,
MOPSIKOBOTO HOMEPA,
YKa3aHWe HAUMCHOBAHHUS
OpraHu3aIy, KpaTKoe
COJICpKaHUE TTUCHhMA)

OIHO ITMCBbMO

10,2

38

COCTaBIICHUE, [1€YaTh
0J1aro1apCTBEHHOTO
MMChMa, pErHCTpalus B
kHure /lapos
OnbIMOTEKH

OIHO ITMCBMO

11,0

39

COCTaBJICHHUE, ITIeYaTh
[MIChMa Ha
[IpEBAPUTEIIbHBIN
00CYET U3IaHUM,
[TOJTOTOBJIEHHBIX K
NpHOOPETEHUIO

OJJHO ITMCBMO

5,2

40

o opmIIeHHE, OTIIPaBKa
3aKa3a M3JIaroIIuM
OpraHu3aIusIM,
[pactpoCTpaHUTENSIM

OJINH 3aKa3

3,1

41

ATpUOYLIHS U
COCTaBJICHUE
3AKJIFOUEHUS AJIs
DKCIIEPTHON KOMHUCCUHU
[IpY NTOKYIIKE TOKYMEHTA

OIWH JOKYMCHT

360,0

J[OKOMITIIEKTOBaHHUE
O6ubmoTeyHoro Gouaa:

42

[epenycka ¢
/luccepTaliluOHHBIMU
COBETaMM: COCTaBJICHHUE,

Ha6op TCKCTa IIMCbMa

O/IHA 3asiBKa

20,0




(3ampoca, IPEeTEH3HH ) B
CITy4ae OTCYTCTBUS
00513aTeILHOr0
PK3EMILISApa IOKYMEHTA B
donmae

43

MOJTy4eHHUE 3asBKU HA
puoOpeTeHue
ITOKyMEHTOB OT

o Ipa3ieICHUI

OJIHa 3as1BKa

2,6

44

cBepka 3asBku ¢ "bazoit
MaHHEIX 3aKa3a’

OJJHO Ha3BaHHC

2,0

45

[IPOCMOTpP KapTOTEKU
HEYI0OBJIETBOPEHHOIO
CIpOCa; aHAJIU3 OTKA30B
ISl BBISIBIICHUS
OTCYTCTBYIOILIUX
[TOKYMEHTOB

OOWH JOKYMCHT

3,0

46

COCTaBIICHUE
oubimorpaduyeckoit
3aIKCH; yKa3aHHe
KOJINYECTBA
HK3EMILISIPOB U CUIJIOB
[Opa3/IeICHHI

OJIHa KapTO4YKa

3,6

OTOOD IEKTPOHHBIX
M3JaHUuN UL
PIIEKTPOHHOU
oubnuorexu (9b):

47

0TOOp (aiiia mo cnuckam
npeaioxeHuit 1 Ob,
MpOBEpKa Ha
TyOJIeTHOCT®,
[POBEJICHIE CBEPKU
3aIHACH C JIEKTPOHHBIM
karajorom (JK)

OJJHO Ha3BaHHUC

3,0

48

MPOBEPKA JISTUTUMHOCTH
pa3MelleHus
PIIEKTPOHHOIO
mokymeHTa B Ob

OJJTHO Ha3BaHHC

10,0

OTOOp ceTeBhIX
yIaJIeHHBIX PECYypPCOB
(CYP):

49

MIPOCMOTP
KHUTOU3/1aTeIbCKON U
KHUTOTOPTrOBOM
nHbOopMaun

OJIH pecypc

2,0

50

oTIpe/IeIIeHuEe TEMBI
pecypca, cocTana,

YCIIOBHUI 1OCTYIIA,

OJIH pecypc

90,0




CO3/TaHUE TIEPBUYHOMN
3aMicHu B ACIOpPTe

pecypca

o1

OpraHu3aIus
[POBEJICHUS TECTOBOTO
moctymna k CYP

OJIH pecypc

860,0

52

3aI10JIHEHUE JIUCTA
TECTUPOBAHUS

OJIMH pecypc

420,0

53

BKJIIOUEHUE 3asBKHU B
DIICKTPOHHBIN yKa3aTelb
3aKasza

OJIHa KapTO4YKa

0,26

OTOOpP IOKYMEHTOB U3
0OMEHHBIX (HOHJIOB
OnOIMOTEK I
TOKOMILIEKTOBAHUA:

54

[IPOCMOTP CITUCKOB,
KapTOTEK, KaTaJoroB
0OMEHHBIX (DOHIOB
oubianorek, oroop
HYXXHBIX JOKYMECHTOB,
CBEpKa C KaTaJoraMu 1
KapTOTEKaMH CBOCH
OUOJINOTEKH;
COCTaBJIEHHE CITMCKA Ha
TOKYMEHTBI, 0OTOOpaHHbIE
B 0OMEHHOM (hOHJIC

OQIHO Ha3BaHHC

3,2

KonuuectBo
TOKYMEHTOB,
BKJIFOUCHHBIX B CITUCOK.

55

1

3,6

56

2-10

37,4

S7

11-25

87,7

58

26 - 50

197,0

CocraBiieHue
OTIEpATUBHOTO
(TexyIiero) rjiaHa
KOMIUIEKTOBAHHUS:

59

OIpeIeTICHUE
MEPOIIPUATHI 110
(hOpMUPOBAHUIO €TUHOTO
(doHa Ha TEKYIIUH TOJ,
OTBETCTBEHHBIX
HCIIOJIHUTENEH,
KOJTMYECTBEHHBIX
nokasaresuei o0bema
¢donna (mocTyrieHue,
BHIOBITHE), ICTOYHUKOB

MMOCTYIIJICHHA, CMCThI

OUH ITJIaH

1044,0




[pacxojioB

Odopmienue miaHa
KOMITJICKTOBAHUS B

dbopme:

60

TaOJInIL

o/1Ha Tadymna

2,6

61

KapTOTEKU

0JIHa KapTO4Ka

2,6

Pabota B
ABTOMAaTH3UPOBAHHOM
pexume (AC):

62

BBOJI ILJIaHA
KOMIUICKTOBAHHSI B 0a3y
magHeIx AC

OIMH IIJIaH

1,1

63

KOPPEKTUPOBKA 0a3bl
TAaHHBIX; BBIBOJI HA
DKpaH; BHCCCHUE

N3MEHEHUN

OIWH JOKYMCHT

1,6

1.2. Ilpuem u yuyeT NoCTyNMBIIUX JOKYMEHTOB

Tabnuya 2

N /o

HaumenoBanue
rnpouecca, onepauui.
CocrtaB paboThI

Enuauna namepenus

Hopwma Bpemenu, MuH.

2

3

PacnakoBka/ynakoBKa
M3 1aHIH

OJIHa ITaYKa

2,5

Pa300p TOKYMEHTOB 1O
BUIAM, SI3bIKAM,
MCTOYHHUKaAM
OCTYIUICHUS

OJJTHO Ha3BaHHC

1,0

[IpoBepka oTCyTCTBUSA
OpakoBaHHBIX
DK3EMILISIPOB

OIWH SK3CMILIAP

1,0

[[pueM JOKyMEHTOB,
MOCTYIUBIIHX C
CONPOBOUTENBHBIM
TOKYMEHTOM:

[IpUEM JOKYMEHTOB 10
COIPOBOIUTENBHBIM
MaTepHraiam (JIUCT
[perucTpaiuu, c4yer,
HaKJIa/JHas1, KOS YeKa,
aKT), TOA00p UX 1O
as1(paBUTy aBTOPOB WU
3arjaBHii,

OIWH DK3CMIIAP

2,8




DKCTICTUITHOHHBIM
HOMEpaM, CBepKa ¢
COITPOBOIUTEIIbHBIM
ITOKYMEHTOM,
MPOCTABIICHHE IICHBI HA
W3/IaHUY, TOACUET YnCia
HK3EMILISIPOB, OOIIEH
CTOMMOCTH

[IPUEM PYKOITUCHBIX
KHUT, TOCTYIUBIIIUX C
COIIPOBOUTEIBHBIM
TOKYMEHTOM

OJIMH IOKYMEHT

30,0

[Ipuem nuccepranuii:

MMOCTYIIMBIINX C
COITPOBOJUTCI/IbHBIM
MMMCbMOM H3
I[HCCCpTaL[I/IOHHBIX
COBCTOB

OOWH JOKYMCHT

21,0

MMOCTYIIMBIINUX C
COITPOBOJUTCI/IbHBIM
MMCbMOM H3 SKCIIC AU

OOWH JOKYMCHT

6,6

npreM aBTopedepaTon
nuccepramnum,
[MOCTYIUBIINX C
COIIPOBOJAUTCIIBHBIM
[MMCbMOM U3 3KCOEAUINN

OJIMH JOKYMEHT

1,3

[IpueM NOKyMEHTOB,
MOCTYNMUBIINX 0e3
COMPOBOIUTEILHBIX
TTOKYMEHTOB:

poBepKa Ha
Ty0IeTHOCTD;
[POBE/ICHUE OIICHKH
TTOKYMEHTOB

OOVH JOKYMCHT

3,1

10

COCTABJICHUEC aKTa Ha
MMpUEM JOKYMCHTOB

OJJHO Ha3BaHHC

1,0

[Tprem pyKOIUCHBIX
KHUT, IOCTYMUBIIUX 0€3
COITPOBOJIUTENIBHBIX
TTOKYMEHTOB:

11

COCTAaBJICHUE aKTa Ha
[TPUEM PYKOITHCHBIX KHHT
1 JOKYMEHTOB

OIWH JOKYMCHT

0,1

12

[IPOBEPKA HA HAJIMYNE
OJIM3KUX 110 BPEMEHU U
TEMATHKE PYKOITHCHBIX
KHWUT U IOKYMEHTOB B

dbongax HUOP no

OJIHa 3aI1iCh

10,8




CITy)KEOHOMY,
ai1(paBUTHOMY, YUETHOMY
KaTaJIory

[IpoBeneHME SKCIIEPTU3BI
1 OLICHKU PYKOIIMCHBIX
KHUT' U JOKYMCHTOB!:

OOWH JOKYMCHT

13

OpAMHAPHOI

600,0

14

OBBIILIEHHOM CJIOKHOCTH

1200,0

15

Ha MHOCTPAHHBIX A3bIKAaX

1200,0

16

KapTorpaduueckoro
MaTepuraia

1200,0

17

MY3BIKQITBHOTO
COZICpPIKaHUS

1200,0

18

PYKOIIKCEH C rpaBlOpaMu
1 M30MaTepuagaMu

1200,0

19

[IPOBEICHNUE IIEPBUYHON
ATpUOyLIUU JOKYMEHTOB
(penKuX U 1EHHBIX
KHHT), OTOOD B
COOTBETCTBHUH C
npoduiemM
KOMIUICKTOBAHHS U
pacmpezeneHue mno
noadoHIaM u
KOJUICKIIUSM

OOWH JOKYMCHT

10,0

20

[MPOCTAHOBKA IITEMIIEJIS
Ha 000pOTE TUTYIBHOTO
iicta 1 Ha 17-
CTpaHHUIE JOKYMEHTA

OOV H SK3CMILIAP

0,26

21

IMPOCTAaHOBKA
[PCTUCTPATUOHHOTO
HOMCpa Ha JOKYMCHT

OIWH SK3CMILIAP

0,26

22

HaKJICUBAaHUE HA
ITOKYMEHT METKH JIJISt
YCTPOMCTB
[paIM0YaCTOTHOM
AeHTU(DUKAITIH
00BEKTOB, aKTyaIU3aLUs
METKHU

OIWH DK3EMIIAP

1,2

23

HAKJICUBAHUC IITPUX-
Koza Ha 000pOT
TUTYJIBHOI'O JINCTA U
00I0KKH

OOV H SK3EMILIAP

0,26

24

BHECEHUE PAa3METKH I10
dboHIaM Ha H3aHNE

OIWH DK3CMIIAP

0,26

CBepKa MOCTYIIHUBIINX
JTIOKYMCHTOB C

KAPTOTEKON TEKYIIETO




KOMIIJICKTOBaHHA:

25

MMONCK KaPTOUKU B
KapTOTCKE TCKYLICTO
KOMIIJICKTOBAHU A, CBEPKa
KApTO4YKH C JIOKYMCHTOM,
BHCCCHHUEC OTMCTOK

OHa KapTO4YKa

0,52

26

COCTaBJICHUE CIIHCKA
[PErUCTPALIMOHHBIX
HOMEPOB HOBBIX
[TOCTYIJICHUN JUIs
M3rOTOBJICHHS IEYaTHON
KapTOYKHU

OJIMH IOKYMEHT

0,36

Pabora B
ABTOMAaTU3UPOBAHHON
cucteme (AC):

27

CBCpKa JOKYMCHTA C
[YKa3aTCJICM 3aKa3aHHbIX
H3,I[aHPII>i, BHCCCHHUC
OTMCTOK

OJHO Ha3BaHHC

3,0

28

[pOBEpKa Ha
TyOJIETHOCTh
MOCTYIUBIINX W3/IaHUH B
6aze ganHbIx AC

OJIMH JOKYMEHT

1,6

29

PETHCTPALIAs HOBBIX
MOCTYIUICHUH B 0aze
magaeIx AC

OJIMH JOKYMEHT

9,1

30

[IPUEM U pETUCTpaLus
PYKOIIMCHBIX KHMT,
[TPOCTABIICHUE OTMETKH B
[PErUCTPALlMOHHOM
PKypHaJIe HOBBIX
[TOCTYIIJICHUH, KHUT'E
yd4eTa HOBBIX
[MOCTYIIJICHUH

OOWH JOKYMCHT

3,6

[Ipuem u perucrpanus
PKYpHAJIOB U I'a3eT:

31

Mo 100pKa *KypHaJIOB U
raser no andaBuTy
Ha3BaHUI, TIOMCK
[pETUCTPALIMOHHOMN
KapTOYKHU B KQpTOTEKE
MMOAIMUCHBIX U3IaHHI,
OTMETKa HOMEPA, JaThl
[MOJTy4YCHUS U3JaHUS

OIWH JOKYMCHT

0,94

32

POCTaBIICHUE ITEMITEIS
Ha )KypHaJe

OIWH KYpHaJI

0,2

33

IMPOCTABJICHUC IITCMIICIIA
Ha ra3cTe

OJIHa ra3cra

0,16




34

[pEeTUCTpAIIs HOBBIX
MOCTYIUICHUH B 0aze
magHeIx AC

OJIMH IOKYMEHT

2,6

[Ipuem u perucrpanus
CETEBBIX YJAJICHHBIX
pecypcoB (CYP) B AC:

35

MPOBEPKA JOCTYITHOCTH
pecypca (rpuem)

OJIMH pecypc

30,0

36

odopmiteHre
COITPOBOAUTEIBLHOM
TOKYMEHTAIUU (aKT
prema)

OJIMH pecypc

10,0

37

BBE/ICHHE 3aIMCU B
peectp yueta CYP

OJIH pecypc

4,8

38

BBEJICHUE 3aIHCH B
peectp nacnoproB CYP

OJIH pecypc

3,7

39

[IOJITOTOBKA CBEJICHUI
s carita o CYP

OJIH pecypc

20,0

AJIMUHUCTPUPOBAHUE
CETEBbIX yJAJIEHHBIX
[pECYpcoB B
ABTOMAaTU3UPOBAHHOM
pexume (AC)

O06paboTka 3anucei s
BECHUS
1H(OpPMaLMOHHbBIX
[TOVICKOBBIX CEPBUCOB!

40

JTOKYMEHT

OJJHO Ha3BaHHC

4,0

41

nakeT/b/]

OJHO HAMMCHOBAHHUC

10,0

43

AKTyaJIM3alKs CBEICHUI
o CYP

OJJHO Ha3BaHHC

6,0

44

COOp CTAaTUCTUKH O
cocTaBe 1 00
rcronb3oBannu CYP

OJJHO Ha3BaHHC

0,3

[Ipriem 1 oOpaboTka
DIIEKTPOHHBIX U3TaHUN
7151 DJIEKTPOHHOM
oubmnorexu B AC:

45

MPOBEPKA KauyecTBa
(aitnos, peructpanus
HIIEKTPOHHOTO
moxkymenTa B OK,
nepenaaya (aioB Ha
cepBep

OOWH JOKYMCHT

9,3

DopMHpOBaHUE aKTa
[epe1adn HOBBIX
[MOCTYIIJIEHU! B IPYrUe

OoApa3aCICHUS:




46

B AC uepe3 nporpamMmmy
ucrieTyepu3alun
M3IaHUuN

OAWH SK3CMILIAP

0,15

47

B Py4YHOM PEKHUME

OOWH SK3CMILIAP

2,0

Benenue "Kanuru
CyMMapHoro yuera"

Pa300p 10KyMEHTOB 1O
BUJIaM, OTPacisiM
3HAHUM, A3bIKaM;
[10/ICYET YMClia
ITOKYMEHTOB, 3aIlUCh
[pe3yJIbTAaTOB IOJCYETA
[10 yCTaHOBJICHHOM
¢dopme B "Kuury
CymMMapHoro yyera'"

OHa 3aIIMCh

Kon1uecTBo JOKyMEHTOB
B [TIAPTUU NOCTYIUUICHUMN:

48

1

0,6

49

2 - 50

30,8

50

51 - 250

150,0

o1

BBO/J CTaTUCTHYCCKHUX
JITAHHBIX B 633}’ JaHHBIX

AC

OJ[Ha ITapTHUA

3,1

52

[10/ICYET [TOCTPAHUYIHO
10 O3ULIUSAM JIaHHBIX,
[IEPEHECEHUE UTOTOB Ha
CJIEIYIOIYIO CTPAHUILY

OJJHa ITO3NI A

1,6

53

CBEpKa (PMHAHCOBBIX
TOKYMEHTOB OT/I€Na C
(bMHAHCOBBIMU
ITOKYMEHTaMHU
Oyxrantepuu

OOWH JOKYMCHT

1,46

54

oopmieHue
COITPOBOIUTEIEHBIX
[TOKYMEHTOB (CYET,
HaKJIa/Has, aKT) JJIs
nepeaayn B
OyXxrantepuio

OIWH JOKYMCHT

13,0

55

oopmieHue
MHBEHTAPHON KHWIH,
HyMepauus JIMCTOB,
[IPOCTaBJICHHE HOMEPA B
MHBEHTAapHON KHUTE

OHa CTpaHUIla

0,88

56

3aMHUCh JOKYMEHTOB I10
yCTaHOBJIEHHOU (hopMe B
MHBEHTapHYIO KHUTY,
[IPOCTABIICHHUE

MHBCHTAPHOI'O HOMCpA

OIWH JOKYMCHT

2,8




Ha JOKYMCHTC

o7

[IPOBEJICHUE
MHIUBUIyaJIbBHOTO y4yeTa
JTOKYMEHTA 110 aKTOBOM
crucTeMe, IPOCTABIICHUE
MHBEHTAPHOI'0 HOMEPA
Ha JJOKYMEHTE

OJIUH JOKYMEHT

1,0

58

[IPOBEJICHUE
VH/IMBU/IyaJIbHOTO y4eTa
C IPUMECHEHUEM
YU4ETHOI'O KaTajora:
COCTaBJICHUE
oubmrorpaduueckoro
OMUCAHUS JOKYMEHTA;
yKa3zaHHUe LIEHBI,
MHBEHTAapHOI'O HOMEpa,
roja NOCTYIUICHNUS,
HoMepa 3anucu B "Kuure
CyMMapHOro yyera',
YHCIIa MOCTYMHBIINX
HK3EMILISIPOB, UX
[pacnpeeneHue 1o
10/1pa3/IeIEHUSIM

0JIHa KapTO4Ka

4,7

59

(ukcupoBaHuE B
PKYpHasle perucTpanuu
KapTOUYEK y4ETHOTO
KaTaJora MHBEHTapHOTO
HOMeEpa, IIEPBOTO CJI0BA
3arJIaBysl

OJIHa 3aI1iCh

0,3

60

[IPOCTaBJICHHE
MHBEHTApHOTO HOMEpa
Ha JOKYMCHTC

OOWH JOKYMCHT

2,6

61

[perucTpaiys NaTeHToB B
HyMEpalMOHHON KHUTE

OOVH JOKYMCHT

0,3

62

[pUEM aKTOB Ha
BHIOBIBILINE JOKYMEHTHI
OT CTPYKTYPHBIX
[10pa3IeJICHU;
BHECEHUE 3aIIUCH B
"KHHre cyMmMapHoro
yaera" (2-5 4acTh);
[IPOCTaBJIEHUE HOMEpA
aKTa

OIUH aKT

8,7

VckiroueHue 10KyMeHTa
10 aKTy U3 YYETHBIX

bopM:

OJIUH IOKYMEHT

63

MHBEHTAPHON KHUTU

1,4

64

[YUCTHOI'O KaTajaora

0,88




65

OITMCH MHBEHTApPHBIX
HOMEpOB

1,0

66

MCKITIOYCHHE BHIOBIBIITUX
TOKyMEHTOB U3 0a3bl
magHeIx AC

OJIMH IOKYMEHT

1,0

67

[IOTrallIeH1E
MHBEHTAPHOI'O HOMEpa H
[ITEMITENS OMOIHOTEKN
Ha JIOKYMCHTE

OIWH JOKYMCHT

0,5

68

MIOAIIINBKA aKTOB

OJWH aKT

0,26

[Ipumeuanue: mpu paboTe ¢ AOKYMEHTAMH HAa HHOCTPAHHBIX S3bIKAX K HOPME BpPEMEHU MPHUMEHSETCS
MoBbIIarOIMi K03 dunment 1,15.

1.3. bubnuoreunas o6padoTka qoKymMeHTOB. OpraHu3anus U BeACHUE KaTajJoroB

Tabnuya 3

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThl

Ennnnna namepenus

Hopwma Bpemenu, MuH.

2

Pabora ¢ reyarHoit
KApTOYKOI:

(dbopMHupOBaHHE
KOMILJICKTA TTeYaTHBIX
KapTOYeK Ha OCHOBE
MAIIMHOYUTAEMOM
oubnmorpaduyeckoi
3aIuCH

OJIHa KapTO4YKa

1,25

pa30op KOMILIEKTa
MCYATHBIX KAPTOYCK

OHa KapTO4YKa

0,42

M0100p MeYaTHBIX
KapTOYeK Mo aapaBUTy
(bamuuii aBTOpOB UM
3arjJaBUd JUIs
[pacCTaHOBKHU B
CI1ykKeOHYI0 KapTOTEKY

OHa KapTO4YKa

0,43

[paccTaHOBKA KapTOYEK B
CIIY’)KEOHYIO KapTOTEKY

0JlHa KapTOUKa

0,96

Mo00pKa MeYaTHBIX
KapTOUYeK K JOKYMEHTaM

0JlHa KapTO4Ka

0,52

CBepKa MOCTYIHBIINX
TOKYMEHTOB C
KaTajoramu:

IIPOBCPKaA 110 KaTaJIory

[MOBTOPHOCTHU

OHa KapTO4YKa

1,9




TOKYMEHTA; IepeHeCceHue
C KaTaJI0)KHOW KapTOYKHU
oubmroTeyHoro mudpa,
[OJTHOT'O MHJIEKCA

MMOMCK B CITy’)KEOHOM
KaTaJIOTre CBOJHOTO
OIHMCAHW; BHECECHHE
OTMETOK

OJIlHa KapTO4YKa

2,6

o opMIIeHHE TEYaTHOI
KapTOYKHU, HAITUCAHUE
MHBEHTAapPHOI'O HOMEPA,

mmdpa u Apyrux
ONOJIMOTEYHBIX OTMETOK

OJIlHa KapTO4YKa

0,68

[Tpunucka 1y0neros:

CBEpKa JIOKYMEHTA Ha
Ty0IeTHOCTH MO
CITy’)KeOHOMY,
1(paBUTHOMY, YUETHOMY
KaTajaory

OJJHO Ha3BaHHC

0,94

10

npumKcka ayosera B
KaTaJor: MPOCTABJICHHE
MHBEHTAPHOI'O HOMEPA,;
nepeHeceHue mudpa Ha
ITOKYMEHT

OQIHO HAa3BaHHC

2,42

[ Ipunucka
PO JOJIKAIOIITUXCS
M3JaHuN:

11

MMOVCK B
[pETUCTPALIMOHHOMN
KapTOTEKe KapTOUKH Ha
M3JIaHUE; CBEpKa ee C
OpUTHHAIIOM; BHECEHUE
O1OJNOTEYHBIX OTMETOK

OJJHO Ha3BaHHUC

0,84

12

[OMCK B KaTaJlore
KapTOUYKU; OTMETKA
[OCTYIUICHUS
COOTBETCTBYIOLIETO
BBIITYCKA; IPOCTABIECHUE
MHBEHTapHOIO HOMEpa,
mudpa, BHECEHHE
Ipyrux OMOIMOTEUHBIX
OTMETOK

OJJHO Ha3BaHHUC

3,1

DopMupoBaHue
oudnorpaduyeckoit
3anucu

CocTaBiieHHEe OCHOBHOM
oubnuorpaduyeckoi
3aITMCH ITPH OTCYTCTBUHU

OIHO Ha3BaHUE




[eYaTHOW KapTOUKH B
TOKyMeHTE
(03HaKOMJICHHE C
ITOKYMEHTOM;
COCTaBJICHUE OMUCAHUS;
BHECEHUE OMOIMOTEIHOM
OTMETKH)

KonnuecTBO 2I1€MEHTOB
OIVICaHUS:

13

1-4

0,42

14

>-6

0,2

15

7-9

6,2

16

10 - 13

7,2

17

14 -19

8,2

18

20 - 27

9,2

19

COCTaBJICHUE OCHOBHOM
oubmrorpaduaeckoit
3aIHUCH C TIOMOIIBIO
MaKeTa KapTOYKH,
HAIICYaTaHHOTO B KHUTE;
[IPOCMOTP U3/IAHUS;
CBEpKa C MAaKETOM
KapTOYKH

3,5

20

COCTaBIJICHHE
100aBOYHOI0 OITMCAHUS
K OCHOBHOM
oubnmorpaduyeckoit
3aruCH

0JlHa KapTO4Ka

1,9

21

03HAKOMJICHHUE C
ITOKYMEHTOM;
COCTaBJICHUE
AHATUTHYECKOM 3aITiCH

OIWH JOKYMCHT

3,5

22

COCTaBJIEHUE CCHIJIOYHOMN
KapTOYKH K OCHOBHOM
oubnmorpaduyeckoit
3aIuCH

OHa KapTO4YKa

1,26

DopMupoBaHue
oubrorpaduyeckoit
3aI1CU PYKOIIUCHON
KHUTH

CocTaBiieHHE OCHOBHOMN
oubnmorpaduyeckoit
3anucy (0O3HAKOMJIEHUE C
ITOKYMEHTOM;
COCTaBIJICHUE, OTMCAHHE,
MIPOCTaHOBKA
OouOIMOTeYHON

OTMETKH):

OIHO Ha3BaHUE




23

CpeHEN CII0KHOCTH

600,00

24

OBBIIIIEHHOM CJIIOKHOCTH

1200,0

25

Ha HHOCTPAHHOM S3BIKC

1200,0

26

KapTOTrpapuuecKoro
MaTepuaa

1200,0

27

MY3BIKQITBHOTO
COZICpPIKaHUS

1200,0

28

TopaboTKa ycTapeBIINX
3aImceil, He
COOTBETCTBYIOIINX
COBPEMEHHBIM
apxeorpagpuueckum
HOpMaM: TaTUPOBKA
[PyKOIHUCEN IO BOJSHBIM
3HAaKaM; POCIUCH
coJiep>KaHusl COOPHUKOB
HETIOCTOSHHOTO COCTaBa;
BHECEHUE
ITOITOTHUTEIIbHBIX
CBEJICHUI C yUETOM
ITOCTUKEHHI
COBPEMEHHOU
ucropuorpaduun

OJJHO Ha3BaHHEC

300,0

PeakTHpoBaHUe
oubmorpaduyeckoit
3aIiCH:

29

[IPOBEPKA IIPABUIIBHOCTH
DJIEMEHTOB 3aIlUCU Ha
KapTOYKe

0JIHa KapTO4Ka

1,0

30

oopMIIEHHE KAPTOUKH
11 TyOTMpOBaHUS HA
MHOKUTEIHLHOM
armapare; IpOCTaBJICHHE
WHCKCOB, ITU(POB,
OMOJIMOTEUYHBIX TTOMETOK,
ompesieNieHue U yKa3aHue
THpaka KapTOUYCK

OHa KapTO4YKa

3,2

MOJIeKAIIUX TPYIITOBOM
00paboTKe; cocTaBleHUE
00111ei1 XapaKTepUCTUKU
HA KOMILJIEKT
ITOKyMEHTOB

['pynnoBas oOpaboTka

TOKYMEHTOB

OTOOP OJHOTUITHBIX OJIHA rpyImIa
TOKYMEHTOB, TOKYMEHTOB

KonnuectBo AOKYMCHTOB

B rpyrmre:




31

1-9

39,0

32

10 - 15

60,0

33

16 - 30

106,0

34

[pOBEpPKa MPABUIHLHOCTU
COCTaBIICHUS
XapaKTEPUCTUKU Ha
KOMIUIEKT JIOKYMEHTOB

OIHA XapaKTCPUCTUKA

13,0

Pexartanornsanus
(3aMeHa KaTaJIOKHBIX
KapTOYCK):

35

CBEpKa KapTOYKH C
ITOKYMEHTOM;
MCIIPABIICHUE CTAPOTO
oubmrorpaduueckoro
OTIFICAHUS, COCTABIICHUE
HOBOT'O OITCAHUS;
nepenecenue mudpa,
MHBEHTAPHOT'O HOMEpa,
OHOIMOTEYHBIX TTOMETOK

0JIHa KapTO4Ka

17,4

IloaroroBka K
VHJIEKCUPOBAHHIO
TOKYMEHTOB JJIs1
KaTajaoroB:

36

M0100p KapTOUYKH K
TOKYMEHTY, CBEpKa U
BJIO)KCHHUE B JIOKYMEHT

OJIHa KapTO4YKa

0,5

37

03HAKOMJICHHE C
TOKYMEHTOM;
YCTAaHOBJICHHE TEMATHKU;
pacmpezeneHue mo
OTpacisiM 3HaHUs (TI0
TEMAaTHKE)

OJJTHO Ha3BaHHC

0,88

38

[IPOCMOTP UHOCTPAHHBIX
V3aHUI, IEPEBO/T
TAaHHBIX HAa PYCCKUM
SI3BIK

OJJHO Ha3BaHHUC

0,37

CucreMaTH3amnus
ITOKYMCHTOB:

39

cucTeMaTHu3aIus
ITOKYMEHTa C
HCITOJIb30BAHUEM
MHIECKCOB IeYaTHOU
KapTOYKHU WJIM MakeTa
KapTOYKH,
HaIleuyaTaHHOTO B
M3IaHUH, 03HAKOMJICHHE
C JOKYMEHTOM, IPOBEPKA
COOTBETCTBHUS HHIECKCOB

OJJHO Ha3BaHHUC

2,6




Ta0JIIamM
KIIacCU(UKALINH,
[IPUHSTHIM B
OHOINOTEKE,
[IPOCTaBJICHUE MHICKCA
Ha JIOKYMEHTE

40

crCTeEMaTH3aIHS
ITOKYMECHTOB TIpH
OTCYTCTBHUH IT€YaTHOU
KapTOYKH U MaKeTa
KapTOUYKH B U3JIAHUH;
03HAKOMJICHHE C
ITOKYMEHTOM;
OIpeieIICHUEe HHICKC A 10
TadJIIam
KJIaCCH(UKALINH,
[IPUHSTHIM B
OHOINOTEKE;
[IPOCTaBJICHHE HHCKCA
Ha TOKYMCHTE

OJHO HAa3BaHHC

4,7

41

OIIPECACIICHUC aBTOPCKOI'O
3HAKa JOKYMCHTA I10
ABTOPCKHM Ta6J'II/H_[aM

OQIHO Ha3BaHHC

0,62

42

mdpoBKa TOKyMEHTa
rpu GOpMaTHO-
MHBEHTAPHOU
paccTaHOBKeE:
onpezeneHue popmara
TOKyMEHTa, HalluCaHue

mudpa

OJJTHO Ha3BaHHC

0,42

43

pelaKTUpOBaHUE
KJIaCCU(PUKALMOHHOTO
MH/IeKCa; IPOBEpKa
MPaBUIILHOCTH WHJIEKCA,
ABTOPCKOTO 3HAKa

OJJHO Ha3BaHHUC

0,88

44

COCTaBJIEHUE KapTOUKHU
a1(aBUTHO-IIPEIMETHOTO
KaTajiora (Ha HOBYIO
TEMaTHKY); HallMCaHUE
Ha KapTO4Ke MHJEKCa,
Ha3BaHMS KaTajora u
KApTOTEKH, B KOTOPBIX
OTpaXaroTCs TOKYMEHTBI;
YKa3aHUE CCBUIKU U
OTCBUIKH, CBSI3U MEXY
OTJeIbHBIMU pyOpUKaMu

OHa KapTO4YKa

2,0

[IpenmeTnzamus

JIOKYMCHTOB!




45

[TpeIMETH3alus
TOKYMEHTOB C
MCII0JIb30BAaHUEM PYOpPUK
[1€4YaTHOW KapTOYKH;
[TPOBEPKA COOTBETCTBUS
[PyOpHKHY TIeYaTHOM
KAPTOUYKH IIPEIMETHOMY
KATAJIOTy

OJHO Ha3BaHHE

2,6

46

[peIMeTH3alus
TOKYMEHTOB TPH
OTCYTCTBHUH I€YaTHOU
KapTOYKH;
03HAKOMJICHHE C
TOKYMEHTOM,
onpezeneHue pyopuku

OJHO HAa3BaHHC

4,6

47

COCTaBJICHUE HOBBIX
NpEMETHBIX PyOpHUK U
Mo pyOpuK;
NepeHeceHne Ha
KapTOYKH CITY’)KEOHOH
KapTOTEKU

0JIHa KapTO4Ka

1,3

48

[pEAAKTUPOBAaHUE
[peIMETHOU PYyOpPUKH;
[IPOBEPKA MPABUIBLHOCTH
[peIMETHON PyOpUKH,
TOYHOCTU HAIMCAHUS

0JlHa KapTO4Ka

0,88

Opranuzanus
a71(haBUTHOTO KaTayora:

49

Mo00pKa KapTOYKH 110
andaBuTy haMUIHii
ABTOPOB WJIM 3arJIaBUi
ISl pACCTAaHOBKH B
a1(aBUTHBIN KaTaJIOT

0JIHAa KapTOYKa

0,36

50

[pacCTaHOBKa
[peIBAPUTEIILHO
M0/J00pPaHHBIX KapTOUYEK
B al1(paBUTHBIN KaTajaor

OHa KapTO4YKa

0,36

o1

pEeaKTUPOBAHHE
a71(haBUTHOTO KaTaJora;
[POBEPKA PACCTAHOBKHU
KapTOYeK, IPaBUIBHOCTH
100aBOYHBIX U
CCBUTOYHBIX KapTOUEK;
MCTIPABJICHUE ONIMOOK

OHa KapTO4YKa

0,88

52

HAITMCaHHE Pa3JICITATEIS
1St anaBUTHOTO
Karajora, yKa3aHue

OYKBBI, CIIOTa

OIWH pasaCIUTCIIb

0,88




53

[paccTaHOBKa
[pa3aeauTeNen B
ai1(haBUTHBIN KaTaJIOT:
Mo100pKa pa3aeuTenei
o andaBUTy, MOUCK
MeCTa pa3/IenuTeNs,
YCTaHOBKA, 3aKpEIICHUE
CTCPIKHS

OJIMH pa3/IeTUTENh

0,36

Opranuzanus
CHCTEMATHUYECKOTO
KaTajora:

54

Mo100pKa KapTOUYKH 110
MH/IEKCaM, BHYTpU
paszena no angpaBUTy
(bamuuii aBTOpOB UM
3arjJaBUd JUIs
[pacCTaHOBKHU B
CHCTEMaTUYECKUI
KaTaJIor

0JIHA KapTOYKa

0,42

95

[paccTaHOBKa
NpeBapUTEILHO
M0100pPaHHBIX KAPTOUYEK
B CHCTEMaTHYECKUI
KaTaJIor

0JIHa KapTO4Ka

0,42

56

[peIaKTHPOBaHHE
CHCTEMaTHYECKOTO
KaTaJora: mpoBepKa
MPaBUIBHOCTH
HaIOJHEHUS pa3/iesioB
KaTaJora o
COJICPXKAHUIO,
WH/ICKCAITUH U
[paccTaHOBKE;
MCIIPaBJIEHUE OUTMOOK

0JIHa KapTO4Ka

0,88

o7

aHaIN3
CUCTEMaTHUYECKOTO
KaTajora: HCIpaBJCHUE
HJIEKCOB, BHECCHHE
N3MEHEHHH B
an(aBUTHBINA KaTaaor

0JIHa KapTO4Ka

5,2

58

HaIVCaHHUe Pa3JIeITUTeNs
U1l CHCTEMaTHYEeCKOTO
KaTajora: ykazaHue
HalMEHOBaHHMS pa3jena,
Ho/pasaena u Ipyrux
OTMETOK

OIVH pasaCIUTCIIb

2,6

59

[paccTaHOBKa

a3JIeJInTeNEN B

OIVH pasaCIUTCIIb

0,42




CUCTEMaTUYECKUN
KaTajor: moJg00pKa 1o
MHJ/IEKCaM, IOMCK MECTa,
YCTaHOBKA, 3aKPEILJICHHE
CTEpIKHS

Opranuzanus
[PEIMETHOTO KaTaJora:

60

Mo100pKa KapTOUEK 110
MPEIMETHBIM PYOpHKaMm,
BHYTpPU pYOpUK I10
adaBUTy haMuIui
ABTOPOB WJIM 3arJIaBUi

0JIHa KapTO4Ka

0,42

61

[pacCTaHOBKA
[IPEIBAPUTEIBHO
MO00paHHBIX KAPTOUYEK
B IPEIMETHBIN KaTaJIOr

OJIHa KapTO4YKa

0,42

62

[PEIAKTUPOBAHUE
[IpEAMETHOrO KaTajora:
[IPOBEPKA IPABUIIBHOCTH
CCBUIOK, OTCBUIOK,

[pyOpuK

0JIHa KapTO4Ka

1,0

63

HAITMCaHUE Pa3eIUTeNs
117151 IPEIMETHOTO
KaTajora, ykazaHue
[pyOpHKH, OTCHUIKH,
CCBUIIKU

OJIMH pa3aCIMTCIIb

2,3

64

[paccTaHOBKa
pa3eIuTeNs B
[MPEIMETHBIN KaTaJIoT,
[TIOMCK MECTa, YCTAaHOBKA,
3aKpPEIUICHUE CTEPKHS

OOWH pasaCIUTCIIb

0,42

Opranuzanus
HYMEPAIIMOHHOTO
KaTaJlora HOpMaTUBHO-
TeXHUYECKOMN
TOKYMEHTAIlUU:

65

Mo00pKa KapTOYKH 110
BHJIaM JIOKYMEHTOB,
YCIIOBHBIM LIU(PPOBBIM
0003HAUCHHSM,
a1(aBUTY COKPAIICHHBIX
Ha3BaHUU CTPaH,
maTMHCKOMY alihaBUTY
(MHOCTpaHHBIX
CTaHJapPTOB), IO
HOMEpaM JIOKYMEHTOB

0JIHAa KapTOYKa

4,3

66

[pacCTaHOBKA
[TpEABAPHUTEIIHHO

OHa KapTO4YKa

0,41




MOA00pPaHHBIX KAPTOUEK
B KaTajaor

67

PEIaKTHPOBAHUE
Katasiora (IpoBepka
[PaBUJIBHOCTH
oubnmorpaduyeckux
OMHICAHUN, PACCTAHOBKU;
MCTIPABJICHUE OMINOOK);
BHECEHUE JIOMOJTHEHUH U
M3MECHEHUI B KaTajJor
(oTMeHa, 3aMeHa,
M3MEHEHHS, TIPOJIICHNE
CpOKa JeHCTBUS C
YKa3aHHEM UCTOYHHKA)

OJIlHa KapTO4YKa

3,2

68

HaIlMCaHUE U
[paccTaHOBKa
pa3aenurenen

OJIUH pa3acCIMTCIIb

1,3

Opranu3anus U BeICHHUE
HIIEKTPOHHOIO KaTajora:

69

CBEpKa MOCTYIMUBIINX
ITOKyMEHTOB Ha
TyOJIEeTHOCTD B
DIICKTPOHHOM KaTaJiore

OJIMH JOKYMEHT

1,6

70

[PUITHICKA
[POI0JKAIOIIUXCS
M3JAaHUN B 3JICKTPOHHOM
KaTauore

OJIMH JOKYMEHT

1,6

DopMupoBaHue
oubrorpaduyeckoit
3anucu AJIs
DIIEKTPOHHOIO KaTaJlora;
BBOJI B 023y JIaHHBIX;
3aII0JIHCHUE
COOTBETCTBYIOIUX
OJICH:

OJJHa 3aITiCh

71

[IpU HAJIMYUUA MaKeTa
[1€YaTHOW KapTOUYKH

0,36

72

[IPU OTCYTCTBUU
[1€YaTHOW KapTOUYKH

0,42

73

COCTaABJICHUC
QHAJTUTUYECKOM 3aucHu

3,5

74

COCTaBJIEHUE
100aBOYHBIX U
CCBUJTOYHBIX OMMUCAHUN

OJIHO OIMCaHUE

0,88

75

pelaKTUpOBaHUE
oudarorpaduyeckoit
3anucH B 0a3e TaHHBIX
AC; BHeceHHE

OJHO OITMCAHUC

1,3




N3MEHEHUN

76

BBOJI IICPEYHS
[peIMETHBIX PYOpPHUK
ApUPMETHKO-TOTUICCKHX
ycTpoiicTB (AJIY) k
CHCTEMaTHYECKOMY
KaTaJjory U TeHepallbHOMN
CIIPaBOYHON KapTOTEKE

0JIHa pyOpuKa

0,36

77

BBIBOJI HA DKpaH
oubnmorpaduyeckux
3anucei

OHa 3aIIMCh

0,83

78

[peaaKTUpOBaHuE pyOpHK;
HaIOJIHEHUE pa3/ieioB

OJJHa 3aI1iCh

3,0

3bsaTHe KapTO4CK M3
KaTaJaoIroB

l3bsTHE KapTOUYKU Ha
MCKIIIOYEHHBIE U3
oubmmoTeuHoro Goxma
ITOKYMECHTHI:

OJIHa KapTO4YKa

79

aJ'I(i)aBI/ITHOFO Kartajiora

0,52

80

CUCTCMATHUYCCKOI'O
KaTajiora

0,56

81

MMPpCAMCTHOI'O KaTaJiora

0,56

82

HYMEpaluOHHOIO
KaTajora

0,42

83

M3BSTHE
oubnmorpaduyeckoit
3aIKCH U3 3IEKTPOHHOTO
KaTajora

OJIHa 3aI1iCh

0,84

TexHuveckas 06paboTka
TOKyMeHTa

HaxkienBanne Ha
TOKYMEHTE JIMCTKA CPOKa
BO3BpaTa, KapMmarika,
SIpJIBIKA:

OOWH JOKYMCHT

84

JIMCTOK CPOKa BO3BparTa

0,42

85

KapMaliexk

0,42

86

SIPJTBIK

0,26

Harnucanue mudpa Ha
TOKYMEHTE U SIPJIBIKE:

OOWH JOKYMCHT

87

Ha JOKYMCHTC

0,26

88

Ha SIPJIBIKE

0,36

89

[IEPEHECEHNE
dbopmaTHOTO H
CHUCTEMATUYECKOTO

I PPOB C KAPTOUKHU HA

OJIUH IOKYMEHT

TOKYMEHT

1,6




90

o opMIIEHHE KapTOUKU
171 TUPQKUPOBAHUSA

OJHO Ha3BaHHE

1,0

01

BHECEHHUE U3MEHEHUH B
KapTO4Ke [10CTIe
TUPAXUPOBAHUS

OJHO HAa3BaHHC

0,42

92

[pacnpeneseHme
KAaTaJ0XKHBIX KapTOUYeK
HA HOBBIC MOCTYIUICHUS
[0 CTPYKTYPHBIM
[0/Ipa3/ICICHUSM T10CIIe
TUPAKUPOBAHUS

0JIHa KapTO4Ka

0,42

93

3aII0JTHCHUE KHIDKHOTO
dbopmysipa: yKazaHue
mrdpa, ”THBEHTAPHOTO
HOMepa JIOKyMEHTa,
(haMUITMK ¥ UHUTIMATIOB
ABTOpa, €r0 Ha3BaHMS,
[ICHBI, TO/1a U3JaHU

OJIVH KHUKHBIN
(popmysip

0,88

94

3aIOJTHCHUE KapTOUKU
WH/IMKATOpa Ha
TOKYMEHT,
HaIpaBJIsSIeMbIl B
KHUTOXPaHCHHE:
yKa3aHHE WHBEHTAPHOTO
HOMEpa, aBTOpa U
3arjaBus, mudpa
pacCTaHOBKH

OJIMH WHIUKATOP

0,88

95

3aI0JIHEHUE
[epeaTouyHON
BEIOMOCTH Ha ITAPTUIO
HOBBIX ITOCTYIIJICHUN

OJHa BEAOMOCTD

0,42

Pabdora B AC

BriBo1 Ha 3KpaH
Y4ETHBIX (HOpM;
[pacrieyarka:

onHa Gopma

96

JIMCTHI UHIUBUAYaIbHOTO
ydqeTa JJOKYMEHTOB

0,05

97

repeaaToyHas
BEIOMOCTb HOBBIX
MOCTYIUJICHUI

0,05

98

KapTouKa ¢
oudnorpaduyeckoit
3aIMCHIO ISl YUETHOTO
KaTajaora

0,05

99

KHIDKHBIN hopMyisip

0,05

100

KapTO4YKa MHAWKATOpa

0,05

[Ipumeuanue: K HopMaM BPEMEHHU MTPUMEHSIFOTCS MOBBIIIAIONINE KOI(PPUITUEHTHI:

- IpHu COCTAaBJICHUU 6I/I6J'II/IOFpa(I)I/I‘-ICCKOFO OIMMCaHUs Ha JOKYMCHT, HAa TUTYJIBHOM JIMCTC KOTOPOTO YaCTHUYHO




OTCYTCTBYIOT JaHHBIE JJ1s Onbnuorpadudeckoit 3anucu - 1,13;

- ipu 6ubMoTeyHO 00paboTKe: KHHO(MOTOPOHOIOKYMEHTOB - 1,21; HOTHBIX, KapTOrpahUIeCcKuX, U30M3AaHUI -
1,15, cienuanbHbIX BUJIOB HAyYHO-TEXHUUECKON JTUTEpaTypsl U JokyMeHTauuu - 1,10;

- mpu paboTe C JOKYMEHTaMH Ha MHOCTPAHHBIX SI3bIKAX, IPH OPTaHU3AlMY U BEICHUU KPAeBEAUECKOro Karaaora
(kapToTeKH) 1 OMOIMOTEYHOTO KaTajlora Ha MHOCTPAHHOM s3bIKe - 1,15, Ha s3bIkax ctpaH Asuu u Adpuku - 1,5.

1.4. Pabota ¢ honmoM

1.4.1. PaGora o npuemMy 10OKyMEHTOB

Tabnuya 4

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThl

Ennnnna namepenus

Hopwma Bpemenu, MuH.

2

[IpueM nOKyMEHTOB B
CTPYKTYPHBIX
[101pa3JECIICHUAX

[Ipuem TOKyMEHTOB M3
0T/Ie1a KOMILJICKTOBAHUS,
CBEpKa ¢
COIIPOBOJAUTCIIBHBIM
MaTepruanIoM

OJ[Ha ITapTHUA

KonnuectBo
HK3EMIUISIPOB:

1-25

14,4

N

26 - 75

37,2

[pErucTpanys HOBBIX
MOCTYIUICHUI
[EPUOIUYECKUX
W3/1aHHM, IPOCTABICHUE
OTMETKHU B
[PErUCTPALIMOHHON
KApTOTEKE

OJIUH IOKYMEHT

0,26

pOBEPKa rOJ0BOTO
KOMILJIEKTA JKypHAJIOB U
ra3eT Ha HaJM4Iue
HOMEPOB

OJINH HOMEDP

1,0

[IPOBEPKA 3aIlUCU Ha
[IEPBOM HOMEpE
FOJI0BOTO KOMIJIEKTA!

mdpa, HOMEPOB,

OIWH HOMCDP

5,0




OTCYTCTBYIOIIIUX
HOMEPOB, MECSIIEB

3anuch HOMEpa B
TororpaduuecKyro
OTMKCh, TPUIIOKEHUS U
CIIELUATIbHBIC BBITYCKH:

OJIUH HOMCD

Ha PYCCKOM S3BIKC,

1,0

\l

Ha MHOCTPAHHBIX A3bIKAaX

2,0

[IPOCTABJICHUE IITEMITCTIS
CTPYKTYPHOTO
[10/1pa3/ieJICHUs Ha
TOKyMEeHTe

OJIMH HOMEP

0,26

[TonGop TOKYMEHTOB TSI
paccTaHoBKH B GoHIE:

Mo 100pKa TOKYMEHTOB
[0 KJIacCH(PUKAIIMOHHBIM
WHJICKCaM, aBTOPCKOMY
3HAKY

OOWH JOKYMCHT

0,52

10

Mo 100pKa TOKYMEHTOB
no gopmary,
MHBCHTAPHBIM HOMEPaM,
mdpam pacCTaHOBKU

OOWH JOKYMCHT

0,92

11

no00pKa JOKYMEHTOB
o andaBuTy Ha3BaHUIA,
rojam, HoMepam,
paszienam, HopsIIKOBOMY
HOMEpY

OJIMH JOKYMEHT

0,48

12

Mo00pKa CIEIBHIOB
HOPMAaTHBHO-
TCXHHYICCKOM
TOKYMEHTAIUU 110
KJTaccaM, TTOIKJIaccam,
rpynmnaM, DoArpyImnmam,
WHBEHTAPHBIM HOMEPAM

OOWH JOKYMCHT

0,36

PaccranoBska
6ubmmoTeyHoro Gouma:

13

[pacCTaHOBKa
[TOKYMEHTOB Ha
CTEJIJIaKax B
CUCTEMAaTUYECKU-
as1paBUTHOM TOpsI/IKE

OIWH JOKYMCHT

0,52

14

[paccTaHOBKa
ITOKYMEHTOB Ha
CTeJlIakax B (opMaTHO-
MHBEHTAPHOM IOPSIKE

OJIMH JOKYMEHT

1,3

15

[paCCTaHOBKaA
JTOKYMCHTOB I10

as1haBUTY Ha3BaHUIA,

OJIUH IOKYMEHT

0,63




roJaM, HOMEpaM,
[pasaenam, HOpsAIKOBOMY
HOMEpY

[paccTaHOBKa
HOPMAaTHUBHO-
TeXHUYCCKOM
ITOKYMEHTALIUH 110
KJ1accaM, IIoJKJIaccam,
rpyImnam, DoArpymniam,
MHBEHTAPHBIM HOMEPAM

OOWH JOKYMCHT

KosnuecTBO JOKYMEHTOB
B 110J100pKeE:

16

1-5

0,52

17

6-10

0,2

18

11-15

0,88

19

[paccTaHOBKa
ITOKYMEHTOB Ha
cTeJlIakax B opMaTHO-
CHCTEMaTHYECKOM U
a1(aBUTHOM MOPSIIKE
(mpeaMeToB U
MaTepuaioB rpaduku) B
BUTPUHAX U IIKadax ¢
Y4€TOM KOMILJIEKCHOTO
XpaHEHHS PYKOTIMCHBIX U
CTapONeyaTHBIX KHUT

OJIMH JOKYMEHT

5,00

20

[pacCTaHOBKa
TOKyMEHTOB Ha
MUKPOHOCHUTEIISX B
MHBEHTAPHOM U
HyMEpaIuOHHOM
MopsiIKe

OOWH JOKYMCHT

3,0

[IPOBEPKA NPABUIILHOCTH
[PaCCTaHOBKH
ITOKyMEHTOB B
OTJIETTbHBIX MaCCHUBAX
dbonma

MaccuB GoHIA

KonuuectBo
[IPOBEPSEMBIX
JTOKYMEHTOB:

21

1-200

26,1

22

201 - 305

42,0

23

306 - 400

57,0

24

401 - 600

88,0

25

riepeMenicHIe
(mepeHeceHue)
JIOKYMCHTOB Ha

cBOOOJHBIE MECTA

0J[Ha MOJIKA

4,0




OdopmieHre TOJIOYHBIX
pa3aEIUTENEH;
HAIMCaHKE MMOJIOYHBIX
[pa3aenuTenei:

OJIMH pa3/IeTUTENh

26

IUTST CUCTEMaTHYECKOU
[paccTaHOBKH (OHJA

3,6

27

151 hopMaTHOM
[paccTaHOBKH (OHJA

2,6

28

151 anipaBUTHOM
[pacCTaHOBKH (OHJA

2,6

29

1711 HyMEpalnOHHOM

pacctaHoBKH (hoHIA

2,6

[Tpumeuanue: K HOpMaM BPEMEHHU MTPUMEHSIFOTCS TTOBBIMIAIONINE KOI(DPUITHCHTHI:
- pu ToAOOPE M paccTaHOBKE KHHOGOTOPOHOJOKYMEHTOB - 1,2;

- HOT, KapTorpaduueckux, n3ou3aanuii - 1,5;

- IIp¥ paboTe ¢ TOKyMEHTaMU Ha MHOCTPAaHHBIX s3bIKax - 1,15;

- Ha s13bIKax cTpaH As3uu u Adpuku - 2,0.

1.4.2. Pabota o coxpaHHOCTH (PoHIa

Tabnuya 5

N /i

HaumenoBanue
npoliecca, onepamu.
CocraB paboThl

Ennnnna namepenus

Hopwma Bpemenu, MuH.

2

[IpoBepka
O6u6noTeyHoro Goxaa:

HalcaHue
KOHTPOJILHOTO TaJIOHA Ha
ITOKYMEHT: yKa3aHUe Ha
HEM HHBEHTApHOIO
HOMepa, mudpa,
(bamMuITUK, HHUIMAJIOB
aBTOpA, 3aryIaBys, IO/,
MecTa U3aHus, [IEHBI,
MecTa XpaHESHHUs

OJJVH TaJIOH

0,88

MapKHUpOBKa
KOHTPOJIbHBIX TaJIOHOB:
YCTaHOBKA, I/I€ yUTEH
TaHHBIN JTOKYMEHT
(Y4eTHBII KaTaJIor,
MHBEHTapHas KHUTA),

IMPOCTABJICHUC

OJJVH TaJIOH

0,26




OIIO3HaBaTCJIbHOI'O 3HAKa

[TonGopka KOHTPOJIBHBIX
TaJIOHOB:

OIHWH TaJIOH

10 NHBCHTAPHbIM
HOMCpaM

0,21

no andasuty pamminit
ABTOPOB MJIM 3arJIaBUI

0,31

o
KJ1acCU(PUKAMOHHOMY
WHJCKCY

0,52

CBEPKa KOHTPOJIbHBIX
TaJIOHOB C UHBEHTAPHOMU
KHHUTOM, OTMETKa
[MPOBEPKHU HA TAJOHE U B
KHHUTC

OJJVH TaJIOH

0,21

CBEpKa KOHTPOJIbHBIX
TAJIOHOB C YYETHBIM HITU
a1()aBUTHBIM,
TOTIOTpaPUIECKIM
KaTaJoraMu, OTMETKa Ha
TaJIOHE U B KaTaJore

OIHMH TaJIOH

0,26

aHaTu3 (POpPMBI
WHIMBUIYIBHOTO yUeTa;
BBISIBIICHHE JJOKYMCHTOB,
HE TIPOIIIC/IITNX
[IPOBEPKY

OJIMH JOKYMEHT

1,3

COCTaBJICHUE KapTOUYKHU
Ha JOKYMEHT, HE
[TPOIIEIINI IPOBEPKY

OOWH JOKYMCHT

0,83

10

[OMCK IOKYMEHTOB, HE
[IPOLIEIIINX [TPOBEPKY,
[0 Pa3INYHbIM YUETHBIM
dbopmam, KapTOTEeKaM,
PKypHaJiaM, KHHUKHBIM
OJIKAM

OOWH JOKYMCHT

3,6

CocraBiieHHE CITUCKA
HeocTalonuX B hoHme
IIOKYMEHTOB

OJJVH CITHCOK

KonnuectBo HAOKYMCHTOB
B CIIMCKC:

11

1

0,78

12

2-10

8,3

13

11-25

19,3

OTOOp TOKYMEHTOB ISt
M3BITHS 13 HOoHIa

[IpocMOTp TOKYMEHTOB
Ha MPEMET U3BITUS U3

dona:

OJIUH IOKYMEHT




14

HENPO(PUITHHBIX

3,1

15

TyOJIeTHBIX

1,6

16

yCTapeBIINX IO
COJICPKAHUIO

3,1

17

BETXHX

0,88

18

MaJIOUCIIOJIb3YCMBIX,
HCHCITOJIb3YCMBbIX

2,6

HOI[I"OTOBK& JOKYMCHTOB
K aKTUPOBAHUIO:

19

no00pKa JOKYMEHTOB B
MapTUH 110 IPHYUHAM
M3BSITUS; CBEPKA C
KHIDKHBIM (DOpMYIIIpOM

OJIMH IOKYMEHT

0,36

20

10100pKa KHUKHBIX
(bopMyIIIpOB Ha
[TOKyMEHTaX B MOPSIIKE
MHBEHTAPHBIX HOMEPOB,
anaBuTa, JKYPHAJIOB -
110 TOAaM ¥ HOMepam

oIMH GOPMYIISIp

0,42

CocTaBiieHHE CITHUCKA K
AKTY BBIOBITHS
(mepenayn); moacyYeT
0011l CyMMBIL;
odopmIIeHHE aKTa

OOHUH aKT

KomnyecTBo HAOKYMCHTOB
B CIIMCKC:

21

1

0,78

22

2-10

7,8

23

11-25

19,3

[lonroroBka JOKyMEHTOB
B IIEpEILIET:

24

0TOOP TOKYMEHTOB JIJIst
reperieTa; MpoBepKa
COCTOSIHHS JIOKYMEHTA;
3aroJHeHue (CBepKa)
KHIDKHOTO opMysisipa

OIWH JOKYMCHT

3,4

25

Mo100pKa KOMILIEKTOB,
CBSI3BIBAHUE B ITAYKH;
odopmIieHre
TOKYMEHTOB JIJIsI
Mepeiavyy B MeperuieT

OOWH JOKYMCHT

2,6

26

[OJIrOTOBKA JJOKYMEHTOB
K BOCCTAaHOBJICHHIO:

Mo 100p JOKYMEHTA,
AHAJIOTUYHOI'O
[OBPEXICHHOMY;
odopmIIeHHE 3aKa3a Ha
KOIMPOBaHNE

OIWH JOKYMCHT

2,6




27

MpUEM 3aKa3a Mocie
KOIMUPOBAHUs, TPOBEPKaA
KauecTBa KOIUH,
[MOATOTOBKA JOKYMEHTA K
MeperieTy

OJIMH IOKYMEHT

0,83

28

[preM TOKyMEHTOB U3
reperieTa: CBepka
MOCTYIMUBIINX W3
reper’ieTa JOKYMEHTOB C
KHIKHBIM (DOpPMYIISIpOM;
MpOBEpKa KayecTBa
MepervieTa;
BOCCTaHOBJICHHE
3aryiaBusl; HalMCaHUe
mu¢pa Ha APIbIKE,
KOpEIIKE JOKYMEHTA

OIWH JOKYMCHT

5,2

[loammBka raser u
TOHKHX )KYpPHaJIOB:

29

ornpenenenue Gopmara,
BJIO’KCHHE KOMIUICKTA
PKYpHAJIOB B TIAIIKY
HY>XHOTO popMara,
3aBsI3bIBAHNC; BEIHECCHUE
mmdpa, Ha3BaHUS, rOJa
W31aHus, HOMepa
PKYpPHAJIOB Ha OOJIOKKY U
KOPEIIOK MaTKH

OHAa IIaIIKa

13,0

30

[pacKJIajKa ra3eT 1mo
HA3BAHUSIM:
MPOKAJILIBAHHE,
BIIO’KEHUE B KAPTOHHYIO
00J10KKY (TarKy),
MPOITHYPOBKA;
odopmIIeHHE 00JIOKKH
(Ha3BaHue, roJl, HOMep,
MECSIII)

OJIHa I1aIlKa

9,4

Menkuii peMoHT oHza:

31

[MOJKJICHKA JOKYMEHTA,
KapMallIKOB, SIPJIBIKOB;
BOCCTAHOBJICHUE
3arjlaBuu

OJIHa I1aIlKa

4,2

PeCTaBpaLII/IH KOPCHIKOB:

32

onpeneneHne oobema
paboThI; ynajaeHue
CTaporo KOpeIKa,
MOJIFOTOBKA KOJIEHKOpa
(oOpe3ka, MoaKIIeHKa);

MpOIINBKa OJIOKa

OJIMH KOPEIIOK

60




TOKYMEHTA, OAKIICHKa
HOBOT'O KOpEIIIKa,
[pa3MeIleHHe MOJI Ipece

PecraBpanysi CTpaHUIL:

33

ornpezeneHue oobema
[paboThI; MOAKIICIKA
dboTorpaduii, KapT,
YePTEKEH;
BOCCTAHOBJICHHE YacTe
CTpaHUIl

0JIHa cTpaHuua (CTp.)

O6ecnbuinBanue GoHA:

34

obOecniplTMBaHKEe (PoHIIA C
[MOMOIIBIO TILIECOCA;
obOecrieueHne paboyero
MeCTa TEXHHYCCKUMU
CpeICTBAMU; IIPOBEICHHUE
00CCIIBLUIMBAHYS; 3aHOC
TEXHHUUYECKUX CPECTB B
MECTa XpaHCHHUS

OJIHa MCPOIIOJIKa

12,0

35

PY4YHOE 00ECIbLITMBAHHE
donma; obecrieueHme
pabouero mMecra
TEXHUYCCKUMU
CpelCTBaMu; 3aHOC
TEXHHUYECKUX CPE/CTB B

MCCTa XpPAaHCHUA

OJIHa MCPOIIOJIKA

9,4

[Tpumedanue: K HOpMaM BPEMEHH MTPUMEHSIOTCS MOBBIIIAIONINE KO UITHMESHTHI:
- IpU PYYHOM 00ecHbIIMBaHUU (OHIA HOTHBIX, KapTorpaduuecKux, N30M31aHuil, quccepranuii - 1,2;

- Ipu oOecTbUIMBaHUK (POHIA ¢ TOMOMIBIO ThIIecoca - 1,3.

1.4.3. 3yuenue 6ubnuorevynoro ¢ponHaa

Tabnuya 6

N n/n HanmenoBanue Enununa usmepenus | Hopma BpeMeHuU, MUH.
mporuecca, Onepanuu.
CoctaB paboThI
1 2 3 4
[logroroBurenbHas

jpaboTa Mo U3Y4YEHHUIO
O6ubmoTeyHoro Gouaa:

COCTaBJICHHUE IUIaHA
paOboTHI 110 U3YYEHUIO
O6ubaroreyHoro ¢ponHaa

(uactu QoHaa)

OJTVH IJTaH

214,0




[10JIrOTOBKA
MHCTPYMEHTapHUsL 110
3yUICHUIO
OoubroTedHoro GoHIa;
COCTaBJICHUE TAOJIHIIbI
10 PA3JIMYHBIM aCIICKTaM
M3yJYCHUS

o1Ha Tadimma

6,3

mo100pKa
oubmmorpaduuecKux
[MOCOOUH,
WH(POPMAIIMOHHBIX
CIIMCKOB JIJIsl TIPOBEICHHSI
pabOTHI 110 U3YYCHUIO
O6ubroreynoro Gonma

0IHO TToCcOOUe

20,0

[TOJrOTOBKA
WHCTPYKTaXa JUIs
[IPOBEICHUS PadOT 110
M3YICHUIO
oubmmoTeuHoro Goxma

OIWH UHCTPYKTAX

83,0

bubnmorpaduyeckoe
H3yUYCHUE
OoubroTeuHoro Gona

(O3HaKOMJICHHE C
COJICpKaHUEM
oubimorpaduyeckoro
mocoous,
MH(POPMAIIMOHHOTO
CTIHICKA JUTS IPOBEICHUS
paboThI 110 U3YYEHUIO
O6ubmmoTeuHoro Goxa

0JTHO IT0co0ue

KonuuecTBO Ha3BaHUU B
[IOCOOUH:

1-25

15,7

o)}

26 - 50

34,0

51 -100

68,0

CBepka KapTOUKH
KaTajora c
oudanorpadpuueckum
ONKCaHHEM JOKYMEHTa,
YKa3aHHOTO B TTOCOOUH;
BHECEHHE OTMETKH O
HAJTNYUA JOKYMEHTA B
donze:

0JIHa KapTO4Ka

a1(aBUTHBINA KaTaJIOT

0,26

CUCTEMATUYECKUN
KaTaJor

0,42

10

COCTABJICHUC

Obubarorpaduyeckoro

OHa KapTO4YKa

2,6




OIMCAHNS Ha
OTCYTCTBYIOIIIUE B
OMOIMOTEKE TOKYMEHTHI

[POCMOTP HATIOJTHEHUS
CUCTEeMAaTUYECKOTO
Karajora B pa3IUYHbIX
acreKTax (1o OTpacisM
3HaHUS, BUAM, TOaMm);
COTIOCTaBJICHUE
MOJTy4CHHBIX JAHHBIX C
TEeMaTHKO-
TUTIOJIOTUIECKUM
(TIepCIIEKTUBHBIM )
MIAHOM
KOMIIEKTOBAHUS,
YVTOYHCHHE, BHECEHUE
KOPPEKTUB B ILJIaH
KOMIIJICKTOBAHHUS

0J/IHA KapTOYKa

KomnyecTBo KapTO4YCK B
SIITTUKC!

11

1-500

43,0

12

501 - 1000

85,0

13

1001 - 2000

173,0

CTaTUCTUYECKOE
M3YYCHUC
OoubmmoTeyHoro Goxma:

14

3aIl0JTHCHHE
CTATHCTUYCCKHX TAOIHUIL
(Mo cocraBy, TUHAMHKE U
CTEIICHH HCIIOIb30BAHUS
oubmoreyHoro Goua)
Ha OCHOBAHUH yYETHOM
ITOKyMEHTAINH

0/1Ha Tadimma

19,3

15

pacueT mokaszarenen
KHHT000ECIICUCHHOCTH,
oOpalaeMocTH,
YUUTAEMOCTH

OJIWH ITOKAa3aTCJIb

2,0

16

CILJIOIIHOM IIPOCMOTP
TOKyMEHTOB Ha
CTeJulaXxax, MOoACYET 0
KHIKHBIM (popMyIsipam
IV JINCTKaM Cpoka
BO3BpaTa KOJNYECTBA
KHHUT'OBbI1a4

OOWH JOKYMCHT

0,84

17

MapKUPOBKa
HEHUCIO0JIb3YEMON YacTH
(doH/1a B 3aBHCUMOCTH OT
MMPUYNH, BBI3BABIIUX

OJIUH IOKYMEHT

0,26




HI3KYI0 00paniaeMoCThb
18 3aII0JHEHUE TAOIHIIBI 0Ha Ta0IHIIa 50,0
MHTEHCUBHOCTH
MICIIOJIb30BaHMS
oubmmoTeynoro Goxma
CocTaBjiCHHE U aHAIIN3
Ta0JINIL TI0 U3YYCHUIO
o6ubroreynoro Gonma
CocTaBjieHHE TAOJIHIIBI:

19 10 COCTaBY, Pa3BUTHIO U |0JIHA TaOIHIIa 63,0
HCIIOJIb30BaHUIO
oubmmoTeynoro Goxma

20 [10 CTEIICHU 0Ha Ta0IHIIa 68,0

MCITOIb30BaHus (PoHIa B
[pa3JIMYHBIX acrieKkTax (B
OTpacieBOM, 10 BUIaM
M31aHUI)

21 Mo 00beMy 0J1Ha Tadimua 63,0
HEHCIIOIb3YEMOU U
MaJIOCTIpaIIiBaeMOU
qactu oHaa U
[IPUYHHAM €€

HAKOILICHHUS
AHAIU3 TaOIULIBL: 0J1Ha Tadimua

22 [0 COCTaBY, Pa3BUTHIO U |0JJHA TaOIHIIa 56,0
MICII0JIb30BAHMIO
O6ubmmoTeuHoro Goxa

23 [10 CTEIIEHU oHA Ta0IHUIa 56,0

MCIIONIb30BaHus (DOHIa B
[Pa3JIMYHBIX acleKkTax (B
OTpaCJIeBOM, 110 BUIAM
V3TaHUI )

24 [0 COCTaBY U BEJIMYUHE |0JHA TaOIHIIa 60,0
HEHCIIOIb3YEMOU U
MaJIOCIIPALTUBAEMOMA
uactu GoHAa U
MPUYMHAM €€
HAKOIIJICHUS

25 COCTaBJIEHHE IIJIaHA OJIMH IJIaH 161,0
MEPOTIPUATHN U
[IPEJI0KEHUH 110
pe3yJIbTaTaM U3y4ICHHUS
bona

[Tpumeuanue: BpeMs MPOBEACHHUS HHCTPYKTaKa B HOPMY BPEMEHH HE BXOJUT; NpU paboTe ¢ JTOKyMEHTaMH Ha
WHOCTPAHHBIX SI3bIKaX K HOPMaM BPEMEHH MPUMEHSETCS MOBBIIAMmui ko3 durment 1,15.

1.5. OGcyxuBaHUE ynuTaTENEH



1.5.1. PaGora ¢ yurareiaem

Tabauya 7

N /o

HaumenoBanue
npoiiecca, oneparuu.
CocraB paboThI

Enununa nzmepenus

Hopma Bpemenu, MuH.

2

3aInch YNTATEIS B
OHOINOTEKY:

[IPOCMOTP JTOKYMEHTOB
yuTatess (Macmopr,
YI0CTOBEpEHHUE,
[OPYUUTENHCTBO);
[MPOBEpPKA HAJTUYUS
Y4ETHO-
[pETUCTPALIMOHHOMN
KApTOYKH YUTATEIIs

OAHWH YHUTAaTCJIb

1,7

3arojHeHue Gopmysipa
YUTATENs], yI€THO-
[PErUCTPALIMOHHON
KapTOYKH,

YU TATEIIHLCKOTO OnyeTa

OOHWH YHUTATCJIb

2,0

03HAKOMJIEHHE YUTATEIIS
C TIpaBHJIAMH
[10JIb30BaHUS
O1OJINOTEKOMH,
pacmonoxeHnem GoHma,
CIIPABOYHBIM alapaToM

OAHMH YHMTaTCJIb

5,0

MOMCK M paCCTaHOBKA
Y4ETHO-
[PETUCTPALIMOHHBIX
KapTOYeK Mo aapaBUTy
bamunuii ynrarenen

OlHa KapTO4YKa

0,26

[ lepeperucrpanus
quTaTeNen

nouck opmyssipa
(perucTpalioHHOI
KapTOUKH) YATATEIS;
BHECEHHME U3MEHEHNH B
HUX U YUTATEIbCKHUMA
ounet (yrTouyHeHue
QHKETHBIX JaHHBIX,
HOBOT'O YUTATEIHCKOTO
HOMEpa, 1aThl
epeperucTpanmm)

OJJVH YUTaATCJIb

12,0




3anuce
(mepepeructpanus)
qUTaTelICH B
ABTOMATU3UPOBAHHOM
pexUMeE:

HAaOOp Ha KJIaBUAType
CBEJICHUH O YuTaTese:
dbamMuas, UM,
0TYECTBO,
XapaKTepU3YIOIIUE €T
Mpu3HaKku (oOpa3oBaHue,
CIICIIUAILHOCTD, WHAS
nH(opMaIs), Koj

OAHH YHUTATCJIb

6,0

OCYILIECTBIICHUE
KOHTPOJISI 32 BO3MOYKHBIM
HaJIN4YHUEM JaHHBIX O
qyHTaTese, 3aMuCcaBIIEeMCs
B OMOMoTEKy (panee
3arnucaH, JIMIICH MpaBa
[10JIb30BAHNSA)

OAHH YHUTATCJIb

1,0

odopmieHne Kona
YUTATEIIS C
KOHTPOJILHBIM Pa3psiioM
1 CPOKOM I10JTh30BaHUS
YUTATEILCKUM OUIIETOM
Ha OCHOBE BBIJIAHHOM
nHopmaruu

OAMH YHMTaTCJIb

0,52

BBIBE/ICHUE HA TIPUHTED
CBEJICHUI O
3aIIMCaBIIEMCS YUTATEIIE
B BUjIe OJIaHKa,
BbIpe3aHue OJlaHKa U
BKJICHKa €0 B
UUTATEILCKUN OUIIET

OIHWH YHUTATCJIb

1,3

PaboTa nucneruepckoin
CITYKOBI:

10

[MPUEM YUTATCIBCKOT'O
TpeOoBaHUS; TPOBEPKa
MMPaBUJIbHOCTU
3aMOJIHEHUs TPEOOBaHHUIA,
YTOYHEHHE MECTa
XPAHEHHS TOKYMEHTOB;
OTMCTKA B
IUCTIETYEPCKOM CETKE,
nepenpada TpeOOBaHUS B
KHUTOXPAHEHHE

0JTHO TpeOOoBaHMe

0,73

Brinoiaenue

TpeOoBaHU




noTpeOuTenel, Bblgada
IIOKYMGHTOB n3
OCHOBHOT'O
KHI/IFOXpaHeHI/IHZ

11

MOJTydeHUE TPEOOBAHMIA,
[perucTpalus, mog0opKa
WX 10 mudpam

OIHO Tpe6OBaHI/Ie

3,0

12

MOWCK JIOKYMCHTA,
HaHECEHUE OTMETKU Ha
TpeOOBaHUU, KHIKHOM
bopmyisipe,
JIMCIIETYEPCKOMN CETKE

0JIHO TpeboBaHUE

5,0

13

YCTaHOBJICHHE MECTa
HaX 0 KICHUS
HEeHalJEHHOTI' O
TOKyMEHTA 110
CITPaBOYHBIM
KapTOTEKaM, KaTaJoram

OIHO Tpe6OBaHI/Ie

7,0

14

BbIaya JJOKYMEHTA U3
0T/eIa KHUTOXPaHEHUS
[OTPEOUTENIO; OTMETKA
Ha KHIOKHOM (opMyJisipe,
TpeOOBaHNH

OOWH JOKYMCHT

2,0

15

[PUHITHE JOKYMEHTA OT
MOTPEOUTEIS; TOUCK
KHIDKHOTO popMyJIsipa,
TpeOOBaHUS; MTOTAIICHNUE
OTMETKHU O BbIIaue

OJIMH JOKYMEHT

3,0

Brimaua KOMITJIEKTOB
TOKYMEHTOB BO
BPEMEHHOE MOJIb30BaHUE
[MOpa3IeICHUSIM
OMOITNOTEKH:

16

oopMIIeHHE 3aIBKU Ha
KOMIUICKT JIOKYMEHTOB,
[epeaBacMbli B

CTPYKTypHOE
[10/Ipa3icJICHNE

OJIHa 3as1BKa

5,0

17

10/100p TOKYMEHTOB B
KOMILJICKTHI; HAaIMCaHUe
BTOPOTO 9K3EMILIAPA
KHIKHOTO (popMyIisipa
(MHIMKaTOpa)

OIVH JOKYMCHT

40,0

Brigaua KOMIUIEKTOB
TOKYMEHTOB; OTMETKA Ha
KHIDKHOM (popMyIisipe
(MHAMKATOPE) AAThl
BBLITAYH, JAHHBIX

OJIMH JOKYMEHT




[noapa3aciICHU,
MMOJIYJAromeCro KOMIIJICKT

KommgecTBo JAOKYMCHTOB
B KOMIIJICKTC:

18

25

6,8

19

50

13,5

20

200

108,0

[lonyyeHue KOMILJIEKTOB
JTOKYMEHTOB OT
CTPYKTYPHBIX
[MOpa3/IeJICHNI; TOUCK
KHIDKHOTO (popMysisipa
(MHAMKATOP); MOralleHne
OTMETKHU O BblJIaye,
BJIOKEHUE €T0 B
TOKYMEHT

OJWH KOMIIJICKT

Konn4yecTBO T0KYMEHTOB
B KOMILJICKTE:

21

25

6,8

22

50

13,5

23

200

108

OO0cnyKuBaHue
YUTATENICH B YUTATHHOM
3aje:

24

POBE/ICHUE
KOHCYJIbTaIlH, OEcelbl C
qUTaTEeNIEM Y KaTaJoroB,
KApTOTCK, KHUXXHBIX
M0JIOK, UHPOPMHUPOBAHUE
U TaTCIIsI O HOBBIX
OCTYIUICHUSX

OlHa KOHCYJIbTAallud

5,0

[Ton6op TOKYMEHTOB B
noicoOHOM (oHTIe
UMTAIBHOTO 3aJ1a;
nepeaaya Ha kapeapy
BbI1a4N:

OOWH JOKYMCHT

25

0 TPeOOBAHUIO
qUTaTeINs

2,0

26

[10 YCTHOMY 3alpocy

1,7

27

[10 ONIPECIICHHON TEME

3,1

[Ton6op TOKYMEHTOB IO
y4eOHOU mporpamMMe Ha
OCHOBaHHMH MaKeTa
KOMIUIEKTa JOKYMEHTOB,
BbIJJABAEMbIX CTY/ICHTAM;
Mo100p y4eOHUKOB 10
(dakynbTeTam, Kypcam,
rpyImaM; CBepka

OIUH KOMIIJICKT




KHIKHBIX (POPMYJIISIPOB C
HA3BAHHEM KHHT,
MHBEHTapPHBIMU
HOMEpaMu

KommgecTtBo JAOKYMCHTOB
B KOMIIJICKTC:

28

10

2,7

29

20

5,4

30

40

10,8

31

BbIJla4a JJOKYMCHTA!
CBEpKa BBIIaBAEMOT0
ITOKYMEHTA C

YU TATEITHCKUM
TpeOOBaHUEM; TPOBEPKA
HATHMYUS CTPAHUI;
BHECCHUE 3aITUCH Ha

YU TATEIHCKOM
TpeOOBaHUHU
(KOHTPOJILHOM JIUCTKE);
BJIOXKCHUE B
YUTATEILCKHAI OMIIET,
paccTaHOBKa, OTMETKA
KHUTOBBIJIAYH

OJIMH IOKYMEHT

2,0

32

MOJTy4YCHUE JIOKYMEHTA:
CBEpKa €ro C
TpeOOoBaHUEM
(KOHTPOJIBHBIM
ITCTKOM); TPOBEPKa
COXPaHHOCTH
TOKyMEHTa, HaTU4HSI
CTpaHUII, BHECCHHE
OTMETKH O TIpueMe

OJIMH JOKYMEHT

2,0

33

MMOJIYYCHHUEC JOKYMCHTA,
3aKa3aHHOI'O YUTAaTCJIEM
B OTACJIC KHUT'OXPaHCHUSA

OOWH JOKYMCHT

0,5

34

rnepeaada NOKyMEHTa,
CIAHHOI'O YUTATCJIEM, B
OTJCJI KHUTOXPAHCHU

OIWH JOKYMCHT

1,0

OT00p U nepenava
JIOKYMCHTOB Ha
KOIMPOBAHUE!

OIWH JOKYMCHT

35

0TOOp TOKYMEHTOB
(OTIEeNbHBIX CTATEH) IS
repeayy Ha
MUKPO(PIIEMUPOBAHHE U
KOITMPOBAHUE

OJIMH JOKYMEHT

5,0

36

[MOATOTOBKA NOKYMCHTOB

K KOIMPOBAHMIO;

OIWH JOKYMCHT

3,0




odopMIIeHHE 3aKa3a;
[perucTpaIys B Y4eTHBIX
dhopmax

37

[10JIy4YEeHUE
MUKpPO(QHIbMA U KOTIHH;
[pOBEpPKA MPABMIHLHOCTU
BBHITIOJTHEHUS 3aKa3a

OIMH 3aKa3

5,0

OO0CITy)KUBaHHE
yuTaTesied Ha
a0oHeMeHTe:

38

Mo00p TOKYMEHTOB JJIS
[PEKOMEHIalI K1
UUTATEISIM

OJIMH IOKYMEHT

0,0

Brigaya TOKyMEHTOB
YUTATEII0, TIOUCK
(dopmynsipa ynTaTens,
yKa3aHue cpoka
BO3BpAaTa, MPOBEPKa
HAJINYHS CTPAHUII,
00CITyKUBaHUE!

OJIMH IOKYMEHT

39

B3POCIIBIX

2,7

40

neren

3,2

41

MpOBEICHUE OECEIBI C
qHTaTENIEM,
H(OPMHUPOBAHUE O
HOBBIX ITOCTYTUICHHSIX

OIHH YHUTATCJIb

5,0

[lonyyeHnue nOKyMeHTa
0T YUTaTElsl, BHECEHUE
OTMCTKH O IMPUCME;
[POBEPKA HATNYMS
CTPAaHUII; BJIOKCHUC
KHIKHOTO (OpMyJIIsipa;
00CITy)KMBaHUE:

OOWH JOKYMCHT

42

B3POCIIBIX

1,8

43

neren

5,0

44

[IPOJICHUE CPOKA
[10JIb30BAHUS
ITOKYMEHTOM; IIOUCK
(bopMmysipa yuTaTeNs;
BHECEHUE OTMETKHU O
[IPOJUIEHUHU CPOKa
[10JIb30BAHUS

0IuH HOpMYJIsIp

3,0

Co3aanue KOMUit
}IOKYMCHTOB 10
3arpocaM YUTATEICH:

45

KOHCYJIbTAIIHS
quTATENCH 0 BEIOOPY

apaMeTpoB

OHa KOHCYJIbTAIluAd

5,0




KOITMPOBAHUA

46

CO3J1aHUE NIEKTPOHHOI
KOIIMY C OPUTHMHAJIA

OQHa CKaH-KOIIUA

0,15

47

CO371aHNE OyMaKHOM
KOIIMY C OPUTHHAIA

0/THA CTpaHHUIIA

0,15

48

CO3/1aHNE KOIIHH C
MUKpOhOpM

OJIUH KaJp

0,5

49

neyaTh OyMaXKHbIX
KOIIUHA JOKYMEHTOB U3
Db

OOHWH JIUCT

0,08

50

CO3JJaHUE NICKTPOHHON
(hOTOKONNYU C OpUTHHAJIA

OJIUH KaJp

5,0

[Tpumeuanue: K HOpMaM BPEMEHHU MTPUMEHSIFOTCS IMTOBBIMIAIONIUE KOI(DPUITHCHTHI:
- Mpu 00CITy>)KMBaHUHU YUTaTeNIed KHHOPOTOPOHOTOKYMEHTaMH - 1,2;

- HOTHBIMH, KapTorpaduuecKuMHu, u3ou3ganusmu - 1,15;

- ClleMaIbHBIMU BUJAMH HayYHO-TEXHUYECKOMN JIUTEpaTyphl U JOKyMeHTauuu - 1,1;

- IIp¥ paboTe ¢ TOKyMEHTaMU Ha MHOCTPAHHBIX s3bIKax - 1,15;

- mpu paboTe ¢ JOKYMEHTaMH Ha si3bIkax Asuu u Adpuku - 1,5.

1.5.2. Buytpennss paborta

Tabnuya 8

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThl

Enunnia namepeHus

Hopma Bpemenu, MuH.

2

IloaroroBKka K BELIAYeE:

paccTaHOBKa
(bopMysIpoB UUTaTENEH
(o cpokam, HoMepawm,
andasBuTy)

0IuH (popmMyIsip

15,0

[0/IBE/ICHUE UTOTOB
[paboTHI 3a MpOLIEAIINI
IeHb, BHECEHUE 3aM1CU B
JTHECBHUK

CKCIHCBHO

9,2

Mo100p JOKYMEHTOB I10
[IPEIBAPUTEIILHBIM
3aKazaM yhTaTeseu u
[IJJTaHaM YTCHUS

OJIUH IOKYMEHT

3,0

[MPOCMOTP HOBBIX
[MOCTYIUIEHUI JJIS
[PEKOMEHTalIN U
UUTATEIISIM

OJIMH JOKYMEHT

2,0




[IPOCMOTP U MOMOJIHEHUE
KHMKHBIX BBICTABOK,
SKOB CBOOOIHOTO
BbIOOPA KHMUT,
TeMaTUYECKHX IOJIOK U
CTeIUIaKen

OJIMH IOKYMEHT

3,0

IIOAI'OTOBKA pa60qero
MCECTa

COXKCIHCBHO

10,0

PaboTta ¢ popmysipom
YUTATEIS:

aHaINU3 POPMYISIPOB
YUTATEJICH, BBISIBIICHUE
YHTATEIHCKUX HHTEPECOB

oIMH GOPMYIISIp

4,3

COCTaBJICHUE KAPTOUKHU
LT KapTOTEKH

YU TATEIIECKUX
MHTEPECOB; COCTABJICHUEC
CIMICKA YUTATEIbCKUX
HHTEPECOB

OJIHa KapTO4YKa

0,86

3anuch B hopmyIsape
YUTATENS O PE3YJIBTATAX
QHAJIM3a YTEHUS 3a
OIPEAEIICHHBIN NTEPUOJ

OdHa 3aIIMCh

3,6

10

3aIKCh B THCBHUKE
OoubIMoTEKAPS O

TMHAMHKE YTCHUS U
MHTEpPECax YUTATEIs
(rpynmbl yuTaTenen)

OdHa 3aIIMCh

9,2

PaboTa ¢ yuraTeaaMu, He
BO3BPATUBIINMHU
I[OKYMCHTI)I B CpOKZ

11

MOKCK (GOPMYISPOB
quTaTenei, He
BO3BPATUBIINX
JIOKYMEHTEI B CPOK

0IuH (popmMyIsip

1,0

12

HaIMCaHUE OTKPBITOK-
HaIIOMHUHAHUU O
BO3BpaTe JOKYMEHTOB;
OTMETKA JaThl
HaITOMHHaHHUS Ha

bopmyisipe

0IuH hOpMYJIsIp

2,0

13

OTIOBEIICHHE (10
TenedoHy) yuTaTess, He
BO3BpPATHUBUICTO
ITOKYMEHT B CPOK;
OTMECTKA OaThI
HATIOMUHAHUS B

bopmymsipe

0IuH hOpMYIISIp

4,0




OOGecnieyeHrne KOHTPOJIS
3a CPOKaMH BO3Bpara
MOKyMeHTOB B AC:

14

BBIBOJI HA [IPUHTEP
CYCKa yuTaTelieil u
A00HEHTOB-3a10JKHUKOB

OJJVH CITMCOK

0,16

15

COCTAaBJICHHC CIIMCKa
3aJ0JI2KHHKOB

OAHMH CITMCOK

0,16

16

pacrieyaTka Ha IPUHTEpPE
HAaIlOMUHAHUs
A0OHEHTaM UM YMTaTeJsIM
0 CpOKe BO3BpaTa (azapec,
Ha3BaHUS B3ATHIX
TOKYMEHTOB)

OAHMH CITMCOK

2,2

17

M3bATHE U3 0a3bl JaHHBIX
CBEICHUN O 3aHATOCTU
BO3BPAILIEHHBIX
JIOKYMEHTOB

OJIHa 3aI1iCh

0,4

Odopmienue noucka
3a]J0JDKHUKOB Yepes CyJI:

18

KOIIUPOBAHUE
(opmyIsipa unTATENS;
YTOYHEHUE aBTOPA,
Ha3BaHHsI, THBCHTAPHOTO
HOMepa, [ICHBI
[TOKyMEHTa, HE
BO3BPALIEHHOTO B CPOK;
MepeunCICHIE
"OCIIOIIJIMHBI 3a
oopmieHue

M CIIOJIHUTCIIbHBIX
Ha/ITHCEeH; epechuIKa
era B CyI:

OOWH JOKYMCHT

2,7

19

[10JIy4ECHUE U
odopmIieHre
TOKyMEHTOB U3
HOTapUAJIBHON KOHTOPBI
(mpocTaBiieHHE HOMEpa
[pacueTHOro cyeTa,
HOMEpA UCTIOJIHUTEIBHOU
HaIIHCH)

OIWH JOKYMCHT

2,7

20

COCTaBJICHUE aKTa Ha
OILIaTy Yepes3 Cy/I
YTEePSIHHBIX JJOKYMEHTOB

OJIUH IOKYMEHT

2,7

[IprieM TOKyMEHTOB
B3aMEH YTEePSHHBIX:

21

[OVCK YATATEIBCKOTO
bopMyIisipa; BHECEHHE

OJIUH IOKYMEHT

5,0




COOTBETCTBYIOLIEH
3anucH B hopmyisp,
TeTpajb yueTa KHUT,
MIPUHATHIX B3aMEH
YTEPSHHBIX

22

[IPOCMOTP JOKYMEHTA,
[IpeIaraéMoro B3aMeH
YTEpSIHHOTO

OIWH JOKYMCHT

2,0

PaboTa ¢ oTKa3aMu:

23

y4eT U Kiaccu(puKanus
OTKa30B: OTMETKA Ha
ITICTKE YUTATEILCKOTO
TpeOOBaHUS TIPUUUHBI
0TKa3a

0JIHO TpeboBaHUE

1,6

24

[paccTaHOBKa
YUTATEIbCKHUX
TpeOOBaHUI B KapTOTEKE
"HeyA0BIIETBOPEHHBII
cripoc”

0J1HO TpeOoBaHME

0,32

25

AHAITN3 OTKA30B,
COCTaBIICHUE CBOJIKH
0TKa30B B OTPACICBOM
paspese (1Mo npuIruHam
0TKa3a U MepaM UxX
JIMKBU AU U

[peIynpexIeHNs)

OAMH OTKa3

1,0

26

COCTaBIJICHHE
oubnnorpaduyeckoro
OTICaHMS HA
TOKYMEHTBI, UMEIoII1e
HanOO0JIbIlIEE YUCIIO
0TKAa30B, U Nepegaya
KapTOYKH B OTJIEI

KOMITJICKTOBAHH A

0JTHO
oubnuorpaduyeckoe
OTICaHHE

2,0

1.5.3. BHecTannoHapHoe 00CTyKUBaHHE

Tabnuya 9

N n/n HanmenoBanue Enununa usmepenus | Hopma BpeMeHu, MUH.
Ipornecca, Onepanuu.
CoctaB paboThI
1 2 3 4
Opranuzanus

OMOIMOTEYHBIX TYHKTOB,

MCPCABUIKHBIX




OnOINOTEK:

3aKJIFOYEHUE JI0TOBOPa
MEXy OMOIHOTEKOU U
OpraHu3aIueil, rae oyeT|
OCYILECTBIIATHCS
BHECTAI[IOHAPHOE
00CITy)KHBaHUE

OJIH JIOTOBOD

270,0

odopmiieHue hopmyIsipa
OHOIMOTEYHOTO MMYHKTA

oIuH (popmymsip

13,5

0 OopMIICHHE TTATTKU C
ITOKYMEHTaMU (JJ0roBOpa,
TOBEPEHHOCTH Ha
MOJTyYCHUE KHHT,
bopmymsipa
OUOIMOTEYHOTO YHKTA,
OTUYETOB U JPYTHX
TOKYMEHTOB)

OJIHa IIaIlKa

13,5

COCTaBJIEHUE CXEMBbI
[pa3MeIeHsI
OUOIMOTEYHBIX TYHKTOB
Ha TEPPUTOPHUHU TOPOJIa,
paiioHa

OJHa CX€Ma

126,0

cocTaBiieHUEe rpaduka
0OMeHa TOKYMEHTOB,
HAXO/ISALINXCS B
OMOIMOTEUYHBIX TYHKTAX,
MepeABIKHBIX
OubImoTeKax

0JIMH rpadukK

18,0

COCTaBJIEHHE TUIAHA
METOIMYECKON ITOMOIIH
OoubIroTeKapsIM-
00IIIECTBEHHUKAM

OUH ITJIaH

46,0

odopmIieHre
0OBSIBIICHUS O THSX U
vacax paboThI
OUOINOTEYHOT O MYHKTA,
[EePEABUKHON
OubIMoTeKN

OITHO OOBABIICHUE

12,0

[Tog0op KOMIUIEKTOB
TOKYMEHTOB 7151
OMOIMOTEYHOT O TyHKTA,
[IEePEABUKHON
OoubIroTEKN

[TogOopka KoMILIeKTa
ITOKyMEHTOB

OIUH KOMIIJICKT

KonnyecTBO T0KYMEHTOB
B KOMIUIEKTE:

10

15,0




30

45,0

10

100

148,5

11

BbI1ava IOKYMCHTA B
OUOIMOTEYHBIH MTyHKT;
OTMETKA B KHIDKHOM
bopMyIIsipe 1aThl
BBI1a4M, HOMEpa MYHKTa

OJIMH IOKYMEHT

2,0

12

3anuch B hopmymsipe
OMOIMOTEYHOTO MTyHKTA
aThl BIIAYH
ITOKYMEHTOB, KOJIMUYECTBA
BbITAaHHBIX U
BO3BPAIICHHBIX B
CTallMOHAP IOKYMEHTOB

OJJHa 3aI1iCh

1,0

13

[pacCTaHOBKA KHIKHBIX
bopMyIsIpoB B
KapTOTEKy 3a
pa3/IeIuTeNeM CUIIIbI
OUOINOTEYHOTO ITYHKTA,
[epeaBIKHON
Ou6IMOTEeKH, BHYTPHU TIO
andaBuTy haMuIHii
ABTOPOB

OJIUH KHHKHBIN
(popmysip

0,4

14

[pHUEM JIOKyMEHTOB U3
OUOINOTEYHOTO ITYHKTA,
[epeaBIKHON
OHOIMOTEKN:
[POCTABJICHHE OTMETKH O
[preMe; BIIOKEHHUE
(bopmyIisipa B TOKyMEHT

OJIMH JOKYMEHT

1,6

1.6. O6cnyxuBanue o MexxO6nOIMoTeuHoMy aboHeMeHTy (MBA)

Tabnuya 10

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThI

Enqununa HU3MCPCHUSA

Hopma Bpemenu, MuH.

2

OO0cCnyXUBaHHE
quraTerel OMOINOTEKU
o MBA:

[peErucTpanus YuTaTess,
nosb3ytonierocss MBA

OIHWH YUTATCJIb

1,35

3amoJIHCHUE OJaHKa-
3aKas3a, IIPOCTAaBJICHUC

OJIVH 3aKa3

2,2




[PETUCTPAITMOHHOTO
HOMEpa, 1aThl

YTOUHEHHE YKa3aHHBIX
YHTATEJIEM CBEICHUU O
3aKa3aHHOM JIOKYMEHTE,
[1eJTK 3arpoca,
MCTOYHHKA, OTKY/1a
MOJIY4CHBI CBEICHUS

OJHMH 3aKa3

1,6

bubnuorpaduueckas
mopaboTka 3akasa;
YTOYHEHHE
oubnmorpaduyeckux
CBEIICHUI:

10 CIIPAaBOYHBIM
M3 JaHUAM

27,0

I[IpX ITIOMOIIU
ABTOMATHU3UPOBAHHBIX
CPCIACTB

0,22

MPOBEPKA HATHYIUS
3arpalmBaeMoro
ITOKyMEHTA B
OnOIMOTEKax Topoa,
00J1aCTH, PETUOHA, B TOM
YHCJIE 110 CBOIHBIM
KaTajoraMm

OOWH JOKYMCHT

10,2

HanpaBlieHue OJaHKa-
3aKa3a ¢ MPOCTABICHHOMN
OTMETKOH (IITeMIeneM)
"B ropone Het" B
OTpacieBOH,
YHUBEPCAIbHBIN LIEHTP
WM B OUOIINOTEKY
(opran uHpopMaum) 1no
TAaHHBIM CBOJ/IHBIX
KaTaJoroB

OIHMH 3aKa3

0,27

3aMKCh CBEICHHM O
HAIPABJICHUH 3aKa3a 110
MBA (HanMeHOBaHUE
OuOIMOTEKH, TaTa) HA
000pOTHOI CTOPOHE
OiaHKa 3aKa3a

OJIHa 3aITiCh

1,4

nomeleHne OJanka-
3akasa B "Kaproreky
3aMpOCOB YUTATENEH 10
MBA" 3a pazaenurens
"3anpocel no MBA,
HaIpaBJICHHBIC B JIPyTHE
onodmmoTexn"

0JIHO TpeboBaHUe

0,32




10

MpUEeM JOKYMEHTA,
rprciaaHHoro no MBA;
BCKPBITHE OaHACPOIIH,
[IPOBEPKA COCTOSIHUE
ITOKyMEHTa, OTMETKa
TaThI MIOJTYyYEHUS U
Ha3BaHHs OMOJHOTEKH,
BBICJIABILIEH JOKYMEHT,
WHBEHTAPHOI'O HOMEPA,
CpOKa MOJIb30BAHUS;
MepecTaHOBKa OTaHKa-
3aKasa U3 paszelia
KapTOTEeKHU "3ampochl 1Mo
MDA, HanpaBiieHHBIE B
npyrue 6ubauoTekn" B
pasaen "lIlomydeHHsle o
MBA usnangusa"

OJIMH IOKYMEHT

3,8

11

M3BCIICHUC YUTATCIISA O
MOJTyYCHUN
3aIPOIICHHOTO
ITOKYMEHTa M CPOKE
[10JIb30BAaHUS UM

OJJHO U3BCIICHUC

1,35

12

BbI/1a4a YUTATEIIIO
MmorydeHHbIX 10 MBA
TOKyMEHTOB B
YUTAIHHOM 3aJi€ (B
CITy’keOHOM MOMEIICHUH
OuOIMOTEKN); CBEpKA
BBHIIABAEMOTO JIOKYMEHTa
Cc 0OJJAHKOM-3aKa30M;
MPOBEPKa HATUYUS
CTPAHUII U COCTOSTHUS
TOKyMEHTa; OTMETKa
BBITAYN

OJIMH JOKYMEHT

1,0

13

MpHeM JOKYMEHTa OT
UUTATENS B YUTATLHOM
3ajie; CBepKa JOKyMEHTa
C 4acThbIO OJaHKa-3aKasa,
MPOBEPKa COXPAHHOCTH
ITOKyMEHTa; BHECCHHE
OTMETKH O TIpUEME;
MMOMEIICHUE JIOKYMCHTA B
CIIEIIMAIbHO BBIJICICHHOE
MecTO (3aKpBITHIN MIKad)

OIWH JOKYMCHT

0,5

14

W3BJICUECHUE OJIaHKA-
3aKas3a U3 KapTOTEKH,
3alUCh CBEIECHUN 00

OTIpaBKe KW3/aHus (J1ara,

OJWH JINCTOK TpC6OBaHI/I$I

1,0




HOMEp TTOYTOBOTO
OTIIPABJICHMUS);
[epecTaHOBKA JINCTKA U3
pazaena "llomydyennsie
o MBA usnannsa" B
pasznen "Bo3BpanieHHas
nmuteparypa’

15

[OJIrOTOBKA K OTIIPABKE
ITOKYMEHTOB B
Oubimorexy-
boHI0IepKATEID
3aKa3HOI 0aH/IepOIIbIO;
yI1akoBKa OaHIepOIIHn;
B3BCILIMBAHUE €€;
HaKJICHBaHUE MapKu
(ecnu HET
[ICHTPAIN30BaHHON
OILJIAThI [IEPECHUIKH);
HarvcaHue aapeca;
COCTaBJICHUE OTHCH

OIWH JOKYMCHT

3,6

16

pa60Ta C OTKa3aMu

OOHMH OTKa3

1,03

17

CO00IlIeHUE B OT/EI
00CITyKUBAHUS O
[0JIyU€HUH OTKa3a (J1aTa,
MPUINHA)

OJIMH OTKAa3

1,35

OO6cnyxuBaHue
aboHenToB o MBA

IIpuem 3aka3oB:

18

[PH OTCYTCTBUH HOMEpPA
aOoHeHTa Ha OJlaHKe-
3aKa3e poBEpKa 1o
KapTOTeKe a0OHEHTOB,
QOOHHUPYETCS JIU TaHHAsI
OpraHu3aIus

OJIMH OTKa3

1,0

19

OpraHu3aIus
AOOHMpYeTCS:
[IpOCTaBJIEHUE HOMEpa Ha
OnaHKe-3aKa3e; CBepKa
azpeca, Ha3BaHMs
Opranuzaiuu, GaMuwinm
OTBETCTBEHHOTO 110
MBA ; BHeceHHE
M3MEHEHUHN B KapTOUYKHU

OJIMH OTKa3

3,6

20

MepBUYHOE OOpalleHne
A0OHEHTa B TEKYLIEM
rOJly: IpOCTaBJIeHUE B
KapTOYKe rofa

oOparlieHus, 1aTel

OJIWH OTKa3

3,6




21

odopmiieHre abOHEHTa
(opranuzanus paHee He
A0OHMPOBAJIACH):
[IPUCBOECHUE a0OHEHTY
HOMEpa; 3aM0JIHEHUE
KAPTOUYKU PETUCTPALIUN
aboneHta MBA u
[pa3aenuTens
(bopmymsip); ykazaHue
[MOJIHOTO HANMEHOBAHUS
OHOJINOTEKH, IOYTOBOIO
anpeca, Tenedona,
(haMHUIIUH, UMEHH,
OTUECTBA
OTBETCTBEHHOTO JIUIIA,
TaThl OTKPBITHS U
HOMepa abOHEeHTa

OIH a0OHEHT

0,0

22

[paccTaHOBKa
[PETUCTPALIMOHHBIX
KApTOYEK B KAPTOTEKY

0JIHa KapTO4Ka

0,32

23

odopMIICHHE U3BEIICHUS
151 abOHEHTa
(cTranmapTHOE
M3BEIICHNE 00 OTKPBITHH
AOOHEMEHTA); 3aIpPoC
HEJOCTAIOLINX CBEICHUN
LTSI KAPTOTEKU TUTIOBBIM
MMICEMOM

OIHO U3BCIICHUC

1,6

24

[POBEPKa MPABUIBHOCTH
3aroJHEeHUs OJlaHKa-
3aKasa, 3a7J0JPKEHHOCTH
A0OHEHTa, MPOCTABICHUE
Ha o0opoTe 1-if yactu
OnaHka-3akasa (ctTp. 2)
CBOETO IITEMIIeNs U JaThl
MOJTydCHHUS 3aKa3a B
pyOpuke "CnyxeOHbIe
OTMETKH Onbnmorexaps”
[PU BBITIOTHEHUU U
MepeHanpaBIeHUH 3aKa3a
B CTpOKE "paiioHa,
ropoja"

OJINH OJaHK-3aKa3

3,8

25

nepesavya Ha y4acToK
[paboTHI C OTKA3aMH
HEPaBIIBLHO
0(OpMIIEHHBIX 3aKa30B
(HeT mevaTu, IOMUCH,

Hepa300pUNBO

oIUH OJaHK

0,43




0 OpMIICHHBIC, HE Ha
SI3bIKE OPUTMHANA) U
3aKa30B aDOHEHTOB-
33JI0JKHUKOB

26

mr(ppoBKa 3aKa30B
AOOHEHTOB; MOJ00PKa
071aHKOB-3aKa30B I10
ainaBuTy; mpoBepKa
HAJTMYUS JOKYMEHTA T10
KaTaJIory

OI1H OJaHK

2,7

27

[MOJrOTOBKA JJOKYMEHTA K
BbIJaue: CBEpKa
TOKyMEHTa C OJaHKOM-
3aKa30M; MPOBEPKa
HAIUYUS CTPAHUI] U
COCTOSIHUSI JIOKYMEHTA;
[POCTaBJICHHE Ha
OyiaHke-3aka3e (JIMIEeBOM
ctopoHe 1-if u 3-i yactu
ctp. 1, 5) mudpos
TOKyMEHTa; yKa3aHue
WHBEHTAPHOT'O HOMEPA,
KOJIMYECTBA JIOKYMEHTOB,
aThl BBIIAYH; HA
000POTHOM CTOpOHE 2-i
yacTu (cTp. 3)
[IPOCTABJICHUE IITEMIIETIS
ONOIMOTEKH C
HA3BaHMEM U TTIOYTOBBIM
a7peCcoM, yKa3aHUe
CpOKa BO3Bpara,
BIIOJKCHHE 2-1 4acTu
OnaHka-3akas3a B
BBIJ]aBAEMbIN JOKYMEHT;
[IPOCTABIIEHHE HOMEpPaA
OaHIepoI BHU3Y

OJIMH IOKYMEHT

1,4

28

[MOCTAaHOBKA 3aKa3a Ha
ouepens (B ciiydae
3aHATOCTH U3JIaHUS);
AOOHEHTY OTIIpaBKa
M3BEIICHUS

OJINH 3aKa3

1,6

29

repesiada U3aHus Ha
KOIMpOBaHue (Ipu
3aKa3e Ha (pparMeHT
M3aHUS: CTaThs U3
KypHasia, COOpHUKa)

OJIMH 3aKa3

2,7

30

OTIIpaBKa TOKYMCHTOB

A0OHEHTAaM: YIIaKOBKa

OJIMH JOKYMEHT

2,5




Oanmepon;
B3BCIIIMBAHUC,
HAKJICHBAHUE MAPKH;
HaITMCaHKE aapeca;
COCTaBJICHHE OIHUCH

31

[pacCTaHOBKa OJAHKOB-
3aKa3oB (1-s1 4acTh) Ha
BEIIAHHBIC TOKYMEHTBI
(BBICIIAaHHBIC) B
KapTOTEKY
00CITy)KMBaHUS
A0OHEHTOB B pa3Jiell
"Beiganarie o MBA
3ganus"”

OIWH JOKYMCHT

0,32

32

oubmmorpaduueckas
mopaboTKa
HEBBITOJTHEHHBIX
3aKa30B; yTOUHCHHE
oubmmorpaduueckux
CBEJICHUH I10
CIIPAaBOYHBIM M3IaHUSM

OJIMH JOKYMEHT

3,2

33

BBLISIBIICHUE HAITHYHUS
3arpalmBaeMoro
ITOKyMEHTA B
OnOIMOTEKax Topoa,
[peruoHa

OOWH JOKYMCHT

10,2

34

odopmieHHE 3aKa3a K
MepeHanpaBICHUIO B
pyrue OMOINOTEKH;
yKa3aHue Ha 00OpOTHOM
cTopoHe 1-if yactu
OnaHka-3akasa (ctTp. 2)
[IPUYMHBI U JaThI
repeHanpaBIeHUs
(wremnens "Her B
OuOJINOTEKE, HET B
oubnnorekax ropoja...");
OTMETKH O TIPOBEPKE O
CIIPaBOYHBIM U3IaHUSM,
CUTJIBI OMOJINOTEK-
dboHIoAEpKATETICH 11O
CBOJTHOMY KaTaJIOTy

OIHMH 3aKa3

2,7

35

OTIpaBKa a0OHEHTY
M3BEILEHUS O
repeHarnpaBiIeHUN
3arpoca ¢ yKazaHUueEM
OuOIMOTEKH, Ky/la OH

OTIPABJICH

OJJHO U3BCIIICHUC

1,6




36

[pEerUCTpaIys OTKa3a B
YUETHBIX (hopMax;
OTIpaBKa a0OHEHTY
O;1aHka-3akasza (3-10
JacTh) B CJIydae
HEBO3MOXKHOCTH
BBITIOJITHCHHS C OTMETKOU
0 MPUYHHE OTKAa32a B
COOTBETCTBYIOLIEH

pyOpuke

OIIMH OTKa3

3,6

37

[IpHUEM JIOKyMEHTA,
BO3BPAIIIEHHOTO
AOOHEHTOM; MTOJTyYCHHE
Ha 1104YTe, BCKPHITHE
OaHeposIH; IPOBEPKa
COCTOSIHUS IOKYMEHTA;
M3BJICUeHUE OJlaHKa-
3aKa3a U3 KapTOTEKU
00CTyKUBaHUS
A0OHEHTOB, YKa3aHHE Ha
HEM J1aThl BO3BpaTa
TOKYMEHTA,
[epecTaHoBKa OJaHKa-
3aKa3a B paszien
"BosBpatiieHHas
muTeparypa'

OJIMH IOKYMEHT

3,2

38

0OecrieueHre KOHTPOIIS
3a CpPOKaMH IMOJIb30BaHUS
TOKYMEHTaMH:
BEISIBIICHHE JOTKHHUKOB,
HalpaBJICHUE
HAaITOMHWHAHUH

OJIMH JOKYMEHT

1,6

BrimonHeHue padot B
AC:

39

(bopmupoBaHue 0a3bl
maHHBIX 00 abOHEHTaX 110
COOTBETCTBYIOLICH
dbopme, BBOJL
MH(pOpPMAaLUK O HOBOM
aOOHEHTE

OIUH a0OHEHT

5,4

40

[MIOMCK B 0a3e JaHHBIX
CBelIeHUl 00
AOOHUPOBAHUU
OpraHu3aIii; BHECCHHE
M3MEHEHNH

OIH A0OHEHT

3,6

41

BBOJ HHQOPMAITIH O
MpueMe 3aKa30B OT

OJIMH 3aKa3

A0OHEHTOB

0,27




42

BBOJT HH(OpMAITUH O
[IEpEHANPABICHUN
3aKa3a, BEIBOJI Ha
[IPUHTEP U3BEIIECHUS O
[epeHAIIPaBJICHUN 3aKa3a

OIMH 3aKa3

1,6

43

BBOJI JJAHHBIX O
MOCTAaHOBKE 3aKa3a Ha
ouepelib; COOOIICHHE
AOOHCHTY

OIMH 3aKa3

1,6

44

[PETUCTpALIMS BbITAHHBIX
AOOHEHTY JOKYMEHTOB,
[IPOCTaBJIEHHUE CPOKa
BO3BpaTa

OIWH JOKYMCHT

2,7

45

yIaJIeHHe 13 MacCuBa
TAaHHBIX O
BO3BPAIICHHOM
TOKYMEHTE

OOWH JOKYMCHT

0,16

46

oOecrieueHre KOHTPOJIS
3a CpPOKaMH BO3Bpara
ITOKYMEHTA: TIOUCK U
0TOOp aHHBIX B AMSITH
MAIUHBI O
33JI0JKHUKAX; BBIBOJI
HY>XHOH MH(OpMAIUH Ha
[PUHTEP; pacrevarka
CIIMICKOB C YKa3aHUEM

a/[pcca aboHeHTa

OIMH a0OHEHT

2,7

1.7. MaccoBas padota

Tabnuya 11

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThl

Enunnia nzmepeHus

Hopwma Bpemenu, MuH.

2

IToaroToBKa MacCOBBIX
MEpONIPUATHN

OnpeneneHne TEMBI,
COCTaBa ayJIUTOPHH,
OTBETCTBESHHOTO 3a
MEPOTIPUSATHE B LIEJIOM;
COCTaBJICHHE TIIaHa
[MOJTOTOBKH
MEPOTIPUSITHS, BOTIPOCOB

U1t 00CYXKIICHUS;

0JTHO MEPOTIPUSATHE




NpUTIanicHue
KOHCYJIbTaHTOB,
IIeKTOpOB; OAOOpKa
ITOKYMEHTOB I10 TEMe
MEpOIIPUSATHS;
OpraHu3aIUsl BICTABKU
TMTepaTypHl, aTb00MOB;
OIIOBELICHUE YUTATEIECH
0 MEpOIIPUSATHH Yepe3
aduiy, myoauKanuy B
reyary, 1o pajuo,
TEJIEBUIICHUIO;
BBISIBJICHUC
BHICTYIAIOUINX; TIeYaTh U
pacnpocTpaHeHHe
[PUTTIACUTEIBHBIX
OWIIeTOB; TOATOTOBKA
MOMEIICHUS; TIPOBEICHHE
COBEILAHHS 110 UTOTaM
MOJITOTOBKU U
MPOBECHUS
MEPOTIPUATHS,
odopmiieHre npoTokoa:

YU TATEIhCKAS
KOH(epeHIIHS

4900,0

TUTEpaTypHO-
XY/10°KECTBEHHBIH Beuep,
BEUEp OTPaACIECBOU
KHWUTH, TUCITYT

3340,0

BE4ep BOIIPOCOB U
OTBETOB, YCTHBIN JKypHaJ

2600,0

KJ1yO 110 HHTEpecaM

2600,0

o1

IETCKUI YTPEHHUK

3900,0

BUKTOPHHA, KOHKYPC,
Mrpa-myTenecTBrue

3900,0

OpFaHI/IBaHI/IH KHH>KHBIX
BBICTABOK

CocraBiieHHE TIaHa
OpraHu3aIuu |
[POBEICHUS BHICTABKH;
BEBISIBIICHUE U OTOOP
TOKYMEHTOB; TIOJITOTOBKA
COITPOBOAUTEILHOM
TOKyMEHTAIUHU K
BBLICTABKE; CO3aHUE
XYI0KECTBEHHOTO
MPOEKTa; MOHTAXK

BBLICTABKUW, OpraHnU3allusa




nH(pOpMaIMOHHO-
[PEKIIaMHOM pabOTHI 1O
MOITYJISI PU3AINN
BHICTABKHU; MIOJIBEICHUE
UTOTOB PaOOTHI

TemaTnuecKkne BEICTaBKH
00111€0NOJIMOTEYHOT O
Macitada,
OpraHu3yeMble Ha
dbonax OuOIMOTEKU

OJJTHa BbICTaBKa

KoandecTBO SKCIIOHATOB:

7 1-50 560,0
8 51 -100 1120,0
9 101 - 200 2240,0

BricTaBku 1o

OIpeICIICHHON OTpaciu

3HAHUM WA TEME,

OpraHu3yeMble:

Ha GoHIe OMOIMOTEKN  |0JIHA BBICTABKA

KoangecTBO SKCIIOHATOB:
10 1-50 310,0
11 51 -100 940,0
12 101 - 200 1920,0

Ha (OHJE OTaena 0JIHA BHICTABKa

KoangecTBO SKCIIOHATOB:
13 1-25 180,0
14 26 - 50 360,0
15 51 -100 720,0

BricraBku, 0JIHA BHICTABKa

[MOCBSIICHHBIC KU3HU 1

IeATEIbHOCTH

BBIJAIOIIMXCS JTIOACH

KoanuecTBO SKCIIOHATOB:
16 1-10 47,0
17 11-25 110,0
18 26 - 50 210,0

BricTaBku Ha ITOJIKax 0JIHA BBICTABKa

CTeJTa)kei

KoamgecTBO SKCIIOHATOB:
19 1-5 25,0
20 6-10 44,0

BrIicTaBKH HOBBIX 0JIHA BHICTABKa

[TOCTYIIJICHUI

KoamgecTBO SKCIIOHATOB:
21 1-25 40,0
22 26 - 50 72,0
23 51 -100 160,0




Pexnama OMOIMOTEKH;
[paboTa 1o MpuBICUYCHUIO
YUTATEIICH:

24

[MOITOTOBKA PEKIAMHOTO
COOOIIIEHHS B II€YaTh, 10
[paaro, TEIEBUICHHUIO O
paboTe OMOIMOTEKH,
0COOCHHOCTSX
(YHKIIMOHUPOBAHUS
[PA3TTUYHBIX
[10Ipa3/ieJICHU,
HOMEHKJIAType YCIYT,
[TPEI0CTaBIIIEMBIX
OMOIMOTEKOM

0JTHA TTyOJIMKAITS, OTHO
COO00IIIeHNE

420,0

25

[0/I'OTOBKA TUIaKaTa O
NesITeIbHOCTH
onbmoTexu (BEIOOP
TEMBI, OIIPECTICHIE
coJiepKaHus U POPMBI,
claya B IIe4aTh)

OAHH IlJIaKaT

210,0

26

OpraHU3aLus SKCKYypPCHU;
npreM 1 opopMIICHHE
3asBKU, YTOUHEHUE TEMbI
HDKCKYpPCUI U COCTaBa
DKCKYPCAHTOB

OlHa 3KCKYpCHUs

52,0

BrisBieHue
[MOTEHIHATLHBIX
norpedureneit
01OINOTEUYHO-
WH()OPMAIMOHHBIX YCITYT
OMOJNOTEKH:

27

POCMOTP MPECCHI

OIWH JOKYMCHT

6,8

28

[IPOCMOTP U aHATIU3
TOKyMEHTOB

KOHKYPUPYIOIIUX GUPM

OOVH JOKYMCHT

52,0

29

BEICHUE KapTOTEKU
OTPEOUTETHCKOTO
BIHKA

OHa KapTO4YKa

1,3

30

BCTPEUH C
PYKOBOJIUTENSIMHU (PUPM,
OpraHu3aIui,
[IpEANPUATUI

0JIHO MEPOTIPUSATHE

210,0

31

cOOp U MOATOTOBKA
MaTepUAIIOB IS
MH(pOPMAIIMOHHBIX
OykIieToB (00IUX, O
OTJICIEHOMY MTPOEKTY)

OJIMH OYKJIeT

7680,0

32

[pa3paboTKa qu3aifHa 1

0TMH OYKJIET

14400,0




MaKeTa
H(pOPMAIIMOHHBIX
OYyKIIETOB

33 oOecrieueHne KOHTPOJIsl  |0JJUH OYKJIeT 20,0
Ka4yeCcTBA TOTOBBIX
MH(POPMAIIMOHHBIX
OYKIIETOB

34 10100p CYBEeHUPHOM 0JTHO MEPOTIPUSATUE 1440,0
POTYKITHH
35 [MOITOTOBKA 0JTHO MEPOTIPHUSATUE 480,0
pa3aaTOYHBIX
MaTepHaioB
MEPOTIPUSTHS

[Ipumevanue:
- BpeMsl OpraHM3alliy BBICTABOK JINTEPATYPHI, NMPOBEICHUE MACCOBBIX MEPOIPHUSATUNA W IKCKYPCHUH B HOPMY
BPEMEHH HE BXOJIUT;

- K HOpMaM BpPEMEHH PUMEHSIOTCS MOBBIIAIONINE KO3()(DUITUEHTHI: TPU OpraHU3alMy BbIE3THON BBHICTAaBKH - 1,1;
IpY SKCIIOHMPOBAHHWHU Ha BBICTABKE JIUTEPATYPbl HA HHOCTPAHHBIX s3bIKax - 1,6, mpu paboTe ¢ JOKyMEHTaMH Ha
s3pIkax Aszun U Adpuxmu - 2,0.

1.8. CnpaBounas u undopmamontnas padbota

Tabnuya 12

N /i HanmenoBanue Enunnna usmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CocraB paboThI
1 2 3 4

Y4eT NOCTYNUBIINX
BTOPUYHBIX IOKYMEHTOB
(xapToUeK)

CyMMapHbIi yder 0JIHA TIapTus
KapTOUEK B KypHaJIe
MOCTYIUIEHU U BBIOBITHS
B PETUCTPALIMOHHBIX

KapTOTEKax

Urcno mocTynmuBIINX

KapTOYCK:
1 1-110 19,0
2 111 - 220 63,0
3 221 - 600 160,0
4 BLIIBIIEHHE OJIMH 3aKa3 4.5

HEBLITTOJIHEHHBIX

3aKa30B, COCTaBJICHUC
3asIBKH Ha




HCBBIIIOJTHCHHBIC 3aKa3bl

Opranuzanus
CIIpaBOYHO-
oubimorpaduyeckoro
anmapaTa (CBA)

[TpocMoTp 1 oTOOP
TOKYMEHTOB M3 TEKYILIUX
[TOCTYIJICHUN JUIs
BxiroueHus B CBA, B
TOM YHCIIe
KpaeBeUeCKHii KaTaJor:

5 KHHUTa 0JlHA KHHATA 3,2
6 COOpHHK 0JTHA CTAThHS 2,7
7 KypHaJ OJIHA CTaThs 2,7
3 rasera O[HAa CTaTbs 1,6
9 oubmuorpaduueckoe 0J1HA 3aIIUCh 0,5
rmocobue
10 JIETOINCH KHIKHEBIX, OJlHA 3aIIUCH 0,83
PKYpPHAJIBHBIX U Ta3€THBIX
cTaTeu
11 [TPUKHIKHBIN 0J1HA 3aIIUCh 0,5
oubimorpaduyeckuii
CITHCOK
CocraBiicHHE 0J[HA 3aIIHCh
oubmrorpaduueckoit
3aInCH
KonnuecTBO 271€MEHTOB
oudnorpaduyeckoit
3aIUCH:
12 1-4 3,2
13 5-6 0,5
14 7-9 6,0
CocTaBiicHHE 0J[Ha aHHOTAIUS
AHHOTAIIUU, U3y4YEeHUE
ITOKyMEHTa, HAITMCAHUE
TEKCTA:
15 AHHOTHPOBAHHUE KHHUT 260,0
16 AHHOTHPOBAHHE CTATCH 156,0
17 AHAJTUTUYECKasl POCIIHUCH [OJIUH IOKYMEHT 3,8

KYPHAJIBHBIX, Ta3€THBIX
cTateil, COOpHUKOB,
oudrorpaduyeckux
MocoOuii: 03HaKOMIIEHUE
C CO/Iep)KaHUEM W3JIaHMS,
COCTaBJICHUE
QHAJTMTUYECKON pOCTIUCH

[[pocMOTp MOCTYMUBIINUX
MH()OPMaITMOHHBIX




(BTOpUYHBIX)
TOKYMEHTOB M UX 0TOOp
151 BKitoueHust B CbA
(mepBUYHBINA 0TOOD)

[IpocMoTp
MH(POPMALIMOHHOTO
M3/1aHus (B TOM 4YHKCIe
KapTOUYKH) U OTOOD U3
HUX TOKYMEHTOB JJIs
BrItoucHMS B CBA;
CUCTeMaTHU3aIHs
KapTOUYEK IO THUTIAM
KaTaJoroB U KapTOTEK;
MPOBEPKa UHICKCOB;
[paccTaHOBKA KAPTOUKH

OJIlHa KapTO4YKa

Hucno kapToyek:

18

1-10

18,0

19

11 -100

165,0

20

101 - 300

490,0

[IpocmoTp u oTOOp
kapTouek B CBA ¢
[[EJTbI0 U3BATHS WU
MepeMEeIICHUS
(BTOpUYHBIN 0TOOD):

21

M3BSITHE U3 KaTaJIOTOB U
KapTOTEK KapTOYeK Ha
TOKYMEHTBI, CIICAHHBIE
13 (POHJA; TPOCMOTP
KpacBeIICCKUX,
oubnuorpaduyeckux u
(dakTorpapuyecKux
KapTOTEK, U3BATHE U3
HUX KapTOYeK Ha
TOKYMEHTBI, TOTEPSIBILINE
[ICHHOCTb, TIEpEBE/ICHNE
KapTOYEK B apXUBHbBIE
KapTOTEKH
(YHUYTOXXEHHE);
BHECCHHE OTMETKH B
PKypHaje yueTa u
[pETUCTPALIMOHHOMN
KapTOTeKe

0JIHa KapTO4Ka

1,5

Opranuzanus
TeHEePATHHOTO
CUCTEeMAaTHYECKOTO
karasiora (I'CK):

22

MPOCMOTP U OTOOP

JTOKYMCHTOB JIJIs1

OIWH JOKYMCHT

2,7




BkatoueHnsa B I'CK;
o opMIIEHHE KapTOUYEK

23

HaIMCaHUE U
[paccTaHOBKa
pazienurens

OIWH pa3saCINTCIIb

1,7

Penaktuposanue I'CK:

24

nckirouenue u3 'CK
KapTOUYEK Ha JIOKYMEHTHI,
yCTapeBUINX WU
HEpO(PHUITBHBIX,
[epeBe/IeHUE UX B
APXMBHYIO 4aCTh
(M3BATHE); ACTATU3AIUS
[pazzienoB

OJIHa KapTO4YKa

1,5

25

HanrcaHue HOBBIX
pa3aenurenen

OOWH pa3aCIUTCIIb

1,4

Opranuzaiys KapTOTeKH
[IepCOHAIIU:

26

OIpPEICICHUE U
COCTaBJICHUE IIEPEUHSI
ML, CBEICHUS O
KOTOPBIX OTPa)KaroTCs B
KapTOTEKE; IPOCMOTP
H(pOPMAaLIMOHHBIX
V3/1aHUM, TIEPBUYHBIX
ITOKYMEHTOB; OTOOD
TOKYMEHTOB JJIsA
BKJIFOYEHUS B KAPTOTEKY

OOWH JOKYMCHT

1,5

27

TeXHUYECKas 1
coJlepKaTeNbHasI
00paboTKa JOKYMEHTOB
U1 BKITIOYEHUS B
KapTOTEKY; pacCTaHOBKA
KapTo4eK 1o an(aBUTy
(amMuIMii aBTOPOB U 1O
BUIaM JOKYMEHTOB

OOVH JOKYMCHT

2,7

28

HAIITNCaHUC U
[pacCTaHOBKA
[pazaenuTenen

OOWH pasaCIUTCIIb

1,4

Opranuzanus
(akTorpapuyeckoit
kaproreku (PK):

29

oTIpesieNieHre TIpeaMeTa,
00BHEKTAa M OCHOBHBIX
MPU3HAKOB JJIsI
oTpaxxeHus B OK;
[POCMOTP JOKYMEHTOB U
0TOOD /1JIs1 BKITFOUCHUS B

OIWH JOKYMCHT

2,7




®K; 3aHecenue
OTOOpaHHBIX CBEACHUIA
Ha KapThl
MH(POPMALIMOHHOTO
MacCHBa C BHECEHUEM
COOTBETCTBYIOIIUX
OTMETOK B ITOMCKOBBIN
MaccuB
(dakTorpaduyeckon
KAPTOTEKH

30

penaktupoBanue OK;
MPOBEPKa MPABHILHOCTH
BHECEHUS CBEICHUN U
VKa3aHU 00 MCTOYHUKAX
nHopmaruu

OJIMH IOKYMEHT

1,6

31

HaIrlCaHue u
[pacCTaHOBKA
[pazaenuTenen

OOWH pa3aCIUTCIIb

1,4

Opranuzanus
TEMaTHYECKUX ITAIIOK
ra3eTHBIX BBIPE3OK:

32

[IPOCMOTP T'a3€THBIX
BHIPE30K,
crucTeMaTH3alMs ux

OJIHAa BBIPC3Ka

2,5

33

o opMIIEHHE BBIPE30K
IUIsl XpaHCHUS B
TCMAaTUYCCKUX IIaIIKaXx,
KpaTKOE OMUCaHUE
MCTOYHHKA, HAKJICUBAHUEC
Ha KapTOUYKH

0/THa BBIpE3Ka

3,2

1.8.1. CripaBouyHO-OubIMOrpagduieckoe oocayKuBaHue

Tabnuya 13

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThI

Enqununa HU3MCPCHUSA

Hopma Bpemenu, MuH.

2

[Ipuem
oudrorpaduyeckux
3aIIpOCOB:

npremM
oubnmorpaduyeckoro
3anpoca; yTOUHCHHE

TCMBI, LICJICBOI'O U

OJTUH 3aIpOC

0,43




YU TATEIBCKOTO
HA3HAYCHUS, IOJTHOTHI
MCTOYHUKOB, TUTIOB,
BUJIOB U
XPOHOJIOTUYECKUX PAMOK
3aIpoCcoB

BrimmonHenune CIIPAaBOK

BrinosiHeHue
TEMAaTUYECKOH CIIPABKHU;
MOVICK M OTOOP
ITOKYMCHTOB;
COCTaBJICHUE
oubmrorpaduueckoro
OTIFICAHHUSI

0JTHA CIIpaBKa

HI/ICBMGHHO; KOJINYCCTBO
MCTOYHHUKOB:

1

3,0

w

2-5

15,0

6-10

30,0

YCTHO; KOJINYCCTBO
MCTOYHHUKOB:

1

2,0

BrimoHeHNEe apecHo-
oubimorpadudeckoit
CIPaBKH; YCTAaHOBJICHHE
HAJTMYHS WA MECTa
HAXO0XK/JICHUS JOKYMEHTA
WJTU €ro 4acTH B GOHJIE
OoubIMoTEKN

[[1chMEHHO; KOJTUYECTBO
ICTOYHHKOB:

1

2,0

\‘

2-5

12,0

6-10

24,0

Y CcTHO; KOITMIecTBO
MCTOYHHKOB:

1

1,5

BoinonHenue
YTOUHSFOILIECH
oubnmorpaduyeckoit
CTIPaBKH,
yCTaHaBJIMBAIOLIEH 1
(unn) yTouHsIOLIEH
HIIEMEHTBI
oubarorpaduyeckoro
OIHCaHMsI, KOTOpPbIE
OTCYTCTBYIOT WA

HMCKaKCHBI B 3aIIPOCEC

OlHa CIIpaBKa




YU TaTCIIA

[I1cbMEHHO; KOJIUYECTBO
HCTOYHUKOB:

10

1

2,7

11

2-5

14,0

12

6-10

27,0

Y CTHO; KOJTUYECTBO
MCTOYHHUKOB:

13

1

1,6

BrinosineHue
(dakrorpadudecKoit
CIIPaBKH,
YCTaHABJIMBAOLIEH
KOHKPETHBIE CBEJCHUS O
TeX WJIU WHBIX 00BEKTaXx,
COOBITHSIX, IPOIIECCaX,
maTax

OJlHa CIIpaBKa

[[1chMEHHO; KOJIUYECTBO
HCTOYHUKOB:

14

1

2,7

15

2-5

13,5

16

6-10

2,7

Y CTHO; KOJTMYIECTBO
CTOYHHUKOB:

17

1

1,6

KoHcynbTamnus y
CTIIpaBOYHO-
oubnnorpaduyeckoro
annapara:

18

poBeJeHue Oecebl 0
CO3/IaHUH U
MICTI0JIb30BAHUU
CIPaBOYHOTO armapara,
10 METOMKE
oubarorpaduyeckoro
oUCKa

OHa KOHCYJIbTAaIlluAd

4,2

Benenue ponna
BEHITIOJTHEHHBIX CIIPABOK:

19

0TOOp CIIpPaBKU AJIsI
boHa, pa3ioKeHue Mo
narnkam (KOHBEpTaMm);
odopMIIeHHE CITPAaBKHU

OlHa CIIpaBKa

4,2

20

COCTAaBJICHHUEC KapTOYKU
111 apXKWBa, YKa3aHUC
[MOPAJKOBOI'O HOMCpPA,
TCMBbI, 1aTbhl BbIJJa4l,
MOCTAHOBKA KapTOYKH B

KApTOTEKY apXUBa

OHa KapTO4YKa

2,7




BBITTOJTHCHHBIX CITPABOK

PaboTsl B pexxume AC:

21

dbopmuposanue ['CK;
BBOJI B 023y JJaHHBIX
AHATUTHYECKOW POCIIHCH
ra3eTHO-)KYPHAITBHBIX
craTeil, COOPHUKOB

OJIHa KapTO4YKa

2,0

22

MOVICK M OTOOP
oubmmorpaduueckux
3aIKMCeN 110 YCIOBHIM

0JIHa KapTO4Ka

2,7

23

BEIBOJT HA SKpaH
oubmrorpaduaeckoit
3aMUCH WIH OTCTHHBIX
3 HEe CBEJICHMI,

pacrieyaTka

0JIHa KapTO4Ka

1,6

1.8.2. bubnuorpaduueckoe HHPOPMHUPOBAHUE

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThI

Ennnnna nzmepenns

Hopwma Bpemenu, MuH.

2

Brissienne
WH(OPMAaIIMOHHBIX
noTpeOHOCTEN
CIICIIUAIMCTOB METOI0M
AHKETHPOBAHMUS:

orpeienieHne
KOHTHHTCHTA
norpedureneit
H(pOpMaLnu;
pa3paboTKa 3asBOK IS
OTIpeIeICHNUS
H(OPMAaIIMOHHBIX
noTpeOHOCTEN
(3ampoCoB); pacchUIKa
(pacripocTpaHeHHE)
3asBOK; 00paboTKa
MOJTyYCHHBIX 3a5BOK;
cocTaBlIeHUE Ha 0aze
MOJTYYICHHBIX JAHHBIX
KapTOTEKH KOHTUHTEHTA
nmoTpeduTenei

MHpOpPMALIUU U UX

OJIVH HOTpe6I/ITCJ'IL

34,0

Tabnuya 14




MH()OpMaITMOHHBIX
noTpeOHOCTEN
(3a1rpocoB)

BrisBienue
MH()OpPMaITMOHHBIX
noTpeOHoCTEH
CIICIIMAJICTOB Ha OCHOBE
aHaIM3a IJIaHOBO-
OTYETHOM
TOKYMEHTAIU:

0TOOp, 3yUCHHE, AaHATIN3
OTYETHBIX JIOKyMEHTOB;
(dbopMHupoOBaHUE
TEMaTHUKH CIPAaBOYHO-
MH(POPMAIIMOHHOTO
00CTyKUBAaHUS B Pa3HBIX
peKuMax

OIVH OTYETHBIN
ITOKYMEHT

24,0

[pacnpeesnenme
TEeMaTHYECKUX PYOPUK
1H(OpPMaLMOHHbBIX
MoTpeOHOCTEH 110
[10/1pa3/ICIICHUSAM,
Y4aCTBYIOIINM B
CIIpaBOYHO-
H(OPMaLOHHOM
00CITy>)KMBAaHUH

0/1Ha pyOpuKa

2,7

3aKiroueHue ¢
AOOHEHTaMH JI0r0BOpa Ha
MH(POPMALIMOHHOE
00CITy)KMBaHUE:

AHAJTA3 TAHHBIX O
3aHTEPECOBAHHOCTU
Q0OOHEHTOB B
H(OPMaIOHHOM
00CITy>)KMBaHUU U
peKUMax
M30UpaTeIHLHOTO
pacrpoCcTpaHEeHUs U
[PETPOCTICKTUBHOTO
MOVCKA; 3aKIIOYCHHE U
MepPeCMOTP J0TOBOpa

OJTH JIOTOBOD

2300,0

dopmMupoBaHUEe CETH
AOOHEHTOB CHCTEMBI
M30MpaTEILHOTO
[pacTipoCTpaHeHHsI
uHpopmanuu (MPN):

ornpeieeHne

OIH a0OHEHT

KOHTUHI'CHTA a00OHEHTOB

34,0




cuctemsl 1P
BBISIBJICHUEC TUIIOBBIX U
VHIMBUIYaJIbHBIX
3anpocoB aOOHEHTOB;
M3y4YeHUE,
KITacCHU(UKALUS,
MHICKCUPOBAaHUE
3aIpOCOB; BBEJICHUE
TaHHBIX O 3aIlpocax B
APECHYI0 KapTOTEKy

Iloaroroska
CUTHAJILHOTO
OITOBEIIECHUS B CUCTEME
1P

BrisiBiieHHE, TPOCMOTP U
0TOOp MaTepUasoB U3
TEKYIUX MOCTYIJICHUH;
pacrpenieneHue
0TOOpaHHBIX MaTepHajIoB
13 TEKYIINX
[MOCTYIJICHUH 10
aOOHEeHTam

OIHO OIIOBCIHICHUC

KonnuectBo
[IPOCMOTPEHHBIX
TOKYMEHTOB:

1-2

3,0

\‘

3-4

12,0

5-10

32,0

[ToaroroBka moadoopox
CHUTHAJIbLHBIX
OITOBEIICHUI B CHCTEME
1PU

3arojiHeHHe OJIaHKa-
3aKa3a Ha
THPaKUPOBAHUE;
[PETUCTPALIHIO
[TOCTYIHBIINX KOIIH,
MPOBEpPKa UX KauecTBa U
PK3EMIUISIPHOCTH,
3aII0JIHCHUE
COITPOBOAUTEIBLHOM
TOKYMEHTAIu!

OJJHO OITOBCUICHUC

KonuyecTBo 3am1pocoB:

1-2

14,0

10

3-4

17,0

11

o-7

21,0

12

8- 10

25,0

[TpocMoTp 1 0TOOP




ITOKYMEHTOB JIJII BBOJIA B
AC

[IpocMoTp MaccuBa
MOCTYITHBIIHX
ITOKYMEHTOB; OTOOD
ITOKyMEHTOB
COOTBETCTBYIOLIECH
TEMATHKHU U BBEICHUE B
0a3y nanapix AC

OJIMH IOKYMEHT

OTOOp NEPBUYHBIX
JTOKYMEHTOB:

13

1-50

290,0

OTOOP BTOPUUYHBIX
TTOKYMEHTOB:

14

1-50

110,0

15

MOJIrOTOBKA KAPTOUKU
111 paboUMX KapTOTEK
11PU

OQHO OIIMCAaHUC

2,7

16

MOJrOTOBKA TpadapeTon
c kaproukamu UPU nns
TUPAKUPOBAHUS

onuH Tpadaper

1,4

KoppektupoBka
BBIXO/IHBIX
TadyssIrpamMm:

17

OCHOBHOU psify

OdHa 3aIIMCh

2,7

18

BCIIOMOTaTENbHBIN
yKa3arelb

OJIHa 3aI1iCh

1,6

19

[peIaKTHPOBaHHE
BBIXOJIHBIX TaOyJIArpaMm
1 opopmiieHnE
JTOKYMEHTOB

OJIHa 3aI11iCh

4,2

20

paspeska, pacrieyaTka
M0I00POK Ha OT/ICJIbHBIC
O CaHUA

OJHO OITMCAaHHUC

1,6

KoppekTupoBka cucTEMBI
PU no pe3ynbratam
aHaIM3a KapT o0paTHOM
CBS3U

O06paboTka 1 aHau3
KapThl 0OpaTHOM CBSI3H;
BHCCECHHUEC OILICHKH
CUTHAJTLHOTO
OITOBEIIEHUA B YUETHYIO
KapTy aOOHEHTa;
KOPPEKTUPOBKA CUCTEMBI
Ha OCHOBE aHaN3a KapT
00paTHOM CBS3U

0/THA KapTa

KonnuectBo KapT:




21

1-7

70,0

22

8-10

75,0

23

11-15

80,0

24

16 - 20

85,0

Bblaya TOKYMEHTOB 110
3a1pocy:

25

BEISIBJICHHE U OTOOD
ITOKYMEHTOB (M3aHUs)
10 3aIPOCy B CIIPABOYHO-|
MH(POPMAIIMOHHOM
donne, opopmiieHue
BbIJIa41 JJOKYMCHTOB B
YCTaHOBJICHHOM TIOPSIIIKE

OOWH JOKYMCHT

1,4

[ 'pymnmoBoe
ouborpaduueckoe
MH(POPMHUPOBAHUE:

26

(hopMHUpOBaHKE COCTaBa
rpynnsl aDOHEHTOB

OTMH a00OHEHT

720,0

27

YTOYHEHHE TEMBI,
COrJIacOBaHHE
FCTOYHUKOB
nH(pOopMaIuu, BUJIOB
TOKYMEHTOB

OdHa TCMa

3,6

28

COCTaBJICHUE
PErUCTPALIMOHHOM
KapTOYKHU

0JIHa KapTO4Ka

1,6

[TonGopka TOKYMEHTOB
U1t “HQOpManuy;
COCTaBJIEHUE U
HaIMCaHUE OTIOBEIICHUS;
OTIIpaBKa OMOBEICHUS;
3aIUCh B KAPTOUKU
MH(pOpMAaILINY; aHATIN3
KapThl 00paTHOM CBS3H

OHa KapTO4YKa

[[1icCbMEHHO; KOJIMUECTBO
M31aHUH:

29

1-5

12,0

30

6-10

24,0

Y CcTHO; KOJTMIecTBO
M3JaHUN:

31

1-5

12,0

OnepatuBHOE
1H(OPMUPOBAHUE IO
3aIpocy:

32

dbopMUpOBaHUE CETH
A0OHEHTOB, BEIBJIICHHE
THIIOBBIX M
WHIMBUTYJTbHBIX

OJIUH A0OHEHT

4.4




3apoCOB OTpeOuTENCH

33

M3Yy4YCHHE,
Ki1accuukanms
3aIpOCOB; BBEJICHUE
ITaHHBIX O 3aIIpocax B
APECHYIO KapTOTEKy

OJTUH 3aIpOC

6,3

Hanucanue 0630poB u
CIIPABOK

BrisiBiieHHE 1 0TOOP
MCTOYHUKOB; 00paboTKa
1 aHaJIU3 OTOOPAHHBIX
TOKyMEHTOB; HAIMCAHUE
TeKcTa 0030pa
(cripaBKM); MOATOTOBKA
PYKOIIMCH K MeYaTu

OJINH aBTOPCKHIA (aBT.)
TICT

00630p (crpaBka) 1o
[EPBUIHBIM
MCTOYHUKAM:

34

Ha PYCCKOM $I3bIKE

5400,0

35

Ha HHOCTPAHHOM A3bIKC

7200,0

36

0030p (crpaBka) 1o
BTOPUYHBIM UCTOYHHUKAM

4100,0

OpraHuzanus u
MIPOBEJICHUE YCTHBIX
oubmmorpaduuecKkux
0030pOB HOBBIX
MOCTYIUJICHUI

OTOGOp HOBBIX
MOCTYIUICHUH 110 3apaHee
00BABJIIEHHON TEMATHKE;
crucTeMaTH3alus
VMCTOYHUKOB TI0 TEMaM,
MIPOCMOTP U aHAJIN3
TOKYMEHTOB; TTO00pKa
oubnuorpaduyeckux
OINUCAaHUM, KPAaTKUX
QHHOTalUH, pedepaToB
Ha 0TOOpaHHbIE
MCTOYHUKH; IOJrOTOBKA
[PYKOTTUCH
oubnmorpaduyeckoro
0030pa

0JIMH 0030p

KonnuectBo
MIPOCMOTPEHHBIX U
OTOOpPaHHBIX
ITOKYMCHTOB:

37

1-10

400,0

38

11-25

450,0




39

26 - 55

500,0

40

56 - 140

600,0

[ToaroToBka OroseTeHs
HOBBIX ITOCTYIIJICHUN

YTouHeHHe
(ompenenenue)
TEMATUYCCKUX TPAHUI]
MO¥CKa 1 0TOOpa
ITOKYMEHTOB; CO3/JaHHE
pyOpuKaTopa
OrOJUTETEHS; BBISIBJICHUE
1 0TOOpP JOKYMEHTOB B
MacCHBE TEKYIIHX
[MOCTYIUJIEHUIA
MCTOYHHUKOB
1H(popMaLny; To100pKa
AQHHOTAIINH, peepaToB,
WX CHCTEMaTH3aIs

01Ha OIOJLIETEHD

KonuuectBo
[MPOCMOTPEHHBIX
TOKYMEHTOB:

41

1-37

60,0

42

38 - 60

90,0

43

61 - 95

180,0

44

96 - 150

320,0

45

151 - 380

960,0

Opranuzanus u
nposeaeHue "JlHs
nHpopmanun':

46

OTIpE/IeIIEHUE TEMBI;
COCTaBJICHUE IIJIaHA
[IPOBE/ICHUS; BBISIBICHNE
1 10CTaBKa JOKYMEHTOB
13 COOTBETCTBYIOIINX
[opa3IeJICHUI
OMOIMOTEKH; TPOCMOTP U]
0TOOp IOKYMEHTOB;
[puUriameHue
CIEI[UAJINCTOB-
KOHCYJIbTAHTOB;
[10IOTOBKA BBICTABKU
ITUTEpaTyphl;
OIIOBELICHUE
3aHTEPECOBAHHBIX
OpraHu3anui u
CIIEI[AJINCTOB;
o(opMIIeHHE BBICTABKH;

0JIHO MEPOTIPUSATHE

HAIMMCAHUC KPATKUX

640,0




AQHHOTALUI; OpraHu3aIus
cOopa 3as1BOK Ha
ITOKYMEHTBI, UX BbIJaya,
KOHCYJIBTI/IpOBaHI/Ie,
I1eKypCTBO
ouborpados;
[IPOBE/ICHUE aHAIIN3a
MEPOIPUATHUSA

Opranuzanus u
noarotoska "J{Hs
oubmuorpadun", "J{us
rnocoous":

47

YTOYHCHHE TEMBI,
COCTaBJICHHUE TIaHA,
o(opMIICHHE BBICTABKH-
MPOCMOTPA; TIOJITOTOBKA
0030pa; MoJAroTOBKa
KOHCYJIbTAITIH;
COCTaBJIEHHE U
HamrcaHue 00bsIBIICHUS;
COCTaBJICHHE U
HaIMCaHNe
[IPUIIACUTEIbHBIX
[ICEM, UX PACCHLIKA;
[IpUIJalCHUE
3aMHTEPECOBAHHBIX JIHII
[0 Pajuo, 1Mo Teaedony,
ITHYHO

OIHO MEPOIIPHUATUC

1940,0

Opranu3zanus u
nposeaeHue "JlHs
crnernuanucra”

OrnpesiesieHre TeMbl
"JlHs cenpanucTta’ ¢
3aHTEPECOBAHHBIMU
OpraHu3ausaIMu, GOpMbI
[TPOBEICHUS
(cranoHapHas,
BbIE3HAS),
OTBETCTBEHHOI'O 3a
MEPOTIPUSATHE B IIEJIOM;
COCTaBIICHHE IJIaHa
MEPOTIPHSITHSI,
[POrPaMMBbI IOUCKA 1
oTOOpa
1H(OPMAaIIMOHHBIX
MaTepHaJIOB; MOJTOTOBKA
OTKPBITBIX MPOCMOTPOB U

TCMAaTHUYCCKUX BBICTABOK

0JIHO MEPOTIPUSATHE




TUTEpaTyphl MO
CIICIIUATBHOCTH,
oubnuorpaduueckue
0030pbI; 3aKa3 JIEKIIHH,
KUHO(PMIbMA;
OTIOBEIIICHUE
3aHTEPECOBAHHBIX
OpraHu3aIui;
0(OopMIIEHHE BBICTABKU;
OpraHu3aIus JIeKYpPCTBA
oubmrorpados,
KOHCYJIBbTAaHTOB-
CIICI[AJIMCTOB;
o0OecrieueHre Bbl1auu
M3JIaHUHN WK UX KOIUI
BO BpEeMsI MEPOIIPHUATHS
VJTH HETIOCPECTBEHHO
0CJIE HETO;
TEMOHCTpALIHS
BHICTABKH; aHAJIN3
pe3ynbTaToB "JIHs

cneruaiucra’

Uucno conmyTCTBYIOINX

MEPONPHSTHIA:
48 1-2 1940,0
49 3-4 2600,0
50 > -6 3500,0
o1 7-8 4600,0

[Ipumeuanue: Bpems mposenenus "us undopmanuu", "Iua cnenmanucra", "Jlus oubnuorpaduu" B HOpMY
BPEMEHHU HE BXOUT.

1.8.3. Undpopmannonnas pabora

Tabnuya 15

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThI

Enunnia uamepeHus

Hopma Bpemenu, MuH.

2

[loaroroska
MOITYJISPHBIX
oubnmorpaduyeckux
nocoouit

Bb100p TeMbI mocooust;
BEBISIBIICHUE U OTOOP

JIOKYMCHTOB,




(dhopMHUpOBaHKE pa3ieIOB
[mocoOus;
AHHOTHPOBAHUE
ITOKYMEHTOB; TOAOOpKa
(dhakTorpaduIecKoro
MaTepuana,
WJUTIOCTPALU;
HAITMCAHKE TEKCTa;
COCTaBIICHUE
BCIIOMOTaTEeIbHBIX
yKa3areseu;
KOHCYJIbTAINH Y
CIICI[AJIMCTOB Ha
[PA3TTUYHBIX dTarmax
paboThI; 00CY)IEeHUE
[PYKOITMCH Ha 3aCeIaHUuN
HAYYHO-METOIUYECKOTO
(peIaKkIIMOHHOTO)
coBeTa; qopaboTka
[PYKOITHCH TIO
3aMEYaHHsIM; cllaya
[PYKOIIMCH B TI€YATh:

COCTaBJICHUE
[OITYJISIPHOTO
oubmrorpaduueckoro
yKazaTeJs,
[TyTEBOIUTEIIS,
CIIPaBOYHUKA

OAHWH aBT. JIUCT

13500,0

[TOJITOTOBKA
KOMMGHTapI/IeB,
[MpUMEYaHU N TOMYJISIPHO-
HpOCBeTI/ITCJ'II)HOFO
XapakTepa, He
TPEOYIOIINX
CIICIIHATbHBIX
CCIIeOBaHUN

OJWH aBT. JIUCT

5400,0

[MOIrOTOBKA
KOMMEHTapUEB,
pUMEeYaHui Hay4yHO-
1ICCIIEI0BATEIbCKOTO
XapakTepa

OJWH aBT. JIUCT

10800,0

IloaroroBka
[PETPOCIIEKTUBHBIX
Hay4YHO-
BCIIOMOTaTEJIbHBIX
oudarorpaduyeckux
YKa3aTeJICH:

BBI60p TEMBI;, CO3JaHUC

OJWH aBT. JIUCT

9720,0




ABTOPCKOTO KOJIJICKTHBA,
[pa3zpaboTka
MHCTPYKTUBHO-
METOMYECKHE
MaTepHaJIOB; BBISBICHUE
1 0TOOp JOKYMEHTOB;
paboTta HaJ
oubnmorpaduyeckoit
3aITUChIO;
AQHHOTHPOBAHNE;
oubmuorpaduueckas
[pYNIIIPOBKA;
COCTaBJICHUE
BCIIOMOTATENBHBIX
yKazaTeleil; 00CyKIeHHe
[PYKOITUCH yKa3aTels Ha
3ace/laHuu Hay4yHO-
METOAMYECKOTO
(penaKIMOHHOTO)
CoBeTa; J0paboTKa 1o
3aMeYaHusIM; caua
[PYKOITUCH B TI€YaTh;
COCTaBJICHUE
oubimorpaduyeckoro
yKa3aTels 110
AKTYaJIbHOM TEMAaTHKE C
XPOHOJIOTUYECKIM
0XBaTOM OT 2-X JI0 5-TH
JIeT ¥ aHHOTALUSIMH,
MOSICHSIONIMMU Ha3BaHMS

CocraBneHue
oubarorpaduyeckoro
yKazareJs 1Mo
KOMIIJICKCHBIM U
MEKOTPACIEBbIM
rmpoOiaemMam o0Iero u
[PErMOHAILHOTO
COJIepIKaHUs C
XPOHOJIOTHYECKUM
oxBaToM 1 - 2 rona, ¢
AHHOTAIIMSIMH,
TTOSACHAOIITNMN
HA3BAHMSI:

Ha PYCCKOM SI3bIKE

9720,0

¢ BkiroueHueM ot 30%
o 40% o0beMa
MyOIuKanuii Ha
WHOCTPAHHBIX SI3bIKAX

11000,0




COCTaBIJICHUE
AHHOTUPOBAHHOTO
oubmrorpaduueckoro
yKaszarems
MHOT'OOTPACIIEBOTO
COJIepIKaHUS C
XPOHOJIOTHYECKIM
oxBaToMm 110 100 net u
Oonee, TpeOyrOIIETro
CILUTONIHOTO TPOCMOTpa
ITOKYMEHTOB, CIIOKHBIX
oubnmorpaduyeckux
pa3bICKaHUii, yueTa BceX
[epen3JaHuii
MyOIUKaAIUi U UX
XapaKTEPUCTHKH TyTEM
CIIMYCHUSI TEKCTOB

OJJWH aBT. JIUCT

18800,0

[loaroroska
AHAJTUTHIECKOTO 0030pa

BrisiBiienne u 0Toop
ITOKYMEHTOB 7151 0030pa;
IIOATIOTOBKA
pyOpuKaTopa rnpeamera
0030pa; U3y4eHue u
OIICHKA JIOKYMEHTOB;
cCrUCTECMaTu3anus
MaTepHalia; COCTaBICHHE
TEKCTa AaHATUTHYCCKOTO
0030pa; 00CcyxkaeHue
[PYKOIIMCH Ha 3aceIaHuM
Hay4YHO-METOJMYECKOTO
(peIaKkIMOHHOT0) COBETA,
opaboTka 0030pa 1o
3aMCUYaHUsIM, cJa4da B
neyarsb:

OJIWH aBT. JIUCT

[0 PYCCKUM MEPBUYHBIM
MICTOYHHUKAM

9720,0

110 CMCIIaHHbIM
MEPBUYHBIM NCTOYHUKAM

10800,0

10

10 NHOCTPAHHBIM
MEPBUYHBIM NCTOYHUKAM

12400,0

[loaroroska
AHAJTMTUYECKOMN CIPABKHU:

11

BrisiBiieHue u 0toop
JTOKYMEHTOB JIJISI
AHAJTUTHYECKON CIIPaBKH,
M3yUCHUE, aHATIH3,

OILICHKA "

OJIWH aBT. JIUCT

5200,0




CHCTEMAaTU3aluAa ux,
COCTaBJICHUC TCKCTa
CIIPDABKH

[ToaroroBka
pedepaTuBHOTO 0030pa

BrisiBiienre u 0t0op
TOKYMEHTOB JIJIs
pedeparuBHOTrO 0030pa,
M3yueHHE U aHAJIN3 HX;
pedepupoBaHme
MCTOYHUKOB,;
CHUCTeMAaTH3aIIHs TEKCTOB
QHHOTAIIMI; COCTABIICHHE
TEKCTa pedepaTuBHOTO
0030pa; 00CcyxaeHue
0030pa Ha 3acelaHuu
HAYYHO-METOIUICCKOTO
(peIaKkIIMOHHOTO)
coBeTa; 10paboTKa
0030pa 1Mo 3aMeUYaHusIM;
Cc/1aya B 1eYaTh:

OAHWH aBT. JIUCT

12

10 PYCCKUM HMCTOYHHKAM

5200,0

13

110 CMCIIaHHBbIM
MCTOYHHMKaM

6480,0

14

10 NHOCTPAHHBIM
MCTOYHHMKaM

7300,0

CocTaBlieHHE dKCIIpecc-
MHpOopMaluu:

15

BBISIBIICHUE U OTOOD
MaTepuaia 1o TeMe,
CHUCTeMAaTH3AIIHsI €T0 U
[MOJITOTOBKA IS MeYaTu

OJIWH aBT. JIUCT

3840,0

CocraBieHue

oubnmorpaduyeckoit

3aICcH, aHHOTAIINH,
edepara

CocraBieHnue
oudrorpaduyeckoit
3allMCH: U3YYEeHUE U
QHAJIN3 IOKYMEHTA;
COCTaBJIEHUE 3ar0JIOBKa
OTIHCAHMSI; TPOBEPKA
3aICcH, BHECEHUE
VICITPaBICHUN

OJIHa 3aITiCh

Kosin4yecTBo 371€MEHTOB
oubarorpaduyeckoro
OTIHCAHMSL:

16

1-4

3,2




17 > -6 5,4
18 7-9 6,4
CocraBieHue 0JIHa aHHOTALHsI
AQHHOTALUU; U3Y4YEHUE U
aQHaJIN3 JOKYMEHTa,
HalycaHUe TEKCTa

AHHOTAIIHU:
19 QHHOTHUPOBAHUE KHUT 270,0
20 AHHOTUPOBAHUE CTATCH 160,0
21 cocTaBiieHHE pepepara: |0OJHUH aBT. JUCT 5920,0

M3YYCHHE U aHAIIN3
ITOKYMEHTa, Ha KOTOPBIH
cocTaBIsieTCs pedepar;
HalrcaHue TEKCTA,
BHECEHHE HCIPABICHUN
AHaJIUTHYECKAs: POCIIHCH
PKYpHATBHBIX, TA3E€THBIX
cTaTei, COOPHUKOB,
oubnmorpaduyeckux
[MOCOOMIA:

22 03HAKOMJICHHE C O/IHA CTAThs 3,6
COJICpIKaHUEM H3IaHMS;
COCTaBJICHHE
AHAJIUTHYECKOIO
OIMCAHUS HA CTAThIO
[lonnepxka caiira
OUOJINOTEKH U
OTJICTHHBIX MPOEKTOB:
23 BEPCTKA CTPAHUI] CaliTa, [OJHUH aBT. JUCT 300
[pa3MelcHIe

10T OTOBJICHHOTO
MaTepuraia B
COOTBETCTBYIOIIUI
[pazaen caita
[Ipumeuanue: HOpMa BpEeMEHU Ha CcoOcTaBlieHHE OuOmuorpaduyeckoro MmocoOusi aaHa U3 pacyera pabOTHI
ABTOPCKOTO KOJIICKTHBA.

1.9. IlepeBon u nepepaboOTKa EYAaTHBIX TEKCTOB C MHOCTPAHHBIX SI3bIKOB HAa PYCCKUN U C pyCCKOTO Ha
MHOCTpPaHHBIE SA3bIKN

Tabnuya 16

N n/n HanmenoBanue Enununa usmepenus | Hopma BpeMeHu, MUH.
porecca, Orepanuu.
CoctaB paboThI
1 2 3 4




[lepeBon TekcTa ¢
MHOCTPAHHBIX S3BIKOB HA
[PYCCKHH SI3BIK

UreHue opurunana;
AHAJIN3 TEKCTa; pa3MeTKa
ero C BBISIBICHHEM
TPYIHBIX TEPMUHOB,
rpaMMaTHYECKUX
KOHCTPYKIIUH,
JIEKCMYECKUX 000pOTOB,
[[EXOBBIX U JKapTOHHBIX
TEPMUHOB:

OAHWH aBT. JIUCT

[IOJIHBII TUCHbMEHHBIN
MepeBos]

OAHWH aBT. JIUCT

2580,0

COKpaIICHHBIN
[MICbMEHHBIN MEPEBOJ OT
30% o 50% o0nema
TEKCTa

OAHMH aBT. JIUCT

1620,0

BbIOOPOYHBII
YCbMEHHBIN NIEPEBO/Y

OJIWH aBT. JIUCT

1520,0

[lepeBox TekcTa ¢
[PYCCKOTIO s3bIKa Ha
MHOCTPAHHBIC SA3BbIKH:

[OJTHBIN MUCHMEHHBIH
[epeBojI

OAHMH aBT. JIUCT

5160,0

TepMuHOIOrHYECKAsI
[paboTa Mnpu BHITIOJIHEHUH
MMCbMEHHOTO MEePEeBOJIA!

OTHICKAHHE OTMEUEHHBIX
B OpUTHHAJIE
HE3HAKOMBIX WIIH
HETOHSATHBIX TEPMUHOB U
COKpAIllCHH B
CJIOBapHO-CIPAaBOYHON
muTeparype; noadopka
COOTBETCTBYIOLIETO
TEPMUHY YKBUBAJICHTA,;
pacmdpoBka
COKpaIIeHUs

OJINH TEPMUH,
COKpallCHUE

18,1

KoHcynbTanus
[epeBOJUHKA CO
CrelHaIiCcTaMu:

BBISICHEHUE IPABUIILHOTO
M3I0KEHUS JacTeH
TEKCTa MO MaJIO3HAKOMOM|
TeMaTUKE; YTOUHECHHUE
COOTBETCTBUS IIEPEBOIA
OpUTHHAITY

OlHa KOHCYJIbTAaIllud

36,2




CocraBieHne
oubnmorpaduyeckoro
OIMCaHUSI:

COCTaBJICHHE
oubmrorpaduueckoro
OTHCAHUS [IEPEBOIA TIO
TAaHHBIM, B3SITBIM C
TUTYJIBHOTO JIUCTA
nepesoJia

OJHO OITMCAaHUC

60,0

BrisBiieH1Ee OIIMOOK 1
BHECEHUE N3MEHEHUN B
TEKCT MepeBo/ia Mociie
revyaTaHus:

[IPOBEPKA IPABUIIBHOCTH
PaCTIOI0KEHUS
OTIIEYaTAaHHOI'O TEKCTA;
CBEpKa C PYKOIHCHIO;
[paBKa

OAHWH aBT. JIUCT

200,0

Texauueckoe
0(hOpMIICHHE TTEPEBOIOB:

BIIMCBIBAHUEC B TCKCT
[ICPCBOJa CUMBOJIOB U
BCTABOK Ha MHOCTPAHHOM|
SI3BIKC

OIHO BIIMCBIBAHUEC

2,0

10

BKJICHBAaHUE PUCYHKOB,
Tabuuil, hopMyn

0Ha BKJIEUKa

3,0

[lepeBo/1 3ar0JIOBKOB
cTaTell U JOKYMEHTOB:

11

[EpEeBOJI U 3alHCh
3aroJI0BKa

OJIVH 3aroJIOBOK

120,0

IIpumeuanue:

- HOPMBI BpEMCHU MPECAYCMATPUBAIOT BBIITOJHCHUC NIEPEBOJOB C MHOCTPAHHOI'O A3bIKA WJIM Ha I/IHOCTpaHHI)II\/JI,
KOTOpLIﬁ Yy nepeBoaAYIMKaA ABJIACTCSA OCHOBHBIM (HO O6pa30BaHI/IIO HNIn HpI/IMeHCHI/IIO);

- NIpU BBINOJHEHUU TEPEBOJIOB C APYTUX SI3bIKOB WM Ha JApPYrue MOMUMO OCHOBHOTO K HOpMaMm BpeMEHU
IpUMEHSeTCs NOBbIIAIIMNA Koddduunent 1,1.

1.10. UccnenoBaTennckas pabota

Tabnuya 17

N n/n HanmenoBanue Enununa usmepenus | Hopma BpeMeHu, MUH.
mporecca, Onepanuu.
CoctaB paboThI
1 2 3 4

Pa3paboTka mporpaMmbl




(TEXHUYECKOTO 3aaHus)
MICCIICTOBAHMUSI

O0o0CHOBaHUE
AKTYaJIbHOCTH TEMBI,
BBISIBIICHUE U
000CHOBAHHEC
[IPOOJIEMHOMN CHTYaIIVH,
(bopMyIUpOBaHUE TENH,
3a/1a4 U TUIIOTE3bI
HCCIIEIOBAHNS;
HanrcaHue TEKCTa

OJ[Ha ITporpaMma

lccnenoBanue HOCUT:

OnepaTuBHBINA XapaKkTep

38250,0

[MUJIOTAKHBIN
(pa3BebIBATEIIbHBIN )
XapaKTep

21600,0

Pa3paboTka MeTOANKHU
MCCIICIOBAHMSI

Pa3paboTka (Hanucanue)
TEKCTa METOUYCCKHUX
TOKYMEHTOB TIO
[IPOBOIUMOMY
HCCJICIOBAHUIO,
arpoOanuu
COCTaBJICHHBIX
ITOKYMEHTOB; YTOUYHCHHE
1 10paboTKa
METOMYECKOTO
WHCTPYMECHTApHS,
COCTaBJICHUE
OKOHYATEIILHOTO
BapHaHTa JJOKYMEHTA!

OJJHa MCTOJMUKa

METO/IMKA ITPOBEICHUS
MCCIICI0BAHMS,

HOCSIIETO ONEPaTUBHBIN,
DMITUPUYECKUN XapaKTEP

28000,0

METOJIMKA TPOBEICHUS
KCCIICIOBAHUS,
HOCSIIIETO ITHITOTAXKHBIHN
(pa3BenbIBaTENbHBIH )
XapakTep

15600,0

Pa3paboTka HHCTPYKLUU
Mo 00paboTke
TOKyMEHTAITUN
(MCXO/IHBIX JAHHBIX ),
MMOJTy4YECHHOU B X0J1€
CCIICAOBAHUS:

OJIHA HHCTPYKLUS

pyuHast o0paboTKa

15600,0




MaltuHHas 00padoTKa

20400,0

Pa3paboTka
[peIIIaHOBBIX U
MJIaHOBBIX JOKYMEHTOB
MEePCIIEKTUBHOIO
Xapakrepa:

pa3paboTKa KOHLIEIIHH
OCHOBHBIX HaIlpaBJICHUN
pa3BUTHSA
OuOIMOTEYHOTO JIeNIa B
[PETHOHE HA NEPCIIEKTUBY

OAHWH aBT. JIUCT

13050,0

KOHLIENTYalIbHOE
o0ecrieueHue
oubnmorpaduyeckux
M31aHUH; 000CHOBaHUE
AKTYaJIbHOCTH TEMBI,
YUTATELCKOTO U
11€JIEBOI'0 HA3HAYCHUS
ocoOusi, ero CTPyKTYpPbI
(cxembl), BIpaboOTKa
METOAMYECKUX
[IPUHIUIIOB Y PEIICHUN
U1 PACKPBITUS TEMBI,
HanyCcaHUe TEKCTa

OAHWH aBT. JIUCT

11220,0

COCTaBJICHUE MTPOTHO32
(TpearIaHOBBIHA
ITOKYMEHT), CBSI3aHHOTO C
MePCIICKTHBAMH
pa3BUTHs OHOINOTEK;
HAITMCaHNE TeKCTa

OJIWH aBT. JIUCT

13050,0

10

[pa3paboTKa IeJIeBbIX
porpaMM (st ceTu
OHOIMOTEK MITH OJTHOM
OuOIMOTEKN);
TUAarHOCTHKA CUTYaIlHH,
BHEIITHUX U BHYTPEHHHUX
BJIMSIHUIN Ha

(G yHKIIMOHUPOBAHUE U
[pa3BuUTHE OMOINOTEK
(omHOM OMOTMOTEKN);
BbIpaOOTKa
[PEKOMEHIaInH,
[PEIICHHUS;, HAlTUCAaHUE
TeKCcTa

OJIWH aBT. JIUCT

15200,0

CocTaBiieHre CBOTHBIX
KaTaJoroB KHIDKHBIX
IMMaMIATHHUKOB:

11

a3pa60TI<a ITPOCIICKTA,

OJWH aBT. JIUCT

18200,0




BBISIBJICHUC TOKYMCHTOB
- KHH)KHBIX ITaMATHUKOB,
HAaYy4YHOC OIIMCAHUC HX;
COCTABJICHUC
CIIPABOYHOI'O aIlriapara,
HaIlTMCaHNUEC TCKCTa

OpraHu3anroHHast
[paboTa 1o MpoBEJACHUIO
MICCIIC/TOBAHMS:

12

Co37aHMe
MCCIIEIOBATEIBCKOTO
KOJIJICKTHBA,
cocTaBiieHHE paboyero
[J1aHa IPOBEICHUS
MICCIICTOBAHMUSI,
COTIJIaCOBaHUE €TI0 C
MCIIOJTHUTEISIMU;
OTIpeieIeHNe IO IKH
(6a3bI) UCCIeIOBAHNS;
MepenicKa ¢ HUMH,
[pPOBEJICHIE
MHCTPYKTaXeEH,
CEMUHApPOB, COBELIAHHIH,
KOHCYJIbTAI[UI

OJJHO HMCCJICAOBAHUC

7140,0

13

oubmuorpaduueckas
MpOpadOTKa TEMBI
vccienoBanus, paboTa B
ApXUBAX, H3yUCHHE
HOPMAaTHUBHO-
TEeXHUYECKON
TOKyMEHTaIl1H,
nH(popMauu 00
AHAJIOTax U IPYruX
MaTEepHaJIOB,
OTHOCSIIIINXCS K
[pa3pabaThIBaeMOIl TEME

OAHWH aBT. JIUCT

1200,0

O06paboTka MosryueHHOH
H(pOopMaluu:

14

cOop u oOpaboTka
MH(OpPMAaIIK Ha OCHOBE
MIEPBUYHBIX UCXOTHBIX
MTaHHBIX
(CTaTHCTHYECKUX
TaHHBIX, OTYETOB,
[TaHOB, CIIPABOK,
MaTepUajoB
KOMaHJAHPOBOK)

OJIWH aBT. JIUCT

7800,0

15

aHasIM3 00pabOTaHHOMN

OJWH aBT. JIUCT

5200,0




nHopmaIuu
[loaroroBka MarepuaioB
[10 UTOTaM Hay4YHOU
[paboThI:
16 HaIMCaHUE HAYIHOTO OJIH aBT. JINCT 13200,0
0TYETa; ITOArOTOBKA
PYKOITHCH K IIeYaTH Ha
[PA3TTUYHBIX dTarmax
paboTHI
17 HaITMCaHUE OJIH aBT. JINCT 6400,0
[IPOMEKYTOYHOTO OTYETA
(cripaBKM) O X011
MCCIIEIOBAHUS
IloaroroBka u
HamcaHue TEKCTa
CTaThbU B COOPHUK
HAy4YHBIX TPYJIOB,
[IPaKTHYECKOE TI0co0ue,
podeccuoHaIbHYIO
[peccy; NOAr0TOBKA
[PYKOITHCH K ITIeYaTH Ha
Pa3IMYHBIX dTarnax
[paboThI:
18 CTaThsl TEOPETHYECKOTO |OJIMH aBT. JIUCT 15200,0
xapakTepa
19 CTaThs MPUKJIATHOTO, OJIUH aBT. JIUCT 9200,0
MPAKTUICCKOTO
XapakTepa
20 HalMcaHue JOKJIaga M0  [OJWH aBT. JINCT 6700,0
MTOTaM HayYHOTO
MICCIICIOBAHMS;
MOJATOTOBKA PYKOMHUCEH
Ha Pa3IMIHBIX dTarax
a00TEI
21 pa3zpaboTka OJTUH aBT. JINCT 14100,0
[PEKOMEHIalnH,
WHCTPYKIIAHU TI0
BHEJJPCHUIO MaTEePHATIOB
HAYyYHOTO MCCIICIOBAHUS;
HaIUCaHUe TEKCTA;
[MOJITOTOBKA PYKOITHCH K
MevYaTy Ha Pa3InIHBIX
HTamax paboThl

[Ipumeuanue:
- HOpMa BPEMEHU Ha COCTABJIICHUE IPOrPaMM, METOAUK, MHCTPYKIUHI JaHa Ha UCCIIE0BATEIbCKUN KOJIJICKTHUB;

- 4achl TPYAO03aTpaT PacCHpeaesiOTC MKy UCTIOJTHUTEIISIMU B 3aBUCUMOCTH OT UX Harpy3Ku;

- B IIpoHeCcC MOATrOTOBKH PYKOIIMCH K I€YATU BXOAAT: CAa4a PYKOIIMCU HAYYHOMY PECAAKTOpPY, 060y)K)IeHI/Ie B



OT/Ielie, HAyYHOM COBeTe, J0padoTKa PYKOIHCH.

1.11. Meroauyeckas pabora

Tabnuya 18

N /o

HaumenoBanue
npoiiecca, oneparmu.
CocraB paboThI

Enununa nzmepenus

Hopma Bpemenu, MuH.

2

Iloaroroska
METOIUYECKOTO IT0COOHSI,
[pEKOMEH AN

[ [pyuHIIMIIMATIEHO HOBAs
pa3pabOTKa TEMBI:

M3y4eHHUE TEMBI,
BBISIBIICHHC 1 aHAJIN3
ITOKYMEHTOB I10 TEME,
YVTOYHCHHE
YUTATEIBCKOIO U
[1CJICBOTO HAa3HAYCHHMS
mocoous,
[PEKOMEHIaLIHi;
COCTaBJICHHUE MPOCIIEKTA;
HaIlMCaHHE TeKCTa

OAHWH aBT. JIUCT

15300,0

Monudukanus paHee
[pa3pabOTaHHOM TEMBI:

BLISIBJICHHE U U3YYEHUE
HOBBIX JIOKYMCHTOB U
HAKOIIJICHHBIN
O1OJIMOTEKaMU OIIBIT 110
TeMe ocoOus,
[PEKOMEHIalIHi;
YTOYHEHHE MTPOCIIEKTA,
BHECCHHEC M3MCHCHUU B
CTPYKTYpY TE€KCTa B
COOTBETCTBHU C
TOCTHOKCHUSAMU
OMOIMOTEYHON TEOPHUH U
MPAKTUKHU; TIOJITOTOBKA
[PYKOITHCH K
00CYX/IEHUIO; T10paboTKa
0 UToraM o0CYKJIEHUS

OJWH aBT. JIUCT

8670,0

Pa3zpaboTka JOKYMEHTOB,
[peraaMeHTHPYIOIINX
e TEIBHOCTD




OUOJINOTEK, MOJIOKEHHUH,
WHCTPYKLUH, IIPOEKTOB
[IOCTAHOBJICHUH,
yCTaBOB,
3aKOHOJIaTEIIbHBIX aKTOB

[ [pyuHIIMIIMATIBHO HOBAs
TeMa:

BEISIBJICHHE, U3YYCHUE U
AHATN3 JICHCTBYIOIINX
ITOKYMEHTOB TI0 TEME,
HanrcaHue TEKCTa
MPOEKTa JOKYMEHTA,
00CcyXaeHue, anmpodarus
B OMOIMOTEKAX, HA
3ace/laHuu HayyHO-
METOIUYECKOTO COBETA,
opaboTKa JOKYMEHTa,;
[MOATOTOBKA K
YTBEPIKICHHIO

OAHWH aBT. JIUCT

17340,0

Monudukanus paHee
pa3paboTaHHOT O
JTOKyMEHTA!

AHAJTN3 U OIICHKA
TOKYMEHTA; TOUCK U
0TOOP HOBBIX
IEHCTBYIOIUX
TOKYMEHTOB T10 TEME;
BHECCHUE M3MEHEHUS B
TEKCT JJOKYMEHTA;
00CyXIeHUE Ha
3aceJaHNH Hay4IHO-
METOMYECKOTO COBETA;
mopaboTKa Mo UTOram
00CYXIeHUS;
MOJTOTOBKA K
VTBEPIKICHHUIO

OJIWH aBT. JIUCT

7650,0

Pa3paboTka y4eTHBIX
dbopmM, TabmwuIl,
00pasIoB:

YTOYHEHHE MPEIMETa,
00BEKTa, COMEPIKAHUS
Y4EeTHOH (OpMBI,
Ta0IUITEI, 00pasIa;
0TOOp TOKa3aTeNeH,
CHCTEMaTH3alus UX,
pa3paboTka MakeTa
yaeTHOU (popMmBl,
Ta0yuIbl, 00pasia;

OJIWH aBT. JIUCT

7650,0




00CyXICHHE HA
3aCCAaHUN HaquO-
METOINYECKOTO COBETA,
[IOATrOTOBKA K
YTBEPIKICHHUIO

CocraBiicHHC

[PEKOMEH AU 110
BHEJIPEHUIO
[PETIaMEHTHPYIOLTUX
TOKYMEHTOB B IIPAKTUKY:

pazpaboTka
METOINYECKUX
[PEKOMEHIalH,
MHCTPYKLUH, IUIAHOB 110
BHEJIPEHUIO
HOPMAaTHUBHOMN
TOKYyMEHTAUU;
[10/IFOTOBKA PYKOIIUCH K
rneyaTu

OAHWH aBT. JIUCT

14025,0

Iloaroroska
[MMCHbMEHHOM
KOHCYJIbTAIINH,
METOJIMYSCKOro MMchMa:

BBISIBIICHHC U aHAJIN3
ITOKyMEHTOB TI0 TEMC;
M3ydeHue u 00001IeHHe
OTIBITa PAOOTHI
OUOJINOTEK; HAITMCAHHUE
TeKCTa KOHCYJIbTAIlNH,
METOTMICCKOTO IMHCHMA;
MOJTOTOBKA K
00CYXICHUIO Ha
3aceaHNH Hay4IHO-
METOTMICCKOTO COBETA;
mopaboTKa Mo UTOram
00CYyXICHUS; c/lava B
nevarhb

OAHMH aBT. JIUCT

8670,0

[TonroroBka o030pa
IeATeTLHOCTH
OHOJINOTEK I10
ONpeaeIeHHON
TEMAaTHKE:

YTOYHEHHE TeMbI 0030pa;
orpeieieHne
XPOHOJIOTHYCCKHUX
[paHUIL; BHISIBICHUE
TOKYMEHTOB, OTOOD,
IPOCMOTP U aHAJIN3;

OJJWH aBT. JIUCT

9180,0




HanrcaHue TEKCTA,
[MOJIFOTOBKA PYKOITUCH K
00CYXICHUIO Ha
3aceJaHNH Hay9IHO-
METOINYECKOTO COBETA;
mopaboTKa PyKOITUCH
oCJIe 00CYKICHUS

PenieHsupoBanue
HAYYHBIX,
METONYECKUX,
1H(OPMaLMOHHBIX
MaTepHasoB:

YTEHHUE PELICH3UPYEMOr0O

MaTCpHrajia; OLICHKA €ro B

[1€JI0M, OTAEIbHBIX
YacTel, YCTAHOBJICHHE
COOTBETCTBUS
UUTATCIbCKOMY U
[[€JICBOMY Ha3HAUCHUIO,
HAay4YHbIM U
METOTUYECKUM
TpeOOBaHUSIM

OAHWH aBT. JIUCT

783,0

10

HAIlMCAHHUC PCLUCH3UU

OAHWH aBT. JIUCT

1305,0

HOI[]"OTOBK& JICKLINH,
KOHCYJIbTAalluU

Pa3paboTka riaHa
JICKIIMHU, KOHCYJIbTAIIH,
noaoopka MaTepuaiia,
M3y4eHHE €ro;
COCTaBJICHUE CITHCKa
ITUTEpaTyphI K JICKIIUH,
KOHCYJIbTAIHH;
HaNVCaHUE TEKCTA:

OIHA JIEKIIHA,
KOHCYJIbTALIHS

11

MCPBUYHAS JICKIIHA

1566,0

12

[MOBTOpHAA JICKIMA, C
Y4E€TOM HOBOTO
Marepuaa

313,2

13

MepBUYHAS IPYIIIOBAs
KOHCYJIbTaIIHsI

1305,0

14

[MOBTOPHAsI TPYIIIOBAS
KOHCYJIbTALUSA C y4ETOM
HOBOT'O MaTepuaya

522,0

15

[IPOBEICHUE YCTHOMN
VHIUBUyJIbHOM
KOHCYJITALIUU

OJJHa JICKIHA,
[KOHCYJIbTallsd

16

OTBET Ha IIUCBMO

OJIHO IMHICHLMO

162,0

[IpoBencHue

[TPAaKTHUKYMOB,




CTOKUPOBOK

[Tpaktukym (7 - 10
THEel): onpeieeHue
TEMBI, 3aJIaHUS,
YIIpaXHEHUS;
cocTaBiieHUE rpaduka u
YTOYHEHHE CPOKOB
[MPOBEJICHUS 3aHSATHIA:

OJIMH IIPAKTUKYM

17

pYNIOBON MPAaKTUKYM

2295,0

18

VHIUBU Y JIbHBIN
[MPaKTUKYM

2160,0

Craxxuposka (7 - 10
THEl): yTOYHEHUe
CPOKOB IIPOBEJICHUS
CTaXUPOBKH; BBISBIICHUE
TUTEpaTyphl MO
13y4aeMOMY BOIIPOCY;
COCTaBIICHUE MPOTPAMMBbI
1 rpaduKa CTAXXKUPOBKHU C
y4eTOM COCTaBa
CIIyILIaTeNen;
3aKJIIOUEHUE O
MTPOXO0KICHUN
CTaXKUPOBKHU:

OJIHa CTAXKHUPOBKaA

19

PYIIOBasi CTAXKUPOBKA

2805,0

20

VH/IMBUyaJIbHAs
CTa>KHPOBKA

2349,0

[[pakTuKa CTyIEHTOB
BBICIIINUX U CpGI[HI/IX
CIEI[UABHBIX YUeOHBIX
3aBeICHUH:

21

MOJTOTOBKA U
OpTaHU3aIs TPAKTUKH
cTyneHToB (10 30 nHel);
pa3paloTKa 1IaHa
MPAKTUKH, COTJIACOBAHHE
ero ¢ pyKOBOAHTEIEM
MPAKTUKU
(mpencraBUTENIEM
yaeOHOTO 3aBEACHHUS );
cocTaBiieHHe rpaduka
MOCEIIEHUS
CTPYKTYPHBIX
[MOpa3/IeJICHU;
OpTraHu3aIUs
MPAKTUYECKHUX 3aHATH;
[0/IBE/ICHUE UTOTOB

[MPAKTUKH, COCTABJICHUC

OIHa ITPAKTHUKaA

4860,0




XapaKTepUCTUKU
MPAKTUKAHTOB

HpaKTI/I‘IeCKI/Ie 3aHATHA:

22

[IOrOTOBKA
[IPAKTUYECKOTO 3aHSITHS,
COCTaBIICHUE 3aIaHUs 110
BBITTOJIHEHHIO
M3y4aeMOTO
01OJINOTEYHOTO
[porecca, KOHTPOJIbHBIC
BOIIPOCHI, TEMAaTHYECKUN
CITUCOK JINTEPATYPHI K
3aaHUI0; HAITMCAHHE
TE3KCOB

OJJHO 3aHATHUC

1050,0

CocraBieHue yueOHoH
[IPOrpaMMBbI:

23

OIpECIICHUE COCTaBa
CIyLLIaTENEH;
COCTaBIICHUE
TEMaTU4ECKOrO IIJIaHa,
YTOUHEHHE MTOPSJIKA
M3Y4CHHUS; ONIPEIECIICHNE
[10CJIEA0BATENBHOCTH
M3JI05KEHUS TEMBI,
BbI/IEJICHUE OCHOBHBIX
BOIIPOCOB; COCTABJICHUE
CIIMCKa JINTEPATYPhI 110
TeMaM MPOTrpaMMBbl;
HaICaHUe TEKCTa;
00CyXI€eHUE POTPaMMBbl
Ha 3aCEIaHUH HAy4HO-
METOJUYECKOTO COBETA

0JlHa IIporpamma

5733,0

[Tocemenne OUOINOTEK,
BbI€3/1bl B KOMaHIUPOBKH
C IEJTbI0 U3YUYCHUS
paboThI U OKa3aHUs
METOIHMISCKOM ITOMOIITH

24

MOArOTOBKA K
KOMaHIUPOBKE;
YTOUHEHHUE CPOKOB U
[1e]T1 KOMaHIUPOBKH,
03HAKOMIICHHE C
MMEIOIIIMMHUCS
TOKYMEHTaMU 1
MaTepuazaMu
MpEeAbIYIINX BbIE3IOB U
MyOIuKaIuii B Ie4YaTH;

COCTABJICHHUC TPOTr'PAMMBI

OlHa KOMaHINPOBKa

574,2




(TutaHa) KOMaHIUPOBKH

25

COCTaBJICHHE
HH()OPMAIMOHHOTO
oTueTa (CIpaBKH) O
[POBEICHHON padoTe:
CBEJICHUI O MECTE
BBIC3/1a, IIEJISIX U CPOKAX
KOMaHIHPOBKH,
00BEKTax MOCEIICHHUS,
AHAJIN3 COCTOSTHUS
PaboTHI IO TEME BBIE3]IA,
BEIBOJIBI M TTPEITIOKEHUS
B apec OMOIMOTEeKH

OJWH OTYECT

1050,0

26

COCTaBJICHUE aBaHCOBOT'O
0TYeTa; 3aII0JTHEHUE
OTUYETHOTO OJIaHKa CO
BCEMU TPHIIOKCHUSMH;
claya B OyXrajaTepuio

OJWH OTYECT

40,0

27

[10JIrOTOBKA
MH(pOpMaLUU 1O
pe3yibTaTam
KOMaHAUPOBKHU (YCTHO) B
CEKTOpE, Y 3aBE/YIOLIEro
OT/JEJIOM, HA HAy4YHO-
METOAMYECKOM COBETE,
3aceJaHUM TUPEKIUN

0/1Ha HH(pOpMALIUS

105,0

28

[OJIrOTOBKA OTYETHOTO
MaTepHaa 1o
pe3ynbTatam
KOMAaHIWPOBKH IJId
a3MEIeHUs Ha CalTe

0/THa UHGpOpMALIUS

500,0

29

pa3paboTka u
COCTaBJIEHHE Y4eOHBIX
[UIaHOB U IPOTpaMM
CHCTCEMbI
ITOTTOJTHUTEIBLHOTO
PO ECCUOHAIIBHOTO
oOpazoBanus ([I10) B
oTpaciu

OJIMH IT€YaTHBIN JIUCT

1200,0

30

cocTaBlIeHHE pabounx
[IpOrpaMM IO BHOBb
BBO/IMMBIM
TUCITUTUINHAM,
AKTyalIu3anus
IEHCTBYIOINMX TPOTrPamMm

OJIMH II€YaTHBIN JINCT

1800,0

31

pa3paboTka
METOANYECKUX

MaTCPHAJIOB 110

OJIMH IT€YaTHBIN JIUCT

360,0




KOHTPOJIIO 3HAHUI
00yJaromuxcs;
COCTaBJICHUE
JIOKYMCHTOB 110
[JIaHUPOBAHUIO
yaeOHOro npolecca

32

pazpaboTka yuyeOHo-
[IPOrpaMMHOMN
TOKyMEHTAUU JJIs1
[POBEICHUS
00pa30BaTEILHOTO
nporecca, MeTOUYECKUX|
[pa3paboTOK Mo
MPUMEHEHHIO HOBBIX
H(OPMaILMOHHBIX
TEXHOJIOTUH B yUeOHOM
mporecce

OIHH Ie€YaTHBIN JINCT

1800,0

33

pa3paboTka
HOPMAaTHUBHBIX
ITOKYMEHTOB,
[PErIaMEeHTHPYIOIIUX BCE
BU/Ibl 00pa30BaTEIbLHON
eI TEIbHOCTH B
obubimoreke

OOWH JOKYMCHT

3600,0

34

COCTaBJICHHE U
[MOATrOTOBKA K M3IaHUIO
y4eOHBIX TTPOTPaMM,
[MOCOOMH,
CaMOCTOSATENLHO HIIH
COBMECTHO C JIpYTUMH
M0/Ipa3eIeHUsIMHU
OHNOIIHOTEKH

OJINH MEYATHBIN JTUCT

1800,0

35

yyacTue B
CTICTIMATM3UPOBAHHBIX
coBeTax OMOIMOTEKH:
MO/ITOTOBKA IS
podeccuoHaNbHOM
revyaty myOonuKanuil u
MaTepHaoB
BBICTYIUICHUN Ha
KOH(epeHIHIX

OJIMH JOKJIAaJl OQHO
COOO0IIIEHNE

2400,0 1200,0

36

[TOJrOTOBKA K
00CYX)ICHUIO YI€OHBIX
nporpamm 1O k
3aceqaHuaM Y4YeHOro
COBETa

OJJHO 3aCCAaHUC

2400,0

37

COCTABJICHUC
KAJIbKYJISIONUHW 1ICH Ha

OOWH JOKYMCHT

120,0




[JIaTHBIE YCIYTH

38

OpraHu3alys miaTHOro
00y4eHHUs 0 I0TOBOpaM
Ha OKa3aHUE TUIATHBIX
00pa3oBaTeNbHbIX YCIyT
C IOPUIUYECKUMHU U
(bu3nYeCKUMU THIIAMU

OIWH JOKYMCHT

1o (hakTy 3aTPavyeHHOTO
BpPEMECHU

39

MOJITOTOBKA JOKYMEHTOB
K JTUI[CH3UPOBAHUIO U
AKKpETUTAINH,
CBSI3aHHBIE C
peann3annein
OubIOTEKOM
00pa3oBaTeNIbHBIX
nporpamm 110

OIWH JOKYMCHT

12000,0

40

[MOJrOTOBKA MaTEPUaIOB
711 3aHATUU B
TUCTAaHIIMOHHOU (hopme

OIWH Yac 3aHITUI

240,0

41

[10/IFOTOBKA YUEOHBIX U
y4eOHO-METOJUUECKUX
MaTEepUaoB Ul UX
pasMelleHus B
1H(OpPMaLOHHO-
TEJIEKOMMYHUKAIIMOHHON
cet "MHTEepHeT" 1 UX
CBOEBPEMEHHOE
0OHOBJICHHE

0JlHa IIporpamma

1800,0

42

OpraHu3aIus yaeOHOro
rporecca Jiist
00ydaromuxcs 1mo
[porpaMmam
podeccuoHaNbHOM
[epErorOTOBKH
OMOIMOTEYHBIX KaJIPOB:
OpraHu3aIus
00pa3oBaTENLHOTO
rpoiiecca, yaeOHO-
MeToM4YecKas padoTa;
HayJYHO-METOINIeCKast
abora

OHa IIporpamMma

42420,0

43

OopraHu3anus yaeOHOro
nporiecca Juls
00yJaronuxcs mo
[porpaMmam
MTOBBIIIICHUS

KBTI (DUKAITIH
OMOIMOTEUYHBIX KaJIPOB:
OpraHu3aIus

0JlHa ITporpamma

21210,0




00pazoBaTeIbHOTO
mporecca, ya4eOHo-
MeToan4YecKas pabora;
HAYyIYHO-MCTOJUYCCKAA

pabora

IIpumeuanue:

- K HOpME BpPEMEHH NIPH COCTABJICHHUU JIOKYMEHTOB, PETJIAMEHTHPYIOIIMX JEATEIFHOCTh PECIyOIMKAHCKUX,
KpaeBbIX U O0JIACTHBIX OMOINOTEK, MPUMEHSETCs OBbIAaomui Ko3dduuuenr 1,15;

- BpEMdA TMPOBEACHHUA JICKIKWH, KOHCYJIbTAllMU, IIPAKTHUKYMOB,

KOMaHIUPOBKE U MPOBEACHUS MHPOPMAIIUH 10 €€ pe3ysibTaTaM B HOPMY BPEMEHH HE BXO/HUT.

1.12. PaboThl HAy4YHO-OPTaHU3AIMOHHOTO XapaKTepa

CTAXXUPOBOK, IIPAKTUKH, Hpe6bIBaHI/I$I B

Tabnuya 19

N /o

HaumenoBanue
npouecca, onepauuu.
CocraB paboThI

Enumauna namepenus

Hopwma Bpemenu, MuH.

2

IloaroroBka n
[IPOBE/ICHHE
TEOPEeTUYECKON, HAyYHO-
[MPaKTUYECKOU
KOH(epeHIIHH,
TEeMaTUYECKOTO
ceMUHapa

OrnpeneneHyue cocraBa
OPIKOMUTETA U
Y4aCTHHKOB
KOH(pEepeHINH,
CEeMHHapa;
(bopmHpoBaHUE U
YTBEpKICHHE
[IpOTrpaMMBbl U
MIPUTIIACUTEITLHOTO
ouiera;
OpraHu3aIOHHBIC
MEpONIPUATHS (TeKyIIas
CBSI3b C YY9aCTHUKAMH,
pacchliika MaTepHuasoB);
MOJITOTOBKA K U3/TAaHHIO
TE3MCOB; BHIpAOOTKA
[MPOEKTa PEKOMEHIAINH;
(buHaHCOBO-

X031l CTBEHHOE

oOecrieueHne

0JIHO MEPOTIPUSATHE




KOH(EepeHIINH, CeMHHApa
(odopmiieHue
[IATE)KHBIX JIOKYyMEHTOB,
BCTpEYa yYaCTHUKOB,
perucrparms,
[pa3MeIeHre B
TOCTHHUIIE); aHAIIU3 U
OLICHKA padOThI
KOH(epeHIInH,
CEeMHMHapa; OBEICHUE
HNTOTOB

KonuuectBo
Y4aCTHUKOB:

1-100

5670,0

N

101 - 150

7560,0

151 - 450

9300,0

IloaroroBka n
[MPOBEJICHUE CEMUHAPA,
METOIMYECKOro JIH,
3aceaHus "Kpyrioro
croja"

Ornpenenenue
Y4aCTHHUKOB,
[PYKOBOJIUTES, CDOKOB U
MecTa IPOBEICHUS
CeMMHapa,
METOAMYECKOTO JHS,
3aceaHus "Kpyrioro
cToiia"; onpeeneHue
KOHTHHT€HTa
YIaCTHHKOB; pa3paboTka
[IPOTrpaMMBbl;
1H(OpMaLlMOHHOE
oOecrieueHue (Tekyas
CBSI3b C YIaCTHUKAMH,
pacchliika MaTepHuasoB);
BbIpa0OTKa MPOEKTa
[peKOMEeHAaLni; U31aHue
1 pacChUIKA MTPOTPaMMBEI,
peructpanus
YVIaCTHUKOB; aHAITU3 U
OlLIEHKa CeMUHapa,
METOAMYECKOTO JHS,
3aceaHus "Kpyrioro
cTosa"

OJITHO MCPOIIPUATHEC

KonnuectBo
VIaCTHUKOB:

1-50

1570,0




5 51 - 100 3980,0
101 - 150 6150,0
7 151 - 450 8270,0
[ToaroroBka 3aceanuil
PEIIKOJITICTUH:

3 YTOUYHEHHE CPOKa U OJTHO 3acelaHue 560,0
[MOBECTKU 3aCEe/IaHMUS,
0TOOP MaTepUAIIOB IS
00CYXICHUS U
MOJIrOTOBKA WX ISt
KOITUPOBAHUS;
orpeieieHne
OTIIIOHEHTOB
(pelIeH3EHTOR);
OTIOBEIIICHHUE O
3ace/IaHuy YICHOB
[PEAKOJIIICTHH; PACCHLIKA
MaTEpHAaJIOB IO MOBECTKE
3acenanus; opopmiieHuE
[pEI0KEHUH,
BBICKA3aHHBIX
Y4aCTHUKAMU 3aCe/IaHusl
Opranu3zanus 3aceTaHui
POOJIEMHBIX KOMHCCHUH,
COBETOB, TBOPUYCCKUX
KOJIJICKTHBOB:

¢ OTpeIeTICHUE TTOBECTKH  [0JIHO MEPOTIPUATHE 940,0
ITHSL 1 CpOKa MPOBEACHUS
3aceaHusl, YTOUHCHHE
COCTaBa yU4aCTHUKOB;
MOJIFOTOBKA JOKYMEHTOB,
OpraHU3aI[IOHHBIE
MEPOTIPHUATHS
(omoBereHue 0
3acelaHuH, MoJa00p
MaTepHaoB);
odopMIIeHHE TPOTOKOJIA
U pelieHus

10 [pa3paboTKa MakeTa 0JTHA TTPE3CHTAIUS 600,0
Mpe3eHTAUN IS
MEPOTTPHUATHS

11 [MOATCOTOBKA 0JIHA MPE3CHTALHS 600,0
MPEe3CHTAIINA TS
MEPOTIPHUATHS

[¢]

IIpumeuanue:
- TIPU TIPOBEJICHUH MEPONPHUATHI Ha MEXIyHAPOJIHOM YPOBHE K HOPME BPEMEHH MPHMEHSETCS MTOBBIIIAIOIIHIA
koapduuuent 2,0, Ha ¢penepaabHOM ypoBHE - 1,85;

- B HOpMY BpPEMEHHM HE BXOJUT BpeMs MpOBeIeHUS KOH(DEepeHINH, ceMUHapa, METOANYECKOro JTHS, 3aceJaHus



"Kpyryoro croja" ¥ Bpemsi, CBI3aHHOE C M3/IaHUEM MaTepHalioB KOH(PEPEHINH, CEMUHAPA.

1.13. PenaktupoBaHue pykonucen

Tabnuya 20

N n/n HaumenoBanue Enununa namepenus | Hopma BpemeHH, MUH.
Ipolecca, oreparuu.
CocraB paboThI
1 2 3 4

PenaktupoBanue
HAYYHBIX U
METOIUYECKHUX
MaTEpHUaJIOB

[IpoBepka u
MCIIPABIICHUE PYKOITHCH
B IIPOIIECCE MOATOTOBKHU
ee K 1evaTu;
oOecneyeHne
COOTBETCTBUS TEKCTA
HAYYHBIM U
TUTEpaTypPHBIM
TpeOoBaHUAM, (OpPME U
[[eJICBOMY Ha3HAYCHUIO
M31aHHUs, COTJIaCOBaHHE
BHOCHMBIX HCIIPABJICHHIA
C aBTOpOM; TopaboTKa
[PYKOIIHICH:

1 peaaKkTUpOBaHUE OJIMH aBT. JIUCT 2840,0
MoHOTpaduii, COOPHUKOB
HAy4YHBIX TPYJIOB,
HAyYHBIX OTYCTOB,
MPAKTHYECKUX MOCOOUi
2 peaaKkTUpOBaHUE OJIMH aBT. JIUCT 2500,0
METOIUYECKUX
MaTepUajoB:
WHCTPYKTUBHO-
METOUYCCKUX ITHUCEM,
[PEKOMEH/TIalHi,
KOHCYJIbTaIMii, 0030pOB
1eITENNHbHOCTH
OHOINOTEK

3 [PEIAKTUPOBAHUE OIIMH aBT. JINCT 2400,0
ITOKYMEHTOB,
[pETJIaMEHTHP YIOIIHX
eI TEIbHOCTD




OMOIMOTEK: YCTaBOB,
[TOJIOXKEHUMN, HHCTPYKIUI
4 PeIaKTHPOBAHUE OJIH aBT. JINCT 1980,0
CTATHCTHYCCKHUX TaOJIMIIL,
VIEeTHBIX (HOpM,
00pa3ioB

5 pPeIaKTHPOBAHUE OJIH aBT. JINCT 1050,0
MaTEpHUaoB
KOH(epeHIIHIA:
JTOKJIa0B, COOOIIIEHUM
PenaktupoBanue
[OTYJISIPHOTO
oubmrorpaduueckoro
mocoowust,
PETPOCTIEKTUBHBIX
HAy4JHO-
BCIIOMOTaTEeNbHBIX
yKazaTesei, 0030poB,
CIIPaBOK, pedeparos,
AHHOTAIUI:

6 [PEIAKTUPOBAHUE OJIMH aBT. JIUCT 2640,0
MOMYJISIPHBIX
oubnmorpaduyeckux
MOCOOMI: TeMaTHYECKUX
oubnmorpaduyeckux
yKa3aTeseu,
CIIPAaBOYHHKOB

7 peaaKkTUpOBaHUE OJMH aBT. JIUCT 2100,0
[PETPOCTICKTUBHBIX
Hay4YHO-
BCITIOMOTaTEILHBIX
yKaszaTeseu

8 [PEIAKTUPOBAHUE OJIMH aBT. JIUCT 1080,0
AHATUTUYECKUX 0030pOB,
CIIPABOK, aHHOTAILIHIA,
pedepaToB, CBOJHBIX
pedepaTUBHBIX 0030POB,
HKCIpecc-uHGpopMaruii

9 [PEIAKTUPOBAHUE 0JTHA 3aITHCH 4,6
oubnmorpaduyeckoit
3aIrcy

10 KOHTPOJIBHOE 0JIHA 3aIIUCh 6,2
[PEIAKTUPOBAHUE

[Tpumedanue: mMpu pernakTUPOBAHWK CMENIAHHOTO TEKCTa K HOPME BPEMEHH MPUMEHSIETCS TOBBIIIAOIINI
koapduuument 1,1.

1.14. BciomorarenbHO-TeXHUYECKas paboTa



Tabnuya 21

N /i

HaumenoBanue npouecca,
onepaiu. CoctaB pabOThI

Enununa nzmepenus

Hopwma Bpemenu, MuH.

2

3

4

MarnHoncHble paboThI

[Tony4yeHue opuruHaia s
reyaTaHusi i 03HAKOMIJICHHUE C
HUM, HA00p

[leuaTtanue tekcra 0e3
BEPTUKAIBHOTO rpadacHus

0/THA CTpaHHUIA
MaITUHOITMCHOTO TEKCTa

PazMepsl HHTEpPBAJIOB:

2

13,4

N

1,5

17,6

1

22,0

[leuaraHue TeKcTa Ha
(dopmaTkax 6e3
BEPTHKAILHOTO rpadieHus

0JIHA CTpaHUIIA
MAaIIIMHOIIMCHOI'O TEKCTA

Pazmepsl HHTEpPBAJIOB:

2

17,6

1,5

20,8

[leyaTanue Texcra c
BEPTUKAIBHBIM I'padICHHEM

0/THA CTpaHUIA
MAITUHOITMCHOTO TEKCTa

Pazmepsl HHTEpPBAJIOB:

2

17,6

\‘

1,5

21,0

1

28,0

[leuaTanue TekcTa Ha
(bopmaTKax ¢ BEpTHUKAIbLHBIM
rpadeHuemMm

OIHa CTpaHUIla
IMAIIIMHOIIMCHOI'O TCKCTAa

Pazmepsl HHTEpBAJIOB:

2

17,6

10

1,5

22,0

CuuTKa U KOPPEKTUPOBKA
TEKCTa MOCIIE eYaTaH!sl Ha
MaIInHKe:

11

[IPOBEPKA PABUILHOCTH
[PacIOI0XKEHUS
OTIIEYaTAaHHOI'O TEKCTA, CBEpPKa
C PYKOIIHCHBIM;
KOPPEKTHPOBKA
MaIIMHONUCHOTO TEKCTa

OHa CTpaHUIla
IMAIIIMHOIIMCHOI'O TCKCTAa

4,4

12

CUNTKA, KOPPEKTUPOBKA U
BEpCTKa

OIHa CTpaHUIla
IMAIIIMHOIIMCHOI'O TCKCTAa

4.4

13

HAKJICUBAHUC ITPAaBOK

0JIHa ITpaBKa

1,4

MaruHonMcHbIE paboTHhl,




BBITIOJTHSCMBIC B
ABTOMATHU3UPOBAHHOM PCIKUMC

BBog maTepuana B
KOMITbIOTED:

0JIHA CTpaHUIIA

14

Ha60p TEKCTa C JIMCTa

11,0

15

HaOOp OMOIMoTrpaduIecKoro
OIMCaHUs

14,0

BBIBO,I[ MaTcpurajia Ha SKpaH:

0JIHA CTpaHUIIA

16

[IpaBKa TCKCTAa Ha
KOMITBIOTCPE, BEPCTKA TCKCTA

8,6

17

[PEIaKTHPOBAHUE
OMOIMOTrpaPUIECKOTO
OTIHCAHUS

2,7

18

BHIBOJ] TEKCTA Ha TIPUHTEP;
pacnieyarka

0JIHA CTpaHUIIA

1,6

19

BEIBOZ (hopM TabimIl HA SKpaH

0/1Ha Tadimma

11,0

20

HAIOJTHEHUE Ta0JIUI]
COZICpIKaHHEM

0/1Ha Tadimua

1,6

HacTpoiika TeXHH4ecKoro
000pYyIOBaHUS U TEXHUYECKOE
COTIPOBOXKIACHHE
MEPONIPUSTHIA:

21

HACTPOHKa TEXHUYECKOTo
000pyI0BaHUS JJIs
[IPOBE/ICHUS] MEPOIIPUSITHUH, B
TOM YHUCJIE TPAHCIUPYEMBIX IO
cetn "HMHTepHeT"

OJITHO MCPOIIPUATHEC

120,0

22

TEXHUYECKOE COIIPOBOXKICHUE
MEpONPUATHIA

0JIHO MEPOTIPUSATHE

300,0

23

[pOBEJICHIE
Ay 110/BHUIC03ATUCH U
(hOTOCHEMKH MEPONPUATUI

OJIHO MEPOIIPUATHE

300,0

24

0OpaboTka
ay1o/Bueo/poromarepuaion

OJTMH HOCHUTEIh
MH(pOpMaLUu

420,0

25

pa3paboTKa pa3IMYHbIX 0a3
nanubiX (bJ1) nyis Benenus
MPOCKTOB

orHa b/

28800,0

26

HaIMCaHUE UHCTPYKLUHN 10
MCIIONIb30BaHNIO b/l mpoekToB

OJWH aBT. JIUCT

18000,0

27

TeXHHYECKas noajuepxka b/[
[TPOEKTOB

oHa PyHKITUS

4800,0

28

TCCTUPOBAHHUEC HOBBIX CUCTEM
1 BEpCHil TPOrpaMMHOI0
o0OecrevueHus/ mporpaMMHO-
QmmapaTHOro KOMIUIEKCa,
MCTIOJTB3yEeMOT0O TIPH
peanu3aly IpOeKTOB U

oHa PyHKITUS

paboTe moapa3aeeHus

1800,0




29

TECTHPOBAHUE POIPAMMHOTO
00ecreyeHns/IporpaMMHO-
aIrmapaTHOro KOMILICKCA

o1Ha PyHKITUS

1800,0

30

COCTaBJICHHUE ILIaHA
TECTUPOBAHUS IPOIPAMMHOTO
00ecreyeHns/ IporpaMMHO-
anmnapaTHOrO KOMILJIEKCa

OQHH IIJIaH

2400,0

31

MPOBEPKA COOTBETCTBHS
pa3paboTaHHOTO
[POrPaMMHOTO
oOecreueHus/mporpaMMHO-
ATImapaTHOTO KOMIUIEKCa
TEXHUYECKOMY 3aJaHUI0

o1Ha (PYHKIUS

480,0

32

OIICHKA MPOTPAMMHOTO
obOecreueHus/mporpaMMHO-
ATIapaTHOTO KOMIUIEKCa

0JTHO TPOTPAMMHOE
oOecrieueHne

25500,0

33

COCTaBJICHUE AITOpPUTMa
TECTUPOBAHUS IPOrPAMMHOTO
00ecTeueHH st/ IporpaMMHO-
anmnapaTHOrO KOMILIEKCa

OJIMH aJITOPUTM

8400,0

34

CO3JJaHNE TECTUPYIOLIETO
CKPUITA JJIS TPOBEICHHS
HArpy304HOTO TECTUPOBAHUS
POTrPaMMHOTO
00ecTeyeHH s/ IporpaMMHO-
anmnapaTHOrO KOMILIEKCa

OJIMH CKPUIIT

600,0

35

MPOBEICHUE HATPY30YHOTO
TECTUPOBAHUS MPOTPAMMHOIO
o0OecreueHus/mporpaMMHO-
AMnmapaTHOTO KOMIUIEKCa

0JTHO Harpy304HOE
TECTHPOBAHUE

480,0

36

DKCIIEPTHAsl OLEHKA
[pOrpaMMHOT0 oOecrieueHus,
[TOATOTOBJICHHOTO B IPYTUX
OpraHu3aIUAX/TIPOrpaMMHO-
ANIIapaTHOIO KOMILIEKCA

OIHa SKCIICPTHU3a

2400,0

37

CO37aHKE aIrOpUTMa
KOHBEPTUPOBAHUS pabOUNX
Ta0IHIL 00ILIIOrO
OMOJIMOTEYHOTO KaTauora
(BBK)

oxHa otpaciib bBK

2400,0

38

HaIMCaHe KOHBepTepa s
mpeoOpa3oBaHus pabounx
rabaur; BEK B
ABTOMAaTHU3UPOBAHHYIO
MH(OPMAIIMOHHYIO CUCTEMY
ITUTIEH3UPOBAHMS OTJEITHHBIX
BHJI0B AesTenbHOCTH (AMC

J1IOJ]) (uHTerpanus

onHa otpaciib bBK

4800,0




OMOIMOTECYHBIX JAHHBIX )

39

npeoOpa3oBaHue
METOAMYCCKHIX JTAaHHBIX
HIICKTPOHHOIO KaTaJora Jyis

repeaadn

0JIHO KOHBEPTUPOBAHUE

1440,0

[Tpumeuanue: mpu HaOOpe TEKCTa Ha KOMIIBIOTEPE C JATHHCKUM MIPUPTOM K HOPME BPEMEHU MPHUMEHSETCS
MOBBIIIArOIINN KO3 duiment 1,3.

1.15. PaboTa o opranu3anuu Tpyaa 1 yIpaBIeHHUIO

Tabauya 22

N n/n HaumenoBanue nponecca, | Enununa msmepenus | Hopma BpemeHH, MUH.
oneparuu. CocraB paboThbI
1 2 3 4

[ [nannpoBaHue paboThI

COop, aHaM3 UCXOIHOM
MH(bOpMaLuY; onpeseeHne
OCHOBHBIX 3aJ1a4 IO/,
YTOYHEHHE CPOKOB
BEITTIOTHEHUS 3aJlaHHH,
HanyucaHue 0ObSICHUTEIBHON
BaIMCKH; TTOJrOTOBKA
[IPOEKTa IJIaHa K
00CYKICHHUIO Ha BCEX
YPOBHSIX, TopabOTKa mocie
00CYKIEHUS;
[pe/ICTaBJICHHE TIJIaHa Ha
COTJIACOBaHUE U
YTBEPIKICHHE:

OAHUH ITJIaH

r1aHa OMOIIMOTEKM

6240,0

riaHa
KOMILIEKca/yIipaBJIeHUs

4800,0

[IJIaHa OTACJIa, CCKTOPA

2740,0

MHIWBUAYAJIbHOIO IJIaHa

370,0

E>xeHeBHBIN yueT paboThl B
CTPYKTYPHBIX
[Opa3JECIICHUAX

CTATUCTUYECKUN yueT
3aIMCcaBIINXCS
(mepeperucTpupoBaBIINXCS)
quTaTeneH

OJHa 3aI11uCh

2,8

CTATUCTUYECKUN yueT
KHUTOBBIAAY, TIOCCIICHUI

OJHa 3aI11uCh

8,6

y4eT HHPOPMAIIMOHHO-
oubmorpaduueckoi

OJHa 3aI11uCh

2,7




[PabOTHI IO YCTAaHOBJICHHOM
bopme

VUET BBIIIOJTHEHHBIX
CIIPaBOK

OHAa 3aIIMCh

2,7

E>xeTHeBHBIN ydeT
A0OHEHTOB, MOJIB3YIOLIUXCS
rporpammamMu MBA:

CTaTUCTUYECKUN ydeT
A0OHEHTOB, OJIb3YIOLUXCS
MBA

OJHa 3a11iuCh

2,7

10

CTaTUCTUYECKUIN ydeT
[10JIy4E€HHBIX 3aKa30B,
BBIJTAHHBIX JOKYMEHTOB

OJHa 3a11iuCh

9,8

11

CTATUCTUYECKHU yueT
3aKa30B,
[epeHANpPABICHHBIX B
npyrue OMOIMOTEKH

OHA 3aIIMCh

2,7

12

3alMCh UTOTOB PabOTHI B
"JlneBHUK pabOTHI"
moapasaesieHusi OnOIMOTeKH

OJHAa 3aIIMCh

3,2

13

MHIUBHyJIbHBIN YUeT:
©)KETHEBHOE 3aIIOTHCHUE
ITHCTKA y4eTa TpyHo3aTpaT
VUK THEBHHUKA PabOThI
oubnmoTeKaps

OJHa 3a11uCh

15,0

CBOIHBIA CTATUCTHUYECKUI
yder no 6ubamorexe

Urcao unTaTenei,
KHUTOBBIZAY, IIOCEIICHUI;
IIOIBCIACHUC NUTOTOB
CTAaTUCTUYECKHMX JAHHBIX I10
OuOIHoTEKE:

OJHa 3a11UCh

14

IMCCAL

528,0

15

KBapTal

792,0

16

Ol

1080,0

CraTHCTHYECKUH YUeT B
pexume AC:

17

BBOJ CTATUCTHYCCKHX
JTAHHBIX C KOHTPOJIbHOT'O
JIMCTa

OJWH JIUCT

0,16

18

CBOIHEIN CTaTUCTUYCCKUI
y4eT 1o OubanoTeKe (YMCIo
urTaTesei, KHUroBblaay,
[OCEIICHHI)

o1Ha Tabiuma

0,27

TlogBeneHne NTOroB
CTATUCTUYECKUX JAaHHBIX IO
OnoOIMoTEKE:

o1Ha Tabuma

19

IMCCALL

0,27




20

KBapTas

0,27

21

Iyt

0,27

CocTaBJIeHHE OTYETOB:

22

[pUEeM MIaHOBO-OTYETHBIX
TOKYMEHTOB OT
CTPYKTYPHBIX
[OApa3AeIICHUH ¢
[IPOBEPKOM MOJHOTHI
COCTaBa; COCTABJIICHUE
CBOJHOM TaOIUIIbI
OCHOBHBIX IIOKa3areJien

OJUH JOKYMEHT

60,0

CocraBiieHue
AHAIIMTUYCCKOrO OTYCTA:
AHAJIN3 NESTEIbHOCTH
[10Ipa3/IeJICHUI 1
OHOINOTEKH, OTMETKA
M3MEHEHUH 3a TOJI,
HalyMcaHue TEKCTA,
[peACTaBICHUE Ha
corjacoBaHue U
YTBEPIKICHHE:

OOWH OTYCT

23

oT4eT OMOIIMOTEKHU 3a O

3980,0

24

OTUCT OTACIIA, CCKTOpa 3a
IXOI

1320,0

25

I/IHZII/IBHI[Y&JIBHI:Iﬁ OTUYCT 3a
IXOI

586,0

CocTtaBieHre (PMHaHCOBBIX
OTYETOB 00 OIIaTe Mo
BYJIaM IUIATHBIX YCIYT:

OJWH OTYCT

26

3a MecsI]

510,0

27

3a KBApTaJl

840,0

OtueT nepea YnTaTCiisiMi 1
HACCIICHUCM !

28

ONpPEIIEIIECHUE CPOKA
[POBEICHUS OTYETA,
[TOBECTKH JIHS, OTIOBEIIEHUE
0 JIHE OTUYETA YUTATENEM,
HACEJICHUS, BBIITYCK
CTeHraseThl, 0OpMIICHHE
[MPOTOKOJIA, 3aMEYaHU N U
[PEJI0KEHU N YNTATEIIEH,
HaceJIeHUs, COCTABIICHHE
[JIaHA UX peaau3alun

0JIHO MEpOTIPUSATHE

1580,0

[loaroroBka
[MPON3BOICTBEHHBIX
COBEIaHUN

OrnpeesieHne MOBECTKU

ITHSI, KPYTra YYaCTHUKOB,

OJHO COBCUIAaHUC




[TOATOTOBKA CIIPABKH,
NIPYTUX MEPOIIPUATHH,
[TPOEKTA PELICHUS,
OIIOBEILICHUE YYaCTHUKOB
COBEILAHUs, IOATOTOBKA
[TOMELICHUS:

29

CoBellIaHne pabOTHUKOB
OUOJIUOTEKU

320,0

30

COBCIIaAHHEC pa6OTHI/IKOB
oTaciia

264,0

31

COBEILAHUE 110 UTOraM
[IPUHATBHIX PELICHUH C
L(E/IbI0 OLIEHKH UX
[PE3yJIbTaTOB,
[IPOU3BOJICTBEHHBIE
COBEIIAHMS IO UTOraM roaa

0JIHO COBEIIAHUE

27,0

32

OTIEpPaTUBHOE COBELIAHUE
(7151 pereHust TeKYIINX
[TPOM3BOJICTBEHHBIX 3a/1a4)

OJHO COBCUIAaHUC

60,0

OpraHu3airoHHO-
orepatuBHas paboTa:

33

ITOKYMEHTAJIBHOC
odopmiteHne pexuma
paboTHI OTHIETIA
(cocraBieHue rpaduxa
[paboThI, OTITYCKOB)

OIWH JOKYMCHT

360,0

34

oOecriedeHrne KOHTPOIIS 3a
BBITTOJTHEHUEM
[IPOM3BOCTBEHHOTO
3aaHus U KaYeCTBOM
[paboThI

OJHO 3aJaHUC

15,0

35

oOecriedeHrne KOHTPOIIS 3a
MCITOJTHCHUEM
YIIPABICHYECKOTO PEIICHUS,
puKasa, yKa3aHus
MpeKTopa, 3aMeCTUTEIIS
TMPEKTOPA, 3aB. OTIEIOM

OIWH JOKYMCHT

15,0

36

3aKIIIOUCHHE, TPOAJTICHUE
noroeopa ¢ hupmamu,
[IpEAIPUATUAMH,
OpTraHU3aUSAMH, YaCTHBIMU
[peATPUHUMATEISIMHA

OJTUH JTOTOBOP

840,0

37

COCTABJICHUE KaJIbKYJISALUU
[ICH Ha IIJIaTHBIE YCIYTH

OIWUH JOKYMCHT

3340,0

38

BBIIIMCBIBAHUEC CUCTA,
[KBUTAaHITUU

OIUH JOKYMCHT

13,4

39

CBCPKa OIJIAThbI CUCTOB

OIUH JOKYMCHT

13,8

I[eJ'IOl'IpOI/IBBOIlCTBOI




40

[PUEM U PETUCTpAIUs
BXOIAIIEN
KOPPECIIOHICHITUU

OIWH JOKYMCHT

15,0

41

KOHI/IpOBaHI/Ie/CKaHI/IPOBaHI/IC
JIOKYMCHTOB

OWH JOKYMCHT

15,0

42

OTIIPaBKa/TOIyuYeHUE
(haKCOBBIX KOIUH
ITOKYMEHTOB

OWH JOKYMCHT

30,0

43

oOecrieueHre KOHTPOJIS 3a
CBOEBPEMEHHBIM
ICIIOJIHEHUEM JJOKYMEHTA

OIWH JOKYMCHT

15,0

44

CUCTCMAaTHU3al g U

IO AIINBKA HUCIIOJIHCHHBIX
JIOKYMCHTOB B
COOTBCTCTBHHU C
HOMGHKJ’I&TypOfI pI(SA) ¢

OJMH JTOKYMCHT

30,0

PaGora B pexxume AC:

45

[PETUCTPALHS BXOISIIEH
KOPPECTIOHICHIINH

OJlHA KapTO4YKa

15,0

46

oOecrieueHrne KOHTPOJIS 3a
MICIIOJTHEHUEM JIOKYMCHTA:
BBIBOJ] Ha SKpaH
KOHTPOJIBHOW KapTOYKH;
BBOJI B Hee HH(popMaruu 00
MICIIOJTHEHU U

OJHAa 3aIIMCh

7,0

47

[pELIEHHE XO35MCTBEHHBIX
BOITPOCOB (IT0/1aua 3asiBOK
Ha yCTpaHeHHe
HEencIpaBHOCTEHN pabodnx
[TOMEILEHUH, 3aKa3 U
[TOJIydeHUEe KaHIEISPCKUX
TOBApOB U APYTHX
MaTepHajoB CO CKJIaJia)

OJIMH BOITPOC

30,0

B3anmonaeiicTBre MexIy
CTPYKTYPHBIMHU
[opa3aeICHUsIMU:

48

COCTaBJIEHHE 3aIIPOCOB,
TpeOoBaHuUM,
MMOSICHUTENFHBIX 3aMTUCOK U
CITY»KEOHBIX 3aIHCOK

OIWH JOKYMCHT

20,0

49

[10/1a4a 3a1pocoB,
TpeOoBaHuUM,
MMOSICHUTENFHBIX 3aMTUCOK U
CITYyKEOHBIX 3aIHCOK B
mevyaTHol Gpopme

OIUH JOKYMCHT

25,0

50

[oJ1a4ya 3aIpocoB,
TpeOoBaHuUH,
[TOSICHUTCIBHBIX 3aIIMCOK 1

OJUH JOKYMEHT

10,0




CITY»KEOHBIX 3aIMCOK B
HIIEKTPOHHOH (opme

o1

oOecriedeHre KOHTPOIIS 32
VICTIOJTHEHUEM 3aIpOCOB,
TpeOOBaHUH,
[MOSICHUTEILHBIX 3aMTUCOK U

CJ'Iy>K€6HBIX 3aIIiCOK

OJIMH JIOKYMEHT

40,0

HpHMeanHe: BpEMA MNPOBCACHHUA OTUCTA HCPLCI YHUTATCIIAMU, HACCIICHUCM, COBGH_[aHI/II\/JI B HOPpMY BpPCMCHHU HC

BXOJIUT.

2. TunoBbIe oTpacjieBbie HOPMbI TPYAa Ha Pad0ThI, BINOJIHAEMbIE B FOCYAAPCTBEHHbIX
(MyHHIMIIAJILHBIX) OH0JIMOTEKAaX (HA OCHOBE aBTOMATH3MPOBAHHBIX CHCTEM YIIPABJICHUS
MPoLeccaMu)

2.1. KommiekroBanue GpoHIOB

Tabnuya 23

N /o

HaumenoBanue
rnpouecca, onepauui.
CocraB paboThI

Enuauna namepenus

Hopwma Bpemenu, MuH.

2

3

npueM 1 0TOop st
(hOHIOB HOBBIX
[MOCTYIUICHUH,
MOJITYYEHHBIX IO
COIPOBOTUTEIIEHOMY
ITOKYMEHTY - JIUCTY
rOCYJapCTBEHHOMN
erUCTpalNU

OOWH JOKYMCHT

3,6

TeXHUYEeCKas 00padoTKa
ITOKYMEHTOB

OOWH JOKYMCHT

4,5

BBOJ] IOKYMEHTOB B 0a3y
manHbIx (BJ1)

OOWH JOKYMCHT

4.5

2.2. bubnuorpaguueckoe onucaHrue U UHIEKCUPOBaHUE TOKYMEHTOB

Tabnuya 24

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThI

Enunnia nzmepeHus

Hopwma Bpemenu, MuH.

2

3

(dbopMupoBaHue
oubimorpaduyeckoi

OJIHa 3aI1iCh

18,0




3aITMCH Ha JIOKyMEHTHI Ha|
[PYCCKOM SI3BIKE
(orucarenbHas
KaTajgoru3anus)

(dbopMHupOBaHHE
oubnmorpaduyeckoit
3aMycy Ha JIOKYMEHTHI Ha|
MHOCTPAHHBIX
eBPOMNEHCKUX SI3bIKaX U
s3p1Kax Hapo0B Poccun,
KpOME PYCCKOI0
(ommucaTenpHast
KaTaJIOTH3aIns)

OHa 3aIIMCh

27,0

(dbopmupoBanue
oubmrorpaduueckoit
3aIucH Ha
CTapoIeyaTHbIe KHUTU U
[pyKomnucH (onucarenbHas
U cozleprKaTeNlbHas
KaTajoru3anus)

OJJHa 3aI1iCh

60,0

VH/IEKCUPOBaHUE
[TOKyMEHTOB
(conepkaTenbHast
KaTajgoru3anus)

OQHa 3aIIMCh

18,0

(dbopMupoBaHue
ABTOPUTCTHOM 3aITUCH
(Ha ©MEHa JINII,
HAaMEHOBaHUM
OpraHu3almi)

OJIHa 3aI1iCh

30,0

dbopMUpOBaHUE JaHHBIX

B (DOHTOBOII 3amnucu

OJJHa 3aITiCh

5,0

2.3. PaGora ¢ karajgoraMu

Tabnuya 25

N /o

HaunmenoBanme
rpouecca, onepanui.
CoctaB paboThI

Ennnnia namepenus

Hopwma Bpemenu, MuH.

2

3

pa3bop KapToueK s
[PACCTaHOBKH B
a1(aBUTHBIC KATAJIOTH

0JIHa KapTO4Ka

0,2

PeIIaKTI/IpOBaHI/IC
TCHCPAJIBHOTO

OHa KapTO4YKa

aJI(I)aBI/ITHOFO Kartajora:




KaTaJjor - CTapbIil psij
(1o 2000 roma);

1,0

KaTajIor - HOBBIM Psij (C
2000 roma);

0,5

KATaJIOT - UHOCTPAHHbIE
EBPONECHUCKUE A3bIKH U
361K Hapo10B Poccun,
KpOME PYCCKOI0

1,0

pa30op KapToueK s
[PACCTAHOBKH B
CUCTEeMaTUYECKUE
KaTaJIOTH

OJIHa KapTO4YKa

0,3

[pEIaKTUPOBAHUE
['enepaabHOTO
CHCTEMaTUYECKOTO
karasora (I'CK)

0JIHa KapTO4Ka

0,5

[pEIaKTHPOBaHHE
OpUTHHAI-MaKeTa
oubnmorpaduyeckux
sanuceit (b3) Ha
0JTHOYACTHBIC
TOKYMCHTBI

0JlHa KapTO4Ka

0,3

[pEAAKTUPOBAaHUE
opuruHan-makera b3 Ha
MHOIOYacCTHbIE
TOKYMEHTBI

0JIHa KapTO4Ka

0,45

[pEIaKTUPOBAHUE
3anuceil Ha e IMHUIIbI
XpaHEHUS B
[IPOrpaMMHOE
o0ecneuenuu (I10) o
M3BEIICHUSIM O BHECEHUU
M3MEHEHHH B KaTaJIOTH,
[MOJIy4YEHHBIM U3
TEXHOJIOTHYECKOTO
otnena (TO)

OJIHa 3aI1iCh

0,4

PenaktupoBanue b3
perpokonBepcuu B [10
(KOHTPOJIbHBIE OJIS
dbopmarta u Tekcra b3):

OJIHa 3aI1iCh

10

PEIaKTUPOBAaHUE
KOHTPOJIBHBIX TMOJIEN
dopmara

5,4

11

[pEIaKTUPOBAHUE TEKCTA
b3

5,4

12

[pEIaKTHPOBaHHE
oubnuorpaduyeckux

zanuceit (b3) B [10

OJIHa 3aI1iCh

5,4




(BBEZIEHNE WH/IEKCOB
bbK B b3
[PETPOKOHBEPCHH )

13

dbopmupoanue b3 B [10
C HCIIOJb30BaHHEM
CBOJIHOI'O KaTajiora
ouobanorex Poccun

OJJHa 3aI1iCh

12,0

14

penaktupoBanue b3 Ha
MHOTOYaCTHBIE

nokymeHToB B 110

OJIHa 3aI1iCh

12,0

2.4. Pabota ¢ honmoM

Tabnuya 26

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThI

Enunnna nzmepenns

Hopwma Bpemenu, MuH.

2

[ToaroroBuTeNnbHAS
[pabora:

IIOAIOTOBKa pa60‘lI/IX
MCECT

OIHO pa6oqee MECTO

5,0

[0JIy4eHHE TOKYyMEHTOB
C BBICTABKH HOBBIX
[OCTYIUICHUH (TIpH
yqacTuu 4-X 4eloBeK)

onHa maptus (100
ITOKYMEHTOB)

16,0

[IPUEM HOBBIX
[TOCTYIIJICHU! B
[Iporpamme nepenadu

onHa rnaptus (100
ITOKYMEHTOB)

12,0

O06paboTka HOBBIX
[TOCTYIIJICHUN:

epBUYHBIN pa3zdoop
HOBBIX ITOCTYIIJICHUN

onHa naptus (100
ITOKYMEHTOB)

26,0

pa30op TOKYMEHTOB IS
OIpeICTICHUS
[PacCTaHOBOYHBIX
mQpon

onHa naptus (100
ITOKYMEHTOB)

1,0

MpeBapuTelbHas
CUCTeMAaTH3aIHs
TOKYMEHTOB TPYIITOBOM
00paboTKM JIst
oTpeieNIeH s TOJIOYHOTO
WHJICKCA

onHa naptus (100
ITOKYMEHTOB)

1,0

[T poBKa JTOKYMEHTOB:

OIWH JOKYMCHT

c nBymst mudpamiu (1 -

1,0




"BUPTYaIbHBIN'")

6e3 mmdpa

1,8

JTOCBLJIBI

3,6

10

BBOJI K (pa

0,5

[TnppoBKka JOKYMEHTOB
rpyNIoBoil 00pabOTKH:

OIWH JOKYMCHT

11

MpeBapuTeIIbHAS
cucTemMaTu3arus (BBOI

WHJICKCA OTPACIU 3HAHUS
o Tabnuiiam BBK B OK)

1,0

12

nerannHas
crucreMartu3aus (BBOJ
noJsiounoro najaekca bbK

B OK)

1,0

13

00paboTKa JOKYMEHTOB
Ha MHOCTPAHHBIX
EBPONEHCKUX SA3bIKAX

OOWH JOKYMCHT

3,6

14

00paboTKa JOKYMEHTOB
Ha HallMOHAJIbHBIX
SI3bIKaxX HapOJ0B
cyOnexToB Poccuiickoit
Denepanun

OOWH JOKYMCHT

4,5

15

mpueM U o0paboTka
mokymenToB X VIII - X1X
BB.

OJIMH JOKYMEHT

38,0

16

npreM u 00paboTka
OTCUECTBEHHBIX
[MEPUOJNYECKUX U3TaHUI
13 3aJ1a TEKYIIHUX
[MEPUOJNYECKUX U3TaHUI
(3TIIN)

OOWH JOKYMCHT

1,8

17

npreM 1 o0paboTka
MHOCTPAaHHBIX
[MEPUOJNYECKUX U3TaHUI
3 3TIIN

OOWH JOKYMCHT

1,8

18

nepemuppoBka
TOKYMEHTOB

OOWH JOKYMCHT

27,0

19

BBOJ1 Oap-KoJa
mokymenTa B DK

OIWH JOKYMCHT

2,6

20

nepeaaya JOKYMEHTOB B
donn 6ndanorexu (Oh)

onHa naptus (100
TTOKYMEHTOB)

26,0

OO0cnyXUBaHHE
uuTaTesel 1 aOOHEHTOB
B Ob:

21

BBIITOJIHECHHUE
TpeOOBaHUH,
MMOCTYIIMBIINUX I10

QJICKTPOHHOMY 3dKa3y

0/THO TpeOoBaHMe

1,0




22

B3aMOpACUET CO
CTPYKTYPHBIMH
[10/Ipa3IeICHUAMHI
OHOINOTEKH

oaHa maptus (100
ITOKYMEHTOB)

14,0

23

pabora ¢
3a]J0J5KEHHOCTBIO

OJIMH IOKYMEHT

1,8

CoxpaHHOCTH (DOHIOB:

24

MOJrOTOBKA JJOKYMEHTOB
Ha
MUKPO(DUIEMUPOBAHHE U
CKaHWPOBaHNE

OIWH JOKYMCHT

0,4

25

nepenada JJOKYMEHTOB Haj
MUKPO(DUIEMUPOBAHHE U
CKaHWPOBaHNE

onHa maptus (20
ITOKYMEHTOB)

16,0

Csepka (oHga ¢
DIICKTPOHHBIM KaTaJIOTOM
(OK):

OOWH JOKYMCHT

26

OJIHOYACTHBIC
JTOKYMEHTOB

1,8

27

MHOI'OYaCTHBIE
JTOKYMEHTOB

3,6

28

MpOBEpPKa JOCTyMa K
HIIEKTPOHHOMY Pecypcy

OOWH JOKYMCHT

0,4

[lepeBoa TOKYMEHTOB B
ndpoBoit hopmar:

29

nprem/nepeaada
MEYaTHBIX U3/IaHUN U3
oTena GoHI0IepKATEIS
10 ABTOMaTH3UPOBAHHOI
nporpaMMe nepeaad

OOWH JOKYMCHT

0,9

30

CBEpKa MOJTYYCHHBIX
ITOKYMEHTOB C
HIIEKTPOHHBIM KaTajaoroM
U pacrpeielieHne
3aKJIaJJOK C UIMEHEM
(haiina 1o nevyaTHbIM
OpUTHHAIIAM

OIWH JOKYMCHT

3,3

31

pacripenienenue
[EYaTHBIX JJOKYMEHTOB
MEXy OIlepaTopamu
ckaHupoBanus (40
TOKYMEHTOB)

0JIHA TIapTHUs

55,0

32

CKaHUPOBAHUE ITCUATHBIX
JIOKYMCHTOB B
MMOJIHOIIBETHOM PCIKUME

0/THA CTpaHHUIa

0,33

33

KOTTMPOBAaHUE
oIepaTopoM

3HeKTp0HHOfI KOITMH

OIWH JOKYMCHT

30,0




OTCKaHUPOBAaHHOI'O
JTOKYMEHTa Ha CEpPBEP

34

00paboTKa AIIEKTPOHHON
KO
OTCKaHUPOBAaHHOTO

W3 IaHUS

0JIHA CTpaHUIIA

2,5

35

KOITMPOBAaHUE
orepaTopoM 00paboTKH
FOTOBOM JIEKTPOHHOM
KO
OTCKaHUPOBAHHOTO
M3/1aHus ¢ paboueit
CTaHIMH Ha CEpBEP

OJIMH IOKYMEHT

30,0

36

BepuduKanus (IpoBepKa
C TIOMOIIIbIO
10Ka3aTeNnbCTB) U
KOHTPOJIb KauecTBa
00paboTaHHBIX
DIIEKTPOHHBIX KOTIHUN
[IeYaTHBIX U3JaHuN

OOWH JOKYMCHT

10,0

37

[pacrio3HaBaHUE TEKCTA U
co3nanue [1/1d-daiinos
DIIEKTPOHHBIX KON
[MeYaTHBIX M3JaHUI

OOWH JOKYMCHT

35,0

38

KOITMPOBAHUE
pacnio3HanHbIX [1/]D-
(aiiioB JIEKTPOHHBIX
KOOI MMeYaTHBIX
M3JaHUN B
TEXHOJIOTHYECKYIO TTanKy
1 JanbHennen

3arpy3KH Ha CEpBEP

OOWH JOKYMCHT

6,0

2.5. O0cnykMBaHUE MHOTOPOJHUX a0OHEHTOB B LIEHTpE AUCTaHIIMOHHOTO 0oOpa3zoBanus (L1JJ0) u MBA

Tabnuya 27

I1OYTHhI, O3HAKOMIJICHHEC C

MMOCTYIIMBIINMHA

N n/n HanmenoBanue Enununa nusmepenus | Hopma BpeMeHu, MUH.
npolecca, oneparuu.
CoctaB paboThI
1 2 3 4
1 MO/IrOTOBKA pabounx 0JTHO paboyee MeCTo 4,2
MeCT
2 [TPOCMOTP IIEKTPOHHOH |0JJTHO COOOIIEeHNE 26,0




COOOIIIEHUSIMU

w

erucTpanusi aDOHEHTOB

OIUH A0OHEHT

4,5

MpHUeM 3aKa30B OT
A0OHEHTOB uepe3
ABTOMATH3UPOBAHHYIO
crCcTeMy mopTasa
VIIpaBJICHUS
TOTIOTHUTEITLHOTO
ob6cyxuBanus (Y J10)

OJHMH 3aKa3

2,7

[IpoBepka 1o
DIIEKTPOHHOMY KaTaJIOTy
HAJIN4Y1Ad JOKYMCHTA B
(doHgax, npocTaBieHUE
mudpa Ha 6maHke-
3aKase:

OIWH JOKYMCHT

0e3 onbmorpaduaeckoi
mopadoTKH

3,6

c oubnmorpadudeckoit
ToOpadOTKOM

17,0

[preM JOKYMEHTOB OT
OT/IEII0B
dbonaoepKaTEICH

onuH petic (u3 Ob)

MMOTOTOBKA U
odopmIteHHe
ITOKYMEHTOB K BbIJIa4e

OOWH JOKYMCHT

2,7

(dbopMupoBaHue
KaIbKYJISIHMNA Ha OTLIATY
YCIYTH Ha BBIIAYy KOIUH
ITOKYMEHTa TI0 3a1pocy
aboHEeHTa

0/THA CTpaHHUIA

1,0

10

[IPOBCPKaA MOCTYIJICHU
[J1aTCXKa 110 BujamM
OINJIaThI

OJIHa 3as1BKa

1,0

11

[PErUCTpALMs BbIIAYU
IOKYMEHTOB B
ABTOMAaTHU3UPOBAHHON
CUCTEME

OOWH JOKYMCHT

1,8

12

oTIpaBKa OaHaepoeit

0J1Ha OaHIEPOIIb

4.4

13

COCTaBJICHHE OIHMCHU
IIOATOTOBJICHHBIX K
OTIIPABIICHHUIO
Oaneposeit

OJJHa 3aITiCh

2,7

14

TPaHCIIOPTHPOBKA
Oanzgeposeii B
M0Ipa3ieIIeHUe
OTIPaBKU 3aKa3HBIX
Oaneposeit

OJTHA TTapTHUS

9,0

15

[MpUEM JOKYMCHTOB,

OJINH IOKYMEHT

2,8




BO3BPAICHHBIX
a0OHEHTaAMU

16

paboTa ¢ 0OTKa3amMu OJINH OTKa3 2,7

17

OpraHu3alys U BeJCHNUE |0HA KapTouKa /OuH 1,0
KapTOTEK OiaHk-3aKa3

18

13 3JIEKTPOHHOM 0a3bl
ccepTalui 1Mo 3aKas3y
a0oHEHTa

[pacrieyaTka JuccepTaluu|0q1H JIUCT 1,0

19

MOraliCHUEM
3aJ0JI2KEHHOCTHU

KOHTPOJIb 3a OIMH a0OHEHT 14,0

20

Oaneposteit

[OVCK HEMOIYYEHHBIX  |07Ha OaHIepOIb 55,0

21

34CJIAHHBIX TOKYMCHTOB

BO3BpaT OLIMO0YHO 0J1Ha OaHIEPOIIb 3,5

22

KOHCYJIbTAIIH 00
YCTIOBHSX OOCITYXKHBAaHUS
AOOHEHTOB, 110 paboTe
ABTOMAaTU3UPOBAHHON
cuctemsl [[JIO 1 MBA

CIIPABKH U 0JIHA KOHCYJThTAIIHS 9,0

2.6. CripaBoyHO-OnbMMorpaduyeckoe 00CIyKHBaHUE

Tabnuya 28

N /o

HaumeHnoBanue mporecca, onepamuu.
CocraB paboThI

Enunnia uzmepeHus

Hopwma Bpemenu, MuH.

2

3

4

BrInmonHeHNE YCTHBIX
OnbMorpauuecKux CrpaBoK:

[MOATOTOBKA pabovmx MecT €)K€ THEBHO 13,0
€KCTHEBHBIN CTATUCTUYECKUHN yUeT €)KETHEBHO 13,5
CIpaBOYHO-OMOIMOrpaduyeckoro

00CITy>)KMBaHUSI YU TATEIICH

M3y4eHHE OTPUIIATENIbHBIX OTBETOB HA  |[0AHMH OTpUllaTenbHbl (13,5
onborpaduaeckue 3ampockl ¢ 1eNbI0  |[OTBET

BEHISIBIICHHSI Opaka

[IpUEM 3arpoca Ha BHIMOJHEHUE OJIMH 3a1pocC 10,0
OonbMorpaduaecKoi CrpaBKu

odopmIIeHnEe KOHTPOJIBHOTO JINCTKA OJIMH TIOJIb30BATENh 1,0
[10JIb30BATEIIS

TeMaTu4ecKasl yCTHast 0JIHa CIIpaBKa 17,0
onbnrorpaduyueckas cpaBka

aJipecHasi yCTHas CripaBKa 0JlHA CTIpaBKa 8,0




8 YTOUHSFOITIAsT yCTHASI 0JTHA CTIpaBKa 18,0
Obubnuorpaduyeckas cupaBka
0 (hakTorpaduueckas yctHas 0JIHA CIIpaBKa 15,0
oubnnorpaduueckas cnpaBka
KoHncynbranmm: 0JTHA KOHCYJIBTAaIUS
10 oubnmorpaduyeckas 10,0
11 OpHEHTUPYIOIIAs 6,0
12 BCIIOMOT'aTEJIbHO-TEXHUYECKAS 3,0
13 oubnuorpaduyeckas/paxrorpapuueckasoiHa crpaBKa 12,0
CrpaBKa
BrInoTHEHNE MUCHMEHHBIX
OnoIMorpauUecKux CrpaBokK:
14 [IpUEM U PETUCTpaIis MMCbMEHHOTO OJIMH 3a1poC 3,0
3ampoca B OpraHU3allMOHHOM Ipynne
15 ucrieTyepu3anis MUCbMEHHBIX €)KEIHEBHO 60,0
3anpocos B rpynne CbO
16 [perucTpalys 3anpoca B )KypHaye yuera |0JHa 3amuch 3,0
[CbMEHHBIX crpaBok rpymnmbsl CbO
[TuchbMeHHas TeMaTHYECKas CIpaBKa:
17 TeMaThyeckas cupaBka 1-i cteneHu 0JIHA CIIpaBKa 1200,0
CJIOJKHOCTH: 10 25 Ha3BaHH, C
[pocMoTpoM OuOIHOTpadUIECKIX
MCTOYHUKOB
18 TeMaThyecKas CrpaBKa 2-i CTeneHu 0JIHA CIIpaBKa 2900,0
CJI0KHOCTH: CBBIIIC 25 HAa3BaHUM, C
[pocMoTpoM OuOIHOTpadUIECKUX 1
TEKCTOBBIX HCTOYHUKOB
19 [MMCbMEHHAs! yTOUHS OIS 0JIHA CIIpaBKa 360,0
oubnuorpaduueckas cpaBka
20 [MCbMEHHAs aJipecHas ClpaBKa 0JIHA CTIpaBKa 120,0
21 MUChbMEHHas pakTorpadudeckas 0JTHa CITpaBKa 360,0
CIpaBKa
[lcEMeHHBIE KOHCYTBTAIUU: 0JTHA KOHCYJIbTAIIHS
22 oubnmorpaduyeckas 480,0
23 OpUEHTHUPYIOIIAs 480,0
24 KOHCYJTbTaITUSI-KJTHIIe 240,0
PenakTHpoBaHUE BHITIOTHCHHBIX
[MMCEMEHHBIX CIPABOK:
25 aJipecHasi MICbMEHHasl CIIpaBKa 0JTHA CITpaBKa 9,0
TemaTtnueckas TUCbMEHHAS CTIpaBKa:  [0JIHA CIIPaBKa
26 1-i1 cTeneHn ClI0KHOCTH 18,0
27 2-11 CTEIIEHU CIIO)KHOCTHU 48.0
28 YTOUHSIIOIIAsI MMChbMEHHAas CIIpaBKa 0JIHA CTIpaBKa 8,0
29 (bakTorpadudeckas muCbMEHHAs 0JTHa CITpaBKa 8,0
CIpaBKa
30 [pETHCTpAIHSI BHITTOJIHEHHOM OJIHA 3aIIUCH 3,0

MMICHbMEHHOM CIIPABKH B I'PYIIIC




CITpaBOYHO-OMOIMOTpadUIecKoro
obciyxxuBanus (CBO) B sxxypHaiie y4yera
[MCHbMEHHBIX 3allPOCOB

31

[perucTpanyst BbIIOJIHEHHON
[IMCbMEHHOW CIPAaBKU B
opranusanuonHoi rpynne CbO

OJJHa 3aI1iCh

2,0

32

odopmileHrE U epeaaya/oTIpaBIeHHe
OTBETA 3aKa3YUKY

OJIMH 3aIIpoC

12,0

BupryanpHas cipaBouHas ciayxo0a:

33

BUPTYaJIbHas TCMAaTHUYCCKas CIIpaBKa

OJIHa CITpaBKa

18,0

34

BUpTYyasbHasl aJ[pecHas ClpaBKa

0JTHA CIIpaBKa

7,0

35

BHUPTYaJIbHAA YTOYHAIOIIAA CIIpABKa

OJIHa CITpaBKa

18,0

36

BUpTyaJIbHAsi OPUEHTUPYIOLIAs CIIPaBKa

0JTHA CIIpaBKa

6,0

37

BUpTyanbHas (pakrorpaduueckas
CrpaBKa

OJTHA CIIpaBKa

15,0

38

o(opmIIeHHE OTBETa Ha 3AIPOC
qUTATEIIS

OJHO ITMCBMO

6,0

39

[TOTIOJTHCHHUE apXUBA BBITIOJTHEHHBIX
cripaBok ("ba3bl 3HaHMIT")

0JTHA CIIpaBKa

11,0

40

CKaHWPOBAaHUE JOKYMEHTOB U3 ()OHJIOB
CBHO 1o 3aka3zam noJiL3oBaTenei

0/THA CTpaHUIA

3,0

Koncynpranuu:

OlHa KOHCYJIbTAallus

41

oubnmorpaduyeckas

10,0

42

OPHUCHTHPYIOLIAA

10,0

43

[KOHCYJIbTAIWA-KJINIIC

5,0

44

KOOpJAMHALIMSA U JUCTIETYCPU3ALIHS
BBITNOJHEHUS] BUPTYaJIbHBIX CITPABOK

OJJHO ITMCBMO

12,0

bubnuorpaduueckoe odyueHue
10JIL30BaTENICH:

OIHAa KOHCYJIbTAalluA

45

MCTOJJUYCCKAs

10,0

46

reMaTn4dYcCKas

15,0

47

[MOATrOTOBKA OMOIHOTrpaduIecKoro
0030pa/00yyaroIero MepornpHsThs o
MeToiuKe hopMHpOBaAHUS
oubaorpaduueckoil 3anucu, paboThl ¢
KaTaJoraMu, 10 METOIIKE
Ooubnuorpaduyeckoro onucaHus,
OnoIMorpagMueCKUMU UCTOUHUKAMU
(bopMHpOBaHUS CIHCKA JIUTEPATYPHI K
Hay4JHOU paboTe

0JIHO MEPOTIPUSATHE

2400,0

48

poBeaeHue OnbInorpaduIecKoro
0030pa/o0yyaroriero MeponpusTus (1o

MyHKTY 39)

0JIHO MEPOTIPUSATHE

60,0

JKCKypcuu 1o GOHIaM U CIIPaBOYHO-
oubanorpadguueckomy amnmnapary (CBA)
1bC:

OlHA SKCKYpPCUsA

49

IIOAT'OTOBKA

480,0




50 [MpOBEICHNE 60,0
Benenue cripaBo4HO-
oubMorpaduueckoro amnmapara:

51 BeJICHUE apXHBa BBHIITOJIHEHHBIX CIPABOK [0HA CIIPaBKa 8,0
B DJICKTPOHHBIN PEKUM

52 BBOJI KapTOoTeK B 0a3y naHHbIX (BJ]) 0JTHA KapTOYKa 6,0
BricTaBouHas pabora: 0JTHA BBICTABKA

53 [pa3paboTKa IIaHa OpraHu3aluy U 2160,0
PKCIIOHUPOBAHUS TEMATHYECKOM
BHICTABKH

54 [10JITOTOBKA COIPOBOANUTEIILHON 360,0
ITOKYMEHTAIIUH K BBICTABKE, STHKETAXKY

55 MOHTA BBICTABKU 480,0

56 TEMOHTAXX BBICTABKHU 240,0

57 co3nanue apuil, O0bBICHUMN, 60,0
[TpOrpaMM JJIsi TPOBEICHUS BBICTABOK

[Tpumeuanue: npu paboTe ¢ JOKyMEHTaMH Ha MHOCTPAHHBIX €BPOMEHMCKHX s3bIKAaX M sI3bIKaxX HapojoB Poccuw,
KpOME PyCCKOT0, K HOpMaM BPEMEHH MTPUMEHSIECTCS MOBBIMAIui ko3 dumuent 1,15.

2.7. HoTHble n31aHus ¥ 3ByKO3allCH

Tabnuya 29

nporiecca, OrepalyH.
CocraB paboThI

N n/n HanmenoBanue Enunnna nzmepenns

Hopwma Bpemenu, MuH.

1 2

dopMupoBaHue
oubnnorpaduyeckoit
3aIHCH:

[TACTHHKH
(TpaMILTACTHHKH ) Ha
[PYCCKOM SI3BIKE
(ormcarenbHas
KaTaJoru3anus)

Ha rpaMMoq)OHHLIe OJWH OUCK

140,0

MHOCTPAaHHBIX
EBPONEUCKHUX S3BIKAX U
s13pIKax HapoaoB Poccun,
KpOME PYCCKOI0
(onucarenbHas
KaTaJoru3anus)

Ha I'PpaMIIJIACTUHKH Ha OIUH JUCK

180,0

[PYCCKOM SI3BIKE
(omucaTeapHast

Ha ayJHOUCKaX Ha OJIMH JUCK

160,0




KaTaJIOTH3aIlns)

Ha ay/IMOJUCKAX Ha
MHOCTPAHHBIX
EBPONECHUCKHUX S3BIKAX U
s13pIKax HapoAoB Poccun,
KpOME PYCCKOI'O S3bIKa
(orucarenbHas
KaTajgoru3anus)

OJIVH JTUCK

220,0

Ha ucKax (opmara
Ay o (aitioB
(orucarenbHas
KaTajgoru3anus)

OJINH JIUCK

480,0

Ha HOTHBIC U3JIaHMs Ha
[PYCCKOM SI3BIKE
(orucarenbHas
KaTajoru3anus)

OJIMH IOKYMEHT

132,0

Ha HOTHBIC U3aHUS Ha
MHOCTPAaHHBIX
EBPONEUCKHUX S3BIKAX U
s13pIKax HapoaoB Poccun,
KpOME PYCCKOTO
(orucarenbHas
KaTajoru3anus)

OOWH JOKYMCHT

140,0

CrpaBouHO-
oubimorpaduyeckoe
00CTyKUBAaHUE B
YUTATHHOM 3aJ1e

BbIITOIHEHNE YCTHON
oubrorpaduyeckoit
CIIpaBKHU:

pueM 3ampoca Ha
BBITTOJIHEHHUE
oudrorpaduyeckoit
CIpaBKU

OJTMH 3a1pOC

6,0

TeMaThdecKas yCTHast
oubnuorpaduueckas
CrpaBKa

OJTHA CIIpaBKa

20,0

10

yCTHas afipecHast
oubnuorpaduyeckas
CIpaBKa

OJTHA CTIpaBKa

12,0

11

YTOUHSIOMIAsl YCTHAS
oubanorpaduueckas
CrpaBKa

OHa CIIpaBKa

22,0

12

(dakTorpaduyeckas
yCTHast
oubanorpaduueckas
CIpaBKa

0JTHA CITpaBKa

18,0

Koncynpranuu:

OIHAa KOHCYJIbTAlluA




13

oubmuorpaduueckas

10,0

14

OpUEHTUPYIOLIAs

3,0

15

BCIIOMOI'aTCJIBHO-
TCXHUYCCKasa

6,0

BrinosineHue
MTUChMEHHBIX
oubmmorpaduuecKux
CIIPABOK:

16

[PUEM U PETUCTPALUS
3arpoca B KHUTE ydeTa
MMUCbMEHHBIX
oubmmorpaduueckux
CIpaBOK

0JTHA CIIpaBKa

15,0

17

M3y4eHHE 3a1poca,
YCTaHOBJICHHE HJIH
YTOYHEHHE JIEMEHTOB
oubimorpaduyeckoit
3aInCcH

OJlHa CIIpaBKa

900,0

Benenue cripaBo4HO-
oubmrorpaduueckoro
anmapara:

18

oopMIIEHHE KAPTOUKU
17151 KapTOTEK

OJIHa KapTO4YKa

16,0

19

CO3/1aHue
oubmrorpaduaeckoit
3anucu (b3) Ha craTbu
110 MYy3BIKE U3
[TOKYMEHTOB, HE
COOTBETCTBYIOIINX
npo o

OJIHa 3aI1iCh

8,0

20

BCIACHHC KAPTOTCK

OlHa KapTO4YKa

1,0

2.8. Pabora ¢ nmureparypoii mo 6uGIMoTeKOBeACHNIO, OnOIMorpadoBeIeHNI0 M KHUTOBECHUIO

Tabnuya 30

N /i HanmenoBanue Enununa usmepenus | Hopma BpeMeHu, MUH.
mpouecca, orepanuu.
CoctaB paboThI
1 2 3 4

O0paboTKa HOBBIX
MOCTYIUICHUN B
MPOrPaMMHOM
obecnieuenuu (I10):

[IPUEM HOBBIX
MOCTYIUJICHUIA

OJIUH IOKYMEHT

0,5




OTEUECTBEHHBIX
TOKYMEHTOB B
UCTIETYEPCKOM
[porpamme nepeaaydu

[IPUEM HOBBIX
[MOCTYIUIEHUI HA
MHOCTPAHHBIX
EBPONECHUCKHUX S3bIKAX U
s13pIKax HapoAoB Poccun,
KpOME PYCCKOI0

OJIMH IOKYMEHT

1,0

oopmiteHHE KapTOYKH
Ha JOKYMEHT Ha PyCCKOM
SI3BIKE [Tl KaTaJoroB U
KapTOTEK 00JIacTei
(OBJI)

OJIHa KapTO4YKa

38,0

odopMIIEHHE KapTOUKU
Ha JIOKYMEHT Ha
MHOCTPAHHBIX
EBPOMEHCKUX S3bIKAX U
s13bpIKax Hapo10B Poccun,
KpOME PYCCKOT0, JJis
KAaTaJoroB M KApTOTEK
OBbJI

0JIHa KapTO4Ka

10,0

AHaJIUTUYECKOE
ONUCaHue JOKYMEHTOB B
[10

OdHAa CTaTbhbsA

12,0

OO0cny>KuBaHue
M0JIb30BaTENei;
BUPTYaTbHAS
CIIpaBOYHas ciyxoa:

npremM
oubnmorpaduyeckoro
3anpoca YNTaTeNns

OJTMH 3a1pOC

3,0

BUPTYyaJbHAasI
TeMaTH4ecKasl ClipaBKa

OlHa CIIpaBKa

54,0

BUPTYyaJibHasl aJjpecHast
CIpaBKa

OHa CIIpaBKa

18,0

BUPTYyaJIbHAsS
YTOUHSAIONIAs CIIPABKA

OJTHA CTIpaBKa

26,0

10

BUPTYyaJIbHAsI
(dakTorpapuueckas
CrpaBKa

0JTHA CITpaBKa

20,0

11

oopMIIeHHE OTBETA HA
3anpoC YNTATEIS

OJJHO ITMCBMO

10,0

12

MMONOJIHEHHUE apXHBa
BBITIOJITHEHHBIX CIIPABOK
("ba3za 3nanuit")

OHa CIIpaBKa

10,0

13

€ KEeTHEBHBIN

CXKCIHCBHO

12,0




CTaTUCTUYECKHUI yUeT
CIIPaBOYHO-
oubmrorpaduueckoro
00CITy)KMBaHUS

quTaTeIen

2.9. O6paboTka ONTUYECKUX KOMITAKT-IUCKOB B 00pa30BaTEIbHBIX 3JIEKTPOHHBIX pecypcax (ODP)

Tabnuya 31
N n/n HaumenoBanue Enunuia namepenus Hopma BpemeH, MuH.
mporecca, oneparuu.
CocraB paboThI
1 2 3 4
1 [OJIy4YeHHUE U JIOCTaBKa |0J{HA MapTUs 30,0
ONTUYECKUX KOMIAKT-  |[mokymeHToB (100
THCKOB ITUCKOB)
2 [IPHEM HOBBIX 0JTHA TIAPTHS 60,0
[OCTYIIJICHUI nokymenToB (100
ONTHYECKUX KOMITAKT-  |TUCKOB)
THCKOB
3 CYMMAapHBIN y4eT OJIHA ITapTHUS 7,0
KOMITAKT-AHCKOB (I10 ITOKYMEHTOB
ycTaHOBJIEHHOU (hopme)
4 WHINBUIYQJIBHBIN Y9eT |0J{HA 3aITUCh 1,0
KOMIIAKT-IUCKOB
3) TexHU4Yeckass 00paboTKa [0JIMH AOKYMEHT 2,0
ONTHYECKUX KOMITAKT-
ITMCKOB
6 PpoBKa JOKYMEHTOB B|OJUH JTIOKYMEHT 1,0
Momayse [10
2.10. Pabora ¢ unrTarersaMu
Tabnuya 32
N /o HaumenoBanwme niponiecca, | Enwnanima nsmepenus | Hopma BpemeHH, MUH.
omneparu. CoctaB pabOThI
1 2 3 4
3amich MoIL30BaTEelIs B
Ooubnuoreky, padora ¢
YUTATEIEM B YUTAITLHOM
Baie:
1 moAroToBka padounx mect |oauu [TK 2,0
[10JIb30BaTEICH U




00CITy>)KMBAIOIIETO
[epcoHasia: MpoBepKa
TEXHUYECKOI'O COCTOSHUSA
CETEBOr0 00CCIICUCHUS U
[Mapka BHIYUCIIUTEIIbHON
TexHuKHU, BKIoueHue 11K

[IPUHSATHE MEP IO
IMTUKBHIAIIUU COOCB B
paodore 1K, B pabote ceTw,
OTCYTCTBHSI JOCTYIIa K 6a3e
ITAaHHBIX TT0JIH30BaTEIICH;
H(pOPMHPOBaHUE
COOTBETCTBYIOIINX CITYKO O
cOO0sX; MpOBEpKa
HEHCIIPAaBHOW TEXHHKH,
(bukcaryst cO0eB B TeTpaIu
ydeTa ¢ yKa3aHueM
XapakTepa HENCIPAaBHOCTH
1 BpeMEHH Havaja c0os;
[ocje yCTpaHeHUs
HETIOIaIKi OTMETKA
BPEMEHU €€ yCTPaHEHUS

o1uH cOoit

10,0

[IPOCMOTP AOKYMEHTOB
uuTarens (macmnopr,
YIOCTOBEpPEHHUE,
[IOpYYUTENbCTBO),
[IPOBEpPKA HAIIMYUS YUETHO-
[PETUCTPALIMOHHOMN
KAPTOUYKH YUTATEIS

OAHMH YHUTATCJIb

3,0

BarosiHeHue GopmyIspa
guTaTeNs, Y94eTHO-
[PErMCTPAalMOHHON
KapTOYKH, YUTATEITHCKOTO
ouera

OAUH KOMIIJICKT

5,0

03HAKOMJIEHUE YUTATEINS C
[paBUIAMHU TIOJTH30BAHUS
OHOINOTEKOI,
[pacrosoxeHuem QpoHja,
CIPaBOYHBIM aIapaTom

OJWH YUTAaTC/Ib

6,0

[10/100p 1 PacCTaHOBKA 10
HOMEpaMm OUJIETOB,
andasuty dpammmii
YUTATENEN YUETHO-
[PETUCTPAIIMOHHBIX
KapToveK

OlHa KapTO4YKa

2,0

OCYIICCTBJICHHUEC KOHTPOJIA
34 BO3SMOXXHBIM HAJIMYUEM
JTAHHBIX O YUTATCJIC KaK

OJWH YUTAaTC/Ib

0,5




HapymuTesne (JIMIIeH mpaBa
[10J1b30BaHuUsA); BeieHue (1
[PETYIISIPHBIN IPOCMOTP)
KapTOTEKH YATATEIICH-
HapyuIuTenen

[lepeperucrpanus
UUTATEIIEH:

mouck hopmyssipa
(perucTpanuoHHON
KApTOUYKH) YUTATENS;
BHECEHHE U3MEHEHUH B HUX
11 B UUTATEIbCKHE OMIICTHI
(YTOYHEHHE aHKETHBIX
ITAaHHBIX, HOBOTO
UMTaTEIbCKOTO HOMEpa,
aThl IEPEPETUCTPALIUN) C
BEJCHUEM KapTOTEKU
HAYYHBIX TEM U TEKYIIUX
M3MEHEHUH (TosTyueHue
3BaHU, MyOIMKanuy,

aphl)

0JIHa KapToyKa

2,0

3anuce (epeperucTparms)
qATaTENEH B
ABTOMATHU3UPOBAHHOM
pexXHUMe:

cbeMKa (pOoTOKaMepoi asst
UHTATEILCKOTO OueTa

OAHH ITOCCTUTCIIb

0,5

10

odopmiieHne Koaa
YUTATENSI C KOHTPOJIBHBIM
Pa3psIOM U CPOKOM
[10J1b30BaHHUSI
YUTATEIILCKUM OUJIETOM, Ha
OCHOBE BBIJIaHHOU
HbopManuu

OJWH ITOCCTUTCIIb

0,4

11

BbIJ]a4a HA IPUHTEP
CBEJICHUH O 3aIIMCaBIIEMCS
YUTATENE B BUJC
UMTATENILCKOro OMIeTa

OJWH ITIOCCTUTECIIb

0,4

12

HaOOp Ha KJIaBUaType
CBEJICHUI 0 yuTarene:
(baMuus, UM, OTYECTBO,
XapaKTepU3YIOIIUE €T0
pu3Haku (oOpa3oBaHue,
CIEeLUANTBbHOCTD), KOJI,
HOMEp YMTATEIHCKOTO
ousnera; GoTocheMKa

OJWH ITOCCTUTCIIb

2,0

13

OCYIICCTBIICHUEC KOHTPOJIA

3a BO3MOXXHBIM HAJIMYUEM

OJWH ITOCECTUTECIIb

2,0




ITAHHBIX O YHATATElIE,
3armcaBIIeMCs B
OnOIMOTEKY (paHee
3arucaH, JIIICH MpaBa
[10JTb30BaHNS )

14

odopmiieHne
YUTATEIIBCKOI0 OMIIeTa C
HOMEPOM U CPOKOM
[10JIb30BaHUS
YUTATSILCKUM OHMJICTOM Ha
OCHOBE BBIJIAHHOM
mH(bOopMau

oquH OMIeT

1,0

15

BbIJIa4a Ha IPUHTEP
CBEJICHUI O 3aIIMCaBIIEMCS
quTaTENEe, IPOBEACHUE
[par04acTOTHOM
yeHTHDUKAIN
UUTATEILCKOTO OnjeTa;
[TPOBEACHHUE JICHEKHOTO
B3anMopacueTa C
[M0JIb30BaTEJIEM Yepes
Kaccy

OAHH ITOCCTUTCIIb

5,0

Y naneHHas 3anuch:

OAHH ITOCCTUTCIIb

16

CBEpKa JaHHBIX
[PErMCTPALIMOHHOM
KapTOYKH, CKAHUPOBAHHBIX
KOIIHIA ¢ racrnopra u
IIPYTUMH JOKYMEHTAMH
[10JIb30BaTENS U
[MOTBEPKICHHUE 3asIBKU

2,0

17

o opmMIIeHHE JOTOBOPa-
odepTsl Ha
[IpEIOCTaBIICHUE JIOCTYTIA K
PIEKTPOHHBIM pecypcam
OMOIMOTEKH

3,0

18

HaOop Ha KJIaBUaType
TaHHBIX, JUIS 3alI0JIHEHUS
T0r0BOpa, BBIBOJ JOTOBOpa
Ha TIPUHTED, OAINUCH JIULIA,
3aKJIFOYABIIETO JOTOBOP

19

odopMIIeHHe BX01a-
BBIXOJa YUTATEIS U3
OMOIMOTEKH:
CKaHUPOBaHUE
[TOCTOSTHHOTO
YUTATEeTLCKOTO OUiieTa,
BbITada KOHTPOJILHOTO

VIMCTKa

OWH ITOCCTUTECIIb

2,0




Brimonaenue TpedoBaHui
MOIb30BaTENICH, BhIgaua
ITOKYMEHTOB M3
CHeIUaTU3UPOBAHHOTO
dhonma:

20

[oJrydeHue TpeOOBaHMs Ha
ITOKYMEHT U3 OCHOBHOT'O
XpaHEHUS, TIPOBEPKa
[PABUILHOCTH 3aIT0JTHEHHS
TpeOOBaHUs, PETUCTPAITUS

0JTHO TpeOOBaHUE

1,0

21

pazbop TpeboBaHU 1O
SIpycam, pacchlIKa 1o
[THEBMOIIOUTE

0JIHO TpeOOBaHME

10,0

22

ronydeHue TpeOoBaHMs Ha
ITIOKYMEHT; IPOBEpPKa
[PABUILHOCTH 3aIT0JTHCHHSI
TpeOOBaHUS; PErHCTPALIUS,
opaboTka TpeOoBaHMS;
moaoop no mudpam B
CIIeUAITN3UPOBAHHOM
o

0JTHO TpeOOBaHUE

10,0

23

[10JIrOTOBKA U ohopMiIeHne
0TKa30B U
[IepeHanpaBiIeHUi;
OTIIpaBKa TpeOOBaHUII ¢
OTKa3aMHU U
[IepeHanpaBIsieMbIMU
TpeOOBaHUSIMHU

OAHO Tpe6OBaHI/Ie

5,0

24

[MOMCK JTOKyMEHTa B (poH/e,
OTMETKa Ha TpeOOBaHUH,
KHIKHOM (popMmyiisipe,
JIMCIIETYEPCKOM CETKE

OIWH JOKYMCHT

5,0

25

TPAHCIIOPTHUPOBKA/JOCTABKA
3nanus u3 GoHma B
qUTaIbHBIN 341

OIWH JOKYMCHT

8,0

26

TPaHCIIOPTUPOBKA/TOCTABKY]
31aHus U3 GoHIa B
UUTANbHBIN 3aJ1 (y1aJeHHOE
XpaHWIHILE)

45,0

27

yCTaHOBKA MecTa
HAX OKICHUA
HEHANICHHOTO TOKYMEHTa
o 0azaM M OaHKaM
TAaHHBIX, CIPABOYHBIM
KapTOoTeKaM, KaTrajoram

O/IMH IOKYMEHT

5,0

28

BbIJ]a4a TOKYMEHTA U3
CHelUaTu3UPOBAHHOTO
(hoH/Ia YUTATEITIO; OTMETKA

OJWH JOKYMEHT

1,5




Ha KHUKHOM
(bopMyIspe/TpeOoBaHNH;
3anuch JOKYMEHTOB B
UUTATENECKYIO KAPTOUKY
(BKJIQJTHOM JIUCT); OTMETKA
B KHUTE 3aKa30B; OTMETKA O
BbIIaue B
ABTOMAaTU3UPOBAHHOU
cucreme (M3MEeHEHUE
cTaTyca U3JaHusl) IyTeM
CUMUTHIBAHUS IITPUX-KO/AA
ITOKyMEHTa

29

[pHUeM JIOKyMEHTa OT
UUTATCIIA, IIOUCK
KOHTPOJILHOT'O JINCTKA
[10JTb30BaTEII,
TpeOOBaHUI; MPOBEPKa
COXPAHHOCTH JIOKYMEHTA;
[oraieHue OTMETKHU O
BbIJ1IA4YC Ha KOHTPOJIbBHOM
ITCTKE TOJIb30BATEIIS,
I[IOTaIlICHUEC BbIJa4Y B
ABTOMATH3UPOBAHHOM
cucteMe (M3MEHEHHE
cTaTyca U3JaHus) IMyTeM
CUMTBIBAHUSA HITPUX-KOJA
ITOKyMEHTa

OJIMH JTOKYMEHT

1,5

30

BbIaya JTIOKyMEHTa U3
DKCIIO3ULIUU MY3€s KHUTU
(MK) cotpynHuky cexropa
XpaHEHUs AJIs BblIa4u
UUTATENIO; CHATHE
BUTPHHBI C OXPAHBI 110
3BOHKY Ha IYJIbT OXPaHBI;
BCKPBITHE BUTPUHBIL;
BbIEMKA KHUTH U3
BUTPHUHBI; 3aKPHITHE
BUTPHHBI; TOCTAHOBKA
BUTPHHBI HA OXPaHY;
(buKcanys BbIAYU B
"’Kypnaie Borgaun"
MaTepUajIoB U3 SKCIIO3ULIUN
MK

OIWH JOKYMCHT

40,0

31

[IPUHATHE JOKYMEHTA OT
YUTATEIS; IOUCK 3aIllUCH B
"’Kypnaie Bergaun';
[IOTrallIEHUE OTMETKH O

BbIJ1AYC, CHATHUEC BUTPHUHEBI C

OIWH JOKYMEHT

30,0




OXpaHBbI 10 3BOHKY Ha
[1yJIbT OXPaHbl; BCKPBITHE
BUTPUHBL; BO3BpAT KHUTH B
BUTPUHY (MOHTaX);
[10OCTaHOBKA BUTPUHBI Ha
OXpaHy

32

[prieM TpeOboBaHuUi OT
uurareneid B Hayuno-
MICCIIeIOBATENILCKOM OTIEIIe
pyxonuceit (HUOP),
[IpOBEpKa KauecTBa UX
3aI10JIHEHHUS; POCIIUCH B
KHHUTE peruCcTpaluu
rpeboBaHuit

OJIH pa3 B JICHb

30,0

33

03HAKOMJICHHUE C
TpeOOBaHNEM, YTOUHEHHE
MecTa XpaHeHHUs 110
rororpadguueckomy
yKa3aTesto; BbleMKa
€MHUL XpaHeHus (1. Xp.)
113 KapTOHA, pa3MeLIeHue B
KapTOHE KapThl-
3aMEHUTEIIs; IPOBEPKa
COOTBETCTBUS MHU(pa U
3aroJ0BKa Ha 00JIOKKE U B
TpeOOBaHUY; TIPOBEPKA
(bU3MYECKOTO COCTOSTHUS
ed. xp.; opopmiieHue nmcra
MICTI0JIb30BaHUS,
3aIroJIHEHNE KHUTH BbIJIA4d

CAWHHUIA XPaHCHUS

3,0

34

[TpOBEpKa JHCTaxa ell. Xp.
[IpY BBIJaYe, YCTAaHOBIICHUE
HAJIMYHOIO JIUCTaXKa C
3aIHCHIO B 3aBEPUTEIHLHOM
lTHCTE 1 Ha 00JIOKKE,
OTMETKA B 3aBEPUTEITHHOM
ITUCTE O MPOBEPKE

OJWH JIUCT

0,2

35

[poBepKa JHCTaxKa Mpu
BbITaYE C
repeoGopMiIeHHEM
3aBEPUTEIHLHOTO JIMCTA C
yKa3aHHEM BCEX
0COOEHHOCTEH XpaHAIuXcs
B €]l Xp. IOKYMEHTOB

OJWH JIUCT

0,3

36

[pOBEpKa JIMCTaXka MOCIIe
BO3BpAIIICHUS €]1. XP. U3
quTanpHOrO 3a1a (U3) wim

0T cOoTpyaHUKOB; ains OL,

OTVH JIUCT

0,2




(dhoTo, aBTOTpadOB,
[KOJIJICKIITMOHHBIX
JTOKYMEHTOB - 00s13aTelIbHA

37

HyMepauus u
[epeHyMepaLus JIMCTOB
[pU BBLAAYE €11, XP. LIS
MCII0JIB30BAHUS C
COCTaBJICHUEM
[Pa3BEPHYTOrO
3aBEpHUTEIILHOTO JINCTA C
BBIHECCHUEM BCEX
0COOEHHOCTEH TJOKYMEHTOB

OAHH JIUCT

0,3

38

mudpoBKa 00JIOKEK 1.
Xp.; CBEpKa 3arojoBKa eJI.
XP. C OIKCHIO;
[IPOCTABJICHUE IITAMIIA
HHWOP u ero 3anoaHenne

CAMHHUIA XpaHCHUA

2,2

39

odopmiieHne 00610%keK (0T
PYKH): pa3IMHOBKa
[MOBEPXHOCTU OOJIOKKH;
HaryucaHue Ha 00JI0KKe
HanMeHoBaHMs PoHIa,
3aroyioBKa e11. Xp., KpaHux
aT, KOJMYECTBA JINCTOB U
ITOKYMEHTOB B
COOTBETCTBUU C OITUCHIO

CAVMHUIA XPaHCHHUA

6,0

40

[IpreM ¥ TPaHCIIOPTHPOBKA
en. xp. u3 U3 B XpaHuuiie
1 13 Xpanwimiia B U3

CAWHUIA XPAaHCHUS

15,0

2.11. Beiaua KOMILJIEKTOB JOKYMEHTOB BO BPEMEHHOE TOJIb30BaHUE TIOIpa3/ICICHUSIM OMOINOTEKH

Tabnuya 33

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThl

Enunnia uzmepeHus

Hopwma Bpemenu, MuH.

2

3

odopmIteHre
3asBKHM/aKTa Ha
KOMILJIEKT JIOKYMEHTOB,
[epe1aBacMblil B

CTPYKTypHOE
[10/1pa3ieJICHNE

0JHa 3asgBKa, aKT

30,0

MoA00p TOKYMEHTOB B
KOMIIUICKTBI;

OIUH KOMIIJICKT

10,0




[perucTparys BblJaHHBIX
ITOKYMEHTOB B YYETHBIX
dhopmax

3 BbLIa4a KOMILUIEKTOB OIMH KOMILIEKT 5,0
TOKyMEHTOB; OTMETKa Ha
KHIDKHOM (popmyrsipe
(MHAMKATOPE) AAThI
BBITa4YM, TAHHBIX
Moipa3iesieHus,
MOJTY4YaIOIIETO
KOMILUIEKT; OTMETKA B
KHHUTE BBIJTAYH JAThI
BbI1a4YM, TAHHBIX
M0Ipa3elieHus,
MOJTY4aIOIIEr0
KOMIUICKT; OTMETKA B
AKTE nepenadu

4 [MOJIy4YCHUE KOMIUICKTOB |0JIUH KOMILIEKT 18,0
TOKyMEHTOB OT
CTPYKTYPHBIX
M0/Ipa3iesIeHNi; TOUCK
KHIDKHOTO (opMyJsipa
(MHAMKATOpA);
[OTAIIICHHE OTMETKH O
BbI/1aye, BIIOJKEHUE €0 B
ITOKYMEHT; TTPOBEpKa
(U3UYECKOTO COCTOSIHHS,
MepecyeT JUCTOB, CBEPKa
c AKTOM Iepenayu;
MOTAIICHHE OTMETKH O
BbIIaue B KHUTE BBIAAUM;
nepeaavya JOKyMEHTOB Hal
cOpOCKy

2.12. O6cny>xuBaHUe OB30BATENEH TOKYyMEHTAMU B YUTAJIBHOM 3aJie, 3alle C THOPUTHBIM 00CTYKUBAHUEM,
3aJie AIEKTPOHHBIX peCcypcoB, 3aye "MHTepHeT", 3alie crienuaiu3upoBaHHoro oTaena. [Ipuem 3aka3oB mo
TenedoHy U3 ropoaa

Tabnuya 34
N /i HaumenoBanue npouecca, onepauun.| Enununa usmepenuss | Hopma Bpemenu, MUH.
CocraB pabOTHI
1 2 3 4

OO0cyXuBaHHE MOJIb30BaTENEH

OHOTMOTEKH:

1 MpoBeJICHIE KOHCYIbTAIlUU, OCe/Ibl C|OJJUH YUTATEINhb 3,6
MUTATEJIEM 10 TTpaBUJIaM




00CITyKMBaHHsI B YUTAILHOM 3aJI¢ U
MMPCAOCTABIACMBIX YCIIyrax, 1o
MCIIOJIb30BAHUIO CITPABOYHO-
Onbmmorpaduueckoro anmnapara u
(OH/IOB, HIEKTPOHHBIX PECYPCOB,
MH(GOPMHUPOBAHNE YUTATENS O HOBBIX
OCTYIUICHUSX

KOHCyJIbTanuu 1o padore c [IK B
YMTaIbHOM 3alie, 110 padoTe B
PIIGKTPOHHON OHOIMOTEKE

OAHWH YHUTATCJIb

2,0

[pUeM 3aKa30B MOJIb30BaTeNel Ha
M3/1aHKs] 13 OCHOBHOTO

KHUTOX PaHUJIUIIA; TPOBEPKa
MPaBUILHOCTH 3aIIOJTHEHUS
TpeOOBaHUS; pETUCTpaALUS

OJMH 3aKa3

1,0

[pHEM 3aKa30B 10 Teneony u3
ropona

OIMH 3aKa3

5,0

[OJTy4YCHUE IOKYMEHTA, 3aKa3aHHOTO
YUTATEIIEM B CIICIIUATH3UPOBAHHOM
(boHAC/MUTAIBHOM 3aJ1e

OJIMH JOKYMEHT

0,9

[pacCTaHOBKA M3/JaHHI Ha
OpOHENOJIKaX YUTAIBHOTO 3aJ1a,
MMOCTYIIMBIINX W3 KHUT'OXPaHWJIMIIA
10 3aKa3aM I10JIb30BaTeNeH

OOWH JOKYMCHT

0,4

1o700p TOKYMEHTOB Ha OPOHETIOJIKE,
3aKa3aHHBIX U3 OCHOBHOI'O
KHUTOXpaHWJIUIIA; [Iepeiadya Ha
Kadeapy BblIauH

OOWH JOKYMCHT

0,47

10700p TOKYMEHTOB B I10JICOOHOM
(boHe YNTATBHOTO 3aJ1a; Tiepeiada Ha
Kadenpy BblIaun

OOVH JOKYMCHT

2,0

o100p JOKYMEHTA B XpaHEHUH
CHeIHaIn3UPOBAaHHOIO (HOH/A;
OTMETKa Ha TpeOOBaHUM; Iepeaya
TOKYMEHTa Ha Kadeapy Bblauu

OIWH JOKYMCHT

10,0

10

o opMIIeHHE BBITAHHOTO JMCKA

OJIUH JTUCK

5,0

11

[pErucTpanys B KOMIBIOTEPHON
[pOTrpaMme, IPOCUET JIUCTOB U
(bU3UYECKOT0 COCTOSHUS JOKYMEHTA

OIWH JOKYMCHT

9,0

12

YCTaHOBKAa MECTa HAXOXKJICHUA

HCHaI\/'II[eHHOFO JOKYMCHTA I10

CIIPaBOYHBIM KapTOTCKaM, KaTajoram,
CTUCTpAllUA OTKA30B

OJIMH JOKYMEHT

22,0

13

M000P YATATETHCKUX KAPTOUEK JIJIS
BIIMCHIBaHKS JOKYMEHTOB Ha
TEKYIIUI JEHb; MOMICaHUE
KapTOYEK Yy 3aB. OTIEIOM O JIOIYCKE B

otnen HUOP

0JIHa KapTO4Ka

10,0




14

BbI1aya JOKYMEHTa YUTATEIO:
CBEpKa BBIJIaBAEMOTO IOKYMEHTA C
YUTATEILCKUM TPEOOBaHHUEM;
MPOBEpPKa HAIWYUS CTPAHUIY/KAIPOB
MUKpOdHIbEMa, MUKPODHIIL,
CoJlepKaHne KOMIIaKT-/IHCKa,
CUMTHIBAHUE IITPUX-KOAa (TIpU
PIIEKTPOHHOM 3aKa3€) B MOAYJIE
"uupkynsiua” OK; ormeTka
KHUTOBBIJAYX HA KOHTPOJIHEHOM
ITHCTKE

OJIUH IOKYMEHT

1,8

15

[pUEM JOKYMEHTA OT UMTATEIIA:
CBEpKa ero ¢ TpeboBaHHEM
(KOHTPOJIBHBIM JINCTKOM), TPOBEPKA
COXPAHHOCTH JIOKYMEHTa, HAJINYHS
CTpaHUI/KaIpOB MUKPODUITbMA,
MUKPO(UILL, COEPKaHUE TUCKA,
CUMTBIBAaHUE IITPUX-KOAA (TIpH
PIEKTPOHHOM 3aKa3e), BHECEHUE
OTMETKU O TIpPUEeME Ha KOHTPOJIHLHOM
ITHCTKE

OIWH JOKYMCHT

1,5

16

repeaya/ TpaHCTIOPTHPOBKA/ TOCTABKA
ITOKYMEHTa, CITAHHOTO YUTaTeJIeM, B
CIeIMaTU3UPOBAHHBIN (OHT;
OTMETKa O B3aUMOpacueTe
00CITY)KUBAaHUSI U KHUTOXPaHCHHUS

OOWH JOKYMCHT

1,0

17

BBISICHEHHE I10 TIOBO/Y 3aKa3a U
[IPOJVIEHNE CPOKA MOJIb30BaHUS
ITOKyMEHTaMU 10 TesnedoHy

OJIMH 3aIIpoC

1,0

18

BBIICHCHUC 110 ITOBOJAY 3aKa3a U
[IPOMJICHUEC CPOKaA IMOJIb30BaHUA
JTOKYMCHTaMH 110 BHGKTpOHHOﬁ Io4yTe

OJTMH 3a1pOC

2,0

19

oOecrieueHre KOHTPOJIS 3a CPOKaMH
[10JIb30BaHUs JOKYMEHTaMH U3
OTAETa XPaHEHHS

OJTMH 3a1pOC

0,8

20

MpPOJUIEHHE CPOKa MOTb30BaHMUS
ITOKYMEHTA: TIOUCK KaPTOUKH;
BHECEHHE OTMETKH O TIPOJICHUN
CpOKa ITOJIb30BaHUS; POICHUE TI0
reseony

Ha OAWH JCHb

30,0

21

[IPOBEPKA 33J0JDKCHHOCTH
YUTAJIbHBIX 3aJI0B OTJEIY XPaHECHHUS;
CBEpKA MPEAbABICHHON
3a10JOKEHHOCTH C JOKyMEHTaluen
YUTAIBHOTO 3aJ1a

OJIMH JOKYMEHT

5,0

22

paboTa ¢ 0TKa3aMu; KOHTPOJIb CPOKOB
[MOCTYIUIEHUS OTKa30B; IPOBEPKA

OJIWH OTKa3

00OCHOBAaHHOCTH OTKa30B; YUCT

0,8




OTKa30B

Brigaua KOMUM TOKYMEHTA U3
PIICKTPOHHOM OMOIMOTEKH,
[pE€aIn30BaHHON B CUCTEME
BAlIUIIEHHOTO POCMOTPA, TI0
3arpocy noJab30BaTeIs:

23 odopMIICHHE 3aKa3a Ha KOMMMPOBAHKE [OJIMH 3aIIPOC 2,0

24 pacrieyaTka JOKYMEHTOB I10 3alIpOCaM|0JIUH JIUCT 1,0
[10JIb30BaTEICH

25 PJICKTPOHHOE KOMMMPOBAHUE: MIOUCK  [OJMH 3aIpoC 10,0

ITOKYMEHTa, COXPAaHEHHOTO
[0JIb30BaTeseM; poBepka (aiina s
KOIIPOBAHUS, SJICKTPOHHOE
KOITMPOBaHUE; IPOBEPKA, BbIJaua
HOCUTEJIS MOJIb30BATENIO; 10 3aIIPOCY
[OJIb30BATEJS - 3aMUCh HA
ONTUYECKUN KOMITaKT-IHUCK

OUOJINOTEKHU

2.13. Buytpennss padota

Tabnuya 35

N /o

HanmenoBanue
rnpouecca, onepauui.
CoctaB paboThI

Enununa namepenus

Hopwma Bpemenu, MuH.

2

[loaroroBka K BbIa4ye
JTOKYMEHTOB:

OTJI0KEHHBIMU
oKymMeHTaMu (110
HOMEpaM YHUTATEIbCKUX
OUJIETOB, IO CPOKAM)

pOBEpKa OPOHEIOJIOK C [Ha OJIUH JICHb

10,0

CpOKam)

cOpoCKa TOKyMEHTOB (T10|0JJUH IOKYMEHT

0,2

paccTaHOBKa
bopMyIsIpoB yuTaTENEH
(o cpokaM, HOMEpaM,
andasuty, mudpam);
paccTaHOBKa
KOHTPOJILHBIX JIUCTKOB
[10JIb30BaTENEH 110
HOMepaMm

0IuH (popmMyIsip

0,3

[10/IBE/ICHUE UTOTOB
[paboTHI 3a MpomeAmni

Ha OJUH JE€Hb

12,0




[ICHb; BHECCHHE 3aITHCH B
THEBHUK/JIUCTHI yUeTa

M000p TOKYMEHTOB 110
[peABapPUTEIIbHBIM
3aKa3aM yuTaTelei u
[IaHAM YTCHUS

OJIMH IOKYMEHT

10,0

[TPOCMOTP HOBBIX
[TOCTYIJICHUN JUIs
PEKOMEH1alluu
YUTATEISIM

OJIMH IOKYMEHT

3,0

npocMoTp (TIpoBepKa
MPaBUIBHOCTH
[PACCTaHOBKH) KHHUT
OTKpbITOro focryna B U3

Ha OOUH JEHDb

0,0

[POBEPKA HATTUYUS
OIMCEN B YUTAJILHOM
3aire HUOP

Ha OJHY HCACIIIO

60,0

3aIIOJIHCHHEC JIMCTOB
3aJ0JIKCHHOCTHU

Ha OOUH JEHb

5,0

10

[MpOBEpKa BbIAAHHBIX
W3IaHUHN 110 JIUCTaM
3a00JDKEHHOCTH

OJIMH JOKYMEHT

1,0

PaGora ¢ oTkaszamu:

11

y4eT U KIaccu(uKamus
OTKa30B: OTMETKA Ha
IIFCTKE YUTATEILCKOTO
TpeOOBaHUS IPUYNHBI
0TKa3a

OJIMH OTKAa3

0,2

12

[IPOBEICHUE TTIOUCKA
ITOKYMEHTA,
OTCYTCTBYIOILIETO I10
HEYCTaHOBJICHHOM
[pUYMHE

OIWH JOKYMCHT

40,0

13

[paccTaHOBKa
YUTATETbCKUX
TpeOOoBaHUI B KapTOTEKE
"HEeyI0BIETBOPEHHBIN
cripoc”

0JIHa KapTO4Ka

0,3

14

AHAJIN3 OTKA30B,
COCTaBJICHHE CBOJKHU
0TKa30B (110 TpUYNHAM
0TKa3a U MepaM UxX
TUKBUIAIIUY 1
MPEAYIIPEKICHI)

OJHa CBOAKaA

16,0

15

COCTaBJICHUE
oubarorpaduyeckoro
OINMCaHMS Ha

ITOKYMEHTBI, HMEIOIIINE

OHa KapTO4YKa

2,4




HanOOJIbIIEE YHCIIO
0TKa30B; Iiepeayda
KapTOYKH B OTJICI
KOMIIJICKTOBAHH S

16

COCTaBJICHUE KAPTOTEKU
0TKa30B, IPOBEPKa U
MOMCK 110 hOHY,
OTMETKa B pOpMyJIsipe U
B KaPTOTEKE OTKA30B I10
[pe3yabTaTaM MpOBEPKU

OJIlHa KapTO4YKa

54,0

2.14. O6cmyxuBanue o Mexoubdamorednomy adonementy (MBA). O6cnykuBaHue IO MEXITYHAPOTHOMY
Mexouomoreunomy abonementy (MMBA)

Tabruya 36

N /o

HaumenoBanue
rnpouecca, onepauui.
CocrtaB paboThI

Enununa namepenus

Hopwma Bpemenu, MuH.

2

[IpueM 3aKaz3oB:

peructpainus abOHEHTOB
B ABTOMAaTHU3UPOBAHHOM
cucreme

OIHMH 3aKa3

10,0

MpUEM 3aKa30B OT
3apyOeKHBIX A00OHEHTOB
B aBTOMAaTHU3UPOBAHHON
cUCTeMe: pacreyaTrka
O1aHKa-3aKasa;
mudpoBka

OIMH 3aKa3

5,0

odopMIIEeHHE 3aKa30B 110
[TUPKYJISIIAN

OIMH 3aKa3

5,0

[0JIy4€HUE TOKYMEHTOB;
00paboTka B
ABTOMAaTHU3UPOBAHHON
cucreMe

OOWH JOKYMCHT

5,0

[paboTa ¢ 0TKa3amu:
M3MEHEHHUE CTaTyca B
CUCTEME, YKa3aHUe
MPUYMHBI 0TKA3a,
H3BEIICHIE a00OHEeHTa 00
OTKa3e

OJIMH OTKa3

3,0

Brimaua JOKYMCHTOB!

odopmiieHre
TOKYMEHTOB K BbIJIa4e

OJIMH JOKYMEHT

5,0

OTIIpaBKa: B3BCIIMBAHHC

oH O0aHIePOJTb

7,5




OaHIepoJIeH;
HaKJIEMBAHUE aIPECHOMN
PTUKETKU U IITPUX-KOJA;
[IPOCTABJICHHUE TIEYaTEN;
yIaKoBKa

COCTaBJICHUE
ME>KTYHApOIHOTO CIIHCKA
(5 ’x3eMIIsIpOB)

OJJVH CITMCOK

6,0

odopmiteHre
TOKYMEHTOB JIJIsI
TaMOYXHH

OJIMH IOKYMEHT

0,0

10

COCTaBJICHHE CITHCKa
Ha3BaHWI,
OTIPABIISIEMBIX
TOKYMEHTOB

OJJVH CITMCOK

10,0

11

pabora ¢
3a/10J>KEHHOCTBIO:
coo0I11eHrne abOHEHTY O
3aJIepP)KKE TOKYMEHTA,;
paboTa ¢ aucTaMu
3a10JKEHHOCTH

OOHO ITMCBMO

5,0

OO6cnyxuBaHue
untaTeaei no MBA
(MEXIyHapOIHBIN
A0OHEMEHT):

12

[IpreM 3aKa30B:
[IPOCTABJICHHE HOMEPA
OoubIMOoTEKH, Ky1a
HATPaBJISIETCS 3aKa3,
HOMEp 3aKa3a; rnevyarb
OJ1aHKa-3aKa3a

OIHMH 3aKa3

5,0

13

OTITpaBKa 3aKa30B B
MEKTyHAPOTHBIC
OnOINOTEKU

OJIVH 3aKa3

7,0

14

[paboTta ¢ oTKa3amMu

OIMH 3aKa3

3,0

15

MOJTydeHUE TOKYMEHTOB
719 ynTaTese:
odopMIIeHHE KApTOYKH,
KOJTMYECTBO MOTYYESHHBIX
HK3EMILISIPOB;
MPOCTaBJICHHUE AT
BO3BpATA; 3aMI0JIHCHHE
eKIapanuy s
qUTATEIIS

OOVH JOKYMCHT

15,0

16

BO3BpaT JIOKYMEHTOB U3
U3: mpoBepka Bcex
MyHKTOB JIEKJIapalliu;
nepeaada TOKyMEHTOB Hal

OJIUH IOKYMEHT

5,0




OTIPABKY

17

OTIIpaBKa: B3BELIMBAaHUE
OaHIepoJIe;
HAaKJICUBaHUE aIpECHOMN
ATUKETKHU U IITPUX-KOAA;
[MPOCTABJICHHUE TIEYATEN;
yIakOBKa

0JIMH OaH/IepOIIb

7,5

OO0CITy)KUBaHHE
yuTareiieil ONOIIMOTEKH
1o MBA:

18

[MOJIYYCHUC 3aKa3a U3
UHTaJIbHOI'O 3ajia

OJHMH 3aKa3

3,0

19

3aroJiHeHue OJaHKa-
3aKa3a; MPOCTABJICHUE
[PEruCTPALlMOHHOTO
HOMEpA, JIaThI

OIUH OJaHK

2,0

20

YTOUHCHHUC YKAa3aHHBIX
UHUTATCICM CBC,I[@HPIIZ (6]
3dKa3aHHOM JOKYMCHTC,
L(CJIU 3aIIpoca,
MCTOYHHKA, OTKYyJda
MMOJIYYCHBI CBCICHU A

OOWH JOKYMCHT

3,0

21

oubmorpaduueckas
mopaboTka 3akasa;
YVTOYHCHHE
oubmmorpaduuecKux
CBEJICHU; y4eT
MOJTYYCHHBIX U
0TpaOOTaHHBIX
TpeboBaHU

OIMH 3aKa3

20,0

22

MPOBEPKA HATHUIUS
3anpanBaeMoro
ITOKyMEHTA B
OubIMoTEKax TOpoaa,
00J1aCTH, peTHOHa,
CTpaHbl, MUPa, B TOM
YCIIe 10 CBOIHBIM
KaTajioraM

OOVH JOKYMCHT

8,0

23

3aKa3 U3J1aHMsl 110
DIIEKTPOHHOM IIOYTE,
3aIoJIHACTCA
HIIEKTPOHHBIN OJaHK MK
B BU/JIE IPOM3BOJILHOTO
M1ChbMa

OOWH JOKYMCHT

7,0

24

3aMKCh CBEIACHHI O
HAIPaBJICHUH 3aKa3a 110
MBA (HanMeHOBaHUE
OnOIMOTEKH, TaTa) HA

OJINH 3aKa3

3,0




0OOPOTHOM CTOPOHE
OJiaHKa-3aKa3a

25

rmomereHue OJaHka-
3aka3a B "Kaproreky
3aIPOCOB YUTATENEH 10
MBA" 3a paznenurenem
"3amnpocel o MBA,
HAIPaBIICHHBIC B IPyTHE
onbmmoTexn"”

OI1H OJIaHK

1,0

26

[10JIy4E€HUE TOKYMEHTA
OT YUTaTels B
YUTAJIBLHOM 3aJIe; CBEPKa
TOKYMEHTa ¢ OJIaHKOM
3aKa3a, IpoBepKa
COXPaHHOCTHU
[TOKyMEHTa, BHECECHHE
OTMETKH O Iepeaaue B
COOTBETCTBYIOLUNA OTIIEN
B KHUI'C PErHCTpaLiH;
[10JIy4E€HUE IOKYMEHTA,
npuciaanHoro no MBA;
pacrieyaTka OaHaeposy,
[IPOBEPKA COCTOSIHUS
TOKYMEHTa, OTMETKa
1aThl IIOJIyYEHUS U
Ha3BaHHs OUOJIHOTEKH,
BBICJIABLIECH IOKYMEHT,
MHBEHTAapHOIO HOMEpa,
CpOKa IOJIb30BAHMS,
repecTaHOBKa OTaHKa-
3aKa3a u3 paszena
KapTOTEKH "3arpockl 1o
MDA, HanpaBiieHHBIE B
pyrue 6ubanoTekn" B
paznein "[lonydyeHHsle 1o
MBA n3manus"

OIWH JOKYMCHT

5,0

27

BbIJa4a [MOJTYYEHHBIX 10
MBA 13 unTajbHOro
3aJia; CBepKa
BBIJIABAEMOTO JJOKYMEHTA
Cc 0JIAaHKOM-3aKa30M;
MIPOBEPKA HATHMIHS
CTpPaHUI] U COCTOSTHUSA
ITOKYMEHTA; OTMETKA
BBIIAYH

OIWH JOKYMCHT

1,0

28

rnepeaada u3JaHus 1mocCjie
BO3BpaTa U3 YUTAJIBLHOI'O

3aJIa Ha

0JIHO M3JaHHE

5,0




MUKPO(HIEMHpPOBaHHE

(M/d)

29

BO3BpAT U3JaHUS I1OCTIE
MUKPO(UIBEMUPOBAHUS,
NpocTaBlICHHUE mHdpa

M/

0JIHO M3JaHHE

0,0

30

[OJITOTOBKA K OTIIPABKE
ITOKyMEHTOB B
OnOIMOTEKY-
dboHI0ACpKATETH
3aKa3HOI 0aH/IEepOIIbIO;
VIIaKOBKa OaHIEPOIIH,
B3BCIIMBAHUE €€,
HAKJICMBAHUE MAPKH
(ecnu HET
[ICHTPAJIM30BAHHOMN
OILJIATHI EPECHLIKH );
HarrcaHue ajpeca,
COCTaBJICHUE OTHCH

OJMH 3aKa3

12,0

31

[paboTa c 0TKa3aMH - Ipu
MOJyYCHUHU OT
OHMOINOTEKH-
dbonIoAepKATESA
M3BEILCHUS 00 OTKa3e
WM 3aJIePIKKE
BBIITOJIHEHHS 3a1poca:
yCTaHOBKa OJIaHKa 3aKa3a
C yKa3aHHEM MPUYUHBI U
aThl OTKa3a B KAPTOTEKY
"Ortka3sl o MBA"

OIMH 3aKa3

6,0

32

CcOOOILIeHNE B OT/AENT
00CITyKUBAaHUS O
MOJy4eHUH OTKa3a (J1aTa,
[PUYMHA)

OJIWH OTKa3

2,0

OO0cyKuBaHNE
abonenToB o MBA:

33

MOoJTy4eHHe 3aKa3a:
AOOHEHT o0paTuiICs B
TEKYIIIEM TOJy BIICPBBIC:
NpPOCTaBIICHHE B
KapTOYKe roja
oOparieHus, 1aThl

OJIMH OTKa3

0,5

34

odopmiieHre aOOHEHTA
(opranuzanus paHee He
AOOHUPOBAJIACH):
peructpanus abOHeHTa B
ABTOMAaTHU3UPOBAHHON

CHUCTCMC; 3aKJIIOUCHUC

OIH a0OHEHT

12,0




J1I0r0BOpa; COrjiaCoBaHue
C IOPUJIUYICCKHUM OTACIIOM|

35

[pacCTaHOBKA
[pETUCTPALIMOHHBIX
KapTO4Y€K B KaPTOTEKE

OJIlHa KapTO4YKa

38,0

36

mocTaBka TpeOOBaHUM B
CIeI[MaIM3UPOBaHHbBIC
(dboHBI

0JIHO TpeboBaHUE

10,0

37

ToCcTaBKa M BO3BpAT
ITOKYMCHTOB B
CICLIMaTM3UPOBAHHBIC
(boHTBI

OJIMH IOKYMEHT

10,0

38

mudpoBKa 3aKa3oB
AOOHEHTOB, MTOJ00P
0JIaHKOB-3aKa30B I10
aiaBUTy, IpOBEpKa
HATHYUS JOKYMEHTA 110
KaTaJory

OIMH 3aKa3

4,0

39

OTIIpaBKa IOKYMCHTA
A0OHCHTaM: yIIaKOBKa
Oanmepos,
B3BCIIMBAHHE,
HAKJICMBAaHUE MAPKH,
HaIMCcaHue ajpeca,
COCTaBIJICHUE OTIHCH,
TPaHCIIOPTHPOBKA B
pYIIY OTIPAaBKU

OIMH 3aKa3

12,0

40

oubnuorpaduyeckas
mopaboTKa
HEBBITOJTHEHHbIX
3aKa30B; yTOUHEHHE
oubnnorpaduyeckux
CBEJICHUH I10
CIPAaBOYHBIM M3IaHUSAM;
YIeT MOTy4EeHHBIX U

OJIVH 3aKa3

OTpaGOTaHHLIX 3aKa30B

20,0

2.15. Pabota ¢ mocTossHHOM 3Kcno3unueid Mysest KHUTH

Tabauya 37

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThI

Enqunuma HU3MCPCHUSA

Hopwma Bpemenu, MuH.

2

3

[PEIKCTIO3ZUIIHS

OJJWH OKCIIOHAT

96,0




(KOppeKTHpPOBKa
[pa3JIeIOB TEMATHKO-
DKCIIO3UIIMOHHOTO TUIaHA,
BbISIBJICHUC MAaTCpHUAJIOB
VTSI DKCTIOHUPOBAHHS,
10100p)

3aMeHa (1eyaTs,

0 opMIICHHE) aHHOTAITUI
1 SKCIUITMKAIUHU B
HKCIIO3UIIUU

2 3aMEeHa OTIEILHBIX OJIMH DKCIIOHAT 80,0
PKCIIOHATOB I10
YCIIOBHUSAM XpaHCHUS
(BBIsSIBJICHHE, OTOOP)
3 MOHTAaXK, IEMOHTAaX OJIMH DKCIIOHAT 24,0
4 QHHOTUPOBAHKME HOBBIX [0JIMH SKCIIOHAT 12,0
DKCIIOHATOB
5 peIaKTUPOBAHUE U OJIMH DKCIIOHAT 18,0

HpI/IMeanI/IeI pa6OTI)I OIMMCBIBAOT KOMIIJICKTOBAHHUE, YUYCT, COXPAHHOCTh HCKHUKHBIX MaTCPUAJIOB My3€5[ KHHUI'H.

2.16. CrpaBouHas 1 nHGOpMAaIIMOHHAs paboTa

Tabnuya 38

N n/n HanmenoBanue Enununa nsmepennsa | Hopma BpemeHu, MuH.
polecca, onepanuu.
CoctaB paboThl
1 2 3 4

'Y4yeT noCTynMBIINX
BTOPUYHBIX IOKYMEHTOB
(kapToueK):

BbLISIBJICHUC
HCBBIITOJTHCHHBIX
3aKa30B, COCTaBJICHUC
3asgBKH Ha
HCBBIITOJTHCHHBIC 3aKa3bl

Ha OJIHY HE/EI0

840,0

Opranuzanus
CIIPaBOYHO-
oubarorpaduyeckoro
annapara (CbA):

COCTaBJICHHE
oudnorpaduyeckoit
3anuCcH

OJIUH IOKYMEHT

2,3

[IpocmoTp u oTOOD
kapTouek B CBA B nemnsix

M3BATUA NN




[epeMeIIeHHsI
(BTOpHYHEII 0TOOD):

M3BSITHE U3 KaTAJIOTOB U
KapTOTEK KapTOYeK Ha
ITOKYMEHTBI, CTICAHHBIC
13 (hoHma; MPOCMOTP
KpacBeTYCCKUX,
oubrorpadguuecKkux u
(dakTorpapuyecKux
KapTOTEK; U3BSITHE U3
HUX KapTOYeK Ha
ITOKYMEHTBI, TOTEPSIBIITNE
[ICHHOCTb, TICPEBE/ICHUE
KapTOYKH B apXUBHbBIC
KapTOTCKH
(YHUYTOXKEHHUE);
BHECCHHUE OTMETKH B
PKypHaJe yueTa u
[PETUCTPAIIMOHHOMN
KapTOTEKe; U3bATUE U3
KaTaJIOTOB M KaPTOTEK
KapTOUYEK Ha JIOKYMCHTHI,
criricaHHbIe M3 GOoHIA

OJHO HAa3BaHHC

1,0

Opranuzaiys KapTOTEKH
[epCcoHaAIUN 1
TEeMaTUYECKOU
KapTOTEKHU:

orpezesieHue U
COCTaBJICHUE MEPEYHSI
JTHII, CBEICHUS O
KOTOPBIX OTPa)KaOTCs B
KapTOTEKe; MPOCMOTP
H(pOPMAaIMOHHBIX
V3aHUI, TIEPBUYHBIX
ITOKYMEHTOB, OTOOp
ITOKYMEHTOB JIJIs
BKJIIOUECHUS B KAPTOTEKY;
COCTaBJICHUE
AHATUTHYECKOTO
AHHOTHPOBAHHOTO
oubnmorpaduyeckoro
OTHCaHMsI TOKYMEHTa

OHa KapTOTCKa

15,0

[IPOCTaBJICHUE
KBaJTN(DUKAIIMOHHBIX
WHIICKCOB, 000D
KapTOYeK IO WHAEKCaM
(andaBury) u

OlHa KapTOTCKa

[PACCTAaHOBKA KapTOYKHU B

4,0




MH(pOpMaIMOHHBIN
MaCCHB

TEXHUYECKast U
coJepKaTenbHast
00paboTKa JOKYMEHTOB
U1 BKITIOYCHUS B
KapTOTEKY; paCCTaHOBKA
KapTOYKH 10 an(aBUTy
(bamuITUii aBTOPOB U IO
BUAM JOKYMEHTOB

OJIMH IOKYMEHT

3,0

TEXHHUYECKOE
[PEIAKTUPOBAHUE
KapTOTEK: MPOBEpPKa
COOTBETCTBUS
CTPYKTYpPBI, COIeP KaHUS
1 0opOopMIICHUST KapTOUEK
B COOTBETCTBHUH C
TpeOOBaAHUSIMU JTAHHOM
KapTOTEKH; 3aMeHa
BETXHMX KaPTOUYCK U

OJIHa KapTO4YKa

pa3enurenen

2,0

2.17. DKCKypCcHUOHHAas JeATEIbHOCTh

Tabruya 39

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThl

Enqununa HU3MCPCHUA

Hopwma Bpemenu, MuH.

2

JKCKypCHs 10
DKCTIO3HUIINU MY3esi
KHUTH:

0030pHast IKCKYPCHS

OlHA SKCKYpPCHUs

60,0

AKCKYpPCHUS C TTIOAO00POM U
MOKA30M KHUT

0JIHA IKCKYpCHUS

300,0

2.18. Ilpoekt "AnTunnaruar"

Tabauya 40

N /o

HaumenoBanue nponecca,
onepanuu. CoctaB pabOThI

Enqunuma HU3MCPCHUSA

Hopwma Bpemenu, MuH.

2

3

4

OdopmieHue u yuet




ITOKYMEHTOB JUIsl OKa3aHUs
yCIIyT:

MOJTy9YCHUE U ITPOBEPKA
TOrOBOPOB, 3aKJIFOYCHHBIX C
(U3NIECKUMU JTUIIAMH,
qUTATENIMU OUOITMOTEKH, 10
OKa3aHHIO YCIIYT, CBS3aHHBIX C
MCTIOJIb30BAHUEM SJIEKTPOHHBIX
pecypcoB (OP) u aeKTpOHHBIX
oubmmorek (Ob)

OJIUH IOKYMEHT

60,0

BBITPY3Ka peecTpa u3
aBTOMaTHSHpOBaHHOfI CUCTEMBI
M0 chOPMHPOBAHHBIM
TOrOBOpaMm, 3aKJIFOUEHHBIM C
(U3UYECKUMU JTUIAMU,
qUTATEIIMI ONOIMOTEKH, IO
O0KA3aHUIO YCIIYT, CBS3aHHBIX C
ncronab3oBanuemM OP u Ob

OJIMH pPeecTp

15,0

CBEpKa JIaHHBIX 110
MMOCTYIHBIIIAM JJOTOBOPaM,
3AKITIOYEHHBIM ¢ (PU3UYECKHUMHU
ITAIIaMU, YUTATEIIMHU
OHMOJIMOTEKH, 10 OKA3aHHUIO
YCITYT, CBSI3aHHBIX C
rcnonb3oBanueM OP u Ob, ¢
[PEECTPOM, BBITPYKCHHBIM H3
ABTOMATHU3UPOBAHHOW CHCTEMBbI

OJlHa CBCPKa

40,0

aneM 3asIBKH OT
FOpUINYECKOTO JTUIa Ha
3aKITI0UeHNEe JJOTOBOPA MO
OKa3aHUIO YCIIYT, CBSI3aHHBIX C
rcronb3oBanuem OP u Ob

OIWH JOKYMCHT

15,0

[0JIrOTOBKA TEKCTA JJOTOBOPa
[0 OKa3aHHIO YCIIYT,
CBSI3aHHBIX C MCITOJIL30BaHUEM
OP n Ob

OIWH JOKYMCHT

15,0

COTJIacCOBaHHUE JOTOBOPA IO
OKa3aHUIO YCIIYT, CBSI3aHHBIX C
ncnoiib3oBanreM OP u Db

OIWH JOKYMCHT

300,0

perucTpaius 10ropopa mno
OKa3aHUIO YCIIYT, CBSI3aHHBIX C
ncnoiibzoBanmeM OP u Db

OIWH JOKYMCHT

60,0

3aroJIHeHre TpeOoBaHUs Ha
odopmiieHne (MHAHCOBOTO
ITOKYMEHTa K JIOTOBOPY 11O
OKA3aHUIO YCIIYT, CBS3aHHBIX C
ncnonbp3oBanueM OP u Ob

OJIMH JOKYMEHT

30,0

poBepKa 0pOPMIIEHHOTO

OJINH JOKYMEHT

15,0




(MHAHCOBOTO TOKYMEHTA K
TOTOBOPY Ha OKa3aHUE YCIYT,
CBSI3aHHBIX C UCIIOJIb30BaHUEM
OP u Ob

10

MOAMMCAaHUE TOKYMEHTA 10
OKa3aHUIO YCIIYT, CBSI3aHHBIX C
rcnoiibzoBsanueM OP u Ob

OJIMH IOKYMEHT

960,0

11

BHECCHUE B PEECTPHI yUueTa
[ICPBUYHBIX JAHHBIX O
TOroBOpE 10 OKAa3aHHIO YCIIYT,
CBS3aHHBIX C MCIIOJIH30BaHUEM
OP u Ob

OIWH JOKYMCHT

30,0

12

CKaHHUpOBaHKHE 0()OPMIIEHHOTO
TOKYMCHTA Ha OKa3aHUE yCIyT,
CBSI3aHHBIX C MCIIOJIB30BaHUEM
OP u Db

OJIUH IOKYMEHT

30,0

13

OTIIPABKA I10 3JIEKTPOHHOMN
[10YTE IOPUIANYECKOMY JIULLY
CKAHMPOBAHHOW KOIIUH
TOKyMEHTa Ha OKa3aHHUE YCIIYT,
CBS3aHHBIX C UCIIOJIb30BAaHUEM
OP u Ob

0JTHO COOOIIEHNE

40,0

14

[MOATrOTOBKA TCKCTAa NOKYMCHTA
0 BHECEHUU U3MEHEHUH B
3aKJIFOUEHHBIN JI0NOBOp Ha
OKa3aHUE yCIYT, CBSI3aHHBIX C
ncnosb3oBaHueM OP u Ob

OIWH JOKYMCHT

60,0

15

[MOJATOTOBKA TEKCTa IIEHOBOTO
MPEJIOKCHHUS HAa OKA3aHHE
YCIIYT, CBSI3AHHBIX C
rcronb3oBanuem OP u Ob

OIWH JOKYMCHT

60,0

16

[OJIrOTOBKA TEKCTa aKTa K
TOroBOpYy 00 OKa3aHUU YCIYT,
CBSI3aHHBIX C UCIIOJIb30BaHUEM
OP u Ob

OIWH JOKYMCHT

60,0

17

[IPOBEpPKA JAHHBIX Ha
ouUIIMaTEHOM caiiTe
FOCYJapCTBEHHBIX 3aKYIOK O
MPOBEJICHUHN TOPTOBON 3aKyIKH
Ha OKa3aHHUE YCIYT, CBA3aHHBIX
c ucnoab3oBannem OP u Ob

OHa 3aKyIIKa

20,0

18

COXpaHEHHE JOKYMEHTAIUU C
odunmansHoOro caiira
FOCYJapCTBEHHBIX 3aKYIOK IO
00BSIBIEHHON TOPTrOBOM
3aKyIIKE Ha OKa3aHUe YCIyT,
CBS3aHHBIX C UCIIOJIb30BAaHUEM
OP u Ob

onuH Qaiin

15,0




19

MpOBEpPKa TOKYMEHTAIINH
TOPrOBOM 3aKyINKU HA OKa3aHHE
YCIIYT, CBSI3aHHBIX C
ncrojp3oBanuemM OP u Ob

OJIMH IOKYMEHT

40,0

20

[O/IFOTOBKA 3asIBKU JJIs1
yaacTusi B 00BSBICHHON
TOPrOBOM 3aKYIKE Ha
O(UITATIEHOM CaiiTe
rOCyIapCTBEHHBIX 3aKYIOK 110
OKA3aHUIO YCIIYT, CBS3aHHBIX C
vcnojb3oBanuem OP u Ob

OJHa 3as1BKa

150,0

21

BU3UPOBAHHUEC 3asBKH B
COOTBETCTBHUH C PETTIAMCHTOM
OUOJINOTEKU

OIWH JOKYMCHT

360,0

22

MMOJArOTOBKA TEKCTa JIOroBOpa
U1t 0pOpMIIEHMSI 110
OKOHUYAHUIO TOPTOBOM 3aKyIKH
Ha oHUIMaTHFHOM caiiTe
rOCyIapCTBEHHBIX 3aKYIOK 110
OKa3aHUIO YCIIYT, CBSI3aHHBIX C
ncrojib3oBanuemM OP u Ob

OJIMH JOKYMEHT

70,0

23

pa3MeleHne 3asiBKU Ha
opuUILIMaTEHOM caiiTe
rOCY/IapCTBEHHBIX 3aKYIOK

OHa 3as1BKa

40,0

24

y4acTHE€ B TOPrOBOM 3aKyIIKE
Ha o(uLIMaIHLHOM caiiTe
FOCYIApCTBEHHBIX 3aKYIOK I10
pErIaMEHTy AJIEKTPOHHOU
MJTOIIAIKA

0JTHA 3aKyITKa

120,0

25

[MOJrOTOBKA TEKCTOB
TOKYMCHTOB B COOTBETCTBHH C
TpeOOBaHUSMU pEriaMeHTa
[IPOBE/ICHUS TOPTrOBOM 3aKyITKH
0 OKa3aHHIO YCIYT,
CBSI3aHHBIX C MCITOJI30BaHUEM
OP u Ob

OIWH JOKYMCHT

360,0

26

(hopMHUpPOBaHKE TIIATEKHOTO
TOKyMeHTa B OyXrantepckoit
porpaMMme 1o TpeOOBaHUIO Ha
odopmiieHne (UHAHCOBOTO
ITOKYMEHTa K JIOTOBOPY 1O
OKA3aHUIO YCIIYT, CBS3aHHBIX C
mcronb3zoBanueM OP u Ob

OIWH JOKYMCHT

30,0

27

BBIBOJI Ha TIeYaTh U3
OyXraiaTepckoi mporpamMmmbl
c(hOpMUPOBAHHOTO
[IATEKHOTO JJOKYMEHTA

OIWH JOKYMCHT

7,0

28

repejada rnakera miaTCxKHbIX

OJIUH MaKET

30,0




ITOKYMEHTOB Ha ITOAIMCAHUE B
OyXraJiTepuio

29

(opMHpOBaHUE €KEAHEBHOTO
oTyeTa 0 paboTe MO MPOEKTY U
BBIITOJIHEHUH YCIIYT, CBA3aHHBIX
c ucnonb3zoBanuem OP u Ob

OJIUH IOKYMEHT

60,0

30

KOHTPOJIb CPOKOB BBITIOJIHEHHUS
YCIIYT, CBSI3aHHBIX C
rcnoiibzoBanueM OP u Ob

OJIMH IOKYMEHT

30,0

31

KOHTPOJIb UCITOJIHEHUS
(MHAHCOBBIX 0053aTEIbCTB 110
TOTOBOPY Ha OKa3aHUE YCIYT,
CBSI3aHHBIX C MCITOJIb30BAHHEM
OP u Ob

OIWH JOKYMCHT

30,0

32

CBEpKA UCIIOJTHEHUS
00513aTENLCTB 110
BAKIIFOUCHHBIM IIOFOBOpaM Ha
OKa3aHUE yCIYT, CBSI3aHHBIX C
ncronbp3oBanuemM OP u Ob

OIWH JOKYMCHT

60,0

33

KOPPEKTHPOBKA JaHHBIX B
peecTpax yuera 00
WCIIOJTHCHUH YCIIOBHiA
ITOroBOpa M0 OKa3aHUIO YCIYT,
CBSI3aHHBIX C UCIIOJIb30BAHHEM
OP u Ob

OJIMH JOKYMEHT

40,0

34

HaIrpaBJICHUE IOPUITIECKOMY
ITUITY COOOIIIEHUS T10
HIIEKTPOHHOM MoYTe 00
VICITOJIHEHUH YCIIOBUI
TOroBOpa MO OKa3aHMIO YCIYT,
CBSI3aHHBIX C UCIIOJIb30BaHUEM
OP u Ob

0JIHO COO0ILIEHNE

30,0

35

(dhopMHUpOBaHUE MTaKETa
TOKYMEHTOB J1JIs1 HallpaBJI€HUs
FOPUTNIECKOMY JIUITY
[MOYTOBBIM OTIPABICHUEM

OIHUH ITaKET

40,0

36

BbI/laya OPUTMHAJIOB

3aKJIFOYEHNUN U KOMIUIEKTOB

TOKYMEHTOB 3aKa3urlKaM Ha
YKH

OIWH JOKYMCHT

60,0

37

[TOArOTOBKA KOMILJIEKTa
ITOKYMEHTOR TI0 JJOTOBOPaM C
[MOJIHOCTBIO BEIITOJTHECHHBIMU
00s13aTeNIbCTBAMH OKa3aHUS
YCIIYT, CBSI3aHHBIX C
rcriojib3oBanneM DP u Ob, mis
nepenayn B OyXrajaTepuro

OJWH KOMIIJICKT

60,0

38

COCTaBJICHUE peecTpa

OJTH peecTp

60,0




KOMILJIEKTOB IOKYMEHTOB,
XpaHSIINXCS B ApXUBE U/WIH
repeaBaeMbIX B OyXrajaTepuio

39

cocTaBiieHHE U opopmIIeHHE
APXUBHOM TAIIKY OPUTHHAJIOB
JIOKYMEHTOB

OJIHa IIaIlKa

30,0

40

CO37aHHE apXUBHOMN
PIIEKTPOHHOW KOIUU
ITOKYMEHTOB C MOJIHOCTBIO
BEHITIOJTHEHHBIMU
00s13aTeNILCTBAMU OKa3aHUS
YCIIYT, CBSI3AHHBIX C
rcriojib3oBanuemM OP u OB,
nepeaBaeMbIX B OyXTaluTepHio

OJIMH IOKYMEHT

40,0

41

nepeaaya JOKYMEHTOB B
OyXrajTepuIo [0 peecTpy
KOMILJIEKTOB JOKYMEHTOB

OJIMH pPeecTp

40,0

42

(bopMHpOBaHUE OTYETOB O
[pe3yybTaTrax paboThI 110
[POCKTY OKa3aHUs yCIYT,
CBSI3AHHBIX C UCIIOJIb30BAHUEM
OP u Ob

OJIMH JOKYMEHT

1200,0

HpopmalinoHHast oAIepKKa
[10JIb30BaTEIEH IO OKA3aHUIO
YCIIYT, CBSI3AHHBIX C
ncriojibzoBanuemM OP u Ob:

43

TeneQOHHbIE KOHCYJIbTALUU 110
O0Ka3aHMIO YCIIYT, CBA3AHHBIX C
rcnons3oBanueM OP u Ob, mig
FOPUINYECKUX U (PU3UIECKUX
JTHI

OJJMH 3BOHOK

40,0

44

COCTaBIICHHE COOOIICHH B
OTBET Ha BXOISIIINE
DIIEKTPOHHBIE TTHChMA 110
OKa3aHUIO YCIIYT, CBSI3aHHBIX C
ncriojib3oBanuemM OP u Ob

OJIHO COOOIIEHNE

180,0

45

(bopMHUpPOBaHHE CIIHCKA
KJINEHTOB JJIs1 IPOBEICHUS
MaCCOBOM PACCBHUIKH T10
HIIEKTPOHHOM MOYTE 10
[POEKTY OKa3aHUsl YCIIYT,
CBSI3aHHBIX C UCIIOJIb30BAHUEM
OP u Ob

OaHa pacChblIKa

1920,0

46

IIOATOTOBKA )IOKYMGHTOB JJISL
[TPOBEICHMS] MAaCCOBOM
[PACCBUIKH TI0 TIPOCKTY
OKa3aHUs yCIyT, CBI3aHHBIX C
rcronp3oBanueM OP u Ob

OaHa pacChblIKa

600,0




47

[IPOBEJICHUE MACCOBOM
[PACCBUIKH TI0 MPOEKTY
OKa3aHUs yCIIYT, CBSI3aHHBIX C
ncrojp3oBanuemM OP u Ob

OJaHa pacChblIKa

90,0

OcyliecTBIEHNE YCIyTH
[IpeI0CTaBIEHUS AOCTyIa K OP
u Ob:

48

[perucTparms
HOBBIX/aKTHBALM/ IeaKTUBAL IS
paHee paboTarONINX
FOpUTNYCCKUX/(DU3NIECKUX JIHIT
B AaBTOMAaTHU3UPOBAHHOM
cHCTEME

OJIHa 3aI1iCh

30,0

49

(dbopMUpOBaHKE COOOTIEHUS
[IPEACTABUTEINIO IOPUIUICCKOTO
LA ¢ JaHHBIMU IS
akTUBaIMu goctyna Kk 9P u Db

OJIHO COOOIIEeHNE

30,0

50

KOHTPOJIb 32 OKa3aHUEM YCIYT,
CBSI3aHHBIX C UCIIOJB30BAaHUEM
OP u Ob, 115 10puInYecKuX U
¢busnueckux nun ¢ P u Ob,
BKJIFOYast MOHUTOPUHT
HapYIIEHUS MPABUII OKa3aHUs

yeayr

OJTHO
F0pUITIECKOe/ PH3UIECKOe
U0

60,0

o1

KOPPEKTUPOBKA JaHHBIX O
FOPUANYECKUX JINLAX B
AQBTOMAaTHU3MPOBAHHON CUCTEME

OJIHa 3aI1iCh

30,0

52

BHECEHUE U3MEHEHUN B CIIUCOK
FOPUINYECKUX JIUII,
Pa3sMELIECHHBIN Ha caiTe
MMPOEKTA

OJIHa 3aITiCh

30,0

OCylLECTBIEHUE YCIyTU
MIPOBEPKH TEKCTOBOTO
ITOKYMEHTa Ha HaJlu4yue
3aMCTBOBAHHUH U3 JOKYMCHTOB
B cocTase JOb:

53

BHECEHUE B pEECTp ydeTa
[EPBUYHBIX JaHHBIX O
MMOCTYIIMBIICM JOKYMCHTC Ha
OKa3aHUE yCIYTU NPOBEPKU
TEKCTOBOTO JOKYMEHTa Ha
HaJIM4Me 3aMMCTBOBaHUI U3
JTOKYMEHTOB B cocTase Ob

OIWH JOKYMCHT

15,0

54

KOPPEKTUPOBKA JTAHHBIX B
peecTpe ydeTa 00 sTanax
BBITIOJTHCHUA 3aKa3a I10
OKa3aHUIO YCIYTH TIPOBEPKHU
TEKCTOBOTO TOKYMEHTa Ha

OJIMH JOKYMEHT

15,0




HaJIMYME 3aMMCTBOBAaHUN U3
TOKYyMEHTOB B cocTtaBe Ob

55

pacrpejiesieHue JJOKYMEHTOB 10
PKCIIEPTaM I OKa3aHUS
YCIIYTH TIPOBEPKU TEKCTOBOTO
I[OKYMGHTa Ha HAJINYHC
3aMMCTBOBAaHUH U3 JOKYMEHTOB
B coctaBe Db

OJIUH IOKYMEHT

40,0

56

repenaya JOKYMEHTA SKCIEPTY
U151 OKa3aHUS YCIYTH MIPOBEPKU
TEKCTOBOI'O JIOKYMEHTa Ha
HaJM4YHe 3aMMCTBOBAHUIN U3
ITOKYMEHTOB B cocTaBe Jb

OJIMH IOKYMEHT

15,0

o7

noJjydeHue u oopaboTka
SKCIEPTOM JOKYMEHTa Ha
OKa3aHUE yCIyTU MPOBEPKHU
TEKCTOBOT'O IOKYMEHTa Ha
HaJHM4IHe 3aNMCTBOBAHUIN 13
TOKYMEHTOB B cocTaBe Ob

OIWH JOKYMCHT

40,0

58

M3y4EHUE IKCIIEPTOM
CTPYKTYpBI, COCTaBa,
COJIepXKaHUs JOKYMEHTA JJIs
OKa3aHHS yCIIYTH IPOBEPKHU
TEKCTOBOT'O IOKYMEHTa Ha
HaJHM4IHe 3aNMCTBOBAHUIN 13
TOKYMEHTOB B cocTaBe Ob

OJIMH JOKYMEHT

180,0

59

[IPOBEPKA KCIIEPTOM
TOKyMEHTa Ha HaJIu4ne
[PUEMOB, IPENATCTBYIOIINX
[PaCIIO3HABAHUIO TEKCTA
ABTOMAaTHU3UPOBAHHON
CHUCTEMOM U OKa3aHUIO YCIYTU
[IPOBEPKU TEKCTOBOTO
TOKyMEHTa Ha HaJIu4ne
3aMMCTBOBAaHHUN U3 TOKYMEHTOB
B coctase Db

OIWH JOKYMCHT

180,0

60

[IPOBE/ICHUE IKCIIEPTOM
[IEPBUYHOI MPOBEPKU
[TOKYMEHTA C UCIIOJIb30BAHUEM
AQBTOMATU3UPOBAHHOM CUCTEMBI

OIWH JOKYMCHT

60,0

61

00paboTKa IKCIEPTOM OTYETA
AQBTOMATU3UPOBAHHOW CUCTEMBI
0 MEPBUYHON ITPOBEPKE
TOKYMEHTA C LIEJIbI0
MCKITIOYEHHS] KOPPEKTHBIX
3aMMCTBOBAaHUM

OJIMH JOKYMEHT

480,0

62

QHAJIN3 YKCIIEPTOM

OJIMH JOKYMEHT

HEKOPPEKTHBIX

600,0




3aMCTBOBAaHHUI,
0OHApYKEHHBIX B IOKYMECHTE

63

QHAJIN3 CIIPABOYHO-
OoubIMorpaguuecKoro
arapara JOKyMEeHTa, BKIIIOYas
CBEpPKY UCTOYHHKOB,
YKa3aHHBIX B CITUCKE
ITepaTyphI

OJIUH IOKYMEHT

480,0

64

dbopMupoBaHUE TEKCTA
HKCIIEPTHOTO 3aKIIOYEHUS 10
MTOTY ITPOBEICHHON MTPOBEPKU
TOKYMEHTA C y4€TOM JIaHHBIX
0TYeTa AaBTOMATHU3UPOBAHHOMN
CHCTEMBI

OJIMH IOKYMEHT

120,0

65

[IPOBEPKA TEKCTa 3aKIIOYCHHS
Ha TPEMET COOTBETCTBUS
YCTaHOBJICHHBIM TPEOOBaHUSM
K pe3yJbTaTy OKa3aHUs YCIIyTH
[TPOBEPKU TEKCTOBOTO
IIOKYMGHTa Ha HAJINYHC
3aMMCTBOBaHUI U3 TOKYMEHTOB
B coctaBe Db

OIWH JOKYMCHT

15,0

66

QHAJIN3 COACPHKAHUS
PE3yIbTATOB MPOBEPKH,
YKa3aHHBIX B 3aKJIIOUYEHUH,
KOPPEKTUPOBKA (POPMYITUPOBOK

OIWH JOKYMCHT

60,0

67

BBIBOJI HA [1€4YAaTh UTOTOBOM
(bOopMBI 3aKITIOYESHHUSI 110
[pe3yJIbTaTy MPOBEACHHON
[IPOBEPKHU JOKYMEHTA C YYETOM
TaHHBIX OTYETa
ABTOMAaTU3UPOBAHHON CHCTEMBI

OIWH JOKYMCHT

15,0

68

MMOAIIMCAaHUEC 3aKIIFOUYCHUA

OIWH JOKYMCHT

240,0

69

CKaHUPOBAHUC OCI)OpMJ'IeHHOFO
BAKITFOYCHU A

OIWH JOKYMCHT

30,0

70

KOPPEKTUPOBKA B PEECTpax
y4yeTa JaHHBIX O BBIMIOJIHEHUHU
00513aTeNBCTB IO JOTOBOPY U
OKA3aHHIO YCIYTU MPOBEPKHU
TEKCTOBOI'O JIOKYMEHTA HA
HaJMYHe 3aNMCTBOBAaHUI U3
TOKyMEHTOB B cocTaBe b

OIWH JOKYMCHT

40,0

71

COCTaBJIEHUE JTOTIOJIHEHUSI K
3aKJTFOUCHHUIO TI0 PE3yIbTaTy
OKa3aHMsI IPOBEPKH
TEKCTOBOTO JOKYMEHTa Ha
HaJIM4YMe 3aMMCTBOBAaHHM U3
TOKYMEHTOB B cocTaBe Ob

OJHO ITMCBMO

120,0




72
73

cOop u 00paboTKa
CTATHCTUYECKUX JAHHBIX 110
[IPOCKTAaM C HCITOJIb30BAaHHEM
OP u Ob

OJIMH 3aI1poC

240,0

74

[POBE/ICHUE TPOBEPKU
KkauecTBa (aitsioB B Ob

oMH (aiin

40,0

75

3arpy3ka (aiyioB s
BKJIrOUeHHs B Ob ¢
MPOCTAHOBKOW MpH3HAKa
ocTymna

ouH (aitn

30,0

76

[pe3epBHOE KOMTMPOBAHKE

daiioB Db

OIHO KOITMPOBAHUE

60,0

2.19. Oka3zaHue yciayr yAajJeHHbBIM MOJb30BaTEIsIM, B TOM YHCIIC YATATEISIM OUOIMOTEKH, IIOCPEACTBOM
OHJIAMHOBBIX aBTOMAaTH3UpOBaHHBIX cepBUCOB (OIAC)

Tabnuya 41

N /o

HaumenoBanue
npouecca, onepauui.
CocrtaB paboThI

Enununa namepenus

Hopwma Bpemenu, MuH.

2

3

TeneQOHHbIE
KOHCYJIbTAIHH T10
OpTraHHu3allMOHHBIM
BOIpocaM 0(hOpMIIEHUS U
MPEOCTABICHUS YCIyT
yepe3 OnAC

OJIMH 3BOHOK

30,0

COCTaBJIEHIE COOOIIEHNI
B OTBET Ha DJIEKTPOHHBIE
HrchMa NOJIb30BaTeIEN

OxAC

0JTHO COOOIIIEHNE

180,0

[epeHarpaBiIeHle
COOOIIeHNH B
[10/[pa3/ieIeHue,
OTBETCTBEHHOE 3a
OKa3aHUE KOHKPETHOMN
yciyru B OnAC

0JTHO COOOIIIEHNE

15,0

KOHTpPOJIb U 00paboTKa
MOJTyYEHHBIX 3aKa30B B
OnAC

OJIMH 3aKa3

20,0

MPOBEPKA 3aKa30B B
OnAC Ha COOTBETCTBUE
MpaBuIaM
MpPEIO0CTABICHUS YCIYT

OJIMH 3aKa3

30,0

KOHTPOJIb 32

0JlHa yciayra

60,0




MOCTYIIJICHUSIMH CPEJICTB
10 OIUIAYEHHBIM 3aKa3am
B O1AC

KOPPEKTHPOBKA CTaTyca
3aKa3a, 3aKpbITHE
3aKa30B

OIMH 3aKa3

30,0

[MOJrOTOBKA aKTa CBEPKHU
3a OTYETHBIN EPUOJT O
[MOCTYIUICHUSIX CPEJICTB
10 OIIAUCHHBIM 3aKa3aM
B OTAC

OJIMH IOKYMEHT

60,0

MIOAIIMCAaHUEC CBOJHBIX
OTUYCTHBIX TOKYMCHTOB

OOWH JOKYMCHT

300,0

10

dbopMupoBaHUe akeTa
TOKYMEHTOB JJIs
HaIpaBJIEHUs TOYTOBBIM
OTIPABJICHUEM

OIHWH ITaKECT

30,0

11

(dbopMHupOBaHHE
€)KEHEBHOTO OTUYETA O
HOBBIX 3aKa3ax U
BEITIOJTHCHUH YCITYT B

Oa1AC

OAHH OTYCT

60,0

12

dbopmupoBaHue
UTOTOBBIX OTYETOB O
[pe3yybTarax padoThI 11O
[IPOEKTY, C JeTanu3alnel
10 KOKI0U OTJEIbHON

yciyre

OJJWH OTYECT

1500,0

Perucrpanus
[10JIb30BaTENEH B
[pE)KMME OHJIANH:

13

MpOBEpKa 3aIUCH
10JIE30BATENS B
OoubIMoTeKy

OV H ITOJIB30BaTC/Ib

1,0

14

00paboTKa U BBOJI
(haMUITMK, UMEHH,
OTYECTBA MMOJIL30BATENS
1 ajipeca ero
DIIEKTPOHHOW TIOYTHI

OJIMH DJIEKTPOHHBIN
opmynsp

2,5

15

COCTaBJICHHUE ITHCHMA C
YKa3aHUEM JIOTUHA U
CIeHEPUPOBAHHOTO
CUCTEMOH IapoJi,
[IPUKPEIICHUE
MHCTPYKLUU
[MOJIb30BAHWA U OTIIPpaBKa
€ro IO DJIEKTPOHHOMN
[IOYTE TOJIb30BATEIIIO

OIHO 3JICKTPOHHOC
IIICbMO

2,5




OO0cmyKuBaHNE
[10JIb30BaTEIIEH B
[PEKMME OHJIANH:
16 BeIrpy3ka u3 OnAC oJIH (paiin 5,0
OTUETHBIX JIaHHBIX 32
OIIPEAECIEHHBIN NTEPUOL
BpEMEHHU

17 [pa3MEILeHNE HOBBIX oJIH (paiin 1,5
[MOCTYIUICHU
ITOKYMEHTOB Ha caiTe
ONOIMOTEKU: CO3MaHUE
3aroJIOBKa aHHOTAIIUH;
puKperieHue QaitsioB
18 [pacchblIKa 110 0JIHO 3JIEKTPOHHOE 1,5
HIIEKTPOHHOU MOUTE MUCHMO
yIaJICHHBIM
[10JIb30BATEISIM
1H(OpPMaLMOHHBIX
COOOILIEHU I

19 nH(pOpMaMOHHOE 0JIHO COO0LIEHNE 1,5
COITPOBOXKICHUE CaiiTa,
[opTaia u CTPaHUI B
COIMATTLHBIX CETSX:
CO3IaHHE 3ar0JIOBKa
AHHOTAIINU;
[PUKpPETITICHHIE
(atina(oB)

3. TunoBble oTpac/jieBbie HOPMbI TPY/Aa HA PaGOTHI, BHINOJIHIEMbIE B CIIEIHAJIM3MPOBAHHBIX
OnOIMoTEeKAX /151 MHBAJIU/IOB 0 3PEHUI0

HopwMmel Tpyaa pa3paboTaHbl HA OCHOBHBIC BUIBI pA0OT, BHITTOIHSIEMBIX B CIICIIUATH3UPOBAHHBIX OMOIMOTEKAX ISt
WHBAJIHMJIOB 10 3PEHHIO: KOMITJIEKTOBaHHE U y4eT oubiaroredHoro ¢ponaa; bubnuorednas oopaboTKa JOKyMEHTOB;
opraHu3anus ¥ BeJACHUE KaTajaoros, GopMHpoBaHHE 0a3 JIAaHHBIX, B TOM YHCIIe 0a3 JaHHBIX 3BYKOBBIX (DailsioB;
pabora ¢ QoHgoM U obecreyeHHe €ro COXPAHHOCTH; CTAllMOHAPHOE M BHECTALIMOHAPHOE OOCITY>KHWBaHUE
MOJIB30BATEJICH; MaccoBas, CIpaBOYHAs W WH(OpMANMOHHAS paboTa; HAyYHO-METOAMYECKAs W PEIAKIIMOHHO-
u3JaTeNnbckas paboTa; BBIMTYCK MAaTOTHPAKHBIX U3aHUH clielnaIbHBIX OpPMATOB.

[Ipn BBIMONHEHWM pPA0OT CIIACOBUASIIMMH W HE3PSYUMH CIICIHATUCTAMH JICWCTBYIOT IIONPABOYHBIC
KodhdUIMeHTHI: Ui caaboBuasmux - 1,5; ans vespsunx - 2,0.

3.1. KommekroBanue 6ubimmoredHoro ¢hoHma

Tabnuya 42

| N /i | HanmenoBanue Enununna nsmepenns | Hopwma Bpemenu, MuH. |




nporecca, orepanuy.
CoctaB paboThI

2

Texymiee
KOMILJICKTOBaHUE
O6ubaroreynoro GhoHaa:

[IPOCMOTP
KHUTOU31aTEILCKON U
KHUTOTOPrOBOM
uHpOopMaun
(aHHOTHUPOBAHHBIX
[JIaHOB BBIMTyCKa
ITUTepaTyphl,
[IPOCIIEKTOB, CAalTOB
M3/1aTENIbCTB U

15631 C1{0)11170:
OpraHu3aIi)

0JIHA ITO3ULUS

0,5

ornpe/e/ieHuEe TEMbI U
BH/Ia JIOKYMCHTA,
[0]JIeXKAIIET0 0TOOpY,
BBLISICHCHHE
HE00XO0OUMOCTH
[IpUOOpETEHNs], CBEPKA C
HIIEKTPOHHBIM KaTaJI0roM

OJIMH JOKYMEHT

6,0

Ornpenenenue
HK3EMIUISIPHOCTH 3aKa3a:

OJJHa ITO3NI WA

w

17151 TTOpa3/IeJICHHI

1,0

=~

11 OMOJIMOTEKH B IIETIOM

2,0

odopmIleHHE 3aKa3a:
COCTaBIIEHHUE JIOTOBOPA,
odopmiieHre
MPUITIOKEHUS K
TOrOBOPY; YKa3aHUe
HK3EMILISIPHOCTH,
CTOMMOCTH 3aKa3a;
COCTaBIICHUE
TEXHIUYECKOTO 3aJJaHus

OIMH 3aKa3

45,0

IIOATOTOBKA K
[POBEJICHUIO TOPTOB:
COCTaBJICHUE CITUCKA
TpeOoBaHUIl K
[YdaCTHHKAaM KOHKYpCa;
OTIOBEIICHIE YIaCTHUKOB
KOHKYpCa O CPOKe
[POBEJICHNS; HAMCAHNE,
[PETHCTpAIs W PacChUIKa
MUChMa B U3aTEILCTBA U
M3AF0IINE OpPTraHU3aIud

0/THAa TIpoLIeIypa

200,0




Pabora B
aBTOMaTI/I3I/IpOBaHHOM
peKUME:

BBOJ] 3aKa3a TEKYILETO
KOMIUIEKTOBaHUS B 0a3y
TaHHBIX
ABTOMATU3UPOBAHHOM
cucremsl (b1 AC);
yKazaHue
HK3EMILIIPHOCTH 3aKas3a,
pacnpezeneHue mno
CTPYKTYPHBIM
[0/1pa3iesIeHusIM

OJJHO Ha3BaHHUC

3,0

[pEIaKTUPOBAHUE
BBeaeHHBIX B BJ] AC
CBEICHUM O 3aKase;
BBIBOJI HAa DKPaH;
BHECCHHE M3MEHEHUH

OJJHO Ha3BaHHUC

6,0

BHIBOJ] HA TIPUHTEP
JITAHHBIX TCKYIICTO
KOMILICKTOBAHUS;

pacrieyaTka

OQIHO Ha3BaHHC

1,0

BeneHne KapToTeku
TEKYILEro
KOMIUIEKTOBAHHUS:

10

COCTABJICHUC KApPTOUKH,
YKa3aHHEC aBTOpa,
3arjiaBusi, BBIXOJHBIX
JTAHHBIX, HCTOYHHWKAa
KOMITJICKTOBAHHA

OJIHa KapTO4YKa

3,0

11

pa3pe3ka M31aTebCKUX
[JTAHOB, PACIICYaTOK TSI
KApTOTCKU TCKYIICTO
KOMILJICKTOBAHUS;
HAKJICUBAHUEC HaA
KaTaJIOKHBIC KAPTOUKH

0JIHa KapTO4Ka

2,0

12

110/100pKa KapTOUEK 110
as(haBUTY; pacCTaHOBKA
B KaPTOTEKY TEKYIIETO
KOMIIJIEKTOBAHUS

0JIHa KapTO4Ka

1,0

OdopmieHue moanmucKu
Ha TIEPUOIUYECKUE
M3IaHNS

13

MMPOCMOTP KaTajoroB
"Pocniewaru"; or6op
[MEPUOJUYECKUX U3TaHUI
1T IO AT CKH

0/THA TTO3UIINAA

0,5

14

cOOp 3asTBOK JJISI

O/IHA 3asiBKa

1,0




[MOJITUCKH OT
CTPYKTYPHBIX
o Ipa3/ieICHUI

15

o opMIIeHHE 3aKa3a Ha
[O/IIMCKY; TIOJCUET
CTOMMOCTH TTOIHUCKH C
Y4ETOM JIOCTABKH;
COCTaBJICHUE JIOTOBOPA,
odopmiteHre
IPUIIOKCHHUS K JIOTOBOPY

OIMH 3aKa3

300,0

16

COCTaBIICHUE
[PErUCTPALIMOHHON
KAPTOYKHU I KAPTOTEKU
[IEPUOIUYECKUX
W3/IaHUH; yKa3aHHe
MHICKCA, FOJ1a,
[IEPUOAUYHOCTH,
MCTOYHMKA IIOCTYILICHUS,
CTPYKTYPHOT'O
[101pa3aeIICHUs

OJIHa KapTO4YKa

6,0

Pabora B
ABTOMATH3UPOBAHHOM
peKUME:

17

BBOJI 3aKa3a Ha
[ICPUOTNICCKHAC U3TaHUS
B bJ| AC

OJIHAa KapTO4YKa

3,0

18

KOPPEKTUPOBKA 3aKa3a;
BBIBOJI HA DKpaH CITUCKa
[MEPUOTNYECKUX
M3JaHNM; BHECECHHE
M3MEHEHUH

0J1Ha TIOIIpaBKa

0,3

J|OKOMITTIEKTOBaHHE
O6ubmmoTeyHoro Goxma:

19

[IPUEM 3asiBOK Ha
prodOpeTeHne
TOKyMEHTOB OT

CTPYKTYPHBIX
[OApa3AcIICHUN

OJIHa 3as1BKa

3,0

20

COCTaBJICHHUE
oubnmorpaduyeckoit
3amicy; yKa3aHHue
KOJINYECTBA
PK3EMIUISPOB U CHTJIOB
[OApa3ACIICHUN

0JIHa KapTO4Ka

3,0

21

BKJIFOYCHUE 3asBKU B
KapTOTEKY
IOKOMIIJIEKTOBAHMS

OHa KapTO4YKa

0,3

22

[IPOCMOTP KapTOTEKU

OJINH JOKYMEHT

2,0




HEYIOBJIETBOPECHHOIO
CIIPOCa; aHAJIU3 OTKa3a
IUIS1 BBISIBIICHUS
OTCYTCTBYIOIIUX
TOKyMEHTOB; BKIIIOUUTh
1X B KAPTOTEKY
TIOKOMILIEKTOBAHUS

CocraBiieHie
OIEPATUBHOTO IJIaHA
KOMIIJICKTOBAHUA .

23

orpeieieHne
KOJTMYECTBEHHBIX
rokaszareseil o0bema
¢donna (moCcTyIIcHHE,
BBIOBITHE), OTPACIIECBOTO
COCTaBa, ICTOYHUKOB
[OCTYIUICHUS, CMEThI
[pacxo/10B

OIMH IIJIaH

1200,0

Odopmienue miaHa
KOMILIEKTOBAHUS B

dbopwme:

24

TaOJInIL

01Ha Tadimua

5,0

25

KapTOTEKH

0JIHa KapTO4Ka

3,0

Pabora B
ABTOMATH3UPOBAHHOM
peKUME:

26

BBOJI IIJIaHa
KOMILIEKTOBaHHUS B b/[
AC

OIUH ITJIaH

30,0 - 120,0

27

KoppekTupoBka b/;
BBIBOJI HA DKPaH;
BHECEHHUE N3MEHEHU

OHa IIOITpaBKa

0,3

3.2. [Ipuem, BHIOBITHE U YUET JOKYMEHTOB

Tabnuya 43

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThI

Enqunuma HU3MCPCHUSA

Hopwma Bpemenu, MuH.

2

[ IpyeM nocTynuBIIMX
JTOKYMEHTOB:

[IPUEM JOKYMEHTOB I10
COIIPOBOJUTEBHBIM

JTOKYMCHTaM (HaKHa}IHafl,

0JlHa TIapTHUs

5,0




AKT); MOJ00pKa
JIOKYMCHTOB 110
KOMIUIEKTaM, aapaBuTy
ABTOPOB U 3arJIaBU,
HKCIIEAUIIMOHHBIM
HOMEpaM; CBEpKa ¢
COIPOBOIUTEIBHBIM
ITOKYMEHTOM;
[POCTaBJICHUE [IEHBI Ha
JIOKYMCHTC, IIOACYCT
YICIIa DK3EMILISIPOB,
00111yI0 CTOUMOCTh

[Ipriem TOKyMEHTOB 6€3
COMPOBOUTEIHHBIX
TOKYMEHTOB:

M0100pKa JOKYMEHTOB
[0 KOMILICKTaM,
a(aBUTy aBTOPOB U
3aryiaBuii; POBEJCHNE
OLICHKH JJOKYMEHTOB

OOWH JOKYMCHT

10,0

COCTAaBJICHUE aKTa Ha
[IPUEM JOKYMEHTOB

OOHMH aKT

5,0

[IPOCTABJICHHUE ILITEMITEIIS
HAa TUTYJIBHOM JINCTE U
Ha 17-i cTpanuie
TOKyMEHTa Ha
OyMa)XHOM HOCHTEJIE,
Ka)KJI0OM KOHTEMHEPE
"roBopsiel" KHUTH Ha
KacceTax, KOHTeHHepax
dem-kapT, ONTUYECKUX
1 KECTKUX JUCKOB

OOWH JOKYMCHT

0,6

CBepka MOCTYNUBIINX
TOKYMEHTOB C
KApTOTEKON TEKYILETO
KOMIUIEKTOBAHHS:

CBEpKa MOCTYNHBILETO
TOKyMEHTa C KapTOYKOU
13 KapTOTEKH TEKYIIETO
KOMIUIEKTOBAHHUS; TOMCK
KApTOYKHU, BBIMIOJIHEHHE
Ha KapTOYKE OTMETOK

0JIHa KapTO4Ka

1,0

YCTAaHOBJICHUE KapTOUKH
3a pa3/ienuTelb
"BeImmosiHeHHBIE 3aKa3bl"

0JlHa KapTO4Ka

0,5

Pabora B
ABTOMATH3UPOBAHHOM
peXUME:




cozganue B bJ] AC
3aycyu O HOBOM
OpraHu3aIuu-
MMOCTaBIINKE

OJ[Ha 3aIlNCh

2,0

rmouck 3amucu B b1
"3aka3"; BHeceHHUe
OTMETOK O BBIITOJTHEHUHU
3aKasa

OHa 3aIIMCh

0,6

[pOBEpKa Ha
TyOJIeTHOCTh
MOCTYIHUBIINX
nokymeHToB B bJ[ AC

OJIMH IOKYMEHT

2,0

10

perucTpaiusi HOBbIX
noctyrienuid B bJ[ AC

OJIMH IOKYMEHT

3,0

11

MOJIIMCKA Ha
[PO/I0JKAFOIIIECS]
W3JIaHUS; BBITIOJTHCHUE B
[PETUCTPAIIMOHHON
KapTOUKe OMOIUOTCUHBIX
OTMETOK

OJJHO Ha3BaHHC

2,0

12

KOPPEKTUPOBKA 3aIIUCE
B b/ AC; BEIBOA 3amucu
Ha YKpaH; BHECCHUE
M3MEHEHHI

0J1Ha TIOIIpaBKa

0,3

[Ipuem u perucrpanus
PKYpHAJIOB U T'a3€T:

13

Mo 100pKa KYpPHAIOB U
ra3eT 1no andaButy
Ha3BaHUM; IOMCK
PErUCTPalluOHHOMN
KapTOYKH B KAPTOTEKE
[TOJIITCHBIX
MEePUOIUUECKUX
V31aHUN; OTMETKA
HOMEPA, aThI
MOJIy4eHUs] JOKYMEHTa

OOWH JOKYMCHT

1,0

14

[IPOCTaBJICHUE LITEMIIENS
Ha JKypHaJe, ra3ere

OOWH JOKYMCHT

0,5

PaGora B
ABTOMATH3UPOBAHHOM
eXKUME:

15

OTMETKa O perucTpanuu
MEPUOANYECKUX U3TaHUN
B b/] AC (HoMmep,
KOJIMYECTBO
HK3EMILISIPOB, OTIEI
XpaHEHUs)

OJIHa 3aI1iCh

0,5

Benenne kHUTH




CyMMapHOTO y4eTa:

16

BBIJICIICHHUC JJOKYMCHTOB
[0 BHJIaM, OTPACIIsIM
3HAHUS; TOICYET YHcia
ITOKYMEHTOB; 3aIiCh
[PE3Yy/IbTATOB MO/ICUETa
110 YCTaHOBJICHHON
(bopme B KHUTE
CYMMAapHOTO y4eTa
(KCVY)

OJIHA ITapTUs

10,0

17

[0/ICYET MOCTPAHUIHO
110 ITO3UIINAM JaHHBIX
KCVY; nepenecenue
MTOTY Ha CIEAYIOLIYIO
CTpaHUIly

0JIHA ITO3ULIUS

2,0

18

CBEpKa (PMHAHCOBBIX
TOKYMEHTOB OT/Ieja C
(hMHAHCOBBHIMU
ITOKYMEHTaMHU
Oyxrantepuu

OOWH JOKYMCHT

2,0

19

odopmiieHne
COIIPOBOIUTENIBHBIX
TOKYMEHTOB (HaKJIaJHasl,
aKT) JUId epeaayul B
OyXxranatepuio

OOWH JOKYMCHT

15,0

Pabora B
ABTOMATH3UPOBAHHOM
eXKUME:

20

BBOJI CTATUCTUYECKUX
manueix KCY B B AC
(ron, Homep KCVY, Homep
CONPOBOJUTEIBHOTO
TOKYyMEHTa, HICTOYHUK
KOMILJICKTOBAHUS,
HCTOYHUK
(buHAHCUPOBAHUS, YUCIIO
Ha3BaHUM, YHCIIO
HK3EMILISIPOB, TUII
M3/1aHui, cymma)

0JlHA TIapTUs

6,0

21

pacnevyatka KCY Ha
MPUHTEPE

OIHa CTpaHUIla

1,0

BeneHne HHBEHTapHOU
KHUTHU:

22

odopmIteHre
MHBEHTAapHON KHUTH;
HyMepalus CTPAHMII,
[IPOCTaBJICHUE HOMEPA B
MHBEHTAPHON KHHIE

0/THA CTpaHHUIa

1,0




23

3anuch JOKYMEHTOB I10
YCTaHOBJICHHOM (opMe B
MHBEHTapHYIO KHUTY;
BHECCHUE
oubmuorpaduuecKux
CBEJICHUI HAa HOBBIE
MOCTYIICHUS;
[IPOCTABIICHHUE
MHBEHTAapHOTIO HOMEpa
Ha JIOKYMCHTE,
MICHTU(PUKAITTOHHOTO
(cucTeMHOr0) HOMEpa Ha
PKECTKOM JIHICKE

OJIMH IOKYMEHT

10,0

PaGora B
ABTOMATH3UPOBAHHOM
[peXKIME:

24

CO37aHKe
oubimorpaduyeckoit
3aMucy Ha MOCTYMUBIIUN
TOKYMEHT B
"NuBentapHoii kHure"
b/l AC

OJIMH JOKYMEHT

15,0

25

pacreyaTka
MHBEHTAPHON KHHUTHY Ha
[IPUHTEPE

0JIHA CTpaHUIIA

1,0

BEIOBITHE TOKYMEHTOB:

26

COCTaBJICHUEC I'OJOBOI'0
[IJIaHa Ha BLI6I>ITI/IG;
[YKa3aHHEC KBapTaja,
[MoApa3ACiICHUA, BU1ad
JIOKYMCHTOB, KOJIMYCCTBO

OIUH ITJIaH

2160,0

CocTaBJiIeHIE aKTOB
CIIMCAHUS:

27

npreM (GopMyIIsIpoB,
CIITNICKOB BI)I6I>IBHII/IX
TOKYMEHTOB OT
CTPYKTYPHBIX
[1opa3/IeJICHU;
[perucTpanus aKra

OJWH aKT

10,0

28

[OVCK [0 MHBEHTAPHOMY
HOMEPY
oubnmorpaduyeckoit
3aITMCH B AJIEKTPOHHOM
KaTaJiore; orpeesieHue
Kod(urmenTa 1eHsl,
rojia MOCTYIJICHUS U
BHECCHHUE JIJISI CITACAHMS

OJJHa 3aI1iCh

TOOJTHEHUH B

0,5




oubmrorpaduaeckyro
3aIuch

29

[IPU OTCYTCTBHUH 3aIUCH
B DJICKTPOHHOM KaTajore
BBCJICHUE BCEX JIJIS
(bopmupoBaHus
oubmrorpaduaeckoit
3alMCH CBEIECHUM C
dbopmyIisipa uITH U3
CITMCKa aKTa

OHa 3aIIMCh

3,0

30

BHECCHHUE 3aIIMCH B aKTe
CITUCAHUS K
WHBEHTAPHOMY HOMEPY
ITOKyMEHTa HOMepa
BHIOBIBILICH KHUTH U3
KOMILIEKTa peibedHO-
TOYEYHOTO JJOKYMEHTA

OHa 3aIIMCh

0,2

31

[MPOBEpPKa HHBEHTAPHBIX
HOMEpOB, roJia
MOCTYTUICHUS,
Kod(uImeHTa 1eHbI
BEIOBIBIIICTO TOKYMEHTA

OJIHa 3aI1iCh

3,0

32

[pacrieyaTka CIucKa
BbIOBIBILINX JOKYMEHTOB
B al1(paBUTHOM HOPSIKE
U1 ylaJIeHUs
MHBEHTAPHBIX HOMEPOB U
M3BATUS KapTOUYEK U3
CHCTEMBbI KaPTOUHBIX
KaTajgoroB OMOJINOTEKU

OJIHa 3aI1iCh

3,0

33

3aITCh O BHIOBIBIINX W3
neiicTByromux GpoH10B
OMOIMOTEKN JOKYMEHTaX
B COOTBETCTBYIOIIUX
rpadax 2-it vactu KCY
(1aTa, HOMEp aKTa,
KOJIMUECTBO, CyMMa,
coJiepKaHue, TPUYUHBI
BBHIOBITHS)

OJIHa 3aI1iCh

3,0

34

MCKJTIOUEHHE JJOKYMEHTa
10 aKTy U3 YYETHBIX
dbopM (MHBEHTAPHOM
KHUTH)

OJIUH IOKYMEHT

4,0

35

[oraiieHue
WHBEHTAPHOTO HOMEpa |
[ITEMITENIS OMOINOTEKH
Ha JIOKYMCHTE

OJIUH IOKYMEHT

0,5

36

MMOAIINBKa aKTOB

OJIH aKT

0,5




[Ipumeuanue: mpu pabore C JOKYMEHTaMH Ha HWHOCTPAaHHBIX S3bIKaX K HOPME BPEMEHU MPUMEHSETCS
MOBBITIArOIINI KO3 duiment 1,2.

3.3. bubnuoreunas o6paboTKa JOKYMEHTOB

Tabauya 44

N /o

HaumenoBanue
npoiiecca, oneparuu.
CocraB paboThI

Enununa nzmepenus

Hopwma Bpemenu, MuH.

2

[IpueM NOKyMEHTOB:

[IpUeM apTHUH
[TOKYMEHTOB; IIPOBEPKa
HK3EMIUISIPHOCTH T10
COIPOBOJUTEIBHOMY
TOKYMEHTY; 3aIl1Ch B
KHUT'E ydeTa

OJ[Ha ITapTHUA

0,0

[MOATOTOBKA JOKYMCHTOB
K HTHACKCUPOBAHUIO U
BBOY B 3J'IeKTp0HHBII>i
KaTajaor

OJIMH JOKYMEHT

0,7

[IPOCMOTP U BBISIBIICHUE
aHaJIOrMYHbBIX U3JaHuN
Ha JpYruX BUAAX
HOCHUTEJICH B
DJIEKTPOHHOM KaTaJjiore

OdHa 3aIIMCh

0,2

[IPOCMOTP JOKYMEHTOB
Ha NUHOCTPAHHBIX U
HAaITMOHAJIbHBIX S3BbIKAX,
[IEepEBOJ ISl ONMCAHUS
CBEJICHUI HA PYyCCKUI
SI3BIK

OOWH JOKYMCHT

30,0

DopMupoBaHue
oubmrorpaduueckoit
3anucu

Pexaramornzamms:

CBEpKa KapTOUeK C
ITOKYMEHTOM;
MCTIPABJIEHUE CTAPOTO
oubarorpaduyeckoro
OIHCAHMS; COCTABJICHUE
HOBOT'O OITMCAHUS;
nepenecenue mudpa,
WHBEHTAPHOTO HOMEpa,
OUOINOTEYHON TOMETKH

OHa KapTO4YKa

7,0




CucreMaTu3aus
TOKYMEHTOB!

CHCTEMAaTU3allHs
ITOKYMEHTOB C
HICII0JIb30BaHUEM
[1€YaTHOW KapTOUYKH MIIU
aHajora Ha JAPYroM BHJIC
HOCHTEJIS; TIPOBEPKa
COOTBETCTBHUS HHIIEKCOB
TabauIam
Kiaccuukanuu,
[IPUHSITHIM B
OuOINOTEKE;
[POCTaBJICHUE WHICKCA
Ha JIOKYMEHTE

OJIMH IOKYMEHT

2,0

cHucTEeMaTH3aIus
TOKYMEHTOB IIpH
OTCYTCTBHUH MEYATHOMN
KapTOYKHU MJIM aHaJIora
Ha JPYroM BHJIE
HOCHUTEJIS; IPOCMOTP
DTUKETKHU U3/IaHuUs,
[TPOCIyIINBaHUE
KacceTbl/iucka/uemn-
KAapThl; YTCHUE
CBECHUI, HaTMCAaHHBIC
penbepHO-TOYEUHBIM
mpudTom, st
YTOUHEHHUS aBTOpa,
Ha3BaHUs, BHIXOTHBIX
TaHHBIX, COAECPKaHUS;
oTpeieTIeHue UHEKCa 10
TabauIaM
KJ1acCU(UKaLUH,
[IPUHSATHIM B
OuOINOTEKE,
[IPOCTABIICHUE UHJIEKCA
Ha JJOKYMEHTE

OOWH JOKYMCHT

10,0

OIIPCACIICHUEC aBTOPCKOI'O
3HAaKa JOKYMCHTaA I10
ABTOPCKUM Ta6J'II/II_[aM

OIWH JOKYMCHT

0,2

MPOBEPKA MPABUIHHOCTH
U MICTIpaBIICHHE
KJIaCCU(UKALOHHOTO
MHJIEKCA U aBTOPCKOTO
3HAaKa, yKa3aHHBIX Ha
ATUKETKE "ToBopsen"”
KHIATH

OJIMH JOKYMEHT

3,0




10

orpesie/ieHUEe MHIEKCOB
[IPOU3BEACHUN,
3aIMCaHHbIX Ha (rer-
kapte (0T 4 1o 8
Ha3BaHUMN), JJIs
(bopmupoBaHus
KaTajJ0)KHOro mudpa

onHa urem-kapTa

11

onpezeneHue popmara,
KOJIMYECTBa
OpaiiyieBCKUX U
[I0CKOMEYaTHBIX
ITICTOB, XapakTepa
[PUIIOKEHUH, perbedHO-
TOUEYHBIX U3JaHUU U
penbedHO-TpadhUIeCKIX
mocoOuii

OJJHO Ha3BaHHC

5,0

12

OIpeieTICHUE U
[IEpEUHCIICHUE
MaTepHuaoB,
MCII0JIb30BAHHBIX IIPU
CO3JJaHUU TaKTUJIbHBIX
[PYKOJIETIbHBIX W3AaHUN;
[epecyeT KOJINYeCcTBa
CTpaHUL, IPUIIOKECHHM,
BBISIBIICHUE JPYTHX
XapaKTEPHBIX
0COOCHHOCTEM
ITOKYMEHTOB

OQIHO Ha3BaHHC

5,0

13

repecyeT MPUI0KEHUN,
BLIIBIICHUE IPYTHUX
XapaKTEPHBIX
0CcOOeHHOCTEHN
[JIOCKOIIEYaTHOT'O
JTOKYMEHTa

OJJHO Ha3BaHHC

3,0

[ Ipenmernzanus
TOKYMEHTOB:

14

MMPCaAMCTU3 A A
TOKYMEHTOB C
MCII0JIb30BaHUEM PYOpHUK
[EYaTHON KapTOUKHU;
[POBEPKA COOTBETCTBUS
pPYOpUKHU NIeYaTHON
KapTOYKU IIPEIMETHOMY
KaTajaory

OJJHO Ha3BaHHC

3,0

15

MpeIMETH3ALMS
TOKYMEHTOB ITpH
OTCYTCTBHUH ME€YaTHON

KapTOYKH,

OIHO Ha3BaHUE

6,0




03HAKOMJICHHE C
TOKYMEHTOM,
ornpezeneHue pyopuku

16

COCTaBJICHUE HOBBIX
NPEMETHBIX PyOpHUK U
Mo pyOpuK;
NepeHeceHne Ha
KapTOUKH CITY)KEOHOMH
KapTOTEKU

0J/IHA KapTOYKa

2,0

17

[pEAAKTUPOBAaHUE
[peIMETHOI PYyOpUKH;
[pOBEpPKa MPABUIHLHOCTH
[peIMETHON PyOpUKH,
TOYHOCTU HAIMCAHUS

0JIHa KapTO4Ka

1,0

[Tpumeuanue: K HOpMaM BPEMEHHU ITPUMEHSFOTCS IMOBBIIIAIONINE KOI(PPUIIMESHTHI:
- IPU COCTaBJICHUH OMOIMOTPaPUIeCcKOro OMMCAHUS Ha JOKYMEHTE, Ha TUTYJILHOM JICTE, HA KOTOPBIX YaCTHIHO
OTCYTCTBYIOT JaHHbIE AJisi Oubnauorpaduueckoii 3anucu - 1,2;

- mpu OMOIMOTEYHOM 00PabOTKE HOTHBIX U3IaHuM - 1,5;

- Ipu paboTe C JOKYMEHTaMHU Ha HHOCTPaHHBIX s3bIKax - 1,2.

3.4. Opranuzanus 1 BeJICHUE KaTaJloroB

Tabnuya 45

N n/n HanmenoBanue Enununa usmepenns | Hopma BpeMeHu, MUH.
mporuecca, Onepanuu.
CocraB paboThI
1 2 3 4
Opranuzanus

a1(haBUTHBIX KaTaJIOTOB
(MI0CKOMeYaTHbIX KHUT,
HOT, I'PaMIUIACTUHOK):

no100pKa KapTOYeK 1o
andaBuTy haMuIHii
ABTOPOB WJIN 3arjlaBuii
U151 pAaCCTAaHOBKHU

OHa KapTO4YKa

0,2

[pacCTaHOBKA
[IpEABAPUTEIIEHO
0100pPaHHBIX KApPTOUYEK

OHa KapTO4YKa

0,3

pEaKTUPOBAHKE
KaTayiora; mpoBepKa
[PacCTAaHOBKH KapTOUCK,
[PaBUIBHOCTH
100aBOYHBIX U

CCBIJIOYHBIX KAPTOYCK,

OHa KapTO4YKa

0,5




MCIIpaBJIEHUE OMHUOOK

HAIMMUCAHUC Pa3ACIUTCIIA
U1 KaTajlora, yKa3aHue
OYKBBI, CJIOTa

OOWH pa3aCIUTCIIb

0,6

[pacCTaHOBKA
pa3aenuTeNe B
Kartajore; moadopka
[pa3ienuTens 1o
an(aBUTy; MOUCK MeCTa
pa3ienuTens;
[IPOCTABIICHUE
pa3nenurens

OIWH pa3saCINTCIIb

0,3

[IPOBEPKA PACCTAHOBKHU
pa3aeIUTENEN;
MCIIPaBIIEHUE OLTMOOK

OIWH pa3saCINTCIIb

0,3

OpraHru3anusa
CUCTCMATHUYCCKOI'O
KaTaJiora
IIJIOCKOIICYAaTHBIX KHUI

Mo00pKa KapTOYEK 110
WHJEKCaM, BHYTPH
pazznena no andaBuTy
(amMuIMii aBTOPOB WU
3arIaBuM Ui
[pacCTaHOBKH

OJIHa KapTO4YKa

0,3

[pacCTaHOBKA
[IpEABAPUTEIILHO
0/100pPaHHBIX KApPTOUYEK

OJIHa KapTO4YKa

0,3

[pEIaKTHPOBaHKE
KaTaJlora; MpoBepKa
MPaBUIBHOCTH
HaIOJHEHUS pa3/iesioB
KaTaJora 1o
COJICPKAHUIO,
WH/ICKCAITUH U
paccTaHOBKeE,
MCIIPaBJIEHUE OUTMOOK

0JIHAa KapTOYKa

1,0

10

pexaccudukanus
KaTajora; NCIPaBJICHIE
HJICKCOB, BHCCCHHUE
VCTIPABJICHUN B
an(aBUTHBINA KaTaaor

OHa KapTO4YKa

6,0

11

HaIMCaHUE Pa3IeIIUTEIS
17151 KaTajaora; yKkazaHue
HalMEHOBAHMS pa3Jiena,
Mopa3/iesia U UHbIX
a3genuTeneu

OIWH pa3aCIUTCIIb

0,5

12

[paccTaHOBKa

OIWH Pa3saCINTCIIb

0,3




[pa3aenuTesen B KaTajor;
Mo100pKa Mo WHIEKCaM,
[MOMCK MECTa,
[MOCTAaHOBKA pa3CIUTeIIs

13

[IPOBEPKA PACCTAHOBKHU
[pa3aenuTeneu,
MCIIpaBIIEHUE OUTMOOK

OIWH pa3aCINTCIIb

0,3

Opranuzanus
CUCTEMAaTUUYECKUX
katasioros ("'roBopsmux"
1 penbeHO-TOUCUHBIX
KHUT, KHUT 110 MY3bIKE U
HOTHBIM H3IaHUSIM
peTbeHO-TOUYCTHOTO

mpudTa):

14

1M0100pKa KapTOUeK,

0 OPMIICHHBIX ABYMS
mpudTamMu
(TMJIOCKOTICYaTHBIM U
penbe(HO-TOUCYHBIM),
10 WH/ICKCaM, BHYTPH
paszena 1o angaBuTy
(bamuIuii aBTOPOB WM
3arjJaBUd JUIs
pacCTaHOBKHU

0JIHa KapTO4Ka

1,0

15

paccTaHOBKa
[peBapUTEIbHO
10100paHHBIX KapTOYEK,
O0(OPMIICHHBIX TBYMSI
mpudramMu

OJIHa KapTO4YKa

4,0

16

[pEIaKTHPOBaHKE
KaTaJlora; MpoBepKa
MPaBUIBHOCTH
HAIOJIHEHUS pa3/iesioB
KaTaJora 1o
COJICPKAHUIO,
WH/ICKCAITUH U
paccTaHOBKE KapTOUeK,
MCIIPaBJIEHUE OUTMOOK

0JIHa KapTO4Ka

0,5

17

pexnaccudukanus
KAaTaJIOra; NCIPABIICHHUE
HJIEKCOB, BHECEHUE
VCTIPABJICHUN B
an(aBUTHBINA KaTaaor

OHa KapTO4YKa

6,0

18

HAIMMCAHUC Pa3aCIUTCIIA
JIJI1 KaTaliora; yKa3aHuce
HANMMCHOBAaHUA pas3jciia,

rnoapa3aciia

OIWH pasaCIUTCIIb

1,0




19

[paccTaHOBKa
[pa3aeauTeNen B
KaTajore; MoJo00pKa 1o
MHJIEKCaM, IIOUCK MECTA,
[TOCTAaHOBKA Pa3JEIUTEIIs

OJIMH pa3/IeTUTENh

0,3

20

MPOBEPKa PACCTAHOBKHU
pazaeuTenei,
MICTIpaBJICHUE OMIMOOK

OJIMH Pa3aeIUTEIb

0,3

Pabora ¢ MakeTOM
[IJIOCKOIIEYaTHOMN
KATaJI0OKHOW KapTOUYKHU:

21

HpO‘II/ITBIBaHI/Ie
He3psiueMy pabOTHUKY
TEKCTa MJIO0CKOIIeYaTHOM
KapTOYKH

OJJHO Ha3BaHHC

12,0

22

BHECEHHE B MAKET
[JIOCKOIIEYaTHON
KapTOYKH
oubimorpadudeckoit
3aIrucH pelibeHO-
TOYEYHBIM HIPUPTOM

OJHO Ha3BaHHC

12,0

23

[epCHECCHNE JTAHHBIX O
(aiinax c )KeCTKOro
CKa Ha KaTaJOXKHbIe
KapTOYKH

OQIHO Ha3BaHHC

4,0

24

pEIaKTHPOBAHUE
HIIEMEHTOB
oubnmorpaduyeckoi
3aCH, BRITTOJITHEHHOM
penbepHO-TOYSUHBIM
pudTOM; UCTIpaBICHHE
OLINOOK

OdHa 3aIIMCh

0,3

Opranu3zanus
TONOrpapuUEecKoro
KaTayora:

25

0 100pKa KapTOUEK 110
CTPYKTYPHBIM
[0/Ipa3ICIICHUSIM
(otnenam-
dboHI0AEpKATETISIM)

OHa KapTO4YKa

0,2

26

Mo100pKa KapTOUeK 110
MHBEHTapHBIM HOMEpam

OHa KapTO4YKa

0,2

27

[pacCTaHOBKA
[IpEABAPUTEIIEHO
10100pPaHHBIX KApPTOUYEK

OHa KapTO4YKa

0,2

28

[peAaKTUPOBaHUE
KaTaJlora; MpoBepKa

MMPaBUJILHOCTHU

0JlHa KapTO4Ka

0,3




[pPACCTaHOBKHM KapTOYEK U
pa3aEIUTENEH;
MCITpaBJICHUE OIMNOKH

29

HAIMUCAHUC Pa3ACIUTCIIA
J1JIs1 KaTajaora,
[MOCTAHOBKA pa3aACINTCIIA
B KaTaJlor

OJIMH Pa3aeIUTEIb

0,3

3bsiTHE U3 KAPTOYHBIX
KaTaJoroB
(andasurtHoro,
CHCTEMaTHYECKOTO,
TOTIOTPaUUECKOr0)
KapTO4YeK Ha
VCKITIOUCHHBIE U3
oubmmoTeunoro Goxma
TOKYMEHTBI:

30

PCrUCTpalus aKTa Ha
CIIMCAHHC B KHUT'C Yy4YCTa

OOHMH aKT

3,0

31

MOVCK KapTOYKH
(OCHOBHOM,
100aBOYHOM);
3auepKUBAHUE
CITHCBIBAEMOTO
MHBEHTAapPHOTO HOMEPA,
MHBEHTAPHOI'O HOMEPA
CITUCBHIBAEMOI KHUTH U3
KOMILUIEKTa penbeHO-
TOYEUHOTO ImpudTa
(PTIL) B
COOTBETCTBYIOIIEM
MHBEHTApPHOM HOMEPE;
yIaJIeHHe KapTOYKH

0JlHa KapTO4Ka

1,5

32

[10/ICUET KOJINYECTBA
MU3bATBIX KAPTOUEK U3
CHUCTEMBI KAPTOYHBIX
KAaTaJIOrOB U KapTOTEK;
3aI1Ch B KHUT'Y y4YeTa

0JlHa KapTO4Ka

0,1

[IepeanpecoBka
ITOKYMEHTOB:

33

[perucTpanus akra
repenayu JOKyMEHTa B
KHUTE ydeTa

OJWH aKT

3,0

34

[MOMCK KapTOYKH,
VCIIpaBJICHUE MECTa
XpaHEHUs! JOKYMEHTA;
BO3BPALLEHUE KAPTOUYKU
B KaTaJIOr

0JTHAa KapTOYKa

3,0

Texaudeckas 06paboTka




JIOKYMCHTOB!

35

HaKJIeHBaHUE
KapMaIllKOB Ha IOKYMEHT
Ha OyMa)XHOM HOCHTEJIE,
HalycaHue Ha KapMallKe
MHBEHTAPHOI'O HOMEpa,
MecTa XpaHEeHUS

OIWH KapMalllCK

1,0

36

HanucaHue mudpa Ha
00JI0KKE, TUTYJIIBHOM
JINCTC JOKYMCHTA

OIWH JOKYMCHT

0,8

37

BJIO)KCHUE KHIDKHOTO
dbopMyIsipa B KapMallek,
KOHTEHHEP

oIMH GOPMYIISIp

0,1

38

[IPOBEpPKA U MCIIPABIICHHE
mrdpa Ha ITUKETKAX
ayIMOBU3YaJIbHBIX
TOKyMEHTOB Ha
QHAJIOTOBBIX U
111()POBBIX HOCUTEISAX

OJIMH IOKYMEHT

0,5

39

COCTaBJICHHUE
IIOCKOTICYaTHOM
DTUKETKH Ha
aYI[I/IOBI/I?;ya.HI)HI)Ie
TOKYMEHTBI Ha
AHAJIOTOBBIX U

I (PPOBBIX HOCUTEIAX;
[MPOBEpKA 3aIKUCH,
MCIIPaBIIEHUE OLTNOOK;
[pacrieyaTka

OJIMH JOKYMEHT

5,0

40

Mo100pKa JOKYMEHTOB
[10 MECTY XPaHEHHUS;
nepeaaya JOKyMEHTOB C
KaTaJIO)KHBIMHA
KapTOYKaMU U
KHW>KHBIMHU
(bopMmysipaMu B OT/IEITbI-
dbongoEpKATETN

OIWH JOKYMCHT

1,0

41

OTMETKA B KHUTE y4eTa O
repegave napThuu
TOKYMEHTOB

OHa IMapTHA

3,0

OpraHu3anus 1 BeJICHUE
PIIEKTPOHHOIO KaTajiora

dopmupoBaHue U BBOJ B
bl AC
oubnmorpaduyeckux
3anucen

OJJHa 3aI1iCh

II10CcKOTIEUaTHBIX
N31aHUH:




42

[IPU OTCYTCTBUU
[1€YaTHOU KapTOYKU U
QHAJIOTMYHBIX 3aIlUCed B
DIIEKTPOHHOM KaTaJlore

6,0

43

[IPU HAJIUYUU [I€YaTHOU
KapTOYKH WU
QHAJIOTMYHBIX 3aIMCEN B
DIIEKTPOHHOM KaTaJlore

4,0

44

[PU TOTIOTHUTEIbHON
[paboTe ¢ aHHOTalUEen
(MOMCK aHHOTalUU B
"NnTepHere", penakuus
QHHOTAIWH )

15,0

PenpedHO-TOUCUHBIX
3IaHUN:

45

0e3 BBOIa aHHOTAI[UU

4,0

46

[PY JOTIOJIHUTEIBHON
paboTe ¢ aHHOTaIueH

15,0

47

M3IaHUN Ha KacceTax

4,0

48

M3JaHUHU Ha ONITHYECKUX
mIcKax

5,0

49

3MaHni Ha (hrer-
KapTax

15,0

50

C JKECTKOI'O AUCKa

3,5

o1

penbedHO-TpadhUIeCKIX
ocoouit

7,0

52

TaKTUJIbHBIX
[PYKOJIETIbHBIX M3AaHUN

25,0

53

COCTaBJIEHUE
AHAIUTUUECKOU 3alUCH

OJJHa 3aITiCh

5,0

54

[POCITHCH CO/ICPIKAHUS
COOPHUKOB,
HaIle9aTaHHbIX
penbepHO-TOYEUHBIM
mpudrom

OJIMH COOPHUK

25,0

55

COCTaBIICHUE
T00aBOYHBIX U
CCBUIOYHBIX OMMUCAHUI

OJHO OIMMCAHUC

1,0

56

[peAAKTUPOBAaHUE
oubnnorpaduyeckux
3amuceil; IpoBepka
[IPaBUJIBHOCTH
DJIEMEHTOB 3aIMCeil;
BHECEHUE U3MEHEHU

OJIHa 3aI1iCh

1,0

S7

COCTaBJIEHUE U BBO/J B
DIIEKTPOHHBIN KaTauor
HOBBIX pYOpUK,

MoIpyOpUK, IEPCOHAITHIA

OJIHa 3aI1iCh

0,5




58

BBHIBO/T
oubnnorpaduyeckux
3anucel Ha SKpaH

OJ[Ha 3aIlNCh

15,0

dopMatupoBaHue U
pacneyaTka KapTo4yeK u
y4eTHBIX (hopM

dopmarupoBaHue u
[pacrieyaTka KapTouek:

OJIHa KapTO4YKa

59

OCHOBHAS TSI
aaBUTHOTO KaTajora

2,3 Cex.

60

100aBouYHAas IS
a1haBUTHOrO KaTajora

1,0

61

CChIJIOYHAas OJId
aﬂ(i)aBI/ITHOFO KaTtajiora

1,0

62

TSt Tororpaduueckoro
KaTajaora

0,7

63

(dhopmaTupoBaHKE U
pacreuaTka MakeTa
KapTOYKHU
(rmockomneyaTHast
3aInCh) IS
CUCTEeMaTUYECKOTO
Katasiora "ropopsmmx" u
penbepHO-TOYEUHBIX
TOKYMEHTOB

OOWH MaKET KapTOYKHU

1,5

64

[pacri€dyaTKka KHUKHBIX
bopMyIspoB

otuH (popmyIsip

0,2

65

oTpesiesieHue
HK3EMILISIPHOCTH (10
KOJIMYECTBY KHHT B
KOMIUIEKTE) U
pacniedatka GopMyisipoB
IS U3/TaHUM,
HaIle9aTaHHbIX
penbepHO-TOYEUHBIM
pudrom

OJJHO Ha3BaHHC

0,7

PeTpOCHeKTI/IBHOG
ITOITOJTHCHUEC
QJICKTPOHHOI'O KaTaJiora:

66

MOKCK B aJi()aBUTHOM
KaTajgore
MJI0CKOMEYAaTHBIX KHUT
KApTOUYKHU Ul BBOJA B
b1 AC

0JlHa KapTO4Ka

0,2

67

BBOJ] CBEEHUII C
[JIOCKOIIEYaTHOM!
KapTOYKH B

COOTBCTCTBYIOIHE MOJIA

OJJHO Ha3BaHHUC

2,0




oubmrorpaduaeckoit
zanucu B b/ AC

68

[MOMCK 10 YYETHBIM
TOKYMEHTaM 1
TonorpadguIecKoMy
KaTaJjory CBEICHUH,
OTCYTCTBYIOIIUX B
[JIOCKOIIEYaTHOM
KapTOUKE; BBOJ
HaliJICHHBIX CBEJICHUN B
COOTBETCTBYIOLIUE OIS
oubnmorpaduyeckoit
zanncu B b/ AC

OJHO HAa3BaHHC

2,0

69

MPOBEPKa MPABHILHOCTH
oubmrorpaduueckoit
3armcu

OJJHO Ha3BaHHUC

0,5

70

BO3BpAT B aji(h)aBUTHBIN
KaTaJIor
[UIOCKOTICYaTHBIX KHUT
0TpabOTaHHOW KAPTOUKU

OJIHa KapTO4YKa

0,2

N3bsiTue
oubmrorpaduueckoit
3aIUCH U3 AICKTPOHHOTO
KarTajora:

71

[pPErUCTpanys aKTa Ha
CIIMICAaHHUE JOKYMEHTOB B
KHUT'E ydeTa

OOHUH aKT

3,0

72

M3BATHE U3
HIIEKTPOHHOTO KaTaJjora
oubnuorpaduyeckux
3anucei Ha
VCKITIOUEHHBIE U3
oubmmoTeuHoro Goxaa
TTOKYMEHTBI

OJJHa 3aITiCh

3,0

73

MMOACUYET KOJIHNYCCTBA
M3BATHIX U3
DJICKTPOHHOI'O KaTajiora
33.HPICCI>1; 3allUCh B KHUTY

yaera

OJIHa 3aI1iCh

0,1

3.5. ®opmupoBaHue 6a3 JaHHBIX 3BYKOBBIX (haiiyioB

Tabnuya 46

N /o

HaunmenoBauue

npolecca, Onepanuy.

Enunnia nzmepenus

Hopwma Bpemenu, MuH.




CocraB paboThI

2

KoHBepTupoBanue
AyIMOJJOKYMEHTOB C
KPUIITO3AIIUTOM C
PKECTKOTO JINCKA B
[pOrpamMMBbI JIJIs1 PAOOTHI
C "rOBOPSIILIUMU
KHUTaMU'":

ONpeIeJICHUE HATUYHUS
TOKyMEHTa B IIporpamme
1St paOOTHI C
"rOBOPAIIMMU KHUTaMH'";
M3MEHEHUE HACTPOEK
[pOrpaMMBbI JIJIs1 PAOOTHI
c "rOBOPSIILIUMU
KHUTaMH"

OJJHO Ha3BaHHUC

0,05

3aI10JIHEHUE KOP3UHBI
TOKYMEHTaMU

OQIHO Ha3BaHHC

0,04

CO3/1aHuE
[MPOMEKYTOUYHOM ManKu
17151 KOHBEPTUPOBAHUS

OHAa IIaIIKa

1,0

KOHBEPTHPOBAHUE
0TOOpaHHBIX
ITOKyMEHTOB B
[IPOMEIKYTOUHYIO MANKY

OJJTHO Ha3BaHHC

0,03

KOHBEPTUPOBAHHUE
TOKYMEHTOB U3
[MPOMEKYTOUYHOM ManKu B
MPOrPaMMBI JJIsl paOOTHI
c "rOBOPSIILIUMU
KHUTaMH"

OJJTHO Ha3BaHHC

0,08

KoHBepTHpoBanue
ayIMOIOKYMEHTOB C
ONTUYECKUX JIUCKOB B
[pOTrpaMMbl JIs paboThI
c "rOBOPSIILIUMU
KHUTAMH'':

[OKMCK JIOKYMEHTOB B
porpaMmmax Jiist paboThl
c "rOBOPSIIIUMU
KHUTAMH'"

OJJHO Ha3BaHUC

0,05

[loaroroBka AOKYMCHTa
K KOHBCPTHUPOBAHUIO!:

KOTTMPOBAHUE IOKYMEHTA
C JUCcKa

OIWH YaC 3ByYaHU

0,12

KOHBEPTUPOBAHHUE
ITOKYMEHTA

OIWH YaC 3ByYaHU s

1,1




BCIIOMOTaTEIILHON
[IPOrpaMMoit

[PU OTCYTCTBUU
HA3BaHUS TOKYMEHTA
03BYUHBaHUE HA3BAHUS
CpelICcTBaMU

OJHO HAa3BaHHC

2,0

10

3aroOJIHEHHUE YYETHOU
(opMBI BBOJIUMOTO
TOKyMEHTa (C Y4eTOM
BPEMCHH Ha TIOMCK
QHHOTALlUU B
"NnTepuere", nunaekca
bbK B anekTpoHHOM
KaTajore) st
KOHBEPTHPOBAHUS B
MIPOTPaMMBI [T PaOOTHI
¢ "TOBOpAIIMMU
KHUTAMH'"

OJHO HAa3BaHHC

2,0

11

KOHBEPTUPOBAHHUE B
[POTPaMMBI JTsI pAOOTHI
¢ "TOBOPAIIMMU
KHUraMu'"

100 M6

4,1

KoHBepTupoBanue
ayIMOIOKYMEHTOB C
KPUIITO3AIINATON C caiTa
OpraHu3alUu-IapTHEpPa B
[IpOrpaMMbl JIs paboThI
c "roBOPSILIUMU
KHUTAMH'':

12

OIpeeIICHNE HAINYHS
[TOKYMEHTa B IIporpamme
1St pabOTHI ©
"TOBOPSIIIMMU KHUTaMH'"

OJJHO Ha3BaHHUC

0,05

13

CKauMBaHHUE IOKYMEHTOB
Cc caliTa

1 M6

0,2

14

pa3apXuBUpPOBaHUE
JTOKYMEHTOB

1 M6

0,2

15

3a0JIHEHUE YUYETHON
(dhopMBI BBOJIUMOTO
TOKyMEHTA (C Y4eTOM
BpEMEHU Ha TTOUCK
QHHOTAIMU B
"UnaTepHere", nHAEKCA
bBK B anekTpoHHOM
KaTayore) Jyist
KOHBEPTUPOBAHUS B
[POTPaMMBI JIJIs1 PAOOTHI

c "roBOpSIIIUMU

OJJHO Ha3BaHHUC

0,3




KHATaMH"

16

KOHBEPTHPOBAHUE B
[pOTrpaMMBbI JIJIs1 PAOOTHI
C "rOBOPSIILIUMU
KHUTaMH"

100 M6

4,1

[loaroroBka cnucka
HOBBIX TTOCTYIUICHUH
(popmar moxymeHra):

17

BBITPY3Ka KaTajora
[POTPaMMBI [ PaOOTHI
¢ "TOBOPAIIMMU
KHUTaMu'"

OJ[Ha BBII'PDY3Ka

4,0

18

BHITPY3Ka U3 (aiina
TOKYMEHTOB,
MMOCTYIHBIIHX 32
OIpeeICHHbIN
BPEMEHHON MHTEPBAJ
(MecsI, KBapTaj, roj)

OJIHA BBITPY3Ka

20,0

19

yIaJICHUE JTUITHUX
MH(OpPMaITMOHHBIX
[OJIeH B CITMCKE HOBBIX
[OCTYIIJICHUI

onuH cricok (150 - 200
Ha3BaHUI)

10,0

20

KOIIMpOBaHue ¢aiina u3
¢dbopmara B/l AC B
(dopMaT TOKyMEeHTa

OJIVH CITHCOK

1,0

21

peoOpazoBaHue
TOKyMeHTa B popmare
ITOKYMEHTa JIJIsI
IOCIIETYIOILIETO
a3MEIeHUs Ha CalTe

40 K6

6,0

O3By4nBaHUE CIIUCKA
HOBBIX MTOCTYIIJICHUN
CHUHTE3aTOPOM pPEUH:

22

BHITPY3Ka KaTajaora
[POrPaMMBI JJIsI paOOTHI
c "rOBOPSIILIUMU
KHUTaMH"

OJIHA BBITPY3Ka

4,0

23

BHITPY3Ka U3 (haiina
dopmara b1 AC
ITOKYMEHTOB,
MOCTYMUBIINX 32
OIpeEeICHHbBIN
BPEMEHHOW MHTEpBaJl
(Mecsi, KBapTa, roj)

OJIHA BBITPY3Ka

20,0

24

y1aJIeHHe JTUITHUX
MH()OpPMaITMOHHBIX
M0JIEH B CIIMCKE HOBBIX

MOCTYIUJICHUI

OJIVH CITMCOK

10,0




25

KonmupoBaHue (aiisa u3
¢dopmara bJI AC B
dbopmar goKymMeHTa

(150 - 200 Ha3BaHwmif)
OJTMH CITHCOK

1,0

26

peoOpa3oBaHue
TOKyMeHTa B popmare
TOKyMeHTa B popMmy,
YIOOHYIO JUIst
03BYUYHBAHHSA
CHHTE3aTOPOM PEUH

40 Ko

6,0

27

[pa30uBKa IOKyMEHTa B
(dopmaTe JOKyMeHTa Ha
[PEUI0KEHUS

40 Ko

80,0

28

03BYy4YHBAHHE JOKYMCHTA
B IIpOrpaMMe IS YTEHUS
BCJIYX TEKCTOBBIX
¢aiinos ("banadonka" u

ipyrue)

40 K6

3,0

29

pa3MeIleHHe
03BYUYEHHOTO CITUCKA
HOBBIX IMOCTYIIJICHHUH Ha
caiiTe

onuH cricok (150 - 200
Ha3BAHUI)

15,0

30

KOHBEPTUPOBAHUE
03BY4YEHHOTO CIIHICKA B
MPOrPaMMBI JUIsl paOOTHI
c "rOBOPSIILIUMU

KHuramu"

OOHMH CITMCOK

1,0

3.6. Pabora ¢ ponnom. Pabota mo npuemy JOKyMEHTOB

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThl

Enqununa HU3MCPCHUSA

Hopwma Bpemenu, MuH.

2

HpI/IeM JAOKYMCHTOB B

CTPYKTYPHBIX
[OApa3AeICHUsX

[IpueM JOKyMEHTOB U3
oTxEena
ABTOMAaTHU3UPOBAHHON
00pabOTKH JOKYMEHTOB
1 OpraHu3aliu
KaTaJoroB, CBEPKA C
COIPOBOIUTENBHBIM

JTOKYMCHTOM:

0JlHA TTapTUs

Tabnuya 47




1 - 25 sx3emMIuIsIpoB

10,0

N

26 - 75 9K3eMILISIPOB

30,0

perucTpanysi HOBbIX
[MOCTYIUIEHUIA
[EPUOINYECKUX
W3/1aHNM, IPOCTABICHUE
OTMETKH B
[PErUCTPALIMOHHON
KAPTOTEKE

OJIMH IOKYMEHT

0,5

[IPOCTaBJICHUE LITEMIIEIS
WIM OTMETKA
CTPYKTYPHOTO
[0Ipa3clICHUs Ha
TOKYMEHTE

OIWH JOKYMCHT

0,5

[Ton6opka JOKYMEHTOB
U151 pACCTAaHOBKH B
donze

[TonGopka JOKYMEHTOB
10 BUJaM WU3IaHUIL:

OJIMH JOKYMEHT

IIJIOCKOIICYAaTHBIC
M3 JaHus

0,07

penbedHO-TOoYeuHbIe
W3 IaHHS

0,08

"roBopsiiue" KHUTH Ha
KacceTax

0,1

M30aHUs Ha ONITHUYECKUX
mrcKax

0,07

W31aHus Ha Qiel-
KapTax

0,07

10

penbedHO-Tpaduueckue
mocoous

0,08

11

TAKTHUJIBHBIC
YKOACIIbHBIC U3 JaHW

0,1

12

M0100pKa KOMITJIEKTOB
penbeHO-TOUCUHBIX
KHUT TI0 HA3BaHUSIM

OJWH KOMIIJICKT

2,0

13

Mo00pKa JOKYMEHTOB
Mo KJIacCU(UKAITMOHHBIM
MHICKCAaM, aBTOPCKOMY
3HAKY

OOVH JOKYMCHT

0,3

[Togbopka
MEPUOANYECKUX U3TaHUN
o andaBUTy Ha3BaHUIM,
rojamM, HOMEpaM:

OJIMH JOKYMEHT

14

MJIOCKOIICYAaTHBIC
M3 JaHUsA

0,07

15

penbedHO-ToYeUHbIe
W3 TaHHS

0,08




PaccranoBka
O6ubroreynoro GonHma

[paccTaHOBKa
TOKYMEHTOB Ha
CTeJlIaKax B
CUCTEMATUYECKO-
a1paBUTHOM MOPSJIKE:

OJIMH IOKYMEHT

16

IJIOCKOIICYAaTHBIC
M3 JaHUsA

0,08

17

penbeHO-TOUCTHBIE
W3 IaHUS

0,11

18

"roBopsiue" KHUTY Ha
KacceTax

0,1

19

M3JaHUs Ha ONITHYSCKUX
mIcKax

0,1

20

W31aHKs Ha QIel-
KapTax

0,1

21

penbedHO-TpadhuuecKue
ocooust

0,11

22

TAKTHUJIBHBIC
[PYKOJCJIbHBIC U3JTAHUS

0,11

PaccraHoBKa
NepUOANYECKUX U3TaHUHI
o andaBuTy Ha3BaHUIA,
rojamM, HOMEpam:

OOWH JOKYMCHT

23

IJIOCKOIICHYAaTHBIC
M3 JaHUsA

0,1

24

penbeHO-TOUCUHBIE
M3IaHUS

0,13

25

[pacKJIajKa ra3er 1mo
HA3BAHUSM,
MPOKAJIBIBAHKE JIBIPOK,
BIIO’KEHUE B KAPTOHHYIO
00J10KKY (TarkKy),
MPOIITHYPOBKA,
odopmIIeHHE 00JIOKKH
(Ha3BaHue, roJl, HOMep,
MECSIII)

OJIHa I1aIlKa

10,0

[IpoBepka mpaBUIBHOCTH
[PacCTaHOBKU
TOKYMEHTOB B
OT/IEJIbHBIX MacCUBax
dbonHma:

MaccuB oHIA

26

1 - 200 nokymeHTOB

30,0

27

201 - 400 moKkyMeHTOB

60,0

28

repeMeleHIe
(mepeHecenue)
ITOKYMEHTOB Ha

OJIHa IT0JIKa

5,0




cBOOOIHBIE MECTA

Odopmiienue,
HAIMCaHKE MMOJIOYHBIX
[pa3aenuTenei:

OIWH pa3aCIUTCIIb

29

IUIST CUCTEMaTHYECKOU
[paccTaHOBKH (OHJA

4,0

30

s antpaBUTHOM
[pacCTaHOBKH (OHJA

3,0

3.7. Pabora ¢ pongom. Pabora o coxpanHoctu oHma

Tabnuya 48

N /o

HaumenoBanue npouecca,
omneparu. CoctaB pabOThI

Ennnuna nzmepenus

Hopwma Bpemenu, MuH.

2

3

4

[TpoBepka OMOIMOTEUHOTO
dhonma:

HanMcaHUe KOHTPOJIHHOTO
TaJioHa Ha JIOKYMEHT;
YKa3aHHe HAa HEM
MHBEHTAPHOT'O HOMEpa,
mdpa, haMuimm,
MHUIIMAJIOB aBTOPA,
3aryiaBus, rojia, MecTa
M3/1aHus, [ICHbI, MeCcTa
XpaHCHUS

OJWH TaJIOH

2,0

OTMETKa O TIPOBEPKE
TOKyMeHTa Ha (GopMyJIsipe,
KOHTEeWHepe, 00JI0KKe
ITOKyMEHTa

OJIMH IOKYMEHT

0,2

[To60pKa KOHTPOJIBHBIX
TaJIOHOB!

OWH TaJIOH

110 MHBCHTAPHBIM HOMECpaM

0,8

o andasuty pamunui
ABTOPOB WJIY 3arJIaBui

0,13

Mo Ki1accu(UKAIMOHHOMY
MHJIEKCY

0,1

CBEPKA KOHTPOJIbHBIX
TaJJOHOB C HMHBEHTApPHOU
KHUTOM; OTMETKA IIPOBEPKU
Ha TaJOHE U B MHBEHTAapHOU
KHUTE

OJWH TaJIOH

0,5

CBCPKa KOHTPOJbHBIX
TAJIOHOB C YUCTHBIM HJIN

as1(paBUTHBIM,

OOWH TaJIOH

0,5




rororpaduaeckum
KaTajoramMu; OTMETKa
[IPOBEPKH HA TAJOHE U B
KaTajore

[pocMOTp HOPMBI
MHUBUAYAJIBHOTO yUeTa,
BBISIBIICHUE JOKYMEHTOB, HE
[TpoLIeIINX TPOBEPKU

OJMH JTOKYMCHT

0,5

COCTaBJICHHE KapTOYKH Ha
ITIOKYMEHT, HE PO NN
[TPOBEPKH

OJMH JTOKYMCHT

1,0

10

[MOMCK JIOKYMEHTOB, HE
[IPOLIEAIIUX TPOBEPKHU, O
[PA3IMYHBIM YYETHBIM
(dbopMaM, KapTOTEKaM,
PKypHaJIaM, KHAKHBIM
[oJIKaM

OIWH JOKYMCHT

5,0

CocTaBiieHHE CHCKa
HeoCTaroMX B GOH/IE
ITOKYMEHTOB:

OAMH CITMCOK

11

1 TOKyMeHT

1,0

12

2 - 10 1OKyMEHTOB

10,0

13

11 - 25 noKyMeHTOB

22,0

OTOOp TOKYMEHTOB JJIsI
3bsITHS U3 (HOHIA

[IpocMOTp JOKYMEHTOB Ha
peaMeT u3bATHs U3 (hoHJa:

OIWH JOKYMCHT

14

HenpoUIbHBIX

0,7

15

TyOJIeTHBIX

0,3

16

lyCTapeBUINX IO
COJIEP/KAHUIO

0,7

17

BECTXHX

0,2

18

MAJIOUCITIOJIB3YEMBIX,
HCHCITOJIb3YCMBIX

0,5

HOI[FOTOBKa JOKYMCHTOB K
AKTUPOBAHUIO:

19

10100pKa JOKYMEHTOB B
[apTUH 110 IPHYUHAM
M3BATUA; CBEPKA C KHUKHBIM

(bopmyssipom

OIWH JOKYMCHT

0,08

20

Mo100pKa KHIKHBIX
(hopMyIISIPOB Ha TOKYMEHTHI
B MTOPsIIKE MHBEHTAPHBIX
HOMEpOB, andaBuTa,
PKypHAJIbHBIE - TIO TOJIaM U
HOMEepaM

0JIUH QOpMYIISIp

0,07

CocTaBicHHE CIIHCKA K aKTy

BHIOBITHS (TIepeiadun),

OJWH aKT




[ojicueT 00IIel CyMMBI,
odopmiieHne aKTa:

21

1 1OKyMeHT

1,0

22

2 - 10 OKyMEHTOB

10,0

23

11 - 25 1OKyMEHTOB

24,0

HOI[FOTOBKa JOKYMEHTOB Ha
GYMa)KHBIX HOCUTCIIAX IJIA
IICPCILICTA

OTOOp TOKYMEHTOB JJIsI
[eperuieTa; mpoBepKa
COCTOSIHUS JIOKYMEHTA,
3arojiHeHne (CBEpKa)
KHIDKHOTO (popMyIIsipa:

OIWH JOKYMCHT

24

[1JI0CKOIICYaTHbIE
JTOKYMEHTBI

2,0

25

penbeHO-TOUEUHbIE
ITOKYMEHTBI

3,0

26

oA00pKa KOMILIEKTOB,
CBSI3bIBAHUC B ITAYKH;

o opmIIeHHE TOKYMEHTOB
15 TIepe/iayy B TIEPEIUIeT

OIWH JOKYMCHT

0,5

[loaroToBka K pecraBpalnuu
"roBopsAIUX" KHUT HA
KacceTax U JOKyMEHTOB,
3alMCaHHBIX Ha ONTHYECKUX
TCKax:

27

0TOOp JOKYMEHTOB JISI
[pecTaBpaluu, MpoBepKa
COCTOSIHHSI JIOKYMEHTA,
3arnojHeHue (CBepka)
KHVDKHOTO (hopMyIsipa

OWH JOKYMCHT

3,0

28

IMOATOTOBKA JOKYMCHTOB K
BOCCTaHOBJICHHIO; TI0JI00PKa
JTOKYMCHTOB, aHAJIOTUYHBIX
[MOBPEKICHHOMY,
oopMIIeHHE JOKYMEHTOB
U1 Tiepeiayn Ha
[pecTaBpanuio

OIWH JOKYMCHT

0,5

PecraBpanus
[JIOCKOTICYATHBIX U
penbeHO-TOUYEHHBIX
ITOKYMEHTOB:

29

[eperneTHble paboThl

OJWH JTOKYMEHT

90,0

30

BOCCTAHOBJIEHUE OTAEIbHBIX
[MOBPEXKICHHBIX CTPAHMUIL,
HarieyaTaHHBIX pesibeHO-
TOYEYHBIM HIPU(TOM

(CKaHMpOBaAHUE,

OJlHa CTpaHUIa

30,0




pacrio3HaBaHMe,
[pelakTUpOBaHHE,
pacrieyaTka Ha OpaiiyieBCKOM
[IpUHTEPE)

31

MEJTKHI peMOHT (TIOIKJIeHKa
HaJOPBAaHHBIX CTPAHULI,
[eperieTa, TUTYIbHBIX
ITMCTOB, KAPMAIIIKOB,
SIPJIBIKOB, 3aMEHa
[TPYKUHHOTO NEepeIieTa)

OJIMH JTOKYMEHT

2,0

PGCTaBpaHI/IH JOKYMCHTOB,
BallMCaHHBIX Ha
AYINOKACCCTaX:

32

BOCCTaHOBJICHUE
[TOBPEKICHHOTO JJOKYMEHTA
C aHAJIOTMYHOTO Ha
CIIeIHATHbHOM
000py/IOBaHUY B
3aBUCHMOCTH OT
MTCXHUYCCKOI'0O OCHAILICHUA

0J1Ha ollepanus

5,0

33

MEJIKUN pEMOHT (3aMeHa
HETPaBUIIBHBIX CKIICCK,
[MOJIKJICIKA paKop/a,
PTUKETOK Ha (pyTispax)

OIUH JOKYMEHT

5,0

BoccranoBneHnme
YTPAueHHBIX/TIOBPEKIEHHBIX|
I[OKYMGHTOB, 3aIlIMCAaHHBIX
Ha ONTHYECKUX JUCKaX:

34

CKaHHPOBAHUC JTUCKA
CTAHJAAPTHBIMU CPECACTBAMU

OUH JUCK

2,0

35

CKaHHPOBAHUE
[MOBPEXKICHHOTO JINCKA C
ICII0JIE30BAHUEM
CITEIIMAILHOIO
[IPOrPAMMHOI0
oOecreyeHus

OUH JUCK

20,0

36

Barpys3ka oopasa JucKa B
ABTOMATHUYECKUI
TyOTMKaTop

OUH JUCK

3,0

KpaTtHoe Bocripon3BeieHre
ITICKOB:

OUH OUCK

37

TeKCTOBbIE (paiisibl

0,3

38

3BYKOBBIE (paiisIbl

3,0

39

BH1e0(aiITBI

6,0

[IpoBepka KauecTBa KOMMIL:

OIUH TUCK

40

TeKCTOBbIE (hailibl

1,0

41

3BYKOBBIE (hailsibl

5,0

42

BU1e0(aITBI

5,0




[Ipriem TOKYMEHTOB MOCIIE
ecTaBpaluu:

43

CBEpKa IMOCTYMUBIIUX
JIOKYMCHTOB C KHUKHBIM
(bopMyIIsIpOM, TIPOBEPKA
KayecTBa JIOKYMEHTOB;
BOCCTaHOBJICHUE 3arJIaBus,
Harnrcanue mudpa Ha
SIPIIBIKE, KOPEIIKE
ITOKyMEHTa

OJIMH JIOKYMEHT

1,0

O6ecnbuinBanue GoHaA:

44

obOecnpITMBaHuE POHTA C
[TOMOIIIBIO TIBIIIECOCA;
oOecrieyeHne pabovero
MeCcTa TeXHUYCCKUMU
CpeICTBaMU: TBLIECOCOM,
[paboYuM CTOITUKOM,
CTPEMSHKOM, BEAPOM;
[poBeICHUE
00€CIBLUIMBAHMNS; 3aHECECHHE
TEXHUYCCKUX CPEJICTB HA
MecTa XpaHeHHUs

OlHa MCPOITIOJIKa

15,0

45

py4dHOE 00eCIbUTNBAHNE
dhonma; obecrieueHne
pabodero mecra
TeXHUYECCKUMHU CPEJICTBAMHU:
CTPEMSHKOM, pabounuM
CTOJIMKOM, TCICIKKOM,
BEPOM, TPSATIKAMH;
[TPOTHPKA, 3aHECCHHE
TeXHUYECKUX CPECTB Ha
MeCTa XpaHCHHUS

OIHa MCPOITIOJIKa

10,0

3.8. Pabota ¢ ¢pongom. IlepeBoa nokymeHToB B nudpoBoii popmar

Tabnuya 49

N /o

HaunmenoBanme
rpouecca, onepanum.
CoctaB paboThI

Ennnnia namepenus

Hopwma Bpemenu, MuH.

2

Onudposka
ITOKYMEHTOB,
HareyaTaHHbIX
penbeHO-TOUYCUHBIM
mpudTOM:




CKaHUPOBAaHUE U
[pacrio3HaBaHuE
pelibe(pHO-TOYeUHOTOo
TEKCTa

0JTHA CTpaHUIIA

2,0

coxpaHeHue (aiina B
TEKCTOBOM (popmare

oMH (aiin

0,5

PenaktupoBanue
OTCKaHUPOBAHHOT'O
MaTepuaia B TEKCTOBOM
[peaKkTope:

0JIHa CTpaHUIIA

w

Xy,[[O)KeCTBeHHHI‘/'I TCKCT

5,0

TEXHUYECKUE U IPYTUe
CIICI[UAIIbHBIC TEKCTHI
(HOTHAasI 3aITUCh,
MaTeMaTHKa, MEIUITHA,
XUMUS )

40,0

Ouudposka
ITOKYMEHTOB,
3aIMCaHHBIX HA
MarHUTHOMH JICHTE:

[€pEBO/I AHAIOTOBOM
3anucy B UG poBoit
¢dopmar

OJIHa 3aI1iCh

6,0

00paboTKa 3armucu Ha
MAarHUTHOM JICHTE Ha
KaTyIlIKax; pecTaBpanus

3BYKa

OIWH YaC 3ByYaHU

180,0

00paboTKa 3amucu Ha
MAarHUTHOM JICHTE Ha
KacceTe; pecTaBpalus

3BYKa

OIWH YaC 3ByYaHU

90,0

Ouudposka
TOKYMEHTOB,
3aIMMCAaHHBIX HA
rpaMIUTaCTUHKAX:

[IO/IFOTOBKA
PaMIUIACTUHKH K 3aIMCH
(oHOIpaMMBI; yaalleHUue
[IbLIN C IIOBEPXHOCTH
FpaMILJIAaCTUHKU, CHATHE
CTaTHYECKOTO
HIIEKTPUUYECTBA

OIHa rpaMIlJIaCTUHKa

12,0

3aMuch (POHOrPaMMBbI
FPaMITJIACTUHKH C
MCTIOJIb30BaHUEM
3BYKOBOT'O peJJaKTopa

o/Ha (poHOrpamMMma

O0paboTka 3amMCaHHON

(hoHOrpaMMBI:

oHa (poHOrpamMMma




10

IIOCTOSIHHOC
AMITIMTYTHOC CMCIICHUC

0,0

11

yIQJICHHE IETYKOB U
[TOTPECKUBAHUM C
[MOMOIIIBIO IIJIaTHHA
ABTOMATHYCCKOTO
HaXO0KJICHUS U yIaJICHUS
[10JOOHBIX IETYKOB

10,0

12

ycTpaHeHUE (POHOBBIX
[ITyMOB

10,0

13

oOecrieueHue
KaueCTBEHHOTO U
€CTECTBEHHOI'O 3BYYaHUS
C MCIIOJIb30BaHUEM
PKBAJIAN3EPOB
(rpaduueckoro,
naparpaduueckoro,
[apaMeTpUIECKOro)

10,0

14

HOpMaju3alus CBONCTB
3BYKOBOI'0 MaTepHasia

5,0

15

MOJIrOTOBKA
00paboTaHHOM
(hoHOTPAMMBI K 3aITUCH
Ha JTMCKaX; pa3pe3ka
3BYKOBOTO (haiiia Ha
TpEeKH

oHa (OHOTpaMMa

20,0

16

3aIMCh IMOATOTOBICHHOTO
ayromMaTepuana Ha JHUCK|
(C y4eTOM BO3MOKHOCTH
KOHBEPTUPOBAHUS
MaTepuaia B popmar
ayarodaiiia)

OOUH JUCK

12,0

3.9. OGcnyxuBaHUE MOIb30BATENEH

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThI

Enqunuma HU3MCPCHUSA

Hopwma Bpemenu, MuH.

2

3amuch Moyib30BaTeseil B
OnOIMOTEKY:

[MPOCMOTP TOKYMEHTOB
MoJIb30BaTeNs (Maclopr,

YIICHCKUI OMJICT,

OV H ITOJIB30BaTCIb

2,0

Tabnuya 50




CTyJICHUECKHUI OWIIeT,
crpaBka 00
MHBAJIUIHOCTH I10
3pEHHUIO), TPOBEPKA
HATUYUS yYETHO-
[pETUCTPALIMOHHOMN
KapTOYKHU IMOJIb30BATENS

3aroIHEeHUEe y4eTHO-
PETHCTPALIIOHHBIX
JIOKYMEHTOB
[10J1b30BATEIISL:

otuH (popmymsip

bopMyIisip Ha OyMaKHOM
HOCHUTEJIe

5,0

w

DIIEKTPOHHBIN YOPMYIISIp

4,0

[perucTpalMoOHHas
KapTOuyKa

5,0

TPAHCIIOPTHBIN JIUCT

6,0

TOroBOp 00CITY>)KUBaHUS
(2 sx3emILIsipa)

7,0

TeTpaab perucTpaIuu
[10JIL30BaTeIe

1,0

03HAKOMIJICHHE C
[IpaBHJIaAMH T10JIb30BaAHUS
O1OJINOTEKOM,
CIIPAaBOYHBIM aIlIapaToM,
HATHYUEM JIPYTUX
OTJICJIOB, TIEPEYHEM
[PEI0CTABISIEMBIX YCIYT

OV H I1OJIB30BaTC/Ib

20,0

[pacCTaHOBKA
[PETUCTPALIMOHHBIX
KApTOYEK I10JIb30BATEIIEH
B KapTOTEKY

OHa KapTO4YKa

1,0

[ lepeperucrpanus
M0JIb30BaTEIEH

[Touck u BHECEHUE
M3MEHEHUH B yYETHO-
[PEruCTpallOHHbIE
ITOKYMEHTBI
[MOJIb30BATENA:

10

bopmyssip Ha OyMaKHOM
HOCHUTEJIC

oInH HOpMYIISIp

1,0

11

HIIEKTPOHHBIN GOPMYIISIp

oIMH popmMyIsip

1,0

12

[peTuCTpaliMOHHAs
KapTOuyKa

0JlHa KapTO4Ka

1,0

13

TPAaHCIOPTHBIN JTUCT

OJIVH JIUCT

1,0

14

TOroBop 00CITy>KUBaHUS

OJTUH JTOTOBOP

1,0

3.10. CranmonapHoe o0cy>KMBaHUE TIOJIb30BATENICH




Tabnuya 51

N n/n HaumenoBanue Enunnna namepenus | Hopma BpeMeHH, MUH.
npolecca, oreparuu.
CocraB paboThI
1 2 3 4
OO0cy)KuBaHNE

MOJIb30BaTEIICH B
oTIesIaXx aDOHEMEHTA:
00I1IET0 U HOTHO-
MY3bIKQJIbHOTO:

MHGOPMHUPOBaHNE
M0J1b30BaTEIeH O HOBBIX
[OCTYIUIEHUsIX; Oecena ¢
[0JIb30BaTEIIEM Y
BHICTABOK

ollHa Oecena

5,0

[Ton6opka JOKYMEHTOB
13 oHMIa OTIeNa JUIs
BBIJJAYH [10JIb30BATEIIO:

W3/IaHKs, HalleYaTaHHbIC
pernbeHO-TOUYCYHBIM
mpudTOM

OJIMH JOKYMEHT

3,0

"roBopsiiue" KHUTH U
MY3bIKAJIbHbBIE
MPOU3BE/ICHUS HA
KacceTax

OOWH JOKYMCHT

3,0

M3/1aHus Ha HU(PPOBBIX
HOCUTEISAX HH(pOpMaLUn
(ucku, aem-kapTsl C
KPHUITO3AIIUTON)

OOWH JOKYMCHT

1,0

rpaMILTACTHHKH

OIWH JOKYMCHT

1,0

HOTHBIC U3JaHUs
(mIocKoneyaTHbIE U 1O
cucteme bpaiins)

OOVH JOKYMCHT

2,0

M3/1aHUs, HalleYaTaHHbIE
[JI0OCKONIE€YAaTHBIM, B TOM
41CJIE YKPYITHEHHBIM,
mpudrom

OIWH JOKYMCHT

1,0

3BYKOBBIE (DaliyIbl U3
0a3bl JaHHBIX
"roBOpSIIIUX" KHHUT C
KPUNTO3AIUTON

0JIUH (paiin

15,0

3aMUCh 3BYKOBBIX
¢aitnoB "ropopsammx"
KHUT C KPUIITO3AIUTON

Ha Quien-Kapry

0JIUH (paiin

10,0




[10JIb30BATEIS C
[IpEABAPUTEIILHON
MMOATOTOBKOM (OYMCTKOMN)
(rer-kapTo
[10JIb30BATENS

10

[1PEI0CTABIICHUE
[10JIb30BATEII0 HOTHBIX U
MYy3bIKaJIbHBIX
TOKYMEHTOB JJIs1
[1PEIBAPUTEIILHOTO
[IPOUTPHIBAHUS,
[IPOCITYIIMBAaHMSI B
[IOMEILEHUH OTAEIIA

OIWH JOKYMCHT

2,0

[IpoBepka JOKYMEHTOB
repes Bblayel/ mprueMom
Ha COOTBETCTBUE U
OTCYTCTBUE E€PEKTOB:

OIWH JOKYMCHT

11

M3JaHKs, Halle9YaTaHHbIE
penbeHO-TOUSUHBIM
mpudTom

1,0

12

"roBopsiiue" KHUTH U
MY3bIKaIbHbIC
MPOM3BEICHUS Ha
KacceTax

3,0

13

M3/IaHus Ha [IU(PPOBBIX
HOCHTE/ISX HH(OPMALUN
(ucky, rem-KapThi ¢
KPUTITO3AIIUTOM )

1,0

14

rpaMILTACTHHKH

1,0

15

HOTHBIE U3aHUS
(TUTOCKOTIEYaTHBIE U TI0
cucreme bpaiins)

1,0

16

W3JaHNS, Halle9aTaHHbIE
[JIOCKOIIEYaTHBIM, B TOM
UrCIIe YKPYITHEHHBIM,
mpudTom

0,8

17

Bbl/la9a JOKYMCHTOB
10JIB30BATCIII0, OTMCTKA
O BbIJJa4Y€ B KHHXKXHOM

bopmymsipe

OIWH JOKYMCHT

0,7

OTMmeTKa 0
BbI1aue/IpueMe
TOKYMEHTOB:

OIWH JOKYMCHT

18

B PYYHOM PEKHME

1,0

19

B aBTOMAaTU3HMPOBAHHOM
[pexnMe

0,7

20

[IpueM 1OKyMEHTOB OT

I10JIB30BATECJIA, IIOMCK U

OJIMH JOKYMEHT

1,0




BKJIaIKa KHIXKHOTO
bopmynspa

[[poyienue cpoka
[10JIb30BaAHUS
TOKyMEHTaMHU:

OJIMH IOKYMEHT

21

B Py4YHOM PEKHUME

2,0

22

B aBTOMaTU3MPOBAHHOM
[pexuMe

0,7

KoHcynbranus
10JIb30BATEIISL:

OIHa KOHCYJIbTalluAd

23

10 paboTe C KAPTOUHBIM
KaTaJI0roM

5,0

24

o pabore ¢
HIICKTPOHHBIM KaTaJIOrOM

7,0

25

0 YKCILTyaTaIluu
Tr(IIOMaraHuTOPOHOB,
rudaodreni-mieepon

10,0

Ot0op u nepegayva Ha
BOCIIPOU3BEIICHHE B
CIIeIIHAIEHOM (opMmaTe
(hparMeHTOB
MIOCKOMIEYAaTHBIX
TEKCTOBBIX U HOTHBIX
TOKYMEHTOB (110 3ampocy
[10JIb30BATEIISN):

26

[pUEM 3a1poca OT
M0JIb30BATEIIs, TOI00PKA
TOKYMEHTOB,
odopmiIeHHe 3aKa3a

OOWH JOKYMCHT

5,0

27

MOJIrOTOBKA JJOKYMEHTA K
BOCIIPOM3BEICHUIO
(mouck, 3aKyiajgKa
(parMeHToB, OLIEHKa
BO3MOYKHOCTH
CKaHUPOBAHUS TEKCTA,
[py4HOro Habopa HOTHOM
3aIMCH 110 CUCTEME
bpaiinst)

0/THA CTpaHHUIIA

2,0

OO0cnyXUBaHHE
[M0JIb30BaTENEH B
YHTATBHOM 3aJie:

28

H(OPMHUPOBAHUE O
HOBBIX MOCTYIIJICHUSX;
Oecena ¢ moab30BaTeICM
V BBICTaBOK,
TCMATHNUYCCKNUX KHUKXHBIX
[TOJIOK

ollHa Oecena

5,0

[lonck JOKYMCHTOB 110

OIWH JOKYMCHT




3anpocy MoJIb30BaTeNIs B
mo1co0HOM (oHIE:

29

[10 BUIaM H3JaHUH

3,0

30

[10 ONIPECIICHHON TEME

4,0

[IpoBepka JOKyMEHTOB
nepes BblIavyeil/ IpueMom
Ha COOTBETCTBUE U
0TCYTCTBHUE IEPEKTOB:

OJIMH IOKYMEHT

31

M3JaHKs, Halle4aTaHHbIE
penbeHO-TOUCUHBIM
mpudTom

1,0

32

"roBopsuue" KHUTY Ha
KacceTax

4,0

33

M3/1aHus Ha U(QPOBBIX
HOCUTENSX UH(pOpMaLnn
(mucku, den-KapThl)

1,0

34

W3/IaHUs, HAIICYaTaHHBIC
[JIOCKOIIEYaTHBIM, B TOM
YHCIIC YKPYITHCHHBIM
mpuTOM

0,8

35

TaKTUJIbHBIC
[pPYKOJIETIbHBIEC U3JaHUS

1,0

36

penbedHO-TpaduuecKue
ocooust

1,0

37

Bbl/la4a JOKYMCHTOB
10JIb30BATCIII0, OTMCTKA
O BbIJJa4Y€ B KHHXKXHOM

bopmymsipe

OJIMH JOKYMEHT

0,7

OTMeTKa 0
BbI1aue/pueMe
TOKYMEHTOB:

OIWH JOKYMCHT

38

B PyYHOM PEKHUME

1,0

39

B aBTOMAaTU3UPOBAHHOM
CXKHMC

0,7

40

[IPUEM JOKYMEHTOB OT
[10JIb30BATENs, IIOUCK U
BKJIA/IKa KHHJKHOT'O

bopmynspa

OOWH JOKYMCHT

1,0

KoHcynbTanus
[10JIb30BATEIISL:

OQHAa KOHCYJIbTAalluA

41

o paboTe ¢ KApTOYHBIM
KaTaJOrOM

7,0

42

o pabore ¢
DJICKTPOHHBIM KaTaJlOI'OM

8,0

43

[0 HKCIUTyaTalu
TU()IOMarHUTO(POHOB,
tudnodren-rieepon

10,0

44

10 SKCIUTyaTallln

20,0




aIalITHBHBIX
TU(DITOTEXHUUECKUX
CPE/ICTB M IPOTpaMM

45

MO YKCIUTyaTaluu
KOMITbIOTEPHON TEXHUKH
U TIPOrPaMMHOTO
oOecreueHus

20,0

PaboTa ¢ uTerom:

46

[IpcaBapUuTECiIbHas 3alrchb
MM0JIb30BATCJIA K YTCIY

OHa 3aIIMCh

1,0

47

MOUCK, ohopmiieHne
[TOKyMEHTa s BBIAAYH
[10JIb30BATEIIO

OOWH JOKYMCHT

5,0

48

UTCHHC TCKCTA

o/Ha cTpaHuna (dhopmar
A4)

49

[POYUTHIBAHUE
TEXHUYECKOTO U IPYTUX
CICIIMATbHBIX TEKCTOB Ha
MarHUTHYIO
neHTy/1udpoBbie
HOCHTEITN

1000 3HakoB

6,0

OT6Op U nepenaya Ha
BOCIIPOM3BEICHNUE B
criennaIbHOM opmare
(bparMeHToB
[JIOCKOTIEYaTHBIX
TOKYMEHTOB (10 3ampocy
MOJIb30BATEN):

50

[pUeM 3ampoca OT
M0JIb30BATEIIs, TOI00PKA
TOKYMCHTOB,
odopmIiIeHHe 3aKa3a

OOVH JOKYMCHT

5,0

o1

MMOATOTOBKA NOKYMCHTA K

BOCITPOM3BCICHUIO

OIHa CTpaHUIla

2,0

3.11. BHecTanroHnapHoe o0CIy)KMBaHHE M10JIb30BaTeNei

Tabnuya 52

N /i HanmenoBanue Enunnna nsmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CoctaB paboThI
1 2 3 4
Hanomnoe
00CTy)KUBaHUE

[10JIL30BaTENICH:




MpreM 3aKa3a OT
MOJIb30BaTEIS TI0
renedony, ohopMIICHHE
3aKasa

OIMH 3aKa3

4,0

[Touck u3 dhonaa
KOMIUICKTA IOKYMEHTOB:

OJWH KOMIIJICKT

W3/IaHNs, HalleYaTaHHbIE
penbeHO-TOYCTHBIM
mpudTom (10 - 15 kHUT
13 KOMILIEKTA)

15,0

"roBopsue" KHUTY Ha
Kaccerax (5 Ha3BaHUIA)

10,0

M3/1aHus Ha [IUQPOBBIX
HOCHUTEIISIX WH(POpMAIIUU
(mucku, uem-kapter) (5
Ha3BaHU)

6,0

OTMCTKA O BbIAA4C
JIOKYMCHTA B KHU’)KHOM

bopmymsipe

OOWH JOKYMCHT

0,7

OTMmeTKa 0
BEITaue/IpreMe
TOKyMEHTOB B
dbopmymsipe
[0JIb30BATEJS:

OJIMH JOKYMEHT

B PyYHOM PEKHME

1,0

B aBTOMAaTU3UPOBAHHOM
[pexnMe

0,7

MO/IrOTOBKA JIOKYMEHTOB
K OTHPaBKe; COPTHPOBKA
110 BHJIaM M3JIaHWH,
yI1akoBKa, 0(hopMIICHHE
TPaHCIIOPTHOTO JIMCTA,
MOrpy3Ka; COrjlacoBaHNe
C TT0JIB30BATEIIEM T10
Tese(hoHy, TOCTaBKa
3aKasa

OIMH 3aKa3

15,0

[pUEM JOKYMEHTOB OT
MOJIb30BaTENIs; BHITPY3Ka,
pacmaKoBKa, MOUCK U
BKJIa/IKa KHIDKHOTO

bopmynspa

OJINH 3aKa3

8,0

[[poBepka JOKYMEHTOB
nepes
OTIPABKON/TIPHEMOM Ha
COOTBETCTBHUE U
OTCYyTCTBHE J1€(EKTOB!

OJIMH JOKYMEHT

10

M30aHUsA, HAIICYAaTaHHBIC

penbeHO-TOUYCYHBIM

1,0




mpudTOM

11

"roBopsiiue" KHUTH Ha
KacceTax

6,0

12

M31aHus Ha [IUQPOBBIX
HOCHTEISIX HH(OPMALUN
(mucku, uem-xkapTer)

1,0

[[poyienue cpoka
[10JIb30BaAHUS
TOKyMEHTaMU:

OJIMH IOKYMEHT

13

B PYYHOM PEKUME

2,0

14

B aBTOMAaTH3UPOBAHHOM
pexuMe

0,7

OO0CITy)KUBaHHE
[oJIb30BaTeseH B
OMOIMOTEYHBIX MYHKTAX:

15

[OJIrOTOBKA U
3aKJIFOUCHHE I0TOBOPA
MeX 1y OMOIMOTEKOM U
OpraHuzaiuei, riue OyaeT
OCYLIECTBIIATHCS
BHECTAIIMOHAPHOE
00CTy)KUBaHUE

OJIUH 10I0OBOP

300,0

Odopmnenue

dbopmysipa
O1OIMOTEYHOTrO MYHKTA:

oIuH hOpMYIISIp

16

B PyYHOM PEKHUME

7,0

17

B aBTOMAaTU3HMPOBAHHOM
[pexnMe

6,0

18

o opMIIeHHE TTATIKU C
TOKyMEHTaMu (J10TOBOp,
TOBEPEHHOCTh Ha
MOJTydeHUE KHHT,
OTYETHI)

OJIHa I1aIlKa

15,0

19

COCTaBJICHUE CXEMBI
pasMeleHHs
OMOIMOTEYHBIX TYHKTOB
10 TEPPUTOPUSIM

O/IHA cXeMa

120,0

20

cocTaBlieHUE rpaduka
00OMeHa JJOKYMEHTOB,
HaXO/IALINXCS B
OMOIMOTEYHBIX MYHKTaX

OJINH rpaduk

20,0

21

COCTaBJICHHUE IIJIaHa
METOIMISCKOM ITOMOIITH
OubnoTekapsm-
00IIIeCTBEHHUKAM

OJIVH ITJIaH

60,0

Bbiaua JOKYMEHTOB B
O1OIMOTEYHBIN MYHKT:

Iloaroroska n

OJJWH CITMCOK




[pacrieyaTka CrmcKa
ITOKYMEHTOB,
MpeIHa3HAYCHHBIX JIJIS
BbIIaYU OUOTHOTEYHOMY

[YHKTY:

22

20 JOKYMEHTOB

30,0

23

40 TOKYMEHTOB

60,0

24

100 1OKyMEHTOB

120,0

[Ton6opka u3 donna mo
CITMCKY/3as1BKE
KOMIUIEKTOB JJOKYMEHTOB
pa3n4HbIX (OPMATOB:

OIWH JOKYMCHT

25

M3JaHKs, Halle4aTaHHbIE
penbeHO-TOUSUHBIM
mpudTom

3,0

26

"roBopsiue" KHUTY Ha
KacceTax

2,0

27

M3/1aHus Ha U(PPOBBIX
HOCUTENSX HH(pOpMaLnn
(mucku, den-KapThl)

1,0

28

W31aHMs, Halle4aTaHHbIC
[JIOCKOTIEYaTHBIM, B TOM
YHCIIe YKPYITHEHHBIM
mpudTom

1,0

CBepKa JIOKyMEHTOB CO
CIIFICKOM/3asIBKOH |
[IPOBEPKA JOKYMEHTOB
repes Bbl1ayel Ha
COOTBETCTBUE U
OTCYTCTBHE J1€(EKTOB:

OJIMH JOKYMEHT

29

M3/JaHKs, Halle4aTaHHbIe
penbeHO-TOUCYHBIM
mpudTomMm

1,0

30

"roBopsiiue" KHATH Ha
KacceTax

6,0

31

M3/1aHus Ha HU(PPOBBIX
HOCUTEISAX HH(pOpMaLUU
(nucku, aen-KapThl)

1,0

32

W3JaHNS, Halle9aTaHHbIE
[JIOCKOIIEYaTHBIM, B TOM
UrCIIe YKPYITHEHHBIM
mpudToMm

0,8

33

COPTHPOBKA 110 BUJIaM
M3JIaHUI, OTMETKA O
BbIJ]a4€ JOKYMEHTA B
KHIDKHOM (opMyisipe

OIWH JOKYMCHT

1,0

OTMeTKa O BBIJIaUe

JIOKYMCHTOB!

OJIMH JOKYMEHT




34

B PYYHOM PEKUME

1,0

35

B ABTOMATU3UPOBAHHOM
pexXUMe

0,7

36

[PACCTaHOBKA KHMYKHBIX
(bopMyIsIpOB B
KapTOTEKY MHAUKATOPA

otuH (popmymsip

1,0

37

[IOJIrOTOBKA JJOKYMEHTOB
K OTIIPaBKE; YIIaKOBKa,
COCTaBJICHUE OIMCH,
orpyska

OJWH KOMIIJICKT

30,0

38

OTMETKa 00 OTIpaBKe
3aKasa B KypHaJe
[perucrpanuu

OJJHa 3aI1iCh

2,0

39

OIOBEIICHUE a0OHEHTA
00 OTIpaBKe 3aKasa

OIMH a0OHEHT

1,0

[Tprem TOKyMEHTOB U3
OHOIMOTEYHOTO MYHKTA:

40

[pacrakoBKa MOCHUIKH,
COPTUPOBKA IOKYMEHTOB
[10 BUIaM U3TaHUU

OQHAa IIOCBhIIIKA

3,0

[IpoBepka
BO3BpAIlIEHHbIX
ITOKYMEHTOB Ha
COOTBETCTBHUE,
KOMILJIEKTHOCTb,
OTCYTCTBHE J€(PEKTOB!

OJIMH JOKYMEHT

41

M3/JaHKs, Halle4aTaHHbIe
penbeHO-TOUCYHBIM
mpudTomM

1,0

42

"roBopsiue" KHUTH Ha
KacceTax

6,0

43

M3/1aHus Ha HU(PPOBBIX
HOCUTEISAX HH(pOpMaLUU
(nucku, ien-KkapThl)

1,0

44

M3/1aHUs, HalleYaTaHHbIE
[JI0OCKONIE€YAaTHBIM, B TOM
4KCJIE YKPYITHEHHBIM
npudrom

0,8

45

COPTUPOBKA TOKYMEHTOB
[0 BUJaM U3JIaHUH,
MOMCK U BKJIaJIKa
KHIDKHBIX (DOPMYIISIPOB

OOWH JOKYMCHT

1,0

OTMeTKa 0 IpuemMe
JTOKYMEHTOB:

OJIMH JOKYMEHT

46

B PyYHOM PEKHME

1,0

47

B aBTOMAaTU3HMPOBAHHOM
[pexnmMe

0,7

48

OMmoBeIleHE A00HEHTA O

OIH a0OHEHT

1,0




MprieMe JOKYMEHTOB

49

oTMeTKa 00 0OMeEHe
ITOKYMCHTOB B THCBHHKE
oTIena

OJJHa 3aI1iCh

1,0

3a0uHOE 00CTyKUBaHUE
[10JIb30BaTEIEN

OdopmieHue
TOKyMEHTOB Ha
00CITy)KMBaHUE
AOOHEHTOB:

50

[PUEM 3asIBKU OT
aOoHeHTa Ha
00CITy>)KMBaHUE,
[TOJIrOTOBKA ITaKeTa
ITOKyMEHTOB K OTIIPaBKE

OJIHa 3asBKa

5,0

Odopmnenue
bopMmyisipa aboHEHTA:

oIuH hOpMYIISIp

o1

B PYYHOM PCIKUMC

6,0

52

B aBTOMAaTH3UPOBAHHOM
pexXUMe

7,0

Bbi1aua JOKYMEHTOB
a0oOHEHTaM

[Ton6opka u3 Gonma 1Mo
3aKa3y aDOHEHTa
TOKYMEHTOB Pa3IHUHBIX
(dbopmartoB:

OJIMH JOKYMEHT

53

M3/JaHKs, HalledaTaHHbIe
penbeHO-TOUCYHBIM
mpudTomM

3,0

54

"roBopsiue" KHUTH Ha
KacceTax

2,0

95

M3/1aHus Ha HU(PPOBBIX
HOCUTEISAX HH(pOpMaLUU
(nucku, aen-KkapThl)

1,0

56

W3JaHNS, Halle9aTaHHbIE
[JIOCKOIIEYaTHBIM, B TOM
UrCIIe YKPYITHEHHBIM
mpudTom

1,0

CBepka TOKyMEHTOB CO
CIIMCKOM U MPOBEPKA
TOKYMEHTOB TIEpe/T
BbIIAauel Ha
COOTBETCTBUE U
OTCyTCTBHE NEe(EKTOB:

OOWH JOKYMCHT

S7

W3JaHNS, Halle9aTaHHbIE
penbepHO-TOYSUHBIM
npudrom

1,0

58

"roBopsiiue" KHUTH Ha

6,0




KaccCTax

59

M31aHus Ha IUQPOBBIX
HOCHTEJISX HH(OpMALUN
(mucku, uem-xkapTer)

1,0

60

W31aHMs, Halle4aTaHHbIC
[JIOCKOIIEYaTHBIM, B TOM
YHCIIC YKPYITHEHHBIM
mpudTom

0,8

61

OTMCETKAa O BbIAA4e
JIOKYMCHTA B KHU)KHOM

dbopmysipe

OJIMH IOKYMEHT

0,7

OTMETKA O BBIIaUe
TOKYMEHTOB:

OJIMH IOKYMEHT

62

B PYYHOM PEKUME

1,0

63

B aBTOMAaTH3UPOBAHHOM
pexXHUMe

0,7

64

[PACCTaHOBKA KHUYKHBIX
bopMyIsIpoOB B
KAPTOTEKY

otuH (popmyIsip

1,0

65

[MOATOTOBKAa JOKYMCHTOB
K OTIIPABKE; YIIAKOBKA,
COCTaBJICHUEC OIIMCH,
[MOI'py3Ka

OOUH KOMILJICKT

30,0

66

OTMETKA 00 OTIIpaBKe
3aKasa B )KypHae
[peTucTpanuu

OJIHa 3aI1iCh

2,0

67

OITOBeleHrEe a00OHEHTA
00 OTIpaBKe 3aKaza

OIUH a0OHEHT

1,0

[TprieM TOKYMEHTOB OT
a0OOHEHTOB:

68

[pUeM JOKYMEHTOB;
COPTUPOBKA MOCHIJIOK 1O
aZpecaM, OTMETKA O
MpueMe B KypHase
erUCTpALNH

OJIHa ITOCBIJIKa

2,0

69

[PacCIlaKOBKa MTOCBUIKH,
COPTUPOBKA IOKYMEHTOB
10 BUJIAM U3JIaHUI

OJIHa ITOCBIJIKa

3,0

[IpoBepka
BO3BPALLIEHHBIX
TOKYMEHTOB Ha
COOTBETCTBHE,
KOMIIJICKTHOCTD,
OTCYTCTBUE JE(PEKTOB:

OOWH JOKYMCHT

70

W3JaHNS, Halle9aTaHHbIE
penbepHO-TOYSUHBIM
npudrom

1,0

71

"roBopsiiue" KHUTH Ha

6,0




KaccCTax

72

M31aHus Ha IUQPOBBIX
HOCHTEJISX HH(OpMALUN
(mucku, uem-xkapTer)

1,0

73

W31aHMs, Halle4aTaHHbIC
[JIOCKOIIEYaTHBIM, B TOM
YHCIIC YKPYITHEHHBIM
mpudTom

0,8

74

COPTUPOBKA JOKYMEHTOB
10 BUJaM U30aHUH,
[OUCK U BKJIaJKa
KHIKHBIX (DOPMYIISIPOB

OJIMH IOKYMEHT

1,0

OTMeTKa O rpuemMe
TOKYMEHTOB:

OIWH JOKYMCHT

75

B PyYHOM PEKHME

1,0

76

B aBTOMAaTU3HMPOBAHHOM
[pexuMe

0,7

77

OIIOBCILICHHUC aboHEeHTa O
MMPpUEMEC JOKYMCHTOB

OIMH a0OHEHT

1,0

78

oTMeTKa 00 0OMeHe
ITOKYMECHTOB B JTHCBHHKE
oTena

OJIHa 3aI1iCh

1,0

3.12. Bayrpenssist pabota

Tabnuya 53

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThl

Enunnia uzmepeHus

Hopwma Bpemenu, MuH.

2

IloaroroBKa K BELIaYeE:

[0/IBE/ICHUE UTOTOB
[paboTHhI 3a MpOLIEAIINI
IeHb, 3aITUCh B THEBHUKE

CXKCIHCBHO

15,0

[paccTaHOBKa
(bopmysipoB
[10JIb30BATENEH 110
cpokam, 1o andaButy

0IuH HOpMYJIsIp

1,0

Mo 100pKa TOKYMEHTOB
10 BUJIaM WU3JaHHUH 110
[peABapPUTEIIbHBIM
3aKa3aM I10JIb30BaTeIICH

OJIUH IOKYMEHT

1,0

[IpocMOTp HOBBIX
[TOCTYTIJICHUN JIs1

CKOMCHJalluH

OJIUH IOKYMEHT




I1OJIB30BATCIISAM

ra3CThl

5,0

KYpHaJIbl, HalleuaTaHHbIC
MI0CKOMIEYaTHBIM
mpuTOM

15,0

PKYpHAJIbl, Halle4aTaHHbIE
penbeHO-TOUCUHBIM
mpudTom

5,0

KHUTH, Harle4aTaHHbIC
[I0OCKOTIEYaTHBIM
mpudTom

5,0

KHUTH, Harle4aTaHHbIC
penbeHO-TOYCTHBIM
mpuTOM

2,0

ayIHOBHU3yaAJIbHBIC
M31aHKs Ha QaHAJIOTOBBIX
1 1M (POBBIX HOCUTEIISX

2,0

10

[IPOCMOTP | TOITOTHECHUE
KHHKHBIX BBICTABOK,
[MOJIOK U CTEJUIaXKEH,
OTKpI)ITBIX JJIA
CBOOOJHOTO JOCTYIIA
MMOIb30BaTEICH

OJIMH JOKYMEHT

0,0

11

MOIrOTOBKA pabodero
MecTa

COKCIHCBHO

15,0

Pabora ¢ popmymnsipom
[0JIb30BATEIIS:

12

aHan3 GopmynsapoB
[M0JIb30BaTENICH,
BBLISIBJICHUE
UUTATEIbCKUX UHTEPECOB

0IuH HOpMYJIsIp

20,0

13

3anuch B hopmyIsipe
[10JIb30BATENS O
[pe3yJIbTaTax aHaIu3a
YTEHUS 3a
OIPEIETCHHBIN NEPHOJ

0IuH HOpMYJIsIp

3,0

14

COCTAaBJICHHUEC KAPpTOTCKHU
[UUTATCIIbCKUX HHTCPECOB

OHa KapTO4YKa

3,0

15

3aIiCh B THEBHUKE
oubnnorekaps o
TTHAMUKE YTSHUS U
MHTEepecax
[0JIb30BaTeNel (rpymbl
MOJIb30BaTENCH)

OJIHa 3aI1iCh

2,0

Pabora ¢
[10JIL30BATEIAMU, HE
BO3Bp ATUBIIINUMHU

JIOKYMCHTEI B CPOK:




16

MPOCMOTP B OTOOP
(bopmysipoB
[10JIb30BaTEIICH, HE
BO3BPATUBIINX
ITOKYMEHTBI B CPOK

oH GOPMYIISIp

2,0

3BemieHue
[10JIb30BaTEIs, HE
BO3BPATHUBUICTO
ITOKYMEHTHI B CPOK;
OTMCTKA OAaThbl
HAIIOMUHAHHS B
bopMmyIsipe
[10JIb30BaTEIS:

oIuH (opmMyIIsip

17

ycTHO (110 Tenedony)

3,0

18

IMMHCbMCHHO 4CpPE3
I1OYTOBOC OTACICHUEC NJIN
QJICKTPOHHYIO IIOYUTY

3,0

19

ynaneHue u3 6asbl
TaHHBIX CBEJICHUN O
3aHATOCTH
BO3BpALICHHBIX
JTOKYMEHTOB

OJIMH JOKYMEHT

0,7

[ [pueM 1OKyMEHTOB
B3aMEH YTEPSHHBIX:

20

[IPOCMOTP U OLIEHKa
ITOKYMEHTA,
[1pEIJI0KEHHOTO B3aMEH
YTEpSIHHOTO

OOWH JOKYMCHT

3,0

21

3aIlCh O 3aMEHE
TOKyMeHTa B popMyJIsipe
[10JIb30BATENs, B TETpaIn
ydeTa JOKYMEHTOB,
MPUHSATHIX B3aMEH
YTEePSIHHBIX

OOVH JOKYMCHT

2,0

PaGora ¢ oTkaszamu:

22

3aroJIHEHNE KapTOYKU Ha
0TKa3 C yKa3aHUEM
[IPUYMHBI, PACCTAaHOBKA
KAPTOUYEK B KAPTOTEKY
0TKa30B

0JIHa KapTO4Ka

4,0

23

AHAJIN3 OTKa30B,
MMOAT0OTOBKA CITMCKa Ha
JTOKOMITJICKTOBAaHUC

dboHma

OJJWH OTKa3

8,0

3.13. O6cnyxxuBanue o Mexoudanoreunomy abonementy (MBA)




Tabauya 54

N /i

HaunmenoBanue
rpoiiecca, oneparuu.
CocraB paboThI

Enununa nsmepenns

Hopwma Bpemenu, MuH.

2

OO0CITy)KUBaHHE
WHIMBUTyaJIbHBIX
[10JIb30BaTelICH
ouobanorexu no MBA:

[pErUCTpALIHS
[10JIb30BaTENs,
nosb3yromierocss MBA

OJJWH I10JIb30BaTC/Ib

2,0

3anoJHEeHUEe OJIaHKa-
3aKas3a

OIMH 3aKa3

3,0

yTO‘-IHeHI/Ie YKaSaHHLIX
[10JIb30BaTEIEM
CBEJICHUM O 3aKa3aHHOM
TOKyMEHTE, LeIsAX
3anpoca, ICTOYHUKE,
OTKY/1a TIOJTy4YECHBI
CBCICHUS

OIMH 3aKa3

2,0

bubnuorpaduueckas
mopa0oTKa 3aKasa;
YTOYHEHHE
oudrorpaduueckux
CBEJICHUN:

OJHMH 3aKa3

110 CITPABOYHBIM
n3aHusIM U3 hoHaa
ONOIMOTEKH

10,0

[PU TTOMOIIIU
BHYTPEHHUX U BHEITHHX
0a3 TaHHBIX

5,0

MPOBEPKa HATUYUS
3arpanmBaeMoro
ITOKyMEHTa B
OUOJINOTEKaX, B TOM
YUCJIC TI0 CBOAHBIM
KaTajoram

OIWH JOKYMCHT

12,0

3aMKCh CBEICHHM O
HaIPaBJICHUH 3aKa3a 110
MBA (HanMeHOBaHUE
OnOIMOTEKH, 1aTa);
OTIpaBKa 3aKa3a B
ONOINOTEKY, UMEIOIITYIO
3anpanimBaeMbIi

JTOKYMEHT

OJINH 3aKa3

2,0




nepemereHue OaHka-
3aKa3a B KapTOTEKY
3aIpOCOB MOJIb30BaTENEH
no MBA 3a paznenutenb
"3amnpocel o MBA,
HAIIPaBIICHHBIC B IPyTHE
onbmmoTexn"”

0JTHO TpeOoBaHME

0,5

[pueM JOKyMEHTa,
rpuciaaHHoro no MbA

OIWH JOKYMCHT

4,0

10

M3BCILECHUE
[10JIb30BATENSA O
[1OJIy4YCHU U
3aPOLICHHOIO
IIOKYMEHTa U CpPOKax €ro
[10JIb30BAHUS

OV H I10JIb30BaTC/Ib

2,0

11

Bb1/1a4a T10J1b30BATEIIO
Moy4yeHHbIX 10 MBA
TOKyMEHTOB B
YUTAIbHOM 3aJle; CBepKa
BbI/1aBAEMOT'0 JIOKYMEHTA
c OJIaHKOM-3aKa30M,
[IPOBEPKA COCTOSIHUS
[TOKYMEHTa, OTMETKa O
BbI1aue

OOWH JOKYMCHT

2,0

12

[IpUEM JOKYMEHTA OT
[10JIb30BATENs; CBEPKaA
TOKyMEHTa C OJIaHKOM-
3aKasa, IpoOBEpKa
COCTOSIHUS JJOKYMEHTA,
OTMETKA O IIPUEME,
[MOMEIICHUE TOKYMEHTA B
CIICLIMAJILHO BBIIECICHHOE
MECTO

OOWH JOKYMCHT

1,0

13

M3BIICUCHHE OJIaHKa-
3aKa3a U3 KapTOTEeKH,
OTMETKa 00 OTIpaBKe
TOKyMeHTa (J1aTa, HoMep
[TOYTOBOT'O
OTIIPABJICHMUS);
[epecTaHOBKA JIUCTKA U3
paznena "llonydyeHHbie
o MBA usnanusa" B
paznen "Bo3BpaieHHas
muTeparypa'

OJWH JINCTOK Tp€6OBaHI/IH

1,5

14

MOJITOTOBKA JOKYMEHTOB
K OTIIPaBKE B
OoubIMOTEKY

dboHI0AEpKATETID;

OJIMH 3aKa3

5,0




YIIaKOBKa 3aKas3a,
[IPOCTABJICHHUE ILITAMITA
"ITouTa ciaenwix",
HallMcaHue ajpeca,
COCTaBIICHHE OITUCHU

15

[paboTa c 0TKa3aMHu; Ipu
[OJIyYCHUU NU3BELICHUS
00 OTKa3e WK 3aJePIKKE
BBHITIOJTHEHUS 3a1Ipoca
yKa3zaHue B OJlaHKe-
3aKa3e Ha 00OPOTHOM
CTOPOHE MIPUYUHBI U
TaThl OTKAa3a,
[EPECTaHOBKA €T0 U3
paznena "3anpocsl o
MBA, HanpaBiieHHbIE B
npyrue 6ubauoTekn" B
pazaen "OTkasbl O
MBA"; cooO1iieHne B
0T/1e71 00CTYKUBAHUS O
MOJIy4eHUH OTKa3a (J1aTa,
[IPUYMHA)

OIMH 3aKa3

4,0

OO6cnyxuBaHue
aboHenToB 1o MBA:
CBEpKa 110 KapTOTEKe
AOOHEHTOB HOMEpPA
aOoHeHTa Ha OJlaHKe-
3aKa3e OpraHu3aIiH

Opranuzanus
AOOHHPYETCSI:

OJIMH 3aKa3

16

[IPOCTaBJICHUE HOMEPA HA|
OnaHKe-3aKa3e, CBepKa
azpeca, Ha3BaHUS
opraHu3anuu, GamMuIuu
0TBETCTBEHHOrO 10 MBA
(BHECEHUE U3MEHEHUH B
KapTOUKH)

4,0

AGOHEHT oOpatuics B
TEKYIIIEM TOJy BIEPBBIC:

OIMH a0OHEHT

17

[POCTABJICHHE B
KapTOYKe roja
oOparieHus, 1aThl,
odopmiieHre abOHEHTA

1,0

Opranuzanus paHee He
AOOHHMPOBAJIACK:

OJIUH A0OHEHT

18

MPUCBOCHUE A0OHEHTY
HOMEpA, 3aII0JTHEHUE

KapTOYKH pCruCTpanumn

6,0




a6onenta MBA u
bopmysp, ykazaHue
[OJTHOT'O HAMMEHOBAHUS
OpTraHU3aINH, TOYTOBOTO
anpeca, TenedoHa,
bamMunn, UMEHH,
oT4YeCTBA
OTBETCTBEHHOTO JIHIIA,
aThl OTKPBITHS U
HOMEpa a0OHEHTa

19

[pacCTaHOBKA
[PETUCTPALIMOHHBIX
KApTOYEK B KAPTOTEKY

OJIHa KapTO4YKa

0,5

20

0(pOpMIICHHE U3BEIIICHUS
11 aOoHeHTa 00
OTKPBITUM a0OHEMEHTA
(3ampoc HEeIOCTAIOLTUX
TSI KAPTOTEKU
CBEJICHUI )

OJJHO U3BCIICHUC

2,0

21

[MPOBEPKA IPABUIBHOCTH
3aroJTHEHHs OJlaHKa-
3aKasa, 3aJJ0JDKCHHOCTH
A0OHEHTa; TIPOCTABICHUE
Ha 00opoTe OJIaHKa-
3aKasa ITaMIia U JaThl
NOoJTyueHHs 3aKa3a

OMH OJIaHK-3aKa3

5,0

22

mppoBKa 3aKa30B
A0OHEHTOB; MOI00pPKa
0J1aHKOB-3aKa30B MO
anQaBuTy, IpOBEpKa
HaJINYMsL JOKYMEHTOB 10
KaTaJory

OIHH OJ1aHK-3aKa3

3,0

23

MOIFOTOBKA JJOKYMEHTA K
BbI/Iaye; CBEpKa
TOKyMeHTa C OJTaHKOM-
3aKa3oM, MPOBepKa
COCTOSTHUS JIOKYMEHTA,
MPOCTaBJICHHE Ha
OiaHke-3akasze mudpa
ITOKYMEHTA,
WHBEHTApPHOTO HOMEpa,
KOJTMYECTBA IOKYMEHTOB,
TaThl BBIIAYH, IITSMIICIIS
OUOIMOTEKU C
HA3BaHUEM U TIOYTOBBIM
a7pecoM; yKa3aHue
CpOKa BO3BpAaTa;

BJIOKCHHE YaCTH OJIaHKa-

OOVH JOKYMCHT

2,0




3aKa3za aDOHEHTa B
BbIJIABAEMbIN JOKYMEHT,
[IPOCTaBJICHHE HOMEpa
OaHeponu

24

[I0OCTAaHOBKA 3aKa3a Ha
ouepelib; OTIIPaBKa
AO0OHEHTY M3BEUICHUs

OIHMH 3aKa3

2,0

25

rnepcaada u3Janus Ha
KOITMPOBAHHC

OIMH 3aKa3

3,0

26

OTIpPABKa JOKYMEHTOB
AOOHECHTaM; yITaKOBKa
3aKasa, MPOCTaBICHUE
mrammna "Iloura
CclIeNbIX ", HAIIMCAaHUE
azpeca, COCTaBJICHUE
OITHICU

OJIMH 3aKa3

5,0

27

[paccTaHOBKa OJIAHKOB-
3aKa30B Ha BBIJAHHbBIC
ITOKYMEHTBI B KAPTOTEKY
00CTyKUBAaHUS
AOOHEHTOB B pazJien
"Beigannaeie 1o MBA
n31anus"

OOWH JOKYMCHT

0,5

28

NPUHITHE JOKYMEHTOB,
BO3BPAIICHHBIX
A0OHEHTaMU; BCKPBITHE
OaHzepoH, IPOBEpPKa
COCTOSIHUS IOKYMEHTA,
yKa3aHue Ha OJiaHKe-
3aKase JjaTbl BO3BpaTa
TOKYMEHTA,
repecTaHoBKa OJaHKa-
3aKas3a B pazen
"Bo3BparieHHas
muTeparypa'

OJIMH JOKYMEHT

4,0

29

AHAJIN3 CPOKOB
MMOIb30BAHHUS
TOKYMEHTOB, BBISIBIICHUE
JTOJKHUKOB,
HaIpaBJICHUE
HaITOMHUHaHUH

OIWH JOKYMCHT

2,0

30

paboTa ¢ OTKazaMu:
yKa3aHue B OJIaHKe-
3aKa3e MPUYUHBI U ATk
0TKa3a; PerUCTPALIHS
0TKa3a B yUETHBIX
(dbopmax; paccTaHOBKA

JIMCTA Tpe60BaHI/I$I B

OJJWH OTKa3

4,0




KapTOTEKE OTKAa30B;
OTIIpaBKa a0OHEHTY

M3BCILICHUSA 00 oTKase

3.14. MaccoBas pabota

Tabnuya 55

N /o

HaumenoBanue
npoiiecca, oneparuu.
CocraB paboThI

Enununa nzmepenus

Hopma Bpemenu, MuH.

2

[lonroroBka MaccoBBIX
MEpONPUATHI

Ornpee/ieHre TEMBI,
COCTaBa ayJIUTOPHH,
OTBETCTBEHHOTO 3a
MEPOTIPUSITHE B IIEJIOM,
CoCTaBJICHHE IIaHa
[1OJITOTOBKHU
MEPOTIPUSITHS, BOIIPOCOB
17151 00CY>KJIeHUS,
[IpUTJIAIICHUC
KOHCYJIbTAaHTOB,
JIEKTOPOB, IMO00pPKA
TOKYMEHTOB TI0 TEME
MEpOTIPUATHS;
OpraHu3aIs BEICTAaBKU
TUTEepaTyphl,
OITOBCIICHHE
[MoJb30BaTeNe O
MEPOTIPUSITHH Yepe3
a(UIIH, KaHAIBI CBS3H;
BBLISIBIICHUE
BHICTYAIOIINX;
[MOJITOTOBKA ITOMEIICHUS;
[IPOBEJICHUE COBEILIAHMS
[10 UTOTaM ITOJTOTOBKH M
[TPOBEICHUS
MEPOTIPUSITHS:

OJITHO MCPOIIPUATHEC

YUTATEIbCKAs
KOH(epeHIHs

4800,0

IIUTEpaTypHO-
XyJ10’KECTBEHHBIN Bedep,
BEeUYep KHUTH, TUCITYT

3600,0

BEYEp BOIPOCOB U
OTBETOB, YCTHBIN )KypHaJ

3000,0




KJIyO 110 MHTEpecam

3000,0

o1

IETCKUI YTPEHHUK

3600,0

BUKTOPHUHA, KOHKYPC,
Mrpa-nyTelecTBUe

3600,0

OpFaHI/ISaHI/IH KHH>KHBIX
BbICTABOK

CocraBlieHHE 1J1aHa
OpraHu3aIuy u
[POBEJICHUS BHICTABKH;
BBISIBIICHHE U OTOOD
ITOKYMEHTOB; TIOJITOTOBKA
COITPOBOIUTEIILHON
TOKyMEHTAIUHU K
BHICTABKE; MOHTAX
BBEICTABKH; OPTaHHU3AIHS
MH(pOpMaIMOHHO-
[PEKITAMHOM PabOTHI 1O
[OITYJISIPU3AIINN
BEICTABKH; TIOJ[BEJICHHC
MUTOTOB PaOOTHI:

OJJHa BbICTaBKa

I1JTaHa BBICTABKU

600,0

BHICTaBKU 10 TOTOBOMY
[1aHy

360,0

OIEpaTUBHBIX BBICTABOK
HOBBIX ITOCTYIJICHUN

120,0

Pexnama OMOJINOTEKH;
[paboTa Mo MPUBJICYEHHUIO
[10JIb30BaTEICH:

10

[OJITOTOBKA PEKJIIAMHOTO
COOOILIEHNUs B CPEJICTBAX
MaccoBOW MHGpopManuu,
IS pa3MenieHns Ha
caliTe OMOJIMOTEKH,
MopTaJie CreaTbHBIX
OMONIMOTEK, HA
aBTOMH(OpMaTOpE O
paboTe OuOIMOTEKH,
0COOEHHOCTSIX
(YHKIIHOHHPOBAHHS
[pa3TMYHBIX
[10pa3IeIICHUN,
HOMEHKJIATYpe YCIIyT,
[PEOCTaBIIEMBIX
OuOIMOTEKOH, U Ipyroit
nHbOopMaun

OJIHO COOOIIEHNE

300,0

11

MOJIrOTOBKA TUTaKaTa O
e TEIIbHOCTH
O6nboTeKu (BEIOOP

OJIVH IlJIaKaT

300,0




TEMBI, OTIpeIeTICHNE
conepkaHus U GOpMbI)

[TonroroBka Oykiiera o
OuOIUOTEKE:

OJIMH OYKJIET

12

OJINH JIUCT,
TBYXCTOPOHHSIS TI€YaTh
(bopmat A4)

600,0

13

nBa yicra u 0oJiee

1200,0

14

OpraHu3anus dKCKypcun
Mo OMOIMOTEKE; IPUEM U
o opMIICHHE 3asBKH,
YTOYHEHHE TEMBI
PKCKYPCUI U COCTaBa
HPKCKYPCAHTOB

0JlHa DKCKypCus

60,0

BrisBienne
MOTEHIHATLHBIX
[10JIb30BaTeIICH
01OJINOTEUYHO-
WH()OPMAIMOHHBIX YCITYT
OHOJINOTEKH:

15

[IPOCMOTP MPECCH U
"UHTtepHer"-pecypcoB

OOWH JOKYMCHT

8,0

16

cOOp U aHAIN3
nH(popManuu o
KOHKYPEHTOCIIOCOOHOCTH
OoubIroTeKN

OOWH JOKYMCHT

8,0

17

BEJICHNE KAPTOTEKH
MOTPEOUTETHCKOTO
[pPBIHKA

0JIHa KapTO4Ka

0,3

18

BCTPEUH C
MPEICTaBUTESIMH (pUpM,
OpraHu3aIui,

[IpEATPUATUI

0JIHO MEPOTIPUSATHE

120,0

[Ipumeuanmue:

- BpEM: IIPOBCACHHU A MAaCCOBBIX MepOHpHHTHﬁ, BBICTABOK JIMTCPATYPhI U SKCKprI/Iﬁ B HOpMY BpCMCHU HC BXOIAUT;

- IPY OPTaHU3ALIMY BbIE3HON BBICTABKM K HOpMaM BPEMEHHU PUMEHSETCs MOBbILIAaoIuil ko3dduuuenr 1,1.

3.15. CnpaBouHas ¥ uHpOpMalLmoHHas paboTta. OpraHu3anus CpaBoOYHO-OMOIMOrpaguuecKoro anmapara

(CBA)

Tabauya 56

N /o

HaunmenoBauue
rpouecca, onepanui.

CocraB paboThI

Enunnia nzmepenus

Hopwma Bpemenu, MuH.




2

[TpocMoTp 1 0TOOP
TOKYMEHTOB M3 TEKYIIUX
[TOCTYIJICHUN JUIs
BKIrOUeHUs1 B ChA:

IJIOCKOIICYAaTHBIC KHUT'H
Ha 6YMa}I(HBIX HOCHUTCIIAX|

OJJHa KHHI'a

4,0

IJIOCKOIICYAaTHBIC KHUT'H
Ha OIITHYCCKHX
HOCHUTCIIAX

OJJHa KHHI'a

6,0

CTaThbU U3
[IOCKOTICYaTHBIX
COOPHMKOB, )KypHAJIOB

OJJHa CTaThA

3,0

CTaTbU U3 Ia3cT

OdHa CTaTbsA

2,0

penbeHO-TOUCYHBIC
KHUTH

OJJHa KHHTI'a

6,0

CTaThU U3 PeIbeHO-
TOYCYHBIX COOPHUKOB,
PKYPHAJIOB

OJJHa CTaThA

4,0

ayIHOBHU3yAJIbHBIC
M31aHKs Ha QHAJIOTOBBIX
1 1T (POBBIX HOCUTEIISX

OJJHa KHHTI'a

6,0

CTaThbH U3 3BYKOBBIX
COOPHHMKOB, JKYpHAJIOB

OdHAa CTaTbsA

5,0

oubnuorpaduueckue
[M0COOMsI, B TOM YHCJIE Ha
ONTUYECKUX HOCUTEISIX

OdHa 3aIIMCh

0,7

10

JICTOIIMCHU KHUXKHBIX,
PKYpPHAJIbHBIX U Ta3€THBIX
cTaTen

OJIHa 3aI11iCh

1,0

11

[TPUKHUKHBIE
oubnuorpaduueckue
CITUCKU

OJJHa 3aITiCh

0,7

12

[POCMOTP U OTOOP
TOKYMEHTOB M3 BHEIIHUX
b/] nepuoanyeckux
M3/TaHUN 17151 BKITIOUCHUS
B CBA:

OJHa CTaThA

6,0

13

COCTaBJICHHUE
oubnmorpaduyeckoit
3aIuCH

OJIHa 3aI1iCh

4,0

CocraBneHue
AQHHOTAIUH, U3yYECHHE
TOKyMEHTa, HalluCaHue
TEeKCTa:

OJJHa aHHOTaluA

14

AHHOTHPOBAHUC KHUT

120,0

15

AHHOTHPOBAHUC craTen

60,0

16

AHATTUTUYCCKAA POCIIUCH

OJINH JOKYMEHT

4,0




KYPHAITBHBIX, Ta3€THBIX
cTaTeil, COOPHUKOB,
oubmmorpaduuecKux
[MOCOOMI; O3HAKOMJICHHE
C COJCpYKAaHUEM HM3IaHHS,
COCTaBJICHUC
AHATUTUYCCKOM POCITHCH

17

cUCTEMAaTHU3aLUs
KapTOYEK Ha OTOOPAHHBIC
u1s Binrouenust B CBA
ITOKYMEHTBI 110 THUTIaM
KAaTaJIOroB U KapTOTEK;
MPOBEPKa MHICKCOB,
[paccTaHOBKa KapTOUKHU

0JIHa KapTO4Ka

2,0

Opranuzanus
TeMaTUYECKHUX
cripaBouYHbIX b/I;

18

MPOCMOTP, OTOOP H
CHCTeMaTU3allHs
TOKYMEHTOB JJIs
BKIt04YeHMs B B/I, BBOI
H(popManuu

OOWH JOKYMCHT

10,0

19

penaxkrupoBanue b/I:
BHECCHUE B
ouborpaduuecKyro
3aMuch JOMOJHEHUN U
M3MEHEHUN; UCKITIOYCHHE
3aICH Ha BHIOBIBIITNE
TOKYMEHTBI

OJIHa 3aI1iCh

1,0

20

BBOJ1 HOBBIX PYOPHK

0JTHa pyOpuKa

1,0

Opranuzanus
MOJIHOTEKCTOBBIX b/

21

MPOCMOTp, OTOOp U
MpeAMETH3aLUs
TOKYMEHTOB JIJIS
BKJIFOUEHUS B b/

OOWH JOKYMCHT

10,0

Bsox B b/1
oubnuorpaduyeckux
3anucei
MJIOCKOTIEYaTHBIX
M3IaHUH:

OJIHa 3aI1iCh

22

[IPpU HAJIMYHU 3allUCHU B
QJICKTPOHHOM KaTaJIOTC

2,0

23

[IPU COCTABJIICHUH HOBOM
oubnnorpaduyeckoit
3aIuCH

6,0

24

[MPpU DOIIOJHUTCIBHOM

noricke MHGpOpMaINH B

10,0




"UnaTepnere"

25

CKaHUPOBAHHE TCKCTA
ITOKYMEHTA C
[pacrio3HaBaHHEM;
MCTIPaBJICHUE ONIMOOK

0JlHA CTpaHUIIA

6,0

26

penaktupoBanue b/;
BHECCHHUE B
ouborpaduueckyro
3aIlKCh JOIOJHCHUN U
M3MEHCHMI; HICKIIOUCHHUE
3aIlMCH 1 TEKCTa U3JaHUs
Ha BHIOBIBIIIKE
JTOKYMEHTBI

OJJHa 3aI1iCh

1,0

Opranuzainys KapTOTEKH
[IepCOHAJIU:

27

OIpeieIeHue U
COCTaBJICHUE MIEPEYHSI
JTH1I, CBEICHUS O
KOTOPBIX OTPaXKatoTCs B
KapTOTEKe; IPOCMOTP
1H(OpPMaLMOHHBIX
M3JaHUN U TIEPBUYHBIX
TOKYMEHTOB; 0TOOp
ITOKYMEHTOB J1J151
BKJIFOUEHUS B KAPTOTEKY

OJIMH JOKYMEHT

20,0

28

TEeXHUYECKAs 1
cozepkaTeIbHas
00paboTKa JOKYMEHTOB
IUTST BKITIOYCHUS B
KapTOTEKY; paCCTaHOBKA
KapTOYeK Mo aapaBUTy
(bamMunii aBTOPOB | 11O
BUAM JOKYMEHTOB

OJIMH JOKYMEHT

3,0

29

leTanu3anys pa3aesios;
HAITUCAHUC U
[pacCTaHOBKA
[pazaenuTenen

OIWH pa3aCIUTCIIb

2,0

30

penaKkTUpOBaHUE
KApTOTEKH; BHECEHUE
VCIIPABIICHUN,
JTOTIOJTHEHUM, I3MEHEHUH

OIWH JOKYMCHT

1,0

Opranuzanus
(dakTorpaduyeckoin
KApTOTEKH:

31

oTIpesieNieHre TIpeaMeTa,
00BEKTA U OCHOBHBIX
MPU3HAKOB JJIsI
OTpaKCHHSI B KAPTOTEKE;

OIWH JOKYMCHT

3,0




MPOCMOTP B OTOOP
TOKYMEHTOB /17151
BKJIIOUCHHS B KapTOTEKY;
3aHECEHHUE OTOOPAHHBIX
CBEJICHUI HAa KapTOYKH
MH(POPMAILIMOHHOTO
MaccuBa

32

[PEAaKTUPOBAHUE
KapTOTEKH; IPOBEPKA
[MPAaBUJILHOCTU CBEICHUI
1 yKazaHWi 00
MCTOYHUKAX
H(pOpMaliY; BHECEHUE
MCIIPaBICHUN

OIWH JOKYMCHT

2,0

33

HaIlMCaHUE U
[paccTaHOBKa
pa3aenurenen

OJIUH pa3acCIMTCIIb

2,0

Opranuzanus
TEMATUYCCKHX Aok
ra3C€THBIX BBIPC30K:

34

[IPOCMOTp U
crucTeMaTH3alus
ra3eTHBIX BBIPE3OK

0/THa BBIpE3Ka

3,0

35

o opMIIEHHE BBIPE30K
17151 XpaHEHUS B
TEMaTHYECKHX MarKax;
KpaTKOe OIUCaHUe
MCTOYHUKA

OJIHAa BBIPC3Ka

4,0

3.16. CnpaBouHas 1 uHpopmalmonHas padbota. CripaBouHo-Oubauorpagpuieckoe 00CIykKMBaHNue

Tabnuya 57

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThl

Enunnia nzmepeHus

Hopwma Bpemenu, MuH.

2

[Ipuem
oudrorpaduyeckux
3aIIpOCOB:

npremM
oubnmorpaduyeckoro
3anpoca; yTOYHCHHE
TEMBI, 11€JIEBOT0 U

YU TaTEIBCKOTO

Ha3HA4YCHUA, ITIOJTHOTHI

OJTUH 3aIpOC

1,0




MCTOYHUKOB, TUIIOB,
BUJIOB U
XPOHOJIOTUYECKUX PAMOK
3arpoca

BrimmoHenune CIIPAaBOK

Temaruyeckas CripaBka:
MMOUCK U OTOOP
ITOKYMEHTOB;
COCTaBJICHHE
oubnmorpaduyeckoro
OTIHCAHMSL:

OJTHA CIIpaBKa

nucbMeHHas crpaBka (1 -
10 UCTOYHHKOB)

10,0

ycTHas crpaska (1
VICTOYHHUK)

2,0

ApecHO-
oubnmorpaduyeckast
CIpaBKa: yCTAaHOBJICHHE
HAIMYHS WA

MECTOHAX 0KICHHS
ITOKYMEHTA WJIN €r0
JacTH B OHJIC
OUOJINOTEKH:

OJlHa CIIpaBKa

nucbMeHHas crpaska (1 -
10 UICTOYHUKOB)

10,0

ycTHas crpaska (1
MICTOYHHUK)

2,0

Y TOUHSIOIAs CIIpaBKa:
YCTaHOBJICHHE U
YTOUHEHHE HJIEMEHTOB
oubarorpaduyeckoro
OTHCAHMSL:

OlHa CIIpaBKa

nucbMeHHas crpaska (1 -
10 UICTOYHHUKOB)

10,0

ycTHas crpaska (1
VICTOYHHUK)

2,0

daxTorpaduueckas
CIIpaBKa: YCTaHOBJICHUE
KOHKPETHBIX CBEIEHUH O
COOBITHAX, 00BEKTaX,
Mpolieccax, Aarax:

OHa CIIpaBKa

nucbMeHHas crpaBka (1-
10 uCTOYHUKOB)

10,0

ycTHas crpaBska (1
VICTOYHHK)

2,0

CocraBieHue
TEMATHYECKIX
oubnnorpaduyeckux




CITMCKOB:

10

MOWCK, OTOOp U
cHCTeMaTH3alus
IOKYMEHTOB;
COCTaBIICHUE
oubimorpaduyeckoro
OIIFICAHHUS

OJIUH JOKYMEHT

7,0

11

odopmIeHHEe CTIHCKA;
BBIBO/] HA [IPUHTED,
OTIPaBKa 110
HIICKTPOHHOM I0YTe,
KOIMPOBAHUE HA
CHEMHBIN HOCUTEIIb
[10J1b30BaTEJIsI

OJJVH CITMCOK

10,0

Benenue ponma
BEITIOJTHEHHBIX CIIPABOK:

12

[pEruCTpaLys
BBIIIOJIHCHHOU CIIPAaBKU B
PKypHase

0/THA CIIpaBKa

2,0

13

BBOJ] TEMaTU4YECKON
CIIPaBKH B DJICKTPOHHBII
APXUB BBIIIOJHEHHBIX

CIIpaBOK

OJlHa CIIpaBKa

2,0

3.17. CnpaBounast u uHpOpManmonHas padora. bubnuorpadudeckoe nahopmupoBanue

Tabnuya 58

N /o

HaunmenoBanme
rpoiiecca, oneparmu.
CocraB paboThI

Ennnnna nzmepenus

Hopwma Bpemenu, MuH.

2

BrIssBiieHne
MH(}OpPMaIMOHHBIX
noTpeOHOCTEH
CIICIIHAIFICTOB METOI0M
QHKETHPOBAHMUS:

oIpe/ieNIeHne
KOHTUHTEHTA
notpeduTenei
MH(pOpMaLnu;
pa3paboTKa 3asBOK JJIs
OIIpeeTICHUS
MH(POPMALIMOHHBIX
3aIIPOCOB; PACCHUIKA

3asBOK; 00paboTKa

OJWH HOTpe6I/ITCJ'IB

60,0




MOJTYYCHHBIX 3a5BOK;
COCTaBJICHHE HA OCHOBE
MOJTYYCHHBIX JIaHHBIX
KapTOTEKH KOHTHHI'CHTA
nmoTpeOuTenei
MH(OPMALIUU U UX
MH(POPMAIIMOHHBIX
3arpocoB

3aKiIroueHue ¢
AOOHEHTaMH JI0TOBOPOB
Ha MTHPOPMAITMOHHOE
00CITy)KMBaHUE:

QHAJIN3 JaHHBIX O
3aMHTEPECOBAHHOCTH
AOOHEHTOB B
1H(OpMaLlOHHOM
00CITyKUBAaHUU U
peKuMax
M301paTELHOTO
pacrpoCTpaHeHHS U
PETPOCIEKTUBHOIO
MOVCKA; 3aKIIFOYCHUE U
[epecMOTp AOrOBOPOB

OJIMH JIOTOBOP

90,0

DopMUPOBAHUE CETU
AOOHEHTOB CUCTEMBbI
301 paTeIbHOrO
pacrpoCTpaHEHUs
uH(popmanuu (MPU):

OnpeieTIeHue
KOHTHHI'CHTA a0OHCHTOB
cuctemsl 1P
BEBISIBIICHUE TUIIOBBIX H
WHIBUTYaIbHBIX
3anpOCOB AOOHEHTOB;
M3y4YeHUE,
KiaccuuKamnus u
MHICKCAIUS 3aIIPOCOB;
BBO/I JJAHHBIX O 3aITPOCax
B aJIPECHYIO KapTOTEKy

OIMH a0OHEHT

60,0

[loaroroska
CUTHAJILHOTO
OITOBEIIICHUS B CHCTEME
1P

BBISIBIICHHE, TIPOCMOTP U
0TOOp MaTepuasoB U3
TEKYIUX MOCTYIUICHUH;
OTIpaBKa HH(OpPMALIUU
NOTpeOUTEIIO

(OJHO OIIOBCIICHUC

20,0




IpYIIIIOBOE
oubnorpaduyeckoe
nH()OpMUpOBaHUE

(bopMUpOBaHUE COCTaBA
rpyIin aOOHEHTOB

oqMH a0OHEHT

10,0

YTOUHEHHUE TEMBI,
coracoBaHHe
MCTOYHHKOB
nH(OpMaIuu, BUIOB
ITOKYMEHTOB

OJHa TCMa

20,0

[Tonck TOKYMEHTOB JUIS
uHpOopManuy,
COCTaBJICHUE U OTIIPaBKa
OIIOBEIICHMYSL:

OJHO OIIOBCUICHUC

MMM CbMCHHO

10,0

YCTHO

10,0

OnepatuBHOE
MH()OPMHUPOBAHUE 10
Barpocy:

(bopMHUpPOBaHUE CETH
A0OHEHTOB; BBISIBIICHUE
TUIIOBBIX U
WHIMBUTyaJIbHBIX
3aIpOCOB

OIMH a0OHEHT

5,0

10

M3ydCHUE U
Kaccu(puKanuu
3alIpOCOB; BBOJI IaHHBIX B
aIPECHYIO KapTOTEKY

OIMH 3aIIpOC

7,0

Hanucanre 0630poB u
CIpaBOK

Brisiienue u otoop
MCTOYHHKOB; 00paboTKa
1 aHAJIN3 OTOOPAHHBIX
ITOKYMEHTOB; HAITMCAHHE
TeKcTa 0030pa/CIpaBKH:

OOWH aBT. JIUCT

11

10 IICPBUYHBIM
MCTOYHHMKaM

6000,0

12

10 BTOPUYIHBIM
MCTOYHHMKaM

4200,0

13

HaOop U
(hopMaTHpOBaHKUE TEKCTA
0030pa/cpaBKu

onHa ctpanuna (1800 -
2000 3HaKOB)

20,0

Opranuzanus u
MPOBEJICHNE YCTHBIX
OrOIMorpadguueckux
0030pOB HOBBIX
MOCTYIIJIEHUI

OT6Op HOBBIX

o/11H 0030p




[MOCTYIUICHUH T10 3apaHee
00BABICHHOI TEMATHKE;
CHCTeMaTH3aIHs
MCTOYHUKOB TI0 TEMaM,
MPOCMOTP M aHAJIN3
ITOKYMEHTOB; TI0JI00PKa
ouoorpaduaeckux
OIIMCAaHUM, KPATKUX
QHHOTAINH, pedepaToB
Ha OTOOpaHHbBIE
MCTOYHUKOB; TIOJrOTOBKA
pyKOTHCH
OrOIMOTrpagUIECcKOro
0030pa; KOJIMYECTBO
MPOCMOTPEHHBIX U
OTOOpaHHBIX
ITOKYMEHTOB:

14

1o 50 TOKYMEHTOB

600,0

15

cBbIe 50 TOKYMEHTOB

1800,0

[Toaroroska OroJuIETEHS
HOBBIX MMOCTYIUICHHIA

Ornpenenenue
TEMaTUICCKUX TPAHUI]
MMOMCKa U 0TOOpa
ITOKYMEHTOB; CO3/JaHHE
pyOpukaTopa OroJUIeTeHs;
BBLISIBJICHHE U OTOOp B
MAaCCHBE TEKYITUX
[IOCTYIIJICHUI
MCTOYHUKOB
H(pOpMaIny; mo100pKa
AHHOTalLUi, pedepaTos;
KOJTMYECTBO
MPOCMOTPEHHBIX
ITOKYMEHTOB:

0J1MH OKOJUIETEHD

16

10 50 TOKYMEHTOB

300,0

17

cBbIne 50 TOKYMEHTOB

600,0

[ToaroTroBka TEKyIuX
OrOIMorpaguuecKux
nocoOuit

Br160p TeMbI mocoowus,
BEISIBJICHHE U 0TOOD
ITOKYMEHTOB,
(bopMHpOBaHUE pa3/enoB
MocoOusi, aHHOTHPOBaHHE
ITOKYMEHTOB, [T0JI00pKa
(dakTorpapuIecKoro

MaTCpHalia,

OOWH aBT. JIUCT




JUTIOCTPALIH,
COCTaBIICHUE TEKCTA,
BCIIOMOTATEIbHBIX
yKa3arelieu,
KOMITHFOTEPHBIN HaOOD,
KOHCYJIbTAINH Y
CICIMATNCTOB Ha
[Pa3IMYHBIX dTarmax
paboThI, 0OOCYXKIEHUE U
ImopaboTKa 1o
3aMeYaHusIM:

18

COCTaBJICHHE
OnOIMOTrpagUIECKOro
yKa3aTeJsi, KaTtauora,
[TyTEBOIUTEIIS,
CIIPaBOYHHKA

15000,0

19

[MOArOTOBKA
KOMMEHTApPHEB,
[MpUMEYaHU N
[IPOCBETUTEIBCKOTO
Xapakrepa, He
TPEOYIOIINX
CIIELUaJIbHBIX
MCCIICTOBAHU I

6000,0

20

[10JIrOTOBKA
KOMMEHTapUEB,
[pUMEYaHU Hay4yHO-
MCCIIEI0BATEIBCKOTO
xapakrepa

12000,0

IloxroroBka
[PETPOCTIEKTUBHBIX
Hay4YHO-
BCIIOMOTaTEIbHBIX
OrOIMorpaguuecKux
YKa3aTeJIen:

21

BHIOOp TEMBI, CO3/IaHHE
ABTOPCKOT'O KOJIJICKTHBA;
pa3paboTka
MHCTPYKTHBHO-
METOAMYECKIX
MaTepHaJioB; BEISBICHUE
1 0TOOp JOKYMEHTOB;
paboTta HaJ
ouborpaduueckon
3aITNChHIO;
QHHOTHPOBAHUE;
onodmmorpaduueckas

pYNIUPOBKA;

OOWH aBT. JIUCT

10080,0




COCTaBIICHHE
BCIIOMOTATEIIbHBIX
yKa3areseu;
KOMITBIOTEPHBIN HaOOD;
00CyXICHUE U
ImopaboTKa 1o
3aMeYaHusIM

CocraBieHue
QHHOTHPOBAHHOTO
OubMorpaguuecKoro
VTN
Orobudmorpaduueckoro
yKaszaress 1o
AKTYaJIbHOM TEMAaTHKE C
XPOHOJIOTHYECKUM
0XBAaTOM OT 2 70 5 JIeT:

OOWH aBT. JIUCT

22

Ha PYCCKOM S3BIKC

10080,0

23

c BrarouenreM ot 30%
o 40% ob0beMa
myOnuKanuii Ha
MHOCTPAHHBIX S3bIKAX

12600,0

24

COCTaBIICHUE
AHHOTHPOBAHHOTO
OnOIIMOrpagUIECcKOro
yKa3aTes
MHOTOOTPACIEBOTO
COJIepKaHus C
XPOHOJIOTUYECKIM
oxBaToM J0 100 ner,
TpeOYIOIIEro CIIJIOUIHOTO
[IPOCMOTPA T0KYyMEHTOB,
MOVCKA CIIOKHBIX
orbnorpaduyeckux

M3 aHuNi

OAMH aBT. JIUCT

21000,0

CocraBieHue
[PEKOMEHIaTeTbHBIX
OnoOIMorpapuueckux
CITHCKOB

BrisBreHne cpoca
notpeduTenei,
OTIpeNIeICHUE TEMBI,
0TOOp TOKYMEHTOB,
COCTaBIJICHUE OYEpPKa,
KOMITbIOTEPHBIN Habop,
BHECEHUE HCITPABICHUI:

OJWH CITMCOK

25

mo 10 3anuceit

30,0

26

cBrimie 10 3amuceit

30,0

IlonroroBka




AHATTUTHIECKUX 0030pOB

BrisiBnenue u otoop
ITOKYMEHTOB, ITOJITOTOBKA
pyOpuKaTopa, u3yueHue
U OIICHKA JIOKYMEHTOB,
cHUCTeMaTH3aIHs
MaTepuaia, COCTaBICHUE
AHATUTUYECKOTO 0030pa,
KOMITBEOTEPHBIN HaOOD,
00CyXIeHUE U
mopaboTKa 1Mo
3aMeYaHUsIM:

OAHH aBT. JJUCT

27

[10 [ICPBUYHBIM
MCTOYHMKAM Ha PYCCKOM
SI3BIKE

10080,0

28

110 CMCIIaHHBbIM
IMCPBUYHBIM UCTOYHHUKAM

12000,0

29

10 IICPBUYHBIM
MCTOYHUKAM Ha
MHOCTPAHHBIX SA3bIKAX

13800,0

CocraBiieHHE dKCIpecc-
nH(OopMaIuu:

30

BBISIBIICHUE U OTOOD
MaTepuala 1o TemMe,
CUCTEMAaTH3AIIVS;
KOMITBIOTEPHBIN HA0OP

OJWH aBT. JIUCT

4500,0

Cocrasiienue pedepara:

31

M3ydeHHEe U aHaJIu3
ITOKyMEHTa; COCTaBJICHHUE
TeKcTa pedepara;
KOMIIBIOTEPHBIN HA0OD;

BHCCCHHC I/ICHpaBJ'ICHI/Iﬁ

OOWH aBT. JIUCT

6600,0

3.18. Hayuno-meroaudeckas pabora

Tabnuya 59

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThI

Enunnia nzmepeHus

Hopwma Bpemenu, MuH.

2

IlonroroBka
METOOUYECKUX ITOCOOMUI,
[PEKOMEH TaLHi:

pa3paboTKa HOBOW TEMBI;
M3y4YEHUE TEMBI,

OJWH aBT. JIUCT

18000,0




BLISIBJICHUE M aHAJIN3
TOKYMEHTOB TI0 TEME;
YUTATEIBLCKOE U LIETIEBOE
Ha3HAYCHHE IOCOOHS,
[PEKOMEHJAIIN;
COCTaBIICHHUE MPOCIICKTA;
HamycaHue TEKCTa

Mo (UKaIs paHee
pa3pabOTaHHOW TEMBI;
BEISIBJICHHE U U3YYCHUE
HOBBIX JIOKYMEHTOB U
HAKOILJICHHOT'O
OHOJNOTEKaMU OIBITA 10
TeME IOCOOHS,

[PEKOMEH AN,
YVTOYHCHHE, BHECEHUE
M3MEHEHUHN B CTPYKTYPY
11 B TEKCT B
COOTBETCTBUH C
ITOCTHIKEHUSIMU
OMOIMOTECYHON TEOPHH U
MPAKTUKH;
mopaboTKa/mepepadoTKa
TEKCTa

OAHWH aBT. JIUCT

10200,0

Pa3zpaboTka JOKYMEHTOB,
[pETJIaMEHTHPYIOIIHX
1eATeIbHOCTD
OUOJINOTEK, IMOJIOKEHUI,
WHCTPYKIUH, IPOSKTOB
[MTOCTaHOBIICHHUIA,
yCTaBOB,
3aKOHO/IaTEJIbHBIX AKTOB:

pa3paboTKa HOBOW TEMBI;
BbISABJICHUC, U3YUCHUC,
QHAJIM3 JEHCTBYIOMINX
JIOKYMCHTOB 110 TCMC;
HalvCcaHue TeKCTa
MpOEKTa IOKYMEHTA,
00CyKIeHUE U
arpoOarys TOKyMEHTa B
Oubimoreke; 10paboOTKa
JIOKYMCHTA, ITOATr0OTOBKA
K YTBEP)KJICHUIO

OJWH aBT. JIUCT

20400,0

MoauUKAIIS paHee
pa3paboTaHHOTO
TOKYMEHTA; aHAJIU3 U
OLICHKA IOKYMEHTA;
MOKCK M OTOOP HOBBIX

OJIWH aBT. JIUCT

9000,0




e CTBYIOIIUX
ITOKYMCHTOB T10 TEME;
BHECEHHE U3MEHEHUH B
TEKCT IOKYMEHTA;
00CyXIeHUE U
mopaboTKa JOKYMEHTA;
[TOJrOTOBKA K
YTBEPIKICHHIO

Pa3paboTka y4eTHBIX
dbopmM, Tabmwuil,
00pasIoB:

YVTOYHCHHE MTPEIMETA,
00BEKTa, COJepKAHUS
YI4ETHOH (OpMBI,
Ta0IUIBI, 00pa3Ia;
0TOOp U cUCTeMaTH3alUs
Mokasareneii; pa3paboTkal
MakeTa y4eTHOU (hOpMBlI,
Ta0IUIBI, 00pa3Ia;
00CYyKJI€HUE IOKYMEHTA;
MOITOTOBKA K
VTBEPIKICHHUIO

OAHWH aBT. JIUCT

9000,0

CocraBiieHHE
[PEKOMEHIalUi 110
BHEAPECHUIO
[pETJIAMEHTHPYIOLITUX
TOKYMEHTOB B IIPAKTHUKE:

pa3paboTka
METOINYECKUX
[PEKOMEH/TalN i,
WHCTPYKLUH, TNIAHOB I10
BHEJIPEHUIO
HOPMAaTUBHOMN
[TOKYMEHTaIUH;
[OIFOTOBKA TEKCTA

OJIWH aBT. JIUCT

16500,0

Iloaroroska
MMCHbMEHHBIX
KOHCYJIbTALIUH,
METOINYECKHUX ITHCEM:

BBISIBJICHUE U aHAJIN3
ITOKYMEHTOB T10 TEME;
M3ydeHure u 00001eHne
OTIbITa PabOTHI
OMONIMOTEK; MOArOTOBKA
TeKcTa; 00CyKIeHUE U
mopaboTKa TeKcTa

OJIWH aBT. JIUCT

10200,0

[loaroroBka 0630poB

ICATCIIBHOCTH




ONOJINOTEK 110
OIIPEACICHHOM
TEMATHKE:

OTIpe/ieIIeHHuEe TEMBI 1
XPOHOJIOTUIECKHX
rpaHul] 0030pa;
BBISIBIICHHE, IPOCMOTP,
0TOOp M aHAIINU3
ITOKYMEHTOB I10 TEME
0030pa; MOJAroTOBKa
TEKCTa; 00CYKICHUE U
mopaboTKa TeKcTa

OAHWH aBT. JIUCT

10800,0

PeniensupoBanue
Hay4HbIX,
METOTUYECKUX,
MH()OPMAIIMOHHBIX U
IPYTHX MaTepuasoB:

YTEHUE PEIICH3UPYEMOTO
MaTepHalia; OIeHKa ero B
[1EJIOM, OTJEIIbHBIX
YACTEH; YyCTaHOBJICHHUE
COOTBETCTBUS
YUTATCIILCKOMY U
[1CJIEBOMY Ha3HAYCHHUIO,
HAYYHBIM U
METOTNICCKUM
TpeOOBaHUSIM

OJIWH aBT. JIUCT

900,0

10

HAIMMCAHUC PCUCH3NN

OJJWH aBT. JIUCT

1500,0

[loaroroBka JEKIIHHI,
KOHCYJIbTAI[UI

Pa3paboTka miaHa
IeKIMH, KOHCYJIbTAllUH,
10/100pKa JIUTEPATYPHI,
COCTaBJIEHUE CITUCKA
JINTEpATyPHhI K JICKLHUH,
KOHCYJIbTallUH,
MOJITOTOBKA TEKCTA:

11

MCPBHUYHASA JICKIIHA

OJJHa JICKITH

1800,0

12

[MOBTOpHAA JICKIMA, C
Y4ETOM HOBOTO
Marepuaa

OJJHa JICKI W

360,0

13

[EpBUYHAs IPYNIIOBas
KOHCYJIbTALUS

OaHAa KOHCYJIbTAlluA

1500,0

14

[MOBTOPHAsI TPYIIIOBAS
KOHCYJIBTALUS C y4ETOM
HOBOT'O MaTepuayia

OQHAa KOHCYJIbTAlluA

300,0

15

YCTHAsA UHAWBHUAYAJIbHAA

KOHCYJIbTAllHA

OHa KOHCYJIbTAIluAd

600,0




[[poBenenune
[IPAaKTUKYMOB,
CTaKUPOBOK

OripesiesieHre TEMBI,
3a7aHus IPAKTUKyMa,
cTaxupoBku (7 - 10
THEl ), BBISIBIICHUE

T TEepaTyphl MO
M3y4aeMOMy BOIIPOCY,
cocTaBiieHUE rpaduka
[POBEJCHUS 3aHATHUH,
[OJIrOTOBKA 3aKJIIOYCHUS
0 IPOXOXKJICHUU
[PaKTUKyMa,
CTa)XMPOBKU:

16

[IPAKTUKYM
(MHIMBHTyaIbHbIH,
rpyNIoBoii)

OJIMH ITPAKTUKYM

2400,0

17

CTaKUPOBKA
(MHAMBUAYaTbHAS,
rpynmnosas)

OJlHa CTAXKHUPOBKaA

2700,0

[IpakTHKa CTYyIEHTOB
BBICIIINX U CpeIlHI/IX
CIEI[UAIbHBIX YUeOHBIX
3aBCICHUM:

18

MOJTOTOBKA U
OpraHu3aLus NPaKTUKU
cTyneHToB (10 30 nHel);
pa3paboTKa 1iaHa
MPAKTUKH, COTJIACOBAHHE
€ro ¢ pyKOBOJUTENIEM
[IPaKTUKHU; COCTABICHUE
rpaduka moceneHus
CTPYKTYPHBIX
[MOpa3/IeJICHHUI;
OpraHu3aIus
[IPAKTUYECKUX 3aHATUH;
[10/IBEIEHUE UTOTOB
[IPAKTUKU; COCTABIICHUE
XapaKTePUCTHK
MMPaKTUKAHTOB

OJ[Ha ITPAaKTHKa

5400,0

[Tocemenre OMOIMOTEK,
BbIE3/IbI B KOMAHIUPOBKU
C IIENTbI0 U3YUYCHHUS
paboTHI U OKa3aHUS
METOIMYSCKOM ITOMOIIIH:

19

IIOAI0OTOBKA K

KOMaHIUPOBKC,

OaHa KOMaHAWPOBKaA

660,0




YTOYHEHHE CPOKOB U
[[eJIe1 KOMaHUPOBKY;
03HAKOMJICHHUE C
TOKYMEHTaMU U
MaTepHaIaMu
[IPEABIAYIINX BbIE3I0B U
nyOJIMKalui B 1e4aTu;
COCTAaBJICHUE IIJIaHa
KOMaHIUPOBKH

20

COCTaBIICHUE
0TYETa/CIIPaBKU O
pOBEICHHON paboTe

OJWH OTYECT

1200,0

21

COCTaBIICHHE aBAaHCOBOT'O
0TYECTa, 3a0JIHCHHC
OTYETHOTO OJIaHKa

OJWH OTYET

60,0

PaboTa Hay4yHO-
OpraHu3aIMOHHOTO
xapakrepa:

22

MOJIrOTOBKA U
[POBE/ICHUC
TEOPETUYECKHX, HAYIHO-
MPAKTUYCCKUX
KOH(EepEHIINA;
OIIpEICIICHNUE COCTaBa
OPTKOMUTETA U
Y4ACTHUKOB
KOH(EpeHIINH;
dbopMHUpOBaHKE U
YTBEpKJICHHE
POTPaMMBEI;
OpraHu3alMOHHbIE
MEPOTIPHUSTHS;
BBIPa0OTKA MPOEKTa
[PEKOMEHIalHi;
(rHaHCOBO-
XO35IICTBEHHOE
oOecrieueHre; aHaIu3 |
OLICHKa pabOThI
KOH(epeHIINH;
[0/IBE/ICHUE UTOTOB

0JIHO MEPOIIPUSATHE

6000,0

23

MMOATOTOBKA U
[IPOBEICHUE CEMUHAPOB,
KPYTJIBIX CTOJIOB;
OIpEICIIEHUE COCTaBa
Y4aCTHUKOB, CPOKA U
MeCTa IIPOBEACHUS
MEPOIIPUATH;

(bopmHpoBaHUE U

0JTHO MEPOTIPUSATHE

3000,0




YTBEpKICHHE
[IPOTPaMMBI;
MH(POPMALIMOHHOE
oOecrnieueHne; BbIpadoTKa
[IPOEKTa PEKOMEHAALINH;
QHAJTU3 U OI[CHKA
MEpOIPUATHI

IIpumeuanue:
- IIpY NPOBEICHUM MEPONPUATHI Ha MEXIYHApOJAHOM YPOBHE K HOpPME BPEMEHM NPUMEHSAETCS MOBBIIAOIINI
koapdunuent 2,0, Ha ¢penepaabHOM ypoBHe - 1,85;

- BpeMs IMPOBEIEHUS JIEKIHM, KOHCYJIbTAallMil, MNPaKTUKyMOB, CTaXMpPOBOK, IPAKTUK, NpeObIBaHUS B
KOMaHIUPOBKaX, MPOBEACHUSI KOH(pEpEHIINHA, CEMHUHAPOB, KPYIJIBIX CTOJIOB M BpPEMS, CBS3aHHOE C M3JaHHEM
MaTepuaaoB KoH(pepeHIuii, ceMUHapOB, B HOPMY BPEMEHH HE BXOJSAT.

3.19. PenaknmonHo-u3aaTenbekas padbora

Tabruya 60

N n/n HanmenoBanue Enununa usamepennsa | Hopma BpemeHu, MuH.
npoliecca, oneparmH.
CocraB paboThl
1 2 3 4
[loaroTOBUTENBHBIN

HTall:

1 ydacTue B COCTaBJICHUM [0JIHA TEMa 45,0
TEMaTUYeCKOTro
(M37aTETBCKOr0) MJIaHa,
[J1aHA PACCHUIKH;
COTJIaCOBaHUE TEM

3 IaHUH,
ABTOPOB/aBTOPCKUX
KOJIJIEKTHBOB

2 00CYX/IeHUE C aBTOPOM  |OJIFH aBT. JIUCT 30,0
TEMBbI M XapakTepa
3aKa3bIBAEMOI0
[IPON3BEACHNUS,
OCHOBHBIX TpeOOBaHMUI,
KOTOPBIM JIOJI’KHO
YI0BJIETBOPSTH
[IPOU3BENCHUE U
YCIIOBHI aBTOPCKOTO
BO3HArPAXKICHUS

3 00CyKIEHUE U OJIMH TUTaH-TIPOCTIEKT 30,0
YTBEpKACHHE IJIaHa-
[IPOCIIEKTA U3TAHUS




3aKJIIOUYEHHUE 1I0r0BOpa-
3aKasa (B ciayuae
BHEIITHETO aBTOPA)
MEXIy aBTOPOM U
OnOIMOTEKOM C
yKa3zaHueM o0beMa U
CPOKOB MOJIFOTOBKU U
CllauM PYKOITUCH B
[PEIaKIIMOHHBIN OTAET

OJIMH JIOTOBOP-3aKa3

20,0

COCTaBJICHUE JIOTOBOPA
Ha repeaady OnbanoTexe
paBa BOCIIPOU3BOINUTH
[pPOU3BEICHUE B
BbIOpaHHOM
oubmmoTexol hopmare

OJTUH JIOTOBOP

20,0

03HAKOMIJICHHE C
ABTOPCKHUM OPHUTHHAJIOM
(PyKOIHCHIO), IPUHSTHE
pEIICHUS O Iepeaade
[PYKOIIUCH B
[TPOM3BOJICTBO HIIHA O
HEOOXOIMMOCTH
TopaboTKH

OJIWH aBT. JIUCT

120,0

cocTaBiieHUE rpaduka
POXOXKICHHUS PYKOITUCH
B OT/IENIE

0JIMH rpaukK

20,0

PeakIMOHHBINA dTall:

OAHWH aBT. JIUCT

pelaKIMOHHAs
0OpaboTKa:
MTEepaTypHOE,
TEXHUYECKOE U
crieliManbHOe
[peIaKTHPOBaHME
pyKOIKCH; HAOOp W/ HUITU
repeneyaTka;
MOJIrOTOBKA
M31aTEeITLCKOTO
OopUrrHaa (BbIoop
TEXHOJIOTUH,
M3rOTOBJICHHE 3aKa3a U
CO3/IaHNe MaKeTa
M31aHUS)

780,0

KOHCTPYKTOPCKO-
odopmuTenbekas padbora:
MPOCKTHPOBAHNE BHIA
M3JaHUS U €TO
CTPYKTYpBbI; OJ00pKa
dbopmara u Mapku

660,0




Oymaru, hopmara 1mosoc
W3/IaHUS, TADHUTYP U
kersei mpudra,
OIIpe/IeIeHNE XapaKkTepa
1 YrClia WIUTFOCTPAIIHH,
dbopmata oopmiieHus,
BUIa 00JI0KKH HITH
nepervieTa;
[IPOCKTHPOBAHNE
BHEIIIHETO 0()OPMIICHUS
W3 IaHUS

10

[MPOU3BOACTBEHHBIN
STaI: BEIOOP
nonurpaduuecKoi 0asmr;
pacueT noTpeOHOCTH B
MaTepHranax;
COCTaBIICHUE
[IpEABAPUTEIBHON
KaTbKYJALNY 3aKa3a;
OTIpe/ieIeHne CTOMMOCTH
M3/IaHus; pa3padoTKa
rpadrka MpoxXoXKICHUSI
3aka3a Ha
noaurpaduyeckom
[peIPUITHH;
3aKIIIOYCHUE I0TOBOPA €
rturnorpadueit

OJJHO U3JaHHC

360,0

PenakTupoBanue
HAy4YHBIX U
METOIMYECKUX
MaTepuaioB

[IpoBepka u
MICTIpaBJIEHUE PYKOIIMCH
B TIpolLecce MMOATOTOBKU
ee K [e4aTH; yCTaHOBKa
COOTBETCTBUS TEKCTA
Hay4YHbIM U

T TepaTypHBIM
TpeboBaHuAM, hopme u
[1eJIeBOMY Ha3HAYEHHIO
M3/JTaHKS; COTJIACOBAHUE
BHOCHMBIX HCIIPABIICHHUHA
C aBTOpOM; J1opaboTKa
[PYKOTTUCH:

11

PEIaKTUPOBAaHUE
MoHOTpaduii, COOPHUKOB
Hay4YHBIX TPY/OB,

HAYYHBIX OTYCTOB,

OJIWH aBT. JIUCT

3480,0




MPaKTUYECKUX TTOCOOUH

12

PEIaKTHPOBAHHE
METOIMYECKIX
MaTepHaoB
(MHCTPYKTHUBHO-
METOTUICCKHUE MHChMA,
[PEKOMEH 1aInH,
KOHCYJIbTAIHH, 0030PBI
NesITeIbHOCTH
O6ubIMOTEK)

OAHWH aBT. JIUCT

3000,0

13

pPeIaKTHPOBAHUE
ITOKYMEHTOB,
[PETJIaMEHTHPYIOLTUX

eI TeIbHOCTD
CrelraJIbHBIX OUOINOTEK
1Sl cenbIX (YyCTaBOB,
[MOJI0XKEHUH,
MHCTPYKIUI)

OAHWH aBT. JIUCT

2940,0

14

PEIaKTUPOBAHKE
CTATHCTHYECKUX TAOJIHII,
YV4eTHBIX (OpM,
00pasioB

OAHMH aBT. JIUCT

2400,0

15

[PEIAKTUPOBAHUE
MaTEpHUAJIOB
KOH(epeHIUH
(TOKJ1a7I0B, COOOIIICHMI)

OJIWH aBT. JIUCT

1200,0

PenaktupoBanue
oubnnorpaduyeckux
[MOCOOMH,
[PETPOCTIEKTUBHBIX
Hay4YHO-
BCIIOMOTaTEIbHBIX
yKazaresei, 0030poB,
CIPaBOK, pedeparos,
QHHOTAIWN:

16

pelaKTUpOBaHUE
oudrorpaduueckux
nocoOuii (TeMaTUYeCKUX
oudarorpaduuecknx
yKa3aTeJeu,
CIIPAaBOYHHKOB)

OJWH aBT. JIUCT

3000,0

17

[PEIAKTUPOBAHKUE
[PETPOCIIEKTUBHBIX
Hay4HO-
BCIIOMOTATEJIbHBIX
yKazareyeu

OJIWH aBT. JIUCT

2280,0

18

[peIaKTUPOBAHUE

AHATUTUYECKUX 0030pOB,

OJIWH aBT. JIUCT

1200,0




CIIPABOK, aHHOTAIIH,
pedepaToB, CBOIHBIX
pedepaTUBHBIX 0030POB,
HKCIpecc-uHGOpMaIHii

19

peIaKTHpOBaHUE
oubnmorpaduyeckux
3anucei

OHa 3aIIMCh

0,0

20

KOHTPOJIBHOC
[PEAAKTUPOBAHUEC

OJIHa 3aI1iCh

7,0

ManHONMCHBIC
PabOThI, BHIOJIHSEMBIC B
ABTOMAaTU3UPOBAHHOM
pexKUME

Ha6op Ha koMIbroTEpE:

21

TCKCTa C JIUCTa

onna crpanuna (1800 -
2000 3HaKOB)

20,0

22

oubimorpaduyeckoe
orrcaHune

OJHO OITMCAaHUC

5,0

[IpaBka Ha KOMIIBIOTEPE,
BEPCTKA HA KOMIIBIOTEPE:!

24

TCKCTa

0JIHA CTpaHUIIA

10,0

25

oubimorpaduyeckoe
orcaHue

0/THA CTpaHHUIA

2,0

26

BBIBOJ] TEKCTA Ha
[IPUHTEP, pacreyaTKa

0/THA CTpaHUIA

2,0

27

BHIBOZ (popm TabimI Ha
MOHUTOP

0/THA CTpaHUIA

2,0

28

HAIOJIHEHNE TAOJIHI]

Co/IepKaHUEM

01Ha Tadimma

18,0

[Ipumeuanue: mpu pelakKTUPOBAHMM CMEIIAHHOTO TEKCTAa K HOPME BPEMEHM NPHUMEHSETCS IOBBIIAOIINAN
koa¢ppunuent 1,2.

3.20. IlepeBox u nepepabOTKa MEYATHHIX TEKCTOB C NHOCTPAHHBIX SI3bIKOB HA PYCCKHUI U C PYCCKOTO Ha
MHOCTPaHHBIE SI3bIKH

Tabnuya 61

N /i HanmenoBanue Enunnna nsmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CoctaB paboThI
1 2 3 4

[lepeBon TekcTa ¢
MHOCTPAaHHBIX A3BIKOB Ha
YCCKUU SI3BIK

UreHue opuruHaia,

AHAJIN3 TCKCTA, pa3MCTKa

OJIWH aBT. JIUCT




€ro C BBISIBICHUEM
TPYIHBIX TEPMHUHOB,
rpaMMaTHYECKUX
KOHCTPYKLIUU,
leKkcuueckux 000poToB,
[[EXOBBIX U )KaHPOBBIX
TEPMHHOB:

IOJIHBINM NUCHMEHHBIN
[epeBo/l

3360,0

COKPAILICHHBII
[MCbMEHHBIN [IEPEBOJ OT
30% 1o 50% obbema
TEKCTa

3600,0

BbIOOPOYHBIN
YICbMEHHBIN IIEPEBO/Y

3120,0

[TepeBon TekcTa ¢
[PyCCKOTO sI3bIKa Ha
MHOCTPAHHBIC S3bIKU:

IOJIHBINM HUCHMEHHBIN
[epeBo/l

OJIWH aBT. JIUCT

3840,0

TepMuHOIIOrMYECKas
paGoTa npu BBIOJHEHUN
[IMCbMEHHOTO IEPEBOJA!

[IOMCK OTMEYEHHBIX B
OpUTHHAJIE HE3HAKOMBIX
VTH HETTIOHSTHBIX
TEPMUHOB U COKPAILlCHUI
B CIIOBapHO-CIIPaBOYHOMN
muTeparype; moadopka
COOTBETCTBYIOILIETO
TEPMHHY KBHBAJICHTA,
pacmdpoBka
COKpAILCHUI

OJTUH TEPMHUH, OJHO
COKpaICHUEC

1500,0

KoHcynbTanus
MepeBOIUMKa CO
CIeaJIuCcTaMu:

BBISICHEHUE IPABUIILHOTO
M3I0KEHUS JacTel
TEKCTa MO MaJIO3HAKOMOM|
TeMaTUKE; YTOUHECHHUE
COOTBETCTBUS IIEPEBOIA
OpUTHHATY

OHa KOHCYJIbTAaIlluAd

2700,0

CocraBieHue
oubarorpaduyeckoro
OTIHCAHMSL:

COCTaBJICHHUE
oubnmorpaduyeckoro
OITMCAHUS ITEPEeBOJA

OJIHO OIMCAHUE

720,0




AHalM3 1 BHECCHHE
N3MEHEHHI B TEKCT
[epeBo/ia nocie
[pacrevaTKu:

[PACTIONIOKEHUS
OTIIEYaTaHHOTO TEKCTa;
CBEpPKa C PYKOITUCHIO;
paBKa

I[IPOBEPKA IPABUJIBHOCTHU [OAWH aBT. JIUCT

240,0

Texaunueckoe
0 opMIICHHE TTEPEBOIOB:

MEPEBOJa CUMBOJIOB U
BCTABOK Ha MHOCTPAHHOM|
SI3BIKC

BHCCCHNEC B TCKCT OQHO BIITMCBIBAHUC

3,0

10

a0, hopMyI

BHCCCHHC PUCYHKOB, OHAa BCTaBKa

4,0

[lepeBoa 3aroJ0BKOB
CTaTeil U JOKYMEHTOB:

11

3aroJIOBKOB

MCPCBOJ U 3aIICh OOHMH 3aroJIOBOK

12,0

[Ipumeuanue:

- HOPMBI BPEMEHU MPEyCMATPUBAIOT BBHITIOJHEHUE MEPEBOJIOB C MHOCTPAHHOTO SI3bIKA WJIM HA MHOCTPAHHBIM,
KOTOPBIN y MepeBOIYNKA SBISETCS OCHOBHBIM (TI0 00pa30BaHUIO WK IPUMEHEHUIO);

- TpU BBIIIOJIHEHUU TEPEBOJOB C APYTUX S3BIKOB WM Ha JPYrue, MOMUMO OCHOBHOTO, K HOpMaM BpEeMEHU
MPUMEHSICTCS MOBBIMAOIUi ko3 dunuent 1,1.

3.21. PaboTa o BbIMYCKY MaJIOTUPAXKHBIX U3JaHUN CHEIHMaTbHbBIX (POPMaTOB

Tabnuya 62

N n/n HaunmenoBanue npouecca,| Enununa msmepenusst | Hopma BpeMeHH, MHH.
onepanuu. CoctaB paboThI
1 2 3 4
Bocnpoussenenue
[JIOCKOIIEYaTHOTO

ITOKyMEHTa B penbedHO-
TOYeUyHOM (hopmare

Pabora ¢ TekcToM
[JI0CKONIEYaTHOTO
TOKyMEHTa Ha OyMa>KHOM
WITH DIIEKTPOHHOM
HOCHTEJIE:

KOMITbIOTEPHBII HabOP

TEKCTa BPYIHYIO

onHa ctpanuna (1800 -

2000 3HaKOB)

20,0




CKaHUPOBAHHC U
[paCro3sHaBaHueC
IIJIOCKOIICYAaTHOI'O TCKCTAa

onna crpanuna (1800 -
2000 3HaKOB)

4,0

Barpyska Qaiina ¢
[I0CKOTIEYaTHBIM
ITOKYMEHTOM B
KOMITBIOTEP

onHa crpanuua (1800 -
2000 3HaKOB)

0,5

YTEHUE IUIOCKONIEYaTHOTO
TEKCTa U BHECEHUE
MCIIPABJICHU I

onna crpanuua (1800 -
2000 3HaKOB)

5,0

M3MCHEHHE TEKCTa U3
(dbopMaTa TOKyMEHTA B
HIIEKTPOHHBIN GopMar

onna crpanuna (1800 -
2000 3HaKOB)

1,0

UTEHUE
KOHBEPTUPOBAHHOTO
TEKCTa; BHECEHUE
VICIIPABJICHU I

onHa crpanuna (1800 -
2000 3HaKOB)

7,0

NPUBEICHNE TEKCTa B
COOTBETCTBUE MPABHIIAM
IChbMa IO CUCTEME
bpaiins (26 ctpok x 30
3HAKOB)

onHa crpanuna (1800 -
2000 3HaKOB)

13 MuH.

PaccTraHoBKa OPSIKOBBIX
HOMEPOB CTPaHMIL:

B aBTOMAaTH3UPOBAHHOM
pexXUMe

0JIHa OTIeparus

0,5

[TOCTPAaHUYHAs
[PACCTaHOBKA B pyYHOM
pexume

O/THA CTpaHHUIIA

1,0

10

BBIBOJ] TEKCTA Ha
OpailneBckuil mpuHTE;
pacreyaTka
(IByXCTOPOHHSISI)

OJWH JIUCT

2,0

PaboTa ¢ mIockomneyaTHoi
HOTHOM 3aITHChHIO:

11

KOMITHIOTEPHBIN Ha0Op (C
IT1cTa) HOTHOM 3aIuCH 110
cucreMe bpaiins Bpy4Hyro

O/THA CTpaHHUIIA

40,0

12

CKaHHPOBaHUE U
pacrio3HaBaHHUEe Ha
CIEIINATEHOM
OpailIeBCKOM CKaHEepe

OHa CTpaHUIla

3,0

[IpoBepka HOTHOM 3amuCH,
BHECEHHE UCIIPABIICHUN:

0/THA CTpaHHUIA

13

HOTHAs 3alKCh,
HaOpaHHasi BpYYHYIO

60,0

14

HOTHAaA 3a11UCh,

MOJIYYCHHAA CO CKaHCpa

20,0




15

[pUBEICHUE HOTHOM
3aIiuCU B COOTBETCTBUE
[paBuJiaM 3alliCU HOT 1O
cucreMe bpaiins (26 cTtpok
x 32 3HaKa)

0JTHA CTpaHUIIA

15,0

PaccTaHOBKa NOPSIKOBBIX
HOMEPOB CTPaHMIL:

16

B aBTOMAaTHU3UPOBAHHOM
pexXUMe

0JIHa OTleparus

0,5

17

[OCTpaHUYHAas
pacCTaHOBKa B PYYHOM
pexuMe

0/THa CTpaHUIA

1,0

18

BBIBOJI HOTHOM 3aIlUCH Ha
OpailJIeBCKU TPUHTED;
pacrieyaTka

0/THA CTpaHUIA

0,7

Co3nanue
[LTOCKOIIEYATHOM O0JIOXKKH

KoMmnbroTepHbiii HAOOP
TEKCTa BPYUHYIO:

01Ha 00JI0KKA

19

TPU DJIEMEHTA ONHCAHHUSI
(aBTOp, 3arnasue,
BBHIXOJIHBIC JIAHHBIC)

3,0

20

yeThIpe U Ooee
PIIEMEHTOB OMUCAHUS

4,0

21

CKAaHHUPOBAHUC U
[paCrio3HaBaHMuC TCKCTa

01Ha 00JI0KKA

3,0

22

BHECEHUE HCTIPABICHHUN U
(dbopmaTtrpoBaHue

0J1Ha 00JIOKKA

3,0

J{n3aiiH 00JI0XKKHU:

0J1Ha 00JIOKKA

23

0e3 WUTFOCTpaIit

1,0

24

C WUTIOCTPALMSIMU

2,0

25

BBIBOJ] 00JIOKKH Ha
[IPUHTEP; pacneyarka

OHa CTpaHUIla

1,0

Co3manue IUIEBON U
000pOTHOM CTOPOH
[JIOCKOIIEYaTHOTO
TI/ITYJ'II)HOFO JIUCTA:

26

KOMITbIOTEPHBII HaOOP
TEKCTa BPYUHYIO

OJIVH TPITy.TIBHBIfI JIUCT

10,0

27

CKaHHPOBAaHUE U
acrio3HaBaHHUE TEKCTa

OIUH TI/ITYJILHBII)’I JIUCT

6,0

28

BHECEHME MCIPABICHUN U
(dopmaTupoBaHue

OIUH TI/ITYJILHBII)’I JIUCT

6,0

29

pa3zpaboTKa au3aiiHa
TUTYJIHHOTO JIMCTA

OIUH TI/ITYJILHBII)’I JIUCT

1,0

30

BbIBOJ TUTYJIBHOI'O JIUCTA

OJTVH JIUCT

Ha IPUHTEP

2,0




Co3nanue JIUIEBON U
00OpOTHOI CTOPOH
penbedHO-TOUYECTHOTO
TI/ITyJIBHOFO JIUCTA.

31

KOMITBIOTEPHBINA HAOOP
TEKCTa BPYUHYIO

O1H THTynBHBIfI JIUCT

10,0

32

CKaHUPOBAHUE U
pacrio3HaBaHUE
MJIOCKOIIEYaTHOTO TEKCTA

OI1H THTynBHBIfI JIUCT

6,0

33

BHECEHME MCIIPABJICHUN

OIHH TPITy.HBHBIfI JIUCT

6,0

34

M3MEHEHHE TeKCTa U3
(dopmaTa JOKyMeHTa B
PIIEKTPOHHBIN opmar

0JIHa OTIeparus

1,0

35

UTEHUE
KOHBEPTUPOBAHHOTO
TEKCTa; BHECEHUE
MICIIPABJICHU I

0JIHA CTpaHUIIA

2,0

36

NPUBEICHNE TEKCTa B
COOTBETCTBHE C
[paBUIaMU TUCbMa TI0
cucteMe bpaiins (26 ctpok
x 30 3HAKOB)

0JIHa CTpaHUIIA

6,0

37

BBIBOJI TEKCTA HA
OpaiiIeBCKUI TPUHTED

OJWH JIUCT

2,0

Bocnpoussenenne
[JIOCKOIIEYaTHOU
VILTIOCTPAINH B
penbedHO-TpapruecKoM
bopmare:

38

CKaHHUPOBAaHUE
[JIOCKONIEYaTHOM
MJUTIOCTpaIK

OaHa UIITIOCTpalsa

1,0

O6paboTKa UILTIOCTPALIUU:

OHa WJIJTFOCTpAlUsL

39

00paboTKa TOTOBOTO
KOHTYpa

10,0

40

CO3aHMC HOBOI'O KOHTYpa

60,0

41

(bopMaTupoBaHue
MJIOCKOTIEYaTHON
VILTIOCTPAINH

OaHa UIITIOCTpalsa

2,0

42

BBIBOJI MJIOCKOIIEYaTHOM
MJUTFOCTPAINK Ha TIPUHTEP

OHa UIITIOCTpAlHA

1,0

[TepeBo.1 TUIOCKOIIEUATHOU
WILTFOCTPAIIH Ha
penbedoobdpazyronyio
Oymary:

OHa UIITIOCTpAlUA

43

C OJIHOKPATHBIM
MIPOITYCKOM HM300pakKeHUS

HICPE3 HArpCBATCIBHOC

1,5




yCTpPOMCTBO

44

C ABYKPaTHBIM MPOIYCKOM
M300paKeHHs uepe3
HarpeBaTesIbHOe
yCTpPOMCTBO

3,0

[leperuier TOKYMEHTOB,
BOCIIPOU3BEICHHBIX
penbepHO-TOYCUHBIM
mpugTOM:

45

ITAaMIHIPOBAHUE O0JI0KKHU

0lHa 00JI0KKA

6,0

46

pYy4Has JTUCTONOI00PKA

0J1Ha JINCTONOA00PKA

2,0

47

(haapIlOBKa pydHAs

oauH 0710K (10 1CTOB)

0,3

48

BbIpAaBHUBAHNUE U 00pe3Ka
Kpasi CTPaHUIIbI

0JIHa OTleparus

0,3

Kperenue crpanun;

OIVH JOKYMCHT

49

NIBYMsI CKpETIKaMU

0,3

50

Ha MJIaCTUKOBOM IPYXXUHC

4,0

o1

[TCPMOKJICCBOC KPCIIJICHUC

6,0

52

PKECTKasi KapTOHHAsI
00JI0KKa ¢ OyMa)KHBIMHU
[HOKPOBHBIMH CTOPOHKaMHU
1 IIPOIIVMBHBIMU
KOpELIKaMH

60,0

Bocnpoussenenue
IJIOCKOIIEYaTHOTO
ITOKyMEHTa B 3ByKOBOM
dopmare

[TpenBaputensHas paboTa
HaJl TEKCTOM:

1000 3HaK0OB

53

Xy,[[O)KGCTBCHHHfI TCKCT

5,0

54

TEeXHUYECKUUN U IpyTHe
CIIELUATIbHBIE TEKCTHI
(MaTemaTHKa, MEIUIIMHA,
XAMUS)

10,0

[ [pounThIBaHNE TEKCTA HA
KOMIIBIOTEPE B CTYIUNHBIX
YCIIOBHUSX CO
BBYKOPEKHCCEPOM:

1000 3HaKOB

55

Xy,[[O)KGCTBCHHHfI TCKCT

4,0

56

TEXHUYECKUN U Ipyrue
CIIELUATIbHBIE TEKCThI
(MaTemaTHKa, MEIUITMHA,
XAMUS)

o7

MEpe3annnuCb HAYNTAHHOT'O
TEeKCTa Ha KOMITBIOTED
(oumdpoBKa 3ByKa) ¢
AHAJIOTOBOTO MCTOYHHKA B

peaibHOM BpEMEHU

0JTHA TOPOXKKA

50,0




58

00paboTKa HAYMTAHHOTO
TEeKCTa Ha KOMITbIOTEPE

0JTHA TOPOXKKA

1,5

59

KOHTPOJIb 00pabOTaHHOM
Banvcu Ha KOMIBIOTEPE

OJIHAa JOPOIKKa

50,0

BocnpousseneHue
03BYYEHHOT'O TEKCTa C
KOMIThIOTEPA:

OJIHa JOPOIKKa

60

Ha KOMITaKT-KacCeTy B
[peaibHOM BpEMEHU

50,0

61

Ha JHUCK

10,0

62

MY3bIKaJIbHO-TaIMEPHOE
oopMIIeHHE 3BYKO3aIIUCH

OoHa JOPOXKKaA

50,0

KpartHoe
BOCIIPOU3BEICHUE
O3BYYCHHBIX JOKYMCHTOB
Ha ayJMOKacCEThI:

63

[OJIrOTOBKA MaTepPHaJIOB K
BOCIIPOM3BEICHUIO
(pacrmakoBKa ayHOKacCeT,
MepeMoTKa,
[pa3MarHMYMBaHUE)

OJJHa KaCCETa

4,0

64

KpaTHOE BOCIIPOM3BEICHHE
QyIM03aIuCcel Ha CTAaHIHU
CKOPOCTHOTO
ITyOIMpoBaHUS

Ay IMoKacceT (KOMIBbIOTED
- KacceTa)

0JIHa OTIeparus

3,0

65

KpaTHOE BOCIIPOU3BE/ICHHE
QyIM03arucei Ha
CIeIHaTbHOM
00opynoBaHuU (Kaccera -
KacceTa) B 3aBUCUMOCTH
0T TEXHUYECKOTO
OCHAIIICHUS

0JIHa OTIeparus

5,0

66

KpaTHOE BOCIIPOM3BECHHE
QyHro3anucei Ha
CIEIMAIBHOM
000py/0BaHUU (KaTylIKa -
KacceTa) B 3aBUCUMOCTHU
0T TEXHHUYECKOTO
OCHALIIEHUS

OlHa OIicpanust

5,0

67

[MPOBEpPKA KauyeCcTBa KOTHI

OJJHa KacceTa

5,0

odopmieHue
Qy/IMOKaCcCeT, ONTHICCKIX
ITMCKOB M KOHTEHHEPOB

68

CO3/1aHHe
puaeHTuduKaTopa,

OIIPCACIISAOIICTO

OJIUH UJCHTU(HUKATOD

3,0




PUHAIC)KHOCTh KACCEThI
K JOKYMEHTY, B
[I0OCKOTIEYaTHOM M
penbeHO-TOYeCTHOM
BapuaHTaX; HAKJICHBAHUEC
Ha Kaccery

69

CO37aHKe
[IJIOCKOIIEYaTHON
PTUKETKH ISl TOKYMEHTA,
BarMCaHHOTO Ha
aynuokacceTrax (Habop
TEKCTa, BBIBOJ] HA
OpailIeBCKUI TIPUHTED,
pacriedaTtka, pa3pe3anue
[0 3a/1aHHOMY pa3Mepy,
HaKJICMBAaHUE HA
KOHTEHHED)

OHA 3THKCTKaA

6,0

70

co31anue penbedHo-
TOUYCYHON ATUKETKHU ISt
ITOKYMEHTA, 3aITUCAaHHOTO
Ha ayauokaccerax (Habop
TEKCTa, JU3aiH, BEIBOJ Ha
[PUHTEP, pacleyaTka,
pa3pe3aHue 1Mo 3aJaHHOMY
pa3Mepy, HaKJIeUBaHHUE Ha
BHYTPEHHIOIO CTOPOHY
KPBIIIKY KOHTEITHEpa)

OJJHa 3THKCTKa

9,0

71

packiajika ay/InoKacceT
o
KOMILJIEKTaM/KOHTEHHEepam

0JIHa oTIeparus

1,0

CO3JaHUC OTUKCTKH Ha
JIMCKC:

72

BBOJ] B KOMITBIOTEP
OCHOBHBIX CBEJCHUI O
ITOKyMEHTE (aBTOp,
3arjiaBue) B
CIIELNaIN3UPOBAHHON
[porpaMMme

OOWH JOKYMCHT

5,0

73

BBIBOJI HA IIPUHTED C
¢dynkuueit "nevats Ha
mrckax', pacreyarka

0JIHa oTIeparus

2,0

74

CO3JaHue
[JI0CKONEYaTHON
KOHTEUHEPHOMN 3TUKETKH
1S TOKYMEHTA,
3aIIMCaHHOIO Ha JMCKE
(Habop TekcTa,

dbopMupoBaHue au3aiiHa,

OJJHa 3THUKCTKaA

8,0




BBIBOJ| HA IPUHTED,
pacrieyarka, pa3pe3aHue
10 3aJaHHOMY pa3Mepy,
[pa3MELICHHUE Ha BHEILIHEN
CTOPOHE KPBIIIKH
KOHTEWHEepa)

75

co3anue penbedHo-
TOYEYHON KOHTEHMHEPHOMN
PTUKETKU ISl TOKYMEHTA,
3alMCaHHOIO Ha JUCKE
(Habop TekcTa, BBIBOJI Ha
OpaiieBCKUi IPUHTED,
pacrieuaTka, pa3pe3aHue
10 3a/1aHHOMY pa3Mepy,
pa3MerieHue Ha
BHYTPEHHEN CTOPOHE
KPBIIIKY KOHTEITHEepa)

OHA 3THKCTKaA

10,0

ApXHBalMsl 03BY4EHHBIX
JIOKYMEHTOB:

76

00paboTka MaTepuana st
KOHBEPTHPOBAHWUSI

0J1Ha JTOPOXKKa

30,0

77

KOHBEPTHUpOBaHHE (ailyioB
¢dopmata BJ[ AC B
dbopmart ayanodaiinos B
3aBHCUMOCTH OT
TEXHUYECKOTO OCHAIICHHSI

OJIHAa JOPOIKKa

6,0

78

MCPCHOC apXKrBa HA CEPBCP|OJHA TOPOKKA

6,0

3.22. O0cnyxuBaHUE yJaJCHHBIX MOJIH30BATENCH

Tabnuya 63

N /o

HaunmenoBanme
mpoliecca, oneparmu.
CocraB paboThI

Enunnna n3mepenns

Hopwma Bpemenu, MuH.

2

Perucrpanus
[10JIb30BATENIEH B
[pE)KMME OHJIANH:

MpOBEpKa 3aIuCH
10JIE30BATENIS B
OoubmoTeKy

OV H ITOJIB30BaTC/Ib

2,0

00paboTKa U BBOJI
(haMHUITN, UMEHH,
OTYECTBA IMOJb30BATEIS

OJIMH DJIEKTPOHHBIN
opmynsp

1 ajgpeca €ro

5,0




PIIEKTPOHHOW MOYTHI

COCTaBJICHUE MUChMA C
YKa3aHUEM JIOTHHA U
CI€HEPUPOBAHHOTO
CHCTEMO TIapoJis,
[PUKpEIICHUE
MHCTPYKIIUU
M0JIb30BaHUA U OTIPABKA
€ro 1o JIEKTPOHHOMN
[10YTE M0JIb30BATEIIIO

OIHO 3JICKTPOHHOC
M1 CbMO

5,0

OO0cyKuBaHNE
[10JIb30BAaTEIICH B
[PEKMME OHJIANH:

KOHCYJIbTAIHS 110
MCII0JIb30BaHUIO
MHTEepaKTUBHON b/[
"roBopsux" KHUT C
KPUIITO3AINUTON

OIHa KOHCYJIbTAalluAd

10,0

COIPOBOKICHUE
BUPTYaJIbHON
KHUTOBBIJJAUHU:
(dbopMHpoOBaHKE 3aKa3a HA|
BUPTYAJIHON KHM)KHOU
[10JIKE

OIMH 3aKa3

15,0

BbIrpy3Ka n3 AC HOBBIX
[OCTYIJICHUH 3a

onuH ¢aiin B popmare
PYCMAPK

10,0

OIPEAECICHHBIN NTEPUOL
BpeMeHH B opmare
PYCMAPK u B Buze
yKa3aTeJst HOBBIX
nocryruienuit (YHII)

onuH ¢aiin B popmare
VHII

12,0

pa3sMELIEHNE HOBBIX
MOCTYIUUICHUI

ouH (aiin B popmate
PYCMAPK

3,0

TOKYMEHTOB Ha caiTe
OUOJIMOTEKH: CO3TaHue
3aroJ0BKa aHHOTALIMH
puUKpernsieHue Qaiina

(oB)

ouH (aiin B popmate
VHIIT

3,0

[paccblIKa IO
DIIEKTPOHHOW ITOYTE
y1aJIeHHBIM
[10JIb30BATENSIM
MH(OpPMaLIU O HOBBIX
[OCTYIIEHUSAX
TOKYMEHTOB

OIHO 3JICKTPOHHOC
IIICbMO

3,0

MH(POPMALIMOHHOE
COIPOBOXKICHUE CaiiTa,

OJIHO COOOIIEHNE

[opTajia 1 CTpaHUIl B

3,0




COIMAIBHBIX CETSX:
CO3JJaHUE 3aroJOBKa
QHHOTALIUH
npuKperieHue (haiion

4. TunoBble 0Tpac/jeBbie HOPMbI TPY/Ia HA PaGOThI, BbINIOJIHEMbIE B IETCKHX, IOHOLIECKUX
OndmoTeKkax, B 0M0JIMOTEKAX HAYYHO-HCCJIe0BaTebCcKUX uHcTUTYTOB (HUN),
o0pa3oBaTeJIbHBIX yupe:kIeHni (0e3 ucnoab30BaHNs ABTOMATU3UPOBAHHBIX CHCTEM
yIpaBJeHUs MPOLECCAMM)

4.1. KommiekroBanue 6ubaunorednoro Goxmaa

Tabnuya 64

N n/n Haumenosanue Enununa uamepenuss | Hopma Bpemenu, MuH.
npolecca, orepanuu.
CocraB paboThI
1 2 3 4

Tekyiiee
KOMIUICKTOBAHHE
OoubmmoTeyHoro Goxma:
1 IPOCMOTP (1 mpaiic 8000 980.0
KHUTOM3ATEeIbCKOM U [HAMEHOBAaHUM )
KHUTOTOPrOBOM
HpopMauu

2 ycraHoBjieHue TeMbl 1 (1 mpaiic 8000 2.0
BUJIA JIOKYMEHTA, HAaMEHOBAHUI )
MO/1JIeXKAIIETO 0TOOPY;
BLISICHEHHE
HEOOXOIUMOCTH
nproOpeTeHus
Ornpenenenue (1 mpaiic 8000
PK3EMILTIPHOCTH 3aKa3a: [HAMMEHOBAHUI )
JUTs1 TOApa3IeTIeHUN 0,5
4 1111 OMOIMOTEKH B IIETIOM 1,0
o opMIIeHHE 3aKa3a; OJIMH 3aKa3 1,0
yKazaHue
PK3EMILISIPHOCTH,
CTOMMOCTH 3aKa3a, JaThl
KonnuecTBo 3aKka3aHHBIX
Ha3BAHUN:

1-15 15,0
16 - 25 25,0
26 - 75 75,0
76 - 100 100,0

w

O[O




odopMIIeHHE 3aKa3a Ha
BBINKCKY 3apyO0eKHBIX
JTOKYMEHTOB

OJIMH IOKYMEHT

100,0

10

[MOJArOTOBKA CITMCKA
TOKYMEHTOB,
[pe/1jlaraeMbIX K
MEXTYHAPOIHOMY
KHUTOOOMEHY; CBepKa
CITHCKA C KaTaJIOTOM

OJJHO Ha3BaHHUC

26,0

11

COCTaBJICHUE KapTOUKHU
U1l KApTOTEKU
OpraHu3alui-napTHEPOB;
YKa3aHHE Ha3BAHUS
OpraHusanuu, aapeca,
HAa3BaHUS
0OMEHHBaEMBbIX
[TOKYyMEHTOB

0JIHa KapTO4Ka

1,0

PaGora B AC:

12

BBO/I 3aKa3a TEKYIIETO
KOMIUJIEKTOBaHHUSI B 0a3y
imanaeIx AC

OIMH 3aKa3

5,0

13

pEIaKTUPOBAHKE
BBE/ICHHBIX B 0a3y
TAaHHBIX CBEJICHUI O
3aKase; BHIBOJI HAa DKPAH;
BHECCHUE N3MCHCHUI

OIHMH 3aKa3

30,0

14

BBIBOJ] HA [IPUHTEP

TAHHBIX TEKYIIEro

KOMILIEKTOBaHUS;
acreyaTKka

OIMH 3aKa3

1,6

BE/ICHHE KapTOTEKU
TEKYIIEro
KOMIIJIEKTOBaHU

15

COCTAaBJICHHUEC KAPTOYKH,
[YKazaHHEC aBTOpa,
3arjiaBusi, BBIXOJHBIX
JIAHHBIX, HOMCpa B
M31aTCIIBCKOM IIJIaHC

OHa KapTO4YKa

0,5

16

[IEPEHECEHUE CBEICHUN O
3aKa3e Ha KapTOYKH;
yKa3aHUe
DK3EMIUIIPHOCTH 3aKasa,
pacrpeeseHue mno

CTPYKTYPHBIM
[1OAPa3ACIICHUSIM

OHa KapTO4YKa

0,3

17

[pa3pe3aHue
M3aTeIbCKUX TUIAHOB,
pacrieyaTka s

0JTHAa KapTOYKa

1,5




KapTOTEKH TEKYLLETo
KOMIIJICKTOBAHUS,
HaKJIeUBaHUE Ha
KAaTaJ0XHYI0 KapTOUKH

18

10100p KapTOYKH 110
andaButy s
[PaCCTaHOBKH B
KapTOTEKY TEKYILETO
KOMILICKTOBaHUSI

OJIlHa KapTO4YKa

0,5

19

[PACCTaHOBKA KapTOYKH B
andaBure Gamunmit
ABTOPOB, 3arJlaBUi B
KapTOTEKY TEKYIIETO
KOMIIJICKTOBAHHUS

0JIHa KapTO4Ka

0,4

OdopmieHne moAMUCKu
Ha MIEPUOIUYECKIE
M3IaHus:

20

[IPOCMOTp Karajora
"Pocnieuatu", otbop
Ha3BaHUsA
[MEPUOJNYECKUX U3TaHUI
U151 TOATTUCKU

OQIHO Ha3BaHHC

0,8

21

cOOp 3asIBKH OT
[0JIpa3ICICHU I
OMOIIMOTEKH IS
[MOAITNCKH Ha
MepUOIUYECKIE U3TaHUs

OJIHa 3asBKa

1,5

22

CBEpPKa pacrieyaTku
CIIICKOB YCJIOBHO
3aKa3aHHBIX
[MEPUOJNYECKUX U3TaHUI
C KapTOTEKOM 3aKa30B,
BHECEHHE N3MEHEHUS B
acrieyaTKu CIIMCKOB

OJJHO Ha3BaHHUC

1,04

23

CBEpKa 3aKa3a TEKYILEro
roJia Ha IEPUOIUYECKUE
M3JaHUS C TTOITUCKON
[IPEABIAYILIErO rofa Iist
BEISIBIICHHS U3MESHEHUM B
Ha3BaHUIX; BHECEHUE
OTMETOK

OJJTHO Ha3BaHHC

0,2

24

CBEpPKA BBIXOJIHBIX
TAaHHBIX BIICPBBIC
3aKa3bIBACMbIX
3apyOEIKHBIX
MEPUOINYECKUX U3IaHUH
c OubnuorpaduyeckuMu

CIIpaBOYHHUKAMHU U

Ha OJHH I'OJ

80,0




pyruMu
MH(POPMALOHHBIMH

MCTOYHHMKaMH

25

o opMIIeHHE 3aKa3a Ha
[O/IIMCKY; TIOJCUET
CTOMMOCTH TTOIHUCKH C
Y4ETOM JIOCTaBKH,
3aI0JIHCHUE KBUTAHIIMN
AOOHEMEHTa Ha
[EPUOINICCKOC U3/IaHKE

OIMH 3aKa3

30,0

26

COCTaBJICHUE
[pETUCTPALIMOHHOMN
KApTOYKH JUIsI KAPTOTEKU
[IEPUOJNYECKUX
M3/1aHUI; IPOCTaBICHUE
Ha KapTOYKE MHJICKCA,
roJia, IEpUOJUYHOCTH,
MCTOYHUKA MTOCTYIUICHUS

OJIHa KapTO4YKa

0,5

Pabora B AC:

27

BBOJ 3aKa3a Ha
MEePHOANICCKHUEC U3TaHUS
B 0a3y JaHHBIX

OJIHa KapTO4YKa

10,0

28

BHIBOJI HA 3KpaH
PErUCTPAIMOHHOM
KApTOUYKHU; pacreyaTka

0JIHa KapTO4Ka

1,0

29

KOpPEKTUPOBKA 3aKa3a:
BBIBOJI HA 3KPaH CIIHCKA
[IEPUOINYECKUX
M3IaHWI, BHECCHHE
3MEHEHMI

OOIHO HAMMCHOBAHUC

0,3

[lepenucka ¢
KHUTOTOPTOBBIMH
OpraHu3aIusIMu 1
M371aTeIbCTBaAMU,
OMOIMOTeKaMMU:

30

cocTaBlIeHUE, Habop
TEeKCTa MmuchMa (3arpoca,
[IPETEH3UN ),
[PETUCTpAIIHsI B KHUTE
MCXOALINX JTOKYMEHTOB
(mpocTaBieHUE 1aThl,
MOPSIKOBOTO HOMEpa,
yKa3aHHe HAUMECHOBAHHS
OpraHu3alum, KpaTKoro
COJIepKaHUs TTHCHhMA)

OJJHO ITMCBMO

60,0

31

odopMIIeHHE 3aKa3a
"Knwura - mouroii",
OTIpaBKa 3aKas3a B

OJIMH 3aKa3

3,1




MarasuH, OOMEHHEIC
(boHTBI

JIOKOMITIEKTOBaHHUE
O6ubaroreynoro GhoHaa:

32

[10JIydEeHUE 3asIBKU Ha
[proOpeTeHne
ITOKYMEHTOB OT
[1OAPa3ACIICHUMN.

OHAa 3as1BKa

0,3

33

COCTaBJICHHUE
oubrorpaduyeckoit
3alicCy; yKa3aHHe
KOJINYECTBA
DK3EMILISIPOB U CUTJIbI
[opa3/IeICHHUI

OJIHa KapTO4YKa

3,0

34

BKJIIOYCHUC 3asBKHU B
KapTOTCKY
JTOKOMITJICKTOBaHUA

0JIHA KapTOYKa

0,26

35

[IPOCMOTP KapTOTEKU
HEYI0BIETBOPEHHOIO
CIIpOca; aHallu3 OTKA30B
[U1s1 BBISIBJICHUS
OTCYTCTBYIOIIUX
TOKYMEHTOB, BKJIFOUEHHE
B KAPTOTEKY
TOKOMILJIEKTOBAHUS

OJIMH JOKYMEHT

3,0

OTOOp JOKYMEHTOB U3
0OMEHHBIX (HOHJIOB
OMOINOTEK A
TOKOMIUIEKTOBAHUS

[IpocMOTp CIIUCKOB,
KapTOTEK, KaTaJIoroB
0OMEHHBIX (HOHJIOB
OoubanoTek, oToop
HY>XHBIX JOKYMEHTOB,
CBEpKa C KaTaJloTaMH U
KapTOTeKaMH CBOEH
OUOJINOTEKH;
COCTaBJIEHUE CITUCKA HA
TOKYMEHTBI, OTOOpaHHbIE
B 00MEHHOM (OHIE

OIWH JOKYMCHT

KonuuectBo
TOKYMEHTOB,
BKJIIFOUCHHBIX B CITUCKH:

36

1

5,0

37

2-10

7,8

38

11-25

16,0

39

26 - 50

32,0

CocraBiieHie




OIIePaTUBHOTO
(Texy1iero) rnjiaHa
KOMILJICKTOBAHUSI:

40

oTpeieieHne
MEpPONPUATHIA IO
(OpMHPOBAHUIO €AUHOTO
dboHa HA TeKyUIHil roj,
OTBETCTBEHHBIX
HCITOJIHUTEIICH,
KOJTMYECTBEHHBIX
rokasareneil oobema
¢donga (mocryruienue,
BBIOBITHE), OTPACIIEBOTO
COCTaBa, UCTOYHUKOB
[OCTYIICHUS, CMETBI
[pacxoJ1oB

OIHH IIJIaH

480,0

Odopmienue miaHa
KOMILIEKTOBaHUS B

dhopwme:

41

TaOJIAILL

0/1Ha Tadimma

2,6

42

KapTOTEKH

0JlHa KapTO4Ka

2,6

Pabora B AC:

43

BBOJI IUIAHA
KOMIUJIEKTOBaHHUSI B 0a3y
imanabeIx AC

OIUH ITJIaH

1,1

44

KOPPEKTUPOBKA 0a3bl
ITAaHHBIX; BEIBOJ Ha
DKpaH; BHECEHUE
M3MEHEHUH

OIWH JOKYMCHT

30,0

4.2. IlpueM 1 y4eT NOCTYNUBLINX JOKYMEHTOB

Tabnuya 65

N /i HanmenoBanue Enunnna usmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CocraB paboThI
1 2 3 4

[IpueM JOKyMEHTOB,
MOCTYIHUBIIIHX C
CONPOBOIUTENBHBIM
ITOKYMEHTOM

[IprieM TOKyMEHTOB IO
COIPOBOIUTENBHBIM
MaTepHaiam (Cuer,
HaKJIaHas1, KOS YeKa,

OHa IMapTHA




aKT), TOJ00PKa UX 10
ai1(haBUTy aBTOPOB WU
3arjaBHii,
DKCIICAUIIMOHHBIM
HOMEepaM, CBepKa ¢
COIPOBOTUTEIIHLHBIMU
TOKyMEHTaMH,
[IPOCTaBJICHUE IICHBI Ha
M3/IaHUY, TTOACUYET Yncia
HK3EMILISIPOB, 00IIEH
CTOMMOCTH

Koan4ecTBO T0KYMEHTOB
B ApTHH:

1

4,0

N

2 -50

8,9

o1 - 250

43,3

[IpueM NOKyMEHTOB,
MOCTYNHUBIINX 0€3
COITPOBOIUTEIEHBIX
JTOKYMEHTOB:

M0100p JOKYMEHTOB I10
andaBuTy haMuIHii
ABTOPOB WJIN 3arJIaBUI;
[pOBEpKa Ha
TyOJIeTHOCTB;
[IPOBE/ICHUE OIICHKH
ITOKYMEHTOB;
COCTaBIICHHE aKTa Ha
MPHEM TJOKYMEHTOB

OOWH JOKYMCHT, OOWH
AKT

KonnuectBo
ITOKYMEHTOB,
BKJIFOUEHHEIX B aKT:

1

0,36

2-5

2,1

6-10

3,7

N[O

[MPOCTAHOBKA IITEMITEIISI
Ha TUTYJIBHOM JIUCTE U
Ha 17-i1 cTpaHuLe
JTOKYMEHTA

OOWH JOKYMCHT

0,5

CBEpKA IMOCTYIUBIINX
TOKYMEHTOB C
KApTOTEKON TEKYIIETO
KOMILIEKTOBAHMS

IMONCK KapTOUKHU B
KapTOTCKEC TCKYIICTO
KOMIIJICKTOBAHU A, CBEPKa
KApTOYKH C TOKYMCHTOM,
BHCCCHHUEC OTMCTOK

OIWH JOKYMCHT

3,0




10

0TOOp MEPBOTO
PK3EMILISIPa, BIOKECHUE
KapTOYKH B JJOKYMEHT

OJIMH IOKYMEHT

0,5

11

[MOCTAHOBKA KAPTOUKH 32
pa3aeiuTess
"BeInoJIHEHHBIE 3aKa3bl"

0JIHa KapTO4Ka

0,3

Pabora B AC:

12

[pOBEpKa Ha
TyOJIeTHOCTH
MOCTYIHUBIINX U3JJaHUH B
0a3e naHHbBIX AC

OIWH JOKYMCHT

1,0

13

[PETHCTPAIIHs HOBBIX
MOCTYIUUICHUH B 0aze
magHeIx AC

OJIMH IOKYMEHT

3,0

[Ipuem u perucrpanus
PKYpHAJIOB U T'a3€T:

14

110100p JKYPHAJIOB U
raseT 1o andaButy
Ha3BaHUI1, IIONCK
[pErUCTPAIlMOHHON
KapTOYKHU B KAPTOTEKE
[MOAMUCHBIX U3JaHUH,
OTMETKa HOMEPA, AThI
[OJIY4eHUS] U3/IaHUs

OOWH JOKYMCHT

2,0

15

[MPOCTAHOBKA IITCMIICIIA
Ha XXypHAJIC

OJIMH JKypHAJI

0,1

16

[MPOCTAHOBKA IITCMIICIIA
Ha ra3cTe

OJIHa ra3cra

0,5

Benenne "Kuuru
CyMMapHOro yJera':

pa30op TOKYMEHTOB IO
BUJIaM, OTPACIISIM
3HAHUM, S3bIKaM,
MOJICYCT YHUCIIa
TOKYMEHTOB, 3aMHCh
[PE3YJIBTATOB TIOJICYETA
M0 YCTaHOBIECHHOU
(dbopMe B KHUTY
CyMMapHOTO y4eTa

OIWH JOKYMCHT

2,0

Konn4yecTBO T0KyMEHTOB
B IaPTUH NOCTYIICHUMN!

17

1

2,0

18

2 - 50

6,8

19

51 - 250

42,0

20

BBOJI CTATUCTUYECKUX
magaeIx "Kauru
CYMMAapHOTo y4dera" B

0a3y nanHbIx AC

0JlHA TIapTHUs

3,0




21

[O/ICYET MOCTPAHUIHO
MO MMO3UIIMSM JaHHBIX
KHuru cymmapHoro
yueTa, [IEpEHECEHHE
MTOTOB Ha CJIEIYIOIIYIO
CTpaHUILy

0JIHA TTO3ULIUS

3,2

22

CBEpKa (DMHAHCOBBIX
TOKYMEHTOB OT/IeNa C
(hMHAHCOBBIMU
ITOKyMEHTaMHU
OyXxranTepuu

OJIMH IOKYMEHT

0,0

23

o opmIIeHHE
COIPOBOIUTEIILHOTO
TOKyMEHTa (CUeT,
HaAKJIaHas, aKT) JIJIs
nepeaayn B
Oyxrantepuio

OIWH JOKYMCHT

3,0

24

odopmIieHre
MHBEHTapHON KHUTH,
HyMepaLus JIMCTOB,
[IPOCTaBJICHHE HOMEPA B
MHBEHTAPHON KHHUIE

0/THA CTpaHHUIA

0,88

25

3aMych JOKYMEHTOB I10
yCTaHOBJIEHHOU (hopMe B
MHBEHTAPHYIO KHUTY,
[IPOCTABIICHUE
MHBEHTAPHOI'O HOMEpPA
Ha JIOKYMEHTE

OOWH JOKYMCHT

0,88

26

[MPOBEJICHUE
VHIUBUIYAJIBHOTO y4eTa
ITOKYMEHTA 10 aKTOBO
CHCTEME, IPOCTABICHUE
MHBEHTAPHOIO HOMEPA
Ha JOKYMEHTE

OOWH JOKYMCHT

3,0

27

MIPOBE/ICHUE
VH/IMBUIyaJIbHOTO ydeTa
C IPUMEHEHUEM
YUETHOT'O KaTajora;
COCTaBJICHHUE
oubnmorpaduyeckoro
OTIMCaHMSI TOKYMEHTA,
yKa3zaHHUe LEHBI,
MHBEHTAPHOTO HOMEpa,
roJa MOCTYIJICHUS,
HOMEpa 3aITUCH B KHUTE
CYMMapHOTO y4eTa,
YrCIIa MTOCTYITHBITUX

OK3CMIIISIPOB, UX

0JIHa KapTO4Ka

3,0




[pacripesieieHue 1mo
M0Ipa3ieIeHUsIM

28

3aMKCh B XKypHaJe
[PETUCTPALIHN KapTOUEK
YUETHOTO KaTaJlora
MHBEHTAPHOI'O HOMEPA,
[epBOTO CJI0BA 3arjiaBHs

OHa 3aIIMCh

1,0

29

[IPOCTaHOBKA
MHBEHTAPHOI'O HOMEPA
Ha JIOKYMEHTE

OIWH JOKYMCHT

2,6

30

[pErucTpanys NaTeHTOB B
HyMEPALMOHHON KHUT'E

OJIMH IOKYMEHT

0,3

31

[MOJy4YCHHUE aKTOB Ha
BBIOBIBIIIME IOKYMEHTHI
OT CTPYKTYPHBIX
[10/Ipa3JIeICHUH,
BHCCCHHE 3aM1CH B
Kuure cymmapHoro
yuera (2-s1 4acTh),
[MPOCTaBJICHUE HOMEpPaA
aKTa

OJWH aKT

1,0

32

HMCKIIFOYCHUEC JOKYMCHTA
10 aAKTY U3 YUCTHBIX

thopm

OJIMH JOKYMEHT

3,0

33

UCKJIFOUEHUE BHIOBIBIIIUX
TOKYMEHTOB 13 0a3bl
imanaeIx AC

OOWH JOKYMCHT

2,0

34

[oraileHue
WHBEHTAPHOTO HOMEpa U
[ITeEMITENIS OMOINOTEKN
Ha JIOKYMEHTE

OIWH JOKYMCHT

0,3

35

MMOJIINBKAa aKTOB

OIWH JOKYMCHT

3,0

ITpumeuanue: mpu paboTe C JOKYMEHTaMH Ha HWHOCTPAHHBIX S3bIKAX K HOPME BpPEMEHHM HpUMEHSeTCs
noBslatonui koagduuuent 1,15.

4.3. bubnuoteunast o6paboTka 1okyMmeHTOB. Opranusaius U BeJIeHHe KaTajloroB

Tabruya 66

N n/n HanmenoBanue Enununa usmepenus | Hopma BpeMeHu, MUH.
mpouecca, Onepanuu.
CoctaB paboThI
1 2 3 4
PaboTa ¢ neuaTHON

KApTOYKOM:

[pa3bopKa KOMILIEKTa

0JIHa KapTO4Ka

0,42




MCYAaTHBIX KAPpTOYCK

M0100pKa MeYaTHBIX
KapToueK Mo andaBUTy
(bamuuii aBTOPOB UM
3arjaBuy A
[PACCTAHOBKH B
CI1y)XKeOHYIO KapTOTEKy

OHa KapTO4YKa

0,36

[pacCTaHOBKa KapTOYEK B
CI1y)kKeOHYIO KapTOTEKy

0JIHa KapTO4Ka

0,36

M0100pKa MEeYaTHBIX
KapTOYEK K JOKYMEHTaM

0JIHa KapTO4Ka

0,52

CBepka NOCTYIUBILINX
TOKYMEHTOB C
KATAJIOTAMM:

MPOBEPKA MO KATAJIOTy
MMOBTOPHOCTH
ITOKYMEHTa, IIepeHeCeHHE
C KaTaJ0XXHOW KapTOYKU
O6ubmroTeuHoro mudpa,
[OJTHOT'O MHJICKCA

0JIHA KapTOYKa

1,9

[OKCK B CITy’)KEOHOM
KaTaJjore CBOJAHOTO
OINMCaHUsI, BHCCCHUC
OTMETOK

0JIHa KapTO4Ka

2,6

odopmIIeHHE TTeYaTHOMN
KapTOUKH, HallMCaHHUe
MHBEHTAPHOTO HOMEpa,
mudpa u nHOH
H(pOopMaluu

0JIHA KapTOYKa

0,68

[Tpunucka 1y0neroB:

CBEpKa JOKYMEHTa Ha
TyOJIETHOCTH TI0
CIIy’)KEOHOMY
a1(aBUTHOMY, YUETHOMY
KaTaJIory

OJJHO Ha3BaHHUC

0,94

[pUnMchbIBaHUE 1y0seTa
B KaTaJIOT: MPOCTaBJICHUE
WHBEHTAPHOTO HOMEpa,
nepeHecenue mudpa Ha
ITOKYMEHT

OJJHO Ha3BaHHC

0,84

[ Ipunucka
PO AOJIKAFOIIUXCS
3 IaHMI:

10

MOVCK B
[pPErUCTPAllMOHHOM
KapTOTEKE KapTOUKH Ha
M3/1aHUE, CBEPKA €€ C

OpUTrnHaJiOM, BHCCCHHC

OIHO Ha3BaHUE

0,84




ONOIMOTEYHBIX OTMETOK

11

MOVCK B KaTaJloTe
KapTO4eK, OTMETKA
MOCTYIUICHUS
COOTBETCTBYIOIIETO
BBIITYCKa, IPOCTABICHHE
MHBEHTAPHOTO HOMEpa,
mdpa, BHECEHHE
Ipyrux OMOIMOTEUHBIX
OTMETOK

OJHO Ha3BaHHUC

3,1

dopmupoBaHue
oubnmorpaduyeckoit
3anucu

CocraBiieHHEe OCHOBHOM
oubmrorpaduueckoit
3aIUCH TIPH OTCYTCTBUU
[CYaTHON KapTOYKU B
ITOKyMEHTE
(03HAKOMJICHHE C
ITOKYMEHTOM,
COCTaBJICHUE OTMCAHUS,
BHECEHUE OMOITMOTEYHBIX
OTMETOK)

OJJHO Ha3BaHHC

KomngecTBO 2JIEMEHTOB
OITMCaHHA:

12

1-4

0,42

13

5-6

5,2

14

7-9

6,2

15

10 - 13

7,2

16

14 - 19

8,2

17

20 - 27

9,2

18

COCTAaBJICHHE OCHOBHOM
oubnmorpaduyeckoi
3aITUCH C TIOMOIIBIO
MaKeTa KapTOUKH,
HareyaTaHHOTO B KHUTE;
POCMOTP U3/aHu,
CBEpKa C MAKETOM
KapTOYKH, BHECEHHE
M3MEHEHUS U
TOTIOJTHEHHMSI

20,0

19

COCTaBJICHHE
100aBOYHOI'O OITHCAHUS
K OCHOBHOM
oubnmorpaduyeckoit
3aIiCH

0JTHAa KapTOYKa

1,9

20

O3HAaKOMJICHHEC C

JIOKYMCHTOM,

OJIMH JOKYMEHT

10,0




COCTaBJICHUE
AHAJIUTUUECKOU 3aIUCU

21

COCTaBJICHUE CCHUIOYHOMN
KapTOYKU K OCHOBHOM
oubmrorpaduaeckoit
3anucu

OJIlHa KapTO4YKa

0,52

PenaktupoBanue
oubnmorpaduyeckoit
3aIlUCH:

22

[IPOBEPKA IPABUIBHOCTH
HIIEMEHTOB 3aIIUCH Ha
KapTOUKe

0JIHa KapTO4Ka

1,0

23

0(pOopMIICHHE KAPTOUKH
U1t TyOIMpOBaHUS Ha
MHOXHUTCIBHOM
arnapare; IpPOCTaBICHHE
WH/ICKCOB, MM (POB,
0HOJNOTEUYHBIX ITIOMETOK,
oTIpe/ielICHUE W YKa3aHUe
THpaKka KapTOUYCK

0JIHa KapTO4Ka

1,4

['pynmnoBas oOpaboTka
ITOKYMEHTOB

OTOOp OAHOTHUITHBIX
ITOKYMEHTOB,
[TO/JIEYKALIUX TPYIIIOBOM
00paboTKe; cocTaBleHUE
0011eH XapaKTepUCTUKU
HA KOMILJIEKT
ITOKyMEHTOB

0JlHa TpyIIa
TTOKYMEHTOB

Kon1uecTBo JOKyMEHTOB
B rpynie:

24

1-9

39,0

25

10 - 15

60,0

26

16 - 30

106,0

27

[MPOBCPKaA MPAaBUIIbHOCTHU
COCTaBJICHUA
XaPAKTCPUCTUKHU HA
KOMITJICKT TOKYMCHTOB

OlHa XapaKTCPUCTUKA

13,0

Pekaranoruzamus:

28

CBEpKa KapTOUKH C
ITOKyMEHTOM;
MCIIPaBIIEHUE CTApOTO
oubarorpaduyeckoro
OIMCAHUS; COCTABIICHUE
HOBOT'O OITHMCAHHS;
nepenecenue mudpa,
WHBEHTAPHOTO HOMEpa,
0MOJIMOTEYHBIX TOMETOK

OHa KapTO4YKa

o, 7




Iloaroroska K
MHIEKCUPOBAHUIO
TOKYMEHTOB JIJIS
KaTaJIOrOB:

29

M0100pKa KapTOUKHU K
TOKYMEHTY, CBEpPKa 1
BJIO’KEHUE B JIOKYMEHT

OJIMH IOKYMEHT

0,5

30

03HAKOMJIEHHE C
TOKYMEHTOM;
YCTAaHOBJICHHE TEMATUKU;
pacnpezeneHue mno
oTpacisiM 3HaHus (110
TEMAaTHKE)

OJJHO Ha3BaHHUC

0,88

31

[IPOCMOTP MHOCTPAHHBIX
W3]1aHUH, IEPEBOJ
TAaHHBIX HA PyCCKUU
SI3BIK

OOWH JOKYMCHT

0,37

CucremaTuzanus
JIOKYMEHTOB:

32

cHCTeMaTH3aIus
TOKyMEHTA C
HCITOJIb30BaHUEM
MHJIEKCOB IMeYaTHOM
KapTOUYKHU WJIM MaKeTa
KapTOYKH,
HalleyaTaHHOT'O B
M3JaHUU, O3HAKOMJICHHE
C JOKYMEHTOM, ITPOBEPKa
COOTBETCTBUS HHJIEKCOB
TabIuIaM
KJ1acCU(UKaLUH,
[IPUHSATHIM B
OHOIHOTEKE,
[IPOCTABIICHUE UHJIEKCA
Ha JJOKYMEHTE

OJIMH JOKYMEHT

2,6

33

CcHCTeMaTH3alls
ITOKYMEHTOB TIpU
OTCYTCTBHUH IEYaTHOU
KapTOUYKH U MaKeTa
KapTOUYKU B U3JIAaHUMY;
03HAKOMJICHHE C
TOKYMEHTOM,
oTpesiesieHUe HHJIEKCa 10
TabIuIaM
KJ1acCHU(pUKaLnH,
[IPUHSITHIM B
OuOIHnoOTEKE,

MPOCTABJICHUC NHACKCA

OIWH JOKYMCHT

2,0




Ha JOKYMCHTC

34

OIIpPENIEIICHUE ABTOPCKOTO
3HaKa JOKYMEHTa 110
ABTOPCKHUM TadJMIaM

OIWH JOKYMCHT

0,3

35

mppoBKa JOKyMEHTa
npu GOpMaTHO
MHBEHTAPHOU
[PACCTaHOBKE;
onpezeneHue popmara
TOKYMEHTA, HallMCaHNE

mudpa

OJIMH IOKYMEHT

0,42

36

[pEAAKTUPOBAaHUE
KJ1aCCU(UKALMOHHOTO
MHJEKCA; IPOBEPKa
[PaBIJIBHOCTH MHJIEKCA,
ABTOPCKOI'0 3HaKa

OOWH JOKYMCHT

0,5

37

COCTaBIICHUE KapPTOYKHU
J1(haBUTHO-TIPEIMETHOTO
Katasiora (Ha HOBYIO
TEMATHKY); HAIICAHUE
Ha KapTOYKe MHJICKCA,
Ha3BaHHUE KAaTalora u
KapTOTCKH, B KOTOPBIX
OTPaKAOTCS TIOKYMEHTHI,
VKa3aHUE CCHUIKU U
OTCBUIKH, CBSI3b MY
OTJICILHBIMU PyOpUKaMU

0JIHa KapTO4Ka

2,0

[Ipenmernzanus
TOKYMEHTOB:

38

[IpeIMeTH3alus
TOKYMEHTOB C
MCTIOJIb30BaHUEM PYOPUK
[IeYaTHOW KapTOYKH;
[IPOBEPKA COOTBETCTBUS
[pyOpUKH TIe4aTHON
KAPTOUYKU ITPEIMETHOMY
KATAJIOTy

OJJHO Ha3BaHHUC

2,6

39

MpeIMeTU3aus
ITOKYMEHTOB TIpU
OTCYTCTBUH I1€YATHOM
KapTOYKH,
03HAKOMJICHHE C
ITOKYMEHTOM,
onpenieneHue pyopuku

OJJHO Ha3BaHUC

3,0

40

COCTaBJIEHUE HOBBIX
[PEIMETHBIX pyOpUK U
M0IpyOpUK;

MCPCHCCCHUC HA

0JTHAa KapTOYKa

1,5




KApTOYKHU CITYKEOHOU
KApTOTEKH

41

peIaKTHpOBaHUE
MPEIMETHON PYOPHKH;
pOBEPKa MPAaBUIILHOCTH
MPEIMETHON PYyOpHKH,
TOYHOCTBH HAITCAHUSI

OJIlHa KapTO4YKa

0,0

Opranuzanus
asihaBUTHOTO KaTayora:

42

Mo 100pKa KapTOYKH 110
andaBuTy haMuIui
ABTOPOB WJIM 3arJIaBUl
LIS PACCTAaHOBKH B
aBUTHBIN KaTajaor

0JIHa KapTO4Ka

0,36

43

[paccTaHOBKa
Npe/IBapUTEILHO
10100pPaHHBIX KAPTOUYEK
B aypaBUTHBIN KaTaJIor

0JIHA KapTOYKa

0,36

44

peaKTHPOBAHKE
a11(haBUTHOTO KAaTaJora;
[POBEPKa PaCCTaHOBKH
KapTOYeK, MPABHIBHOCTH
T00aBOYHBIX U
CCBUIOYHBIX KapTOUeK,
MCTIpaBJICHHE ONIMOOK

0JlHa KapTO4Ka

0,88

45

HaIMCaHUe pa3IeIuTeNs]
17151 a1paBUTHOTO
KaTajora, yKka3aHue
OYKBBI, CJIOTa

OJIUH pa3acCIMTCIIb

0,88

46

[paccTaHOBKa
[pa3aenuTens B
an(aBUTHBINA KaTajor:
Mo00pKa pa3aeuTeNs
1o andaBUTy, TOUCK
MeCTa pa3lIenuTeNs,
MMOCTaHOBKA,
3aKPEIIICHUE CTEPIKHS

OIWH pa3aCIIUTCIIb

2,0

Opranuzanus
CHCTEMAaTHUYECKOTO
KaTajora:

47

Mo100pKa KApTOUKHU TIO
WHJIEKCaM, BHYTpH
pazznena o andaBuTy
(bamMuIMii aBTOPOB WU
3arjaaBuM I
[paCCTaHOBKH B
CUCTEMaTUUYCCKUI
KaTajaor

OHa KapTO4YKa

0,42




48

[paccTaHOBKa
[IPEIBAPUTEIBHO
MO00paHHBIX KAPTOUYEK
B CHCTEMaTHUYECCKHUI
KaTajaor

0JTHA KapTOYKa

0,42

49

[PEIAKTUPOBAHUE
CHUCTEMaTHYECKOTO
Karajora: mpoBepKa
[PaBUIBHOCTH
HATIOJTHEHUS Pa3/ieioB
KaTaJiora 1o
COJICPIKaHUIO,
WH/ICKCAIIUH U
[PACCTaHOBKE,
MCTIPaBJICHUE ONIMOOK

0JIHa KapTO4Ka

0,88

50

pexIaccu(puKaIus
CHCTEMaTUYECKOrO
KaTayiora: UCIPaBJICHHUE
MHJICKCOB, BHCCCHHUE
M3MCHCHHI B
a1(aBUTHBINA KaTaJIOT

0JIHa KapTO4Ka

10,0

o1

HAIMCAaHUE Pa3ICIIUTEIIS
JTJIST CHCTEMAaTHUYECKOTO
KaTajora: yKazaHue
HalMEHOBAHMS pa3jiena,
[oapasziesia u pyrux
pa3aenurenen

OOWH pasaCIUTCIIb

1,0

52

[paccTaHOBKa
pasnenurens B
CHCTEMaTUYECKUI
KaTajor: mMoJoopKa Mo
WHIEKCaM, TIOUCK MECTa,
MMOCTaHOBKA,
BAKPETUICHHE CTEPHKHS

OIWH pasaCIUTCIIb

2,0

Opranu3zanus
MpeIMETHOTO KaTaJora:

53

Mo00pKa KapTOYKH 110
[peIMETHBIM PyOpHKaMm,
BHYTpPHU pYOPUK 10
andaBuTy haMUIHiA
ABTOPOB WJIN 3arJIaBUI

0JIHa KapTO4Ka

0,42

54

[pacCTaHOBKA
[IpEABAPUTEIIEHO
M0J00pPaHHBIX KapTOUYEK
B IIPEAMETHBIN KaTajaor

OHa KapTO4YKa

0,42

55

[PCAAKTUPOBAHUC
MPECAMCECTHOI'O KaTajora:

IMPOBCPKA MPaBUILHOCTU

OHa KapTO4YKa

1,0




CCBIJIOK, OTCBUIOK,
yOpuK

56

HaIMCaHUE pa3IeIUTeNs
TSI IPEIMETHOTO
KaTaJiora, yKa3aHue
PYyOPHKH, OTCHUIKH,
CCBUIKH

OIWH pa3saCINTCIIb

2,3

o7

[paccTaHOBKa
pazaeuTens B
[MPEIMETHBIN KaTaJor,
IMOMCK MECTa,
[MOCTAaHOBKA,
3aKpPEIICHUE CTEPXKHS

OJIMH Pa3aeIUTEIb

2,0

Opranuzanus
HYyMEPALIMOHHOTO
KaTajaora HOpMaTHUBHO-
TeXHUYECKOM
TOKYMEHTAIlUH:

58

Mo 100pKa KApTOYKH 110
BUJIaM JIOKYMEHTOB,
YCIIOBHBIM IU(POBBIM
0003HAYEHUM,
a1(aBUTY COKpAIIEHHBIX
HAa3BaHWM CTpaH,
maTHHCKOMY andaBUTy
(MHOCTpPAHHBIX
CTaHJapPTOB), IO
HOMEpaM JJOKYMEHTOB

0JlHa KapTO4Ka

4,3

59

[paccTaHOBKa
[IPEIBAPUTEIILHO
10100paHHBIX KapTOUYeK
B KaTajaor

0JIHAa KapTOYKa

0,41

60

[pEAAKTUPOBAaHUE
Karajora: poBepKa
[PABUJIBHOCTH
oubnuorpaduyeckux
OIMCaHUM, PACCTAHOBKH,
MCTIpaBJIEHUE OIINOOK;
BHECEHHE JIONIOJIHEHUN U
M3MEHEHUN B KaTajaor
(oT™MeHa, 3aMeHa,
M3MEHEHHUS, IPOJICHUE
CpOKa JICUCTBUA C
yKa3aHHEeM HCTOYHMKA)

0JlHa KapTO4Ka

2,6

61

HaITMCaHNe 1
[pacCTaHOBKA
[pa3aenuTens

OIWH pasaCIUTCIIb

1,3

OpFaHI/BaHI/If{ n BCACHUC




QJICKTPOHHOI'O KaTaJiora:

62

CBEpKa MOCTYMUBIIUX
ITOKYMEHTOB Ha
TyOJIETHOCTH B
DIIEKTPOHHOM KaTaJlore

OJIUH JOKYMEHT

1,6

63

[IPUIIMCBIBAHUE
[TPOJOJDKAFOILHAXCS
W31aHUN B DJIEKTPOHHBIN
KaTajgor

OJIUH JOKYMEHT

1,6

DopMupoBaHue
oubmrorpaduaeckoit
3arucy JJist
PIIEKTPOHHOIO KaTajora;
BBOJI B 0a3y JIaHHBIX;
3aroJIHEHNE
COOTBETCTBYIOIINUX
MOJICH:

OJJHa 3aI1iCh

64

[IPY HaJIM4NUU MaKeTa
[1€YaTHOM KapTOUYKH

0,36

65

[IPY OTCYTCTBUU
[1€YaTHOW KapTOUYKH

0,42

66

COCTaBJIEHUE
AHAJIUTUYECKOU 3aUCU

3,5

67

COCTaBJICHUE
T00aBOYHBIX U
CCHUIOYHBIX OIUCAHUMN

OIHO OIIMCAaHUC

0,88

68

[pEeaKTUPOBAHUE
oubnmorpaduyeckoit
3anycH B 0a3e JaHHBIX
AC; BHECeHHE
M3MCHCHHI

OJHO OITMCAaHUC

1,3

69

BBO/I IIEPEYHS
[PEIMETHBIX pyOpUK
AJTY k
CUCTEMAaTUYECKOMY
KATAJIOTY ¥ TeHEepaIbHON
CIIPaBOYHOU KapTOTEKE

0/1Ha pyOpuKa

0,36

70

BHIBOJ] HA DKpaH
oubnuorpaduyeckux
3anucen

OJIHa 3aI1iCh

0,83

71

pelakTUpOBaHKEe PYOPHK,
HaIOJIHEHUE pa3/ieioB

OJJHa 3aI1iCh

7,5

3psaTHe KapTO4YCK H3
KaTaJaoIroB

3bsTHE KapTOUKH HA
VICKIIIOUECHHBIE U3
oubmmoTeunoro Gonma

JTOKYMCHTBI:

0JlHa KapTO4Ka




72

a1(aBUTHOTO KaTajora

0,42

73

CUCTCMATHUYCCKOI'O
KaTajiora

0,36

74

MPCAMCTHOI'O KaTajora

0,36

75

HYMEPaluOHHOI'O
KaTajora

0,42

76

U3BATHC
oubmmorpaduuecKux
3anucei u3
DIIEKTPOHHOT'O KaTaJiora

OJJHa 3aI1iCh

2,0

TexHuueckas o0paboTka
TOKyMeHTa

HaxnenBanne Ha
ITOKYMEHT JINCTKA CPOKa
BO3BpAaTa, KapMallka,
SIpJIBIKA:

OJIUH JOKYMEHT

77

JINCTOK CPOKaAa BO3BparTa

0,42

78

KapMalleKk

0,42

79

SIPJIBIK

0,26

Harnucanue mudpa Ha
TOKYMEHTE U SIpJIbIKE:

OOWH JOKYMCHT

80

Ha JOKYMCHTC

0,26

81

Ha SIPJIBIKE

0,36

82

[epeHeceHne
(dbopmaTHOTO U
CHUCTEMaTHYECKOTO
muQpa ¢ KapTOUKU Ha
JTOKYMEHT

OJIMH JOKYMEHT

3,0

83

o opMIIEHHE KapTOUKU
TSI TUPQXKUPOBAHMUS:
OTIpeNieIeHNe U yKa3aHHue
TUpaXa

OJJTHO Ha3BaHHC

1,0

84

KOpPPEKTUPOBKA
KAPTOUYKH I10CIIE
TUPaKUPOBAHUS

OJJHO Ha3BaHHC

0,42

85

pacrpeneneHue
KATAJIOKHBIX KAPTOYEK
Ha HOBBIC ITOCTYILUICHUS
10 CTPYKTYPHBIM
[1OAPa3ACICHUAM I10CTIE
THPAKUPOBAHMS

OHa KapTO4YKa

0,42

86

3aM0JIHEHNE KHUKHOTO
dbopmyspa: ykazaHue
mQpa, THBEHTAPHOTO
HOMEpa JT0KYMEHTA,
(haMUITMY ¥ UHUTIAATIOB
ABTOpA, €T0 Ha3BaHMUS,
[IeHbl, TO/la U3/1aHus

OJIMH KHYKHBIN
(hopmysip

0,88




87

3a0JHEHNE KApTOUYKU
MHIUKAaTOpa Ha
TOKYMEHT,
HAaIpaBJIsIEMbII B
KHUTOXPAHEHHE:
YKa3aHUE UHBEHTapHOI'O
HOMEpA, aBTOpa 1
3arnaBus, mudpa
[PaCCTaHOBKH

OJIMH UHJIUKATOP

0,88

88

3aI10JTHEHHE
repenaToyHon
BEJIOMOCTH Ha MMAPTHUIO
HOBBIX ITOCTYIIJICHUN

OIWH JOKYMCHT

0,15

Pacora B AC

BriBo1 Ha 3KpaH
y4eTHBIX (HopM,
pacreyarka:

o1Ha Gopma

89

JINCTOB
HMHIWBHUIYAJIbHOI'O YUCTa
JTOKYMCHTOB

0,05

90

[epeaTouyHON
BEJIOMOCTH HOBBIX
[MOCTYIUJICHUI

0,05

01

KapTOYKH C
oubimorpadudeckoit
3AIKCHIO ISl yIETHOTO
KaTajora

0,05

92

KHIDKHOTO (popMyIisipa

0,05

93

KapTOYKH MHAUKATOpa

0,05

[Ipumeuanue: K HopMaM BPEMEHHU TPUMEHSIFOTCS TTOBBIIIAIONINE KOI(PPUITUEHTHI:
- IPU COCTaBJICHUM OMOIMOrpa)uyeckoro OMMCcaHus Ha JIOKYMEHT, Ha TUTYJIbHOM JIUCT€ KOTOPOTO YaCTUYHO
OTCYTCTBYIOT JaHHBIC JIsi Onbmuorpadudeckoit 3ammcu - 1,13;

- ipu 6uOIMOoTEYHOM 00paboTKe: KHHO(OTOPOHOIOKYMEHTOB - 1,21; HOTHBIX, KapTOorpadu4ecKux, U30M3/1aHUM -

1,15, crienanbHBIX BUIOB HAYYHO-TEXHHUECKOW JIUTEPATYPHI M ToKyMeHTanuu - 1,10;

- Ipu pa60Te C JIOKYMCHTAMH Ha MHOCTPAHHBIX SA3BIKAX, IMIPHU OPraHu3alvi U BCACHUHN KPACBCAYCCKOI0 KaTajora

(xapToTekn) U OGMOIMOTEYHOr 0 KaTajaora Ha MHOCTPaHHOM si3bIke - 1,15.

4.4. Pabora ¢ ¢ponoM

4.4.1. Pabora 1o nmpruemMy JOKyMEHTOB

Tabauya 67

| HanmenoBanue

Enunuia u3mepenns | Hopma Bpemenu, MuH. |




nporecca, orepanuy.
CoctaB paboThI

2

[IpueM nOKyMEHTOB B

CTPYKTYPHBIX
[0Ipa3/ICICHUSX

[preM JOKYMEHTOB U3
0T/1eJ1a KOMIJIEKTOBAHMUS,
CBEpKa C
CONIPOBOIUTEIHHBIM
MaTepuaIoM

OJ[Ha ITapTHUA

90,0

perucTpanysi HOBbIX
[MOCTYIUJIEHUIA
[EPUOINYECKUX
W3/1aHUM, IPOCTABICHUE
OTMETKH B
[PErUCTPALIMOHHON
KAPTOTEKE

OJIMH IOKYMEHT

0,4

MPOCTABJICHHUE IITEMIIEIIS
CTPYKTYPHOTO
[oJpa3AeIeHus Ha
JTOKYMEHTE

OOWH JOKYMCHT

0,26

[TogOop 1OKYMEHTOB ISt
paccTaHOBKH B (DOHJIE:

Mo 100pKa TOKYMEHTOB
0 KJIacCH(PUKAIIMOHHBIM
WHJICKCaM, aBTOPCKOMY
3HAKY

OOWH JOKYMCHT

0,52

Mo00pKa JOKYMEHTOB
o opmary,
WHBEHTAPHBIM HOMEpaM

OOVH JOKYMCHT

0,36

noadopka
MEPUOANYECKUX U3TaHUN
o andaBUTy Ha3BaHUSIM,
rojgam, HoMepam

OOWH JOKYMCHT

0,5

Mo00pKa CIEIBHIOB
HOPMAaTHBHO-
TeXHUYECKOMN
TOKYMEHTALUU 110
KJ1accaM, IoJKIaccam,
rpyIimam, NoArpymnmnam,
WHBEHTAPHBIM HOMEPAM

OOWH JOKYMCHT

0,36

PaccranoBska
O6ubmmoTeyHoro Gouma:

[pacCTaHOBKA
ITOKYMEHTOB Ha
CTEJIJIaXax B
CHCTEMaTUYECKU-

OJIUH IOKYMEHT

0,52




a71(haBUTHOM TTOPSIIKE

10

[paccTaHOBKa
ITOKYMEHTOB Ha
cTeJutaxax B pOpMaTHO-
MHBEHTAPHOM IOPSI/IKE

OIWH JOKYMCHT

1,3

11

[paccTaHOBKa
NEepUOANYECKUX U3TaHUH
o andaBuTy Ha3BaHUA,
rojam, HoMepam

OIWH JOKYMCHT

0,52

PaccTtaHoBka
HOPMAaTHUBHO-
TeXHUYCCKOM
ITOKYMEHTALUM 110
KJ1accaM, IIoJKjIaccam,
rpynmnaM, DoArpyImam,
MHBEHTAPHBIM HOMEPAM

OIWH JOKYMCHT

Konn4yecTBO T0KYMEHTOB
B 11O7I00pKE:

12

1-5

0,52

13

6-10

0,2

14

11-15

0,88

PaccranoBka
TOKyMEHTOB Ha
MI/IKPOHOCI/ITCJISIX B
WHBCHTAPHOM U
HyMEPAIMOHHOM
MOpsIIKE:

OOWH JOKYMCHT

15

[IPOBEPKA NPABUIILHOCTH
[PaCCTaHOBKH
ITOKyMEHTOB B
OTJICTTbHBIX MaCCHUBAX
dbonma

OOWH JOKYMCHT

0,5

16

MepeIBIKEHUE
(mepeHecenue)
TOKyMEHTOB Ha
CBOOOHBIC MeCTa

OIWH JOKYMCHT

0,4

17

o opMIIeHHE TTOIOUHBIX
pa3aeuTeNnen;
HAIMCAHUE TTOJIOYHBIX

[pazaenuTenen

OIWH pa3aCIINTCIIb

10,0

[Tpumeuanue: K HOpMaM BpEMEHH MPUMEHSIOTCS MOBBIIIAIONINE KO PUIMEHTHI:
- TIpH TOJI0OPE M pacCTaHOBKE KMHO(POTOPOHOIOKYMEHTOB - 1,2;

- IpU TOJ00PE U paccTaHOBKE HOT, KapTorpaduyeckux, u3ousaanui - 1,5;

- Ipu paboTe ¢ JOKYMEHTaMHU Ha HHOCTPAaHHBIX s3bIKax - 1,15.

4.4.2. Pabora o coxpanHoctu (poHaa




Tabnuya 68

N /o

HaumenoBanue
npoiiecca, oneparuu.
CocraB paboThI

Enununa nzmepenus

Hopma Bpemenu, MuH.

2

[IpoBepka
O6ubaroreynoro GhoHaa:

HaIMCaHKe
KOHTPOJIBHOI'O TaJIOHA Ha
ITOKYMEHT, YKa3aHHe Ha
HEM MHBEHTAPHOTO
HOMepa, mudpa,
(hbaMUITMY, HHUTLIAATIOB
ABTOpA, 3arjaBus, roja,
MECTa M3IaHHUS, [[CHBI,
MecTa XpaHEeHUS

OAMH TaJIOH

3,0

MapKUpPOBKa
KOHTPOJIbHBIX TAJIOHOB:
YCTaHOBKA, I'le y4TEH
TAHHBIN JTOKYMEHT
(Y4eTHbIH KaTajor,
MHBEHTapHAas KHUTA),
[IPOCTaBJICHUE
OII03HABATEJILHOIO 3HAKA

OIHMH TaJIOH

38,0

[Ton6Gopka KOHTPOJIBHBIX
TaJIOHOB!

OJIVH TaJIOH

110 MTHBEHTAPHBIM
HOMepaMm

0,1

o andasuty dpamuinit
ABTOPOB WJIN 3arJIaBUi

0,1

o
KJIAaCCU(UKALLOHHOMY
MHIEKCY

0,1

CBEPKa KOHTPOJIBbHBIX
TaJOHOB C MHBEHTAapPHOU
KHUTOM, OTMETKa
[MPOBEPKHU Ha TaJOHE U B
KHUTE

OJJVH TaJIOH

2,0

CBEpKa KOHTPOJBHBIX
TAJIOHOB C YYETHBIM MU
a1(aBUTHBIM,
TOTOrpaprUECKUM
KaTaJoraMy, OTMETKa Ha
TaJIOHE U B KaTaJore

OJIVH TAJIOH

3,0

pocMoTp GOpPMBI

OJINH JOKYMEHT

3,0




VH/IMBUYaJIbHOTO y4eTa,
BBISIBJICHUE JJOKYMEHTOB,
HE [TPOLIEIINX
[IPOBEPKHU

COCTaBIICHUE KapTOUKHU
Ha JOKYMEHT, HE
[pOoLIe NIl IPOBEPKU

OJIMH IOKYMEHT

3,0

10

[IOMCK IOKYMEHTOB, HE
[POLIEIIINX [TPOBEPKY,
[0 Pa3JIMYHBIM YYETHBIM
dbopMmam, KapTOTEKaM,
PKypHaJiaM, KHH>KHBIM
MOJIKAM

OIWH JOKYMCHT

20,0

CocraBiieHIE CITUCKA
Hea0CTaonMX B (hOH e
TIOKYMEHTOB

OJJVH CITMCOK

Konn4yecTBO T0KYMEHTOB
B CIIHMCKE:

11

1

0,78

12

2-10

8,3

13

11-25

19,3

OTOOp JTOKYMEHTOB TSt
n3BsATHS U3 QOoHIIA

[IpocMOTp JOKYMEHTOB
Ha TPEIMET U3BSITUS U3
dbonma:

OOWH JOKYMCHT

14

HEenpo(pUIbHBIX

3,1

15

TyOJIeTHBIX

1,6

16

yCTapeBIINX IO
COJIEPIKaHUIO

3,1

17

BCTXHUX

0,88

18

MaJIOUCITIOJIb3YCMbIX,
HCHCITOJIE3YCMBIX

2,6

[lonroroBka JOKyMEHTOB
K aKTUPOBAHMIO:

19

no100pKa JOKYMEHTOB B
MapTUH 110 IPHYUHAM
M3BATHS, CBEPKA C
KHIKHBIM (hopMyssipoM

OIWH JOKYMCHT

0,36

20

Moa00pKa KHIDKHBIX
(bopmysIpoB Ha
TOKYMEHTHI B TIOPSI/IKE
MHBEHTAPHBIX HOMEPOB,
andaBuTa, KypHaJIbI - IO
rojaM U HoMepam

oIuH HOpMYIIsIp

0,42

COCTaBJICHUE CIHCKA K
AKTY BBIOBITHS

(mepenayn), MoaCUET

OJIUH aKT




00111e1 CyMMBI,

0 OpMIICHHE aKTa;
[oraiieHue
WHBEHTAPHOTO HOMEpa U
[ITeMITENIS OMOINOTEKN
Ha JIOKYMEHTE;
[TO/IIIIBKA aKTOB

Koan4ecTBO T0KYMEHTOB
B CIIMCKE:

21

1

0,78

22

2-10

7,8

23

11-25

19,3

[loaroToBKa JOKYMEHTOB
B IIEPEILIET:

24

0TOOp TOKYMEHTOB ISt
reperieTa; mpoBepka
COCTOSTHUS JIOKYMCHTA,
3arojHeHue (CBEpKa)
KHIDKHOTO hopmyIsipa

OOWH JOKYMCHT

3,0

25

0 100pKa KOMIUICKTOB,
CBsI3Ka B TIAYKH,
odopmIteHne
ITOKYMEHTOB JIJISI
nepeaayn B eperieT

OJIMH JOKYMEHT

2,6

26

[0JIrOTOBKA JJOKYMCHTOB
K BOCCTaHOBJICHUIO:
Moa00p TIOKYMEHTA,
AHAJTIOTUYHOTO
[TOBPEKICHHOMY,
oopMIIeHHE 3aKa3a Ha
KOIIUPOBAHUE

OJIMH JOKYMEHT

10,0

27

[pUEM 3aKaza Mociie
KOIIMPOBAHUsL, IPOBEPKA
KadecTBa KOIIHIA,
[MOArOTOBKA TOKYMEHTa K
[epeIvieTy

OOWH JOKYMCHT

7,0

28

[IpYEeM JOKYMEHTOB U3
[eperuieTa; CBepKa
[OCTYIHUBIINX U3
neperuieTa JOKyMEHTOB C
KHIKHBIM (DOpMYIISIpOM,
[IpOBEpKa KayecTBa
[EPEIIETa;
BOCCTAHOBJICHHE
3arJ1aBMsl; HAIMCAHUE
mrQpa Ha sIpIbIKe,
KOpEIIKE JOKYMEHTa

OJIUH IOKYMEHT

7,0

IlomgmmBKa raser u




TOHKHUX KypHAJIOB!

29

orpenenenue Gpopmara,
BJIO)KCHUE KOMIUICKTA
PKYpPHAJIOB B TIAIKY
HY>XHOTO popMmara,
3aBS3bIBAHNC; BEIHECEHHUE
mdpa, Ha3BaHUS, roJa
M3aHNS, HOMEPOB
KYPHAJIOB Ha O0JIOKKY U
KOPEIIOK NarKH

OJ[HA ITaITKa

3,0

30

pacKIajiKa ra3eThbl 1Mo
HA3BAHUSM,
[IPOKAJIBIBAHHE,
BIIO’KEHUE B KAPTOHHYIO
00J10KKY (TarKy),
MPOITHYPOBKa,
0hOopMIICHHE 00JIOKKH
(Ha3BaHwue, roj, HOMED,
MECSIII)

OHa IIaIIKa

0,0

Menkuii peMOHT oHTA:

31

[MOJKJICKA TOKYMEHTA,
KapMallKOB, SPJIBIKOB,
BOCCTAaHOBJICHUE
3arjJaBUid U MHOM PEMOHT

OJIHa I1aIlKa

2,0-5,0

OO6ecnbuinBanue GoHza:

32

obOecnpLIMBaHKMEe (POHIIA C
[TOMOIIIBIO TIBLIECOCA;
oOecrieyeHne paboyero
MeCTa TEXHUYECKUMHU
CpEICTBAMU: TBLJIECOCOM,
[paboYrM CTOJIKOM,
CTPEMSTHKOM, BEIPOM;
[POBEICHHE
00CCIIBUTMBAHUS,
3aHECCHUE TEXHUUECKUX
CpEIICTB B MeCTa
XpaHCHHSI

OJIHa MCPOIIOJIKa

12,0

33

pyuHOe 00ecIblUINBaHNE
dbonga; odecreueHue
pabouero mecra
TEXHUYECKUMU
CpeICTBAMHU:
CTPEMSHKOM, pabounm
CTOJIMKOM, TEJIEXKKOMH,
BEPOM, TPATIKAMHU;
[POTHPKA, 3aHECEHUE
TEXHHUUYECKHUX CPEJICTB B

MCCTAa XPaHCHU A

OlHa MEPOITOJIKA

9,4




[Tpumeuanue: K HOpMaM BPEMEHH MPUMEHSIOTCS MOBBIIIAIONTNE KOAPPUIITHESHTHI:
- IPU PyYHOM OOeCIIbUTMBAaHUHU (DOHIA HOTHBIX, KapTorpauiecKkux, n3ou3aanui - 1,2;

- Mpu 00ECTIBIJIMBAHUH C TTOMOIIIBIO TIbLIecoca - 1,3.

4.4.3. 3ydenne Oubnmoreuynoro GoHaa

Tabauya 69

paboTa Mo U3y4eHUI0
OoubroredHoro GoHaa:

N n/n HaumenoBanue Enununa namepenus | Hopma BpemMeHH, MUH.
Ipolecca, oreparuu.
CocraB paboThI
1 2 3 4
[loaroroBuTenpHAs

COCTaBJICHHE TIaHa
[pabOTHI 10 U3YYEHHIO
oubmmoTeunoro Goxma
(qactu ona)

OIHH IIJIaH

10,0

[10/IrOTOBKA
MHCTPYMEHTapUs 110
N3yICHUIO
OoubroTeYHOTO (QOH/A;
COCTaBJICHUE TAOJHIIbI
10 PA3JIMYHBIM aClICKTaM
M3ydeHUS

0J1Ha Tadimua

10,0

noa0opka
oubnuorpaduyeckux
[MOCOOMH,
H(pOPMAaIIMOHHBIX
CIIFICKOB JIJISl TIPOBEICHHUSI
paboThI 110 U3YYEHUIO
O6ubmmoTeuHoro Goxa

0JTHO IToco0ue

10,0

[pOBEJICHIE
WHCTPYKTaXKa JUIs
MpPOBEICHUS padoT 10
HN3YICHUTO
6ubaroreynoro Ghonaa

OIWH UHCTPYKTAX

10,0

bubnuorpaduyeckoe
M3YyUICHUC
6ubaroreynoro Ghonaa

O3HaKOMJIEHHE C
CoJIepKaHuEM
oubarorpaduyeckoro

mocoous,

0IHO TTocoOue




MH()OPMAITMOHHOTO
CIIMCKa JJIA TPOBCACHUSA
pabOTHI 110 U3YYCHUIO
O6ubroreynoro Gonma

KonnuecTBO Ha3BaHuil B
mocoouu:

1-25

15,7

[e))

26 - 50

34,0

51 -100

68,0

CBepKa KapTOYKU
KaTayiora c
oubnrorpaduaeckum
OMHCAaHUEM JOKYMEHTA,
YKa3aHHOTO B IIOCOOWH;
OTMETKA O HATHIHH
TOKyMeHTa B OH/IC:

OJIHa KapTO4YKa

a1(aBUTHBIN KaTaJIOT

2,0

CHCTEeMaTHYECKUI
KaTajaor

0,0

10

COCTaBIJICHHE
oubmrorpaduueckoro
OTMCaHMS HA
OTCYTCTBYIOIIIUE B
O01OIMOTEKE JOKYMEHTBI

0JIHa KapTO4Ka

2,6

[IpocMOTp HamOJTHEHUS
CHCTEMaTHYECKOTO
KaTajora B pa3IU4HbIX
acreKTax (110 OTpacisM
3HAHWs, BUIAM, TOJIaM H
IPYTUM acrieKTaMm);
COIOCTaBJICHUE
MOJTyYCHHBIX JIAHHBIX C
TEeMaTHKO-
TUTIOJIOTHYECKIM
(TIepCIIEKTUBHBIM)
MTaHOM
KOMIUIEKTOBAHHS,
YTOYHEHHE, BHECCHUE
KOPPEKTUB B IJIaH
KOMIIICKTOBAHUS

OJIHa KapTO4YKa

KonuyecTBO KapTOUeK B
SITITHKE:

11

1-500

43,0

12

501 - 1000

85,0

13

1001 - 2000

173,0

CTaTUCTHYECKOE
M3y4CHUE

O6ubimoTeyHoro Gouaa:




14

3aIlOJTHCHHE
CTATUCTUYECKAX TaOJIHIL
(1o cocTaBy, TMHAMUKE U
CTCTICHH HCIIOJIb30BAHUS
oubmmoTeunoro Gonma)
Ha OCHOBaHUU yYETHOMN
TOKYMEHTaIuu

o1Ha Tadimma

10,0

15

[pacuer rmokasareynei
KHUT0OOECTIeUeHHOCTH,
00pal@aeMocTH,
YUTAEMOCTH

OJIMH II0Ka3aTelb

4,0

16

CILJIOLIHOM IIPOCMOTP
TOKyMEHTOB Ha
CTEIJIIaXKaX, MOACUYET 110
KHIKHBIM (popMyIisipam
VI JIMCTKAM CPOKa
BO3BpaTa KOJU4ECTBa
KHUTOBbIJa4

OIWH JOKYMCHT

0,84

17

MapKHpOBKa
HEHUCIO0JIb3YEMOM YacTH
¢dboH/1a B 3aBUCUMOCTH OT
[IPUYKWH, BBI3BABIIUX
HU3KYI0 00paIiaeMocThb

OJIMH JOKYMEHT

0,26

18

3aI10JIHEHHE TaOIUIIBI
MHTEHCUBHOCTH
MCIIOJIb30BaHMSs
oubmmoTeuHoro Goxma

0J1Ha Tadymua

50,0

CocTaBiIeHHE U aHAIU3
Ta0JINI] IO U3YYEHUIO
O6ubaroreynoro Gonma

CocraBiieHre TaOJIUIIBI;

19

[0 COCTaBY, Pa3BUTHIO U
HCIIOJIE30BaHUIO
6ubaroreynoro Ghonma

oZlHa Ta0IuIa

63,0

20

[0 CTENEeHU
MCTIOJIb30BaHUS (POH/A B
[PAa3JIMYHBIX acleKkTax (B
OTpacJIeBOM, 110 BUIaM
N30aHUN 1 HTHBEIM
aACIIEKTaM)

01Ha Tadimma

68,0

21

Mo 00beMy
HEHCIIOIb3YEMOU U
MaJIoCTIpaluBaeMoi
yactu GoHaa U
pPUYMHAM ee
HaKOTIJICHHUS

oJ1Ha Ta0IunIa

63,0

AHaIU3 TaOIULbL;

22

10 COCTaBy, pa3BUTHUIO U

01Ha Tadymia

56,0




VICIIOJIb30BAHUIO
O6ubroreynoro GonHma

23

[10 CTEIICHH
MCIIOJIb30BaHus (DOH/IA B
Pa3IMYHBIX acrekTax (B
OTpaciieBOM, 110 BUAaM
M3IaHUA 1 NHBIM
ACTICKTaM )

0/1Ha Tadymna

56,0

24

10 COCTaBY U BEJIMUUHE
HEHCIIOIb3YEMOU U
MaJIOCIIPAIINBAEMON
qactu GoHAa U
[IPUYMHAM €€
HAaKOILICHUS

0/1Ha Tadymna

60,0

25

COCTaBJICHUE IIJIaHA
MEPOINIPUATHI
peann3anuu
[IPEAIOKEHUH 110
pe3yJbTaTaM U3y4eHus

dbonga

OIHH IIJIaH

161,0

[Ipumeuanmue:

- BpeMsA NPOBCACHUS MHCTPYKTAKa B HOPMY BPEMCHH HC BXOIAUT;,

- mpu pabore ¢ JOKYMEHTAMH Ha HMHOCTPAaHHBIX $3BIKAX K HOPMaM BPEMEHH IMPUMEHSCTCS TOBBIMIAIONTUI
koddurment 1,15.

4.5. O0cnyXKuBaHHUE YUTATEIEH

4.5.1. Pabora ¢ unrarenem

Tabnuya 70

N /i HanmenoBanue Enunnna usmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CocraB paboThI
1 2 3 4
3anucey YuTaTelNs B
OoubIMoTeKY:!

[MPOCMOTP TOKYMEHTOB
quTaTess (Macmopr,
YI0CTOBEPEHHUE,
[MOPYYUTENHCTBO);
MMPOBEpPKa HAJTUYUS
Y4ETHO-
[pETUCTPALIMOHHOMN

KAPTOYKH YUTATCIISA,

OIWH YUTATCJIb

2,0




BbIJ[a4a aHKETHI JIS
3aIOTHCHUS
M0JIb30BATEIIEM C
MOIPOOHBIM MOSICHEHHEM
10 3aITOJTHCHHIO TOJICH

3aroHeHue GopMyIsipa
YUTATEIIs, YIeTHO-
[PErUCTPALIMOHHON
KapTOYKH,
YHTATEIHLCKOT0 Onyera

OAHH YHUTATCJIb

2,0

03HAKOMJICHHE YNUTATENs
C paBUJIaMHU
10JIb30BaHUs
OHOIMOTEKOI,
pacrosioxeHreM (oHja,
CIPAaBOYHBIM aIapaToM,
HIIEKTPOHHBIMU
pecypcaMmu
(ayanoKHHUTamu,
yIaJICHHBIMU 0a3aMu
TaHHBIX, TUCKaMH,
¢dreMorpadueit)

OJJVH YUTATCJIb

0,0

noa00pKa U pacCTaHOBKA
no andasuty hamunui
YHTaTENIeH YU4eTHO-
[pETUCTPAIIIOHHBIE
KapTOYKU

OJIHa KapTO4YKa

0,26

[ Iepeperucrpanus
quTaTEJIEN:

nouck opmyssipa
(perucTparmoHHON
KapTOYKH) YUTATEIS,
BHECEHHUE N3MEHEHUI B
HUX U YUTATEIbCKUN
ouner

OJJVH YUTATCJIb

12,0

3anuce

(mepeperucTpanus)

uuTaTeNeh B

ABTOMAaTHU3UPOBAHHOM
CKHME:

HaOOp Ha KJIaBUAType
CBEICHMI O YnTaTelE:
dbaMuus, uMms,
OTUYECTBO,
XapaKTepU3YIOIINE €ro
npu3Haku (0OpazoBaHUe,
CIEIMAIIbHOCTD U UHBIE
[IPU3HAKN), KOJ|

OIWH YUTATCJIb

6,0




KOHTPOJIb 32 BO3MOHBIM
HATMYUEM JTAHHBIX O
yrTaTese, 3anucaBIIeMCs
B OMONMMOTEKY (paHee
3arucaH, JIMIIEH MpaBa
M0JIb30BAHUS)

OJJVH YUTATCJIb

1,0

odopMIIEHHE KOJ1a
YUTATEIIS C
KOHTPOJILHBIM Pa3psiioM
1 CPOKOM II0JIh30BaHUS
YUTATEIILCKUM OUIIETOM
Ha OCHOBE BBIIAHHOM
nHopmaIuu

OJJVH YUTATCJIb

0,52

BEIBOJT HA TIPUHTEP
CBEIICHUI O
3aICaBIIEMCS YATATEIIE
B BHI€E OJIaHKa,
BHIpE3aHKE OJIaHKa U
BKJICHKA €T0 B
UUTATEILCKHAI OMIeT

OAHH YHUTATCJIb

1,3

PaboTa mucreryepckoi
CITy>KOBI:

10

HpI/ICM YUTATCIBCKOT' O
TpeOOBaHMS; TPOBEPKa
HpaBI/IJII)HOCTI/I
3aroJHEHUs TPEOOBaHMUS,
YTOYHEHHE MeCcTa
XpaHCHI/IH )IOKyMeHTOB;
OTMETKA B
IIMCTIETYEPCKOM CETKE,
nepenavya TpeOoBaHUS B
KHUTOXPAHECHUE

0/1HO TpeOoBaHMe

2,0

BrinosiHeHue
TpeOoBaHU
norpedurene, Bpljaua
TOKyMEHTOB U3
OCHOBHOT'O
KHUTOXPAHEHUS:

11

[oJyueHue TpeOOBAHNUS,
perucrpanus, nogoopka
uX 1o mudpam

0JIHO TpeOOoBaHMeE

3,0

12

[OMCK IOKYMEHTA,
OTMETKa Ha TpeOOBaHUH,
KHIKHOM (popmyIisipe,
IMCTIETYEPCKOMN CETKE

0JIHO TpeboBaHUE

5,0

13

YCTaHOBJICHUE MECTA
HaXOXKJICHUS

HEHANUJIEHHOTO

0JIHO TpeboBaHUE

7,0




JIOKYMCHTA I10
CIIPpaBOYHBIM
KapTOTCKaM, KaTaJloraM

14

BbIIA4Ya JOKYMEHTA U3
0T/eIa KHUTOXPAaHEHUS
[IOTPEOUTENIO; OTMETKA
Ha KHIOKHOM (opMyJisipe,
TpeOoBaHUS

OOWH JOKYMCHT

2,0

15

[PUHITHE JOKYMEHTA OT
MOTPEeOUTENS; TOUCK
KHIDKHOTO opMyJsipa,
TpeOOBaHUS; TIOTAIICHNE
OTMETKH O BBIJJaUH

OJIMH IOKYMEHT

3,0

Brigaya KOMIUIEKTOB
TOKYMEHTOB BO
BPEMEHHOE NOJIb30BaHUE
[oIpa3ieICHUSIM
OHMOJIINOTEKH:

16

odopmIIeHHE 3asBKH Ha
KOMIUIEKT JIOKYMEHTOB,
[epeaBacMblil B
CTPYKTypHOE
[10/1pa3/iesieHue

OJIHa 3asBKa

5,0

17

110/100p JOKYMEHTOB B
KOMIUICKTBI; HAITUCAHHE
BTOPOI0 K3EMILIAPA
KHIDKHOTO (popMyJsipa
(MHIMKaTOpa)

OJIMH JOKYMEHT

40,0

Brimaua KOMITJIEKTOB
TOKYMEHTOB, OTMETKa Ha
KHIDKHOM (popMmyiisipe
(MHIMKATOpE) AaThI
BBIIAYH, JAHHBIX
MoApa3aesieHus,
MMOJTYYarONIEro KOMILIEKT

OOWH JOKYMCHT

KomnuectBo HAOKYMCHTOB
B KOMIIJICKTC:

18

25

6,8

19

50

13,5

20

200

108,0

[lonydyeHne KOMIUIEKTOB
ITOKYMEHTOB OT
CTPYKTYPHBIX
[MOIpa3/IeICHNI; TOMCK
KHIDKHOTO (popMyIsipa
(MHIMKaTOpA),
[MoraiieHue OTMETKHU O
BbIJa4€C, BIIOKCHUC €T0 B

OJWH KOMIIJICKT




TOKYMEHT

Kon11uecTBO JOKyMEHTOB
B KOMILJICKTE:

21

25

6,8

22

50

13,5

23

200

108

OO0CITy)KUBaHHE
qUTATEICH B YUTAILHOM
zae:

24

[IPOBE/ICHHE
KOHCYJIbTAIlHiA, 6eces ¢
YUTATEISIMU Y
KaTajoroB, KAPTOTEK,
KHUKHBIX T0JIOK;
1H(pOpMUPOBaHUE
YUTATEJICH O HOBBIX
[IOCTYIIEHUSX, O paboTre
PIICKTPOHHOIO KaTaJiora,
CTaHIUU
CaMOOOCTYKUBaHUS, O
[paboTe C 3JEKTPOHHBIMU
pecypcamu yaaneHHBIX
0a3 JaHHbBIX, O
BO3MOKHOCTSIX paOOTHI B
ITMYHOM KaOMHETE Ha
caiiTe OMOJINOTEKH, O
[M0JIb30BAHUM JETCKOMN
KOMHAaTOM

OJIHa KOHCYJIbTaluA

10,0

[Ton6op TOKYMEHTOB B
noicoOHOM (oHTIEe
UMTAIHHOTO 3aJ1a,
nepeaaya Ha kadeapy
BbI1a4N:

OOVH JOKYMCHT

25

0 TpeOOBaHUIO
grTaTeNns

3,0

26

10 YCTHOMY 3alpocy

3,0

27

[10 ONIPEACIICHHON TEME

3,5

[Tog6op TOKYMEHTOB IO
yueOHOI mporpamme Ha
OCHOBAaHHU MaKeTa
KOMIIJIEKTa JOKYMEHTOB,
BbI/IaBACMBIX CTYACHTaM,
M0100p y4eOHUKOB 10
(bakynbpTeTam, Kypcam,
rpyIIaM; cBepKa
KHIKHBIX ()OPMYJIISIPOB C
Ha3BaHHEM KHHUT,

MHBCHTAPHBIMH

OOUH KOMIIJICKT




HOMEpaMu

Kon11uecTBO JOKyMEHTOB
B KOMILJICKTE:

28

10

4,0

29

20

38,0

30

40

16,0

31

BbI/Ia4ya IOKYMCHTA:
CBEpKa BBIJIaBAEMOT'0
ITOKyMEHTA C

YU TATEIIECKAM
TpeOoBaHUEM; TIPOBEPKA
HAJINYHS CTPAHUII,
BHECEHUE 3aITUCH HA

YU TATEIIHCKOM
TpeOOBaHUH
(KOHTPOJILHOM JIUCTKE),
BIIOJKEHUE B
YUTATEILCKUH OWIIET;
[paccTaHOBKA, OTMETKA
KHUTOBBIJIA41

OOWH JOKYMCHT

2,0

Bri1aya TOKYMEHTOB:
CBEpKa BBIJJaBAEMOT0
ITOKYMEHTa C

YU TATEIbCKUM
TpeOoBaHNEM; ITPOBEPKA
HATUYUS CTPAHUI;
CKaHUPOBATh
YUTATEIbCKUN OUIIET;
CKaHUPOBATh
BbI/IaBa€MbIE KHUTH;
OTMCTKAa KHUI'OBbIIA4H,
OTMETKa CTaTUCTUKHU
[10CENaeMOCTH:

32

[PUHSATHE JOKYMEHTA!
CBEpKa €ro C
TpeboBaHUEM
(KOHTPOJILHBIM
IIIICTKOM ), IPOBEPKa
COXPaHHOCTH
TOKYMEHTa, HaJTMYUs
CTpaHUII, BHECCHHE
OTMETKH O IpUuemMe

OIWH JOKYMCHT

2,0

33

MMOJIYYCHHUEC JOKYMCHTA,
3aKa3aHHOI'O YUTAaTCIEM
B OTACJIC KHUT'OXPAaHCHUSA

OJIMH JOKYMEHT

0,5

34

nepeaada JOKYMEHTA,
CIIAHHOTO YUTATEJIEM, B
OT/IeJT KHUTOXPAHCHUSI

OOWH JOKYMCHT

1,0




OT16op 1 meperaua
IOKYMEHTOB Ha
KOIIMPOBAHUE:

35

0TOOp JOKYMEHTOB
(OTIenbHBIX CTATEH) ISt
rnepegavyn Ha
MUKPO(PUIEMUPOBAHKE U
KOITUPOBAHNE

OOWH JOKYMCHT

5,0

36

[OJIrOTOBKA JJOKYMCHTOB
K KOIMPOBAHHUIO,
odopmieHHE 3aKa3a,
[pErHCTpaIys B YIETHBIX
dhopmax

OJIMH IOKYMEHT

3,0

37

[MOJTy4eHUE
MUKpPO(PHIbMa U KOTIHH,
[IPOBEPKA MPABUIHLHOCTH
BBITIOJIHEHMS 3aKa3a

OIMH 3aKa3

5,0

OO6cnyxuBaHue
quTaTeJIed Ha
a0OHEMEHTE:

38

10100p TOKYMEHTOB JIS
PEKOMEH AU
HUTATCIISIM

OOWH JOKYMCHT

5,0

Bbigaya TOKyMEHTOB
YUTATEITI0, TTOUCK
bopmysipa yuTaTEN,
yKa3aHHe CpoKa
BO3Bpara, MPOBEpKa
HAJTNYHSI CTPAHHUII,
00CTy)KUBaHUE

OJIMH JOKYMEHT

Britaya TOKYMEHTOB:
CBEpKa BBIJJTaBAEMOTO
ITOKyMEHTA C

YU TATEIHCKUM
TpeOOBaHNEM; ITPOBEPKA
HATUYUS CTPAHUIL;
CKaHUPOBAHHE
YUTATEIHCKOTO OUTIETa;
CKaHUPOBAHUE
BbIIaBA€MOI KHUTH,
[pacrieyaTka
KOHTPOJBHOTO JIUCTKA C
YKa3aHUEM CpOKa
BO3BpaTa U CIUCKa
BbIJJAHHBIX KHUT,
OTMETKa KHUTOBBIJIAUH;
OTMETKA CTaTUCTUKHN

MMOCCIIACMOCTH




39

B3pOCIIBIX

2,7

40

neren

3,2

41

MpoBeICHUE OeceIbl ¢
UUTATCIIEM,
MH()OPMHUPOBAHHE O
HOBBIX HOCTyHJIeHI/ISIX

OJJVH YUTATCJIb

0,0

[TonydyeHue TOKyMeHTa
OT YUTATEIIs; BHECEHUE
OTMETKH O TIpUEMeE,
[POBEPKA HATHYUS
CTpaHMUII, BJIO)KCHUE
KHIDKHOTO (popMyItsipa;
00CITy)KHBaHUE:

OJIMH IOKYMEHT

42

B3POCJIbIX

1,8

43

neren

5,0

44

[POJIJICHHE CPOKa
10JIb30BAHUS
TOKYMEHTOM); TIOMCK
dbopmyIsipa unTaTEeNs;
BHECCHHUE OTMETKH O
MIPOIJICHUN CPOKa

I10JIBb30BaHH A

oIuH HOPMYIISIp

3,0

[Tpumeuanue: K HOpMaM BPEMEHHU MTPUMEHSIFOTCS IMOBBIMIAIONINE KOI(DPUIHCHTHI:
- IpU O00CITy>)KMBaHUM YUTaTeneil KuHopoToPpoHOTOKYyMEeHTaMH - 1,2;

- IpU OOCITY’)KMBaHUM YUTATENEH HOTHBIMU, KapTorpaduyecKumMu, u3ousaanusamu - 1,15;

- IpH OOCITY’KMBaHUM YUTATEIEH CHEelMalbHBIMU BUJAMH HayYHO-TEXHUYECKON JINTEPATYpPhl U TOKyMEHTAllUU -

1,1;

- IpH paboTe ¢ JOKYMEHTaMHU Ha HHOCTPaHHBIX s3bIKax - 1,15.

4.5.2. Buytpennsis pabota

Tabnuya 71

N /o

HanmenoBanue
npouecca, onepamnui.
CoctaB paboThI

Enunnia nzmepeHus

Hopwma Bpemenu, MuH.

2

[loaroTroBka K BbIgaye:

paccTaHOBKa
(hopMyIISIpOB UUTATENEH
(o cpokaM, HOMepawm,
andaBuTy)

0IMH (popmMyIsip

1,0

[PaCCTaHOBKA CAaHHBIX

TOKYMEHTOB B ()OHJIE

OJIUH IOKYMEHT

2,0




OTKPBITOTO JOCTYyNa

[pPACCTaHOBKA CITAHHBIX
TOKYyMEHTOB B (hOHIE
OCHOBHOT'O XpaHEHUS

OIWH JOKYMCHT

3,0

[10/IBEICHE UTOTOB
[pabOTHI 3a MpOLIEAIINI
NIeHb, BHECCHUE 3aITUCH B
THEeBHUK

COKCIHCBHO

15,0

M0100p TOKYMEHTOB 110
[peABapPUTEIIbHBIM
3aKa3aM yuTaTelei u
[IaHAM YTCHUS

OJIMH IOKYMEHT

3,0

[IPOCMOTP HOBBIX
[MOCTYIUICHUH TSt
[PEKOMEHIaIIH
YUTATEIAM

OIWH JOKYMCHT

2,0

[IPOCMOTP U TMOIOJTHEHUE
KHIDKHBIX BBICTABOK,
SIITUKOB CBOOOJHOIO
BBHIOOpA KHHT,
TEMAaTHYCCKUX IT0JIOK U
CTeIIaXKen

OOWH JOKYMCHT

3,0

MOIrOTOBKA pabodero
MecTa

COKCIHCBHO

10,0

Pabora ¢ popmynsipom
YHUTATEIIS:

aHan3 GopmynsapoB
qUTaTeseH, BEIIBICHHE
[UUTATCIIbCKUX NHTCPECOB

0IuH HOpMYJIsIp

10

COCTABJICHHUEC KAapTOYKHN
JIJI1 KapTOTCKH

YU TATCIIbCKHUX
HMHTCPCCOB; COCTABJICHUC
CITMCKAa YUTATCIbCKUX
MHTCPCCOB - 1 3ammch

0JIHAa KapTOYKa

0,86

11

3anuch B hopmyspax
(MHBIX TOKyMEHTax) O
[pE3yJIbTaTax aHaIu3a
YTCHUSA 32
ONpEIETEHHBIN NEPHOL

OJIHa 3aI11iCh

3,6

12

3aMuch B THEBHUKE
oubIMoTEKAPS O

TUHAMUKE YTEHUS U
MHTEpecax YuTaTels
(Tpynmiel yuTaTENnei)

OJJHa 3aI1iCh

9,2

PabGora ¢ yntarensmu, He
BO3BPATUBIINMHU

JTIOKYMCHTEI B CPOK:




13

MPOCMOTP B OTOOP
(hOopMyIIIPOB UUTATEINCH,
HE BO3BPATHBIINX
ITOKYMEHTHI B CPOK

oH GOPMYIISIp

1,0

14

HaMMCaHUE OTKPBITOK-
HAITOMHHAHUH O
BO3BpaTe TOKYMEHTOB;
OTMETKA JaThl
HAITOMUHAHMA Ha

bopmyIsipe

oIMH GOPMYIISIp

6,0

15

OTIOBEIICHHE (T10
TenedoHy, ICKTPOHHOM
[0YTE) YUTATEIIS, HE
BO3BPATHUBIIIETO
ITOKYMEHTBI B CPOK;
OTMETKA JIaThl
HATIOMUHAHUS B

bopmymsipe

oIMH GOPMYIISIp

0,0

KoHTposb 3a cpokamu
BO3BpaTa JIOKYMEHTOB B
ABTOMATU3UPOBAHHOM
[pexXHIMe:

16

BBIBOJ] HA MIPUHTEP 11O
YCIIOBUSIM CITHCKA
ypTaTeNe U a0OHEHTOB-
3410/ KHUKOB

OJIHa 3aI1iCh

0,16

17

COCTaABJICHUC CIIMCKa
3aJO0JIZKHHKOB

OJIHa 3aI1iCh

0,16

18

pacriedaTka Ha TIPUHTEPE
HAITOMHHAHU
a0OHEHTaM U YUTATEIIM
0 cpoke Bo3Bpara (aapec,
HAa3BaHUS B3STHIX
TOKYMEHTOB)

OJIHa 3aI1iCh

2,2

19

N3BATUC U3 6&351 JAaHHBIX
CBEICHUM 0 3aHITOCTH
BO3BpAILICHHBIX
JTOKYMEHTOB

OJIHa 3aI1iCh

0,4

OdopmieHue nouncka
3aJJ0JDKHUKOB yepes CyJI:

20

CHSITUE KOTIHH C
dbopmysipa unTaTeNs;
YVTOYHEHHE aBTOpA,
Ha3BaHHsI, THBEHTAPHOTO
HOMEpa, IIEHY
TOKYMEHTa, He
BO3BPAIICHHOTO B CPOK;
MepevncIeHne

OJIUH IOKYMEHT

2,7




COCIIOILIUHBI 32
odopmieHue
MCIIOJTHUTENIbHBIX
HaJI[KCEN; Iepeaya
nena B cy

21

[OJTydeHUE U
odopmiteHre
TOKYMEHTOB U3
HOTapUAJIBHON KOHTOPBI
(mpocTaBieHUE HOMEPA
[pacyeTHOro cuera, HOMep
MCIIOJIHUTEIIbHOMN
HaITHCH )

OIWH JOKYMCHT

2,7

22

COCTaBJICHUE aKTa Ha
oILIaTy uepes Cy
VTePSHHBIX JOKYMEHTOB
(PUIIO’KEHHE K aKTY -
(dbopmyIIsip ynTaTENsN)

OIWH JOKYMCHT

2,7

[IpueM 1OKyMEHTOB
B3aMEH YTEPSHHBIX:

23

IIOMCK YUTATCIILCKOI'O
bopMmyIsipa; BHECEHHUE
COOTBETCTBYIOLIEH
3anucH B hopmyisp,
TETpaab y4eTa KHHT,
[IPUHSTHIX B3aMEH
YTEpSIHHBIX

OOWH JOKYMCHT

10,0

24

[IPOCMOTP JTOKYMEHTA,
[peiaraéMoro B3aMeH
YTEpSIHHOTO

OIWH JOKYMCHT

2,0

PaGora ¢ oTkaszamu:

25

y4eT U Kiaccu(puKarus
0TKa30B: OTMETKA Ha
ITMCTKE YUTATELCKOTO
TpeOOoBaHUS IPUUUHY
0TKa3a

0JIHO TpeboBaHUE

1,6

26

[paccTaHOBKa
YUTATEbCKUX
TpeOoBaHUI B KAPTOTEKY
"HEey10BIETBOPEHHBIN
cripoc”

0JIHO TpeOOoBaHMeE

0,32

27

AHAITN3 OTKA30B,
COCTaBJIEHUE CBOJIKH
0TKa30B B OTPACIEBOM
paspese (1o mpuYrHaM
0TKa3a U Mepam UxX
ITUKBUIAIIUY 1
[peIynpexIeHns)

OIIMH OTKa3

1,0




28

COCTaBJICHHE
oubnmorpaduyeckoro
OIMCAHHS Ha
ITOKYMEHTBI, UMEIOIIUE
HanOOJIbIIEE YHCIIO
0TKA30B, U Ilepenadya
KapTOYKH B OTJIEI
KOMILICKTOBAHUS

0THO
oubnuorpaduyeckoe
OIMCaHue

2,0

4.5.3. BaecranmonapHoe 00CITy>KUBaHHE

Tabauya 72

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThI

Ennnnna nzmepenns

Hopwma Bpemenu, MuH.

2

Opranuzanus
OUOIMOTEYHBIX TYHKTOB,
MepeABIKHBIX
O6ubIMoTeK:

3aKJIFOYCHHUE JIOTOBOPa
Mex 1y OMOIMOTEKOM U
OpraHuzaiuei, riue OyaeT
OCYILECTBIIATHCS
BHECTAI[IOHAPHOE
00CTy)KUBaHUE

OJIH JIOTOBOP

270,0

oopmiienue popmyisapa
OMOJIMOTEYHOTO MYHKTA

0IuH HOpMYJIsIp

13,5

o opMIIeHHE TTATTKU C
TOKyMEHTaMu (J10TOBOp,
ITOBEPEHHOCTh Ha
MOJTydeHUE KHHT,
(bopmysipoB
OMOIMOTEYHOT O yHKTA,
OTUYETOB)

OJIHa I1aIlKa

13,5

COCTaBJICHUE CXEMBI
pasMeleHus
OMOIMOTEUHBIX TYHKTOB
Ha TEPPUTOPUHU TOPO/Ia,
[paiioHa

O/IHA cXeMa

126,0

cocTaBlieHUE rpaduka
0OMeHa IOKYMEHTOB,
HaXO/IALINXCS B
OMOIMOTEUHBIX TYHKTAX,

MCPCABUIKHBIX

0JIMH rpaduk

18,0




onoOIMoTEKAX

COCTaBJICHHE IJIaHa
METOINYECKOMN TTOMOIIH
OubimoTekapsm-
00IIIeCTBEHHUKAM

OJIVH IIJIaHa

46,0

o opmIIeHHE
00BSBICHUS O JHIX U
yacax padOThI
OMOIMOTEYHOTO ITYHKTA,
[epeIBHKHON
OubIMOTEKH

0JIHO OOBSABIICHUE

12,0

[Ton0op KOMIUIEKTOB
TOKYMEHTOB JIJISI
OUOIMOTEYHOTO ITYHKTA,
[epeaBIKHON
OUOJINOTEKH

[TogOopka KoMILIeKTa
JTOKYMEHTOB

OAUH KOMILJICKT

Konn4yecTBO T0KYMEHTOB
B KOMILJICKTE:

10

15,0

30

45,0

10

100

148,5

11

BbIJ]aYa JOKYMEHTA B
OUOIMOTEYHBIN MYHKT,
OTMETKA B KHIYKHOM
bopmysipe 1aThl
BbIJIAYM, HOMEpa MyHKTa

OOWH JOKYMCHT

2,0

12

3anuch B hopMysip
OMOIMOTEYHOT O IyHKTA
aThl BBIJAYH
ITOKYMEHTOB, KOJTMUECTBA
BBIZTAHHBIX U
BO3BPAIICHHBIX B
CTallMOHAP JIOKYMEHTOB

OJJHa 3aITiCh

1,0

13

[paccTaHOBKA KHIKHBIX
(bopMynsIpoB B
KapTOTEKY 3a
pa3eauTeneM CUIJIbI
OMOIMOTEYHOT O TyHKTA,
[IEePEABUKHON
OUOIMOTEKH, BHYTPH 1O
an(aBuTy haMUITHA
ABTOPOB

OJTUH KHUKHBIN
(hopmyusip

0,4

14

[IprEeM JOKYMEHTOB U3
OMOIMOTEYHOT O yHKTA,
[IEPEABUKHON

ONOIMOTEKM:

OIWH JOKYMCHT

1,6




[IPOCTaBJICHUE OTMETKH O
[pueMe, BJIOKEHUE
bopMyIspa B JTOKYMEHT

4.6. O0cmyxuBaHue Mo MeKOnOIIMoTeuHomy abonemeHTy (MBA)

Tabnuya 73

N n/n HaumenoBanue Enunnna namepenus | Hopma BpemMeHH, MUH.
mporecca, oneparuu.
CocraB paboThI
1 2 3 4

OO0cy)KuBaHNE
ypTarejeld OnOINOTEKH
mo MBA:

1 [perucTpanus YyuTaTess, [0OJAUH YUTATEIhb 1,35
nosb3yronierocss MBA
2 3anoJIHEHME OJIaHKa- OJIMH 3aKa3 2,2
3aKa3a, MPOCTABIICHUE
[PETUCTPALIMOHHOTO
HOMEpA, IaThI

3 YVTOYHEHHE YKa3aHHBIX [0JIMH 3aKa3 1,6
YUTATEICM CBEIACHUM O
3aKa3aHHOM JIOKYMEHTE,
[[CJTH 3a1poca,
MCTOYHUKE, OTKYAa
MOJTyYCHBI CBEJICHUS
bubnuorpaduyeckas
mopa0oTKa 3aKasa;
YTOYHEHHE
oudrorpaduuecknx
CBEIICHUIA:

4 M0 CIIPABOYHBIM 27,0
W3 0aHUSIM
5 [PU TTIOMOIITH 0,22
ABTOMATHU3UPOBAHHBIX
CpeICTB

6 MIPOBEPKA HATHMIHS OJIMH TOKYMEHT 10,2
3arpanmBaeMoro
ITOKyMEHTa B
OoubIMoTEKax TOpoaa,
00J1aCTH, pETHOHA, B TOM
YHCJIC 110 CBOAHBIM
KaTajoram

7 HanpaBlieHue OaHKa-  |OJUH 3aKa3 0,27
3aKa3a ¢ MPOCTABJICHHOMN




OTMETKOH (IITeMIIeIIeM)
"B ropone Hetr" B
OTpacieBOH,
YHUBEpCAJIbHBIN LICHTP
WU B OMOITNOTEKY
(opran nHpopmManun) 1Mo
TAaHHBIM CBOJIHBIX
KaTaJ0roB

3aIUCh CBEJCHHUM O
HAIIPaBIICHUH 3aKa3a 1o
MBA (HanmeHoBaHHE
OMOIMOTEKH, ]aTa) Ha
000POTHOM CTOPOHE
OJyiaHKa 3aKa3a

OHa 3aIIMCh

1,4

nomeleHue OJaHka-
3aka3a B "Kaproreky
3alpOCOB YUTATENEH 10
MBA" 3a paznenurenem
"3anpocel no MBA,
HAIIPABIICHHBIC B IPYTHE
oubarorexu"”

OOHO Tpe60BaHI/Ie

0,32

10

[IpUEM JOKYMEHTOB,
npuciaanHbix 10 MBA;
pacrieyaTka OaHepoIy,
[IPOBEPKA COCTOSTHUS
[TOKYMEHTOB, OTMETKA
TaThl OTyYEHUS U
Ha3BaHHS OUOJIHOTEKH,
BbICIIABILIEH TOKYMEHTHI,
MHBEHTapHOIO HOMEpa,
CpOKa IOJIb30BAHMS,
[pa3MeCTUTh OJIaHK-3aKa3
13 paszielia KapTOTEKN
"3anpocel mo MBA,
HalpaBJIeHHBIE B Ipyrue
Ooubianorexku" B paznen
"ITosryaennsie mo MBA
3gaHus'”

OOWH JOKYMCHT

3,8

11

OTIOBEILEHUE YUTATEINS O
MOJTydCHUN
3aIPOIIEHHOTO
ITOKYMEHTa M CPOKE
M0J1b30BaHHS UM

OJHO U3BCIICHUC

1,35

12

BbI/1aya YNTATEIIIO
MMoJTy4eHHBIX 10 MBA
TOKyMEHTOB B
YUTATHFHOM 3aje (B

CITy’keOHOM MOMEIICHUH

OIWH JOKYMCHT

1,0




OMOIMOTEKN); CBEpKa
BBIIABAEMOI0 JOKYMEHTA
c OJJaHKOM-3aKa30M,
[POBEPKA HATHYUS
CTPAHUI] U COCTOSTHUE
ITOKyMEHTa, OTMETKA
BbIJIA41

13

MpPHEM JOKYMEHTa OT
YUTATEIIS] B YATATHHOM
3ajie; CBEpKa JOKYMEHTa
C 4acThIO OJIaHKa-3aKa3a,
MPOBEPKA COXPAHHOCTH
TOKYMEHTa, OTMETKA O
prieMe, TOMEIEHUE
TOKYMCHTa B
CIICIIUAIBHO BBIJICIICHHOE
MECTO (3aKpBITHIN ITKa()

OIWH JOKYMCHT

0,5

14

H3BJICUCHUE OJIaHKa-
3aKasa U3 KapTOTEKH,
3aIIMCh CBEJACHUI 00
OTIpaBKe U3IaHMA (J1aTa,
HOMEP MMOYTOBOTO
OTIPABJICHHS ),
MepecTaHOBKA JIUCTKA U3
paznena "[lonyueHHbie
o MBA usnanusa" B
pazzaen "Bo3BpaiieHHas
muTeparypa'

0JIMH JINCTOK TpeOOBaHUS

1,0

15

[OJIrOTOBKA K OTIIPABKE
ITOKYMEHTOB B
Oubimorexy-
(boHI01epKATEND
3aKa3HOI OaH/IepOIIbIO;
yrakoBKa OaHIepoIIH,
B3BEIIMBAHUE €€,
HaKJIEWUBaHUE MapKH
(ecru HET
[ICHTPAIM30BAHHOMN
OTIJIaThI IEPECHUIKN),
HarrcaHue ajpeca,
COCTaBJIEHUE OMHCH

OIWH JOKYMCHT

3,6

16

paboTa ¢ 0TKa3aMHu; Mpu
MOJy4EHUHU OT
OMOTNOTEKH-
dboHonepKATENSA
M3BelleHus1 00 OTKa3e
VUK 3a7IEPIKKe

BBITIOJTHCHH 3aI1poca:

OIIMH OTKa3

1,03




H3BJICUCHUE U3
KapTOTEKH OJlaHKa-
3aKasa, yKkazaHue
[PUYMHBI U AATHI OTKa3a
Ha 000POTHOM CTOpPOHE,
MepecTaHOBKa U3 pa3zena)
"3amnpocel o MBA,
HAIPaBIICHHBIC B IPyTHE
OoubIMoTeKu" B pa3aen
"OTtka3el o MBA"

17

COOOIIIEHNE B OTAEII
00CITy>)KMBaHUS O
MMOJTYYCHUH OTKa3a (1aTa,
[IPUYMHA)

OIHMH OTKa3

1,35

OO0cnyxuBaHue
aboHeHTOB 10 MBA

[IpueM 3aKaz3oB:

18

[pU OTCYTCTBHH HOMEpa
a0oHEeHTa Ha OJIaHKe-
3aKase MpPoBEpKa 1o
KapTOTEKEe a0OHEHTOB,
A0OHUPYETCS JIN TaHHAS
OpraHu3aIus

OOHMH OTKa3

1,0

19

OpraHu3aLus
AOOHHUPYETCSI:
[IPOCTABJICHHE HOMEPA Hal
OiaHKe-3aKa3e, CBepKa
ajipeca, Ha3BaHUs
opraHu3anuu, GamMuIuu
OTBETCTBEHHOTO 110
MBA, BHeCeHHE
M3MEHEHUH B KapTOUKU

OOHMH OTKa3

3,6

20

[epBUYHOE OOpaleHne
A0OHEHTa B TEKYILEM
rO/y: IPOCTABJIEHHE B
KapTOYKe I'oJ|
oOpailieHus, aaty

OJIMH OTKAa3

3,6

21

odopmiieHre aboHEeHTa
(opranu3zanus paHee He
A0OHHMPOBAJIACh):
[prCBOEHNE a0OHEHTY
HOMeEpa, 3al0JTHEHUE
KapTOYKU PETUCTPALIUH
abonenta MBA u
[pa3aemuTens

(popmymsp), ykazanue
[MOJTHOTO HANMCHOBAHUS

OMOIMOTEKH, IIOYTOBOT'O

OIUH a0OHEHT

5,0




anpeca, TenedoHa,
dbamMunu, UMEHH,
oT4YeCTBa
OTBETCTBEHHOTO JIUIIA,
aThl OTKPBITHS U
HOMEpa a0OHEHTa

22

[paccTaHOBKa
[PETUCTPALIMOHHBIX
KapTOUYEK B KAPTOTEKY

OJIHa KapTO4YKa

0,32

23

0(pOpMIICHHE U3BEIIICHUS
11 aboHeHTa
(cranmapTHOE
M3BEIICHNE 00 OTKPBITHH
A0OHEMEHTA); 3a1poc
HEIOCTAIOINX CBEICHUIM
TSI KAPTOTEKU THITOBBIM
MUCHMOM

OJJHO U3BCIICHUC

1,6

24

[POBEPKa MPABHILHOCTH
3aroJIHeHHS OJiaHKa-
3aKasa, 3a70JDKEHHOCTH
A0OHEHTA, MPOCTABIICHUE
Ha obopote 1-if yactu
OsiaHka-3akasa (cTp. 2)
CBOCTO IITEMIICIIS U AAThI
[OJTy4YCHHUS 3aKa3a B
pyopuke "CiyxeOHbie
OTMETKH OuOmroTekaps"
[IPY BBITIOJTHEHUH H
MepeHarpaBiIeHUN 3aKa3a
B cTpoke "paiioH, ropon"

OMH OJaHK-3aKa3

3,8

25

nepenavya Ha y4acToK
[paboTHI C OTKa3aMHU
HENPaBUIBEHO
0(OPMJIICHHBIX 3aKa30B U
3aKa30B a0OHEHTOB-
3a]I0JDKHUKOB

OIH OJaHK

0,43

26

MI(ppPOBKa 3aKa30B
A0OHEHTOB; MOJ00PKa
0JIaHKOB-3aKa30B I10
an(aBuTy, IPOBEPKa
HaJINYA )IOKyMeHTa 110
KaTajaory

OTMH OJIaHK

2,7

27

MMOATOTOBKA NOKYMCHTA K
BbI/Iaye: CBEpKa
TOKyMeHTa C OJTaHKOM-
3aKa3oM, MPOBepKa
HAJIN4YWA CTPpAHUILL 1

COCTOSIHUA NTOKYMCHTA,

OJIMH JOKYMEHT

1,4




MPOCTaBJICHHE HA
OnaHke-3akasze mudpa
TOKYMEHTa, YKa3aHue
MHBEHTAPHOTO HOMEpa,
KOJINYECTBA JIOKYMEHTOB,
TaThl BBIIAYH,
[IPOCTABJICHHUE IIITEMIICIIS
OUOIMOTEKH C
Ha3BaHUEM U TIOYTOBBIM
aJpecoM, yKa3zaHHe
CpOKa BO3BpaTa,
[IPOCTABJICHHE HOMEPA
OaHIepOJI BHU3Y

28

[MOCTAaHOBKA 3aKa3a Ha
ouepenb (B ciiydae
3aHSTOCTH U3JIaHUS);
OTIPaBKa W3BEIICHUS
AOOHEHTY

OIMH 3aKa3

1,6

29

repenavya u3aHus Ha
KOIIMpOBaHue (Mpu
3akas3e Ha (pparMeHt
W3AHNS: CTaThs U3
PKypHasia, COOpHHKA)

OJHMH 3aKa3

2,7

30

OTIIpaBKa IOKYMCHTOB
A0OHCHTaM: yIIaKOBKa
Oanmepos,
B3BCIIMBAHHE,
HAKJICUBAHUC MApPKH,
HaIMCaHKe ajapeca,
COCTaBJICHUE OTHCH

OOWH JOKYMCHT

2,5

31

paccTaHOBKa OJIaHKOB-
3aka30B (1-s1 yacTh) Ha
BbIJJAHHBIE JOKYMEHTOB
(BBICTTAaHHBIE) B
KapTOTEKY
00CITy>)KMBaHUS
AOOHEHTOB B pazJien
"Brermanasie o MBA
n31aHus"

OIWH JOKYMCHT

0,32

32

oubnuorpaduyeckas
mopaboTKa
HEBBITTOJTHEHHBIX
3aKa30B; yTOUHCHHE
oubnmorpaduyeckux
CBEIIEHUU 110
CIPAaBOYHBIM M3IaHUSM

OIWH JOKYMCHT

3,2

33

BBISIBJICHHUEC HAJINYUA

3alpamnBacMoOro

OOWH JOKYMCHT

10,2




ITOKyMEHTA B
OubIMoTEKax TOpoaa,
peruoHa

34

o opMIICHHE 3aKa3a K
[epeHaIpaBICHUIO B
npyrue OubINOTeKN;
yKa3zaHHe Ha 000POTHOMN
CTOPOHE MPUYUHBI U
ATkl IepeHaIpaBICHHS,
OTMETKH O IIPOBEPKE IO
CIIPaBOYHBIM U3IaHUSM,
CUTJIBI OMOJINOTEK-
(dboHIOaepKATEICH TTIO
CBOJTHOMY KaTaJory

OIMH 3aKa3

2,7

35

OTHpaBKa a0OHEHTY
M3BEIICHUS O
NepeHanpaBICHIH
3anpoca ¢ yKa3aHHueM
OuOIMOTEKH, B KOTOPYIO
OH HarpaBJIcH

OOHO U3BCIICHUC

1,6

36

perucrpanus oTkasa B
y4eTHBIX (hopMax;
OTIIpaBKa a0OHEHTY
OiaHKa-3aKa3a B cllydae
HEBO3MOXHOCTH
BBITTOJIHEHUS C OTMETKON
0 IIPUYUHE OTKa3a B
COOTBETCTBYIOLIEH
yOpuke

OOMH OTKa3

3,6

37

MpreM TOKyMEHTa,
BO3BPALIEHHOTO
AOOHEHTOM; ITOJIy4EeHHE
Ha [104Te, pacreyarka
OaHepoH, MpoBEpKa
COCTOSIHUS IOKYMEHTA,
M3BJICUEHNE OJlaHKa-
3aKa3a U3 KapTOTeKU
00CITy>)KMBaHUS
A0OHEHTOB, yKa3aHHe Ha
HEM JIaThl BO3BpaTa
TOKYMEHTA,
MepecTaHOBKa OTaHKa-
3aKasa B pasjen
"Bo3BpaiieHHas
muTeparypa'

OOWH JOKYMCHT

3,2

38

KOHTPOJIb 3@ CPOKaMU
I10JIb30BaHU

JIOKYMCHTOB, BbISIBJICHUC

OJIUH IOKYMEHT

1,6




TOJIPKHUKOB,
HaIlpaBJeHUE
HarlOMUHaHWUH

BrinonHenue padoT B
AC:

39

(dbopMupoBaHue Oa3bI
maHHBIX 00 a0OHEHTaX IO
COOTBETCTBYIOLIECH
dbopme, BBOI
MH(pOpMALUK O HOBOM
AOOHEHTE

OJIUH A0OHEHT

0,4

40

[MOKCK B 0a3e JaHHBIX
cBeeHnil 00
A0OHUPOBAHUU
OpraHu3aIlii; BHECCHUE
M3MEHEHUH

OJIUH A0OHEHT

3,6

41

BBOJ UH(QOpMAIIIH O
preMe 3aKa3oB OT
A0OHEHTOB

OTMH a00OHEHT

0,27

42

BBOJ MH(POPMAIIIH O
[epeHANpPaBICHUN
3aKasa, BHIBOJ Ha
[IPUHTEP U3BEIICHUS O
[epeHanpaBiIeHUH 3aKa3a

OIMH a0OHEHT

1,6

43

BBOJ JaHHBIX O
[MOCTAaHOBKE 3aKa3a Ha
odepeib; COOOIICHUE
AOOHEHTY

OTMH a00OHEHT

1,6

44

[perucTparys BblJaHHBIX
A0OHEHTY JJOKYMEHTOB,
[IPOCTABJIICHUE CPOKA
BO3BpaTa

OOVH JOKYMCHT

2,7

45

yIaJieHHe 13 MacCuBa
TAaHHBIX O
BO3BPAIICHHOM
ITOKYMEHTE

OOWH JOKYMCHT

0,16

46

KOHTPOJIb 3@ CPOKaMH
BO3BPATa JJOKYMEHTA:
MOUCK U OTOOP JaHHBIX B
MaMsTH MallluHbI O
33]I0JKHUKAX, BBIBOJL
HY>KHOM MHpOpMaluu Ha
[IPUHTEP, pacleyaTKa
CIIUCKOB C YKa3aHHEM

anpeca aboHEeHTa

OIUH a0OHEHT

2,7

4.7. MaccoBas pabota




Tabauya 74

N /i

HaunmenoBanue
rpoiiecca, oneparuu.
CocraB paboThI

Enununa nsmepenns

Hopwma Bpemenu, MuH.

2

IloaroroBka MacCOBBIX
MEpONPUATHI

OripesiesieHre TEMBI,
COCTaBa ayJIuTOPUH,
OTBETCTBEHHOTO 32
MEPOIPUSITHE B LIEJIOM,
COCTaBJICHUE IIJIaHA
[OITOTOBKU
MEPOTIPHSITHSI, BOIIPOCOB
1t 00CyXKIeHus,
MpUTrIaleHue
KOHCYJbTaHTOB,
TIEKTOPOB, TOAOOpKa
TOKYMEHTOB 110 TEME
MEPOTIPHUSATHS;
OpraHu3aIys BBICTABKH
TUTEpaTyphl, aTLOOMOB;
OTIOBEIICHHE YUTaTeNei
0 MEPOIIPUSITUH Yepe3
aduim, myoIuKanuy B
MevaT, 1o Pajuo,
TEJEeBUICHUIO, Yepe3
DIICKTPOHHYIO PACCHUIKY;
BELISIBJICHHE
BBICTYIAIONINX; TI€YaTh U
pacrpocTpaHeHHe
[IPUTITACUTEITBHBIX
OUIIETOB, U3TOTOBJICHHE
[PEKBH3UTOB, KYKOJI,
IeKopalnii, KOCTIOMOB;
MOIFOTOBKA ITOMEIIICHUS;
[POBEJICHIE COBEIIAHUS
10 UTOTaM MOJITOTOBKH 1
[POBEICHUS
MEPOTIPUATHH,

o opMIIEHHE TPOTOKOIIA,
COCTaBIICHUE U
OIMyOJIMKOBAaHNE UTOTOB
MTPOBEICHHBIX
MEPONIPUSTHIA:

0JIHO MEPOIIPUATHE

U TATCIIbCKas

4900,0




KOH(epeHIHs

TMTEpaTypHO-
XyI0XKECTBEHHBII Beuep,
BEUuep OTPaCIIEBOU
KHUTH, TUCIYT

3340,0

Bedyep BOIPOCOB U
OTBETOB, YCTHBIN XKypHaI

2600,0

KJ1y0 110 MHTEpecam

2600,0

IETCKUI YTPEHHUK

3900,0

BUKTOPHUHA, KOHKYPC,
Mrpa-nyTeecTBUe

3900,0

BBICTABKU J€TCKOTO
TBOPUYECTBA

2280,0

TuTEpaTypHO-
[M03HABATEIILHOTO
3ansTus 10 30 yemoBek

(rpynmoBoro)

1800,0

YpOKa TBOpYeCTBa
(MacTep-Kkiiacca)

960,0

10

KOMaHHOM UTPbI-KBECTA
(cBpime 30 yenoBeK)

4800,0

11

KBeCTa JJI1 OJHOU
rpynimsl 10 30 yenoBek

2400,0

OpFaHI/I3aIII/I$I KHHKHBIX
BbICTaBOK

CocraBiieHHE TJIaHA
OpraHU3aluH U
MIPOBE/ICHUS BHICTABKH;
BELISIBJICHHE U OTOOD
TOKYMEHTOB; TIOATOTOBKA
COITPOBOAUTEIBHON
TOKYMEHTAIH K
BHICTABKE; CO3/IaHUE
XyI0KECTBEHHOTO
MPOEKTa; MOHTaX
BHICTABKU; OPTaHU3AINS
H(pOPMAaIMOHHO-
[peKJIaMHON paboThI MO
MOMYJIPU3aLIN
BHICTABKH; TIOJIBEICHNE
MTOTOB PaOOTHI

TemaTuuecKkre BHICTAaBKU
00111eONOJIOTEYHOTO
MaciTada,
OpraHu3yeMbIe Ha
dbonHax OMOINOTEKH:

OJITHa BbICTaBKa

KommdecTBO YKCITOHATOB:

12

1-50

560,0




13

o1 - 100

1120,0

14

101 - 200

2240,0

BricTaBKH 110
OIIPEIETICHHOM OTPaciIx
3HAHUM UJIH TEME,
OpraHu3yeMble

Ha dbonne 6ubmuorexu

OJHa BBICTaBKa

KoandecTBO SKCIIOHATOB:

15

1-50

310,0

16

51 - 100

940,0

17

101 - 200

1920,0

Ha ¢onze otnena

OJIlHa BbICTaBKa

KoandecTBO SKCIIOHATOB:

18

1-25

180,0

19

26 - 50

360,0

20

51 - 100

720,0

BrictaBku,
[MOCBSIICHHBIC JKM3HU 1
J1esITeIbHOCTH
BBIIAIOIINXCS JIFOACH
("nepconanun")

OJIHa BbICTaBKa

KoandecTBO SKCIIOHATOB:

21

1-10

47,0

22

11-25

110,0

23

26 - 50

210,0

BricTaBKU Ha HOJIKax
CTEeJUIaKEN

OJIHa BbICTaBKa

KomngecTBO YKCITOHATOB:

24

1-5

25,0

25

6-10

44,0

BricTaBKU HOBBIX
[OCTYIIJICHUI

OJIHa BBICTaBKa

KomngecTBO YKCITOHATOB:

26

1-25

40,0

27

26 - 50

72,0

28

51 -100

160,0

Pa3paboTka u anpobanus
[IPOTPAMM 3aHATUN U
TPEHUHTOB (BBIOOP TEMBI,
0/100p JIUTEPATypHI,
COCTaBIICHHE TJIaHa
BaHATHH, TTOI00D
MaTepuana, aHaIu3
[MPOBE/ICHHBIX 3aHATHIA,
mopaboTka):

OJJHO 3aHATHUC

29

MaCCOBOC€ 3aHATHUC

3000,0

30

CPYIIIOBOE 3aHATHE

1500,0




31

WHIUBUTyaJIbHOE

120,0

[IpoBeneHue 3aHATHS
(MOAroTOBKA, pENETULINS,
MpoBeJIcHUE, YOOpKa
MTOMEIIICHMS )

OJJHO 3aHATHUC

32

MAaCCOBOC 3aHATHUC

300,0

33

CPYIIIOBOC 3aHATHUC

210,0

34

WHIUBUTYIBHOC

90,0

rpbI-KBECTBI
(;IUTEpaTypHBIeE,
npo¢opreHTAIIIOHHBIE,
TEMaTUYECKHE)

0JIHa UTpa-KBECTa

35

[OJrOTOBKA UT'PbI-
KBECTa: BBIOOP TEMBI,
0100p JTUTEPATYPHI,
HaIMCaHKUE CLCHAPUSL,
M3rOTOBJICHHE KOCTIOMOB
U JIeKopanuii, moaoop
peJIMETHOTO Ps/a,
COCTaBIICHUE MOJIOKCHUS
00 Urpe-KBeCTa;
pacchlIKa NpUIIIAIICHU
U CITUCKA JINTEPaTypBhl,
cOOp 3as1BOK; 3aKyIKa
pu30B; ohopMIIeHHE U
eyath cepTU(UKATOB U
paMoT, MMyTEBbIX
TCTOB; O(hopMIICHHE
BBICTABOK JICTCKHX
pabot, paboTa XopH
KOHKYpCa B paMKax
KBECTa, PETIETHIINU

300,0

36

[MPOBEJICHHE: TOATOTOBKA
MOMEILIEHUI CTaHITUM,
[IPOBEICHUE UTPBI-
KBECTa, yOopka
[TOMEIICHUS

480,0

Pexnama OMOIMOTEKH;
[paboTa Mo MPUBJICYEHHUIO
YU TaTEICH:

37

[MOTOTOBKA PEKIAMHOTO
COOOIIIEHHS B II€YaTh, 110
paano, TEIEBUACHUIO O
[paboTe OMOIMOTEKH,
0COOCHHOCTSIX

(b YHKIIMOHUPOBAHUS
Pa3IMYHBIX
[0Ipa3/IeJICHHUI,

0JIHA TTyOJIMKAITHS, OJHO
COO00IIIeHNE

420,0




HOMCHKJIAType yCIyT,
[PEIOCTABIIIEMBIX
OnOIMOTEKOMI

38

[IOArOTOBKA IUIAKaTa O  |OAWH IUIaKaT 210,0
1eITENIbHOCTH
oubroTexu (BHIOOD
TEMBI, OTpECIICHUE
coJepKaHus U GOPMBI,
c/1ava B 1eYath)

39

OpraHU3aIus YKCKYPCUH; [0JJHA IKCKYpPCHUS 52,0
npueM 1 ohopMIICHHE
3asBKH, YTOUHCHHE TEMBbI
HKCKYPCHH U COCTaBa
DKCKYPCAHTOB

BrisBieHue
[MOTEHIINAILHBIX
nmoTpeOuTenei
O1OJINOTEUHO-
MH(OPMALIMOHHBIX YCIIYT
OUOJINOTEKH:

40

IPOCMOTP MPECCHI OJTMH TOKYMEHT 6,8

41

MIPOCMOTP ¥ aHAJIU3 OJIMH JOKYMEHT 52,0
ITOKyMEHTOB
KOHKYPHPYIOIUX HUpM

42

BEJICHUE KapTOTEKH 0JIHA KapTO4Ka 1,3
OTPEOUTETHCKOTO
[pPBIHKA

43

BCTPEUU C OJIHO MEPOIIPUATHE 210,0
[PYKOBOJIUTENAMU (HUPM,
OpraHu3alui,

[IpEATPUATUI

IIpumeuanue:

- BpEMsI OpPraHM3alMy BBICTABOK JINTEPATyphl, NPOBEJCHUE MAaCCOBBIX MEPOIPUSATHNA U 3KCKYpPCUH B HOPMY
BPEMEHHU HE BXOJMUT;

- K HOpMaM BpEMEHH PUMEHSIOTCS MOBBIIIAONINE KO3 (DUIIUEHTHI: TPU OpraHU3alMy BbIe3THON BBICTAaBKH - 1,1;
MIPH SKCTIOHUPOBAHHUH Ha BBICTABKE JIUTEPATYPHI HA HHOCTPAHHBIX S3bIKax - 1,6.

4.8. CnpaBoyHas 1 nH(popMaloHHasi paboTa

Tabnuya 75

N /o

HanmenoBanue Enunnna nsmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CocraB paboThI

2 3 4




Y4eT MoCTynuBIINX
BTOPUYHBIX JIOKYMECHTOB
(KapTOUeK)

CyMMapHbIi y4er
KapTOYEeK B XKypHaje
MOCTYIUICHUH U BBIOBITHS
B PErMCTPALIMOHHBIX
KapTOTEKax

0JlHa IIapTus

Uucno nocTynuBIIuX
KApTOYEK:

1-110

19,0

111 - 220

63,0

221 - 600

160,0

W[N]

BbISIBJICHUC
HCBBIIIOJTHCHHBIX
3aKa30B, COCTAaBJICHUC
3asgBKH Ha
HCBBIIOJITHCHHBIC 3aKa3bl

OIHMH 3aKa3

4,5

Opranuzanus
CIIPaBOYHO-
oubimorpaduyeckoro
anmnapara (CBA)

[IpocmoTp u oTOOp
ITOKyMEHTOB M3 TCKYIIUX
[MOCTYIJICHUN J1s1
BrIroucHus B CBA, B
TOM YHCJIE
KpaeBeqUeCKHii KaTaJor:

KHHT'a

OJJHa KHHI'a

3,2

COOpHUK

OJJHa CTaThA

2,7

PKYpHaI

OJJHa CTAaTbhA

2,7

ra3cra

OJJHa CTaThA

1,6

[{e) [ee] EN] [ (3]

oubmuorpaduueckoe
nocobue

OJIHa 3aI1iCh

0,5

JICTOIIMCh KHMJ)KHBIX,
PKYpPHAJIbHBIX U Ta3€THBIX
cTaTen

OJIHa 3aI1iCh

0,83

11

[TPUKHUKHBIN
oubanorpaduueckuit
CIIHCOK

OJJHa 3aITiCh

0,5

CocraBieHnne
oubnmorpaduyeckoit
3aIuCH

OJIHa 3aI1iCh

Konn4yecTBO 371EMEHTOB
oubnmorpaduyeckoit
3aITNCH:

12

1-4

3,2

13

5-6

0,5




14

7-9

6,0

CocraBiieHHe
AHHOTAIIMHU, U3y4CHUC
IIOKYMCHTa, HaIInCaHue
TEKCTA:

OdHAa aHHOTalus

15

AHHOTHPOBAHUC KHUT

260,0

16

AHHOTHPOBAHUC craTeu

156,0

17

AHAJTUTHYECKas! pOCIIUCh
PKYPHAJIBHBIX, Ta3€THBIX
craTeil, COOPHUKOB,
oubnmorpaduyeckux
ocoOuii: 03HaKOMJIEHUE
C CO/Iep)KaHUEeM W3JIaHMs,
COCTaBJICHUE
QHAJTUTUYECKON POCIINCH

OJIMH IOKYMEHT

3,8

[IpocMOTp MOCTYNUBIIKUX
1H(OpPMaLMOHHBIX
(BTOpUYHBIX )
ITOKYMEHTOB B 0TOOp MX
TSI BKITFOUCHUS B
CIIpaBOYHO-
oubmrorpaduueckuit
arrapart (MepBUYHbBIN
0TOOD)

[Ipocmotp
H(OPMaLMOHHBIX
M31aHUI (B TOM YHCIIe
KapTOUYKU) ¥ OTOOD U3
HUX JJOKYMEHTOB JJIs
BKIrOueHHS B CBA;
CcHUCTEeMaTH3aITus
KapTOYeK MO TUIIAM
KaTaJlOrOB U KapTOTEK;
[MPOBEPKA UHAECKCOB,
[paccTaHOBKa KapTOUYEK

0JIHa KapTO4Ka

Uuciio kapTouek:

18

1-10

18,0

19

11-100

165,0

20

101 - 300

490,0

[IpocmoTp 1 oTOOP
kapTouek B CBA ¢
[E]TBI0 U3BATHS WIN
repeMeleHHs
(BTOpHYHBII 0TOOD):

21

M3bATHE U3 KaTaJIoroB U
KapTOTEK KapTOueK Ha
TOKYMEHTBI, CIIICAaHHBIE

13 (OHJIa; MPOCMOTP

OHa KapTO4YKa

1,5




KpPaeBETIECKUX,
oubnmorpaduyeckux u
(dakTorpapuyecKux
KapTOTEK, U3BSATHE U3
HIX KapTO4eK Ha
TOKYMEHTBI, TOTEPSIBILINE
[ICHHOCTbh, IEPEBEICHNE
KapTOYeK B apXUBHBIC
KapTOTEKU
(YHUYTOXKEHHUE);
BHECEHHE OTMETOK B
PKypHaJe yueTa u
PETHCTPAIIIOHHOM
KapTOTEKe

Opranuzanus ri1aBHON
CIIPaBOYHON KapTOTEKH

(I'CK):

22

[POCMOTP U OTOOP
TOKYMEHTOB JJI51
BriroucHus B I' CK;
0(hOpMIICHHE KapTOUKH

OOWH JOKYMCHT

2,7

23

HaIMCaHUEe U
[paccTaHOBKa
[pazenuTens

OOWH pasaCIUTCIIb

1,7

PenaktupoBanue 'CK:

24

nckiouenue u3 'CK
KapTOYEK Ha JIOKYMEHTHI,
yCTapeBIINE WK
Henpo(uibHbIE,
[epeBEICHUE UX B
APXUBHYIO YaCTh
(u3BsATHE);
eTaTu3upoBaHUe
a3/1eJIbl

OJIHa KapTO4YKa

5,0

25

HaIMCcaHue HOBBIX
a3JeauTenei

OOVH PasaCInNTCIIb

1,4

Opranuzainys KapTOTeKH
[1EPCOHAJINN:

26

ompeiesicHue 1
COCTaBJICHUE MEePEYHs
JTHI, CBEIEHHUS O
KOTOPBIX OTPaKaroOTCs B
KapTOTEKE; MPOCMOTP
1H(OPMAaIIMOHHBIX
V3aHUIA, TIEPBUYHBIX
ITOKYMEHTOB, OTOOp
TOKYMEHTOB JIJIS

BKJIFOUCHUS B KAPTOTCKY

OOWH JOKYMCHT

10,0




27

TEXHUYECKast U
coJepKaTenbHas
00paboTKa JOKYMEHTOB
TSI BKITFOUCHUS B
KapTOTEKY; paCCTaHOBKa
KapTo4eK 10 andaBUTy
(bamuIIuii aBTOPOB U IO
BUaM JOKYMEHTOB

OJIMH IOKYMEHT

2,7

28

HaIMCcaHue u
[paccTaHOBKa
pazaeuTenei

OIWH pasaCInTCIIb

1,4

Opranuzanus
(dakTorpaduyeckon
kaproteku (DK):

29

oTpezieNieHne IpeaMeTa,
00BEKTa M OCHOBHBIX
[PU3HAKOB JJIs1
oTpaxxeHus B OK;
[IPOCMOTP JTOKYMEHTOB U
O0TOOD /1JIs1 BKITFOUCHUS B
®K; 3aHecenue
0TOOpaHHBIX CBEJCHUN
Ha KapThbl
MH()OPMAIMOHHOTO
MacCHBa C BHECEHUEM
COOTBETCTBYIOIINUX
OTMETOK B ITOMCKOBBIN
MacCCHB
(akTorpapuyeckoit
KAPTOTEKH

OJIMH JOKYMEHT

2,7

30

penaktupoBanue OK;
MPOBEPKA MPABUIHLHOCTH
BHECEHHUs CBE/ICHUH U
YyKa3aHUW 00 HCTOYHHKAX
uHpopMaun

OIWH JOKYMCHT

1,6

31

HaIMcaHue u
[paccTaHOBKa
a3JeauTenei

OIWH pa3aCIINTCIIb

1,4

Opranu3zanus
TEMaTHYECKHUX MaroK
ra3CTHBIX BBIPC30K:

32

[MPOCMOTP I'a3C€THBIX
BBIPEC30K 1 UX
CHUCTCMaTU3aluAa

OlHa BBIPC3Ka

2,5

33

o opMIIeHHE BBIPE30K
TSI XpaHEHUs B
TCMATUYCCKUX ITaIlKaXx,

KPaTKOC OIMMCAHUC

0JTHa BBIPE3Ka

3,2




MCTOYHUKA, HAKJICUBaHHUE
Ha KapTOUYKH

34

CIIPaBKU 10 TelneoHy 0
esITeIbHOCTH
OoubIroTEKN
(mpenocTraBieHHe
[10JIb30BATEISAM
nHpopManuu o pabore
OMOINOTEKU, KPY)KKOB,
CTYIHN, IPOBEACHUS
KOHIIEPTOB; COCTMHEHUE
C IpYyTrUMHU
[0/Ipa3iesIeHUsIMU
OuOIMOTEKN)

COKCIHCBHO

90,0

4.8.1. CripaBouHO-0MOIMOTpaduiIeckoe 00CTyKUBAHUE

Tabnuya 76

N /i

HaumenoBanue
mpoiiecca, oneparum.
CocraB paboThI

Ennnnna namepenus

Hopwma Bpemenu, MuH.

2

[Ipuem
oubmmorpaduuecKux
3aITpOCOB:

nprem
oubarorpaduyeckoro
3arpoca; yTOuHeHHUe
TEMBI, IIEJIEBOTO H
YUTATEILCKOTO
HAa3HAYCHUSA, ITIOJTHOTY
CTOYHUKOB, TUIIOB,
BHIIOB U
XPOHOJIOTHYECKUX PAMOK
3aIIpOCOB

OJTUH 3a1pOC

5,0

BrinosiHeHUE CITpaBOK

BrinosHeHue
TEMATHUYECKOU CIIPABKU;
MOVCK ¥ OTOOP
TOKYMEHTOB;
COCTaBJICHUE
oubarorpaduyeckoro
ONMCAHMUS

OHa CIIpaBKa

[[11cbMEHHO; KOJTUIECTBO
ICTOYHHKOB:




1

3,0

w

2-5

15,0

6-10

30,0

Y CTHO; KOJIUYECTBO
MCTOYHHUKOB:

1

2,0

BrinosHeHUE agpecHo-
oubmrorpaduaeckoit
CIIPABKH; yCTAaHOBJICHUE
HAJINYHS WA MECTa
HAXO0XICHUS JOKYMEHTA
VI €0 4acTh B OHIE
OoubIMoTeKN

HI/ICBMGHHO; KOJIMYECTBO
MCTOYHUKOB:

1

2,0

\‘

2-5

12,0

6-10

24,0

YCTHO; KOJINYECCTBO
MCTOYHHUKOB:

1

1,5

BrinosneHue
YTOUHSIOLIECH
oubmrorpaduaeckoit
CIIPaBKH,
yCTaHaBIMBAIOLIEH U
(unu) yTouHSsIOIIEH
HIIEMEHTHI
oubnnorpaduyeckoro
OTIHCaHMSI, KOTOpPbIE
OTCYTCTBYIOT WU
MCKa)KEHBI B 3aI1pOce
qUTaTeNs

OJlHa CIIpaBKa

HI/ICBMGHHO; KOJIMYECTBO
MCTOYHHUKOB:

10

1

2,7

11

2-5

14,0

12

6-10

27,0

'Y CTHO; KOJIUYECTBO
FCTOYHUKOB:

13

1

1,6

BrirmonHeHne
(akTorpapuyeckoit
CTIpaBKH,
yCTaHaBJIMBAIOLIEH
KOHKPETHBIC CBEIICHUS O
TeX WA UHBIX 00BEKTAaX,
COOBITHSAX, TIPOIIECCaX,

0JTHA CITpaBKa




maTax

[I1cbMEHHO; KOJIUYECTBO
HCTOYHUKOB:

14

1

2,7

15

2-5

13,5

16

6-10

2,7

Y CcTHO; KOJIMYeCcTBO
FCTOYHUKOB:

17

1

1,6

Koncynbranus y
CIIPaBOYHO-
oubmrorpaduueckoro
anmapara

18

[TpoBenenue Gecensr 00
OpraHu3aluy u
HCII0JIb30BAHUH
Pa3IMYHBIX YacTeil
CIIPaBOYHOTO arapara,
[0 METOJIUKE
oubimorpaduyeckoro
OKCKa

OIHa KOHCYJIbTalluAd

10,0

Benenue ponna
BBINOJIHCHHBIX CIIPABOK:

19

0TOOp CIPABOK ISl
(boHza, pa3oKeHue 1o
rnankam (KOHBEpTaMm);
0o(pOopMIIEHHE CIIPABKU
(3anuch B TeTpasib yueTa)

0/THA CIIpaBKa

0,5

20

COCTABJIICHUE KapTOUKHU
U1 apXMBa; yKa3aHue
[IOPSIIKOBOTO HOMEPA,
TEMBI, 1aThl BBIIAYH;
yCTaHOBKA KapTOYKHU B
KApTOTEKY apXUBa
BBITTOJIHEHHBIX CIIPABOK

OHa KapTO4YKa

2,7

PaboThl B pexnme AC:

21

(dhopMHUpOBaHKE TIaBHOMN
CIIPaBOYHON KapTOTEKH
(I"CK); BBOJ B 6azy
TaHHBIX AaHATTUTHYECKON
[pocTiucH
ra3eTHOXKYPHATBHBIX
cTaTeil, COOPHUKOB

0JIHAa KapTOYKa

2,0

22

MOVICK ¥ OTOOP
oudnorpaduyeckoit
3aIMCH 10 YCIOBUSAM

OHa KapTO4YKa

2,7

23

BBIBOJT HA dKpaH

oubimorpaduyeckoi

0JlHa KapTO4Ka

1,0




3allMCHU WJIN OTACIIbHBIX

CBEJICHUI; pacnieyaTka

4.8.2. bubnuorpaduueckoe HHPOPMHUPOBAHUE

Tabauya 77

N /i

HaunmenoBanue
mpoiiecca, oneparum.
CocraB paboThI

Enununna nzmepenns

Hopwma Bpemenu, MuH.

2

BrisBieHue
MH()OpPMaITMOHHBIX
noTpeOHOCTEH
CIICIIMAJICTOB METOIOM
AHKETHPOBAHMUS:

oIpeeieHue
KOHTUHTECHTA
nmoTpeOuTenei
H(pOopMaLnu;
pa3paboTKa 3asBKH 151
OTIpE/ICIICHUS
WH(pOPMAIIMOHHBIX
noTpeOHOCTEH
(3aIIpoCcoB); pacchlIKa
(pacripoCcTpaHUTBh)
3asBKH; 00paboTka
MOJTyYCHHBIX 3a5BOK;
cocTaBJIeHUE Ha 0aze
MOJTyYCHHBIX JTaHHBIX
KapTOTEKH KOHTHMHI€HTA
norpedureneit
MHGOPMAaLUU U UX
1H(OpPMaLMOHHBIX
noTpeOHOCTEHN
(3a1rpocoB)

OIHH HOTpe6I/ITeJ'IL

34,0

BroisiBneHue
1H(OpPMaLMOHHBIX
noTpeOHOCTEN
CIIEIUATMCTOB HA OCHOBE
AHaJIM3a MJIaHOBO-
OTYETHOMN
TOKYMEHTAIHU:

0TOOp, N3yueHHUe, aHATTN3
OTYETHBIX JJOKYMEHTOB U
(dbopmupoBaHue
TEMATHKH CIIPABOYHO-

OWH OTYETHBINA
ITOKYMEHT

24,0




MH()OPMAITMOHHOTO
00CITy’)KHUBaHUS B Pa3HBIX
peXKIMax

pactipenienenue
TEMATUYCCKUX PyOpHK
WH(OPMAIMOHHBIX
MmoTpeOHOCTEH 110
[10Ipa3/ICIICHUSM,
YYaCTBYIOUIMM B
CIpaBOYHO-
MH(POPMAIMOHHOM
00CTyKUBAaHUU

0/1Ha pyOpuKa

2,7

3aKiroueHue ¢
AOOHEHTaMH J10r0BOpa Ha
H(OpMaLMOHHOE
00CITy)KMBaHUE:

aQHaJIN3 JaHHBIX O
3aWHTEPECOBAHHOCTH
AOOHEHTOB B
1H(OpPMaLlIOHHOM
00CITyKUBAaHUU U
[peKUMax

301 paTEILHOTO
[pacTipoCTpaHeHHs U
[PETPOCIEKTUBHOIO
MOWCKA; 3aKIIIOYCHUE
epecMOTp JOroBOpa

OJIUH 10I0OBOP

2300,0

DopMUpPOBAHUE CETH
AOOHEHTOB CHCTEMBbI
M30UpaTeIHLHOTO
pacrpoCTpaHEHUs
nHpopmanuu (MPU):

oTIpeieIieHUe
KOHTUHI'CHTA a00OHEHTOB
cuctemsl 1P
BBISIBJICHHE THIIOBBIX H
WHIMBUTYJTbHBIX
3arpocoB aOOHEHTOB;
N3yYCHHE,
KIacCU(pUKaIus,
WHICKCUPOBaHUE
3alpOCOB; BBEJICHUE
ITaHHBIX O 3aIlpocax B
APECHYIO KapTOTEKy

OTMH a00HEHT

34,0

IloaroroBka
CUTHAJIbHOT'O
OMOBEIIIEHHS B CHCTEME

P




BrisiBneHue, npocMoTp U
0TOOp MaTepuaoB U3
TEKYIINX MOCTYIUICHUH;
[pacnpeneseHme
0TOOpaHHBIX MaTepUaIOB
13 TEKYIIUX
[MOCTYIUICHUH T10
AOOHEHTaM

OIHO OIIOBEIICHHUE

KonnuectBo
[IPOCMOTPEHHBIX
ITOKYMEHTOB:

1-2

3,0

\l

3-4

12,0

5-10

32,0

[loaroroBka moadoopox
CUTHAJIbHBIX
OITIOBCIIICHUI B CHCTEME
1PU

3amonHeHne O1aHKa-
3aka3a Ha
TUPAXHPOBAHNE;
perucTpanus
[TOCTYIHBIINX KOIIH,
[POBEPKA UX KauecTBa U
HK3EMILIIPHOCTH;
3aroJHEHNE
COITPOBOAUTEIBLHOM
TOKYMEHTalluU

OJJHO OITOBCUICHUC

KoymmuecTBo 3ampocos:

1-2

14,0

10

3-4

17,0

11

o-7

21,0

12

8 -10

25,0

[IpocmoTp u oTOOP
TOKYMEHTOB /ISl BBOJIA B
AC

[IpocMoTp MaccuBa
[OCTYIHUBIIHNX
TOKYMEHTOB; OTOOD
TOKyMEHTOB
COOTBETCTBYIOLIEH
TEMaTUKU U BBEJCHUE B
6a3y nanabix AC

OOWH JOKYMCHT

OTOOp NEepBUYHBIX
JTOKYMEHTOB:

13

1-50

290,0

OTOOP BTOPUUHBIX
ITOKYMEHTOB:




14

1-50

110,0

15

[MOATOTOBKA KApTOUKU
U1t pabovMX KapTOTEK
PU

OJHO OITMCAHUC

2,7

16

MOATrOTOBKA TpadapeToB
c kaproukamu UPU nns
TUPAKUPOBAHUS

onuH Tpadaper

1,4

KoppektupoBka
BBIXOJIHBIX
Tadynsrpamm:

17

OCHOBHOM psJI

OJJHa 3aI1iCh

2,7

18

BCIIOMOTaTEIbHBIN
yKa3aresb

OHa 3aIIMCh

1,6

19

pEelaKTUPOBAHHE
BEIXO/IHBIX Ta0YIsIT paMm
1 0OpMIICHHE
ITOKYMEHTOB

OHa 3aIIMCh

4,2

20

Hape3aHue, pacredyarka
M0I00POK Ha OT/ICIIbHBIC
OIHCAHHUS

OIHO OIIMCAaHHC

1,6

KoppeKkTHpoBKa CUCTEMBI
PU no pesynbratam
aHaIM3a KapT 00paTHOM
CBSI3U

O06paboTka u aHanK3
KapTbl 0OpaTHO CBS3H;
BHECEHUE OLIEHKU
CUTHAJIBHOTO
OTIOBEIICHUS B YIETHYIO
KapTy a0OHEHTa;
KOPPEKTUPOBKA CHCTEMBI
Ha OCHOBE aHaJIM3a KapT
00paTHOM CBSI3U

OJlHa KapTa

KonnyecTBo KapT:

21

1-7

70,0

22

8-10

75,0

23

11-15

80,0

24

16 - 20

85,0

Bblaya TOKYMEHTOB 110
3a1pocy:

25

BEBISIBIICHUE U OTOOP
TOKYMEHTOB (M3/1aHUs)
10 3aITPOCy B CIIPAaBOYHO-|
H(OPMAIIOHHOM
donzae, ohopmiieHne
BbIIaYy JOKYMEHTOB B
YCTAaHOBJICHHOM TIOPSIJIKE

OJIMH JOKYMEHT

1,4

[ pynnoBoe




oubmuorpaduueckoe
H(OPMHUPOBAHUE!

26

(dbopMupoBaHue cocraBa
rpymni abOHEHTOB

OIMH a0OHEHT

720,0

27

YTOYHCHHE TEMBI,
CorlacoBaHuUe
MCTOYHHUKOB
WH(OpMAIIUHU, BUIBI
ITOKYMEHTOB

OJHa TCMa

3,6

28

COCTaBJICHUE
PErUCTPAIMOHHOM
KapTOYKHU

0JIHa KapTO4Ka

1,6

[TonOopka JOKYMEHTOB
151 mHBOpMaIuu;
COCTaBIICHUE H
HaIMCAHUE OTIOBEIICHUS;
OTIPaBKA OTIOBCIIICHUS;
3aIlUCh B KAPTOYKU
H(pOpMaLiY; aHAIN3
KapThl 00PaTHOI CBS3H

0J/IHa KapTOYKa

[[1chMEHHO; KOJTUIECTBO
3IaHUN:

29

1-5

12,0

30

6-10

24,0

'Y CTHO; KOJTUYECTBO
U3IaHUHN:

31

1-5

12,0

OnepatuBHOE
MH(GOPMHUPOBAHUE 110
3anpocy:

32

dbopMUpOBaHUE CETH
A0OHEHTOB, BEISIBJIICHHE
TUITOBBIX U
WHIMBUTyaJTbHBIX
3aIpocoB NoTpeduTeneit

OJIUH a0OHEHT

4.4

33

M3ydeHHe,
K1accuuKanus
3aIIpOCOB; BBEACHHUE
TaHHBIX O 3aIlpocax B
a[PECHYIO KapTOTEKY

OJTMH 3a1pOC

6,3

Harncanne 0630poB u
CIIPaBOK

BrisBiienne u 0To0p
MCTOYHUKOB; 00paboTKa
1 aHaJIM3 OTOOPAaHHBIX
ITOKYMEHTOB; HaIllUCaHHE
TeKcTa o030pa

(cipaBKM); TOATOTOBKA

OJJWH aBT. JIUCT




[PYKOIIMCH K NeYaTH

CocraBienue 0030pa
(cripaBKH) 110
[ePBUYHBIM
MCTOYHHKAM:

34

Ha PYCCKOM SI3bIKE

5400,0

35

Ha HHOCTPAHHOM S3BIKC

7200,0

36

cocTaBlieHHE 0030pa
(cipaBKH) 1O
BTOPUYHBIM UCTOYHUKAM

4100,0

Opranuzanus u
MPOBE/ICHUE YCTHBIX
oubnmorpaduyeckux
0030pOB HOBBIX
[TOCTYIIJICHUI

[Ton6opka HOBBIX
[TOCTYIIJICHUH 110 3apaHee
0OBSBICHHOW TEMATHKE;
CHCTeMaTH3aIHs
MCTOYHHUKOB 110 TEMaM,
MIPOCMOTP U aHAJIN3
ITOKYMEHTOB; 1T0100pKa
oubnmorpaduyeckux
OIMCAHUI, KpaTKue
QHHOTAINHU, pedepaTsl Ha|
0TOOpaHHbBIE UCTOYHHKH;
MOJIrOTOBKA PYKOIIUCH
oubnnorpaduyeckoro
0030pa

0JIMH 0030

KomnuectBo
MIPOCMOTPEHHBIX U
OTOOpPaHHBIX
ITOKYMEHTOB:

37

1-10

400,0

38

11-25

450,0

39

26 - 55

500,0

40

56 - 140

600,0

[ToaroroBka OrOJUIETEHSI
HOBBIX MOCTYTIJICHHUH

'YTOUHEHHE
(ompenenenue)
TEMaTHYECKUX TPaHUI]
MOMCKa U 0TOOpa
TOKYMEHTOB; CO3/IaHHE
pyopukatopa
OOJITIETEeHS; BBISBICHUE
1 0TOOp TOKYMEHTOB B

0/1Ha OIOJUIETEHD

MACCHUBC TCKYIIUX




MOCTYIUICHUI
MCTOYHUKOB
nHpopMmanuu; moadopka
QHHOTAINHU, pedepaTsl,
CHCTeMaTH3aIHs UX

KonuuectBo
[MPOCMOTPEHHBIX
TOKYMEHTOB!

41

1-37

60,0

42

38 - 60

90,0

43

61 - 95

180,0

44

96 - 150

320,0

45

151 - 380

960,0

Opranuzanus u
[IPOBE/ICHHE
Mepornpusatus "JleHnb
nH(popmanuu':

46

OIIpE/ICIIEHUE TEMBI;
COCTaBJICHUE IIJIaHA
[IPOBE/ICHUS; BBISIBIICHNE
1 10CTaBKa JOKYMEHTOB
13 COOTBETCTBYIOILINX
[0JIpa3ICICHU I
OuOIMOTEKH, IPOCMOTP U
0TOOp TOKYMEHTOB;
[10/IFOTOBKA BBICTABKU
ITUTEpaTypPhl;
OIIOBELICHUE
3alHTEPECOBAHHBIX
OpraHu3anui u
CIICI[NAJINCTOB;
o(opMIIeHHE BBICTAaBKHU;
HaIMCaHHe KPaTKUX
QHHOTALMI; OpraHU3aLysl
cOopa 3asiBOK Ha
TOKYMEHTBI, UX BblJaua,
KOHCYJIbTaIlNH,
1EKYPCTBO
oudnorpados;
[IPOBEJICHUE aHATIN3a
MEPOTPUSITHS

0JIHO MEPOIIPUSATHE

640,0

OpraHuzanus u

[MOATOTOBKA

MeponpusaTus "/lens
nn

oubmmorpadun", "lenp
nocoOus":

47

YTOUYHCHUC TCMBbI;

COCTaBJICHUC I1JIaHA,

0JIHO MEPOIIPUATHE

1940,0




0(hOpMIICHHE BHICTABKH-
MPOCMOTpPA; TIOJTOTOBKA
0030pa; MOJroTOBKa
KOHCYJIbTAITIH;
COCTaBJICHHE H
HaIlrcaHue 00bABIICHUS;
COCTaBJICHHE H
HaIHCAHKE
[IPHUTIIACHTEIbHBIX
[TICEM, PACCHUIKA UX;
[IpHUIJIaleHUe
3aMHTEPECOBAHHBIX JIHII
[0 pajano, 1Mo Teiedony,
TTHYHO

Opranuzanus u
[IPOBE/ICHHE
Mepornpusatus "JleHnb
crierpanucra"

OrnpeneneHne TeEMBbI ¢
3aMHTEPECOBAHHBIMHU
OpraHu3ausaIMu, GopMbI
[IPOBEIICHUS
(cramroHapHasi,
BbIE3/HAas); COCTABIICHUE
[1aHa MEPOIIPUATHIH,
[POTPaMMBbI IIOUCKA 1
oTOOpa
1H(OPMaLMOHHBIX
MaTepuasoB; MOATOTOBKA
OTKPBITBIX IIPOCMOTPOB U
TEMaTHUYECKHX BBICTABOK
TUTEPaTyPHI 10
CIIEI[UAIbHOCTH,
oubnuorpaduueckue
0030pBI, 3aKa3 JIEKIINH,
KHUHO(UIHMOB;
OTIOBEIIICHHE
3aMHTEPECOBAHHBIX
OpraHu3aIui;

0 OpMIIEHHE BHICTABKH;
oOecreueHne BbI1auu
M3JaHUN WIN UX KO
BO BpEeMsI MEPOIIPHUATHS
VJTH HETTOCPEJCTBEHHO
MocIie Hero;
ITEMOHCTpPAIIHSI
BHICTABKH; aHAIIN3
pe3ynbTaToB " JIHs

OJITHO MCPOIIPUATHEC




crieripaiancra"

H1ci10 COMyTCTBYIOIUX
MEpOTTPUATHI:

48

1-2

1940,0

49

2600,0

50

3500,0

o1

~N|[Oo1|w
[ec] Nop} [N~

4600,0

4.8.3. Madopmarmonnas pabora

Tabnuya 78

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThl

Enunnna nzmepenns

Hopwma Bpemenu, MuH.

2

[loaroroBka
MOMYJISIPHBIX
oubnmorpaduyeckux
mocoOuii

Br160p TeMbI OCOOUS;
BEISIBJICHHE U 0TOOD
TOKYMEHTOB,
(dhopMHupOBaHKE pa3IeIOB
mocoous;
QHHOTHPOBAHNE
TOKYMEHTOB; TTOA00pKa
(dakTorpapuyeckoro
MaTepuaa,
MJUTIOCTPALIUI;
HalMCaHUe TEKCTa,
COCTaBJICHUE
BCIIOMOTATEIbHBIX
yKa3aTeleu;
KOHCYJIbTAI[H Y
CIHENHaIMCTOB Ha
[pa3TMYHBIX dTarmax
paloThI; 0OCYKICHHE
[PYKOTIMCH Ha 3aceIaHuu
HAyYHO-METOIUYECKOTO
(pemaKIMOHHOTO)
coBeTa; 10paboTKa
[PYKOITUCH IO
3aMEUYaHMsIM; cliada
[PYKOTIMCH B TI€YaTh:

COCTABJICHUC

OJJWH aBT. JIUCT

13500,0




MOITYJISIPHOTO
oubnmorpaduyeckoro
yKazares,
[yTEBOIUTEIIS,
CIIpaBOYHUKA

[MOATrOTOBKA
KOMMEHTApUEB,
[MPUMEYAHUHN TTONYJISIPHO-
[IPOCBETUTEIBHOTO
XapakTepa, He
TPEOYIOIINX
CIIeLUATbHBIX
CCiIeqOBaHUN

OAHWH aBT. JIUCT

5400,0

[IOATOTOBKA
KOMMEHTapUEB,
[IpUMEYaHU HAy4HO-
1CCIIEI0BATEIBCKOTO
XapakTepa

OAHWH aBT. JIUCT

10800,0

IlonroroBka
[PETPOCTIEKTUBHBIX
Hay4HO
BCIIOMOTaTEIIbHBIX
oubmmorpaduuecKux
YKa3aTeJIen:

BbIOOD TEMBI; CO3/JaHHE
ABTOPCKOTO KOJUIEKTUBA;
pazpaboTka
MHCTPYKTUBHO-
METOAMYECKUX
MaTepHalioB; BEISIBICHUE
1 0TOOpP JOKYMEHTOB;
[paboTta HaJ
oubnmorpaduyeckoi
3aINChIO;
AQHHOTHPOBAHUE;
oubanorpaduueckas
rpYNITHPOBKA;
COCTaBIICHHE
BCIIOMOTaTENbHBIX
yKazaresei; oocyxaeHue
PYKOMHCH yKa3aTeis Ha
3acelaHu HaydHO-
METOAMYECKOTO
(pemaKkIMOHHOTO)
coBeTa; 1I0paboTKa 1Mo
3aMeJaHusIM; cada
PYKOINCH B TIeYaTh;
COCTaBIICHHE

OJIWH aBT. JIUCT

9720,0




oubmrorpaduueckoro
yKazaTes 1Mo
AKTyaJIbHOI TeMaTHKe ¢
XPOHOJIOTUIECKIM
0XBaTOM OT 2-X IO 5-TH
NIeT U aHHOTAIUSMH,
MOSICHSIOIUMHU
Ha3BaHUsI, COCTABJICHUE
oubmrorpaduueckoro
yKa3aTeJs 1Mo
KOMIUIEKCHBIM U
MEKOTPACIEBBIM
rpoOseMaM o0Iero u
[PETHOHAIBHOTO
COJIep>KaHus C
XPOHOJIOTHICCKUM
oxBaToMm 1 - 2 roza, ¢
AHHOTAIIMSIMH,
MOSICHSIOIUMHU
HA3BAHMSI:

Ha PYCCKOM S3BIKC

OAHWH aBT. JIUCT

9720,0

¢ BraroueHueM ot 30%
o 40% o0neMa
myOnuKanuili Ha
MHOCTPAHHBIX S3BIKAX

OJIWH aBT. JIUCT

11000,0

COCTaBJICHUE
AHHOTUPOBAHHOTO
oubmuorpaduueckoro
yKazaTens
MHOT0OTPac€BOTO
COJIEpIKaHus C
XPOHOJIOTUYECKUM
oxBaToM 110 100 net u
Oonee, TpeOyrOIHI
CIUIOLIHOIO ITPOCMOTpa
TOKYMEHTOB, CJIOKHBIX
oubnnorpaduyeckux
[pa3bICKaHUM, yyeTa BCexX
[epen31aHuin
MyOTUKaIuil 1 uX
XapaKTEPUCTUKH ITyTEM
CIIMYEHUS] TEKCTOB

OJIWH aBT. JIUCT

11000,0

Iloaroroska
AHATTUTHIECKOTO 0030pa

BrisBiienne u 0To0p
ITOKYMEHTOB 151 0030pa;
[1OJITOTOBKA

yOpuKaTopa npeamera

OJIWH aBT. JIUCT




0030pa; u3yueHue u
OIICHKA IOKYMEHTOB;
cHCTeMaTH3aIIHs
MaTepHala; COCTaBICHHE
TEKCTa aHATUTUIECKOTO
0030pa; 00Ccyx)aeHrE
PYKOIHCH Ha 3aCeJaHUU
HAYyYHO-METOIUYECKOTO
(peIaKkIMOHHOT0) COBETA,
mopaboTka 0630pa 1mo
3aMeYaHusIM; cllada B
MevarTh:

10 PYCCKUM IICPBUYHBIM
MCTOYHUKaAM

9720,0

110 CMCIIIaHHBbIM
MCPBUYHBIM UCTOYHUKAM

10800,0

10

10 HHOCTPAaHHbIM
MCPBUYHBIM UCTOYHUKAM

12400,0

[loaroroska
AHAJIUTUYECKON CIIPABKHU:

11

BEISIBJICHHE U OTOOD
TOKYMEHTOB JJIs1
QHAJTMTUYECKOMN CIIPABKH,
M3y4YECHHE, aHAIIN3,
OLICHKA 1
CUCTEMATHU3aLMS UX;
COCTAaBJICHUE TEKCTa
CIIPAaBKHU

OJIWH aBT. JIUCT

5200,0

[ToaroroBka
edepatuBHOrO 0030pa

BrisBiienne u 0Toop
TOKYMEHTOB /7151
pedepaTtuBHOro 0030pa,
M3yueHHE U aHaJIH3 UX;
pedeprpoBaHue
ICTOYHUKOB,;
cCuCTEeMaTHu3alus TEKCTOB
QHHOTAIIU{; COCTaBJICHHE
TeKcTa peepaTUBHOTO
0030pa; 00CyxkaeHne
0030pa Ha 3acelaHun
HAyYHO-METOIUYECKOTO
(peAaKIMOHHOTO)
coBeTa; 10paboTKa
0030pa 1Mo 3aMeUYaHUsIM;
c/1aya B NeYaTh:

OJIWH aBT. JIUCT

12

10 PYCCKUM MCTOYHHKAM

5200,0

13

110 CMCIIaHHbIM

6480,0




NCTOYHUKaM

14

10 NHOCTPAHHBIM
MCTOYHHMKaM

7300,0

CocraBlieHHE dKCIpecc-
nH(popMaIuu:

15

BEISIBJICHHE U OTOOD
MaTepuaa 1o Teme,
CHUCTeMaTH3allHs €ro 1
[I0JIrOTOBKA JIJIs1 IEYaTH

OJIWH aBT. JIUCT

3840,0

CocTaBiieHHe
oubnmorpaduyeckoit
3aIlMCH, AaHHOTALIHH,

pedepara

CocraBiieHue
oubimorpadudeckoit
3aMuCy: U3YYCHUE U
AHAJIN3 IOKYMEHTA,
COCTaBIICHUE 3ar0JIOBKa
OTUCaHUs, TPOBEPKa
3arucy, BHECCHHE
MCIIPABJICHUI

OHa 3aIIMCh

Ko14ecTBO 2JIeMEHTOB
oubimorpaduyeckoro
OIMCAHHUS:

16

1-4

3,2

17

5-6

0,4

18

7-9

6,4

CocTraBieHue
AHHOTAIIUW; U3YYCHUE U
AHAJIA3 IOKYMEHTA,
HamyucaHue TEKCTa
AQHHOTAIINN:

OJJHa aHHOTaluA

19

AHHOTHPOBAHUC KHUT

270,0

20

QHHOTHPOBAHUE CTATEN

160,0

21

COCTaBJIEHUE pedepaTa:
M3y4YEHUE U aHAJIN3
TOKYMEHTa, Ha KOTOPBIi
cocTaBisercs pedepar,
HaIlCaHHUE TEKCTa,
BHECCHME MCIPABJICHUN

OJIWH aBT. JIUCT

5920,0

22

AHATUTHYECKAs] POCITUCH
PKYPHAJIbHBIX, Ta3€THBIX
cTaTeil, COOpPHUKOB,
oubnmorpaduyeckux
nocoOuit

0JTHA POCITUCH

120,0

23

O3HAaKOMJICHHUE C
COACPIKAHUEM U3TaHUA,

COCTABJICHUC

OJHa CTaThA

3,6




AHAJITUTHYCCKOTI'O

OINKMCaHUA Ha CTaThIO

[Ipumeuanue: HOpMa BpeMEHU Ha cocTaBlieHHWEe Oubnuorpaduyeckoro mnocoOusi aaHa U3 pacyera pabOTHI

ABTOPCKOI'0 KOJIJICKTHBA.

4.9. IlepeBon u nepepabOTKa NEYATHBIX TEKCTOB C NHOCTPAHHBIX SI3bIKOB HA PYCCKHUM U C PyCCKOTO Ha
MHOCTPaHHBIE S3bIKU

Tabnuya 79

N n/n HaumenoBanue Enunnna namepenus | Hopma BpeMeHU, MUH.
Iporecca, oreparuu.
CocraB paboThI
1 2 3 4

[lepeBon TekcTa ¢
MHOCTPAHHBIX SA3BIKOB HA
[PYCCKUH S3BIK

Urenue opuruHana,
AHAJIU3 TEKCTa, pa3MeTKa
€ro C BBISIBJICHUEM
TPYAHBIX TEPMHUHOB,
rpaMMaTHYECKHX
KOHCTPYKLUU,
IIeKCHYeCKUX 000POTOB,
[IEXOBBIX U )KAPTOHHBIX
TEPMHUHOB:

OJIWH aBT. JIUCT

MOJIHBIN TUCHMEHHBIN
[epeBO/I

1580,0

COKPAILICHHBIN
MMMCbMEHHBIN MEPEBOJ] OT
30% 1o 50% obvema
TEeKCTa

1620,0

BbIOOPOYHBII
[CbMEHHBIN IEPEBOJY

1520,0

[lepeBox TekcTa ¢
PYCCKOTO s3bIKa HA
MHOCTPAHHBIC SA3BbIKH:

[IOJIHBIN NUCHMEHHBIN
[epeBO/I

OJIWH aBT. JIUCT

1980,0

TepMuHOIIOrMYECKas
paboTa npu BHIOJTHEHUN
[CbMEHHOTO NTEPEBOJA!

IMMOHMCK OTMCUYCHHEIX B
OpHUTruHaji€ HE3HAKOMBIX
1IN HCIIOHATHBIX

TEPMUHOB U COKPAIICHUI

OJTUH TEPMUH,
COKpaIleHHE

18,1




B CJIOBAPHO-CIIPABOYHOM
muTeparype; mogdopka
COOTBETCTBYIOIIUX
TEPMHUHY KBHUBAJICHTOB,
pacmugpoBKa
COKpAILCHUI
Koncynbranus
MepeBOTYNKA CO
CHeIMaIMCTaMU:

6 BHISICHEHHME [TPAaBUJIBHOIO |0JJHA KOHCYJIbTALlUs 36,2
M3JI0’KEHUS YacTen
TEKCTa 110 MaJO3HAKOMOM
TEeMaTHKe; yTOUHEHUE
COOTBETCTBUS TIEPEBOJIA
OpUTHHAITY

CocraBieHue
oubmrorpaduueckoro
OTIFICAHUS:

7 COCTaBJICHUE 0JIHO OIIMCAHUE 10,8
oubmrorpaduueckoro
OTIHCaHMS TIEPEBOA IO
TaHHBIM, B3STHIM C
TUTYJIBHOTO JIUCTA
nepeBoja

[IpoBepka u
KOPPEKTUPOBKA
nepeBoJia nmocie Habopa:
8 [IPOBEPKA IPABWIIBHOCTH |OJIUH aBT. JIUCT 200,0
[PACTIOIOKEHUS
OTIIEYaTaHHOTO TEKCTA;
CBEpPKa C PyKOITUCHIO;
MpaBKa

TexHugyeckoe
odopmIIeHHEe IepeBOIOB:
9 HaIlMCAaHUE B TEKCTE 0JIHO BITUCHIBAHUE 2,0
MepeBojia CUMBOJIOB U
BCTABOK HA HHOCTPAHHOM|
SI3BIKE

10 YCTAaHOBKA PUCYHKOB,  [OJIUH DJIEMEHT 3,0
Ta0uI, GopMyI
[lepeBo 3ar0JIOBKOB
CTaTeil U JOKYMEHTOB:
11 [epeBO/1 U 3aIUCh OJIMH 3ar0JIOBOK 10,8
3aroJI0BKa

IIpumeuanue:
- HOPMBI BPEMEHU MPETyCMATPUBAIOT BBINIOJHEHHUE NEPEBOIOB C MHOCTPAHHOIO A3bIKA WJIM HAa WHOCTPAaHHBIM,
KOTOPBIH Y IepeBOUMKA SBIISIETCS OCHOBHBIM (110 00pa30BaHUIO MIIH IPUMEHEHHIO);



- IIPpU BBIMMOJIHCHUHN IICPEBOAOB C APYIUX A3BIKOB WJIM Ha APYruc¢ noMHMO OCHOBHOI'O K HOpMaM BpPCMCHU
MpUMEHsETCs MmoBbIaonuii kodddumuent 1,1.

4.10. UccnenoBarenbckas pabora

Tabauya 80

N n/n HanmenoBanue Enununna usmepenns | Hopma BpemeHu, MuH.
poruecca, orepanuu.
CocraB paboThI
1 2 3 4

Pa3paboTka mporpaMmsbl
(TEXHUYECKOTO 3aaHus)
MICCIICTOBAHMSI

O0o0CHOBaHUE
AKTYJTbHOCTH TEMBI,
BBISIBIICHUE U
000CHOBAHHE
POOJIEMHON CUTYaIUH,
(bopMyTupOBaHUE IIEIH,
3a/1a4 U TUIIOTE3bI
MICCIICIOBAHMS;
HalMcaHue TEKCTa

OJ[Ha ITporpaMma

ccnemoBanue HOCUT:

1 [TUJIOTAXKHBIA 21600,0
(pa3BenbIBaTENbHBINH )
XapakTep

2 [TPUKJIATHOM XapaKTep 38250,0

Pa3paboTka MeToaKH
MICCIICTOBAHMUSI

Pa3paboTka (Hanucanue)
TEeKCTa METOJUYECKHIX
ITOKYMEHTOB I10
[IPOBOANMOMY
MICCIIC/IOBAHHIO,
OMIUPUYECKAS
arrpoOarus
[PEIIEBAaHTHOCTH
COCTABJICHHBIX
ITOKyMEHTOB; yTOUHEHHE
1 10paboTKa
METOTUYECKOTO
MHCTpYMEHTapus,
COCTaBIICHUE
OKOHYATEITBHOTO

BapHWaHTa NOKYMCHTA:

0JHa METOUKA




METOJIUKH ITPOBEICHHS
MICCIICIOBAHMS,
HOCSILETO MJIOTAXKHBIN
(pa3BenbIBaTENbHBII)
XapaxkTep

18000,0

METOJAUKHU MTPOBEACHUS
HCCJICIOBAHUM,
HOCSIIETO IPUKJIIATHON
XapakTep

33000,0

Pa3paboTka HHCTPYKLUI
Mo oOpaboTke
TOKyMEHTAIU!
(MCXOIHBIX JaHHBIX ),
[MOJy4YECHHOU B X0JI€
ICCIIEOBAHUS

0JIHAa UHCTPYKLIUS

py4yHas 00paboTka

15600,0

MalIMHHAsE 00paboTKa

20400,0

Pa3paboTka
[PEIIIIAHOBBIX U
[IAHOBBIX JOKYMEHTOB
MEPCIICKTHBHOTO
XapakTepa:

[pa3pabOTKa KOHLEIIUH
OCHOBHBIX HaIpaBJICHUI
[Pa3BUTHS
OKnOIMOTEYHOrO Aejia B
[PETHOHE HA MEePCIICKTHUBY

OJIWH aBT. JIUCT

13050,0

KOHIIETITyaIbHOE
o0ecreueHue
oubnuorpaduyeckux
M31aHni; 000CHOBaHHUE
AKTyaJIbHOCTH TEMBI,
UUTATEIBCKOE U IEJIEBOE
Ha3HAuYEeHUE 10CoOus,
€ro CTpYKTYpPHI (CXEMBI),
BbIpAOOTKA
METOMYECKIX
MPUHIUIIOB U peIIeHUi
TS PACKPBITUS TEMB,
HarMcaHue TeKCTa

OJWH aBT. JIUCT

11220,0

COCTaBJIEHUE MTPOTHO3A,
CBSI3aHHOTO C
MePCIICKTHBAMH
pa3BUTHs OMOINOTEK;
HaITMCaHNe TeKCTa

OJIWH aBT. JIUCT

13050,0

10

[pa3paboTKa IeJIeBbIX
MporpaMM (st ceTu
OMOIMOTEK WIIN OIHOMI

OJIWH aBT. JIUCT

15200,0




ONOINOTEKN);
TMarHOCTHKA CUTYaIIHH,
BHEITHUX U BHYTPEHHUX
BJIMSIHUIN Ha
(byHKIIMOHUPOBAHUE U
[pa3BUTHE OMOTMOTEK
(oHOM OMOTUOTEKN);
BbIpa0OTKA
[PEKOMEHIalIH,
[PELLICHUI; HACAaHUE
TEeKCTa

CocraBiieHie CBOIHBIX
KaTa0roB KHYDKHBIX
IMaAaMATHHKOB:

11

pa3paboTKa MPOCIEKTa;
BBISIBIICHUE JOKYMEHTOB
- KHIDKHBIX TAMSITHUKOB;
OIKMCAHUE U COCTaBJICHUE
CIIPaBOYHOIO armapara

OAHWH aBT. JIUCT

18200,0

Opranu3anoHHas
paboTa 10 POBEICHUIO
MICCIICTOBAHMSL:

12

Co3/1aHne
HCCJICIOBATEIBbCKOTO
KOJIJICKTHBA;
COCTaBJICHHE pabodero
MJIaHa MPOBEACHUS
HCCIICIOBAHUS,
COTJIaCOBAHME €T0 C
CITOJIHUTEIISIMU,
OIIpEAEIICHUE TIOLIAIKH
(6a3bI) UccIeN0BaAHMS;
[EepPENUCKa C HUMU;
[MPOBEJICHUE
MHCTPYKTaXEH,
CEMHHApOB, COBEIIAHMIA,
KOHCYJIbTAI[UI

OJJTHO HMCCJICAOBAHHUEC

7140,0

13

oubnuorpaduueckas
MPOpadOTKa TEMBI
MCcClieIoBaHMsl, paboTa B
apX1Bax, H3y4eHHE
HOPMAaTHBHO-
TEXHUYECKON
TOKYMEHTaIuH,
nH(popMaluu 00
aHayorax u Ipyrux
MaTepHualax,

OTHOCAIINXCA K

OJWH aBT. JIUCT

1200,0




[pa3pabaThIBaeMOil TEME

O06paboTka Mmosry4yeHHOH
nH(popMaIuu:

14

cOop 1 00paboTka
MH(pOpPMAIIUU Ha OCHOBE
MEPBUYHBIX UCXOTHBIX
TaHHBIX
(CTaTUCTUYECKUX
TAaHHBIX, OTYETOB,
[IAHOB, CIIPaBOK,
MaTepHalOB
KOMaHIHPOBOK)

OAHWH aBT. JIUCT

7800,0

15

aHaIM3 00paboTaHHOM
H(OpMAaIIUU; BEIBOJIBI,
peleHHMsI, IPOTHO3

OAHWH aBT. JIUCT

5200,0

[loaroroBka MarepuaioB
[10 UTOraM Hay4HOM
paboTHI:

16

HarMCcaHue HAyYHOTO
0TYeTa; MOJrOTOBKA
[PYKOITUCH K ITeYaTH Ha
Pa3THYHBIX dTaNax
[paboThI

OJIWH aBT. JIUCT

13200,0

17

HaIMCaHue
MPOMEKYTOYHOTO OTYETA
(cripaBKH) 0 X0/1€
MICCIICTOBAHMSI

OAHMH aBT. JIUCT

6400,0

[ToaroroBka u
HalMCaHUe TEKCTa
CTaTbU B COOPHUK
HayYHBIX TPYJIOB,
MpaKkTUYecKoe Mocodue,
podeccuoHalIbHYIO
peccy; NOAroTOBKa
[PYKOITUCH K IT€YaTH Ha
Pa3IMYHBIX HTanax
[paboTHI:

18

CTaThsl TECOPETUIECKOTO
xapakTepa

15200,0

19

CTATbA IMPUKIATHOTO,
PaKTHYECKOTO
Xapakrepa

9200,0

20

HanycaHue JOKIaaa 1o
MTOraM Hay4HOTO
MICCIIEJOBAHMSI,
[MOATOTOBKA PYKOIMCEHN
Ha pa3JInYHbIX dTanax
[paboThI

OJIWH aBT. JIUCT

6700,0




21

pa3paboTka
[PEKOMEHIaLN,
WHCTPYKIUH 10
BHEJIPEHUIO MaTEPUAIOB
HAy4YHOT'O UCCIIeI0BAHUS;
HaIMCaHUe TeKCTa;
[OJIFOTOBKA PYKOITUCH K
MeYaTy Ha Pa3InIHBIX

hTanax paboThl

OJJWH aBT. JIUCT

14100,0

IIpumeuanus:

- HOpMa BPpEMCHH Ha COCTABJICHUC ITPOrpaMmM, METOAUK, I/IHCTPYKI_II/Iﬁ JaHa Ha I/ICCJ'ICIIOBaTeJ'IBCKI/Iﬁ KOJIJICKTUB,

- 4achl TPYAO03aTPaT PaCIPENCIIAIOTCS MEXAY UCIIOJIHUTEIIIMU B 3aBUCUMOCTH OT UX HAIPY3KHU.

4.11. Metonuueckas paboTa

Tabnuya 81

N /o

HaumenoBanue
npouecca, onepauuu.
CocrtaB paboThI

Enuauna namepenus

Hopwma Bpemenu, MuH.

2

IlonroroBka
METOIMYECKOT0 IT0CO0u,
[pEKOMEH AN

[ [pyuHIIMTTATEHO HOBAs
a3paboTKa TEMBI:

M3y4ECHUE TEMBI,
BLISIBIICHHE U aHAIN3
I[OKYMCHTOB 10 TEME,
YTOUHEHUE

AU TATCIIBCKOI'O U
[ICJIEBOTO Ha3HAUYCHUS
mocoowust,

[PEKOMEH JALIN;
COCTaBJICHUE TTPOCTIEKTA;
HaITMCaHHE TeKCTa

OJIWH aBT. JIUCT

15300,0

Monudukamus paHee
[pa3pabOTaHHOM TEMBI:

BBISIBIICHHC U U3yUCHHE
HOBBIX JJOKYMEHTOB U
HAKOIJICHHOTO
OMOIMOTEKAMH OIIBITA T10
TeMe ocoOus,
[PEKOMEHIaLIHi;

[YTOYHCHHUC IMPOCIICKTA,

OJIWH aBT. JIUCT

8670,0




BHECCHUE N3MCHCHUS B
CTPYKTYPY M TEKCT B
COOTBETCTBHUH C
TOCTHOKCHUSIMH
OMOIMOTECYHON TEOPHH H
[PAaKTUKH; TIOJITOTOBKA
PYKOIIHCH K
00CyXIeHUIO; TopaboTKa
10 UTOraM O0CYXJICHUS

Pa3paboTka JOKYMEHTOB,
[perIaMEeHTUPYIOIIHNX

eI TeIIbHOCTD
O0HOJINOTEK, MOJOKEHHUH,
WHCTPYKLUH, IIPOEKTOB
[MOCTAaHOBJICHUH,
YCTaBOB,
3aKOHOAATEIbHBIX aKTOB

[ [pyuHIIMITMATTEHO HOBAs
TeMa:

BEISIBJIICHHC, U3YYCHUC U
AHAITU3 JCUCTBYIOLINX
ITOKyMEHTOB TI0 TEME,
HamMcaHue TEKCTa
MPOEKTa JOKYMEHTA,
o0cyxeHue,
arpoOUpoBaHUE B
O01OIMOTEKaX, HA
3aceJaHNH HAy9IHO-
METOINYECKOTO COBETA;
TopaboTKa TOKYMEHTA;
[MOJATOTOBKA K
VTBEPIKICHHUIO

OJIWH aBT. JIUCT

17340,0

Monudukanus paHee
[pa3paboTaHHOTO
TOKyMEHTA!

AHAINU3 U OI[CHKA
ITOKyMEHTA; TIONCK U
0TOOp HOBBIX

e CTBYIOINX
TOKYMEHTOB TI0 TEME;
BHECEHHUE N3MEHEHUI B
TEKCT JJOKYMEHTA;
00CyXIeHUE Ha
3aceJaHNH Hay4IHO-
METOTMICCKOTO COBETA;
mopaboTKa Mo UToram
00CYKIeHUS;
MOJITOTOBKA K

OJWH aBT. JIUCT

7650,0




YTBEPKACHHUIO

Pa3paboTka y4eTHBIX
dbopm, TabIuII,
00pa3IoB:

YTOYHEHHE MTPEIMETa,
00BEKTA, COACPKAHUS
yaeTHOU (popMBI,
TabIuIBl, 00pasia;
0TOOp MoKa3aTenei,
cHCTeMaTH3allHs UX;
pa3paboTKa MaKeTa
YI4ETHOH (OPMBI,
Ta0IUIBI, 00pa3Ia;
00CyXIeHUE Ha
3ace/laHuu HayyHO-
METOMYECKOTO COBETA;
[10/I'OTOBKA K
YTBEPIKICHHIO

OAHWH aBT. JIUCT

7650,0

CocraBieHue
[PEKOMEHIalU 110
BHEAPECHUIO
[pETJIAMEHTHPYIOLIUX
[TOKYMEHTOB B ITPAKTUKY:

pazpaboTka
METOINYECKUX

[PEKOMEH AN,
MHCTPYKIUH, TUIAHOB I10
BHEAPECHUIO
HOPMAaTUBHOMN
ITOKYMEHTAIIUH;
[MOArOTOBKA PYKOITUCH K
reyaTu

OAHMH aBT. JIUCT

14025,0

Iloaroroska
MCHMEHHOMN
KOHCYJIbTALINH,
METOAUYECKOTO ITMChMa:

BBISIBIICHHE U aHAJIN3
TTOKYMEHTOB 110 TEME;
M3ydeHue U 00001IeHNe
OTIbITa PAOOTHI
OMOMMOTEK; HAITMCAHHUE
TeKCcTa KOHCYTIbTAIlUH,
METOAMYECKOTO TUChMA;
MOJTOTOBKA K
00CYXICHUIO Ha
3aceJaHNH Hay4IHO-
METOMYECKOTO COBETA;
mopaboTKa 1Mo UTOram

OJIWH aBT. JIUCT

8670,0




00CYyXIeHUS; clava B
[Ic4aThb

[TonroroBka o030pa
eI TeIbHOCTH
OHOJIHNOTEK IO
OIIPEACICHHON
TEMaTHKE:

YTOUHEHHE TEMBI 0030pa;
oIpe/ieNIeHre
XPOHOJIOTUIECKUX
IPaHULL; BHISIBIICHHE
ITOKyMEHTOB, OTOOD HX,
[POCMOTp U aHAIIU3;
HaIlVCaHUE TEKCTa;
MOJIrOTOBKA PYKOITUCH K
00CYKJIEHUIO Ha
3ace/laHUU Hay4HO-
METOJIMUECKOTO COBETA;
TOpaboTKa PYKOITUCH
nocye 00CyKAeHUs

OAHWH aBT. JIUCT

9180,0

Penien3upoBanue
Hay4YHBIX,
METOANYECKHX,
1H(OpMaLMOHHbBIX
MaTepHaoB:

YTCHUE PEIICH3UPYEMOTO
MaTepHalia; OIeHKa ero B
ICJIOM, OTACIBbHBIX
JacTel, yCTaHOBIICHUE
COOTBETCTBUA
YUTATEIHLCKOMY U
[1CJIEBOMY Ha3HAYCHHUIO,
HAYYHBIM U
METOANYCCKUM
TpeOoBaHUSIM

OAHWH aBT. JIUCT

783,0

10

HAIMMNCAHUC PCLCH3NN

OJWH aBT. JIUCT

1305,0

[loaroroBka JEKIIHI,
KOHCYJIbTAI[UI

Pa3paboTka miaHa
JIEKIMI, KOHCYJIbTALUH,
moa0opKa MaTepuana,
M3y4YEHUE €T0;
COCTaBJICHHE CITHCKA
ITUTEPaTyphl K JIEKIUH,
KOHCYJIbTAITUH;
HaITMcaHue TEKCTa:

OJ(HA JICKIIHA,
KOHCYJBTAIUS

11

JTEKITHS

1566,0

12

JICKITNA, TEMATHYCCKast

90,0




BCTpeda, BeOMHAp,
MacTep-KJacc

13

[epBUYHAs IPYIIOBAs
KOHCYJIbTAIUS

1305,0

14

[MOBTOpHAs TPYIIIOBAs
KOHCYJIbTAIIUS C yYETOM
HOBOT'O MaTepuasna

522,0

15

[IPOBEICHUE YCTHON
MHIVBUYaJIbHON
KOHCYJIbTAllUU

OIHa KOHCYJIbTalluAd

50,0

16

OTBCT Ha IIMCHbMO

OJJHO ITMCBMO

162,0

[IpoBeneHue ceMuHapoB,
y4eOHBIX KypCOB,
[IPAKTUKYMOB,
CTa>KUPOBOK:

17

CeMUHap, YueOHbIH Kypc
(2 - 7 nueit),
OIIPE/ICIICHUE TEMBIL,
YTOYHEHHUE CPOKa
[IPOBE/ICHHS,
COCTaBIICHUE
[pOrpaMMmBbl,
OIOBEIICHUE YYACTHUKOB
Y BBICTYIAIOIINX

OJIMH CEMHUHAp, y4eOHbII
KypC

8400,0

[Tpaktukym (7 - 10
THel); olpeesieHue
TEMBI, 3aJJaHus,
YIIpaXHEHUS;
cocTaBlieHUE rpapuka u
YTOUHEHHE CPOKOB
[MPOBEJICHUS 3aHSATHIA:

OJIMH ITPAKTUKYM

18

rpyINIOBON MPAKTUKYM

2295,0

19

HIUBU1yaJIbHBIN
MPaKTUKYM

2160,0

Craxuposka (7 - 10
THEll); yTOUHEeHHe
CPOKOB IIPOBEJCHUS
CTa)XKUPOBKU; BbISIBJICHHE
TUTEepaTyphl MO
M3y4aeMOMY BOIIPOCY;
COCTaBJIEHUE NTPOTrPaMMBbl
1 rpaduKa CTAXXUPOBKHU C
y4e€TOM CcOCTaBa
CITylIaTene;
3AKJIFOUYEHUE O
[POXOKICHUN
CTa>KMPOBKHU:

OHa CTAXKUPOBKA

20

rpynmnoBas CTAXKUPOBKA

2805,0




21

WHIUBHTyaJIbHAS
CTaXKUPOBKA

2349,0

[[pakTHKa CTyJIEHTOB
BBICIIINUX U CpGI[HI/IX
CIIeIIUATIbHBIX YYCOHBIX
3aBCICHUM:

22

[MOJIrOTOBKA U
OpraHu3aIus MPAKTUKH
ctyneHToB (10 30 mHeit);
pa3paloTKa 1iaHa
[PaKTUKH, COTJIACOBAHHUE
€ro ¢ pyKOBOJUTEIIEM
MPAKTUKH
(mpencraBuTesieM
yueOHOTro 3aBEICHHUS );
cocTaBiieHUE rpaduka
[TOCEICHH
CTPYKTYPHBIX
oApa3iclICHUN;
OpTraHu3aIs
[MPAKTUYECKUX 3aHATHH;
[10/{BEICHIE UTOI'OB
[IPAKTUKHU; COCTABICHUE
XapaKTePUCTHK
[MPaKTUKAaHTOB

OJ[Ha ITPpAaKTHKa

4860,0

I [pakTHYeCcKue 3aHATHS:

23

[MOATOTOBKA
[MPAKTUYECKUX 3aHATHI;
COCTAaBJICHUE 3a/IaHUS 110
BBITTOJTHEHHIO
3y4aeMoro
OHOIMOTEYHOTO
[pouecca, KOHTPOJIbHbBIE
BOIIPOCHI, TEMAaTUYECKUI
CIIMCOK JIUTEPaTyphl K
3aJIaHUI0; HAITUCAHUE
TE€3UCOB

OIHO 3aHATHUC

1050,0

CocraBieHue yueOHoH
POTPaMMBI:

24

OIpECIICHUE COCTaBa
CITylIaTeNnei;
COCTaBJICHUE
TEMaTHYECKOro IJIaHa,
YTOUHEHHUE MOPsIAKa
M3Y4EHUS; ONpeIeIIeHNe
[1OCJIEI0BATEIbHOCTH
M3JI0KCHUSA TEMBI,

BbBIJACJICHHUC OCHOBHBIX

OIHa IIporpamMma

5733,0




BOIIPOCOB; COCTABIICHUE
CITUCKA JIUTEPATYPHI IO
TeMaM MPOTrpaMMBbL;
HalMCaHUe TEKCTa;
00CyKIeHUE POTPaMMBbl
Ha 3aC€aHUU HAy4HO-
METOTMYECKOTO COBETA

[Tocemenre OMOIMOTEK,
BBIC3/IbI B KOMaHIUPOBKH
C LEJIbI0 U3YUYCHUS
PabOTHI M OKa3aHMS
METOIMYISCKOM ITOMOIITH:

25

[O/IFOTOBKA K
KOMaHIUPOBKE;
YTOYHEHHE CPOKOB U
[1€]T1 KOMaHIUPOBKH,
03HAKOMJICHHE C
MMEIOIIMMHUCS
TOKyMEHTaMHU U
MaTepuatamMu
[PEbIIYIINX BbIE3I0B U
MyOIuKaIuii B Ievarw;
COCTaBIICHUE MPOTPAMMBbI
(rutaHa) KOMaHIUPOBKU

OJIHA KOMaHINPOBKa

574,2

26

COCTaBIICHUE
1H(OPMaLHOHHOTO
oTdeTa (CIIpaBKH) O
[pOBEJICHHOW paloTe;
0TYET BKIIOYAET:
CBEJICHUS O MECTe
BbIE3/1a, LIESIX U CPOKAX
KOMaHUPOBKH,
00BEKTaX MOCEIICHHMS,
QHAITN3 COCTOSTHUS
paloThI 10 TeMe BbIE3/A,
BHIBOIBI M TTPEIOKECHUS
B ajpec OuOIMOTeKH

OAHH OTYCT

1050,0

27

COCTaBJIEHHE aBAHCOBOT'O
0TYEeTa, 3a0THEHHE
OTUETHOTrO OJIAaHKA CO
BCEMU TPUTOKEHUSMH,
crava B OyXraiaTepuio

OJJWH OTYECT

40,0

28

MOJITOTOBKA
MHpOpMAaIUU IO
[pe3ybTaTaM
KOMaHIUPOBKH (YCTHO) B
CEKTOpE, y 3aBEAYIOIIETO

OTJCJIOM, HA HAYyYHO-

0/1Ha MHGOpMaIus

105,0




METOJHYCCKOM COBETCE,
3aCCHaHNN NUPCKIUU

MOHUTOPUHT
IeITeIbHOCTU JETCKUX
ouonmmorex Poccuiickoit
Denepanuu:

29

cocTaBlieHHE popM
OTYETHOCTHU

OJWH OTYET

1200,0

30

paccbuiKa
H(POPMALIMOHHBIX
niceM U hopm
OTYETHOCTH 110 BJ[
neTckux OMOIIMOTEK
Poccuiickon denepanyun

OJIHAa paCCblIKa

45,0

31

cOop (hOpM OTYETHOCTH,
DIICKTPOHHBIC U
TeneQOHHbIE
KOHCYJIbTAIHH T10
BOIIPOCAM 3aTIOJTHEHUS

thopm

0IUH cOOp

120,0

CocraBieHue KajneHaaps
npodeccnoHaNbHBIX
MEPOINPUATHN TETCKUX
oubnrorex Poccuiickoii
Denepanuu (€KeroaHbIN
1 €)KEKBapTaJIbHBIN):

32

COCTaBJICHUE U PACCHIIKA
H(pOPMAaIMOHHBIX
nucem

COKCT'OJHasA U
KBapTaJibHasA

120,0

33

cOop u 06paboTKa
[MOJTy4YCHHOMN
MH(pOpMAaIINY, BHECEHUE
B KaJICHIAph
npodeccuoHaNbHBIX
MEpONPUATHI

COXKCTOJHAsA U
KBapTaJlbHasd

1200,0

34

yTOUHEHHUE WH(pOpMaIUU
10 IPOBOUMBIM
MEPONPUSATHIM

COXKCTOJHAsA U
KBapTaJIbHasd

200,0

00630p myOIHUKaIuit
MpoQeCCHOHATBHON
npecchl (eKeMeCsIHO):

35

0TOOP, MPOCMOTpP U
aHaJIN3 cTaTeEN B
KypHaIax

IMECsTUYHas1

450,0

36

UTCHUC MaTCpHraJia

MCCAYHAaA

420,0

37

HaITMCaHUEC CTAaThbHU

IMECsTUHast

400,0

38

caada B OTACT

A3MCIICHUA

IMECsTUYHAast

10,0




nH(popMaIuy Ha caiTe

39

[TOJrOTOBKA
(pemakTupoBaHue)
€XKETOJHOM CBOJHOM
CTATHCTHYCCKOM
OTYETHOCTHU
CIICIIUATTU3UPOBAHHBIX
ouonorex Poccuiickoit
denepanuu,
[paboTaronux ¢
MOJIOIEIKBIO

OJWH OTYECT

18900,0

40

OCYIIECTBIICHUE
MOHUTOPHHTA

eI TCIIEHOCTH
CIICIIMATTN3UPOBAHHBIX
onoimorek Poccuiickoi
Denepanuy,
[paboTaronux ¢
MOJIOZEKBIO IS BBOJA B

0a3y (e:KeMeCsIIHO)

0JTHa UH(DOpMAITHS

105,0

[Ipumeuanmue:

- K HOPME BpPEMEHHU INPU COCTABJICHHH JOKYMEHTOB, PETJIAMEHTHPYIOIIMX JCSATeIbHOCTh PECITyOJUKAHCKHX,
KpaeBbIX M 00JaCTHBIX OMOJMOTEK, TPUMEHSACTCS MOBBIIIAOIINN KO3 duimeHr 1,5;

- BpCEMd TMPOBCACHHUA JICKIUH, KOHCYJIIbTAllUHU, IPAKTUKYMOB,

KOMaHIUPOBKEC U IMTPOBCACHUA HHq)OpMaHI/II/I 110 €€ pe3yjibTaTaM B HOpMY BPECMCHHU HC BXOJUT.

4.12. PaboTbl HAyYHO-OpraHU3ALMOHHOTO XapaKTepa

CTAXUPOBOK, IIPAKTHUKH, Hpe6LIBaHI/I$[ B

Tabnuya 82

N /o

HaunmenoBanme
mpoliecca, oneparmu.
CocraB paboThI

Ennnnia namepenus

Hopwma Bpemenu, MuH.

2

[loaroroBka u
[IPOBEJCHUE
TEOPETUYECKON, HAy4HO-
[IPaKTUYECKON
KOH(EepeHIINH,
TEMaTU4YECKOIO
ceMUHapa; MOUCK
MEXTYHapOAHBIX
CIEI[AJIMCTOB;
CONPOBOKICHHE
MeEKTyHApOIHbBIX
CIEIMAJINCTOB B




KaueCTBE MEPEBOIUHKA;
[MICbMEHHBIN IEPEBOJI
1H(OPMaLMOHHBIX
MaTEpHUAJIOB C PYCCKOTO
Ha MHOCTPAHHBIE SI3bIKU

OrnpeneneHue cocraBa
OPIKOMHTETA U
YU4aCTHUKOB
KOH(epeHIIHH,
CeMUHAapa;
(dhopMHUpPOBaHKE U
VTBEPKIACHHE
[POrPaMMBbI U
[PUTIACUTEIHLHOTO
ouiera;
OpraHU3aI[IOHHEIC
MEPOTPHUATHS;
[MOIFOTOBKA K U3JIaHUIO
TE3MCOB; BHIPA0OTKA
[MPOEKTa PEKOMEH AN}
(hHHAHCOBO-
XO35IICTBEHHOE
oOecrieueHue
KOH(EepEHIIHNH,
CEMUHapa; aHAINU3 U
OLICHKA pa0OThI
KOH(epeHIIHH,
CeMUHapa; MOIBE/ICHUE
MTOTOB

0JTHO MEPOIIPUATHE

KommdaecTBo

Y4aCTHHUKOB:
1 1-100 5670,0
2 101 - 150 7560,0
3 151 - 450 9300,0

[loaroroBka u
[IPOBEJCHUE CEMUHAPA,
METOJINYECKOTO JTHS,
3aceaHus "Kpyrioro
crosia", BeOMHapa

Ornpenenenue
YYaCTHUKOB,
PYKOBOJIUTEIS,
JIEKTOPOB, TOKIaIYMKOB,
CpOKa 1 MecTa
[POBEJICHUS] CEMUHAPA,
METOAMYECKOTO JHS,
3aceaHus "Kpyriioro

cTona', BeOMHapa;

0JIHO MEpOIIPUATHE




oTpesiesieHue
KOHTHUHI€HTa
Y4aCTHUKOB; pa3padoTKa
[IPOrPaMMBbl;
H(OPMaLMOHHOE
oOecrnieueHne; BbIpaboTKa
[IPOEKTa PEKOMEHIaIUH;
M3/IaHUE U PacChbUIKa
[IPOrPaMMBl;
[perucrparus
Y4aCTHUKOB;
TEXHUYECKOE
COMPOBOXKICHHE
BeOMHapa: obecrieueHue
PIIEKTPOHHOU
KOMMYHHUKaTUBHON
MJIOIIA/IKH, TOJATOTOBKA
HIIEKTPOHHBIX
[pE3CHTAIINM,
KOHBEPTHPOBAHUE
[pe3CHTAlUN Ha
HIIEKTPOHHbBIE
1aTHOPMBI,
TUCTaHIIMOHHAs
HacTpoiKa
KOMIIBIOTEPHOIO
000pyTI0BaHUS
CIIyLIaTeNeH,
[pe/IBapUTEIbHOE
TECTUPOBAHUE U BEICHUE
BeOWHAapa; aHAIN3 U
OLICHKA CEMUHApa,
METOJINYECKOTO JTHS,
3aceaHus "Kpyrioro
cTosna", BeOMHapa

KommdecTBo

Y4aCTHUKOB:
4 1-50 1570,0
5 51 -100 3980,0
6 101 - 150 6150,0
7 151 - 450 8270,0

[ToaroroBka 3acegaHuii

[PEAKOJIICTHH:
8 YTOUHEHHUE CPOKa U 0JIHO 3aceIaHue 560,0

[TOBECTKH 3acelaHus;
0TOOp MaTepUasoB JIs
00CYXICHUS U
[TOArOTOBKA UX IS




KOITUPOBAHUS;
onpeieTIeHue
OIIIOHEHTOB
(peLeH3eHTOoB);
OIIOBEILICHHUE O
3ace/laHuy YJICHOB
[PEAKOJUIETUU; PACChLIKA
MaTepHaioB 10 MTOBECTKE
3acenanus; opopmiieHue
[PEJI0KECHUH,
BBICKA3aHHBIX
Y9aCTHHUKAMHU 3aCeIaHMsI

OpraHu3anus 3ace1laHui
POOJIEMHBIX KOMUCCHIA,
COBETOB, TBOPUYECKUX
KOJJICKTHBOB:

OIIpEICIICHUE TIOBECTKH
ITHST 1 CPOKOB
[IPOBE/ICHUS 3aCCIaHMs,
VTOYHCHHE COCTaBa
Y4ACTHUKOB; TIOJITOTOBKA
ITOKYMEHTOB,
OpraHu3aIMOHHbIC
MEPOTIPHUATHS
(oroBemeHNE 0
3acelaHuH, moaoop
MaTepHasoB);
odopMIIeHHE TPOTOKOJIA

1 pCHICHUS

OJITHO MCPOIIPUATHEC

940,0

[Ipumeuanmue:

- TIIpU MIPOBEJICHUU MEPONPHUITHNA HAa MEXAYHApOAHOM YPOBHE K HOPME BPEMEHM NPUMEHSETCS MOBBIIIAOIINAN

kodpdunument 2,0; Ha hexepansHOM ypoBHE - 1,85;

- B HOpMY BpEMEHHM HE BXOJUT BpeMs MpPOBEIEHUS KOH(DEpeHINH, CeMUHapa, METOANYECKOIo JHS, 3aceJaHus
"Kpyryoro croia" u BpeMs, CBA3aHHOE C M3/1aHUEM MaTepualloB KOH(EPEHIIMU, CEMUHApa.

4.13. PenaktupoBaHue pyKonuceu

Tabnuya 83

HAaY4YHbBIX 1
METOANYICCKUX

N n/n HanmenoBanue Enununa usmepenus | Hopma BpeMeHu, MUH.
mpouecca, orepanuu.
CoctaB paboThI
1 2 3 4
PenakTupoBanue




MaTepHaIOB

[IpoBepka u
MCIIPABIICHUE PYKOIIUCH
B IIPOIIECCE MOATOTOBKHI
ee K IeyaTH; yCTaHOBKa
COOTBETCTBUS TEKCTA
HAyYHBIM U
TUTEpaTypPHBIM
TpeOoBaHusAM, HOpPME U
[1CJIEBOMY Ha3HAYCHUIO
M3/IaHuUsl, COTJIACOBaHHE
BHOCHMBIX HCIIPABIICHHUHA
C aBTOpPOM; JopaboTKa
[PYKOITUCH:

peIaKTHpOBaHUE
MoHOTpadwmii, COOPHUKOB
Hay4HBIX TPYJIOB,
HayYHBIX OTYETOB,
NpPaKTHYECKHUX MTOCOOUit

OAHWH aBT. JIUCT

2840,0

[pEIaKTUPOBAHUE
METOIHYSCKHIX
MaTepHaJIOB:
MHCTPYKTHUBHO-
METOIUYCCKUX ITHCEM,
[PEKOMEH AN,
KOHCYJIbTallMi, 0030pOB
TesATEeIbHOCTH
OUOINOTEK

OJIWH aBT. JIUCT

2500,0

peIaKTHpOBaHUE
ITOKYMEHTOB,
perilaMeHTHPYIOINX

eI TeIbHOCTh
OnOJINOTEK: YCTaBOB,
[TOJIOXKEHUHN, HHCTPYKIUI

OJWH aBT. JIUCT

2400,0

[peIaKTHPOBaHME
CTaTUCTHUYECKUX TaOJIHIL,
Y4eTHBIX (HOpM,
00pa3IoB

OJIWH aBT. JIUCT

1980,0

[PEIAKTUPOBAHUE
MaTepUajoB
KOH(EepeHIINA:
TOKJ1a710B, COOOIIEHUH

OJIWH aBT. JIUCT

1050,0

Pacmmdposka
ayar03anucen
(MaTepuanoB
KOH(pEepeHIIHiA,
COBEIIaHMH):

Ha0Op TeKCTa ¢

OJWH aBT. JIUCT

2400,0




aynnodaiina

[PEAAKTUPOBAaHUE
HaOpaHHOI'O TEKCTa

OAHWH aBT. JIUCT

1200,0

KOHTPOJIbHOC
[PEOAAKTUPOBAHUEC

OAHWH aBT. JIUCT

120,0

PenaktupoBanue
[IOITYJISIPHOTO
oubnmorpaduyeckoro
mocoous,
[PETPOCTICKTUBHBIX
HAy4YHO-
BCIIOMOTaTE/IbHBIX
yKasaresei, 0030poB,
CIpaBOK, pedeparos,
AHHOTAIH:

PEIaKTUPOBAHKE
MOMTYJISIPHBIX
oubmmorpaduuecKux
MOCOOUIA: TEeMATUYECKUX
oubmmorpaduuecKux
yKa3areJeu,
CIIPaBOYHUKOB

OAHWH aBT. JIUCT

2640,0

10

[pEAAKTUPOBAaHUE
[PETPOCHEKTUBHBIX
Hay4qHO-
BCIIOMOTaTENbHBIX
yKaszaTeseu

OJIWH aBT. JIUCT

2100,0

11

pellaKTUpOBaHUE
QHAIUTUYECKUX 0030pOB,
CIPaBOK, AaHHOTAIHIA,
pedepaToB, CBOAHBIX
pedepaTuBHBIX 0030pOB,
bKcIpecc-uHpopManuit

OJWH aBT. JIUCT

1080,0

12

pelaKTUpOBaHUE
oudrorpaduyeckoit
3alucH

OJJHa 3aITiCh

4,6

13

KOHTPOJIbHOE
[pEIAKTUPOBAaHUE

OJIHa 3aI1iCh

6,2

[Ipumeuanue: mpu pelakKTUPOBAHMM CMEIIAHHOTO TEKCTAa K HOPME BPEMEHHM IPHUMEHSETCS IOBBIIAOIINAN
koa¢punument 1,1.

4.14. BcriomorarensHO-TEXHHUECKas paboTa

Tabnuya 84

N /o

| HanmenoBanue

Enunuia u3mepenns | Hopma Bpemenu, MuH. |




Tabauya 85

mpoliecca, oneparuu.
CoctaB paboThI
1 2 3 4
03HAKOMJIEHHE C OJIMH JOKYMEHT 10,0
MaTepuasoM
[pEIaKTUPOBAHUE OJIUH JIOKYMEHT 12,0
MaTepuaoB
4.15. PaboTa o opranuzaiuy TpyAa U YIpaBIeHHUIO
N n/n Haumenosanue nporecca, | Enununa uamepennss | Hopma BpemeHwu, MuH.
onepanuu. CoctaB paboThl
1 2 3 4

[[nanupoBanme paboTsI

COop, aHan3 UCXOAHOU
nH(pOpMaUK; onpeaeseHrue
OCHOBHBIX 3aJ1a4 roja,
YTOYHEHHE CPOKOB
BEITTIOTHEHUS 3aJlaHHH,
HaIMCaHKUE
0OBSICHUTEIILHOM 3aITMCKH;
[MOATOTOBKA IMPOCKTA IJIaHa
K 00CYXJICHHUIO Ha BCEX
YPOBHSX, TopabOTKa mocie
00CYXICHHUS;
Mpe/iCTaBJICHHE TIJIaHa Ha
corjacoBaHue U
YTBEPKICHHE:

OHWH ITJIaH

1 [U1aHa OMOIMOTEKN 6240,0
2 [J1aHa OTJIENa, CEKTOpa 2740,0
3 VHIMBU1yaJIbHOTO TIJIaHA 370,0
E>keHeBHBIN yueT paboThl
B CTPYKTYPHBIX
[O/Ipa3/ICIICHUSX :
4 CTATUCTUYECKUN yueT 0JTHA 3aIIHCh 2,8
3aIACaBIINXCS
(TIepeperucTprupOBABILIHXCS)
quTaTeNneH
5 CTATUCTUYECKUN yueT 0JTHA 3aIIHCh 8,6
KHUTOBBIAY, TTOCCIIICHUI
6 y4aeT HH(POPMAIIMOHHO- 0J/THA 3aITUCh 2,7

oubnuorpaduueckon
PabOTHI IO YCTAHOBJICHHOM

dbopme




y4eT BBIIIOJIHEHHBIX
CIPaBOK

0IIHA 3aITHCh

2,7

E>xeHeBHBIN ydeT
A0OHEHTOB, MOJIB3YIOLINXCS
MBA:

CTaTUCTUYECKUN ydeT
a0OHEHTOB, NOJIb3YIOLUXCS
MBA

OJHa 3a11iuCh

2,7

CTAaTUCTUYECKUM YU€T
IOJIYUYCHHBIX 3aKa30B,
BBIIJAHHBIX JOKYMCHTOB

OHA 3aIIMCh

9,8

10

CTATUCTUYECKHI yueT
3aKa30B,
[epCHANPABICHHBIX B
npyrue ONOIMOTEKH

OHA 3aIIMCh

2,7

11

3aIUCh UTOTU PabOTHI B
"JlHeBHUK pabOTHI"
[10/1pa3/ieleHus
OoubIMoTeKN

OJHAa 3aIIMCh

3,2

12

VH/IMBUYaJIbHBIA yUeT:
€)KETHEBHOE 3all0JIHEHHE
ITMCTKA y4yeTa Tpyno3aTpaT
1M THEBHUKA PaOOThI
OnoIMoTEKAPS

OJHAa 3aIIMCh

2,7

CBOJHBIN CTATUCTUYECKUI
y4eT o OubamoTexe

Uricao unTaTenei,
KHUTOBBIAY, IIOCEIICHUN 1
MHOM HH(pOpManuy;
[10JIBEJICHIE UTOTOB
CTAaTUCTUYECKHUX JJAHHBIX 110
OnOIMOTEKE:

OJHa 3a11UCh

13

MCCALL

528,0

14

KBapTaJ

792,0

15

roJl

1080,0

CTaTuCTHUECKUN yUeT B
exnme AC:

16

BBOJ CTATUCTHYCCKHX
JTAHHBIX C KOHTPOJIbHOT'O
JIMCTa

OJWH JIUCT

0,16

17

CBOIHEIN CTaTUCTUYCCKUI
y4eT 1o OubanoTeKe (YMciIo
yrTaTeae, KHUroBblaay,
[TOCEIICHUN U UHOU
nHbopManun)

Ha MECA1L]

120,0

HO,Z[BC,Z[CHI/IC HUTOT'OB
CTaTUCTHYCCKHUX JaHHBIX I10

OUOJINOTEKE:

Ha MCCA1]




18

MECSILI

0,27

19

KBapTaj

0,27

20

ro

0,27

CocTaBJIeHHE OTYETOB:

21

[pUEeM MIaHOBO-OTYETHBIX
TOKYMEHTOB OT
CTPYKTYPHBIX
[MOApa3ACIICHUH ¢
[IPOBEPKOM MOJHOTHI
COCTaBa; COCTABJIICHUE
CBOJHOM TaOIHIIBI
OCHOBHBIX IIOKa3areen

OWH JOKYMCHT

13,0

CocraBicHHC
AHAIMTUYECKOrO OTYETA:
AHAJIN3 ICSATEIIBHOCTH
[0JIpa3iesICHU 1
OHOINOTEKH, OTMETKA
M3MEHEHHS 3a I'of,
HaIcaHue TEKCTa,
[pEeACTaBICHUE HA
corJIacOBaHUE U
YTBEPKICHHE:

OJWH OTYECT

22

oTueT OMOIIMOTEKHU 3a O

3980,0

23

OTYCT OTACJA, CCKTOpa 3a
o1

1320,0

24

I/IHZ[I/IBI/II[yaJH)HI)If/i OTYCT 3a
T

586,0

CocTraBieHre (MHaHCOBBIX
OTYETOB 00 OIIaTe MO
BYJIaM IUIATHBIX YCIYT:

OJWH OTYCT

25

32 MeCHII

510,0

26

3a KBapTal

840,0

CocraBiieHre oT4yeTa s
quTaTEIEN U HACEJIECHUA:

27

ONpEIEICHUE CPOKA
[POBEICHUS OTYETA,
[MOBECTKH JIHS; ONOBEIICHHE
0 JIHE OTYETA YUTATENEM,
HACEJICHUS; BBIITYCK
CTeHraseThl; ohopmiieHue
[MPOTOKOJIa, 3aMEYaHU N U
[PEJI0KEHU N YNTATEIIEH,
HaceJIeHUs, COCTABIICHHE
[JIaHA UX peaau3aluu

0JIHO MEpOTIPUSATHE

1580,0

TlonroroBka
[MPOU3BOJACTBEHHBIX
COBEIIAHNI

OrnpezesieHne MOBECTKU

OJHO COBCIIAHUC




ITHSI, KpyTa y4aCTHUKOB;
[MOATrOTOBKA CIIPABKH,
NPYTUX MEpONpUATHH,
[IPOEKTA PEILIECHUS;
OTIOBEIICHUE YYaCTHUKOB
COBELLAHUS; IOATOTOBKA
[MOMeIeHUsI:

28

COBEILlaHUE PAaOOTHUKOB
6ubIMOTEKN

320,0

29

COBELLIaHUE PAaOOTHUKOB
oTAea

264,0

30

COBELLAHUE 110 UTOraM
[IPUHSATHIX PEIICHUN C
[IETTBI0 OLIEHKHU MX
[PE3yIbTaTOB,
[TPOU3BOICTBEHHBIE
COBEI[aHUs 10 UTOTaM rojia

OJHO COBCUIAHUC

27,0

31

OIIEpaTHBHOE COBEIIAHNE
(17151 pereHust TEKyIMX
POM3BOACTBEHHBIX 33]1a4)

OAHO COBCIIIAHHEC

22,0

OpranuzanuoHHas
(omepaTuBHas1) pabora:

32

TOKYMEHTAJIbHOE
oopmieHHe pexuma
paboThI OTHIETA
(cocraBiienue rpaduka
paboThI, OTITYCKOB U IPYTHX
TTOKYMEHTOB)

OIWH JOKYMCHT

268,0

33

oOecrnieueHrne KOHTPOJIS 3a
BBINOJIHEHUEM
MPOU3BOICTBEHHOTO
3aJJaHUs U Ka4eCTBOM
paboThHI

OHO 3aJaHKE

4.4

34

oOecriedeHrne KOHTPOJIS 3a
MCITOJTHCHUEM
YIIPAaBICHYECKOTO PEICHUs,
MpuKasa, yKa3aHus
MPEKTOpa, 3aM. TUPEKTOpa,
3aB. OT/IEIOM

OIWH JOKYMCHT

8,8

35

3aKIIIOUCHHE, TPOJICHUE
noroBopa ¢ pupmamu,
[IpEAIPUATUAMH,
OpraHU3aUsIMH, YaCTHBIMU
MPCANTPUHUMATCIIAMA

OJTHH TOTOBOP

840,0

36

COCTABJICHUE KaJIbKYJISLUU
[ICH Ha IIJIaTHBIE YCIYTH

OIUH JOKYMCHT

3340,0

37

BBIIIMCBIBAHUEC CUCTA,
KBUTAaHIITUU

OIUH JOKYMCHT

13,4




38

CBCpKa OIlJIaTbl CUCTOB OIWH JOKYMCHT

13,8

J1enonpon3BoaCTBO:

39

[PUEM U pErUCTpaIUs OIWH JOKYMEHT
BXOIAIIEN
KOPPECIIOHICHITUU

5,6

40

oOecrneucHue KOHTPOJIA 3a |0AUH JOKYMCHT
CBOCBPCMCHHBIM
MCITOJIHCHUCM TOKYMCHTA

5,6

41

CHUCTEMATHU3al g 1 OWH JOKYMCHT
[O/ILINBKA MCIIOTHEHHBIX
TOKYMEHTOB B
COOTBETCTBHUHU C
HOMEHKJIATYpOU JIeJ

5,6

PaboTa B pexxume AC:

42

[perucTparys BXOIsIIeiH 0JTHA KapTOYKa
KOPPECIIOH/ICHIINH: BBOJ B
0a3y TaHHBIX KOHTPOJILHOU
KapTOYKH (HaTa
MOCTYIUJICHUS, HHIEKC
TOKyMEHTA,
KOPPECIIOH/IEHT, JaTa,
MH/ICKC TTOCTYITUBILETO
TOKYMEHTa, KpaTKOe
coziepKaHue, PE30ITIOLHS,
KOMY HallpaBJIEH)

7,6

43

oOecrieueHre KOHTPOJIst 32 [0JHA 3aIKCh
VCTIOJTHEHUEM JJOKYMEHTA!
BBIBOJI HA DKPaH
KOHTPOJIBHON KapTOYKH,
BBOJ] B Hee nH(popmanuu 00
MICTIOJTHEHU T

4,6

HpI/IMe‘laHI/ICI BpEMA MPOBCACHUA OTUCTA HEPE YUTATCIIAAMU, HACCIICHUCM, COBCIIIaHUI B HOpMY BPEMCHH HC

BXOOUT.

4.16. O6cnyXxrBaHUE yAAJIICHHBIX MMOJb30BaTENEH

Tabnuya 86

N /i HanmenoBanue Enunnna usmepenns | Hopma BpemeHu, MuH.
mpolecca, oneparuu.
CoctaB paboThI
1 2 3 4
Perucrpanus

[10JIL30BaTENIEH B
€XUMe OHJIaIH:

IMPOBCPKA 3aIlIMCHU OJJWH ITOJIB30BaTC/Ib

1,0




[0JIE30BATEIIS B
oubimorexy

00paboTKa U BBOJ
bamMunn, UMEHH,
OTYECTBA I10JIb30BATENIS
U ajipeca ero
HIICKTPOHHOW TTOYTHI

OJUH 3J'I€KTpOHHBII71
(bopmynsp

2,5

COCTaBJICHUE NTUCHhMA C
YKa3aHUEM JIOTHHA U
CI€HEPUPOBAHHOTO
CHCTEMO TapoJis,
[PUKpEIICHUE
MHCTPYKIIUU
[0JIb30BaHUS U OTIPABKA
€ro 1o AJIEKTPOHHOMN
[10YTE MOJIb30BATEIIIO

OIHO 3JICKTPOHHOC
M1 CbMO

2,5

OO0cnyxuBaHue
[10JIb30BaTEIICH B
[peKMME OHJIANH:

KOHCYJIbTALIMS 110
VICIIOJIb30BAHUIO
nHTEepakTUBHOW bJI kHUT

OlHa KOHCYJIbTAallud

5,0

COIPOBOKICHUE
BUPTYaJIbHOU
KHUTOBBIJAuHU:
(dbopMHpoOBaHKE 3aKa3a HA|
BUPTYAJIbHON KHW>KHOU
MOJIKE

OIMH 3aKa3

7,0

BbITpy3Ka U3 AC HOBBIX
[IOCTYIIJICHUH 32
OIPEIETICHHBIN NEPUOL
BPEMEHHU B BUJIE
yKa3aress HOBBIX
nocryruienuit (YHII)

oUH (aitn

5,0

[pa3MeICHIE HOBBIX
[IOCTYIIJICHUN
ITOKYMEHTOB Ha caiiTe
OMOIMOTEKU: CO3JaHNe
3aroJI0BKa aHHOTALMH
MPUKPETITICHIE
(aiina(oB)

oUH (aitn

1,5

[pacchUIKA 110
PIIEKTPOHHOMU MMOYTE
yAaJIEHHBIM
[10JIb30BATENSAM
MH(OpMAaIIUU O HOBBIX
[TOCTYILJICHUAX

OIHO 3JICKTPOHHOC
MM CbMO

JIOKYMCHTOB

1,5




nH(pOpMaIMOHHOE
COITPOBOXKIECHUE CaiiTa,
[OpTajia U CTPAHMUII B
COLIMAJIBHBIX CCTAX:
CO3/JaHUE 3ar0JIOBKa
AHHOTallu1
npukpersieHue Qaiton

0THO COOOIIEHNE

1,5

PaboTa ¢ caliToM OTaena
OnOINOTEKHU

PaGora ¢ HOBOCTIMU
oTmena:

10

MMOJrOTOBKA MaTepuaa K
myonukamuu (mpecc-
[peNn3, OCT-Pen3,
CTaThs)

OJIVH IeYaTHBINA JIUCT

1050,0

11

pa3MeIleHre HOBOCTH Ha
caiite

OJHAa HOBOCTH

10,0

12

PasMCIICHNC HOBOCTHU B
COMAJIbHBIX CCTAX

OJHAa HOBOCTH

10,0

13

OTIpaBKa HOBOCTHOI'O
COOOIIECHUS IJIs
pa3MelleHHs Ha caiTax
MapTHEPOB

0JIHO COO0LIEHNE

10,0

14

MoA00p WILTIOCTPAIIUU K
HOBOCTH

OJIHa WJIJIFOCTpalus

5,0

Pabora ¢ ¢pororanepeeit
oTena:

15

(boToChEMKa

OJJHa CbE€MKa

30,0

16

noa60p ororpaduii

osHa poTorpadus

3,0

17

o00OpaboTka oTorpaduii
C TIOMOLIBIO
rpauIeCcKOro peIaKTopa

o/Ha ¢oTorpadus

15,0

18

co3sianue (otoranepen

OJTHa (I)OToranepeﬂ

15,0

19

noGaBJieHUE MOAUCEH K
dotorpadusam

o/1Ha (oTorpadus

2,0

PaboTa ¢
MOJTHOTEKCTOBBIMA
MaTepHaIaMH,
oubanorpadpuueckumMu
CIMCKaMHU Ha caiTe:

20

(dbopmaTtrpoBaHue
MaTepHaIoB JUIs
myOnuKanuu (IepeBosl B
npyrue Gpopmarsl,
nesieHre MaTepuana Ha
YacTH)

OJINH MaTepua

20,0

21

moOaBIIeHNE ONUCAHUS K
MaTepuany (aHHOTaIwus,

OJINH MaTepHa

10,0




KiroueBbie cioBa) - 1000
3HAKOB

22

3arpy3ka Matepuajia Ha
BHEIIIHUN CallT

OIWH MaT€puajl

15,0

23

OOHOBJIEHHE CITUCKA
myOIuKarui
COTPYAHHUKOB OT/IeJIa

oJlHa

onbnorpaduueckas

3aIIMCh

2,0

PenaktupoBanue u
0OHOBJIEHHE
nHOpManKy Ha caiiTe:

24

[pEAAKTUPOBAaHUE
MaTepHaioB

OJJHa 3aI1iCh

2,0

Co3znanue Gpopmbl
DIIEKTPOHHBIX OTIPOCOB
(aKcmpecc-orpoc,
OHJIAH aHKETHPOBAHUE):

25

CO3JaHUC U pa3MCUICHUC
BOIIPOCOB Ha cante

OJIUH BOIIPOC

6,0

26

CO3/ITaHUE CTPAHUIIBI
oTpoca U 100aBIeHUE
KOJa C cauTa

0/THA CTpaHHUIA

15,0

Co3aHne HOBBIX
[pa3/eiioB Ha caiTe:

27

CO3JaHUC

OJIMH pa3iesn

15,0

PenakTupoBaHue u
OOHOBJIEHHE

H(OPMAIMOHHOTO
KOHTEHTA Ha calTe:

28

[PEIAKTUPOBAHUE CTATEM,
[pa3MEIICHHBIX HA CaliTe

OJJHa HOBOCTb

10,0

29

MOVCK M OTOOP
MH(pOpMaLuu A
pelaKTUPOBAHUS
craructuyeckon bJ]

20,0

30

oOHOBIIeHHE 3anuceit b]

OJIHa 3aI11iCh

5,0

31

BHECEHHE HOBBIX
3anuceil B bJ|

OJJHa 3aITiCh

10,0

O6paboTKa TOKYMEHTOB
U151 3aTPy3KH HA CAMT:

32

peIaKTUpPOBAHUE U
(dhopmaTHpoOBaHKE TEKCTA
TOKyMEHTa

OJIWH aBT. JIUCT

60,0

33

KOHBEPTHPOBAHUE
ITOKyMEHTa U3 OJHOTO
dopmara B 1pyroi
dbopmar

OIWH JOKYMCHT

10,0

34

3arpy3kKa Ha BHCIIHUC

[peCypCHI

OIWH JOKYMCHT

15,0




35

[pa3MEIleHUE Ha CalTe
oT/IeINa

OJIMH IOKYMEHT

10,0

3anoHeHne CTpaHHUIIbI
OTACIa B COIMAJIbHBIX
CCTAX:

36

MOVICK 1 OTOOP HOBOCTEH
Ha BHEITHHUX pecypcax

OJJHa HOBOCTb

24,0

37

COCTABJICHUC aHHOTAalluU
K HOBOCTSAM

OJJHa HOBOCTb

15,0

38

PasMCIICHUE II0CTAa Ha

CTPpAaHULC OTACIIA

OHAa HOBOCTbH

0,0

4.17. OnpeneneHrie KHUTOOOECTICUEHHOCTH yueOHOTO npoiiecca B 6a3e nanubix AC

Tabnuya 87

N /i

HaumenoBanue
mpoiiecca, oneparum.
CocraB paboThl

Enunnna nzmepenns

Hopwma Bpemenu, MuH.

2

3

[MOMCK ONPEACICHHON
TUCITUIIIMHBI y4e0HOTO
[poiiecca B MOJIyJIe
"KuuroobecreueHHOCTh "

OJHa JUCHHUIIIIMHA

1,0

Morck B 0a3ze gaHHeix AC
TOKYMEHTOB,
10X O ISIIIINX JIJIsI
BHEIOpAHHON JUCIUTLINHBI
(OCHOBHOW CIUCOK), B
peXUME IPOCTOTO U
[pacITUPEHHOTO TTOMCKA

OJHa JUCHHUILIIMHA

10,0

[IPOCMOTP Ka)JI0TO
TOKYMEHTA 110 BCEM
mapameTpam Jyist
oTIpeieIeHUs
HEO0XO0IMMOCTH
BKJIFOYEHHS €70 B
CITUCOK, OTOOP
BHIOPAHHBIX JIOKYMEHTOB
(mobaBieHUE K
MMEFOIIMMCS TIOJISM €IIe
OTHOTO TTOJISt
"mucruruHa'")

OIWH JOKYMCHT

60,0

MMPUCOCIUHCHUC
OTOOpPaHHBIX

TOKyMEHTOB (OCHOBHOM

0JTHA TUCITMILIMHA

5,0




CITHCOK) B MOAYJIE
"KuuroobecreueHHOCTh "
K ONpeIeICHHON
IVCIIAIIINHE

5. TunoBble oTpacjeBble HOPMbI TPY/Ia HA Pa0OThI, BbINOJHAEMbIE B IETCKHX, IOHOIIECKUX
onbamorexkax, B Oudamorekax HUU, oOpa3oBare/ibHBIX yUpe:KIeHUil (HA OCHOBE

5.1. KommekroBanue GoHI0B

AaBTOMATH3MPOBAHHBIX CHCTEM YIPABJIEHUS] IPOLECCAMM)

Tabauya 88

N /o

HaumenoBanue
npouecca, onepauuu.
CocraB paboThI

Enumauna namepenus

Hopwma Bpemenu, MuH.

2

3

npueM 1 0TOOop st
(hOHIOB HOBBIX
[MOCTYIUICHUH,
[OJTyYCHHBIX 110
COIPOBOTUTEIIEHOMY
TOKYMEHTY - JIUCTY
rOCYJ1apCTBEHHOM
erUCTpaLNU

OOWH JOKYMCHT

3,6

TeXHUYEeCKass 00padoTKa
TOKYMEHTOB

OOVH JOKYMCHT

4,5

BBOJ] IOKYMEHTOB B 06a3y

OOWH JOKYMCHT

manHbIX (BJ1)

4.5

5.2. BI/I6HI/IOI‘pa(1)I/I‘leCKOC OINMMCAHUC U UHACKCUPOBAHUEC NJOKYMCHTOB

Tabnuya 89

N /o

HanmenoBanue
npouecca, onepanui.
CoctaB paboThI

Enunnia uzmepeHus

Hopma Bpemenu, MuH.

2

3

(dbopmupoBaHue
oudrorpaduyeckoit
3amKcy Ha JJOKyMEHTHI Haj
[PYCCKOM SI3BIKE
(onucarenbHas

OJJIHa 3aI1iCh

KaTaJoru3anus)

18,0




(dbopMHupoBaHUE
oubnmorpaduyeckoit
3aMycy Ha JIOKYMEHTHI Ha|
MHOCTPAHHBIX
EBPOMNEHCKUX SI3bIKaX U
SI3BIKaX HapOJOB
Poccuiickoit ®exneparuu,
KpOME PyCCKOIO
(omucarenpHas
KaTajgoru3anus)

OJ[Ha 3aIlNCh

27,0

VH/ICKCUPOBaHUE
ITOKyMEHTOB
(conmeprkarenbHas

KaTajgoru3anus)

OHa 3aIIMCh

18,0

5.3. Pabota ¢ xatajoramMu

Tabnuya 90

N /i

HaumenoBanue
mpoiiecca, oneparum.
CocraB paboThl

Enunnna nzmepenns

Hopwma Bpemenu, MuH.

2

IloaroroBuTensHas
pabora:

pa30op KapToveK My
[PACCTaHOBKH B
a1()aBUTHBIC KATAJIOTH

OHa KapTO4YKa

0,5

PenakTupoBanue
reHEPaJIbHOIO
a71(aBUTHOTO KaTayora:

0JIHa KapTO4Ka

KaTajor - CTapbIil psif
(mo 2000 rona)

1,0

KaTajor - HOBBIN psij (C
2000 roma)

0,5

KaTajor - UHOCTPaHHbIE
EBPONEHCKUE A3bIKH 1
S13bIKU HAapo10B Poccuu,
KpOME PYCCKOTO

1,0

pa3bop KapToueK s
[PACCTaHOBKH B
CUCTCMATUYCCKUC
KaTaJoru

0JTHAa KapTOYKa

0,3

[PEIaKTUPOBAHUE
[ 'enepanbHOrO

0JTHAa KapTOYKa

CHCTCMATHUYCCKOI'O

0,5




karanora (I'CK)

[pEIaKTUPOBAHUE
opurnuHai-makera b3 Ha
0/IHOYACTHBIE
TOKYMEHTBI

OHa KapTO4YKa

0,3

[pEIaKTUPOBAHUE
opurnHaji-maketa b3 Ha
MHOT'OYaCTHBIC
TOKYMEHTBI

0JIHa KapTO4Ka

0,45

[pEIaKTUPOBAHUE
3anuceil Ha eIMHUILIbI
xpanenus B 110 no
M3BELICHUSM O BHECEHUU
M3MEHEHMI B KaTaJlIOTH,
[TOJIy4YEHHBIMH U3
TEXHOJIOTHYECKOTO
otnena (TO)

OJJHa 3aI1iCh

5,4

PenaktupoBanue
oubnmorpaduyeckux
zanuceit (b3)
(KOHTPOJIbHBIE I10JIS
dbopmarta u Tekcta b3):

OdHa 3aIIMCh

10

[PEIAKTUPOBAHUE
KOHTPOJIbHBIX ITOJICH
dbopmara

0,4

11

PCAAKTUPOBAHUC TCKCTA
b3

5,4

12

pEIaKTHPOBAHUE
oudarorpaduueckux
zanuceit (b3) B [10
(BBEJIEHNE WHJIEKCOB
bbK B b3)

OJJHa 3aITiCh

5,4

13

dbopmuposanne b3 B [10
C MCIIOJIb30BaHUEM
CBOJIHOT'O KaTajora
Poccuiickoi denepannun

OJIHa 3aI11iCh

12,0

14

penaktupoBanue b3 Ha
MHOTOYaCTHBIE

mokymeHTsI B [10

OJIHa 3aITiCh

12,0

5.4. Pabota ¢ pongom

Tabnuya 91

N /o

HanmenoBanue

npoIiecca, orepanuu.

Enunnna nsmepeHus

Hopwma Bpemenu, MuH.




CocraB paboThI

2

[ToaroroBuTeNnbHAS
[pabora:

[MOIrOTOBKA pabounx
MECT; OpraHu3aLus
pabouero Mecra:
MOIKITFOUCHUE
KOMITBIOTEPA, BXOJI B
OPAC, nmposepka
HIIEKTPOHHON MOYTHI,
[pacchlIKa OTBETOB Ha
3aMpoChl; MOJArOTOBKA
3aja K pabore:
opraHu3anus pabounx
MECT YuTaTeIICH,
BIIaXKHAsT 00paboTKa
MOHHTOPA KOMIIBIOTEPA,
CTaHIINH
caMOOOCITy>KUBaHUS,
MOHHUTOPA IEKTPOHHOTO
KaTaJiora, pacCTaHOBKa
(pa3MernieHre KHIKHOTO
MaccHBa, CIIAHHOTO
Mociie MpebIIyIero
[pabouero JTHA, Ha MOJIKaX
OTKPBITOTO JOCTYTIA),
03HAKOMJICHHE C
[IEPUOJIUKON U C
HOBOCTSIMH B CETH
"NuTepuer”

OIHO pa60qee MECTO

0,0

[10JIy4eHHE TOKYyMEHTOB
C BBICTAaBKH HOBBIX
MOCTYIUIEHUH (TIpu
y4acTUH 4-X YeJIOBeK)

onHa naptus (100
ITOKYMEHTOB)

16,0

[IPUEM HOBBIX
[TOCTYIIJICHU! B
[Iporpamme nepenauu;
CBCpPKa HAJINYHA KHUT B
[IapTUH C
COIIPOBOJAUTCIIBHBIM
JTOKYMEHTOM

onHa naptus (100
ITOKYMEHTOB)

12,0

O0paboTka HOBBIX
[TOCTYIIJICHUI

[lepBuuHBIil pazdoop
HOBBIX OCTYIIJICHUI;
[IPOCTaBJICHHUE LITEMIIENS
Ha TUTYJIBHOU U 17

onHa naptus (100
ITOKYMEHTOB)

26,0




CTpaHUIIAX KHUIY;
AKTUBALMS U
pelakTUpOBaHUE B
DIIEKTPOHHOM KaTaJlore;
reyaTh MHBEHTapHOro N
Y IIPUKJIEUBAHNE
parTuoMeTKHU (eqUHUYHBIC
PK3EMILISPBI)

Pa30op TOKyMEHTOB 1St
OIIpEICTICHUS
[PacCTaHOBOYHBIX
mrdpos

OJIMH IOKYMEHT

1,0

[TpenBapuTenbHast
CUCTeMAaTH3aIIH
ITOKYMEHTOB I'PYIIIOBOM
00paboTKHU JyIst
OIIPEICIICHUS TIOJIOYHOTO
WHICKCA

OJIMH IOKYMEHT

1,0

[[TudpoBKa JOKYMEHTOB:

OJIMH JOKYMEHT

c nByms mmdpamu (1 -
"BUPTyaIbHBIN")

1,0

0e3 mudpa

1,8

JTOCBIJIBI

3,6

10

BBOJI I (pa

0,5

[HIndhpoBKka JOKYMEHTOB
rpyIInoBoi 00pabOTKH:

OJIMH JOKYMEHT

11

MpeBapuTenbHas
crucTreMartu3anus (BBOJI

MHJEKCA OTpAciid 3HaHUS
o Tabnuiiam BBK B OK)

1,0

12

meTanpHas
cucTteMartuzaius (BBOJ
rmoyiouHoro naaekca bBK
B OK)

1,0

13

00paboTKa JOKYMEHTOB
Ha HHOCTPAHHBIX
eBPOIICHCKHX SI3bIKAX

OIWH JOKYMCHT

3,6

14

00paboTKa JOKYMEHTOB
Ha HAI[MOHAIBHBIX
SI3bIKaX HapOJ0B
cyOnexToB Poccuiickoit
Denepanun

OOWH JOKYMCHT

4,5

15

npreM 1 oOpaboTka
moxymenToB X VIII - XIX
BB.

OIWH JOKYMCHT

8,0

16

npueM 1 00paboTka
0TEYECTBEHHBIX

MCPUOANYCCKUX W3IaHui

OIWH JOKYMCHT

1,8




n3 3TIIA

17

npueM 1 00paboTka
MHOCTPAHHBIX
[MEPUOJNYECKUX U3TaHUI
n3 3TIN

OIWH JOKYMCHT

1,8

18

nepermudpoBka
ITOKYMEHTOB

OIWH JOKYMCHT

27,0

19

BBO,JI Oap-KoJ1a
mokymeHTa B DK

OIWH JOKYMCHT

2,6

20

repenaya JOKYMEHTOB Ha
sapyca @b B
UCTIETYEPCKOM
[porpamme

onHa maptus (100
ITOKYMEHTOB)

26,0

OO0cyKuBaHNE
ynTaTeiied 1 a00OHEHTOB
B Ob:

21

BEITIOJTHCHHEC
TpeOOBaHM,
MOCTYIHUBIIIHX 10
DIIEKTPOHHOMY 3aKa3y

0J1HO TpeOoBaHMe

1,0

22

B3aMMOpPACUET CO
CTPYKTYPHBIMH
10Ipa3IeICHUSIMU
O0HOJINOTEKH

onHa naptus (100
ITOKYMEHTOB)

14,0

23

pabora ¢
3a/10JKEHHOCTBIO:
COCTaBJICHHE I10 0a3e
YUTAJILHOTO 3aj1a CITHCKA
3a10JKHUKOB;
COCTaBIICHHE 110 0a3e
[IEHTPaJIbHOU Kadenpsl
CITHCKA 3aJ0JDKHUKOB;
BBIJICJICHHE U3 OOIIEro
CITHCKA 3aJ0JDKHUKOB
OUOINOTEKH
3a10JDKHHKOB;
€>KETHEBHBI KOHTPOJIb
ITOJDKHUKOB C
HAIIOMHUHAHKUEM O
HEOOXOIMMOCTH
BO3BpaTa 3aJIep>KaHHbBIX
KHUT; aHAJTIN3

b exTuBHOCTH
[POJICIIaHHOM pabOTHI

OIWH JOKYMCHT

1,8

ObecneueHue
COXPaHHOCTH ()OHJIOB:

24

[MOATOTOBKA NOKYMCHTOB
Ha

OIWH JOKYMCHT

5,4




MUKPO(DHIEMHUPOBAHUE U
CKaHUPOBAHUE

25

CKaHHUPOBAHNC

repenavya JOKyMEeHTOB HaloHa mapTtus (20
MUKPO(QUIbEMUPOBAHHE U |[TOKyMEHTOB)

16,0

Caepka (onma ¢
HIICKTPOHHBIM KaTajIoroM
(OK):

OIWH JOKYMCHT

26

0ZJTHOYACTHBIE
JIOKYMEHTBI

1,8

27

MHOI'OYaCTHBIC
JTOKYMCHTBIL

3,6

28

MpOBEpPKa JOCTYMa K
DIIEKTPOHHOMY PECYPCY

OJIUH JOKYMEHT 5,4

5.5. CnpaBouHo-Oubnuorpapuyeckoe 006cayKuBaHue

Tabruya 92

N /o

HaunmeHoBaHue miporiecca, OTliepalyy.
CocraB paboThI

Enuauna namepenus

Hopwma Bpemenu, MuH.

2

3

4

BrITIOTHEHUE YCTHBIX
OnOIMorpagUIecKux CrpaBoK:

1 [MOATrOTOBKA paOOYUX MECT €)KEIHEBHO 13,0

2 €KCTHEBHBIN CTATUCTHYECKUHN yUueT € KETHEBHO 13,5
CIpaBOYHO-OHOIMOrpaduuecKoro
00CITy>)KMBaHUS YUTATEIICH

3 3y4eHUE OTPULIATENIbHBIX OTBETOB HA  [©KETHEBHO 13,5
oubMorpaduueckue 3arnpockl ¢ 1EIbI0
BEHISIBJICHHSI Opaka

4 [pHreM 3a1poca Ha BBITIOJTHEHUE OJTUH 3a11pOC 10,0
Ooubarorpaduueckoil cnpaBku

3) o opMIIeHHE KOHTPOJIBLHOTO JTUCTKA OJIVH T0JIH30BaTEIh 1,0
[OJIb30BaTeNs

6 TeMaTu4ecKasi yCTHast 0JIHa CIIpaBKa 17,0
oubnuorpaduueckas cpaBka

7 ajpecHasi yCTHasl ClipaBKa 0JIHa CIIpaBKa 38,0

8 YTOUHSIOIIAs YCTHAs 0JTHA CTIpaBKa 18,0
bubnuorpaduyeckas cnpaBka

9 (haxTorpaduueckas ycTHas 0JTHA CTIpaBKa 15,0
oubnuorpaduyeckas cupaBka

10 OpUEHTUPYIONIAasi KOHCYJIbTALIMS 0JIHa KOHCYJIbTalUs 6,0

11 oubmorpaduyeckas/pakTorpadudeckasiofHa cripaBKa 12,0

CrpaBKa 1o TenedoHy

BrmmosiHeHNE MICEMEHHBIX




OnOIMorpauIecKux CrpaBokK:

12 [PUEM U PETUCTPALIUS TUCBMEHHOTO OJTUH 3a11poC 3
3arpoca B OpraHU3allMOHHON TPYIIe
13 UcTieTYepHU3alis MIChMEHHBIX €)KETHEBHO 60
3anpocoB B rpymnmne CbO
14 [pErMCTpaLys 3apoca B )KypHaJe ydyeTa |0/IHa 3alHhCh 3
[MMCbMEHHBIX CrpaBokK rpymmsl CbO
[TuchbMeHHas TeMaTHYECKas CIpaBKa:
15 TeMaTU4ecKasl cripaBka 1-oif CTemeHn  |0JHa cripaBKa 1200,0
CIIO;KHOCTH: JI0 25 Ha3BaHH, C
[IPOCMOTPOM OHOIHOTrpapUECKUX
MCTOYHHKOB
16 TeMaTU4ecKasl CripaBKa 2-0i CTETIEHH  |0[Ha CIIpaBKa 2900,0
CJIO;KHOCTH: CBBIIIE 25 Ha3BaHUM, C
[IPOCMOTPOM OMOIHOTpapUUECKUX U
TEKCTOBBIX UCTOYHHUKOB
17 [MACEMEHHAS YTOYHSFOIIAS 0JIHA CTIpaBKa 360,0
oubrorpaduueckas cpaBka
18 [MUCbMEHHAs aJpecHas ClipaBKa 0JTHA CIIpaBKa 120,0
19 MUChbMEHHAas pakTorpaduaecKas 0JTHA CITpaBKa 360,0
CrpaBKa
20 [MICHbMEHHBIE KOHCYIJIbTAIHH: 0JTHa KOHCYJTbTAIUs 480,0
reMaThyeckasi KOHCYJIbTaIlus,
KOHCYJIbTaIHsI-KIIUIIIe
PenakTpoBaHuE BHITTOJTHEHHBIX
[MCEMEHHBIX CIPABOK:
21 aJpecHasl MIMCbMEHHAas ClpaBKa 0JIHA CTIpaBKa 9,0
TemaTtnueckass TUCbMEHHAs CIpaBKa:  [0JIHA CIIPaBKa
22 1-i1 cTereHn ClIoKHOCTH 18,0
23 2-11 CTETIeHH CII0KHOCTHU 48,0
24 YTOUHSIOIIAs MMChbMEHHAs CIIPaBKa 0JTHA CITpaBKa 8,0
25 (bakTorpaduyeckas muCbMEeHHas 0JTHa CITpaBKa 8,0
CrpaBKa
26 [peTUCTpAIHsI BBITIOJTHEHHON 0JTHA 3aITHCh 3,0
uceMeHHOMU cripaBku B rpynne ChO B
PKypHaJIe ydeTa MMChbMEHHBIX 3alPOCOB
27 [pETUCTpALMsI BHIITOJIHEHHOU 0JIHA 3aIIUCh 2,0
[MICbMEHHOW CIIPABKU B
opranuzanronHou rpynne CbO
28 odopmIIeHre U TIepeada/oTIpaBICHIE  [OJIUH 3aIPOC 12,0
0TBETA 3aKa3YHKY
BupryanpHas cipaBovHas Cyxo0a:
29 BUpTyaJibHasl TEMaTHYECKasl CIIpaBKa  [0JTHA CITpaBKa 18,0
30 BUpTYyasbHas aJ[pecHas ClipaBKa 0JIHa CIIpaBKa 7,0
31 BHUpTyaJbHAsl YTOYHSIONIAS CIIPaBKa 0JTHa CITpaBKa 18,0
32 BUPTyaJbHAsi OPUEHTHPYIOIIAs CITPaBKa [0JTHA CITPaBKa 6,0
33 odopmIIeHrEe 0TBETA Ha 3aIPOC 0JIHO TUCBMO 6,0




UHUTATCIIA

34 [TONOJIHEHUE apXUBA BHITIOJIHEHHBIX 0JIHA CTIpaBKa 11,0
cripaBok ("baza 3HaHuit")
35 CKaHWPOBaHUE JOKYMEHTOB U3 ()OHJIOB [0/IHA CTPAHUIIA 3,0
CBO no 3aka3am I10JIb30BaTeIch
KoHncynpranuu: 0JTHA KOHCYJIhTAIIHSI
36 METOIMYECKAs 10,0
37 TeMaTu4ecKas 10,0
38 IOKaJIbHAST KOOPIUHAIIHSI U OJTHO TTHCHMO 12,0

CTIeTYCPHU3AIIHS BBITOJIHEHHSI
BUPTYaJIbHBIX CIIPABOK
bubnuorpaduueckoe o0ydeHue

[10JIb30BaTeIIeH

Koncynpranuu: 0JTHA KOHCYJIhTAIIHS
39 METOOUYECKAs 10,0
40 TeMaTHYeCKast 15,0
41 [MOATrOTOBKA OMOIHOrpaduIecKOro 0JIMH 0030 2400,0

0030pa 1Mo MeToruKe (OPMHUPOBAHUS
OouoMorpaduueckoii 3anucu, paboTsl ¢
KaTajoramu, OMOIHOrpapUuIEeCKUMH
MCTOYHHKAMU ()OPMHUPOBAHUS CIHICKA
lTuTepaTyphl K HAy4HOH pabote

42 [IOJITOTOBKA U MIPOBEJICHHE 0JTMH 0030p 480,0
oubmorpaduueckoro o63opa 1mo
MeToIMKe OnbIMorpadguIeckKoro
OITMCAHUS

43 MPOBE/ICHNE SKCKYPCUU TI0 GOHJAM U [0JTHA DKCKYpPCHUS 480,0
CIpaBOYHO-OUOIHMOrpaduueckoMy
annapaty (CbA) HBC

Benenue cnpaBoyHO-
Ooubarorpaduyueckoro anmnapara:

44 BEJICHUE apXH1Ba BHINIOJHEHHBIX CIPABOK [0JIHA CIIpAaBKa 8,0
B JICKTPOHHOM PEIKUME

45 BBOJI KapTOTEK B B/[ 0JIHA KapTOYKa 6,0
BricTaBouHas pabora: 0lHa BBICTABKa

46 [pa3paboTKa IIaHa OpraHu3aluy U 2160,0
PKCIIOHUPOBAHUS TEMATUYECKOM
BBICTABKU

A7 [MOATOTOBKA COMPOBOIUTEIBHOMN 360,0
ITOKYMEHTAITMH K BBICTABKE, dTHKETaXa

48 MOHTaK BBEICTABKHU 480,0

49 TEMOHTAXK BBICTABKHU 240,0

[Ipumeuanue: npu paboTe ¢ JOKYMEHTaMU Ha MHOCTPAaHHBIX €BPONEHCKUX sI3bIKaX U A3bIKaxX Hapo10B Poccuiickoit
denepanyn, KpoOMe pyccKoro, K HOpMaM BpEMEHH MTPUMEHSIETCs OB koadduuuent 1,15.

5.6. HoTHble n3naHus 1 3ByKO3amycu



Tabauya 93

N /i

HaunmenoBanue
rpoiiecca, oneparuu.
CocraB paboThI

Enununa nsmepenns

Hopwma Bpemenu, MuH.

2

DopMupoBaHue
oubmrorpaduaeckoit
3aIUCH:

Ha rPaMILUTACTHHKH Ha
[PYCCKOM SI3BIKE
(orucarenbHas
KaTajgoru3anus)

OAMH JHUCK

140,0

Ha TPaMIUIACTUHKHY Ha
MHOCTPAaHHBIX
EBPONEUCKHUX S3BIKAX U
SI3bIKAaX HAPOJOB
Pocculickoit denepanuy,
KpOME PYCCKOTO
(orucarenpHas
KaTaJIOTH3aIlns)

OOUH JUCK

180,0

Ha ayJ10 KOMIIAKT-IHCKE
Ha PYCCKOM SI3BIKE
(omucarenpHas
KaTaJIOTH3aIlns)

OOUH JUCK

160,0

Ha ay/IM0 KOMITaKT-IUCKE
Ha MHOCTPAHHBIX
EBPONEHUCKHUX S3bIKAX U
SI3bIKAaX HAPOOB
Poccuiickoit denepanumy,
KpOME PYCCKOTO SI3bIKa
(omucarenbHas
KaTaJIOTH3aIHs)

OIUH JUCK

220,0

Ha MY3BIKAJIbHOM
KOMITAKT-TUCKE
(omucarenbHas
KaTaJIOTH3aIIHs)

OIUH JUCK

480,0

HAa HOTHBIC U31aHUS Ha
[PYCCKOM $I3bIKE
(ommcarenpHas
KaTaJoru3arus)

OOWH JOKYMCHT

132,0

Ha HOTHBIC M3aHUA Ha
MHOCTPaHHBIX
EBPOIEMCKHUX SA3bIKAX U
SI3BIKaX HApOJOB
Poccuiickoii denepanuu,

KPOME PYCCKOTO

OIWH JOKYMCHT

140,0




(ommcarenbHas
KaTaj0TU3alIusl)

CrpaBOYHO-
oubnmorpaduyeckoe
00CITy’)KHBaHUE B
YUTATHHOM 3aJ1e

BrinosiHeHUE yCTHOM
oubnmorpaduyeckoit
CIIPABKU:

[pueM 3ampoca Ha
BBITTOJTHEHUE
oubnmorpaduyeckoit
CIIpaBKH

OJIMH 3a1pOC

6,0

TeMaTH4ecKasl yCTHasI
oubnmorpaduyeckast
cripaBka

OJlHa CIIpaBKa

20,0

10

yCTHAs aJipecHast
oubmuorpaduueckas
CrIpaBKa

0JTHA CIIpaBKa

12,0

11

YTOYHSIIOIIAs yCTHAS
oubnmorpaduyeckast
cripaBka

OJlHa CIIpaBKa

22,0

12

(dakrorpadudeckas
yCTHas
oubnmorpaduyeckast
cripaBka

0JTHA CIIpaBKa

18,0

KoHcynbranuu:

OHAa KOHCYJIbTAIlluA

13

obubnorpaduyeckue

10,0

14

OpUEHTUPYIOLTHE

3,0

15

BCIIOMOT'aTCIBHO-
TCXHUYCCKUC

6,0

BrIrtonHeHNE
MICHbMEHHBIX
oudarorpaduueckux
CIPABOK:

16

[IPUEM U PETUCTpaLHs
3anpoca B KHUTE y4eTa
MICHbMEHHBIX
oudarorpaduuecknx
CIIPaBOK

OlHa CIIpaBKa

15,0

17

M3ydeHUE 3aIpoca,
YCTAHOBJICHHE WIIN
YTOYHEHHUE JIEMEHTOB
oubnmorpaduyeckoit
3aInCH

0JTHA CITpaBKa

900,0

BeneHue cipaBoyHO-
oubarorpaduyeckoro

arrapara:




18

0o opMIICHHE KapTOUKH
TSI KAPTOTEK

0JTHA KapTOYKa

16,0

19

CO3/IaHHe
oubnmorpaduyeckoit
sancu (b3) Ha craTeu
10 MY3BIKE U3
TOKYMEHTOB, HE
COOTBETCTBYIOIIUX
npoduiro M3

OHa 3aIIMCh

38,0

20

BCIACHNC KAPTOTCK

0JIHa KapTO4Ka

1,0

5.7. Pabota ¢ nureparypoii mo OuOIMOTeKOBEICHUIO, ONOIHOTrpadOBEACHUIO I KHUTOBEICHUIO

Tabnuya 94

N /i

HaumenoBanue
mporiecca, oneparum.
CocraB paboThI

Enunnna nzmepenns

Hopwma Bpemenu, MuH.

2

O0paboTka HOBBIX
[TOCTYIIJICHUH B
[POTrPaMMHOM
o0ecneuenuu (I10):

[IpUEM HOBBIX
[TOCTYIIJICHUI
OTEUECTBEHHBIX
TOKYMEHTOB B
IUCIIETYEPCKOI
porpaMMe nepeiadu

OJIMH JOKYMEHT

0,5

[IPUEM HOBBIX
[MOCTYIUICHU HA
MHOCTPAaHHBIX
EBPONEUCKHUX SA3BIKAX U
SI3bIKAX HAPOOB
Poccuiickoit denepanumy,
KpOME PYCCKOI0

OIWH JOKYMCHT

1,0

o opMIIEHHE KapTOUKU
Ha JOKYMEHT Ha PyCCKOM
SI3BIKE JIJIST KaTaJoroB U
00J1aCTHBIX KapTOTEK C
MCTIOJTb30BaHUEM
oubnnorpaduyeckoit
3aInCH

0JIHa KapTO4Ka

8,0

o opMIIEHHE KAPTOUKH
Ha JOKYMEHT Ha

MHOCTPAHHBIX

OHa KapTO4YKa

10,0




EBpPONEUCKHUX SA3BIKAX U
SI3bIKAX HAPOJOB
Poccuiickoit ®exneparuu,
KpOME PYCCKOT0, JIJIs
KaTajgoroB U 00JACTHBIX
KapTOTEK C
MCIIOJIb30BaHUEM
oubnmorpaduyeckoit
3anucu

AHAJTTUTHYCCKOC
OIMMCAaHUE TOKYMECHTOB B
110

OJJHa CTaThA

12,0

OO0cy)KuBaHNE
[M0JIb30BATEICH;
BUPTYyaJIbHAasI
CIpaBOYHAas cIyxoa:

preM
oubimorpaduyeckoro
3ampoca YUTaTessl

OJIMH 3aIIpoC

3,0

BUPTYyaJIbHAA
TCMAaTUYCCKasA CIIpaBKa

OJlHa CIIpaBKa

54,0

BUPTYaJIbHAsK IpecHast
cripaBKa

OJlHa CIIpaBKa

18,0

BUPTYyaJIbHAA
YTOUHAIOIIAA CIIpaBKa

OJlHa CIIpaBKa

26,0

10

BUPTYaIbHAsI
(dakrorpadudeckas
CrpaBKa

OJlHa CIIpaBKa

20,0

11

odopmIIeHHE OTBETA Ha
3arpoc YUTaTess

OJJHO ITMCBMO

10,0

12

MOTIOJTHEHHUE apX1Ba
BEITIOJTHCHHBIX CITPABOK
("baza 3HaHwmit")

OHa CIIpaBKa

10,0

13

€KETHEBHBIIN
CTAaTUCTHUYECKHUI yueT
CTIIpaBOYHO-
oubnmorpaduyeckoro
00CITy>)KMBaHUS

quTaTEIEN

COKCTHCBHO

12,0

5.8. O6paboTKa ONTHYECKUX KOMMAKT-AuCcKOB (ODP)

Tabnuya 95

N /o

HanmenoBanue

npoIiecca, orepanuu.

Enunnna nsmepeHus

Hopwma Bpemenu, MuH.




CocraB paboThI
2 3 4
1 [MOJTydCHHUE M JIOCTaBKa  [0JIHA MMapTHUS 30,0
ONTUYECKUX KOMIAKT-  [MokymeHToB (100
MCKOB U3 ITUCKOB)
nucrieruepckoit OLIK3
2 MpUEM HOBBIX OJIHA TTapTHUS 60,0
[TOCTYIIJICHUI nokymeHnToB (100
ONTHYCCKUX KOMIIAKT-  |[THCKOB)
THCKOB
3 CYMMAapHBIH y4eT 0JlHa IIapTUs 7,0
KOMITaKT-TUCKOB (110 ITOKYMEHTOB
yCTaHOBJICHHOH (opme)
4 WHIUBUIyaJIbHBIA yU€T |0JIHA 3aIUCh 1,0
KOMIIAKT-IMCKOB
5 TexHHuYeckas 00paboTka [0IMH JOKYMEHT 2,0
OITUYECKUX KOMITAKT-
THCKOB
6 mpoBKa TOKYMEHTOB B|OAMH JOKYMEHT 1,0
MotyIie SK3eMIuisipsl [10
5.9. Pabora ¢ yurarenssmu
Tabruya 96
N n/m HaumenoBanue nporuiecca, onepauuu. | Egunuma usmepenuss | Hopma BpemeHu, MHH.
CocraB paboThI
1 2 3 4

3amuch Moyb30BarTess B OUOIHOTEKY,
[paboTa ¢ yuTaTeneMm:

MOJIFOTOBKA pabo4nx MecT
MOJIb30BaTENIEH M 00CTY>KUBAIOIIETO
[epCoHaja: MPOBEPKa TEXHUUECKOTO
COCTOSIHHS CETEBOI0 00eCIIeueHUs 1
[apKa BBIYMCIUTEIBHON TEXHUKH,
BxroueHne 11K

onuH [1K

2,0

[IPUHATHE MEp MO JUKBUIAIMHN COOEB B
pabore I1K, paboTe cetn, OTCyTCTBUS
mocTtymna k 0a3ze JaHHBIX
oJib30BaTenei, ”HHOPMUPOBAHKE
COOTBETCTBYIOILIUX CIIYKO 0 cO0sX,
MPOBEPKA HEMCIIPABHOTO
o0opymoBanus, pukcaius cooes B
TETpaJM ydeTa ¢ yKa3aHHEeM XapakTepa
HEHCIIPABHOCTH U BPEMEHH Hayaja
c0O0s1, TTOCIIe YCTpaHEHUST HETTOIAIKU

OJIUH cOOM

10,0




OTMETKa BPEMEHU €€ YCTpaHEHUs

[IPOCMOTP TOKYMEHTOB YUTATEISI
(macmopTt, yI0CTOBEpEHHUE,
[OPYYUTEIIHCTBO), TPOBEPKA HATHYHUS
Y4E€THO-PETUCTPALIMOHHOM KapTOUKH
qUTATEIIs

OAHMH YHUTaTCJIb

3,0

3aronHeHue GopMyIisipa YnTaTens,
Y4€THO-PETUCTPALIMOHHON KapTOUKH,
UMTATEIBCKOTO OueTa

OJWH KOMIIJICKT

0,0

03HAKOMJICHHUE YHTATENS C TIPABUIIAMU
[M0JIb30BaHUs OMOINOTEKOM,
[pacrtoyio’keHueM (QOH/Ia, CIIPAaBOYHBIM
AIapaTom

OAHH YHUTAaTCJIb

6,0

noa00p U pacCTaHOBKA 110 HOMEpaM
OuneToB, andaBUTy QaMHUIHA
qUTATENIeH YIeTHO-PETUCTPALMOHHBIX
KapTOUeK

OJIlHa KapTO4YKa

2,0

OCYIIIECTBIICHHE KOHTPOIIS 32
BO3MOYKHBIM HAJIMYHUEM JTAHHBIX O
yrTaTesIe KaKk HapylmuTesne (JIUIeH
MpaBa M0JIb30BaHUs); BeeHue (1
PEryIApHBINA TPOCMOTP) KaPTOTEKU
uuTaTeNe-HapyIUTEIeH

OAHMH YHMTaTCJIb

0,5

[lepeperucrpaiys ynTaTeneu:

Nnouck hopmyssipa (pPeTucTpamOHHON
KapTOYKH) UUTATENsl, BHECCHUE
M3MEHEHUI B HUX U B YUTATEIbCKUX
Oounerax (yrouHeHHe aHKEeTHBIX
TaHHBIX, HOBOT'O YNTATEJIbCKOIO
HOMeEpa, J1aThl IEpeperucTpalun) ¢
BEJICHHEM KapTOTEKU HAy4YHbIX TEM U
TEKYLUX U3MEHEHUH (ToTyyeHHe
3BaHMil, MyOIMKanui, 1apoB)

0JIHa KapTO4Ka

2,0

3anuchk (mepeperucTpanys) yntareiaen
B aBTOMATH3HUPOBAHHOM PEKHME:!

chbeMKa (poToOKaMepou AJist
YUTATELCKOTO OMIeTa U BCTaBKa
dboTorpaduu B YNTATEIHCKUN OUIIET

OJJWH ITOCCTUTCIIb

2,0

10

odopmIIeHne Ko/1a YuTaTess ¢
KOHTPOJIbHBIM Pa3psIOM U CPOKOM
[0JIb30BaHUS YUTATEITLCKUM OUIIETOM,
Ha OCHOBE BBIJaHHOW MH(OpMaIuu

OJWH IOCCTUTCIIb

0,4

11

Bbl/la4a HAa IIPUHTEP CBEJICHUI O
3alIMCAaBIICMCS YUTATCIIC B BUC
YHUTATEILCKOIO OnjeTa

OJWH IOCCTUTCIIb

0,4

12

HaOOp Ha KJIaBUAType CBEICHUN O
yuTaTene: paMuiIns, UMs, OTYECTBO,

XapaKTEePU3YIOIINE e€ro MPU3HAKU

OJJWH ITOCECTUTECIIb

2,0




(oOpa3oBaHue, CEIUATBLHOCTH ), KOJI,
HOMEp YUTATEIHCKOTO OMIIeTa;
(boTOChEMKA

13

OCYILIECTBIICHHE KOHTPOJIS 32
BO3MOYXHBIM HAJTMUYUEM JJAHHBIX O
qUTaTEIe, 3aUCaBIIEMCS B
OMOIMOTEKY (paHee 3amucaH, JINIIEH
[IpaBa M10JIb30BaHMsI)

OJJWH ITOCCTUTCIIb

2,0

14

0(hOpMIIEHHE YUTATEIHCKOTO OMIIeTa C
HOMEpPOM U CPOKOM TIOJTb30BaAHUS
UUTATEIILCKUM OHUJIETOM, HAa OCHOBE
BBIIAHHON MH(pOpMaIn

OJIMH OMJIET

1,0

15

BbIJ[a4a Ha IPUHTEP CBEICHUH O
3arycaBIIeMCs YUTATENE; IPOBEACHUE
pamoYacTOTHON HICHTU(DUKALIUU
YUTATEIHCKOTO OMJIeTa; MPOBEICHNE
IICHEe)KHOTO B3auMopacueTa ¢
[10JIb30BATEJIEM Yepe3 Kaccy;
yIlaJICHHAs 3aIiCh: CBEPKA TaHHBIX
[pETUCTPALIMOHHON KapTOYKH, KOTIUU C
nacropra, o)opMIICHHE JOrOBOpa-
oepTHl Ha TPEOCTaBICHUE JTOCTYIIA K
PIIEKTPOHHBIM pecypcaM OMOIHOTEKH,
HAaOOp Ha KJIaBUAType JaHHbIX, AJIs
3aIlOJTHCHHUS JOTOBOPA, BBIBO/T
JIOrOBOpa Ha MPUHTED, MOANUCH JIULA,
3aKIII0YABIIETO JIOTOBOP

OJWH ITOCCTUTECIIb

15,0

16

0(OpMIICHHE BX0/Ia-BBIX0JIa YATATEIIS
13 OMOTMOTEKH (MTOCTOSHHBIN
YUTATeILCKUNA OMIIET CKAaHUPYETCS,
BBI/1a€TCSl KOHTPOJIBHBIIN TUCTOK)

OJJWH ITOCCTUTCIIb

2,0

Brinonnenue TpeboBaHuit
[10JI30BATENEH, Bbl1ada JJIOKYMEHTOB
13 OCHOBHOI'O

KHUTOX paHEHU s/ CTIeIMaIu3uPOBAHHOTO|

donna:

17

MoJTydeHUe TpeOOBaHUS HA TOKYMEHT
13 OCHOBHOT'O XpaHEHHsI, TPOBEPKa
MMPAaBUJIbHOCTHU 3aIIOJIHCHU A
TpeOOBaHUs, pEruCTpaIs

0JTHO TpeOoBaHMe

1,0

18

MoTydeHue TpeOOBaHUS HA TOKYMEHT,
pOBEpPKa MPAaBUIBHOCTH 3aMIOJTHEHUS
TpeOOBaHUs, pETUCTPAIIHS, JOPAOOTKA
TpeGoBaHus, 10A00p MO HIK(pam B
CTIeIUATM3UPOBAHHOM (hOoHIE

0/THO TpeOoBaHMe

1,0

19

YCTaHOBKA MECTa HAaXO0K/ICHUS
HEHalIEHHOTO JOKYMEHTa 10 0a3aM 1

OIWH JOKYMCHT

OaHKaM JaHHBIX, CIIPaBOYHbBIM

5,0




KapTOTCKaM, KaTaJloram

20

BbIIaya IOKYMEHTA U3 OT/Aea
KHUTOXPaHCHUS1/CIICIINATM3HPOBAHHOTO
(doH/1a YMTATENI0; OTMETKA Ha
KHIDKHOM (hopmyisipe/TpeOoBaHNH;
3amnrch TOKYMEHTOB B YATATEIHCKYIO
KapTOYKH (BKJIAIHOMW JIMCT), OTMETKA B
KHHUTE 3aKa30B

OOWH JOKYMCHT

1,5

Briava T0KyMeHTa U3 OTaena
KHUTOX PAHCHU S/ CTICIINATTN3UPOBAHHOT O
(dhoHIa YNTATEITIO:

21

[IpUEM JJOKYMEHTA OT
UMTaTEIIs/110JIb30BATENS

OIWH JOKYMCHT

1,0

5.10. Beitaga KOMILIEKTOB JIOKYMEHTOB BO BPEMEHHOE TI0JIb30BaHUE MOPA3ICICHUSIM OUOIMOTEKU

Tabnuya 97

N /o

HaumenoBanue
npouecca, onepauuu.
CocrtaB paboThI

Enununa namepenus

Hopwma Bpemenu, MuH.

2

3

oopmiIeHHE
3asBKH/AaKTa Ha
KOMILJICKT JIOKYMEHTOB,
[epeaBacMbli B

CTPYKTypHOE
[10/Ipa3icIICHNE

OJIHa 3as1BKa, OJHUH aKT

20,0

MoA00p IOKYMEHTOB B
KOMILJIEKTEI,
peFI/ICTpaIII/Iﬂ BbIIAHHBIX
ITOKYMEHTOB B YYETHBIX
bopmax

OAUH KOMIIJICKT

10,0

BbIJ]a4a KOMILUIEKTOB
TOKYMEHTOB, OTMETKA Ha
KHIKHOM (opMyisipe
(MHIMKATOpE) ATkl
BbIJA4U, JaHHBIX
[OIpa3/IeJICHHI,
[OJIy4arOIUX KOMIUIEKT,
OTMETKA B KHUT'€ BBIJAY1
TaThl BBIJIAYH, TAHHBIX
[OIpa3/IeJICHHI,
[OJIy4arOIIUX KOMIUIEKT,
OTMETKA B aKTE Nepelaun

OJWH KOMIIJICKT

5,0

MMOJIYYCHHUEC KOMIUJICKTOB |0WH KOMIIJICKT

18,0




ITOKYMEHTOB OT
CTPYKTYPHBIX

[10/Ipa3 ICIICHUIl; ITOMCK
KHIDKHOTO popMyIsipa
(MHAMKATOpA),
MOTAIICHHE OTMETKH O
BbIJIa4e, BIIOKEHUE €T0 B
TOKYMEHT; ITPOBEpKa
(bU3UIECKOTO COCTOSIHHUSA,
MepecyeT JUCTOB, CBEPKa
C aKTOM Iepelayn;
[OTAIICHHE OTMETKH O
BbIJIa4€ B KHUTE BIJIA41

5.11. O6cny>kuBaHUe OIB30BATENCH JOKYMEHTAMU B 3aj1€ ¢ THOPUIHBIM 00CITY>KHBAHUEM, 3aJ1€ AIEKTPOHHBIX
pecypcos, 3aine "UHTtepHeT", 3a)ie crenuaniu3npoBaHHoro otaena. [Ipuem 3aka3oB 1o TenedoHy u3 ropoja

Tabnuya 98
N /o HaumenoBanwue mporiecca, onepanud. | Exunauma namepeHus Hopwma BpemeHu, MuH.
CocrtaB paboThI
1 2 3 4
1 [pOBEJICHIE KOHCYIbTAIlUU, OeCe/Ibl C |[0JAMH YUTATEIh 2,0

YUTATENIEM 110 TIPAaBUIIaM
00CITy)KMBaHUSI B 3aJI€ U
MPEOCTABIISIEMBIX YCITyTaX, IO
METO/IMKE MTOUCKA MO CIIPABOYHO-
OroOIuorpadguueckomy amnmnapary npu
U3, y kaTanoros, KapTOTEK, KHUKHBIX
MOJIOK, O BOBMOYKHOCTSIX TTOUCKA U
MCTTOJIb30BAaHUS 2JIEKTPOHHBIX
[pecypcoB; HHGOPMHUPOBAHUE YUTATES
0 HOBBIX MOCTYIUICHUSX

2 KoHCyJbTauu 1o padore c 1K B 3ane, joauH uyntarens 2,0
o paboTe B 3JEKTPOHHOM OMOIMOTEKE

3 MpreM 3aKa30B IOJIb30BaTelNeii Ha OJTMH 3aKa3 0,9
W31aHMs U3 OCHOBHOTO
KHUTOX PaHIITHIIA

4 MOJTydeHUE JIOKYMEHTA, 3aKa3aHHOTO  [OJMH JJOKYMEHT 0,9

YUTATEIEM B OTAEIE
KHUTOX PAHCHU S/ CTICIIHATTH3UPOBAHHOTO
(dboH1a/9NTATLHOM 3aJIe OT/IeNa

5 [paccTaHOBKA M3JJaHU HA OpOHEMOJIKaX [OA1MH JOKYMEHT 0,3
YUTATHLHOTO 3aJ1a, TOCTYMHUBIINX U3
KHUTOX PAHHJTUIIA 0 3aKa3aM
MOJIb30BaTeNIeH




Mo00p TOKYMEHTOB Ha OPOHEIIOJIKE,
3aKa3aHHbBIX U3 OCHOBHOTO
KHUTOXpaHHUJIHINA, [Iepeada Ha
Kadeapy BbIIaYH

OJIMH IOKYMEHT

0,4

M000p IOKYMEHTOB B ITOJICOOHOM
(oHIe YMTaTBHOTO 3aJ1a, IepeJada Ha
Kadeapy BbIaun

OJIMH IOKYMEHT

2,0

M0100p TOKYMEHTA B XpaHCHUHU
CreIUATM3UPOBAHHOTO (DOH/IA,
OTMETKa Ha TpeOOBaHUH, TIepeIada
TOKyMeHTa Ha Kadepy BbIaun

OIWH JOKYMCHT

10,0

YCTaHOBKAa MECTAa HAXOXICHUA
HeHaﬁﬂeHHOFO JOKYMEHTA I10
CIIPaBOYHBIM KapTOTCKAM, KaTaJIoram,
[pErucTpanust OTKa30B

OIWH JOKYMCHT

22,0

10

BbIJ[a4a JIOKYMCHTA YUTATEIIO: CBEpPKa
BEIIABAEMOTO JIOKYMEHTA C
YUTATEIILCKUM TPEOOBAaHHEM, IPOBEPKA
HATMYUS CTPAHUIY/KAIPOB
MUKpO(DHIEMa, MUKPO]HIIL,
coJlep>KaHue JMCKa, CANTHIBAHUE
ITPUX-KoJ1a (IIPU JICKTPOHHOM
3akase) B Moayie "uupkynsanua” OK,
OTMETKA KHUTOBBIAYH Ha
KOHTPOJIBHOM JIHCTKE

OIHH KOHTpOJ'IBHBIﬁ

VIMCTOK

1,8

11

NpueM JOKyMEHTa OT YUTATeNs: CBEpKa
ero ¢ TpeboBaHUEM (KOHTPOIBHBIM
ITCTKOM), IPOBEPKA COXPAaHHOCTH
[TOKYMEHTA, HAJIMYHs CTPAHUIY/KAIPOB
MUKpO(UIbMa, MUKpOQHILI,
COJIepKaHNE IMCKA, CYHUTHIBAHHE
MITPUX-KOJa (IIPU 3JIEKTPOHHOM
3aKase), BHECEHHE OTMETKH O IpuemMe
Ha KOHTPOJIbHOM JIICTKE

OJIMH JOKYMEHT

1,0

12

repeaada/ TpaHCIOpTUPOBKA/JOCTaBKa
TOKyMEHTa, CTAHHOTO YUTATeleM, B
OTJCJI KHUTOXPaHCHHUA

OOVH JOKYMCHT

1,0

13

BBISICHEHUE T10 TIOBOJY 3aKa3a u
[POJJIEHNE CPOKA MOJIb30BAaHUS
TOKyMEHTaMU 10 Tesnedony

OJTUH 3aIpOC

1,0

14

BBISICHCHUC 110 ITOBOJAY 3aKa3a U
[MPOAJICHUEC CPOKaA IMOJIb30BAHUA
JTIOKYMCHTaMH 110 SHGKTpOHHOP'I Io4yTe

OJTUH 3aIpPOC

2,0

15

oOecreyeHre KOHTPOJIS 3a CPOKaMH
M0JIb30BAHUs JOKYMEHTOB

OJTUH 3aIpOC

0,8

16

[POJVIEHNE CPOKA MOJIb30BAHUS
TOKYMEHTOB, TOMCK KAPTOUKH,
BHECEHHE OTMETKH O MPOJIJIEHUU CPOKa

Ha OJTMH J¢Hb

30,0




[10JIb30BAaHNUS, IPOAJICHUE 110 TesiehoHy
CpOKa MOJIb30BaHUs

5.12. Baytpenssist pabota

Tabauya 99

N /i

HaunmenoBanue
mpoiiecca, oneparum.
CocraB paboThI

Enununa nzmepenus

Hopwma Bpemenu, MuH.

2

IloaroToBka K BhIIa4e
JTOKYMEHTOB:

pOBEpKa OPOHEIOJIOK C
OTIIOKEHHBIMU
TOKyMEHTaMHU (110
CpoKam)

Ha OQWH JE€Hb

10,0

cOpocKa TOKyMEHTOB (TI0
CpoKam)

OJIMH JOKYMEHT

0,2

[MOJABECHUE HTOTOB 1
aHaT3 PabOTHI 32
MPOLIEAIINHN JICHb,
BHECECHUE 3aIIMCH B
PKYpHaJIbl CTATUCTUKU

Ha OOUH JEHb

12,0

[MPOCMOTP HOBBIX
[MOCTYIUIEHUH JJIS
[PEKOMEHTalIN U
UUTATEIISIM

OOWH JOKYMCHT

3,0

MPOCMOTp (MpOBEpKa
MPABUIILHOCTH
[PACCTAHOBKH ) KHUT
(boH/1a OCHOBHOTO
XpaHEHUs

Ha OIUH JIEcHL

5,0

[TonBeneHNE UTOTOB
[paboTHI 32 JIEHb:

MPOBEPKa aHKET U
3amucel B 0a3e JaHHBIX
Ha COOTBETCTBUE KOJIOB
(cembn) nereu,
[POAUTENIEH U IPYTUX
OJICTBEHHHUKOB

COKCITHCBHO

60,0

POCMOTP MHPOPMALTII
0 HOBBIX MEPONPUSTHSX,
3AHATUSAX, KHIDKHBIX
BBICTABKAX, CHEKTAKIIAX

1 TIpouee IS

eKeJHEBHO

40,0




[PEKOMEHTaII K
YATATEAM

CCTEMATU3alUI AaHKET |€KEIHEBHO 15,0
[10JIb30BaTEIICH,
3aIlMCaHHBIX 34 JE€Hb

5.13. CnpaBouHnas u uapopmalmonHas padbora

Tabauya 100

N n/n HaumenoBanue Enununa namepenus | Hopma BpemMeHH, MUH.
Ipolecca, oneparuu.
CocraB paboThI

1 2 3 4

Y4eT moCTYNUBIINX
BTOPUYHBIX JIOKYMCHTOB
(kapTOUeK):

BBIABIICHUE Ha OJTHY HEJIEII0 840,0
HEBLITTOIHEHHBIX
3aKa30B; COCTABIIEHUE
3asgBKH Ha
HEBBLIIOJIHEHHBIE 3aKa3hl

Opranuzanus
CIIPaBOYHO-
oubimorpaduyeckoro
anmnapara (CBA):

COCTaBJICHUE OJIMH JOKYMEHT 2,3
oubnmorpaduyeckoi
3aIuCH

[TpocMoTp 1 0TOOP
kapTouek B CBA B nemnsix
V3BATHS WIH
MepeMeICHUS
(BTOpHYHBII 0TOOD):

M3BSITHE U3 KaTAJIOTOB U |0JJHO Ha3BaHHE 1,0
KapTOTEK KapTO4YeK Ha
TOKYMEHTBI, CIICAHHBIC
13 (POH[A; TPOCMOTP
KpacBeTICCKUX,
oubnmorpaduyeckux u
(dakTorpaduyecKux
KapTOTEK, U3BATHE U3
HUX KapTOYKH Ha
ITOKYMEHTBI, TOTEPSIBILINE
[IECHHOCTb, IEPEBO]T
KapTOYKH B apXMBHBIE




KapTOTCKH
(YHUUYTOXKEHHE);
BHECCHHUE OTMETKH B
PKypHaJIe ydera 1
PErUCTPAIIMOHHOMN
KApTOTEKE; U3BSITHE U3
KaTaJIOTOB M KaPTOTEK
KapTOUYEK Ha JIOKYMEHTHI,
criricaHHbIe M3 GOoHIA

Opranuzainys KapTOTEKH
[epCoHAIUN 1
TEeMaTUYECKOU
KApTOTEKHU:

onpeiesIieHue 1
COCTaBIICHUE MEPEUHS
U1, CBEJICHUS O
KOTOPBIX OTPAXKAIOTCS B
KapTOTEKE; POCMOTP
H(OPMaILMOHHBIX
W30aHUIA, TIEPBUYHBIX
TOKYMEHTOB, OTOOD
TOKYMEHTOB JJIs
BKJIIOUEHUS B KAPTOTEKY;
COCTaBJICHUE
AHATUTUYECKOTO
QHHOTHUPOBAHHOTO
oubmrorpaduueckoro
OTMMCaHUs JOKYMEHTA

OHa KapTOTCKa

15,0

[IPOCTaBJIICHHUE
KBATH(UKAITMOHHBIX
MH/IEKCOB, 110J100D
KapTOYeK 0 WHAECKCAM
(andaButy) u
[paccTaHOBKa KapTOYKHU B
MH(pOPMAaLMOHHBIN
MacCHB

OHa KapTO4YKa

4,0

TEXHUYECKas U
cofepkaTeIbHas
00paboTKa JOKYMEHTOB
IUTST BKITIOYCHUS B
KapTOTEKY; paCCTaHOBKa
KapTOUYKHU 10 anaBUTy
(bamuuii aBTOPOB U MO
BUaM JJOKYMEHTOB

OIWH JOKYMCHT

3,0

TEXHUYIECKOE
peaaKTUpOBaHUE
KapTOTEK: MPOBEpKa
COOTBETCTBUS

0JTHAa KapTOYKa

2,0




CTPYKTYpPBbI, COIEPKaHUS
1 0(hOpMIICHUS KapTOUYEK
B COOTBETCTBHUH C
TpeOOBaHUSMU JTAHHON
KapTOTEKH; 3aMeHa
BETXHMX KapTOUYCK U
pasaenuTenei

5.14. DkcKypcUOHHAs AeATEIbHOCTh

Tabnuya 101

N n/n HaumenoBanue Enunnna namepenus | Hopma BpemeHH, MUH.
npolecca, onepanuu.
CocraB paboThI
1 2 3 4
HKCKYPCHSI 110 0JIHA IKCKYpCHUS 60,0
obubaroTeke
yrayOiIeHHast SKCKYPCHS [0JIHA IKCKYPCUS 300,0
C METOAMYCCKUM
coJlep:KaHueM

5.15. Ilcuxonoruueckas noaepxKKa yuTarenei

Tabnuya 102

N /i HanmenoBanue Enununa usmepenus | Hopma BpeMeHHU, MUH.
mporuecca, Onepanuu.
CoctaB paboThl

1 2 3 4

[POBEICHHE 0JTHA KOHCYJThTAIIHS 180,0
MICUX OJIOTHYECKNX
KOHCYJbTAIUU ISl AeTEN
Y POAUTENEHN 11O
BOIIPOCAM Pa3BUTHS U
UTCHUS JeTeH

prrIHOBBIe 3aHATUA OJIA |0JHO 3aHATHUC
pOIIPITCJ'ICfI 110 BOIIpoCamMm
[PA3BUTUA U UTCHUA

JIeTeN:

[IOTOTOBKA 1080,0
3 [POBEJICHIE 120,0

npodeccuoHanbHbIE 0J/IHa KOHCYJIbTaIUs 180,0

KOHCYJIbTAINH JITsS
[10JIPOCTKOB U




CTAPIICKIIACCHUKOB

npodeccuoHaIbHbIC
TPEHUHTH LIS
[OJIPOCTKOB U
CTapIICKIACCHUKOB

OJJHO 3aHATHUC

180,0




